
The Personnel Commission 
(supporting education through merit) 

 
 

  
 
 
 

 
 

 
 
 

A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of August 11, 2021 and August 17, 2021 

 
B. COMMENTS BY THE PUBLIC 

 
Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

     
1. Heating, Ventilating and Air Conditioning Technician (page 6-9) 

The Personnel Commission will consider revising the job description.  
 

2. Eligibility Lists (page 10-18) 
  The Personnel Commission will review certification of eligibility lists. 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
 These items are presented for information or study only, no action will be taken. 

 
1. Personnel Actions  (page 19-20) 

The Personnel Commission will receive a list of various personnel actions that relate to 
the transfer, retirement, or other action affecting, classified personnel. 
 

2. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals 
who require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources  
The Assistant Superintendent, Human Resources, may report on Human Resources 
issues of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

G. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals 
who require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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Shristie Nair, Secretary to the Personnel Commission 
 
 
This certifies that these are the full and correct minutes of the meeting of Wednesday, August 11, 2021 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
Minutes of Wednesday, August 11, 2021                                                                                                                                      
 

The Personnel Commission of the Oxnard School District met for a special meeting on 
Wednesday, August 11, 2021, in Classified Human Resources Office of the ESC, 1051 
South A Street, Oxnard, CA.  The meeting was called to order by Commissioner Castillo at 
5:06 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
 
                                   Edward M. Castillo, Chair of the Personnel Commission  
                                   Irma J. Lopez, Member of the Personnel Commission 
                                   Paul Robinson, Vice Chair of the Personnel Commission 
                                   

Shristie Nair, Director Classified Human Resources  
  

Guests: John Avalos, CSEA Representative; Ilene Poland, CSEA President 

ROLL CALL 
 

  
Commissioner Castillo moved to approve the agenda of Wednesday, August 11, 2021 as 
presented. Commissioner Lopez seconded and the motion carried. The vote was as follows 
3-0.    Castillo Y; Lopez; Y ; Robinson Y 

ADOPTION OF 
THE AGENDA 
 

 
Ms. Poland and Mr. Avalos spoke about their concerns regarding the role and 
responsibilities of the Director of Classified Human Resources as it relates to the merit 
system.  
  

COMMENTS BY 
THE PUBLIC 

The Commission convened into closed session at 5:20 p.m. They reconvened into open 
session at 6:15 p.m. and reported that no action was taken.   
 

CLOSED SESSION 

The Commission adjourned at 6:16 p.m.   The next regular meeting is scheduled for 
September 9, 2021. 

ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Wednesday, August 11, 2021 
5:00 p.m. Classified Human Resources Office of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Minutes of Tuesday, August 17, 2021                                                                                                                                      
 
 

The Personnel Commission of the Oxnard School District met for a special meeting on 
Tuesday, August 17, 2021, in Portable 403 of the ESC, 1051 South A Street, Oxnard, CA.  
The meeting was called to order by Commissioner Castillo at 4:42 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                    
                                   Edward M. Castillo, Chair of the Personnel Commission 
                                    Irma J. Lopez, Member of the Personnel Commission 
                                   

Shristie Nair, Director Classified Human Resources  
Tanya Ventura, Human Resources Analyst 
Brittany Verduzco, Human Resources Analyst   

Guests: Christian Alvarez, Technology Services Technician; Tony Briscoe, Director of 
Transportation; Luis Gurrola, HVAC Technician; Ilene Poland, CSEA President; Juan 
Hernandez, HVAC Technician; Marcos Lopez, Senior Manager, Maintenance & Operations; 
Samuel Martinez, Plumber; Dana Miller, Director of Facilities; Valerie Mitchell, Chief 
Information Officer; Juan Carlos Reyes, CSEA Vice President; Fernando Roman, CSEA 
Representative; Dr. Victor Torres, Assistant Superintendent, Human Resources. 

ROLL CALL 
 

  
Commissioner Lopez moved to approve the agenda of Tuesday, August 17, 2021 with an 
amendment to move item C-3 to C-1. Commissioner Castillo seconded and the motion 
carried. The vote was as follows 2-0.  Castillo Y; Lopez Y  

ADOPTION OF 
THE AGENDA 
 

Commissioner Lopez moved to approve the minutes of May 13, 2021 and July 21, 2021 as 
presented.  Commissioner Castillo seconded and the motion carried.  The vote was as 
follows 2-0.  Castillo Y; Lopez Y 
 

APPROVAL OF 
MINUTES 

 
 

COMMENTS BY 
THE PUBLIC 

 ACTION ITEMS 
Commissioner Lopez moved to approve the advanced step placement for Erica Mata at range 
19.5 Step C of the CSEA/OSD Classified Salary Schedule. Commissioner Castillo seconded 
and the motion carried. The vote was as follows 2-0.     Castillo Y ; Lopez Y 

Advanced Salary 
Placement  

 
Commissioner Lopez moved to approve the advanced step placement for Christian Alvarez 
at range 27.0 Step B of the CSEA/OSD Classified Salary Schedule. Commissioner Castillo 
seconded and the motion carried. The vote was as follows 2-0.     Castillo Y ;  Lopez Y 

Advanced Salary 
Placement  

 
Commissioner Lopez moved to approve the new classification specification of Human 
Resources Manager and allocate the classification of Human Resources Manager to salary 
range $88,775 - $105, 470 of the Classified Management salary schedule. Commissioner 
Castillo seconded and the motion carried. The vote was as follows 2-0.     Castillo Y ; Lopez 
Y 

Human Resources 
Manager  

Oxnard school district  
Special Meeting MINUTES 

 

Tuesday, August 17, 2021 
4:30 p.m. Portable 403 of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Commissioner Lopez moved to approve the new classification of Bus Driver/Mechanic 
Assistant with an amendment to the job description presented and allocate the 
classification to salary range 20 of the Classified salary schedule. Commissioner Castillo 
seconded and the motion carried. The vote was as follows 2-0.    Castillo Y; Lopez Y 
 

Bus Driver/ 
Mechanic Assistant 

After discussion this item was tabled. Lead HVAC&R 
Technician 

Commissioner Castillo moved to approve revisions as presented to the job description of 
Grounds Maintenance Lead. Commissioner Lopez seconded and the motion carried. The 
vote was as follows 2-0.    Castillo Y; Lopez Y 
 

Grounds 
Maintenance Lead 

Commissioner Castillo moved to approve the eligibility lists of Speech Language 
Pathology Assistant, Human Resources Assistant, Administrative Assistant to the 
Director, Certificated Human Resources, Grounds Maintenance Worker I, Child Nutrition 
Worker, Child Nutrition Cafeteria Coordinator, Secretary, Office Assistant III, 
Administrative Assistant, and School Office Manager.  Commissioner Lopez seconded 
and the motion carried.  The vote was as follows 2-0.    Castillo Y ; Lopez Y  
 

Eligibility Lists  

 REPORTS/OTHER 
INFORMATION/ 
DISCUSSION 

 
The Personnel Commission reviewed the Personnel Actions of June 23, 2021 and August 
4, 2021. 
 

Personnel Actions 
 

Ms. Nair gave an update on current recruitments and classification/compensation studies.  
She summarized the Commission’s staff activities as of the last Commission meeting. Ms. 
Nair thanked her entire team for their hard work and dedication.  
 

Director’s Report 

Commissioner Castillo and Commissioner Lopez summarized the roles and 
responsibilities of the Personnel Commission.  

Roles and 
Responsibilities  

Ms. Poland reported that negotiations is complete.  She shared that changes to CSEA 
Chapter 272’s Constitution & Bylaws will be made in the near future.    
  

Report by CSEA 

The Commission convened into closed session at 7:43 p.m. They reconvened into open 
session at 7:51 p.m. and reported that no action was taken.   
 

CLOSED 
SESSION 

The Commission adjourned at 7:55 p.m.   The next regular meeting is scheduled for 
September 9, 2021. 

ADJOURNMENT 

 
 
 
 
 
Shristie Nair, Secretary to the Personnel Commission 
 
This certifies that these are the full and correct minutes of the meeting of Tuesday, August 17, 2021 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
Minutes of Tuesday, August 17, 2021                                                                                                                                      
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Personnel Commission Meeting           C-1 
September 9, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        September 9, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – Heating, Ventilating, and Air Conditioning Technician 
 
 
 
BACKGROUND & FINDINGS: 
 
The HVAC Technician classification specification was recently reviewed for recruitment and testing purposes. 
The last time the specification was revised was in February 26, 1998. 
 
The following changes are being proposed: 

• Employment standard update to align it to current industry needs 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions of the HVAC 
Technician classification specification as presented. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-HVAC Technician          September 9, 2021 



 - 7 - 

Personnel Commission Meeting           C-1 
September 9, 2021 
 

 
 
 
Action Item-HVAC Technician          September 9, 2021 
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Personnel Commission Meeting           C-1 
September 9, 2021 
 

 
 
 
Action Item-HVAC Technician          September 9, 2021 
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Personnel Commission Meeting           C-1 
September 9, 2021 
 

 
 
 
Action Item-HVAC Technician          September 9, 2021 
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Personnel Commission Meeting           C-2 
September 9, 2021 
 

 
 
 
 
Action Item-Eligibility List         September 9, 2021 
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Personnel Commission Meeting           C-2 
September 9, 2021 
 

 
 

            
 

          
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Action Item-Eligibility List         September 9, 2021 
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Personnel Commission Meeting           C-2 
September 9, 2021 
 
 

 
 

 
 
Action Item-Eligibility List          September 9, 2021 
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Personnel Commission Meeting           C-2 
September 9, 2021 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Action Item-Eligibility List          September 9, 2021 
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Personnel Commission Meeting           C-2 
September 9, 2021 
 

 
Action Item-Eligibility List          September 9, 2021 
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Personnel Commission Meeting           C-2 
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Action Item-Eligibility List          September 9, 2021 
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Personnel Commission Meeting           C-2 
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Action Item-Eligibility List          September 9, 2021 
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Personnel Commission Meeting           C-2 
September 9, 2021 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Action Item-Eligibility List          September 9, 2021 
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Personnel Commission Meeting           C-2 
September 9, 2021 
 

 
 
 

 
 
 
 
 
Action Item-Eligibility List          September 9, 2021 
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Personnel Commission Meeting           D-1 
September 9, 2021 
 
Page 1  August 25, 2021 

CLASSIFIED PERSONNEL ACTIONS 
New Hire   
Garcia, Vanessa Paraeducator I, Position #7171 08/20/2021 
 Driffill 3.167 hrs./183 days  
Harris, Laura L. Health Care Technician, Position #10401 08/20/2021 
 Pupil Services 7.0 hrs./183 days  
Ham, Cynthia M. Library Media Technician, Position #1849 08/18/2021 
 Elm 5.0 hrs./190 days  
McKeown, Tara M. Health Care Technician, Position #10272 08/20/2021 
 Pupil Services 7.0 hrs./183 days  
Morales de Hernandez, Claudia School Office Manager, Position #373 08/02/2021 
 Rose Avenue 8.0 hrs./210 days  
   
Limited Term/Substitute   
Cervantes, Jacqueline Clerical (substitute) 08/04/2021 
Frontuto, Lydia J. Clerical (substitute) 08/02/2021 
Ortiz de Montoya, Maria D. Child Nutrition Worker (substitute) 08/10/2021 
Paz, Lorena D. Clerical (substitute) 08/10/2021 
   
Promotion   
Torrez Jr., Mark T. Paraeducator III, Position #8560 08/20/2021 
 Lopez 5.75 hrs./183 days  
 Paraeducator I, Position #7183  
 McAuliffe 3.167 hrs./183 days  
   
Transfer   
Mendoza, Alejandro Paraeducator III, Position #7493 08/20/2021 
 Curren 5.75 hrs./183 days  
 Paraeducator III, Position #2906  
 Brekke 5.75 hrs./183 days  
   
Administrative Transfer   
Gamino, Celeste Paraeducator II, Position #2114 08/20/2021 
 Curren 5.75 hrs./183 days  
 Paraeducator II, Position #7947  
 Marina West 5.75 hrs./183 days  
 
 
 
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                  September 9, 2021 
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Personnel Commission Meeting           D-1 
September 9, 2021 
 
Page 2  August 25, 2021 

CLASSIFIED PERSONNEL ACTIONS 
Resignation   
Aguilera, Christian A. Paraeducator III, Position #8473 08/18/2021 
 Brekke 5.75 hrs./183 days  
Garza, Marivel Speech Language Pathology Assistant, Position #8152 08/03/2021 
 Special Education 8.0 hrs./183 days  
Guardado, Jennifer Paraeducator II, Position #488 08/09/2021 
 Elm 5.75 hrs./183 days  
Merancio, Gina M. Paraeducator I, Position #9156 08/10/2021 
 Curren 3.167 hrs./183 days  
Nunez, Patricia Accounting Manager/Internal Auditor, Position #1729 08/31/2021 
 Budget & Finance 8.0 hrs./246 days  
Reyes, Belinda M. Campus Assistant, Position #6569 07/27/2021 
 McKinna 4.0 hrs./180 days  
   
Retirement   
Guerrero, Theresa A. Child Nutrition Worker, Position #2849 07/23/2021 
 Ritchen 5.0 hrs./185 days  
Villegas, Joseph H. Warehouse Worker/Delivery Driver, Position #1208 09/30/2021 
 Warehouse 8.0 hrs./246 days  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                  September 9, 2021 
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