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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of December 10, 2020 

 
B. COMMENTS BY THE PUBLIC 

 
Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

     
1. Child Nutrition Services Operation Specialist (page 6) 

The Personnel Commission will consider the establishment of the new classifications, 
salary placement, and job description.  

 
2. Eligibility Lists (page 10) 

The Personnel Commission will review certification of eligibility lists. 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
 

 These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 14) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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2. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources  
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 

E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
The Personnel Commission will convene to closed session for the following items: 

 
1. Pursuant to Section 54956, 54957 of the Government Code, the Commission will consider a 

personnel matter concerning:     
 
 Public Employee Evaluation: Interim Director, Classified Human Resources 

 
2. Reconvene to open session and report out of closed session. 

The Commission will report on any action taken in closed session.  
 
F. ACTION ITEMS 

1. Consultant’s Contract  
The Personnel Commission will consider amendments to an existing consultant contract.  

 
G. ADJOURNMENT 
 

 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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Minutes of Thursday, December 10, 2020                                                                                                                                      

The Personnel Commission of the Oxnard School District met for a regular meeting on 
Thursday, December 10, 2020, in Board Room of the ESC, 1051 South A Street, Oxnard, 
CA.  The meeting was called to order by Commissioner Robinson at 4:08 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission  
                                   Irma J. Lopez, Member of the Personnel Commission 
                                   Paul Robinson, Member of the Personnel Commission  
                                   

Dr. TR Lin, Interim Director  
Tanya Ventura, Staff member  

Guests: John Avalos, CSEA Representative; Carmen Grande, CSEA Representative; Suzanne 
Lugotoff, Director, Child Nutrition Services; Ilene Poland, CSEA Representative; Fernando 
Roman, CSEA Representative; Dr. Victor Torres, Assistant Superintendent, Human 
Resources.   

ROLL CALL 
 

  
Commissioner Castillo moved to approve the agenda of Thursday, December 10, 2020 as 
presented. Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.    Castillo Y; Lopez Y;  Robinson; Y 

ADOPTION OF 
THE AGENDA 
 

Commissioner Castillo moved to approve the minutes of November 12, 2020 as presented. 
Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.    Castillo Y  ; Lopez Y;  Robinson; Y 

APPROVAL OF 
MINUTES 

 
 

COMMENTS BY 
THE PUBLIC 

 ACTION ITEMS 
Commissioner Lopez declined the role of chair.  It was discussed that she will assume the role 
of chair next year. Commissioner Robinson moved to approve Commissioner Castillo as chair 
of the Personnel Commission. Commissioner Lopez seconded and the motion carried. The 
vote was as follows 3-0.    Castillo Y  ; Lopez Y;  Robinson Y 

Rotation of Chair 
and Vice-Chair  

 
Discussion was held regarding the job duties.  Commissioner Robinson moved to table the 
Child Nutrition Services Operation Specialist item. Commissioner Lopez seconded and the 
motion carried.  The vote was as follows 3-0.    Castillo Y ; Lopez Y;  Robinson Y 
 

Child Nutrition 
Services Operation 
Specialist   

Commissioner Robinson moved to approve the eligibility lists of Paraeducator I and 
Paraeducator II. Commissioner Lopez seconded and the motion carried.  The vote was as 
follows 3-0.    Castillo Y ; Lopez Y;  Robinson Y 
 

Eligibility Lists  

Commissioner Robinson moved to approve the meeting calendar for 2021 as presented. 
Commissioner Castillo seconded and the motion carried.  The vote was as follows 3-0.    
Castillo Y ; Lopez Y;  Robinson Y 
 

Meeting Calendar 

Oxnard school district  
Regular Meeting MINUTES 

 

Thursday, December 10, 2020 
4:00 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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 REPORTS/OTHER 

INFORMATION/ 
DISCUSSION 
ITEMS 

Dr. Lin summarized the Commission’s staff activities as of the last Commission meeting.  Director’s Report 

Ms. Poland introduced Ms. Grande as the newly elected CSEA Chapter 272 President.   
 

Report by CSEA 

Commissioner Lopez reported that everyone is working well together.  Commissioner 
Robinson thanked Dr. Lin for his leadership and thanked staff for their hard work.  
Commissioner Castillo thanked Commissioners for allowing him to serve as chair.  

Report by 
Commissioners 

 
The Commission convened into closed session at 5:59 p.m. They reconvened into open 
session at 7:37 p.m. and reported that no action was taken. 
 

CLOSED 
SESSION 

  
There being no further business, the Commission adjourned at 7:38 p.m.   The next regular 
meeting is scheduled for January 14, 2021. 

ADJOURNMENT 

 
 
 
 
 
TR Lin, Secretary to the Personnel Commission 
 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Thursday, December 10, 2020 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Minutes of Thursday, December 10, 2020                                                                                                                                      
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TR Lin, Secretary to the Personnel Commission 
 
 
This certifies that these are the full and correct minutes of the meeting of Tuesday, December 10, 2020 as approved  
by the Personnel Commission of the Oxnard School District. 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
Minutes of Tuesday, December 10, 2020                                                                                                                                      

The Personnel Commission of the Oxnard School District met for a special meeting on 
Tuesday, December 10, 2020, in Board Room of the ESC, 1051 South A Street, Oxnard, CA.  
The meeting was called to order by Commissioner Castillo at 4:32 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                    Edward M. Castillo, Chair of the Personnel Commission  
                                    Irma J. Lopez, Member of the Personnel Commission 
                                    Paul Robinson, Member of the Personnel Commission  
                                   
 

Dr. TR Lin, Interim Director  
Tanya Ventura, Staff member  

Guests: John Avalos, CSEA Representative; Carmen Grande, CSEA Representative; Suzanne 
Lugotoff, Director, Child Nutrition Services; Ilene Poland, CSEA Representative; Fernando 
Roman, CSEA Representative; Dr. Victor Torres, Assistant Superintendent, Human 
Resources.   

ROLL CALL 
 

  
Commissioner Castillo moved to approve the agenda of Monday, October 19, 2020 as 
presented. Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.    Castillo  Y ; Lopez Y;  Robinson Y 

ADOPTION OF 
THE AGENDA 

 
 

DISCUSSION 
ITEMS 

Dr. Lin shared legal counsel’s finding he reported that the consultant contract does not need 
to go to the Board of Trustees for approval.   

Consultant’s 
Contract 

 ACTION ITEMS 
Discussion regarding Education code 454313 and Senate Bill 2234 was held.  No action was 
taken on this item.  
 

Legal Counsel 

There being no further business, the Commission adjourned at 5:03 p.m.    ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Tuesday, December 10, 2020 
4:30 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           C-1 
January 14, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):   Date of Meeting: 
TR Lin           January 14, 2020 
Interim Director, Classified Human Resources 
 
 
TITLE:  NEW CLASSIFICATION – Child Nutrition Services Operation Specialist 
 
 
DESCRIPTION OF AGENDA ITEM: 
 
District administration requested that the Personnel Commission create a new classification for a Child Nutrition 
Services Operation Specialist for the Child Nutrition Services department. Commission staff worked with Child 
Nutrition Services to develop the new classification presented in this item.  
 
The intent of the new classification is to have a designated person in the central office in order to coordinate and 
assist the day-to-day needs of school sites in the preparation, cooking, and serving of meal programs to meet 
student needs; monitor and procure materials, food, equipment and supplies, and school site meal; review 
inventory; organize nutrition services staff training events; and develop marketing strategies. Currently, Child 
Nutrition Services Coordinator performs some of these functions for the designated school without a central 
coordination.  It is the intent for this newly created position to enhance the efficiency of Child Nutrition operation.   
 
Incumbent in the new classification Child Nutrition Services Operation Specialist will be housed in the 
administrative office, and be traveling to school sites to assist Child Nutrition Services Coordinators as needed. 
 
It is recommended that this single position classification be part of the CSEA bargaining unit. 
 
FISCAL IMPACT:    
A survey was conducted on all the school districts in Ventura County, only Ventura Unified School District has a 
similar classification Food and Nutrition Service Operations Specialist ($21.14 to $26.52).  In order to be 
competitive in the marketplace and maintain correct internal alignment, salary placement is being recommended at 
range 21.5 (equal to that of Purchasing Specialist, $22.33 to $27.16, based on a full-time employee) on the 
OSD/CSEA salary schedule.  
 
RECOMMENDATION: 
Staff recommends that the Personnel Commission take action to approve the new classification and class 
description for Nutrition Services Operation Specialist and allocate the class to range 21.5 on the OSD/CSEA 
Salary Schedule. 
 
 
 
 
 
 
 
Action Item-Child Nutrition Services Operation Specialist         January 14, 2021 
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January 14, 2021 
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Personnel Commission Meeting           C-1 
January 14, 2021 
 

 
  Established 1/14/2021 
 
 
Action Item-Child Nutrition Services Operation Specialist         January 14, 2021 
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Personnel Commission Meeting           C-2 
January 14, 2021 
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Personnel Commission Meeting           C-2 
January 14, 2021 
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Personnel Commission Meeting           D-1 
January 14, 2021 
 
Page 1   December 16, 2020 
 
New Hire   
Andrews, Brian J Accountant/Internal Auditor, Position #1419 11/23/2020 
 Budget & Finance 8.0 hrs./246 days  
Camara, Efrain Buyer, Position #589 11/30/2020 
 Purchasing 8.0 hrs./246 days  
Chavez, Bertha Campus Assistant, Position #3073 11/20/2020 
 Soria 4.25 hrs./180 days  
Granados, Lorena Preschool Teacher, Position #1443 11/09/2020 
 Ritchen 4.0 hrs./183 days  
Gregory, Justina C Campus Assistant, Position #3019 11/09/2020 
 Marshall 4.5 hrs./180 days  
Heikes, Geniveve D Campus Assistant, Position #3024 12/01/2020 
 McAuliffe 4.0 hrs./180 days McAuliffe  
Hernandez, Fatima Paraeducator II, Position #7844 11/16/2020 
 Pupil Services 5.75 hrs./183 days   
Magana Mendez, Ericka Outreach Specialist, Position #563 11/09/2020 
 Chavez 8.0 hrs./180 days  
Navarrete, Maria De Jesus Preschool Assistant, Position #945 11/18/2020 
 Rose Ave. 3.0 hrs./183 days  
Perez, Carolyn Paraeducator III, Position #9778 10/19/2020 
 Special Education 5.75 hrs./183 days  
Quinn, Emily S Paraeducator III, Position #6172 11/10/2020 
 Special Education 5.75 hrs./183 days  
Serratos, Oscar D Campus Assistant, Position #6347 11/02/2020 
 Brekke 4.0 hrs./180 days  
   
Limited Term   
Duran, Marina  Outreach (substitute) 10/26/2020 
Hernandez, Mayda B Paraeducator (substitute) 11/13/2020 
Lin, Thung-Rung Interim Director, Classified Human Resources 11/02/2020 
Mendez, Brisa E Paraeducator (substitute) 10/26/2020 
Morales de Hernandez, 
Claudia Outreach (substitute) 10/26/2020 
   
Promotion   
Alcantar, Jessica District Enrollment Center, Position #7906 11/22/2020 
 Brekke 8.0 hrs./246 days  
Increase in Hours   
Gonzales, Ophelia D Campus Assistant, Position #2969 11/02/2020 
 Curren 5.75 hrs./180 days  
 Campus Assistant, Position #2969  
 Curren 3.15 hrs./180 days  
   
   

 
Reports/Other Information/Discussion Items-Personnel Actions                                 January 14, 2021 
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Personnel Commission Meeting           D-1 
January 14, 2021 
 
Page 2   December 16, 2020 
 

Increase in Hours continued   
Martinez Hernandez, Roberto Campus Assistant, Position #7901 10/26/2020 
 Curren 4.5 hrs./180 days  
 Campus Assistant, Position #7901  
 Curren 5.5 hrs./180 days  
Transfer    
Barksdale, Darlene Campus Assistant, Position #3050 11/01/2020 
 Curren 5.75 hrs./180 days  
 Campus Assistant, Position #2971  
 Curren 3.5 hrs./180 days  
Aguilar, Leticia  Campus Assistant, Position #6661 11/01/2020 
 Curren 5.75 hrs./180 days  
 Campus Assistant, Position #2972  
 Curren 4.25 hrs./180 days  
Beltran, Maricela Paraeducator II, Position #10020 11/11/2020 
 Special Education 5.75 hrs./183 days  
 Instructional Assistant Speech, Position #1186 & 1187  
 Special Education 2.70 & 2.75 hrs./183 days  
Dominguez, Marysol G Paraeducator II, Position #10021 11/11/2020 
 Special Education 5.75 hrs./183 days  
 Instructional Assistant Speech, Position #724 & 725  
 Special Education 2.70 & 2.75 hrs./183 days  
Esparza, Lydia Campus Assistant, Position #6817 11/01/2020 
 Ritchen 5.75 hrs./180 days  
 Campus Assistant, Position #3066  
 Ritchen 4.167 hrs./180 days  
Gomez, Fidela Campus Assistant, Position #2971 11/01/2020 
 Curren 5.75 hrs./180 days  
 Campus Assistant, Position #6661  
 Curren 4.25 hrs./180 days  
Rodriguez, Christine L Campus Assistant, Position #2961 11/01/2020 
 Brekke 5.0 hrs./180 days  
 Campus Assistant, Position #6346  
 Brekke 4.0 hrs./180 days  
Ruiz, Adriana Campus Assistant, Position #2975 11/01/2020 
 Curren 5.75 hrs./180 days  
 Campus Assistant, Position #3050  
 Elm 3.5 hrs./180 days  
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                 January 14, 2021 
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Personnel Commission Meeting           D-1 
January 14, 2021 
 
Page 3  December 16, 2020 
 

In Lieu of Layoff   
Cooper, Kathy  Campus Assistant, Position #6546 10/07/2020 
 Driffill 5.5 hrs./180 days  
 Campus Assistant, Position #3125  
 Driffill 5.0 hrs./180 days  
   
Morales, Vanessa R Paraeducator I, Position #9155 11/03/2020 
 Chavez 4.167 hrs./183 days  
 Paraeducator I, Position #7191  
 Rose Ave. 3.167 hrs./183 days  
   
Unpaid Leave of Absence   
Arroyo Hernandez, Maria I District Translator, Position #7259 11/17/2020-01/08/2021 
   
Release from Probation   
10962 Health Care Technician, Position #2693 11/04/2020 
10044 Paraeducator II, Position #6583 11/13/2020 
10867 Facilities Project & Energy Manager, Position #8509 11/06/2020 
   
Resignation     
Ramos, Monique  Health Assistant, Position #8435 11/30/2020 
   
Retirement   
Cooper, John W Senior Manager Maintenance & Operations, Position #1082 11/01/1993-03/31/2021 
Fierro, Leonida M Accounting Specialist III, Position #1593 04/23/2001-12/29/2020 
Fierro, Ricardo J Shipping/Receiving Clerk/Delivery Driver, Position #378  04/19/2005-12/29/2020 
Grajeda, Steven Grounds Maintenance Specialist, Position #1036 08/01/1998-11/30/2020 
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