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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of November 8, 2021 

 
5. Oath of Office – Administer the Oath of Office for the Board Appointee to the Personnel 

Commission 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

     
1. Rotation of Chair and Vice-Chair, Personnel Commission rule 20.100.4 (page 6) 

Paul Robinson will assume the role as chair and Edward M. Castillo will serve the role as 
vice-chair.  

 
2. Eligibility Lists (page 7-29) 

The Personnel Commission will review certification of eligibility lists. 
 

3. Meeting Calendar for 2022 (page 30-31) 
The Personnel Commission will consider a proposed calendar for meetings to be convened 
in 2022.  

 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 

 

Oxnard school district   
NOTICE OF Regular MEETING  

AGENDA 
 

Thursday, December 9, 2021 
4:00 p.m. Regular Meeting 

PTC of the ESC 
    1051 South A Street, Oxnard, CA 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 

            These items are presented for information or study only, no action will be taken. 
 

1. Educational Management Solutions (EMS) Study Session 
EMS will provide information regarding the upcoming comprehensive classification and 
compensation study. 
 

2. Personnel Actions (page 32-33) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel.  
 

3. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

4. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

5. Report by Assistant Superintendent, Human Resources  
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
6. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 

 

      E. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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Minutes of Monday, November 8, 2021 
 
 

The Personnel Commission of the Oxnard School District met for a special meeting on 
Monday, November 8, 2021, Portable 403 of the ESC, 1051 South A Street, Oxnard, CA.  
The meeting was called to order by Commissioner Castillo at 4:35 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission  
                                    Irma J. Lopez, Member of the Personnel Commission 
                                    Paul Robinson, Member of the Personnel Commission  
                                   
 

Shristie Nair, Director Classified Human Resources   
Tanya Ventura, Staff member 
Brittany Verduzco, Staff member  

Guests: None in attendance 

ROLL CALL 
 

  
Commissioner Castillo moved to approve the agenda of Monday, November 8, 2021 as 
presented. Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 
 

ADOPTION OF 
THE AGENDA 

Commissioner Robinson moved to approve the minutes of October 14, 2021 and  October 
19, 2021 as amended. Commissioner Lopez seconded and the motion carried.  The vote was 
as follows 3-0.  Castillo  Y ; Lopez Y   Robinson Y 

APPROVAL OF 
MINUTES 

 
 

COMMENTS BY 
THE PUBLIC 

 
 

ACTION ITEMS 

Commissioner Castillo moved to approve the eligibility lists of Language Assessment 
Technician, Paraeducator I, Paraeducator II, Paraeducator III, District Translator, Health 
Assistant, Special Education Data Technician, MEP Maintenance and Energy Programs 
Manager, Office Assistant II, Maintenance Worker I, Speech Language Pathology Assistant, 
Health Care Technician, HVAC Technician, Grounds Maintenance Lead, Substitute Child 
Nutrition Worker, Substitute Clerical, Substitute Custodian, and Substitute Paraeducator.  
Commissioner Robinson seconded and the motion carried.  The vote was as follows 3-0.    
Castillo  Y  ; Lopez Y;  Robinson Y 
 

Eligibility List 

 REPORTS/OTHER 
INFORMATION/ 
DISCUSSION 
ITEMS 

The Personnel Commission reviewed the Personnel Actions of October 20, 2021 and 
November 3, 2021. 
 

Personnel Actions 

Ms. Nair gave an update on current recruitments and classification/compensation study. She 
summarized the Commission’s staff activities as of the last Commission meeting.  

Director’s Report 

Oxnard school district  
Special Meeting MINUTES 

 

Monday, November 8, 2021 
4:30 p.m. Portable 403 of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Commissioner Lopez shared that a small program which will include an acknowledgment of 
her late husband would be held at Plaza Park on Veterans Day.  Commissioner Robinson 
shared that he attended the Oxnard School District’s job fair.  He thanked the staff for their 
hard work and attendance on a Saturday.  

Report by 
Commissioners 

 
The Commission convened into closed session at 5:05 p.m. They reconvened into open 
session at 5:50 p.m. and reported that no action was taken. 
 

CLOSED 
SESSION 

There being no further business, the Commission adjourned at 5:51 p.m.   The next regular 
meeting is scheduled for December 9, 2021. 

ADJOURNMENT 

 
 
 
 
 
Shristie Nair, Secretary to the Personnel Commission 
 
 
This certifies that these are the full and correct minutes of the meeting of Monday, November 8, 2021 as approved  
by the Personnel Commission of the Oxnard School District. 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Minutes of Monday, November 8, 2021                                                                                                                                      
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Personnel Commission Meeting           A-5 
December 9, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        December 9, 2021 
Director, Classified Human Resources 
 
 
TITLE:  OATH OF OFFICE – New Personnel Commissioner 
 
 
 
BACKGROUND: 
 
The Oath of Office will be administered for the Board Appointee, Mr. Ernest Morrison.  
 
Mr. Morrison will serve a term from December 1, 2021 to December 1, 2024. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Order of Business-Oath of Office           December 9, 2021 
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Personnel Commission Meeting           C-1 
December 9, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        December 9, 2021 
Director, Classified Human Resources 
 
 
TITLE:  Rotation of Chair 
 
 
 
BACKGROUND & FINDINGS: 
 
Pursuant to Personnel Commission Rule 20.100.4, the Personnel Commission officers will rotate chairs every 
year.  
 
PC Rule 20.100.4 “Officers: It will be the policy of this commission to elect as chair the member serving the last 
year of his/her term. The outgoing chair shall then be elected to serve as vice-chair.” 
 
The new officer roles will be as listed: 

− Commissioner Robinson – Chair 
− Commissioner Castillo – Vice Chair 
− Commissioner Morrison – Member  

 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the rotation of chair as presented. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Rotation of Chair          December 9, 2021 
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Personnel Commission Meeting           C-2 
December 9, 2021 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Action Item-Eligibility Lists         December 9, 2021 
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Personnel Commission Meeting           C-3 
December 9, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        December 9, 2021 
Director, Classified Human Resources 
 
 
TITLE:  Personnel Commission Meeting Calendar for 2022 
 
 
 
BACKGROUND & FINDINGS: 
 
The Personnel Commission will consider a proposed calendar for meetings to be convened in 2022. The 
regularly scheduled Commission meetings occur on the second Thursday of every month at 4pm.  
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the Personnel Commission Meeting 
Calendar for 2022 as presented. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Meeting Calendar 2022          December 9, 2021 
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Personnel Commission Meeting           C-3 
December 9, 2021 

 
 
 
 
 
 
 

To: Interested Persons  
 

From:  Classified Human Resources 
 

Date: December 9, 2021 
 

Re: Personnel Commission Meeting Agenda Schedule – January 2022 through December 2022 
 

Below are the Commission meeting dates for 2022.  The Commission meetings will convene at  
4:00 p.m. The meeting dates and times are subject to change.    

 
Commission Meeting Date Available on Website * 
Thursday, January 13, 2022 Monday, January 10, 2022 
Thursday, February 10, 2022 Monday, February 7, 2022 
Thursday, March 10, 2022 Monday, March 7, 2022 
Thursday, April 14, 2022 Monday, April 11, 2022 
Thursday, May 12, 2022 Monday, May 9, 2022 
To Be Determined Board/Commission Celebration  

Classified Employees of the Year 
Thursday, June 9, 2022 Monday, June 6, 2022 
Thursday, July 14, 2022 Monday, July 11, 2022 
Thursday, August 11, 2022 Monday, August 8, 2022 
Thursday, September 8, 2022 Monday, September 5, 2022 
Thursday, October 13, 2022 Monday, October 10, 2022 
To Be Determined   
 

Board/Commission Celebration for 
Retiree Recognition 

Thursday, November 10, 2022 Monday, November 7, 2022 
Thursday, December 8, 2022 Monday, December 5, 2022 

  
 
* If a Monday is a holiday, posting will be the preceding Friday. 
 
 
 
 
Action Item-2022 Meeting Calendar        December 9, 2021 
 

OXNARD SCHOOL DISTRICT 
1051 South “A” Street • Oxnard, California 93030 • 805/385-1501 • www.oxnardsd.org 
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Personnel Commission Meeting           D-2 
November 8, 2021 
 
Page 1  November 17, 2021 

CLASSIFIED PERSONNEL ACTIONS 
New Hire   
Ayala, Jose Technology Services Technician, Position #9939 10/20/2021 
 Information Technology 8.0 hrs./221 days  
Franco, Angela L. Paraeducator II, Position #9304 11/01/2021 
 Frank 5.75 hrs./183 days  
Garcia, Manuel Warehouse Worker/Delivery Driver, Position #1208 10/25/2021 
 Warehouse 8.0 hrs./246 days  
Herrera, Alberto A. Campus Assistant, Position #6660 10/20/2021 
 Curren 5.75 hrs./180 days  
Johnson, Alyah N. Health Care Technician, Position #10272 11/01/2021 
 Pupil Services 7.0 hrs./183 days  
Magana, Mayra Human Resources Manager, Position #10693 10/29/2021 
 Certificated Human Resources 8.0 hrs./246 days  
Meza, Candice R. Custodian, Position #10474 10/25/2021 
 Facilities 8.0 hrs./246 days  
Ochoa, Yanelly Campus Assistant, Position #3019 11/01/2021 
 Marshall 4.5 hrs./180 days  
Ramirez, America Campus Assistant, Position #3064 10/19/2021 
 Harrington 4.5 hrs./180 days  
Ruiz, Alexandria F. Paraeducator II, Position #7844 11/01/2021 
 Pupil Services 5.75 hrs./183 days  
   
Limited Term/Substitute   
Amaya, Michelle Clerical (substitute) 10/25/2021 
Carrillo Ramos, Guillermina Custodian (substitute) 10/25/2021 
Cazares, Esthela Clerical (substitute) 10/25/2021 
Guerrero, Gilbert M. Custodian (substitute) 09/01/2021 
Martinez Hernandez, Miriam R. Clerical (substitute) 10/04/2021 
   
Promotion   
Cervantes Godinez, Maria F. Paraeducator II, Position #9766 10/25/2021 
 Marina West 5.75 hrs./183 days  
 Paraeducator I, Position #7275  
 Elm 3.167 hrs./183 days  
   
Reemployment   
May, Raquel E. Office Assistant II, Position #2056 11/01/2021 
 Child Nutrition Services 6.0 hrs./203 days  
Morones, Maria I. Office Assistant II, Position #10614 11/15/2021 
 Chavez 8.0 hrs./203 days  
Paz, Lorena Office Assistant II, Position #10625 11/01/2021 
 Marshall 8.0 hrs./203 days  
Trejo, Leticia Office Assistant II, Position #10629 11/15/2021 
 Ritchen 8.0 hrs./203 days  
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Personnel Commission Meeting           D-2 
November 8, 2021 
 
Page 2  November 3, 2021 

CLASSIFIED PERSONNEL ACTIONS 
Transfer   
Ambriz, Diane R. Office Assistant II, Position #10618 11/01/2021 
 Frank 8.0 hrs./203 days  
 Office Assistant II, Position #10038  
 Frank 8.0 hrs./203 days  
Menchaca, Nancy G. Paraeducator III, Position #2105 09/13/2021 
 Special Education 8.0 hrs./183 days  
 Paraeducator III, Position #8472  
 McAuliffe 5.75 hrs./183 days  
Mendoza, Maria T. Office Assistant II, Position #10627  
 McKinna 8.0 hrs./203 days  
 Office Assistant II, Position #9727  
 Marshall 6.0 hrs./203 days  
Tirado, Daniel F. Custodian, Position #1046 11/01/2021 
 Ramona 8.0 hrs./246 days  
 Custodian, Position #39  
 District Office 8.0 hrs./246 days  
   
Release from Probation   
11186 Secretary, Position #1357 10/26/2021 
 Enrollment Center 8.0 hrs./246 days  
11187 Library Media Technician, Position #1849 10/20/2021 
 Elm 5.0 hrs./190 days  
   
Termination – Job Abandonment  
11018 Paraeducator II, Position #9197 10/08/2021 
 Driffill 5.75 hrs./183 days  
   
Resignation   
Adams, Nicholas J. Campus Assistant, Position #2983 10/22/2021 
 Frank 5.25 hrs./180 days  
Jordan, Sarah Paraeducator – Hearing Impaired, Position #9499 10/22/2021 
 San Miguel 5.75 hrs./183 days  
Sepulveda, Yvonne Q. Paraeducator III, Position #2883 10/28/2021 
 Special Education 5.75 hrs./183 days  
Vivanco, Regina R. Outreach Specialist, Position #2687 11/04/2021 
 McAuliffe 8.0 hrs./180 days  
   
Retirement   
Balam, Albert D. Custodian, Position #1609 11/30/2021 
 Marshall 8.0 hrs./246 days  
 
Reports/Other Information/Discussion Items-Personnel Actions                                  December 9, 2021 
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