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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

     
1. Paraeducator – General Education (page 2-6) 

The Personnel Commission will consider revising the job description.  
 

2. Paraeducator – Special Education  (page 7- 11) 
The Personnel Commission will consider the establishment of the new classification, 
salary placement, and job description.  
 

 
 
 
 
 
 

D. ADJOURNMENT 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals 
who require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
 

Oxnard school district   
NOTICE OF Special MEETING  

AGENDA 
 

Tuesday, October 19, 2021 
4:30 p.m. Special Meeting 
Portable 403 of the ESC 

    1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           C-1 
October 19, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        October 19, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – Paraeducator - General Education 
 
 
 
BACKGROUND & FINDINGS: 
 
There are currently three series of Paraeducator classifications across the District: Paraeducator I, II and III. In 
reviewing the structure of these Paraeducator classifications, a proposal is being made to revise the series. In 
collaboration with the District, the following changes are being proposed for the Paraeducator series: 

• Paraeducator I - title change to "Paraeducator - General Education" 
• Paraeducator II and III - combining the two positions and creating a new classification of "Paraeducator 

- Special Education" 
 
The following changes are being proposed to the Paraeducator I classification: 

• Title change to "Paraeducator - General Education" 
• Updates to the Distinguished Characteristics to reflect the change in the series and other job titles 

 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions of the Paraeducator - 
General Education classification specification as presented. 
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Personnel Commission Meeting          C-2 
October 19, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        October 19, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION NEW – Paraeducator - Special Education 
 
 
 
BACKGROUND & FINDINGS: 
 
The Director of Special Education has requested that the Personnel Commission create a new classification of 
Paraeducator - Special Education. 
 
The classification of Paraeducator - Special Education will provide instruction to individual or small groups of 
students in subject-matter areas to reinforce lessons to special education students. This position may work 
one-on-one with and supervise an assigned student that has learning, emotional, physical and/or behavioral 
disabilities; also, may support small group and whole group instruction in collaboration with the special 
education or general education teacher. 
 
Currently, we have two classifications, Paraeducator II and Paraeducator III, that support the Special Education 
program. This proposed classification will replace the Paraeducator II and Paraeducator III classifications. 
 
 
SALARY PLACEMENT: 
 
Staff studied internal relationships within the Classified salary schedule to determine a salary placement. 
Specifically, staff looked at internal relationships in the Instructional Support series. 
 
Based on internal alignment and in order to provide a competitive salary, it would be appropriate to place the 
proposed classification of Paraeducator - Special Education at range 17 of the Classified salary schedule. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to:  

- approve the new classification specification for Paraeducator - Special Education and 
- allocate the classification of Paraeducator - Special Education to salary range 17 of the Classified 

salary schedule. 
 
 
 
 
 
 
 
 
 
Action Item- Paraeducator-Special Education        October 19, 2021 
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