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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of April 29, 2021  

 
B. COMMENTS BY THE PUBLIC 

 
Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

     
1. Records Assistant (page 5-8) 

The Personnel Commission will consider revising the job description.  
 

2. Special Education Data Technician (page 9-12) 
The Personnel Commission will consider revising the job description.  
 

3. Speech Language Pathology Assistant (page 13-16) 
The Personnel Commission will consider revising the job description.  
 

4. Library Media Technician (page 17-20) 
The Personnel Commission will consider revising the job description.  
 

5. Public Hearing on Budget for Fiscal Year 2021-2022 (page 21-28) 
The Personnel Commission will consider the proposed budget for Fiscal Year 2021-2022. 

 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals 
who require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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6. Eligibility Lists (page 29-34) 
The Personnel Commission will review certification of eligibility lists. 

 
D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 

 
 These items are presented for information or study only, no action will be taken. 

 
1. Personnel Actions  (page 35-37) 

The Personnel Commission will receive a list of various personnel actions that relate to 
the transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources  
The Assistant Superintendent, Human Resources, may report on Human Resources 
issues of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals 
who require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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Minutes of Thursday, April 29, 2021                                                                                                                                      

The Personnel Commission of the Oxnard School District met for a special meeting on 
Thursday, April 29, 2021, in Portable 403 of the ESC, 1051 South A Street, Oxnard, CA.  
The meeting was called to order by Commissioner Castillo at 4:02 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission  
                                   Paul Robinson, Vice Chair of the Personnel Commission 
                                   Irma J. Lopez, Member of the Personnel Commission  
                                   

Shristie Nair, Director Classified Human Resources  
Tanya Ventura, Human Resources Analyst 
Brittany Verduzco, Human Resources Analyst   

Guests: Carmen Grande, CSEA President; Anna Gutierrez, Human Resources Assistant; 
Ilene Poland, Retiree; Jeannette Ramirez, Library Media Technician; Fernando Roman, 
CSEA Representative;  Dr. Victor Torres, Assistant Superintendent, Human Resources. 

ROLL CALL 
 

  
Commissioner Castillo moved to approve the agenda of Thursday, April 29, 2021 as 
presented. Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.    Castillo Y; Lopez Y;  Robinson; Y 

ADOPTION OF 
THE AGENDA 
 

Commissioner Robinson moved to approve the minutes of March 11, 2021 as presented. 
Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.    Castillo Y  ; Lopez Y;  Robinson; Y 
 
Commissioner Lopez moved to approve the minutes of March 16, 2021 as presented. 
Commissioner Robinson seconded and the motion carried. The vote was as follows  
3-0.    Castillo Y  ; Lopez Y;  Robinson; Y 

APPROVAL OF 
MINUTES 

 
Ms. Gutierrez shared her concerns regarding the restructure of the Certificated Human 
Resources department.  Ms. Ramirez shared her concerns regarding the transfer/demotion 
process.  

COMMENTS BY 
THE PUBLIC 

 ACTION ITEMS 
Commissioner Robinson moved to approve the eligibility lists of Paraeducator I, 
Shipping/Receiving Clerk/Delivery Driver, Accounting Manager/Internal Auditor, School 
Occupational Therapist, Paraeducator II, Campus Assistant, Paraeducator III, and Preschool 
Assistant (B). Commissioner Lopez seconded and the motion carried.  The vote was as 
follows 3-0.    Castillo Y ; Lopez Y;  Robinson Y 

Eligibility Lists  

 REPORTS/OTHER 
INFORMATION/ 
DISCUSSION 

The proposed budget for Fiscal Year 2021-2022 was reviewed.  Budget First 
Reading 

  

Oxnard school district  
Special Meeting MINUTES 

 

Thursday, April 29, 2021 
4:00 p.m. Portable 403 of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Commissioner Castillo summarized the roles and responsibilities of the Personnel 
Commission.   

Roles and 
Responsibilities 
 

The Personnel Commission reviewed the Personnel Actions of March 17, 2021. Personnel Actions 
 

There being no further business, the Commission adjourned at 4:53 p.m.   The next regular 
meeting is scheduled for May 13, 2021. 

ADJOURNMENT 

 
 
 
 
 
Shristie Nair, Secretary to the Personnel Commission 
 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Thursday, April 29, 2021 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Minutes of Thursday, April 29, 2021                                                                                                                                      
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Personnel Commission Meeting           C-1 
May 13, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        May 13, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – Records Assistant 
 
 
 
BACKGROUND & FINDINGS: 
 
The Records Assistant classification specification was recently reviewed for recruitment purposes. The last 
time the specification was revised was in July 1998 and as such some revisions are being presented to reflect 
slight updates and changes to reflect current Classified specifications language. 
 
The following changes are being proposed: 

• Definition – add language regarding mail which is a significant part of the job. 
• Essential Functions – updated verbiage, revised some duties, and added full duty regarding sorting and 

distributing mail. 
• Other related duties – aligned language to meet current Classified specifications. 
• Ability to – outdated statements, aligned to match current verbiage used in related Clerical 

specifications. 
• Added probationary appointment information and salary range. 

 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions for the Records 
Assistant classification specification. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Records Assistant         May 13, 2021 
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Personnel Commission Meeting           C-1 
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Personnel Commission Meeting           C-2 
May 13, 2021 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        May 13, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – Special Education Data Technician 
 
 
 
BACKGROUND & FINDINGS: 
 
The Special Education Data Technician classification specification was recently reviewed for recruitment 
purposes.  
 
The current employment standards for this classification asks for: 

• Education: Two years (48 semester or 72 quarter units) of college-level coursework including 
coursework in data processing, computer science or a closely related field AND 

• Experience: Two years of computer operations experience including performing duties related to the 
maintenance of computer software systems and databases, troubleshooting, user support, and data 
processing. Experience working with student database or student assessment systems software is 
desirable. 

 
The current employment standards seem to be a barrier for applicants and the request has been made to allow 
for substitution of experience for education. 
 
The following changes are being proposed: 

• Education – allow substitution of additional years of experience for education on a year to year basis. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions for the Special 
Education Data Technician classification specification as presented. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Special Education Data Technician         May 13, 2021 
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Personnel Commission Meeting           C-3 
May 13, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        May 13, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – Speech Language Pathology Assistant 
 
 
 
BACKGROUND & FINDINGS: 
 
The Speech Language Pathology Assistant classification specification was recently reviewed with the Director 
of Special Education. Some duty functions seem to be assigned to the classification that is not a part of the 
Speech Language Pathology Assistant classification. 
 
The following changes are being proposed: 

• Essential functions – remove few duties that are incorrectly assigned and clarify some duties and 
trainings. 

• Other related duties – aligned to language regarding bilingual positions used in current Classified 
specifications. 

• Added probationary appointment information and salary range. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions for the Speech 
Language Pathology Assistant classification specification as presented. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Speech Language Pathology Assistant       May 13, 2021 
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Action Item-Speech Language Pathology Assistant       May 13, 2021 
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Personnel Commission Meeting           C-4 
May 13, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        May 13, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – Library/Media Technician 
 
 
 
BACKGROUND & FINDINGS: 
 
The Library/Media Technician classification specification was recently reviewed for recruitment and testing 
purposes. The last time the specification was revised was in August 2012 and as such some revisions are 
being presented to reflect slight updates and changes to the classification. 
 
The following changes are being proposed: 

• Duties – slight revisions are being presented on duties that have changed over time. 
• Education – previously the classification asked for No Child Left Behind requirements which is no 

longer relevant. The Library/Media Technician does not work in a classroom in support of a teacher but 
is rather responsible for a media center style library. 

• Experience – language was added for some experience working with students as desirable, but not 
required so that the applicant pool isn’t heavily impacted. 

 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions for the Library/Media 
Technician classification specification as presented. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Library Media Technician         May 13, 2021 
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Personnel Commission Meeting           C-4 
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Action Item-Library Media Technician         May 13, 2021 
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Personnel Commission Meeting           C-5 
May 13, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting: 
 
Shristie Nair       May 13, 2021 
Director, Classified Human Resources 
 
 
TITLE:  Second Reading & Approval – Personnel Commission Budget 2021/2022 
 
 
 
DESCRIPTION OF AGENDA ITEM: 
 
Education Code Section 45253 provides that the Personnel Commission shall prepare an annual budget for its own office and hold a public 
hearing. The public hearing shall be held not later than May 30th of each year.  
 
Attached is the proposed budget. A justification for all expenses in the budget has also been attached. 
 
NOTE: Minor adjustments have been made to the 4000 Supplies account and 5000 Services & Other Operating Expenses account from the 
first reading due to some discrepancies that were identified. 
 
 
RECOMMENDATION: 
 
It is recommended that the Personnel Commission take action to approve the 2021-2022 budget of the Personnel Commission as 
presented.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Public Hearing on Budget for Fiscal Year 2021-2022       May 13, 2021 
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Personnel Commission Meeting           C-5 
May 13, 2021 
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Personnel Commission Meeting           C-6 
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 - 35 - 

Personnel Commission Meeting           D-1 
May 13, 2021 
 
Page 1  April 14, 2021 

CLASSIFIED PERSONNEL ACTIONS 
New Hire   
Hernandez, Irene Health Care Technician, Position #2943 03/22/2021 
 Pupil Services 7.0 hrs./183 days  

Quinto, Ruth 
Assistant Superintendent Business & Fiscal Services, 
Position #301 03/04/2021 

 Business Services 8.0 hrs./246 days  
Verduzco, Brittany Human Resources Analyst, Position #10179 04/15/2021 
 Personnel Commission 8.0 hrs./246 days  
   
Limited Term   
Adams, Jonathan  Paraeducator (substitute) 03/08/2021 
Aranzazu, Johnnel R Paraeducator (substitute) 03/19/2021 
Bernal, Jose Custodial (substitute) 02/25/2021 
Cadoff, Jennifer Clerical (substitute) 03/08/2021 
Guitanda, Arturo Custodian (substitute) 03/09/2021 
Ricchiazzi, Elmira I Paraeducator (substitute) 04/12/2021 
Robles, Josephine C Paraeducator (substitute) 03/26/2021 
Ruiz, Geydi L Clerical (substitute) 03/04/2021 
Solorio, Rodrigo Custodian (substitute) 03/09/2021 
Troncoso, Erika L Paraeducator (substitute) 04/12/2021 
   
Promotion   
Flores, Marcella School Office Manager, Position #989 04/12/2021 
 Brekke 8.0 hrs./210 days  
 Secretary, Position #1357  
 Enrollment Center 8.0 hrs./246 days  
   
Transfer   
Perdomo, Catherine A Paraeducator III, Position #7467 04/12/2021 
 McAuliffe 5.75 hrs./183 days  
 Paraeducator III, Position #8560  
 Lopez 5.75 hrs./183 days  
   
Reclassification   
Orejel, Judith Administrative Assistant, Position #7928 03/12/2021 
 Enrichment & Specialized Programs 8.0 hrs./246 days  
 Secretary, Position #7928  
 Enrichment & Specialized Programs 8.0 hrs./246 days  
   
In Lieu of Layoff   
Cobian Rosales, Cynthia Paraeducator I, Position #7821 04/12/2021 
 Lemonwood 4.167 hrs./183 days  
 Paraeducator I, Position #7821  
 Lemonwood 5.5 hrs./183 days  
 
Reports/Other Information/Discussion Items-Personnel Actions                                  May 13, 2021 
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Personnel Commission Meeting           D-1 
May 13, 2021 
 
Page 2  April 14, 2021 

CLASSIFIED PERSONNEL ACTIONS 
 

Recall from Layoff   
Gutierrez, Sami P Intermediate School Secretary, Position #6244 03/10/2021 
 Lemonwood 8.0 hrs./192 days  
Perez, Maria A Office Assistant III, Position #10183 03/22/2021 
 Special Education 8.0 hrs./246 days  
   
Unpaid Leave of Absence   

Vasquez, Sylvia Transportation Scheduler/Router, Position #1446 
03/08/2021-
06/04/2021 

 Transportation 8.0 hrs./246 days  
   
Medical Layoff   
7552 Child Nutrition Worker, Position #2768 03/01/2021 
 Fremont 5.0 hrs./185 days  
   
Release from Probation   
6385 Technology Services Technician, Position #9940 03/03/2021 
 Technology 8.0 hrs./221 days  
   
Resignation      
Barragan, Mayra A Library Media Technician, Position #1849 03/17/2021 
 Elm 5.0 hrs./190 days  
Melendez, Michelle R   Paraeducator I, Position #7173 04/12/2021 
 Elm 4.167 hrs./183 days  
Mendoza, Lilibeth N Paraeducator III, Position #7926 03/26/2021 
 San Miguel 5.75 hrs./183 days  
   
Retirement   
Moody, Vonna Records Assistant, Position #826 06/30/2021 
 Purchasing 8.0 hrs./246 days  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                  May 13, 2021 
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Personnel Commission Meeting           D-1 
May 13, 2021 
 
Page 1  May 5, 2021 

CLASSIFIED PERSONNEL ACTIONS 
 

New Hire   
Castellanos, Jose D  Paraeducator I, Position #9157 04/13/2021 
 Driffill 3.167 hrs./183 days  
Duenez, Mayte Accounting Manager/Internal Auditor, Position #1419 04/26/2021 
 Budget & Finance 8.0 hrs./246 days  
Lopez, Cristal J Paraeducator II, Position #5561 04/14/2021 
 Curren 5.75 hrs./183 days  
Rodriguez, Bertha Campus Assistant, Position #3022 04/12/2021 
 McAuliffe 4.0 hrs./180 days  
   
Limited Term   
Bejarano, Gloria N  Paraeducator (substitute) 04/12/2021 
Chavez, David Custodial (substitute) 04/05/2021 
Garcia, Brandon Paraeducator (substitute) 04/26/2021 
Ocampo, Alex Campus Assistant (substitute) 04/15/2021 
Ramirez, Jessica Gabriela Paraeducator (substitute) 04/19/2021 
Silva, Cynthia Paraeducator (substitute) 04/14/2021 
   
   
   
Reinstatement   
Fernandez, Maria Campus Assistant, Position #3031 04/12/2021 
 Ramona 4.5 hrs./180 days  
   
Resignation      
Bedolla, Ana Campus Assistant, Position #3104 04/12/2021 
 Early Childhood Education 0.5 hrs./180 days  
Lopez, Diana L   Paraeducator II, Position #2245 04/23/2021 
 Frank 5.75 hrs./183 days  
   
Retirement   
Garcia, Rosa M  School Office Manager, Position #373 06/30/2021 
 Rose Ave. 8.0 hrs./210 days  
Ultreras, Susana Attendance Accounting Technician, Position #1431 06/30/2021 
 Rose Ave. 8.0 hrs./210 days  
 
 
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                  May 13, 2021 
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