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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of May 13, 2021  

 
B. COMMENTS BY THE PUBLIC 

 
Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

     
1. MEP Maintenance and Energy Programs Manager (page 5-9) 

The Personnel Commission will consider the establishment of the new classification, 
salary placement, and job description.  
 

2. Maintenance Manager (page 10-14) 
The Personnel Commission will consider revising the job description and approving the 
salary reallocation.  
 

3. Administrative Assistant to the Director, Certificated Human Resources (page 15-19) 
The Personnel Commission will consider the establishment of the new classification, 
salary placement, and job description.  

 
4. Eligibility Lists (page 20-29) 

  The Personnel Commission will review certification of eligibility lists. 
 
 
 Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals 
who require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 

 

Oxnard school district   
NOTICE OF Regular MEETING  

AGENDA 
 

Thursday, June 10, 2021 
4:00 p.m. Regular Meeting 

Portable 403 of the ESC 
    1051 South A Street, Oxnard, CA 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
 

 These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 30-32) 
The Personnel Commission will receive a list of various personnel actions that relate to 
the transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources  
The Assistant Superintendent, Human Resources, may report on Human Resources 
issues of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals 
who require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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Minutes of Thursday, May 13, 2021                                                                                                                                      
 

The Personnel Commission of the Oxnard School District met for a regular meeting on 
Thursday, May 13, 2021, in Portable 403 of the ESC, 1051 South A Street, Oxnard, CA.  
The meeting was called to order by Commissioner Castillo at 4:07 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission  
                                   Paul Robinson, Vice Chair of the Personnel Commission 
                                    
                                   

Shristie Nair, Director Classified Human Resources  
Tanya Ventura, Human Resources Analyst 
Brittany Verduzco, Human Resources Analyst   

Guests: Lisa Franz, Director, Purchasing; Carmen Grande, CSEA President; Ilene Poland, 
Retiree; Fernando Roman, CSEA Representative; Dr. Victor Torres, Assistant 
Superintendent, Human Resources. 

ROLL CALL 
 

  
Commissioner Castillo moved to approve the agenda of Thursday, May 13, 2021 as 
presented. Commissioner Robinson seconded and the motion carried. The vote was as 
follows 2-0.    Castillo Y; Robinson; Y 

ADOPTION OF 
THE AGENDA 
 

Commissioner Robinson moved to approve the minutes of April 29, 2021 as presented. 
Commissioner Castillo seconded and the motion carried. The vote was as follows  
2-0.    Castillo Y ; Robinson; Y 
 

APPROVAL OF 
MINUTES 

 
 

COMMENTS BY 
THE PUBLIC 

 ACTION ITEMS 
Commissioner Robinson moved to approve revisions as presented to the job description of 
Records Assistant. Commissioner Castillo seconded and the motion carried. The vote was as 
follows 2-0.    Castillo Y; Robinson; Y 

Records Assistant 

 
Commissioner Robinson moved to approve revisions as presented to the job description of 
Special Education Data Technician. Commissioner Castillo seconded and the motion carried. 
The vote was as follows 2-0.    Castillo Y; Robinson; Y 

Special Education 
Data Technician 

 
Commissioner Robinson moved to approve revisions as presented to the job description of 
Speech Language Pathology Assistant. Commissioner Castillo seconded and the motion 
carried. The vote was as follows 2-0.    Castillo Y; Robinson; Y 

Speech Language 
Pathology Assistant 

 
Commissioner Robinson moved to approve revisions with an amendment to the job 
description of Library Media Technician. Commissioner Castillo seconded and the motion 
carried. The vote was as follows  2-0.    Castillo Y; Robinson; Y 

Library Media 
Technician 

 
The Commission reviewed the proposed budget.  Commissioner Robinson moved to approve 
the budget for fiscal year 2021-2022 as presented.  Commissioner Castillo seconded and the 
motion carried. The vote was as follows 2-0.   Castillo Y; Robinson Y 

Public Hearing on 
Budget for Fiscal 
Year 2021-2022 

Oxnard school district  
Regular Meeting MINUTES 

 

Thursday, May 13, 2021 
4:00 p.m. Portable 403 of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Commissioner Robinson moved to approve the eligibility lists of Campus Assistant, 
Health Care Technician, Custodial Services Manager, Senior Manager, Maintenance & 
Operations, and Speech Language Pathology Assistant.  Commissioner Castillo seconded 
and the motion carried.  The vote was as follows 2-0.    Castillo Y ; Robinson Y 

Eligibility Lists  

 REPORTS/OTHER 
INFORMATION/ 
DISCUSSION 

 
The Personnel Commission reviewed the Personnel Actions of April 14, 2021 and May 5, 
2021. 

Personnel Actions 
 

Ms. Nair gave an update on current recruitments and classification/compensation studies.  
She summarized the Commission’s staff activities as of the last Commission meeting.  
 

Director’s Report 

Ms. Grande reported that she met with Ms. Nair regarding job descriptions.  She also 
reported that she along with Silvia Carrillo and Maricela Magallanes attended a meeting 
with Dr. Torres and Ms. Nair to discuss support for Spanish/Bilingual translations.  
  

Report by CSEA 

Dr. Torres reported that he’s been busy with negotiations.   He also reported that he sees 
positive things happening in the Human Resources department.   

Report by Assistant 
Superintendent, 
Human Resources 

Commissioner Robinson thanked Ms. Nair and staff for their work.  Commission Castillo 
offered staff the use of the Knights of Columbus for testing.     

Report by 
Commissioners 

There being no further business, the Commission adjourned at 5:48 p.m.   The next regular 
meeting is scheduled for June 10, 2021. 

ADJOURNMENT 

 
 
 
 
 
Shristie Nair, Secretary to the Personnel Commission 
 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Thursday, May 13, 2021 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
Minutes of Thursday, May 13, 2021                                                                                                                                      
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Personnel Commission Meeting           C-1 
June 10, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        June 10, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION NEW – MEP Maintenance and Energy Programs Manager 
 
 
 
BACKGROUND & FINDINGS: 
 
The Director of Facilities has requested that the Personnel Commission create a new classification of MEP 
Maintenance and Energy Programs Manager which will be designated as a Management position. This 
classification is being created as part of the Facilities department reorganization and will replace a vacant 
management position of Facilities Project and Sustainability/Energy Manager. 
 
The incumbent in this proposed classification will serve a role in two scopes: responsible for the Districts 
infrastructure as it relates to mechanical, electrical and plumbing and also oversee the Districts sustainability 
and energy management systems. This position will serve as an expert in the skilled trades and serve as the 
primary lead for all construction and modernization activities for the District. 
 
 
SALARY PLACEMENT: 
 
Staff studied internal relationships within the existing management salary schedule to determine a salary 
placement. Specifically, staff looked at internal relationships in the Facilities management positions. 
 
Based on internal alignment, it would be appropriate to place the proposed classification of MEP Maintenance 
and Energy Programs Manager at salary range $99,429 – $118,128 of the management salary schedule. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to:  

- approve the new classification specification for MEP Maintenance and Energy Programs Manager and 
- allocate the classification of MEP Maintenance and Energy Programs Manager to salary range $99,429 

– $118,128 of the management salary schedule. 
 
 
 
 
 
 
 
 
 
 
 
Action Item-MEP Maintenance and Energy Programs Manager       June 10, 2021 
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Personnel Commission Meeting           C-1 
June 10, 2021 

 
 
Action Item-MEP Maintenance and Energy Programs Manager       June 10, 2021 
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Personnel Commission Meeting           C-1 
June 10, 2021 

 
Action Item-MEP Maintenance and Energy Programs Manager       June 10, 2021 
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Personnel Commission Meeting           C-1 
June 10, 2021 
 

 
 
 
 
 
Action Item-MEP Maintenance and Energy Programs Manager       June 10, 2021 
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Personnel Commission Meeting           C-2 
June 10, 2021 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        June 10, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REALLOCATION – Maintenance Manager 
 
 
 
BACKGROUND & FINDINGS: 
 
The Director of Facilities has requested that the Personnel Commission fill a vacancy in the inactive 
classification of Maintenance Manager. This position is being reactivated and filled as part of the Facilities 
department reorganization. 
 
This classification has been vacant since 2017 and consequently removed from the Management salary 
schedule due to inactivity. Prior to 2017, the Maintenance Manager position was at a salary range of $71,115 - 
$84,489. The classification of Maintenance Manager will be reallocated on the Management salary schedule to 
range $65,193 - $77,467 to align the position with the other entry level Facilities management positions which 
have the same level of responsibility and entry qualifications. 
 
The classification specification is also being revised at this time to bring it up to current standards, slight 
language and formatting changes are being proposed. The job description was last revised in February 1998 
as part of a reclassification study. 
 
 
SALARY PLACEMENT: 
 
Staff studied internal relationships within the existing management salary schedule to determine a salary 
placement. Specifically, staff looked at internal relationships in the Facilities management positions. 
 
Based on internal alignment, it would be appropriate to place the classification of Maintenance Manager at 
salary range $65,193 – $77,467 of the management salary schedule. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to:  

- approve the revisions for the Maintenance Manager classification specification as presented and 
- allocate the classification of Maintenance Manager to salary range $65,193 – $77,467 of the 

management salary schedule. 
 
 
 
 
 
 
 
Action Item- Maintenance Manager          June 10, 2021 
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Personnel Commission Meeting           C-2 
June 10, 2021 

 
 
Action Item- Maintenance Manager          June 10, 2021 
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Personnel Commission Meeting           C-2 
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Action Item- Maintenance Manager          June 10, 2021 
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Personnel Commission Meeting           C-3 
June 10, 2021 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        June 10, 2021 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION NEW – Administrative Assistant to Director, Certificated Human Resources  
 
 
 
BACKGROUND & FINDINGS: 
 
The Assistant Superintendent of Human Resources and the Director of Certificated Human Resources have 
requested that the Personnel Commission create a new classification of Administrative Assistant to Director, 
Certificated Human Resources which will be designated as a Confidential position. Currently, the Director of 
Certificated Human Resources has a bargaining unit Administrative Assistant position assigned to support the 
Director. In the case of a vacancy, this new classification is being proposed to better serve the needs of the 
department and the Director. 
 
The Director of Certificated Human Resources plays a unique role in the District and participates actively in all 
District negotiations. The Director also provides direct support to the Lead Negotiator, the Assistant 
Superintendent of Human Resources in all District negotiations. In this role, the Director of Certificated Human 
Resources constantly needs to provide highly confidential information and participate in meetings of high 
sensitivity which needs Confidential support staff. This incumbent will be able to participate in highly sensitive 
and confidential negotiations/employee meetings to take notes/minutes, create reports and gather information 
for confidential situations. This new classification is being proposed to provide primary assistance to the 
Director to relieve her of administrative detail as it relates to highly sensitive and confidential situations. 
 
 
SALARY PLACEMENT: 
 
Staff studied internal relationships within the existing confidential salary schedule to determine a salary 
placement. Specifically, staff looked at internal relationships in the Clerical confidential positions. 
 
Based on internal alignment, it would be appropriate to place the proposed classification of Administrative 
Assistant to Director, Certificated Human Resources at range 7.5 of the confidential salary schedule. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to:  

- approve the new classification specification for Administrative Assistant to Director, Certificated Human 
Resources and 

- allocate the classification of Administrative Assistant to Director, Certificated Human Resources 
- to salary range 7.5 of the confidential salary schedule. 

 
 
 
Action Item-Administrative Assistant to the Director, Certificated Human Resources    June 10, 2021 
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Personnel Commission Meeting           C-3 
June 10, 2021 
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Personnel Commission Meeting           C-3 
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Action Item-Administrative Assistant to the Director, Certificated Human Resources    June 10, 2021 
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Personnel Commission Meeting           C-4 
June 10, 2021 
 

 
Action Item-Eligibility List          June 10, 2021 
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Action Item-Eligibility List          June 10, 2021 
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Personnel Commission Meeting           D-1 
June 10, 2021 
 
Page 1  May 19, 2021 

CLASSIFIED PERSONNEL ACTIONS 
New Hire   
Gonzalez, Julissa  Speech Language Pathologist Assistant, Position #9133 05/05/2021 
 Special Education 8 hrs./183 days  
Verduzco, Brittany Human Resources Analyst, Position #10179 04/15/2021 
 Personnel Commission 8hrs./246 days  
   
Limited Term/Substitute   
Romero, Adriana Clerical (substitute) 04/30/2021 
   
Reemployment   
Lopez, Robert Warehouse Worker/Delivery Driver, Position #841 05/03/2021 
 Warehouse 8 hrs./246 days  
   
Transfer 
Rodriguez, Kathy Paraeducator II, Position #9203 05/03/2021 
 Soria 5.75 hrs./183 days  
 Paraeducator II, Position #9766  
 Marina West 5.75 hrs./183 days  
   
Administrative Transfer   
Glass, Joshua  Custodian, Position #5419 04/29/2021 
 Driffil 8 hrs./246 days  
 Custodian, Position #1220  
 Brekke 8 hrs./246 days  
   
Return from Leave of Absence   
Camarena, Rosy Office Assistant II, Position #2056 05/04/2021 
 Child Nutrition Services 6 hrs./203 days  
   
Retirement   
Olivares, JoAnn Intermediate School Secretary, Position #9638 10/01/2021 
 Marshall 8 hrs./192 days  
   
   
   
   
   
   
   
   
   
   
   
   
 
Reports/Other Information/Discussion Items-Personnel Actions                                  June 10, 2021 
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Personnel Commission Meeting           D-1 
June 10, 2021 
 
Page 2  April 14, 2021 

CLASSIFIED PERSONNEL ACTIONS 
 

New Hire   
Fimbres, Steven A. Paraeducator I, Position #7191 05/10/2021 
 Rose Avenue 3.167 hrs./183 days  
Silva, Cynthia J. Paraeducator I, Position #9154 05/03/2021 
 Soria 3.167 hrs./183 days  
   
Limited Term/Substitute   
Aguilar Elias, Veronica Paraeducator (substitute) 05/03/2021 
Ayala, Elizabeth Paraeducator (substitute) 04/30/2021 
   
Promotion   
Gutierrez, Salvador J. Custodial Services Manager, Position #10186 05/17/2021 
 Facilities 8 hrs./246 days  
 Lead Custodian, Position #995  
 Chavez 8 hrs./246 days  
Lopez, Marcos A. Senior Manager, Maintenance & Operations, Position #1082 05/17/2021 
 Facilities 8 hrs./246 days  
 Grounds Manager, Position #7423  
 Facilities 8 hrs./246 days  
   
Reemployment   
Camarena, Celina Office Assistant III, Position #10210 05/13/2021 
 Early Childhood Programs 8 hrs./246 days  
   
Leave of Absence   
Coronado, Mariana E. Paraeducator II, Position #9205 04/19/21 – 06/04/21 
 Special Education 5.75 hrs./183 days  
Ramirez, Javier Custodian, Position #5419 05/03/21 – 05/28/21 
 Driffill 8 hrs./246 days  
   
Return from Leave of 
Absence   

Tougas, Laura A. Paraeducator III, Position #7902 05/21/2021 
 San Miguel 5.75 hrs./183 days  
 
 
 
 
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                  June 10, 2021 
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Personnel Commission Meeting           D-1 
June 10, 2021 
 
Page 2  June 2, 2021 

CLASSIFIED PERSONNEL ACTIONS 
 

Resignation   
Corse, Alyssa M. Paraeducator II, Position #2114 05/05/2021 
 Sierra Linda 5.75 hrs./183 days  
Olmos, Vanessa A. Human Resources Assistant, Position #8183 05/07/2021 
 Human Resources 8 hrs./246 days  
Sarahang. Claudia R. Health Care Technician, Position #2690 05/05/2021 
 Pupil Services 7 hrs./183 days  
   
Release from Probation   
11009 Paraeducator II, Position #2143 05/07/2021 
 Ritchen 5.75 hrs./183 days  
   
Retirement   
Littell, Susan Accounting Specialist III, Position #520 07/16/2021 
 Child Nutrition Services 8 hrs./246 days  
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                  June 10, 2021 
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