
The Personnel Commission 
(supporting education through merit) 

 
  
 
 
 

 
 

 
 

 
 

A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of February 10, 2022 

 
B. COMMENTS BY THE PUBLIC 

 
Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

     
1. Advanced Salary Placement (page 6) 

The Personnel Commission will ratify the advanced step placement for Renante Rillorta, 
Health Care Technician, at range 22.0 Step B pursuant to the Personnel Commission Rules 
& Regulations 70.200.1 
  

2. Advanced Salary Placement (page 7) 
The Personnel Commission will ratify the advanced step placement for Francisco 
Hernandez, District Translator, at range 20.0 Step C pursuant to the Personnel 
Commission Rules & Regulations 70.200.1 

 
3. Advanced Salary Placement (page 8) 

The Personnel Commission will ratify the advanced step placement for Juan Gamez, 
Grounds Maintenance Specialist, at range 22.0 Step C pursuant to the Personnel 
Commission Rules & Regulations 70.200.1 

 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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4. Advanced Salary Placement (page 9) 

The Personnel Commission will ratify the advanced step placement for Edith Nelson, 
Accounting Specialist IV, at range 23.0 Step B pursuant to the Personnel Commission 
Rules & Regulations 70.200.1 
 

5. Advanced Salary Placement (page 10) 
The Personnel Commission will ratify the advanced step placement for Maribel Roldan, 
Paraeducator-General Education, at range 15.0 Step C pursuant to the Personnel 
Commission Rules & Regulations 70.200.1 

 
6. Advanced Salary Placement (page 11) 

The Personnel Commission will ratify the advanced step placement for Elsa Lopez, Speech 
Language Pathology Assistant, at range 26.0 Step B pursuant to the Personnel Commission 
Rules & Regulations 70.200.1 
 

7. Reclassification Request – Translators  (page 12-55) 
The Personnel Commission will consider the reclassification request submitted by 
Translators 
 

8. 70.700 Salary and Benefits for Substitute, Limited-Term, and Provisional Employees 
(not Regular Employees of the District) Second Reading (page 56-59) 
The Personnel Commission will review revisions to PC Rule 70.700.  

 
9. Eligibility Lists (page 60-71) 

The Personnel Commission will review certification of eligibility lists. 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 

 

1. Personnel Actions (page 72-76) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel.  
 

2. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 

 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources  
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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  E.  CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS   
Persons wishing to address the Personnel Commission on an agenda item identified in th 

 
  F.  CLOSED SESSION 

  The Personnel Commission will convene to closed session for the following items: 
             

1. Pursuant to Section 54956, 54957 of the Government Code, the Commission will consider a 
personnel matter concerning:    
 Public Employee Evaluation: Director, Classified Human Resources 
 

           2.  Reconvene to open session and report out of closed session. 
The Commission will report on any action taken in closed session. 
 

       G.  ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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Minutes of Thursday, February 10, 2022 
 
 

The Personnel Commission of the Oxnard School District met for a regular meeting on 
Thursday, February 10, 2022, Portable 403 of the ESC, 1051 South A Street, Oxnard, CA.  
The meeting was called to order by Commissioner Robinson at 4:39 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                    Paul Robinson, Chair of the Personnel Commission  
                                    Edward M. Castillo, Vice Chair of the Personnel Commission 
                                    Ernest Morrison, Member of the Personnel Commission  
                                   

Shristie N. Torres, Director Classified Human Resources   
Tanya Ventura, Human Resources Analyst 
Brittany Verduzco, Human Resources Analyst  

Guests: Leticia Arellano; Speech Language Pathology Assistant; Hannah Brock, Speech 
Language Pathology Assistant; Silvia Carrillo, CSEA Representative; Danielle Jefferson, 
Director, Special Education; Kristine Kwong; Legal Counsel; Ilene Poland, CSEA President; 
Victoria Saadati, Staff Member; Teresa Ruvalcaba, Manager of Equity, Family and 
Community Engagement 

ROLL CALL 
 

  
Commissioner Castillo asked for Item E and Item F to be discussed after Item B.  
Commissioner Morrison moved to approve the agenda of Thursday, February 10 2022 as 
amended. Commissioner Castillo seconded and the motion carried. The vote was as follows 
3-0.    Castillo  Y  ; Morrison Y;  Robinson Y 
 

ADOPTION OF 
THE AGENDA 

Commissioner Morrison moved to approve the minutes of January 13, 2022 as presented. 
Commissioner Castillo seconded and the motion carried.  The vote was as follows 3-0.  
Castillo  Y ; Morrison Y   Robinson Y 
 

APPROVAL OF 
MINUTES 

The Commission convened into closed session at 4:48pm.  They reconvened into open 
session at 7:04 pm and reported that no action was taken.  
  

Closed Session  

 ACTION ITEMS 
Commissioner Castillo moved to approve the advanced step placement for Hannah Brock at 
range 26.0 Step C of the CSEA/OSD Classified Salary Schedule. Commissioner Morrison 
seconded and the motion carried.  The vote was as follows 3-0.  Castillo  Y ; Morrison Y   
Robinson Y 
 

Advanced Salary 
Placement 
 

Commissioner Castillo moved to approve the advanced step placement for Leticia Arellano 
at range 26.0 Step C of the CSEA/OSD Classified Salary Schedule. Commissioner Morrison 
seconded and the motion carried.  The vote was as follows 3-0.  Castillo  Y ; Morrison Y   
Robinson Y 

Advanced Salary 
Placement 
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Commissioner Robinson moved to approve revisions as presented to the job description of 
Assistant Superintendent, Business & Fiscal Services. Commissioner Castillo seconded and 
the motion carried. The vote was as follows 3-0.  Castillo  Y ; Morrison Y   Robinson Y 
 

Assistant 
Superintendent, 
Business & Fiscal 
Services 

Commission Castillo moved to have the release notices to be sent on District Human 
Resources letterhead.  This will make it clear that the notice is from the District and not the 
Personnel Commission.  Commission Morrison seconded and the motion carried. The vote 
was as follows 3-0.  Castillo  Y ; Morrison Y   Robinson Y 

60.1000.1 Cause for 
Suspension, 
Demotion, Dismissal 

Commissioner Castillo moved to move forward with the timeline as presented. 
Commissioner Morrison seconded and the motion carried.  The vote was as follows 3-0.  
Castillo  Y ; Morrison Y   Robinson Y 
 

Reclassification 
Request-Translators 

Commissioner Castillo moved to approve the eligibility lists of Director of Transportation, 
Grounds Maintenance Worker I, Translator, Grounds Maintenance Specialist, Payroll 
Technician, Accounting Specialist IV, Speech Language Pathology Assistant, Human 
Resources Technician, Substitute Campus Assistant, Substitute Custodian, Substitute 
Paraeducator, Substitute Clerical.  Commissioner Morrison seconded and the motion carried.  
The vote was as follows 3-0.  Castillo  Y ; Morrison Y   Robinson Y 
 

Eligibility Lists 

 REPORTS/OTHER 
INFORMATION/ 
DISCUSSION 
ITEMS 

The Personnel Commission reviewed the Personnel Actions of January 19, 2022. 
 

Personnel Actions 

Mrs. Torres gave an update on current recruitments and summarized the Commission’s staff 
activities as of the last Commission meeting.  
 

Director’s Report 

Dr. Torres reported that the District is working with CSEA on potential layoffs in the 
Preschool program.  This is due to changes in the requirements in the Early Childhood 
Education program.  He also reported that all bargaining units are currently in negotiations.  

Report by Assistant 
Superintendent, 
Human Resources 

There being no further business, the Commission adjourned at 8:27 p.m.   The next regular 
meeting is scheduled for March 10, 2022. 

ADJOURNMENT 

 
 
 
 
Shristie Nair, Secretary to the Personnel Commission 
 
 
This certifies that these are the full and correct minutes of the meeting of Thursday, February 10, 2022 as approved  
by the Personnel Commission of the Oxnard School District. 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
 
 
 
Minutes of Thursday, February 10, 2022                                                                                                                                      
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Personnel Commission Meeting           C-1 
March 10, 2022 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Advanced Step Placement for Renante Rillaorta, Health Care Technician 
 
 
 
BACKGROUND & FINDINGS: 
 
Personnel Commission staff recently filled a vacancy in Pupil Services for the  Health Care Technician (LVN) 
position. Mr. Renante Rillorta was selected for the position by the hiring authority, starting date to be determined. 
 
Mr. Rillorta requested to start at Step B, Range 22 of the CSEA/OSD Classified Salary Schedule based on his 
experience working as a Registered Nurse in Philippines and Bachelors of Science in Nursing. The minimum 
experience requirement for a Health Care Technician (LVN) is six months working in acute care coupled with 
some clerical background preferred. The minimum education requirement is possession of a LVN license. 
 
Pursuant to Personnel Commission Rules & Regulations 70.200.1: “…a new employee may be granted advanced 
step placement upon recommendation of the appointing authority and approval by the Director of Classified 
Human Resources, subject to ratification by the Personnel Commission.” The hiring authority is recommending 
the advanced step placement for Mr. Rillorta, approved by the Director of Classified Human Resources. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to ratify the advanced step placement for Renante 
Rillorta, Health Care Technician (LVN) at Step B, Range 22 of the CSEA/OSD Classified Salary Schedule 
pursuant to Personnel Commission Rules & Regulations 70.200.1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Advanced Step Placement-Renante Rillorta, Health Care Technician    March 10, 2022 
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Personnel Commission Meeting           C-2 
March 10, 2022 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Advanced Step Placement for Francisco Hernandez, District Translator 
 
BACKGROUND & FINDINGS: 
 
Personnel Commission staff recently filled a vacancy in the Special Education department for the District 
Translator position. Mr. Francisco Hernandez was selected for the position by the hiring authority, start date of 
February 28, 2022. 
 
Mr. Hernandez requested to start at Step C, Range 20 of the CSEA/OSD Classified Salary Schedule based on 
his experience working in the ELD field as a former English Teacher and all its aspects to the English-Spanish 
language exchange within the work field for ten years. Mr. Hernandez also possesses a Bachelors in Social 
Sciences/Humanities and English. The minimum experience requirement for a District Translator is two years of 
full-time work experience composing, editing, and translating materials in English and the designated second 
language and providing consecutive or simultaneous oral interpretations during group meetings and in one-to-one 
situations. The minimum education requirement is graduation from high school or equivalency; additional training 
or college coursework in interpretation and translation or the designated second language is desirable. 
 
Pursuant to Personnel Commission Rules & Regulations 70.200.1: “…a new employee may be granted advanced 
step placement upon recommendation of the appointing authority and approval by the Director of Classified 
Human Resources, subject to ratification by the Personnel Commission.” The hiring authority is recommending 
the advanced step placement for Mr. Hernandez, approved by the Director of Classified Human Resources. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to ratify the advanced step placement for 
Francisco Hernandez, District Translator at Step C, Range 20 of the CSEA/OSD Classified Salary Schedule 
pursuant to Personnel Commission Rules & Regulations 70.200.1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Advanced Step Placement-Francisco Hernandez, District Translator    March 10, 2022 
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Personnel Commission Meeting           C-3 
March 10, 2022 
 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Advanced Step Placement for Juan Gamez, Grounds Maintenance Specialist 
 
 
BACKGROUND & FINDINGS: 
 
Personnel Commission staff recently filled a vacancy in Facilities/Grounds for the Grounds Maintenance 
Specialist position. Mr. Juan Gamez was selected for the position by the hiring authority, starting date to be 
determined. 
 
Mr. Gamez requested to start at Step C, Range 22 of the CSEA/OSD Classified Salary Schedule based on his 
experience working as a Grounds Specialist at Hueneme Elementary School District since 2015. He also brings 
with him relevant certificates and licenses such as pesticide handlers license, scissor lift, boom lift and sheet 
metal welder certificate. The minimum experience requirement for a Grounds Maintenance Specialist is three 
years of grounds maintenance experience which includes experience in all of the following: grounds landscaping 
and maintenance, irrigation systems, and landscape construction. The minimum education requirement is 
graduation from high school or equivalency; specialized training in irrigations systems and pest removal is 
desirable. 
 
Pursuant to Personnel Commission Rules & Regulations 70.200.1: “…a new employee may be granted advanced 
step placement upon recommendation of the appointing authority and approval by the Director of Classified 
Human Resources, subject to ratification by the Personnel Commission.” The hiring authority is recommending 
the advanced step placement for Mr. Gamez, approved by the Director of Classified Human Resources. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to ratify the advanced step placement for Juan 
Gamez, Grounds Maintenance Specialist at Step C, Range 22 of the CSEA/OSD Classified Salary Schedule 
pursuant to Personnel Commission Rules & Regulations 70.200.1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Advanced Step Placement-Juan Gamez, Grounds Maintenance Specialist    March 10, 2022 



 - 9 - 

Personnel Commission Meeting           C-4 
March 10, 2022 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Advanced Step Placement for Edith Nelson, Accounting Specialist IV 
 
 
 
BACKGROUND & FINDINGS: 
 
Personnel Commission staff recently filled a vacancy in Fiscal Services for the Accounting Specialist IV position. 
Ms. Edith Nelson was selected for the position by the hiring authority, starting date March 2, 2022. 
 
Ms. Nelson requested to start at Step B, Range 23 of the CSEA/OSD Classified Salary Schedule based on her 
experience working at Newhall School District as a Fiscal Services Technician since 2020, prior bookkeeping 
experience of about 10 years and previous experience as an Accounting Manager. Ms. Nelson also brings with 
her a Bachelor's degree in Applied Studies, with honors in the major and minor in Communications. The minimum 
experience requirement for an Accounting Specialist IV is five years of increasingly responsible payroll, financial 
or clerical accounting experience; lead experience preferable. The minimum education requirement is equivalent 
to the completion of the twelfth grade supplemented by college level course work in accounting or a related field. 
 
Pursuant to Personnel Commission Rules & Regulations 70.200.1: “…a new employee may be granted advanced 
step placement upon recommendation of the appointing authority and approval by the Director of Classified 
Human Resources, subject to ratification by the Personnel Commission.” The hiring authority is recommending 
the advanced step placement for Ms. Nelson, approved by the Director of Classified Human Resources. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to ratify the advanced step placement for Edith 
Nelson, Accounting Specialist IV at Step B, Range 23 of the CSEA/OSD Classified Salary Schedule pursuant to 
Personnel Commission Rules & Regulations 70.200.1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Advanced Step Placement-Edith Nelson, Accounting Specialist IV     March 10, 2022 



 - 10 - 

Personnel Commission Meeting           C-5 
March 10, 2022 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Advanced Step Placement for Maribel Roldan, Paraeducator - General Education 
 
 
 
BACKGROUND & FINDINGS: 
 
Personnel Commission staff recently filled a vacancy at Sierra Linda School for the Paraeducator - General 
Education position. Ms. Maribel Roldan was selected for the position by the hiring authority, starting date to be 
determined. 
 
Ms. Roldan requested to start at Step C, Range 15 of the CSEA/OSD Classified Salary Schedule based on her 
eleven years of experience working in the field of education as a preschool teacher assistant, instructional aid 
with special needs high school students, preschool teacher, and most recently, as a home-based preschool 
teacher. In addition, she has a Masters degree in Latin American and Iberian Studies and a Child Development 
Permit. The minimum experience requirement for an Paraeducator - General Education is some experience 
working with school-age children in an organized educational, health, child care, or other structured setting as 
highly desirable. The minimum education requirement are the Title I Paraeducator requirements. 
 
Pursuant to Personnel Commission Rules & Regulations 70.200.1: “…a new employee may be granted advanced 
step placement upon recommendation of the appointing authority and approval by the Director of Classified 
Human Resources, subject to ratification by the Personnel Commission.” The hiring authority is recommending 
the advanced step placement for Ms. Roldan, approved by the Director of Classified Human Resources. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to ratify the advanced step placement for Maribel 
Roldan, Paraeducator - General Education at Step C, Range 15 of the CSEA/OSD Classified Salary Schedule 
pursuant to Personnel Commission Rules & Regulations 70.200.1. 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Advanced Step Placement-Maribel Roldan, Paraeducator – General Education   March 10, 2022 
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Personnel Commission Meeting           C-6 
March 10, 2022 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Advanced Step Placement for Elsa Lopez, Speech Language Pathology Assistant 
 
 
 
BACKGROUND & FINDINGS: 
 
Personnel Commission staff recently filled a vacancy in Special Education for the Speech Language Pathology 
Assistant position. Ms. Elsa Lopez was selected for the position by the hiring authority, starting date to be 
determined. 
 
Ms. Lopez requested to start at Step B, Range 26 of the CSEA/OSD Classified Salary Schedule based on her 
twenty plus years of experience as a Paraeducator in the Special Education program with Conejo Valley Unified 
School District. She is able to work with a multitude of disabilities and has a great deal of experience with 
behaviors. The minimum experience requirement for a Speech Language Pathology Assistant is six months of 
experience working with individuals with speech and language disabilities in a structured environment as desired. 
There are no educational requirements other than the Speech-Language Pathology Assistant License. 
 
Pursuant to Personnel Commission Rules & Regulations 70.200.1: “…a new employee may be granted advanced 
step placement upon recommendation of the appointing authority and approval by the Director of Classified 
Human Resources, subject to ratification by the Personnel Commission.” The hiring authority is recommending 
the advanced step placement for Ms. Lopez, approved by the Director of Classified Human Resources. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to ratify the advanced step placement for Elsa 
Lopez, Speech Language Pathology Assistant at Step B, Range 26 of the CSEA/OSD Classified Salary Schedule 
pursuant to Personnel Commission Rules & Regulations 70.200.1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Item-Advanced Step Placement-Elsa Lopez, Speech Language Pathology Assistant   March 10, 2022 
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Personnel Commission Meeting           C-7 
March 10, 2022 

 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Reclassification Request – Translators  
 
 
 
BACKGROUND & FINDINGS: 
 
The Personnel Commission office received a reclassification request from Translators, Norma Zarate Cruz and 
Argelia Alvarado Zarate in May 2021. The staff met with incumbents and the supervisor of this position in June 
2021 to begin the job analysis process. The study was placed on hold at that time because of the comprehensive 
classification and compensation study being conducted by Educational Management Solutions (EMS). District 
Administration has recently requested to move forward with the reclassification study.  
 
The only cause for a reclassification is a gradual accretion of duties outside of the current classification 
description and class concept over a period of two (2) years or more. Based on the job analysis performed, it can 
be confirmed that the Translator incumbents have gradually accreted new duties which are outside of the scope 
of the current classification.  
 
As a result, a new job description is being proposed for the incumbents under the classification of 
Translator/Community Support Liaison – Trilingual (Mixteco, Spanish, English). We are recommending salary 
range 22 ($23.21/hour - $28.22/hour) for this new job description.  
 
If approved, Ms. Zarate Cruz and Ms. Alvarado Zarate will be reclassified under the classification of 
Translator/Community Support Liaison – Trilingual (Mixteco, Spanish, English). 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the reclassification request submitted 
by Ms. Norma Zarate Cruz and Ms. Argelia Alvarado Zarate effective March 11, 2022.  
 
Staff also recommends that the Personnel Commission take action to approve the new classification of 
Translator/Community Support Liaison – Trilingual (Mixteco, Spanish, English) at range 22 of the Classified 
salary schedule. 
 
 
 
 
 
 
 
 
Action Item-Reclassification Request-Translators        March 10, 2022 
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PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie N. Torres        March 10, 2022 
Director, Classified Human Resources 
 
 
TITLE:  Personnel Commission Rule 70.700 – Second Reading 
 
 
 
BACKGROUND & FINDINGS: 
 
Revisions to Personnel Commission Rule 70.700 Salary and Benefits for Substitute, Limited-Term, and 
Provisional Employees (not Regular Employees of the District) is being presented for second reading. 
 
Effective January 1, 2022, the minimum wage increased to $15 per hour for employers with 26 or more 
employees for the state of California. In order to remain compliant with the minimum wage increase 
and remain competitive as an employer, the Board of Education voted to revise the Classified Temporary 
Employee Salary Schedule. 
 
Classified substitutes will be paid at Step A of the salary range of the classification they will be working. Retiree 
substitutes will be paid at the step and range they retired from if substituting within the same classification. AVID 
Tutor (exempt) will be paid at the established minimum wage of $15 per hour. 
 
The change in the substitute pay impacts PC Rule 70.700 which references the old Classified Temporary 
Employee Salary Schedule. The changes recommended are aligned with the current classified substitute pay 
structure. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions to Personnel Commission 
Rule 70.700 Salary and Benefits for Substitute, Limited-Term, and Provisional Employees (not Regular 
Employees of the District) as presented. 
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CLASSIFIED PERSONNEL ACTIONS 
New Hire   
Almanza, Sanjuana Campus Assistant, Position #6569 01/13/2022 
 McKinna 4.0 hrs./180 days  
Chavez, Isela G. Office Assistant II, Position #10537 01/10/2022 
 Special Education 8.0 hrs./246 days  
Corona, Krystal M. Office Assistant II, Position #10633 01/10/2022 
 San Miguel 8.0 hrs./203 days  
Lopez, Esmeralda Campus Assistant, Position #10745 01/10/2022 
 Lemonwood 4.0 hrs./180 days  
Ramirez, Melani Secretary, Position #1357 01/04/2022 
 Enrollment Center 8.0 hrs./246 days  
Ramirez, Ramona M. Paraeducator III, Position #10650 01/10/2022 
 Harrington 5.75 hrs./183 days  
   
Limited Term/Substitute   
Castellon, Elijah Custodian (substitute) 01/14/2022 
Lopez, Hilary A. Paraeducator (substitute) 12/01/2021 
Martinez-Bravo, Sara E. Preschool Assistant (substitute) 01/10/2022 
   
Promotion   
Ball, Jason T. Web Content Analyst, Position #10722 01/10/2022 
 Superintendent’s Office 8.0 hrs./246 days  
 Technology Services Technician, Position #2266  
 Information Technology 8.0 hrs./246 days  
   
Transfer   
Buenrostro, Yadira Paraeducator – General Education, Position #10678 01/11/2022 
 Ramona 8.0 hrs./183 days  
 Paraeducator – General Education, Position #7188  
 Ramona 4.167 hrs./183 days  
Esparza, Lydia A. Campus Assistant, Position #7150 01/01/2022 
 Fremont 5.25 hrs./180 days  
 Campus Assistant, Position #6817  
 Curren 5.75 hrs./180 days  
Silva, Cynthia J. Paraeducator – General Education, Position #10660 01/10/2022 
 Curren 8.0 hrs./183 days  
 Paraeducator – General Education, Position #9154  
 Soria 3.167 hrs./183 days  
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CLASSIFIED PERSONNEL ACTIONS 
Leave of Absence   
Arteaga, Vanessa M. Paraeducator II, Position #321 01/28/2022 –05/20/2022 
 Frank 5.75 hrs./183 days  
   
Return from Leave of Absence   
Cerda, Pilar C. Child Nutrition Worker, Position #1830 01/07/2022 
 Marshall 5.0 hrs./185 days  
Magana, Cynthia A. Paraeducator II, Position #9210 01/18/2022 
 Kamala 5.75 hrs./183 days  
   
Resignation   
Adams, Jonathan S. Paraeducator II, Position #2699 01/09/2022 
 Frank 5.75 hrs./183 days  
Amezcua, Victor R. Paraeducator II, Position #1499 01/18/2022 
 Sierra Linda 5.75 hrs./183 days  
Gomez, Rebecca N. Paraeducator III, Position #9290 01/09/2022 
 Ritchen 5.75 hrs./183 days  
Longoria Delgado, Maria L. Health Care Technician, Position #2693 01/09/2022 
 Pupil Services 8.0 hrs./183 days  
Quinto, Ruth F. Asst. Supt. Business/Fiscal Services, Position #301 01/04/2022 
 Business Services 8.0 hrs./246 days  
Suarez, Norma L. Paraeducator III, Position #8542 01/24/2022 
 Curren 5.75 hrs./183 days  
Wright, Jessica L. Paraeducator III, Position #9711 01/21/2022 
 Special Education 8.0 hrs./183 days  
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CLASSIFIED PERSONNEL ACTIONS 
 

New Hire   
Arellano, Leticia Speech Language Pathology Assistant, Position #10563 01/24/2022 
 Special Education 8.0 hrs./183 days  
Hernandez, Maria B. Secretary, Position #10785 01/31/2022 
 Enrichment & Special Programs 8.0 hrs./246 days  
Martinez-Bravo, Sara E. Preschool Assistant, Position #2147 01/10/2022 
 Sierra Linda 3.0 hrs./183 days  
Nunez, Charles J. Custodian, Position #10472 01/25/2022 
 Facilities 8.0 hrs./246 days  
Ornelas, Maria Office Assistant II, Position #10622 01/20/2022 
 Kamala 8.0 hrs./203 days  
Silva, Verea D. Custodian, Position #2543 01/31/2022 
 McAuliffe 4.0 hrs./246 days  
Velarde, Andrea Secretary, Position #922 01/10/2022 
 Enrollment Center 8.0 hrs./246 days  
Zaragoza Torres, Claudia I. Office Assistant II, Position #10623 01/25/2022 
 Lemonwood 8.0 hrs./203 days  
   
Limited Term/Substitute   
Ayala Morales, Cuauhtemoc Custodian (substitute) 01/18/2022 
Benesh, Karen Clerical (substitute) 01/10/2022 
Cabrera, Jesse B. Campus Assistant (substitute) 01/24/2022 
Canchola, Melissa Paraeducator (substitute) 01/20/2022 
Castilla, Elizabet Custodian (substitute) 01/26/2022 
Castillo, Cristina Clerical (substitute) 01/10/2022 
Delgado, Elvia Campus Assistant (substitute) 01/24/2022 
Del Rio, Monica Clerical (substitute) 01/10/2022 
Duong, Sandy Clerical (substitute) 01/15/2022 
Feliciano, Justin Campus Assistant (substitute) 01/11/2022 
Fredrick, Walter Clerical (substitute) 01/20/2022 
Gallardo, Rebecca Clerical (substitute) 01/24/2022 
Garcia, Ricardo Clerical (substitute) 01/25/2022 
Gutierrez, Noah Campus Assistant (substitute) 01/27/2022 
Izquierdo, Eddie Campus Assistant (substitute) 01/27/2022 
Izquierdo, Jazmin Campus Assistant (substitute) 01/25/2022 
Mora, Virginia Paraeducator (substitute) 01/18/2022 
Nunez, Charles J. Custodian (substitute) 01/13/2022 
Pena, Brandy Clerical (substitute) 01/11/2022 
Soto, Ma Genoveva Child Nutrition Worker (substitute) 01/24/2022 
Toledo Zavaleta, Maribel Clerical (substitute) 01/10/2022 
Valencia Capilla, Luis Custodian (substitute) 01/11/2022 
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CLASSIFIED PERSONNEL ACTIONS 
Promotion   
Galvan, Rita Director of Transportation, Position #7103 02/01/2022 
 Transportation 8.0 hrs./246 days  
 Transportation Dispatcher/Scheduling Asst., Position #2268  
 Transportation 8.0 hrs./246 days  
Gonzalez, Luis E. Bus Driver, Position #1453 02/01/2022 
 Transportation 6.0 hrs./183 days  
 Transportation Driver, Position #9637  
 Transportation 5.5 hrs./183 days  
Trejo, Leticia T. Intermediate School Secretary, Position #921 02/07/2022 
 Frank 8.0 hrs./192 days  
 Office Assistant II, Position #10629  
 Ritchen 8.0 hrs./203 days  
   
Transfer   
Aguilar, Tara L. Campus Assistant, Position #3060 01/18/2022 
 Kamala 5.75 hrs./180 days  
 Campus Assistant, Position #3001  
 Kamala 4.0 hrs./180 days  
Avalos, Martha P. Child Nutrition Worker, Position #1704 01/31/2022 
 McKinna 5.0 hrs./185 days  
 Child Nutrition Worker, Position #2219  
 Frank 5.0 hrs./185 days  
Baeza, Maria T. Health Care Technician, Position #9054 02/01/2022 
 Pupil Services 7.0 hrs./183 days  
 Health Care Technician, Position #7115  
 Pupil Services 8.0 hrs./183 days  
Barrera, Yissel J. Campus Assistant, Position #3123 01/18/2022 
 Lemonwood 5.5 hrs./180 days  
 Campus Assistant, Position #3102  
 Lemonwood 0.5 hrs./180 days  
Ramirez, Adrian Technology Services Technician, Position #2266 02/01/2022 
 Information Technology 8.0 hrs./246 days  
 Technology Services Technician, Position #9936  
 Information Technology 8.0 hrs./221 days  
Saadati, Victoria Human Resources Technician, Position #1462 02/07/2022 
 Personnel Commission 8.0 hrs./246 days  
 Human Resources Technician, Position #10292  
 Certificated Human Resources 8.0 hrs./246 days  
Sardarbegians, Talin Health Care Technician, Position #2690 02/01/2022 
 Pupil Services 7.0 hrs./183 days  
 Health Care Technician, Position #10273  
 Pupil Services 8.0 hrs./183 days  
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CLASSIFIED PERSONNEL ACTIONS 
 

Tello, Gabriel Custodian, Position #573 01/24/2022 
 Facilities 8.0 hrs./246 days  
 Custodian, Position #10470  
 Facilities 8.0 hrs./246 days  
Viveros, Wendy Secretary, Position #134 02/07/2022 
 Special Education 8.0 hrs./246 days  
 Office Assistant III, Position #10162  
 San Miguel 8.0 hrs./246 days  
   
Release from Probation   
11277 Grounds Maintenance Worker I, Position #10402 01/21/2022 
 Grounds 8.0 hrs./246 days  
11274 Grounds Maintenance Worker I, Position #10405 01/21/2022 
 Grounds 8.0 hrs./246 days  
11264 Grounds Maintenance Worker I, Position #10406 01/21/2022 
 Grounds 8.0 hrs./246 days  
   
Resignation   
Aguilar, Bianca Paraeducator II, Position #9291 01/31/2022 
 Marshall 5.75 hrs./183 days  
Bejar, Alexis T. Paraeducator III, Position #2102 12/31/2021 
 Driffill 5.75 hrs./183 days  
Garcia, Denise V. Paraeducator III, Position #6732 01/10/2022 
 Sierra Linda 5.75 hrs./183 days  
Heikes, Geniveve D. Campus Assistant, Position #3024 02/11/2022 
 McAuliffe 4.0 hrs./180 days  
Hernandez, Jguadalupe Campus Assistant, Position #9143 02/11/2022 
 Driffill 2.5 hrs./180 days  
Mena, Ana C. Paraeducator – General Education, Position #10117 12/17/2021 
 Chavez 4.0 hrs./183 days  
Mendez, Brisa E. Paraeducator – General Education, Position #9808 01/28/2022 
 Curren 4.167 hrs./183 days  
Priskin, Melinda Payroll Technician, Position #9175 02/04/2022 
 Budget & Finance 8.0 hrs./246 days  
Soto, Rosalva Paraeducator II, Position #2275 01/24/2022 
 Ritchen 5.75 hrs./183 days  
Valenzuela, Elva L. Child Nutrition Worker, Position #186 01/14/2022 
 Driffill 5.5 hrs./185 days  
Vasquez, Christian Maintenance Worker I, Position #5845 02/01/2022 
 Maintenance 8.0 hrs./246 days  
Viveros, Paola Campus Assistant, Position #6347 12/10/2021 
 Brekke 4.0 hrs./180 days  
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