
Pleasant Hill School District #1

36386 Highway 58
Pleasant Hill, OR 97455

Phone 541.746.9646
Fax 541.746.2537

q Class I Free

q Class II $10 per hour

q Class III $20 per hour

q Class IV $30 per hourProfit groups or individuals

Organization Name: ______________________________________   Non-Profit?  qYes  qNo

Activity: ______________________________________________________________________

Contact Person: _______________________________________________________________

Street Address: ___________________________ City: _____________ ST:___ Zip: _______      

Phone:  ________________   Other Phone: ________________ Email: _________________________

Start Date: _____________________       End Date: _____________________  

Start Time: _____________ q AM q PM    End Time _____________ q AM q PM  

Please Note: Times reserved must include set up and clean up time.

PHSD sponsored activities for students, parents and related organizations

Private Events/Celebrations

Civic & service use - Non-profit community service groups

Custodial Service?* q Yes q No Food and Drink being served?  q Yes q No

- A $50 refundable deposit security/cleaning deposit will be collected in advance of activity.

- An insurance binder may be required. You will be notified upon approval of activity.

- Please follow alarm system instructions carefully. Failure to key into and out of district facilities may result in

additional security charges. Security services are $45 per hour. Please be sure you know how to properly use

the system. If issued, all keys are to be returned at the end of your event unless other arrangements have been

made with the District Office.

Policy KG-AR   

*Contact the District Office for an estimate of custodial fee, if needed.

Standard set up includes three rectangular tables and two arched tables in the front room. 100 folding 
chairs are available. You may move these items as needed, but you are expected to return them to the 
standard configuration when you are finished.  If you would like us to clean up and/or set back up we can 
provide you with an estimate for custodial services. 

Adopted 1/10/2000; Revised/Readopted: 9/14/20

FACILITY USE REQUEST FORM

*FRONT ROOM ONLY*

Pleasant Hill Community Center

Number of people expected ___________________    Is event open to the public? q Yes q No

Indicate day(s) of the week:  q Mon     q Tues     q Wed     q Thu     q Fri     q Sat     q Sun



IT IS MY UNDERSTANDING, AS CONTACT PERSON FOR ORGANIZATION, THAT:
1. Only the facilities requested will be used.
2.

3. Every effort will be made to maintain cleanliness and care of the facility.
4. Any damage of items in need of attention/repair will be reported to the district office upon leaving

or by the next business day.
5. It will be necessary to relinquish use of the facility if a school function is scheduled on the same date.
6. Cooperation is expected in order to make facilities available to all groups.
7. Key will be returned, if issued, as per instruction at time of issue.
8. Rules as posted or otherwise provided must be followed.
9. Failure to abide by the terms of this agreement may result in the denial of further use.

10. The school utilizes an electronic surveillance system.  Please key in and out properly.
Failure to do so may result in an additional charge.

11. User certifies to have read this document and fully understand its contents.

Contact Person Signature ___________________________________ Date: ______________

Superintendent Signature ___________________________________ Date: ______________

Availability confirmed by ________________________________________ Date ____/____/______ 
Building approval: Signature _____________________________________ Date ____/____/______ 
Insurance Binder Received:   q Yes  q No  q N/A  Date ____/____/______ 
Key #: ________ issued.  On: ____/____/______     Returned on ____/____/______ 

Facility charge $____ per hour x _____ hours = $
Custodial costs $____ per hour x _____ hours = $

Total Estimate for use $ Security/Cleaning Deposit  $_______________

Contact Person Notified by ___________________________________ Date ________________

Pre-Payment of $____________received ___/___/_____ by  q Cash  q Check no: _______________
Additional custodial charges incurred $______________
Security service charges incurred $______________
Security/Cleaning deposit (refunded) or additional payment due $__________ Pd ___/___/_____

Times and dates as specified shall be adhered to and notification to the district office is necessary if 
there is to be any change.

INSURANCE BINDER GUIDELINES

Any Class IV user and some Class II & III users must obtain and maintain a General Liability Insurance Policy 
naming Pleasant Hill School District No. 1 as the additionally insured with the following limits:      

$2,000,000 General Aggregate, including wrongful acts and sexual molestation, $1,000,000 each occurrence
$1,000,000 Personal and Advertising Injury, $1,000,000 Damage to Rented Premises
$10,000 Medical Expense, Waiver of subrogate on Worker's Compensation coverage

Certificate of insurance needs to be provided to the district prior to using the facilities.

(FOR OFFICE USE)

Estimate of Fees:
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Pleasant Hill School District 

Facility Use Liability Release Form 

pg. 1 | Facility Use Liability Release Form  June 2020 

 

Name of User/Business/Group (User):           

Phone Number:       Email:         

Address:              

Facility being requested:            

Description of Activity (Activity):           

Indemnification: In consideration for use of the Pleasant Hill School District’s (District) property, User 

agrees to waive and discharge any and all claims against the District and release it from liability for 

any loss regardless of cause, including claims for any negligent actions of the District or its employees 

or agents, to the fullest extent allowed by law, for User, its members, employees, agents, contractors, 

suppliers, or guests.  User also agree to release, exonerate, discharge and Hold Harmless the District, its 

Board of Directors, the individual members thereof, and all officers, agents, employees, volunteers, and 

representatives from all liability, claims, causes of action, or demands, including attorney fees, arising out 

of injuries of any kind to User, or to its property, or losses of any kind which may result from or in 

connection with the use of the District’s facility, up to and including injuries stemming from the negligent 

actions of the District or its employees or agents.  User certifies and represents that it has the legal 

authority to waive, discharge, release, and hold harmless the released parties on behalf of itself and 

its members, employees, agents, contractors, suppliers, or guests.   

Insurance: The User agrees to carry, maintain, and provide proof of general liability insurance coverage 

with limits of not less than $1 million per occurrence and to name the District as a named insured under 

the general liability insurance policy.  User agrees to have adequate general liability coverage to cover 

any tort claim that could arise from use of District property including coverage for sexual molestation and 

abuse, and injuries to the head, brain, neck and spine.     

Property Damage: User agrees to reimburse the District for damage to the District's property that is 

caused by User or User's members, employees, agents, contractors, suppliers, or guests.   

Alteration, addition, or improvement:  User shall not make alterations, additions, or improvements to 

District property or equipment.  If User makes an alteration, addition, or improvement in breach of this 

agreement, then the District in its sole discretion may require User to remove the alteration, addition, or 

improvement and restore the property to its original condition at User’s expense; these expressly stated 

remedies are in addition to all other available remedies.  

Repairs, Maintenance, and Cleanup: At User's sole expense, User shall maintain in good repair the 

areas of the District's property utilized under this Agreement.  As determined by the District's sole 

discretion, User agrees to repair, replace, or compensate the District for any cleanup required or for any 

damage sustained to District property arising from User's use of District property.  Upon User's 

completion of use of the District's property, the User shall leave the property in the same or better 

condition as received.  

Right of Entrance: The District retains the right to enter District property at all times during the term of 

this Agreement, including the property being used by User under this Agreement. 

 



Pleasant Hill School District 

Facility Use Liability Release Form 
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Accessibility: The District warrants that the District's facilities comply with all applicable regulations and 

guidelines of the Americans with Disabilities Act.  The District has made every effort to make its 

premises accessible by removal of barriers wherever reasonable and has provided alternative services 

wherever barriers cannot be reasonably removed.  User shall be responsible for compliance with the ADA 

in connection with activities that are controlled by the User, and the District shall not be liable for any 

loss resulting for User’s failure to comply.  

Anti-Discrimination Policy: User warrants that it does not discriminate on the basis of race, color, 

religion, national origin, sex, sexual orientation, or any other protected status.  The District reserves the 

right to deny use of District facilities to groups that do not comply with the District's anti-discrimination 

policy.  

Bloodborne Pathogens: User agrees to adhere to the federal and state OHSA standards pertaining to 

bloodborne pathogens and any necessary clean-up of blood or other body fluids. 

District's Name/Logo: All uses of the District's name or logo must be approved in writing by the 

District's Superintendent prior to use.  User shall not state or imply that the District sponsors or endorses 

User or is responsible for User.  

District's Policies: User agrees that the school property will be used in accordance with the District’s 

rules and School Board policies.  Note that smoking, or the use of any drug, alcohol, or tobacco products, 

is prohibited on all District property, including buildings and outdoor areas. 

Modification: No modification, amendment, or alteration to the terms or conditions contained herein 

shall be effective unless contained in a written document and signed by the District's Superintendent. 

Severability Clause: This Agreement is intended to be as broad and inclusive as is permitted by law.  If 

any provision or any part of any provision of this Agreement is held to be invalid or legally unenforceable 

for any reason, the remainder of this Agreement shall not be affected thereby and shall remain valid and 

fully enforceable. 

Waiver: Failure by the District to enforce any provision of this Agreement shall not be deemed a waiver 

of the provision or modification of this Agreement.  A waiver by the District of any breach of a provision 

of this Agreement shall not be deemed a waiver of any subsequent breach and shall not be construed to be 

a modification of the terms of this agreement. 

Termination: Pleasant Hill School District may terminate this Facility Use Agreement immediately and 

without notice if it is found that User has failed to follow any school policies or regulations, or if the User 

fails to follow any local, state or federal orders, guidance, ordinances, executive orders, directives, rules 

or laws.   

User certifies to have read this document and fully understand its contents. 

Signature of User or User’s Authorized Representative:         

Date:          

  

 




