
 
 

School Board Agenda 
Kutztown Area School District 

Tuesday, September 4, 2018 - 7:30 p.m. 
Kutztown Elementary School 

 
 

1. Call to Order by President  
  

2. Roll Call by Secretary    
  

3. Approval of Minutes 
a. August 20, 2018 School Board Meeting 

 
4. Communications and Reports 

a. Superintendent’s Report 
 

5. New Business  
a. Personnel 
b. Policy Approval 
c. Conference Request 
d. Career Readiness Mini-Grant Award 
e. Dollar General Literacy Foundation Youth Literacy Grant 
f. Donation 
g. Facilities Use Fee Schedule 
h. Fire Alarm Strobes 
i. Coaches/Advisors Handbook 
j. Support Staff Handbook 
k. Exterior and Interior District Signage 
l. Early Learning Center Lease Agreement 
m. Glad Tidings Lease Agreement 
n. River Rock Academy Agreement 
o. Introduction of New Business by Board Members 
p. Public Comment 

 
6. Informational Items 

a. Third day enrollment  
 

7. Upcoming Public Meetings/Informative Dates 
Sept 10 Policy & Curriculum Committee 6:00 PM HS Library 
Sept 10 Secondary Programming & Scheduling Committee 7:00 PM HS Library 
Sept 17 School Board Meeting 7:30 PM HS Library 
Sept 24 Facilities Committee 6:00 PM HS Library 
Sept 24 Extracurricular Committee 7:00 PM HS Library 

 
8. Adjournment 

 
 
 
 
 
 
 
 
 
 

Kutztown Area School District does not discriminate in our educational programs, activities or employment practices based on race, color, national origin, sex, disability, age, religion, ancestry or any other legally protected classification. This 
policy is in accordance with state and federal laws, including Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973 the Age Discrimination Act of 1975, the 

Americans with Disabilities Act of 1990 and the Pennsylvania Human Relations Act. Information relative to special accommodation, grievance procedure, and the designated responsible official for compliance with Title VI, Title IX and Section 504 
may be obtained by contacting the school district. EOE. 

 



 
 
 
ITEM 5 NEW BUSINESS 
a. PERSONNEL 
  ​It is the recommendation of the administration that the Board of School Directors approve the following personnel items:  

1. The approval of the following as a participant in the Senior Volunteer Tax Exchange Program for the 2018-2019 school year: 
Peter Karch Elizabeth Coffin 

2. The approval of Karen Deysher as the head cook at Kutztown Area Middle School at a rate of $13.35 per hour, effective 
September 5, 2018. 

3. The approval of Julia Hummel as a Licensed Practical Nurse (LPN) at Kutztown Elementary School at a rate of $16.58/hr 
effective on or before September 11, 2018.  

4. The approval of Heidi Scarano as a substitute teacher for the 2018-2019 school year at a rate of $100 per day for days 1-20 
and $110 per day for days 21 and thereafter. 

5. The approval of the following coaches, advisors, and stipends for the 2018-2019 school year, effective September 5, 2018 
Benjamin Hoffman Freshman Class Co-Advisor $475.00 
Carol Shulley Freshman Class Co-Advisor $475.00 
Ryan Thomas High School Science Olympiad Co-Advisor $700.00 (amended) 
David Drummer High School Science Olympiad Co-Advisor $700.00 
David Drummer Middle School Science Olympiad Volunteer 
Dustin Shirk Middle School Band Co-Director $875.00 
Amanda Miller Middle School Band Co-Director $875.00 (amended) 

6. The approval of the following volunteers for the All Schools Musical for the 2018-19 school year: 
Holly Stutzman Jessica O’Neil Melissa Leiby 
Pamela Ashman Aaron Ashman Becky Rager 
Deanna Johnson Tina Gammons Jill Wismer 
Karin Hoffman Kathy Miller Sarah Johnson 
Abby Claypoole Amy Schwarz Gary Mullen 
Heather Bittner Rachel Martin  

7. The approval of the following resource persons and stipends for the 2018-2019 school year: 
Michelle Fritz for Nicole Teese (3rd Grade LTS) $150.00 to be prorated 
Jane Venkauskas for Nicole Teese (3rd Grade LTS) $150.00 to be prorated 
Ashley DeWitt for Leah Burns (Speech- Medical Services) $300.00 
 

All Personnel are Approved Pending Receipt of All Mandated Credentials 
 
b. POLICY- SECOND READING - ​It is the recommendation of the Policy and Curriculum Committee that the Board of School 

Directors approve the second and final reading of the following policies:  
Policy 008: Organization Chart 
Policy 249: Bullying/Cyberbullying 
Policy 302: Employment of Superintendent/Assistant Superintendent 
Policy 831: Confidentiality and Security of FBI Criminal History Record Information 

 
c. CONFERENCE REQUEST- ​It is the recommendation of the administration that the Board of School Directors approve employee 

#1770 to attend the PAEA Pennsylvania Art Education Association Conference on October 4-7, 2018 in Harrisburg, PA, at a cost of 
$921.32. 

 
d. CAREER READINESS MINI-GRANT AWARD - ​It is the recommendation of the administration that the Board of School Directors 

accept the Career Readiness Mini-Grant from the Department of Labor and Industry in the amount of $5,000.00 to be used for the 
development of college and career readiness. 

 
e. DOLLAR GENERAL LITERACY FOUNDATION YOUTH LITERACY GRANT AWARD -  ​It is the recommendation of the 

administration that the Board of School Directors accept the Dollar General Literacy Foundation Youth Literacy Grant in the amount 
of $3,000.00 to be used for elementary guided reading libraries. 

 
f. DONATION -  ​It is the recommendation of the administration that the Board of School Directors accept, with gratitude, the donation 

from Banc Technic, Inc. for the Reading Under the Lights program in the amount of $300.00. 

Kutztown Area School District does not discriminate in our educational programs, activities or employment practices based on race, color, national origin, sex, disability, age, religion, ancestry or any other legally protected classification. This 
policy is in accordance with state and federal laws, including Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973 the Age Discrimination Act of 1975, the 

Americans with Disabilities Act of 1990 and the Pennsylvania Human Relations Act. Information relative to special accommodation, grievance procedure, and the designated responsible official for compliance with Title VI, Title IX and Section 504 
may be obtained by contacting the school district. EOE. 

 



 
 
 
 
g. FACILITIES USE FEE SCHEDULE - ​It is the recommendation of the Facilities Committee that the Board of School Directors 

approve the Facilities Use Fee Schedule per the attached. 
 

h. FIRE ALARM STROBES - ​It is the recommendation of the Facilities Committee that the Board of School Directors approve the 
installation of fire alarm strobes in the high school by Berkshire Systems Inc. at a cost of $2,301.00 per the attached. 

 
i. COACHES/ADVISORS HANDBOOK - ​It is the recommendation of the Extracurricular Committee that the Board of School 

Directors approve the Coaches/Advisors Handbook per the attached. 
 

j. SUPPORT STAFF HANDBOOK -  ​It is the recommendation of the administration that the Board of School Directors approve the 
Support Staff Handbook per the attached. 

 
k. DISTRICT EXTERIOR/INTERIOR SIGNAGE - ​It is the recommendation of the Facilities Committee that the Board of School 

Directors approve the purchase of exterior and interior signage for district buildings from Fegely Signs at a cost of $6,830.00 per 
the attached. 

 
l. EARLY LEARNING CENTER LEASE ADDENDUM - ​It is the recommendation of the administration that the Board of School 

Directors approve the lease addendum with Early Learning Community, Inc. from September 1, 2018 through August 31, 2019 per 
the attached. 

 
m. GLAD TIDINGS LEASE AGREEMENT - ​It is the recommendation of the administration that the Board of School Directors approve 

the lease agreement with Glad Tidings Church at Kutztown Area Middle School from September 9, 2018 through December 31, 
2021 per the attached. 

 
n. RIVER ROCK ACADEMY AGREEMENT​- It is the recommendation of the administration that the Board of School Directors 

approve the agreement with River Rock Academy for a special education student, at a cost of $169.21 per day for the 2018-19 
school year per the attached. 

 
o. INTRODUCTION OF NEW BUSINESS BY BOARD MEMBERS 
 
p. PUBLIC COMMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SCHOOL BOARD MEMBERS 
 

Carl H. Ziegler, President Caecilia M. Holt Charles Shurr  
Randy T. Burch, Vice-President Eric Johnson Dr. George F. Fiore, Superintendent (non-voting) 
Alan J. Darion Karl Nolte David J. Miller, Treasurer (non-member) 
Michael Hess James L. Shrawder Rikki L. DeVough, Secretary (non-member) 

Kutztown Area School District does not discriminate in our educational programs, activities or employment practices based on race, color, national origin, sex, disability, age, religion, ancestry or any other legally protected classification. This 
policy is in accordance with state and federal laws, including Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973 the Age Discrimination Act of 1975, the 

Americans with Disabilities Act of 1990 and the Pennsylvania Human Relations Act. Information relative to special accommodation, grievance procedure, and the designated responsible official for compliance with Title VI, Title IX and Section 504 
may be obtained by contacting the school district. EOE. 

 



Minutes of the  
KUTZTOWN AREA SCHOOL DISTRICT 

Board of Directors Meeting  
Monday, August 20, 2018 - 7:30 p.m. 

The Board of Directors of Kutztown Area School District met for a regular monthly board meeting on Monday, August 20, 2018 at 7:30 p.m., 
in the Middle School Commons, pursuant to due notice to board members and the public. 
 
Present Randy Burch, Alan Darion, Michael Hess, Caecilia Holt, Karl Nolte, Charles Shurr 
 
Absent Eric Johnson, James Shrawder, Carl Ziegler 
 
Also Present George Fiore, David Miller, Christian Temchatin, Rikki DeVough, Diane Quinn, Scott Hand, Barry Flicker, 

Carol Schulley, Matthew Bezz, Leon Smith 
 
Call to Order The meeting was called to order at 7:30 p.m. by Vice President Burch. 
 
Welcome Vice President Burch opened the meeting with a moment of silence and Pledge of Allegiance to the flag. 

He asked everyone to sign the attendance book and mark the topic of comment next to his/her name. He 
requested that anyone wishing to speak on an agenda item please raise his/her hand to be recognized. He 
indicated that this meeting was being tape recorded. 

 
Meeting Minutes Motion made by Al Darion, seconded by Caecilia Holt, to approve the Minutes of the August 6, 2018 School  

 Board Meeting. 
Roll call vote: Yes 4 No  0        NA  2 (Hess, Shurr) Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
Treasurer’s Motion made by Caecilia Holt, seconded by Al Darion, to approve the Treasurer’s Report of the General Fund. 
Report  

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
Ratification of Motion made by Charles Shurr, seconded by Al Darion, to ratify for payment the general account bills (including   
General Account manual checks) in the amount of $1,956,057.21. 

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
Approval of Motion made by Karl Nolte, seconded by Michael Hess, to approve for payment the general account bills in the  
General Account amount of $804,184.61. 

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
Ratification of Motion made by Karl Nolte, seconded by Charles Shurr, to ratify for payment the construction account bills in the  
Construction Account amount of $307.18. 

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
Approval of Motion made by Michael Hess, seconded by Karl Nolte, to approve for payment the construction account bills in 
Construction Account the amount of $1,391,960.47.     

 Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 

Superintendent’s Teacher|Librarian Magazine Article 
Report Community e-Newsletter- Cougar Prints 
 Discovery Education DEN Summer Institute Principal Summit 
 
Board Committee  T.C.C.  No report. 
Reports     

  PSBA   The School Leadership Conference is in October, which includes the voting delegate assembly. 
    

 BCIU   No report. 
 

  BCTC  No report. 
 
  P & C  The committee was presented highlights on professional development and an update on educational  
    Technology infrastructure and STEAM. 



 
  ECC  No report. 
 

  Facilities  No report. 
 
  Student  No report. 
  Achievement  

 
Personnel Motion made by Al Darion, seconded by Caecilia Holt, to approve the following personnel items: 

1. The approval of Christopher Torres as head custodian at Greenwich Elementary School, effective August 21, 
2018, at a rate of $14.00 per hour. 

2. The acceptance of the resignation of Felicia Loughery, Kutztown Area High School Library Aide, effective August 
9, 2018.  

3. The approval of the following resource persons and stipends for the 2018-2019 school year: 
   Michelle Fritz  for Nicole Teese (3rd Grade LTS)  $300 to be prorated 
   Carol Schulley  for Allyson Balmer (Ag Science LTS)  $300 to be prorated 

4. The approval of the following participants in the Senior Volunteer Tax Exchange Program for the 2018-2019 
school year: 

   Judith Mehltretter  Karen Voytas    Sandra Long 
   Diane Graff  Audrey Merkel    Grace Haas 

5. The approval of the following Eshelman bus and van drivers for the 2018-2019 school year: 
   Amber G. Bungo  Judith E. Deboer    Reuben S. Sweigart 
   Carrie L. Riegel  Charles R. Dalious    Keshia M. Hartzell 
   Matthew F. Thomas Margarete B. Hottenstein   Craig S. Weidner 

Sherri L. Reinert  Stephanie L. Hugo    Randall A. Bailey 
Sandra L. Narducci  Peggy S. Weil    Charles R. Henry 
Shayla L. Schroeder  Jennette L. Reynolds   Sharon L. Trout 
Steven E. Fritz  Daniel J. Pauley    Melanie J. Querio 
Barbara A. Snyder  Barbara A. Gardner    Shannon E. Keegan (aide) 
Susan D. Schlenker  

6. The approval of the following Eshelman bus and van driver substitutes and aides for the 2018-2019 school year: 
   William F. Brobst  Spencer C. Dize    Robert M. Fogelman 
   Mark A. George  Nicolle E. Grim    Mary V. Miller 
   Daniel H. Neff  Gerald A. Trate    Samuel T. Yoder 
   Helen M. Sweigart  Amanda L. Jacoby    Shannon E. Keegan 

7. The approval of the following classroom aides/paraeducators as substitute teachers for the 2018-2019 school 
year at a rate of $100 per day for days 1-20 and $110 per day for days 21 and thereafter:  

Martha Bergman  Cathy S. Padasak     Linda Schroeder 
Nora E. Bullock   Patricia G. Peluso     Margaret K. Sharp   
Nicole M. DeLong   Amy J. Pettit     Alison J. VanDuren  
Kerri M. Erb   Kimberly S. Moyer-Bercaw    Julie A. Weaknecht 

8.  The approval of the following coaches and stipends for the 2018-2019 school year: 
Mark Weida   MS Head Boys Basketball Coach  $2620 
Jennifer Jenkins  Volunteer Cheerleading Coach 
Albert Hunter  Volunteer Football Assistant Coach  
Lucetta Muth  Volunteer Girls Tennis Coach 

All Personnel are Approved Pending Receipt of All Mandated Credentials 
Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
Policy – First Reading Motion made by Al Darion, seconded by Charles Shurr, to approve the first reading of the following policies: 
  Policy 008:  Organization Chart 
  Policy 249:  Bullying/Cyberbullying 
  Policy 302:  Employment of Superintendent/Assistant Superintendent 
  Policy 831:  Confidentiality and Security of FBI Criminal History Record Information 

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
2018-19 District  Motion made by Caecilia Holt, seconded by Karl Nolte, to approve the District Strategic Goals for the 2018-2019 
Strategic Goals  school year. 

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
 
 
 
 



Fire Protection Motion made by Caecilia Holt, seconded by Karl Nolte, to approve the Service Agreement with Kistler O’Brien to 
inspect and service the District’s extinguishers, hoses, and kitchens for the 2018-2019 school year, at an estimated 
cost of $4,089.50. 

   
Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
ArbiterPay Services Motion made by Karl Nolte, seconded by Charles Shurr, to approve the contract with ArbiterPay Servies to provide for 

secure electronic payments to game workers, tournaments, and referees. 
Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 

 
IDEA Funding Motion made by Al Darion, seconded by Caecilia Holt, to approve the Agreement with BCIU to distribute IDEA funds 

to our district. 
Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 

New Story Motion made by Al Darion, seconded by Caecilia Holt, to approve the tuition agreement with New Story Schools and 
Services in Reading, PA for a special education student, at a cost of $380 per day for the remainder of the 2018-2019 
school year. 
Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 

Real Estate Tax  Motion made by Charles Shurr, seconded by Karl Nolte, to approve the exemption of all real estate taxes for taxpayers  
Exemptions PIN 55-5444-20-80-8201- and PIN 63-5452-00-68-9508-. 

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 

Acceptance of  Motion made by Caecilia Holt, seconded by Karl Nolte, to accept donations to Kutztown Elementary School. 
Donations  

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 

Conference Request Motion made by Al Darion, seconded by Caecilia Holt, to approve the attendance of employee #1886 to attend the AP 
Summer Institute, July 9, 2018 to July 12, 2018, at Cabrini University at a cost of $1920.02. 

 Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
Motion carried. 
 

ACCESS Care Reviews Motion made by Caecilia Holt, seconded by Michael Hess, to approve, under the direction of the school physician, Lois 
Hall, CRNP, to perform Medical ACCESS case reviews at a cost of$10.00 per review, effective September 1, 2018 
through June 30, 2019. 

 Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 

BCIU Flight Team Motion made by Karl Nolte, seconded by Caecilia Holt, to approve the BCIU Flight Team Agreement for the 2018-2019 
school year. 

 Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 

Medical Services Motion made by Charles Shurr, seconded by Al Darion, to approve the rate sheet with Medical Services (Speech and  
Rate Sheet Language Pathologist) for the 2018-2019 school year. 

Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler) 
 Motion carried. 
 
 

Adjournment Motion made by Al Darion, seconded by Jim Shrawder, to adjourn the meeting at 8:17 p.m. 
 Motion carried unanimously. 

Respectfully Submitted by, 
 
 
Rikki L. DeVough  
School Board Secretary 

 
 
 
 
 
 
 

Kutztown Area School District does not discriminate in our educational programs, activities or employment practices based on race, color, national origin, sex, disability, age, religion, ancestry or any other legally protected classification. This policy is in accordance with state and 
federal laws, including Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973 the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990 and the Pennsylvania Human Relations 

Act. Information relative to special accommodation, grievance procedure, and the designated responsible official for compliance with Title VI, Title IX and Section 504 may be obtained by contacting the school district. EOE. 
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Book Policy Manual

Section 200 Pupils

Title Bullying/Cyberbullying

Number 249

Status Active

Legal 1. 24 P.S. 1303.1­A

2. 22 PA Code 12.3

3. Pol. 218

4. 24 P.S. 1302­A

5. Pol. 236

6. Pol. 233

Pol. 248

Adopted January 20, 2009

Last Revised October 19, 2015

Last Reviewed October 19, 2015

Purpose

The Board is committed to providing a safe, positive learning environment for district students. The

Board recognizes that bullying creates an atmosphere of fear and intimidation, detracts from the safe

environment necessary for student learning, and may lead to more serious violence. Therefore, the

Board prohibits bullying by district students.

Definitions

Bullying involves an imbalance of power and it includes intentional electronic, written, verbal or
physical series of acts directed at another student or students, which occurs in a school setting or

causes disruption of the orderly operation of the school that is severe, persistent or pervasive and has

the effect of doing any of the following:[1]

1. Interference with a student's education. 

 

2. Creation of a threatening or harmful environment.

School setting means in the school, on school grounds, in school vehicles, at a designated bus stop or
at any activity sponsored, supervised or sanctioned by the school. School setting further includes any

district owned device or network used in any location.[1]

Authority

The Board prohibits all forms of bullying by district students.[1]

The Board encourages students who have been bullied or witnessed bullying to promptly report such

incidents to the building principal or designee.
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The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall

be taken when allegations are verified. Confidentiality of all parties shall be maintained, consistent with

the district’s legal and investigative obligations. No reprisals or retaliation shall occur as a result of good

faith reports of bullying.

Delegation of Responsibility

Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from

bullying.

The Superintendent or designee shall develop administrative regulations to implement this policy.

The Superintendent or designee shall ensure that this policy and administrative regulations are reviewed

annually with students.[1]

The Superintendent or designee, in cooperation with other appropriate administrators, shall review this

policy every three (3) years and recommend necessary revisions to the Board.[1]

District administration shall annually provide the following information with the Safe School Report:[1]

1. Board's Bullying Policy. 

 

2. Report of bullying incidents. 

 

3. Information on the development and implementation of any bullying prevention, intervention or

education programs.

Guidelines

The Code of Student Conduct, which shall contain this policy, shall be disseminated annually to

students.[1][2][3]

This policy shall be accessible in every classroom. The policy shall be posted in a prominent location

within each school building and on the district website, if available.

Education

The district may develop and implement bullying prevention and intervention programs. Such programs

shall provide district staff and students with appropriate training for effectively responding to,

intervening in and reporting incidents of bullying.[4][1][5]

Consequences for Violations

A student who violates this policy shall be subject to appropriate disciplinary action consistent with the

Code of Student Conduct, which may include:[1][3][6]

1. Counseling within the school. 

 

2. Parental conference. 

 

3. Loss of school privileges. 

 

4. Transfer of classroom or school bus. 

 

5. Exclusion from school­sponsored activities. 

 

6. Detention. 
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7. Suspension. 

 

8. Expulsion. 

 

9. Transfer to another school building. 

 

10. Referral to law enforcement officials.

Last Modified by Matthew Link on January 21, 2016
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Book Policy Manual

Section 300 Employees

Title Employment of Superintendent/Assistant Superintendent

Number 302 Vol V 2017

Status
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Legal 1. 24 P.S. 1001

2. 24 P.S. 508

3. 24 P.S. 1071

4. 24 P.S. 1073

5. 24 P.S. 1076

6. 24 P.S. 1077

7. 24 P.S. 1079

8. Pol. 104

9. 22 PA Code 49.41

10. 22 PA Code 49.42

11. 24 P.S. 1002

12. 24 P.S. 1003

13. 24 P.S. 1078

14. 24 P.S. 111.1

15. 23 Pa. C.S.A. 6344

16. 24 P.S. 111

17. 24 P.S. 1004

18. Pol. 314

19. 24 P.S. 1073.1

20. 24 P.S. 1081

21. 24 P.S. 1082

22. Pol. 003

23. Pol. 312

24. 24 P.S. 1075

25. 24 P.S. 1007

26. 24 P.S. 1008

27. 2 Pa. C.S.A. 551 et seq

28. 24 P.S. 1080

18 Pa. C.S.A. 9125

22 PA Code 49.171

22 PA Code 49.172

22 PA Code 8.1 et seq

23 Pa. C.S.A. 6301 et seq

24 P.S. 108

24 P.S. 1418

28 PA Code 23.43

28 PA Code 23.44

28 PA Code 23.45

42 U.S.C. 12101 et seq
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Purpose

The Board places the primary responsibility and authority for the administration of the district in the

Superintendent and Assistant Superintendent. Therefore, selection of a Superintendent or Assistant

Superintendent is critical to the effective leadership and management of the district.[1]

Authority

During the last year of the Superintendent’s term or any other time the position of Superintendent

becomes vacant, the Board shall meet to appoint, by a majority vote of all members of the Board, a

properly qualified district Superintendent. The appointed Superintendent shall enter into a written

contract with the Board for a term of three (3) to five (5) years.[2][3][4]

An Assistant Superintendent shall be appointed by a majority vote of all members of the Board upon

nomination of the Superintendent. An Assistant Superintendent may serve through the term of the

Superintendent or enter into a contract for a term of three (3) to five (5) years.[2][3][5][6]

At a public Board meeting occurring at least ninety (90) days prior to the expiration date of the
Superintendent’s or an Assistant Superintendent’s term of office, the Board meeting agenda shall

include an item requiring affirmative action by five (5) or more Board members to notify the

Superintendent or Assistant Superintendent that the Board intends to retain him/her or that other
candidates will be considered for the office. If the Board fails to take such action, the term of
office which the Superintendent or Assistant Superintendent is serving shall be extended one
(1) time for a one­year period. Prior to the end of the one­year extension, the Board shall
take action necessary to retain the Superintendent or Assistant Superintendent. If no action
is taken prior to the conclusion of the one­year extension, the term of office for the current
Superintendent or Assistant Superintendent shall terminate.[4][6]

Anytime  the Board votes to retain a Superintendent or Assistant Superintendent, the
Superintendent may be retained for a term of three (3) to five (5) years, and the Assistant
Superintendent may be retained for a term of three (3) to five (5) years or for a term
extending through the term of the Superintendent.[4][6]

Whenever the Board finds it impossible or impractical to immediately fill a vacancy in the office of

Superintendent or Assistant Superintendent, the Board may appoint an acting Superintendent or

Assistant Superintendent to serve not longer than one (1) year from the time of appointment.[7]

Guidelines

Recruitment and Assessment of Candidates

The Board shall actively seek candidates who meet the qualifications and requirements for the position

of Superintendent and/or Assistant Superintendent. It may be aided in this task by a committee of

Board members, the services of professional consultants, or the counsel of the retiring Superintendent.

When undertaking a search to fill the position of Superintendent or Assistant Superintendent,

recruitment procedures shall be prepared and may include the following:

Preparation of a job description for the position, written in accordance with the requirements of federal

and state laws and regulations.[8]

Preparation of written qualifications, in addition to applicable state requirements, for all applicants.[9]

[10][11][12][13]

Recruitment, screening and evaluation of candidates shall be conducted in accordance with Board policy,

Board established leadership criteria and state and federal law.[8]
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The Board shall determine prior to interviewing finalists which expenses associated with such interviews

will be reimbursed by the school district.

A candidate's misstatement of fact material to qualifications for employment or determination of salary

shall constitute grounds for dismissal by the Board.

Pre­Employment Requirements

The district shall conduct an employment history review in compliance with state law prior to issuing an

offer of employment to a candidate. Failure to accurately report required information shall subject the

candidate to discipline up to, and including, denial of employment or termination if already hired, and

may subject the candidate to civil and criminal penalties. The district may use the information for the

purpose of evaluating an applicant’s fitness to be hired or for continued employment and may report the

information as permitted by law.[14]

A candidate shall not be employed until the individual has complied with the mandatory background

check requirements for criminal history and child abuse and the district has evaluated the results of that

screening process.[15][16]

Each candidate shall report, on the designated form, all arrests and convictions as specified on the form.

Candidates shall likewise report arrests and/or convictions that occur subsequent to initially submitting

the form. Failure to accurately report such arrests and convictions may subject the individual to denial of

employment, termination if already hired, and/or criminal prosecution.[16]

Before entering the duties of the office, the Superintendent or Assistant Superintendent shall take and

subscribe to the oath of office prescribed by law.[17]

After receiving a conditional offer of employment but prior to beginning employment, the candidate shall

undergo medical examinations, as required by law and as the Board may require.[18]

Employment Contracts

An individual shall not be employed as Superintendent or Assistant Superintendent unless s/he has

signed an employment contract expressly stating the terms and conditions of employment. The written

contract shall:[4]

1. Contain the mutual and complete agreement between the Superintendent or Assistant

Superintendent and the Board with respect to the terms and conditions of employment. 

 

2. Consistent with state certification requirements, specify the duties, responsibilities, job description

and performance expectations, including performance standards and assessments as required by

law.[19][20][21][22][23] 

 

3. Incorporate all provisions relating to compensation and benefits to be paid to or on behalf of the

Superintendent or Assistant Superintendent.[6][24] 

 

4. Specify the term of employment and state that the contract shall terminate immediately, except as

otherwise provided by law, upon the expiration of the term unless the contract is allowed to

extend automatically as required by law.[4] 

 

5. Specify the termination, buyout and severance provisions, including all postemployment

compensation and the period of time in which the compensation shall be provided. Termination,

buyout and severance provisions may not be modified during the course of the contract or in the

event a contract is terminated prematurely. 

 

6. Contain provisions relating to outside work that may be performed, if any.[25][26] 
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7. State that any modification to the contract must be in writing. 

 

8. State that the contract shall be governed by the laws of the Commonwealth. 

 

9. Limit compensation for unused sick leave in employment contracts for Superintendents and/or

Assistant Superintendents who have no prior experience as a district Superintendent or Assistant

Superintendent to the maximum compensation for unused sick leave under the school district’s

administrative compensation plan in effect at the time of the contract. 

 

10. Limit transferred sick leave from previous employment to not more than thirty (30) days for

Superintendents and/or Assistant Superintendents who have no prior experience as a district

Superintendent or Assistant Superintendent. 

 

11. Specify postretirement benefits and the period of time in which the benefits shall be provided.

Removal/Severance

A Superintendent or Assistant Superintendent may be removed from office and have their contracts

terminated, after a hearing, by a majority vote of all members of the Board and in accordance with law.

The Board shall publicly disclose at the next regularly scheduled meeting the removal from office of a

Superintendent or Assistant Superintendent.[27][28]

Any negotiated severance of employment prior to the end of the term of the Superintendent’s or

Assistant Superintendent’s specified contract term shall be limited to either:[4]

1. The equivalent of one (1) year’s compensation and benefits due under the contract, if the

severance agreement takes effect two (2) or more years prior to the end of the contract term; or 

 

2. The equivalent of one­half (1/2) of the total compensation and benefits due under the contract for

the remainder of the term, if the severance agreement takes effect less than two (2) years prior to

the end of the contract term.

PSBA Revision 11/17  © 2017 PSBA

Last Modified by Matthew Link on August 6, 2018
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Book Policy Manual

Section 800 Operations

Title Confidentiality and Security of FBI Criminal History Record Information

Number 821

Status

Purpose

The intent of this document is to set forth procedures followed by the District to help ensure protection of Criminal History

Record Information provided through systems administered by the FBI (referred to herein as “CHRI”).  The procedures

were developed based on the FBI Criminal Justice Information Services Security Policy.

Scope

The procedures apply to any electronic or physical media containing CHRI while being stored, accessed, or physically

moved or destroyed by the District or a District employee or agent.  In addition to the procedures set forth below, Title

28, Part 20, Code of Federal Regulations provides regulatory guidance.  The District may, but is not required to apply

similar procedures to Criminal History Record Information obtained from the Pennsylvania State Police.

Confidentiality of CHRI

CHRI is considered confidential information and shall be treated as such by the District and all District employees and

agents.  As a result of confidentiality, CHRI shall be made available only to authorized personnel and used only for lawful

purposes related to background checks.

Proper Access, Use, and Dissemination of CHRI

The District will not disseminate CHRI to any other entity or to an individual other than authorized personnel.  For

employees or agents of independent contractors for whom CHRI is required as a condition of providing services to the

District, the District will review the CHRI and transmit an acceptability or unacceptability determination to the

independent contractor.  If the independent contractor wishes to obtain a copy of the CHRI, the independent contractor

should require its employee or agent to provide the unofficial copy of the CHRI to the independent contractor.

Personnel Security Limitations

Access to CHRI obtained or stored by the District is restricted to specifically authorized personnel determined based on

job function and need to know in order to fulfill lawful purposes related to background checks.  Legal counsel to the

District shall be considered authorized personnel.  The District will maintain a list either by position or name of authorized

personnel other than legal counsel.

Security Awareness Training

Basic security awareness training shall be required within six (6) months of initial employment, and every two (2) years

thereafter, for all authorized personnel.  The District shall maintain a record of training by each authorized person. 

Training may consist of review of a video or PowerPoint accessible on the internet website of the Pennsylvania State

Police.

Physical Security

CHRI will be stored or accessed only in a physically secure location.  A physically secure location is an area within a

facility with both physical and personnel security controls sufficient to protect CHRI and associated information storage

and systems.  Only authorized personnel will have access to the physically secure location.  Authorized personnel will take

reasonable steps to prevent and protect against physical or electronic breaches.

Media Protection
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The District will establish controls to protect electronic and physical media containing CHRI while stored or actively being

accessed.  “Electronic media” incudes memory devices in laptops and computers (hard drives) and any removable,

transportable digital memory media, such as magnetic tape or disk, backup medium, optical disk, flash drive, external

hard drive, or digital memory card.  “Physical media” includes printed documents and imagery that contain CHRI.  The

District will securely maintain electronic and physical media within the physically secure location and restrict access to

authorized personnel.

Media Transport

Controls shall be in place to protect electronic and physical media containing CHRI while in transport to prevent

inadvertent or inappropriate disclosure.

Media Sanitization and Disposal

When no longer usable or subject to a retention requirement, electronic and physical media will be properly disposed of in

accordance with the following measures.

Physical media (print­outs and other physical media) shall be disposed of by one of the following methods:

1. Shredding – shredding by authorized personnel.
2. Shredding – placing in locked shredding bins for a private contractor to come on­site and shred, witnessed by
authorized personnel.

3. Electronic media shall be disposed of by one of the following methods:

4. Overwriting (at least 3 times) – an effective method of clearing data from magnetic media.  Overwriting uses a
program to write (1s, 0s, or a combination of both) onto the location of the media where the file to be sanitized is

located.

5. Degaussing – a method to magnetically erase data from magnetic media.  Two types of degaussing exist:  strong
magnets and electric degausses.

6. Destruction – a method of destroying magnetic media.  Destruction of magnetic media is to physically dismantle
by methods of crushing or disassembling, so that the platters have been physically destroyed so no data can be

pulled.

Account Management

The District shall manage information system accounts, including establishing, activating, modifying, reviewing, disabling,

and removing accounts.  The District shall validate information system accounts at least annually and shall document the

validation process.  All accounts shall be reviewed at least annually by a designated person to ensure access and account

privileges commensurate with job functions, need­to­know, and employment status on systems that contain CHRI.

Remote Access

The District prohibits remote access to CHRI by means of personally owned computers or other information systems. 

However, this shall not be interpreted to prohibit forwarding CHRI electronically or otherwise to legal counsel.

Personally Owned Information Systems

The District prohibits use of a personally owned information system to access, process, store, or transmit CHRI.

Reporting Information Security Breach

The District shall promptly report information concerning a CHRI security breach to appropriate Pennsylvania state

authorities.  All employees shall promptly report to the District Superintendent or designee any security breach.

Policy Violation/Misuse Notification

Violation of these procedures may result in disciplinary action applicable to an employee or visitor, including but not

limited to loss of access privileges, civil and criminal prosecution, or termination of employment, or other appropriate

action.

This document will be signed by all employees who are authorized personnel.

   BY MY SIGNATURE BELOW, I acknowledge receipt and review of this document.
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   Date:

 Employee Signature___________________________________________________

 

 

Employee Printed Name_______________________________________________

 

 

Employee Title______________________________________________________

Last Modified by Matthew Link on August 8, 2018



Kutztown Area School District (KASD) 
Facility Request Information 

 
Please refer to the instructions and link below to create a request to use a room or 
athletic field.  Contact Mr. Ed Yapsuga, Director of Athletics, Student Activities, and 
Community Relations at 484-641-5546 or Mrs. Melissa Nolte (​MNolte@kasd.org​), 
Assistant to the Director of Athletics, Student Activities, and Community Relations with 
any questions.  Thank you.  
 
Welcome to the Facilities Request system for the Kutztown Area School District.  The 
real estate facilities of the school district consist of four education buildings, one 
administration building, one athletic stadium, various athletic fields and playgrounds, 
and wonderful auditorium/stage space.  These facilities support K-12 public education, 
and also support activities in the community and extra-curricular events.  
 
The KASD School Board recognizes that although the primary purpose of the school 
buildings, facilities, and property is to provide students with an appropriate learning 
environment, the School Board and Administration allows school facilities (buildings, 
grounds, and equipment) available to individuals and community groups in accordance 
with School Board Policy 707, provided the use does not interfere with any KASD 
educational, activity, and athletic programs..  Please see below the policy and facility 
rental rates related to the usage of all facilities the School Board and Administration has 
developed.  
 
The Kutztown Area School District has beautiful, well-maintained facilities.  The 
maintenance of these facilities is the responsibility of ​ALL​ who use them.  The 
sponsoring individual or group of any Use of Facilities will be held financially liable for 
any damage to the facility whether the damage was intentional or unintentional.  The 
supervising adult is responsible to ensure all participants stay in the area where the 
event is taking place.  All KASD buildings and grounds are drug, alcohol, and tobacco 
free.  
 
Any organization that is ​NOT​ ​school sponsored​ must have an insurance policy of 
$1,000,000 general liability, $1,000,000 property damages, $1,000,000 Abuse and 
Molestation insurance policy, and Group Accident Insurance which covers volunteers 
and participants. The Kutztown Area School District shall be named as an additional 
insured on all policies on a primary non-contributory basis with waiver of subrogation in 
favor of the school district. 
All interested parties wanting to reserve our KASD facilities must do the following items: 

● Read all instructions below 
● Complete the online application (at least three (3) weeks prior to the scheduled 

event) 
● Email/Mail the Insurance Policy prior to the request (Category III, IV, and V) 

o Email to: ​MNolte@kasd.org 
o Mail to-  Attn: Melissa Nolte, 50 Trexler Avenue, Kutztown, PA 19530 

● Complete the Building/Facility Use Agreement 

mailto:MNolte@kasd.org
mailto:MNolte@kasd.org


By completing the online application (see link below for application and directions), the 
supervising adult signifies that he/she is aware of the district’s regulations regarding this 
use, is responsible for the group, will see that the buildings, grounds, and equipment are 
not misused, that groups have proper adult supervision, and that the buildings, grounds, 
and equipment are used in conformity with the rules and regulations of the KASD Board 
of Education. ​It is hereby also understood that school activities have priority for 
the use of the district facilities.​ This applies for any school activity that must be 
rescheduled.  ​Note:​ Ignoring local ordinances, e.g., parking on the grass, handicap 
parking spots, road or other non-designated parking areas, may result in municipal 
fines. Failure to adhere to the above regulations may result in the revocation of facility 
use privileges. 
 
It is understood that all community groups using outside playing fields will not play 
(practice or games) on fields during/after excessive rain. Games should be canceled 
when it is obvious that fields will be damaged. Damage done to fields will be the 
responsibility of the group in charge. Authority to decide also rests with the School 
District Director of ​Athletics, Student Activities, and Community Relations​, who has the 
final right to decide whether or not to cancel events during periods of excessive rain, 
hazardous weather, or inclement weather. 
 
In the event that school is closed due to inclement weather, power outages, or 
hazardous weather, all use of facilities is cancelled for Categories II - V. Category I will 
be at the discretion of the administration. 
 

Facility Usage:   
Categories and Schedule of Fees (effective 9/1/18) 

 
Categories 
 
Category I​ - School Sponsored (supported with general fund dollars) and 
School-sanctioned (sponsored, but not supported with general fund dollars):  

Actual school related activities that are arranged by school sponsorship and whose 
activities are approved through the building administration. 

(Examples: Athletic Teams, KASD Activities/Clubs, Kutztown Strong Student Group, 
and so forth.) 

 

Category II​ - School-Related but non-sponsored:  

Activities that are arranged and provided exclusively for KASD students either in body 
or in a support type function but are not actually sponsored by the school.  These 
groups will not be charged for casual/routine use of a building, grounds, or equipment 
that do not require district labor costs in any way.  These groups will be charged only for 



the use of special rooms and/or facilities that require special preparation or follow up 
maintenance and for functions requiring special district personnel labor costs.  

Activities planned for the above-defined facilities for use where admission fees or 
donations are required will be charged the rates as stated.  

(Examples: PTO, PTA, MS/HS Athletic Booster clubs, activities sponsored by booster 
clubs, Educational Foundation, Kutztown Hall of Fame, Kutztown Cougar Tale, and so 
forth) 

 

Category III​ – Civic, Recreational, and Community Organizations within the bounds of 
Kutztown Area School District: 

Not for profit, local (within KASD boundaries) organizations that operate for community 
benefit or for the non-profit benefit. Supports our students.  

Activities planned for the above-defined facilities for use where admission fees or 
donations are required will be charged the rates as stated.  

(Examples:  Boy Scouts, Girls Scouts, Kutztown Lions Club, Kutztown Optimist Club, 
Kutztown Strong, Kutztown Branch Relay for Life, Kutztown University events, all KASD 
Youth and Athletic Organizations, and so forth) 

 

Category IV​ - Civic, Recreational, and Community Organizations ​NOT​ within the 
bounds of Kutztown Area School District and Non-School Related Groups from within 
the bounds of KASD where admission is charged or fund-raising activities are 
conducted: 

Not for profit, non-school related organizations that operate outside of our community or 
for the non-profit benefit outside of our district. 

Activities planned for the above-defined facilities for use where admission fees or 
donations are required will be charged the rates as stated.  

(Examples:  YMCA, Outside Churches, Outside Theater Groups, Outside Music 
Groups, Relay for Life, and so forth)  

 

Category V​ - Commercial establishments within the Kutztown Area School District and 
any other group outside of KASD. 

Individuals, Groups, Businesses, and Organizations from either inside or outside the 
KASD area who are operating to make a profit for non-public use.  

Examples:  Any Commercial Businesses and any group outside KASD. 



 
Facility Rental Fees​: 

● All fees outlined below are for facility rental only.  Hourly labor charges for 
custodial, cafeteria kitchen support, maintenance, and other support personnel 
will be assessed at the current rate or overtime rate as applicable. Time will be 
calculated from the time the facility is prepared for the event until the clean-up 
has been completed and doors are locked.  

● A normal rental session is assumed to be a time period of up to eight (8) hours 
per day.  Additional fees may be charged for exceeding this limit.  

● Additional costs may be incurred for excessive wear and tear or damage to 
athletic fields, building facilities, wrestling mats, soccer or basketball nets, 
lights/sound equipment, or other equipment as determined by school district 
administration. 

● Groups approved to rent a kitchen or concession stand will also be responsible 
for payment of a District Food Services Employee or designee at a rate of pay for 
a minimum of two (2) hours at the average rate for Food Service employees plus 
fringe benefits.  The rate will be established on an annual basis.  

● Groups approved to rent the High School Auditorium or Middle School Commons 
Lights and Sound will also be responsible for payment of a School District 
Employee at a rate of pay for a minimum of two (2) hours at the average rate for 
a School District Employee plus fringe benefits. The rate will be established on 
an annual basis.  

● Groups approved to rent the Stadium Press Box, Scoreboard, and Public 
Address System will also be responsible for payment of a School District 
Employee at a rate of pay for a minimum of two (2) hours at the average rate for 
a School District Employee plus fringe benefits. The rate will be established on 
an annual basis.  

● In addition to paying the above rates, ​Categories II and III ​may be charged for 
the wages, fixed charges, and fringe benefits of custodians, kitchen employees, 
police, stage crew, and so forth that may be required (over time rates due apply 
for Saturdays and Sundays).  Time will be calculated from the time the facility is 
opened until the clean-up has been completed and doors locked.  

● Alterations to existing facilities or equipment by the applicant are prohibited 
without prior approval from school district administration.  

● The Business Office Director will determine rates for special events or activities 
not covered by the above categories.  

● Tobacco and/or alcohol is prohibited on ALL school property! 
● Weekend and non-school session events scheduling is contingent upon securing 

custodial staff.  ​In the event that we are unable to secure custodial staff, you will 
be notified in advance and the event will be cancelled.  

● All bills will be sent from the KASD Business Office and are DUE and payable 
within thirty (30) days. All checks shall be payable to “Kutztown Area School 
District,” and under no circumstances should monies be paid directly or indirectly 
to any individual.  Organizations with unpaid invoices greater than thirty (30) days 
past due, will forfeit their ability to use KASD facilities in the future.  After ninety 
(90) days, the bill will go to the collection agency.  

 



Facility Category I Category II Category III Category IV Category V 
HS Auditorium No Charge No Charge  No Charge $250 per day $600 per day 

HS Auditorium with 
Lights/Sound  

No Charge No Charge No Charge $350 per day $700 per day 

MS Commons No Charge No Charge No Charge $250 per day $550 per day 
MS Commons with 

Lights/Sound 
No Charge No Charge No Charge $350 per day $650 per day 

High School 
John Silan 

Gymnasium 

 
No Charge 

 
No Charge 

 
No Charge 

$125 per hour 
$600 per day 

$150 per hour 
$800 per day 

High School John 
Silan Gymnasium 
Concession Stand 

 
No Charge 

 
No Charge 

 
No Charge 

$25 per hour $75 per hour 

MS Gymnasium No Charge No Charge No Charge $75 per hour 
$250 per day 

$125 per hour 
$550 per day 

MS/HS Auxiliary 
Gym 

No Charge No Charge No Charge $250 per day $550 per day 

KES/GES 
Gymnasium 

No Charge No Charge No Charge $250 per day $550 per day 

Cafeteria No Charge No Charge No Charge $150 per day $250 per day 
Cafeteria with 

Kitchen 
No Charge No Charge No Charge $200 per day $300 per day 

Classrooms No Charge No Charge No Charge $100 per day $150 per day 
Athletic Fields 

(GES/KES/MS/HS) 
No Charge No Charge No Charge $60 per hour $75 per hour 

Tennis Courts No Charge No Charge No Charge $60 per hour $75 per hour 
Parking Lot No Charge No Charge No Charge $60 per hour $75 per hour 

 
HS Stadium 
(Field, track, 
bleachers) 

 
No Charge 

 
No Charge 

 
No Charge 

$150 per hour 
w/o lights, 
$200 per hour 
with lights 

$200 per hour 
w/o lights, 
$350 per hour 
with lights 

High School 
Stadium Press 

Box, Scoreboard, 
Public 

Address System 

No Charge No Charge No Charge $25 per hour $75 per hour 

High School 
Stadium 

Concession Stand 
(KASD has the 

right of first 
refusal​ to operate 
the concession 

stand for outside 
events) 

No Charge No Charge No Charge $25 per hour $75 per hour 

 
 

 
 



 ​School Board Facility Policy 
Policy 707, Use of School Facilities 

 
 

Building/Facility Use Agreement 
 
 

How to reserve the facility? 
Facility Request Instructions 

 
 

Facility Request Link 
 
 
 

http://www.boarddocs.com/pa/kutz/Board.nsf/goto?open&id=AQ5PBQ63CD0D
https://www.boarddocs.com/pa/kutz/Board.nsf/Public
https://www.kasd.org/site/handlers/filedownload.ashx?moduleinstanceid=44&dataid=319&FileName=FSD%20Requester%20Quick%20Step%20Guide-Kutztown.pdf
http://www.myschoolbuilding.com/myschoolbuilding/myschedulenew_wiz1.asp?acctnum=968446161




KUTZTOWN AREA SCHOOL DISTRICT - EARLY LEARNING COMMUNITY, INC. 
MAXATAWNY BUILDING - CLASSROOM RENTAL SPACE LEASE 
 
This is an addendum to the lease between the KUTZTOWN AREA SCHOOL DISTRICT and 
EARLY LEARNING COMMUNITY, INC that was signed July 7, 2011. 
 
THIS AGREEMENT made this 1st day of September 2018 between the KUTZTOWN AREA 
SCHOOL DISTRICT, of 251 Long Lane, Kutztown, PA 19530 (herein called “Lessor”  
AND 
THE EARLY LEARNING COMMUNITY, INC (herein called the “Lessee”) 
 
NOW THEREFORE in consideration of the mutual covenants contained herein the parties agree 
as follow: 

1. As of 1st day of September 2018 the LESSEE will pay the LESSOR $500 each per 
month for the use of classrooms 100 and 102. 



BUILDING USE AGREEMENT 
BETWEEN 

GLAD TIDINGS 
AND 

THE ​KUTZTOWN AREA SCHOOL DISTRICT 
  
This Agreement is made between GLAD TIDINGS (“RENTER”) and the KUTZTOWN AREA 
SCHOOL DISTRICT (“DISTRICT”). 
  
In consideration of the mutual agreements hereinafter contained, the parties hereto agree as 
follows: 
  
1.   ​PREMISES.  ​The DISTRICT hereby permits the RENTER to use the following “Spaces” at 
the Middle School building (“Premises”): Commons/Auditorium; Auxiliary Gymnasium; six (6) 
classrooms, adjacent hallways, and parking lot area sufficient to meet the needs of RENTER 
function attendees. Unless otherwise stated in this Agreement, it is agreed that use of materials 
and equipment in the Spaces is restricted to furniture and does not include other district owned 
materials and equipment. 
  
2.   ​TERM.​  The term of this Agreement shall be from 9/8/18 to 12/31/21.  Sixty days prior to the 
end of the term, the DISTRICT shall review this Agreement and discuss any renewal periods 
with the RENTER.  One year renewals may be offered by the DISTRICT thereafter at its option. 
If the Spaces should become unusable, for whatever cause, the DISTRICT may elect to 
immediately end this agreement. 
  
3.   ​USE.  ​Use of the aforementioned Spaces shall be from 7:00 a.m. to 1:30 p.m. every 
Sunday.  At all times the DISTRICT reserves the right to offer alternative Spaces to the 
RENTER or cancel the use of the Spaces due to extraordinary circumstances such as civil 
emergencies, major weather events, or building system failures.  The RENTER may apply for 
use of other school facilities outside the scope of this Agreement under the DISTRICT Building 
Use Policy. 
  
4.   ​RESERVATION.  ​The DISTRICT retains the right to use other building Spaces not occupied 
by the RENTER, as well as parking facilities during RENTER hours of use. 
  
5.   ​USE FEES.  ​Payments for the use of the premises as herein described shall be per 
Attachment A. 
  
6.  ​SECURITY DEPOSIT.​  RENTER has paid the DISTRICT a security deposit of $500.00 which 
will be refunded at the completion of the lease absent any claims by the DISTRICT. 
  



6.   ​USE RESTRICTIONS.  ​It is understood that the Spaces are to be used for the limited 
purposes of RENTER activities such as religious instruction, religious services, RENTER youth 
activities, and other RENTER-related matters.  Use of the Spaces outside the scope of the 
aforementioned framework are considered a breach of the terms of this Agreement, and may 
subject use under this Agreement to immediate termination by the DISTRICT. 
  
7.   ​MAINTENANCE OF PREMISES.  ​The DISTRICT shall be responsible for normal custodial 
cleanup and snow removal.  The RENTER shall maintain the Spaces in the same condition that 
they found them after each use.  The DISTRICT is not obligated to remove displays (e.g. 
artwork, banners) for RENTER use. Prior permission is required for use of school furnishings or 
equipment other than student desks, tables, and chairs. The RENTER may not maintain any 
signage on the premises except during periods of use. 
 
In the event of inclement or hazardous weather and the DISTRICT is unable to provide safe 
access to the facility, the DISTRICT will communicate with the RENTER in advance that the 
facility is unable to be used.  
  
8.   ​BREACH.  ​Violations of any terms of this Agreement by the RENTER, including failure to 
make the monthly payment within five days of the due date shall be considered a breach of this 
Agreement and shall permit the DISTRICT, at its option, to terminate any remaining use under 
the term of this Agreement. 
  
9.   ​INDEMNITY.  ​The RENTER shall indemnify, defend and hold the DISTRICT, its agents and 
employees harmless from and against any and all liability (statutory or otherwise), claims, suits, 
demands, judgments, costs, interest and expense (including, but not limited to, reasonable 
attorneys’ fees and disbursements) arising from any injury to, or death of, any person or 
persons or damage to property (including loss of use thereof) related to: (i) the RENTER’s use 
of the Spaces, Premises, or conduct of its business therein, (ii) any work or thing whatsoever 
done (other than by DISTRICT, its employees, agents or contractors), by or on behalf of the 
RENTER in or about the Spaces or Premises, including such as may arise during the period of 
time, if any, prior to the commencement of the term that RENTER may have been given access 
to the Spaces or Premises, (iii) any condition in or about the Premises resulting from a default 
by RENTER in performance of RENTER’s obligations under this Agreement, or (iv) any act, 
omission or negligence of RENTER or its agents, contractors, employees, licensees or invitees. 
  

10.   ​LIABILITY.  ​Neither the DISTRICT, nor any agent or employee of the DISTRICT, shall 
be liable for (i) loss of or damage to any RENTER property, or of any other person, (ii) 
loss of or damage to any RENTER property  or of any other person by theft, (iii) any 
injury or damage to any person or property resulting from fire, explosion, falling 
plaster, steam, gas, electricity, dust, water or snow, or leaks from any part of the 
Building or from the pipes, appliances or plumbing system, or from the roof, street or 
subsurface or any other place or by dampness, or from any other cause whatsoever, 
(iv) any such damage caused by other occupants, or (v) any latent defect in the 



Spaces or the Building unless such losses arise from the gross negligence of the 
DISTRICT or its agents. 

  
11.​   INSURANCE.  ​The RENTER shall carry and keep in force, at its own expense, a 

policy or policies of public liability and property damage insurance with an insurance 
company licensed to do business in the Commonwealth of Pennsylvania.  Such 
policies shall name DISTRICT as an additional insured as its interest may appear and 
shall be in the following minimum amounts: Personal Injury including death - 
$1,000,000; Property Damage - $1,000,000.  The certificates of such policy or policies 
evidencing such coverage, together with an endorsement thereon evidencing payment 
of premium or other satisfactory proof thereof, shall be delivered to DISTRICT at, or 
prior to, the commencement of the term of this lease and certificates evidencing 
renewals, within ten (10) days prior to the expiration of such policies.  All such policies 
shall provide that they shall not be cancelled except upon no less than ten (10) days 
prior written notice to the DISTRICT. The DISTRICT shall be notified of any changes 
to the policy. 

  
12. The RENTER shall comply with all DISTRICT policies relevant to the use of the Spaces 
which are incorporated under this Agreement. 
  
  
  

  Glad Tidings 
  
  

Date:___________________________ By: ________________________________ 
 

  
  
  

 The Kutztown Area School District 
  
  
Date:___________________________ By: ________________________________ 
  
 

 
 
 
 
 
 



 
 
 

Attachment A 
  
  

   Balance of 2018 2019 2020-21 

Per Use Per Use Per Use 

Commons $220 $238 $250 

Classrooms (6) $352 $486 $600 

Aux. Gym $151 $213 $250 

Custodial Fee $177 $177 $177 

Total $900 $1,114 $1,277 

  
 



(August 29, 2018)

Boys Girls Total Boys Girls Total Boys Girls Total Boys Girls Total Boys Girls Total Boys Girls Total Boys Girls Total

10 11 21 6 9 15 9 9 18 8 7 15 8 7 15 12 12 24

GREENWICH 10 11 21 7 8 15 8 10 18 9 6 15 8 8 16 14 11 25

20 22 42 13 17 30 17 19 36 17 13 30 16 15 31 26 23 49 109 109 218

11 12 23 10 7 17 12 11 23 8 10 18 6 11 17 11 9 20

KUTZTOWN 11 11 22 9 8 17 12 9 21 9 9 18 7 11 18 9 9 18
ELEMENTARY

12 11 23 10 7 17 13 9 22 8 9 17 7 10 17 11 9 20

1 1 2 1 0 1 2 2 4 2 0 2 0 0 0 0 0 0 6 3 9
35 35 70 30 22 52 39 31 70 27 28 55 20 32 52 31 27 58 182 175 357

ELEMENTARY
TOTALS 55 57 112 43 39 82 56 50 106 44 41 85 36 47 83 57 50 107 291 284 575

Grand 2017-2018
MIDDLE SCHOOL Boys Girls Total Totals
MS TOTALS 50 53 103 49 57 106 52 48 100 Elementary 291 284 575 545 30

Middle School 151 158 309 321 -12
HIGH SCHOOL High School 215 237 452 442 10
HS TOTALS 59 69 128 49 60 109 49 54 103 58 54 112 Totals 657 679 1336 1308 28

Seventh Eighth 2018-2019

Ninth Tenth Eleventh Twelfth

DISTRICT SUMMARY
Sixth

KES Life Skills Totals

Kindergarten First Second Third Fourth Fifth Kutztown Elem. Totals 

Life Skills-Kdg Life Skills-1st Life Skills-2nd Life Skills-3rd Life Skills-4th Life Skills-5th

Thompson

K. Fritz Kenney Orwig Venkauskas Swope DeLong

Patton Hand Stump Gonzalez Brightbill

ZieglerYergey Saylor Boyle M. Fritz Weber

Greenwich Totals

Parker Wessner Sabetti Young Raifsnider Blatt

Ashman

Monthly Enrollment Update 2018-2019

Third Day

Kindergarten First Second Third Fourth Fifth TOTALS

Dahlquist Bing Dewald Scheidt Oswald


	09.04.2018 School Board Agenda
	AGN #3 Minutes- August 20, 2018 School Board Meeting
	Roll call vote: Yes 4 No  0        NA  2 (Hess, Shurr) Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Policy – First Reading Motion made by Al Darion, seconded by Charles Shurr, to approve the first reading of the following policies:
	Policy 008:  Organization Chart
	Policy 249:  Bullying/Cyberbullying
	Policy 302:  Employment of Superintendent/Assistant Superintendent
	Policy 831:  Confidentiality and Security of FBI Criminal History Record Information
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	2018-19 District  Motion made by Caecilia Holt, seconded by Karl Nolte, to approve the District Strategic Goals for the 2018-2019
	Strategic Goals  school year.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Fire Protection Motion made by Caecilia Holt, seconded by Karl Nolte, to approve the Service Agreement with Kistler O’Brien to inspect and service the District’s extinguishers, hoses, and kitchens for the 2018-2019 school year, at an estimated cost of...
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	ArbiterPay Services Motion made by Karl Nolte, seconded by Charles Shurr, to approve the contract with ArbiterPay Servies to provide for secure electronic payments to game workers, tournaments, and referees.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	IDEA Funding Motion made by Al Darion, seconded by Caecilia Holt, to approve the Agreement with BCIU to distribute IDEA funds to our district.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	New Story Motion made by Al Darion, seconded by Caecilia Holt, to approve the tuition agreement with New Story Schools and Services in Reading, PA for a special education student, at a cost of $380 per day for the remainder of the 2018-2019 school year.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Real Estate Tax  Motion made by Charles Shurr, seconded by Karl Nolte, to approve the exemption of all real estate taxes for taxpayers
	Exemptions PIN 55-5444-20-80-8201- and PIN 63-5452-00-68-9508-.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Acceptance of  Motion made by Caecilia Holt, seconded by Karl Nolte, to accept donations to Kutztown Elementary School.
	Donations
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Conference Request Motion made by Al Darion, seconded by Caecilia Holt, to approve the attendance of employee #1886 to attend the AP Summer Institute, July 9, 2018 to July 12, 2018, at Cabrini University at a cost of $1920.02.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	ACCESS Care Reviews Motion made by Caecilia Holt, seconded by Michael Hess, to approve, under the direction of the school physician, Lois Hall, CRNP, to perform Medical ACCESS case reviews at a cost of$10.00 per review, effective September 1, 2018 thr...
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	BCIU Flight Team Motion made by Karl Nolte, seconded by Caecilia Holt, to approve the BCIU Flight Team Agreement for the 2018-2019 school year.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Medical Services Motion made by Charles Shurr, seconded by Al Darion, to approve the rate sheet with Medical Services (Speech and
	Rate Sheet Language Pathologist) for the 2018-2019 school year.
	Roll call vote: Yes 6 No  0  Absent 3 (Johnson, Shrawder, Ziegler)
	Motion carried.
	Motion carried unanimously.
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