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Employees are to report for work at the time designated and quit at the specified time.  Complete time in and out daily, including actual lunch break.

No overtime is to be worked without prior approval of Principal or Superintendent unless in the event of an emergency.  

 TOTALS  

EMPLOYEE SIGNATURE

PRINCIPAL / SUPERVISOR SIGNATURE
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HILLSBORO CITY SCHOOLS
CLASSIFIED STAFF TIME SHEET

(print on white paper)


