POLICY — FINANCIAL-MANAGEMENT CHARGE CARDS 6212

The Board authorizes the issuance of charge cards to officers and staff for efficial
District purchases, acquisitions and authorized travel. The Board will approve any
contract for the issuance of credit cards. Credit cards may be issued to staff in the
following positions, if requested:

Superintendent
Board Members
Each Department and/or School as deemed necessary

The Superintendent or his/her designee is responsible for the authorization and
control of the use of credit card funds, subject to final board approval of payments.
The Superintendent will establish procedures for the issuance and use of charge
cards.

Legal References: RCW
42.24.115 Municipal Corporations and Political
Sub Divisions-Issuance of Charge
Cards to officers and employees for
travel expenses
43.09.2855 Local Governments-Use of Charge
Cards
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