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LAKEWOOD BOARD OF EDUCATION
REQUEST FOR PROPOSALS (RFP)

The Board of Education of Lakewood, New Jersey, solicits proposals for the School Year 2016-2017;

Proposal No. RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE ARTS FOR
LAKEWOOD ELEMENTARY SCHOOL STAFF FOR THE 2016-17
SCHOOL YEAR

All necessary proposal specificafions and proposal forms may be secured upon written request to:

Regina Robinson
Interim School Business Administrator, Board Secretary
Lakewood Board of Education
200 Ramsey Avenue
Fax 732-905-3687
E mail: dpiasentini@piners.orq

Proposals must be sealed and delivered to the Business Office, Office of the School Business Administrator,
Lakewood Public Schools, on or before date and time indicated below. The envelope is to bear the following information:

Titte: PROFESSIONAL DEVELOPMENT IN LANGUAGE ARTS FOR LAKEWOOD
ELEMENTARY SCHOOL STAFF FOR THE 2016-17 SCHOOL YEAR

Proposal No.: RFP07-1617

Name and Address of the Respondent:
Date: Tuesday, August 30, 2016
Time: 11:00 A.M.

The proposal opening process will begin on the above date and time in the Office of the School Business Administrator
located in the Administration Building located at 200 Ramsey Ave., Lakewood, New Jersey. Proposals may also be
submitted to the School Business Administrator or his designee at the proposal opening meeting, in the Board Meeting
Room, prior fo the advertised date and time. On the adverlised date and time, the School Business Administrator shall
receive and open all proposals. No proposals shall be recelved after the time designated in the advertisement.
(N.J.S.A. 18A:18A-21(b}). The Board of Education does not accept electronic (e-mail) submission of proposals.

All respondents are required to comply with the requirements of N.J.S.A. 10:5-31 et. seq., Affirmative Action Against
Discrimination and N.J.A.C. 17:27-1 et seq.

Corporate respondents are required by law (N.J.S.A. 52:25.24.2) to submit a list of names and addresses of all
slockholders owning 10% or more of their stock.

A Non-Collusion Affidavit and a Gontractor Questionnaire/Certification also must be filed with the proposal. The proposal
package will also include other documents that must be completed and returned with the proposal. Failure to comply
complete and submit all required forms, may be cause for disqualification and rejection of the proposal.

The Board of Education reserves the right to reject any or all proposals pursuant fo N.J.S.A. 18A:18A-2(s), (t), (x), (Y},
18A:18A-4(a), 18A:18A-22, and to waive any informalities.

All proposals solicited and received are done so pursuant to N.J.S.A. 18A:18A-4.1 et seq.

Regina Robinson
Interim School Business Administrator, Board Secretary
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LAKEWOOD BOARD OF EDUCATION
Business Office

200 Ramsey Avenue
l.akewood, NJ 08701

REQUEST FOR PROPOSAL
(RFP)

TECHNICAL
SPECIFICATIONS

R el T (o)

Regina Robinson
Interim School Business Administrator
Board Secretary
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LAKEWOOD BOARD OF EDUCATION
Business Office
200 Ramsey Avenue
Lakewood, NJ 08701

REQUEST FOR PROPOSAL - RFP 07-1617
TITLE OF PROGRAM

Purpose of Proposal

The Lakewood Board of Education seeks Professional Development in helping to address

the needs of all of students in the Lakewood Elementary Schools. The enhancement of best
practice strategies, in language arts, is critical in grades K-5 to ensure students achieve academic
success and master grade level standards. It is also imperative to close achievement gaps across
all grade levels. We are secking a company to provide support to teachers through professional
development in Language Arts, specifically in higher order questioning, close reading and
accountable talk.

A. Scope of Service (Technical Criteria)

To address the issues described above, it is recommended that comprehensive consultation
services be provided with the following components:

Targeted trainings and coaching/modeling in the following areas:

Close Reading

Higher Order Questioning

Accountable Talk (Discussion Techniques)
Text-Dependent Questioning

Grade Level Focus Standards

Selection and Analysis of Mentor Texts

Vocabulary Strategies

Cross Curricular Connections - Reading/Writing/Content
Test Taking Strategies

Provide six (6) days of Professional Development/Coaching for all 3rd- 5t grade
staff members. (2 days per each grade level) - Clifton Avenue

Provide seven (7) days of Professional Development/Coaching for all K ~ 1t grade
staff members. - Spruce Street

Provide six (6) days of Professional Development/Coaching for all 2nd- 5t grade
staff members. (2 days in the month of August and 4 days during the school year) -
Ella G. Clarke

Consultative support to specific staff members to assist in effectively utilizing the
strategies taught during training. (Observation)

~ 4|Page




B. Quualifications of Respondents (Management Criteria)

Any company submitting an RFP should be able to provide proof that they are:

¢ Financially Stable

* Have the capacity to provide timely and quality professional development support

» Has measures in place to ensure that the professional development is effective and
useful

¢ Is able to offer a high level and support both by the phone and in person

¢ Is able to provide training at a reasonable price

¢ Should be in existence for 10 plus years

¢ Must be used by other Public schools in the United States

s Must employ staff with grade level specific experience in grades K-1 in an urban
setting '

¢ Experience working with English Language Learners

* Must employ staff with at least seven years elementary teaching experience

C. Contract Period
The term of the contract shall be from date of award through June 30, 2017. The Board of
Education may choose to renew this contract for two (2) additional single year increments (July 1,
2017 through June 30, 2018 and July 1, 2018 through June 30, 2019) in accordance with NISA
18A:18A-42,

D. Coordination of Activities
All efforts and assessment of performance shall be coordinated by Mrs, Long for Clifton Ave.
Grade School, Mrs. Rivera for Ella G. Clarke School and Mrs. Salguero for the Spruce Street
School for the Lakewood Public School District,

E, FeeSchedule - Payment
A purchase order will be issued to the successful company. The payment for services will be
made on a monthly basis to reflect the level of effort expended provided that any supporting
documentation requested by the district to substantiate those efforts, together with an invoice and
voucher have been received by the district by the 15™ of the month following the effort so
claimed.

F. Presentation Package - {Evaluative Criteria)
All proposals will be evaluated on the basis of the district’s pre-determined, merit-based
evaluative criteria as outlined within the RFP and Technical Specifications. The criteria are:
1. Technical Criteria
II. Management Criteria
III.  Cost Criferia
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G. Evaluation Process — Weighting and Scoring of Proposals

The weighting of criteria below reflects the district’s determination of the respective significance
in relationship to each of the criteria areas. The proposals will be evaluated and scored
accordingly.

All RFP responses are to be evaluated on the basis of whose response is the most advantageous to
the district, price and other factors considered, and whose response will provide the highest
quality of service at fair and competitive prices.

The Board of Education will use a one hundred (100) point system in evaluating all proposals.
The criteria to be evaluated are ideniified below:

Category Value Poinis
1. Technical Criteria 45%
IL Management Criteria 30%
II1. Cost Criteria 25%

*The office of the School Business Administrator will assist in the evaluation of the cost criteria.
Technical Criteria

Respondents should list all services to be rendered with their explanation in detail on how
they will provide the services. Respondents shall also provide evidence of how services of
similar type were provided to other schools in New Jersey. Success stories only please,
Respondents, by submitting a proposal acknowledged that they fully understand the scope

of service, and work connectivity to be performed. Respondents are to provide evidence of
any innovation and successful approaches in providing the services requested.

Management Criteria
a. Business organization

The respondent shall submit a full description of the business organization to include, but not be
limited to:

* name, address, phone, fax, website, email address and other information of the
professional firm or individual;

* an organizational chart noting the names of all principals and partners;
» resumes of key staff members; and

¢ other information concerning individual of the professional firm that would assist the
school district in the evaluation process.
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b. Qualifications; Relevant Experience

Respondents shall submit documentation highlighting qualifications and experience they have
that will assist the district in the evaluation and selection process, Such documentation shall
include, but not be limited to:

» evidence of providing services as listed in the specifications to other school districts for a
minimum of at least three years;

e three letters of recommendation from other public school districts;

* copies of professional or educational licenses of staff that will perform the services as
listed in the specifications;

* list of any judgments within the last three years and/or a list of bankruptcy or
organization proceedings within the last 10 years;

+ availability of personnel, facilities, equipment and other resources to provide the services
requested, and

¢ other information concerning the firm and/or individuals of the firm that would assist the
district in the evaluation process

Costs Criteria
Fee proposals

Respondents are to submit a fee proposal schedule that complements the service that is being
requested by the school district.

The fee provided by the respondent shall be a significant part of the evaluation process as
conducted by the district and respondent should provide a full detailed analysis of their fee
proposal.

All incidental expenses related to this contract, incurred by the respondent to whom the contract
is awarded, shall be the responsibility of the respondent. The board will not reimburse any vendor
for any incidental expenses related to the contract.

There may be a circumstance where a request is made for the respondent to provide services not
directly related to the contract. These services not related to the contract are not to be provided
by the respondent. The district will procure these services separately by an authorized purchase
order.

Extraordinary expenses that are incurred by the respondent in the performance of his or her duties
may be brought to the board prior fo the actual expenditure. The board upon recommendation of

the appropriate administrator may consider reimbursing the expense or the board may procure the
services separately.
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H. Evaluation of Proposals -- Evaluation Committee

A committee has been selected to evaluate proposals that have been submitted. Committee
members are familiar with the need for services to be performed in the request for proposal.

Committee members will be identified in the final report submitted to the board and also in the
award of contract resolution.

In accordance with the Office of State Compiroller’s publication
Best Practices for Awarding Services Confracts
Section 4 — (The Need for an Evaluation Committee), it has been determined that the evaluators:

. . . are sufficiently qualified to evaluate the strengths and weaknesses of the

proposals submitted.”
» “...have the relevant experience necessary to evaluate the proposal;” and

e “ .. are familiar with the need for the services to be performed in the request for
proposals.”

Regina Robinson, Interim School Business Administrator, Board Secretary, Purchasing Agent
will review and evaluate all proposals as they pertain to the procurement process.

L__Award of Contract

It is the intention of the Board of Education to award the contract to the respondent whose
response is the most advantageous to the board, price and other factors considered; and who will
provide the highest quality service at fair and competitive prices.




LAKEWOOD BOARD OF EDUCATION
Business Office
200 Ramsey Avenue
L akewood, NJ 08701

@%m;&mwﬁ;m g RV
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Model Evaluation
Criteria Scoring Form

Regina Robinson
Interim School Business Administrator

Board Secretary
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LAKEWOOD BOARD OF EDUCATION
Business Office

200 Ramsey Avenue
Lakewood, NJ 08701

Evaluation Criteria - Scoring Form

RFP 07-1617 Date: Tuesday, August 30, 2016 @ 11:00 A.M.

PROFESSIONAL DEVELOPMENT IN LANGUAGE
ARTS FOR LAKEWOOD ELEMENTARY SCHOOL
STAFF FOR THE 2016-17 SCHOOL YEAR

e &

Name of Respondent

P}

Category Value Points

N
I Technical Cri.terlia . N\@%\g
A. Description of Serwce(fb (\\j\}é&\\}v

fl. Management Criteria @
A. Business Organizatio

B. Qualifications; Relevant Experience

[1l.* | Cost Criteria -- (Completed by Business Office)

TOTAL SCORE

*The Office of the School Business Administrator will assist in the evaluation process of the cost
criteria.

AWARD OF CONTRACT

Itis the intention of the Board of Education to award the contract to the respondent whose
response is the most advantageous to the board, price and other factors considered; and
who will provide the highest quality service at fair and competitive prices.

Reviewer:

Points:




LAKEWOOD BOARD OF EDUCATION
Business Office
200 Ramsey Avenue
Lakewood, NJ 08701
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Regina Robinson
Interim School Business Administrator
Board Secretary

 Il|Page




A. AFFIRMATIVE ACTION REQUIREMENTS

C.

Each respondent shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the following three documents:

i. Appropriate evidence that the respondent is operating under an existing
federally approved or sanctioned affirmative action program; or

ii. A certificate of employee information report approval issued in accordance
with N.J.A.C. 17:27-4; or

iii. An employee information report (Form AA302) provided by the Division
and distributed to the public agency to be completed by the contractor,
in accordance with N.J.A.C.17:27-4,

Please note: A completed and signed Affirmative Action Questionnaire is required with
submission of proposal. However, the Board will accept in lieu of the Questionnaire, Affirmative
Action Evidence stapled to the Affirmative Action Questionnaire form.

“If awarded a contract your companyf/firm will be required to comply with the requirements of
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et. seq.”

B. AUTHORIZATION TO WORK — PURCHASE ORDER REQUIRED

No service shall be rendered unless the successful respondent receives an approved purchase order
authorizing the respondent to render the service.

PROPOSAL GUARANTEE AND BONDING REQUIREMENTS (N.J.S.A. 18A:18A-24)

Please note: The name, address, and phone number of the Bond Underwriter as well as the Bond Number
shall be included with all bonds submitted to the Board of Education.

1. Proposal Guarantee O REQUIRED X1 NOT REQUIRED

When required, each proposal shall be accompanied by a bond, cashiers or certified check for ten per
cent (10%) of the amount of the total confract, but not in excess of $20,000. This guarantee shall be
made payable to the Lakewood Board of Education. Such deposit shall be forfeited upon refusal of a
proposer to execute a contract; otherwise, checks shall be returned when the contract is executed and
surety (performance) bond is filed with the Lakewood Board of Education.

The security check for unsuccessful respondents will be returned as soon after the proposal closing as
possible but in no event later than (10) days after said date.

Uncertified business checks, personal checks or money orders are not acceptable.

All bonds submitted must be signed and witnessed with original signatures. The Board will not
accept facsimile or rubber stamp signatures on the bond. Failure to sign the bond by either the
Surety or Principal shall be deemed cause for disqualification of the proposal. The Attorney-in-
Fact who executes the bond on behalf of the surety shall affix to the bond a certified and current copy
of the Power of Attorney.
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The Lakewood Board of Education will only accept bonds from companies that are licensed and
qualified to do business in the State of New Jersey. Such a list (Approved Surety Companies) may be
available upon request to the State of New Jersey, Department of Banking and Insurance, P.O. Box
325, Trenton, New Jersey 08625,

The board will not accept a proposal with multiple proposal/bid numbers listed on the bond.

Failure to submit a bond guarantee when required shall be cause for disqualification and
rejection of proposal.

2. Certificate (Consent) of Surety O REQUIRED NOT REQUIRED

When required, each proposer shall submit with its proposal a certificate from a surety company stating
that the surety company will provide the contractor with a performance bond in an amount equal to the
amount of the contract (N.J.S.A. 18A:18A-25). Such surety company must be licensed and qualified to
do business in the State of New Jersey. The certificate (consent) of Surety, together with a power of
attorney, must be submitted with the proposal. Failure to submit the certificate (consent) of Surety
will be cause for disqualification and refection of proposal.

3. Performance Bond O REQUIRED Xl NOT REQUIRED

When required, the successful respondent shall furnish a Performance, Payment and Completion
Bond in a sum of at least one hundred percent (100%) of the total amount payable by the terms of
this Contract. Such written guarantee shall be made payable to the Lakewood Board of Education
and shall be in the form required by Statute.

Such bond shall further carry a stipulation that no advance, premature, excessive or delayed
payments by the Owner shall in any way aifect the obligation of the Surety on its bond.

Such bond shall further stipulate that no payments made to the Contractor, nor partial or entire use of
occupancy of the work by the Owner shall be an acceptance of any work or materials not in
accordance with this Contract and the Surety shall be equally bound fo the same extent as the
Contractor.

It is expressly stipulated that the Surety for the Contractor on the project shall be obligated to make
periodic inquiries of the Owner at reasonable times, to determine whether its Principal has performed
or was performing the Contract in accordance with all of its terms and conditions, particularly in
relation to the progress payments scheduled under said Contract with the Owner.

In the event the Contractor defaults or fails to perform or finish the work prescribed under the
Contract for any reason whatsoever, it shall become the unqualified obligation of the Surety for the
defaulting contractor to complete the Contract in accordance with its terms following receipt of notice
from the owner of such default.

The Contractor shall execute a formal confract with the Board in the form required and in such
number of counterparts as the Board may request. Such Performance, Payment and Completion
Bond shall be furnished and such Contracts shall be executed and delivered by the contractor within
ten (10) days after the receipt by the contractor of notice accepting his proposal by the Board.

The Lakewood Board of Education will only accept performance bonds from surety companies that
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are licensed and qualified to do business in the State of New Jersey.

D. BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44)
Pursuant to N.J.S.A. 52:32-44 as amended by P.L. 2004 — Chapter 57, all respondents shall

submit with their proposal package a copy of their “New Jersey Business Registration Certificate”

as issued by the Department of Treasury of the State of New Jersey. Failure to provide the New
Jersey Business Registration Certification with the proposal package, or prior to the award of
contract, will be cause for the rejection of the entire proposal.

Goods and Services Contracts

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that
knowingly provide goods or perform services for a contractor fulfilling this contract: 1) The
contractor shall provide written notice to its subcontractors to submit proof of business
registration to the contractor; 2) prior to receipt of final payment from a contracting agency, a
contractor must submit to the contracting agency an accurate list of all subcontractors or attest
that none was used; 3) during the term of this contract, the contractor and its affiliates shall
collect, remit, and notify all subcontractors and their affiliates that they must collect and remit to
the Director of the New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into
this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or
provides false business registration information shall be liable to a penalty of $25 for each day of
violation, not to exceed $50,000 for each business registration not properly provided or
maintained under a contract with a contracting agency. Information on the law and its
requirements is available by calling (609) 292-9292.

E. CONTRACTS

Upon notification of award of contract by the Lakewood Board of Education, the successful
respondent shall sign and execute a formal contract agreement with the Board of Education.

The successful respondent shall sign and execute said contract and return it together with
documents required by the district such as but not limited to:

¢ Professional Liability Certificate;
+ Criminal History Background evidence;
+ Other required documents as may be outlined in the proposal specifications.

Within ten (10) days of receipt of notification of award of contract, the executed contracts and
related documents must be returned to:

Regina Robinson
Interim School Business Administrator, Board Secretary
Lakewood Board of Education
200 Ramsey Ave.
Lakewood, NJ 08701
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F. DISCLOSURE of ACTIVITIES IN IRAN FORM - N.J.S.A. 18A18A-49.4

Pursuant to Public Law 2012, ¢, 25, any person or entity that submits a bid or proposal or otherwise
proposes to enter into or renew a contract must complete the certification below to attest, under
penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates,
is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in
investment activities in Iran. The Chapter 25 list is found on the Division's website at
http://www.state.nj.us/treasury/purchase/pdf/ Chapter25List.pdf. Respondents must review this list
prior to completing the below certification. If the Director finds a person or entity to be in violation of
law, s/he shall take action as may be appropriate and provided by law, rule or contract, including
but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party
in default and seeking debarment or suspension of the party.

In addition, respondents must provide a detailed, accurate and precise description of the activities
of the respondent person/entity, or one of its parents, subsidiaries or affiliates, engaging in the
investment activities in Iran outlined above by completing the boxes on the lower portion of the
enclosed form.

Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form
with the proposal shall be cause for rejection of the proposal.

G. DOCUMENTS, MISSING/ILLEGIBLE

The respondent shall familiarize himself with all forms* provided by the Board that are to be
refurned with the proposal. If there are any forms either missing or illegible, it is the responsibility
of the respondent to contact Mrs. Diane Plasentini, Assistant Purchasing Agent, at 732-364-2400
X7019 for duplicate copies of the forms. This must be done before the proposal submission. The
Board accepts no responsibility for duplicate forms that were not received by the respondent in
time for the respondent to submit with his proposal.

All documents returned to the Board shall be signed with an original signature in ink {blue).
Failure to sign and return all required documents with the RFP package may be cause for
disqualification and for the proposal to be rejected pursuant to N.J.S.A. 18A:18A-2(y) (non-
responsive). The Board will not accept facsimile or rubber stamp signatures.

H. DOCUMENT SIGNATURES — ORIGINAL; BLUE INK

All documents returned to the Board shall be signed with an original signature in BLUE INK.
Failure to sign and return all required documents with the RFP package may be cause for
disqualification and for the proposal to be rejected pursuant to N.J.S.A. 18A:18A-2(y) (non-
responsive). The Board will not accept facsimile or rubber stamp signatures.

*Forms provided by the Board of Education that must be returned with proposal.

Acknowledgement of Addenda (if applicable)

Affirmative Action Questionnaire or Affirmative Action Evidence
Chapter 271 — Political Contribution Disclosure Form
Contractor/Vendor Questionnaire and Certification

Disclosure of Investment Activities in Iran

Non Collusion Affidavit

Proposal Form
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+ Stockholders’ Disclosuref Ownership Declaration
*Please check your RFP package for these forms!

. EVALUATION OF CRITERIA

The school district intends to evaluate all proposals on the basis of the responses that are most
advantageous to the district, price and other factors considered. Included in the evaluation
process, but not limited to, are:

Experience and ability to perform services;

Qualifications and references;

Organization; staffing; facilities;

Cost proposal;

Ability to provide timely technical support;

Ability to provide technical support to educators;

Ability to meet the Technical Specifications;

Ability to be responsive to the needs of the district;

Knowledge of the Instructional Practices and Services of the school district;

Other factors demonstrated in the respondent’s presentation package that may be
in the best interests of the school district.

J. FALSE MATERIAL REPRESENTATION — N.J.S.A. 2C:21-34-97(b}

A person commits a crime if the person knowingly makes a material representation that is false in
connection with the negotiation, award or performance of a government contract. If the contract
amount is for $25,000.00 or above, the offender is guilty of a crime of the second degree. If the
contract amount exceeds $2,500.00, but is less than $25,000.00, the offender is guilty of a crime of
the third degree. If the contract amount is for $2,500.00 or less, the offender is guilty of a crime of
the fourth degree.

K. INCIDENTAL EXPENSES

All incidental expenses related to the services provided are the responsibility of professional
service provider. The school district will not reimburse any provider for any incidental expenses
related to the contract,

Travel — The proposal costs submitted by respondents shall include any or all costs pertaining to
travel to and from any site where the services are to be performed. The Lakewood Board of
Education will not pay any costs for travel. Travel time is not to be charged on any hourly or
service rate. Travel time to and from the site of service is to be borne by the respondent.

L. INSURANCE AND INDEMNIFICATION X REQUIRED 0O NOT REQUIRED

The respondent to whom the contract is awarded for any service work or construction work shall
secure, pay the premiums for and keep in force until the contract expires, insurance of the types
and amounts listed below:

General Liability -- $2,000,000. General Aggregate
$1,000,000. Products
$1,000,000. Personal Injury




$1,000,000. Each Occurrence
$50,000. Fire Damage
$5,000. Medical Expense

(A) Insurance Certificate — When Required

a. The Service Provider must present to the Lakewood Board of Education an insurance
certificate in the above types and amounts before any work or service begins.

b. Automobile liability insurance shall be included to cover any vehicle used by the insured.

¢. The certificate holder shall be as follows:

Lakewood Board of Education
cfo The Business Office
200 Ramsey Avenue, Lakewood, NJ 08701

d. Additional Insured Claim -- The Service Provider must include the following clause on the
insurance certificate.

“Lakewood Board of Education is named as an additional insured”

OTHER INSURANCES

WORKERS COMPENSATION Evidence of adequate Workers Compensation Insurance as
required by the laws of the Staie of New Jersey and the United States, must be available for
perusal. The minimum limits are the following, unless a greater amount is required by law:

Bodily Injury by Accident $1,000,000. Each Accident
Bodily Injury by Disease $1,000,000. Policy Limit
Bodily Injury by Disease $1,000,000. Each Employee
Contract Liability Same as General Liability
Automobile Liability $1,000,000 Per Occurrence

(B) Indemnification

The Service Provider shall assume all risk of and responsibility for, and agrees to indemnify,
defend, and save harmless the Board and its agents, employees and Board members, from
and against any and all claims, demands, suits, actions, recoveries, judgments and costs and
expenses (including, but not limited to, attorney's fees) in connection therewith on account of
the loss of life or property or injury or damage to any person, body or property of any person
or persons whatsoever, which shall arise from or result directly or indirectly from the work
and/or materials supplied under this contract or the performance of services by the Service
Provider under the agreement or by a party for the whole contract is liable. This
indemnification obligation is not limited by, but is In addition to, the insurance obligations
contained in this agreement,

The Service Provider is to assume all liability of every sort incident to the work, including
property damage caused by him or his men or by any Service Provider employed by him or
any of the Service Provider's men.




INSURANCE; PROFESSIONAL LIABILITY — CERTIFICATE REQUIRED
[X] REQUIRED 0O NOT REQUIRED

The successful respondent to whom the contract is awarded shall provide to the Board of Education
with contract documents a Professional Liability Insurance Certificate with the following limits:

$1,000,000 Each Incident; Occurrence; Wrongful Act
$3,000,000 Aggregate

The insurance certificate name as to the certificate holder shall be as follows:

The Lakewood Board of Education
¢/o The Business Office
200 Ramsey Ave.
Lakewood, NJ 08701

and remain in full force during the term of contract.

. INTERPRETATIONS AND ADDENDA

No interpretation of the meaning of the specifications will be made to any Respondent orally. Every
request for such interpretations should be made in writing to the School Business Administrator and
must be received at least ten (10) days prior to the date fixed for the opening of proposals to be
given consideration. Any and all interpretations and any supplemental instructions will be
distributed in the form of written addenda to the specifications. The addenda will be provided in
accordance with N.J.S.A. 18A:18A-21(c) to the respondents by certified mail or certified fax no later
than seven (7) days Saturdays, Sundays, and holidays excepted, prior to the date for acceptance of
proposals. All addenda so issued shall become part of the contract document.

. NON COLLUSION AFFIDAVIT (N.J.S.A. 2A:93-6)
A notarized Non-Collusion Affidavit must be submitted with the proposal package.

. POLITICAL CONTRIBUTION DISCLOSURE STATEMENT — PAY TO PLAY

A business entity as defined by law is advised of its responsibility to file an annual disclosure
statement on political contributions with the New Jersey Election Law Enforcement Commission
pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005 Chapter 271 section 3) if the business entity receives
contracts in excess of $50,000 from public entities in a calendar year. It is the business entity's
responsibility to determine if filing is necessary. Additional information on this requirement is
available from the New Jersey Election Law Enforcement commission at 1-888-313-3532 or at
www.elec.nj.us.

Pursuant to N.J.A.C. 6A:23A-6.3 (a1-4) please note the following:

Award of Contract -- Reportable Contributions -- N.J.A.C. 6A:23A-6.3 (a)(1)
“No board of education will vote upon or award any contract in the amount of $17,500 or greater
to any business entity which has made a contribution reportable by the recipient under
P.L.1973, ¢83 (codified at N.J.S.A. 19:44A-1 et. seq.) to a member of the board of education
during the preceding one year period.”




Contributions During Term of Contract — Prohibited -- N.J.A.C. 6A:23A-6.3 (a)(2,3)
“Contributions reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-1 et
seq.) to any member of the school board from any business entity doing business with the
school district are prohibited during the term of the contract.”

When a business entity referred in 4.1(e) is a natural person, contribution by that person’s
spouse or child that resides therewith, shall be deemed to be a contribution by the business
entity. When a business entity is other than a natural person, a contribution by any person or
other business entity having an interest therein shall be deemed to be a contribution by the
business entity.”

Chapter 271 Political Confribution Disclosure Form — Reguired -- N.J.A.C. 6A:23A-6.3 (a) (4)
All respondents shall submit with their proposal package a completed and signed Chapter 271
Political Contribution Disclosure Form. The Chapter 271 form will be reviewed by the district to
determine whether the vendor is in compliance with the aforementioned N.J.A.C. 6A:23A-6.3 (a)
(2) Award of Contract.

P. PRE-PROPOSAL MEETING O APPLICABLE NOT APPLICABLE

A pre-proposal meeting has been scheduled as follows: , 2016 at
in the (Location). All potential respondents are encouraged to attend this very
important meeting.

Q. SUBCONTRACTING; ASSIGNMENT OF CONTRACT

Contractors, services providers, and all vendors with whom the Board of Education has an
executed contract may not subcontract any part of any work done or consign any contract for
goods or materials for the Board without first receiving written permission from the School
Business Administrator.

R. SUBMISSION DEADLINE
The deadline to submit all RFP Packages Is Tuesday, August 30, 2016 at 11:00 A.M.

Submissions received after the date and time noted in the RFP Package shall not be considered.

S. SUBMISSION OF RFP PACKAGE - (Original and THREE (3) Copies)

All RFP Proposal Packages including the Letter of Transmittal and the Presentation Package are to be in
a sealed envelope bearing the title of the proposal and number of the proposal in front and are to be
delivered to:

Regina Robinson
Interim School Business Administrator, Board Secretary
Lakewood Board of Education
200 Ramsey Ave.
Lakewood, NJ 08701
Respondents are to include:

¢ One original RFP Package with original signatures
* Three (3) copies of the RFP Package
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T. TERMINATION OF CONTRACT

If the Board determines that the contractor has failed to comply with the terms and conditions of
the proposal upon which the issuance of the contract is based or that the contractor has failed to
perform said service, duties and or responsibilities in a timely, proper, professional and/or efficient
manner, then the Board shall have the authority to terminate the contract upon written notice
setting forth the reason for termination and effective date of termination.

Termination by the Board of the contract does not absolve the contractor from potential liability for
damages caused the District by the contractor's breach of this agreement. The Board may withhold
payment due the contractor and apply same towards damages once established. The Board will
act diligently in accordance with governing statutes to mitigate damages. Damages may include
the additional cost of procuring said services or goods from other sources.

The contractor further agrees to indemnify and hold the District harmless from any liability to
subcontractors or suppliers concerning work performed or goods provided arising out of the lawiful
termination of this agreement.

U. WITHDRAWAL OF PROPOSALS
Before the Proposal Due Date

The School Business Administrator may consider a written request from a respondent to withdraw
a proposal if the written request is received by the School Business Administrator before the
proposal due date, Any respondent who has been granted permission by the School Business
Administrator to have his/her proposal withdrawn cannot re-submit a proposal for the same
project.

After the Proposal Due Date

The Board of Education may consider a written request from a respondent to withdraw a proposal
if the written request is received by the School Business Administrator within five (5) business
days after the proposal opening. A request to withdraw a proposal after the specified number of
days will not be honored.

The respondent who wishes to withdraw a proposal must provide a certification supported by
written factual evidence that an error or omission was made by the respondent and that the error
or omission was a substantial computational error or an unintentional omission or both.

The request to withdraw a proposal after the proposal due date may be reviewed by the School
Business Administrator, the interested administrators; and/or the Board Attorney and a
recommendation will be made to the Board of Education.

The Board of Education will be the final determining authority in permiiting the proposal to be
withdrawn.
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ETHICS IN PURCHASING
Statement to Vendors

School District Responsibility

Recommendation of Purchases

It is the desire of the Lakewood Board of Education to have all Board employees and officials
practice exemplary ethical behavior in the procurement of goods, materials, supplies, and
services.

School district officials and employees who recommend purchases shall not extend any
favoritism to any vendor. Each recommended purchase should be based upon quality of the
items, service, price, delivery, and other applicable factors in full compliance with N.J.S.A,
18A:18A-1 et seq.

Solicitation/Receipt of Gifts — Prohibited

School district officials and employees are prohibited from soliciting and receiving funds, gifts,
materials, goods, services, favors, and any other items of value from vendors doing business
with the Lakewood Board of Education or anyone proposing to do business with the
Lakewood School District.

Vendor Responsibility

Offer of Gifts, Gratuities -- Prohibited

Any vendor doing business or proposing to do business with the Lakewood Public School
District, shall neither pay, offer to pay, either directly or indirectly, any fee, commission, or
compensation, nor offer any gift, gratuity, or other thing of value of any kind to any official or
employee of the Lakewood Public School District or to any member of the official's or
employee's immediate family.

Vendor Influence -- Prohibited

No vendor shall cause to influence or attempt to cause to infiluence, any official or employee of
the Lakewood Public School District, in any manner which might tend to impair the objectivity
or independence of judgment of said official or employee.

Vendor Ceriification

Vendors or potential vendors will be asked to certify that no official or employee of the
Lakewood Board of Education or immediate family members are directly or indirectly
interested in this request or have any interest in any portions of profits thereof. The vendor
participating in this request must be an independent vendor and not an official or employee of
the Lakewood Board of Education,

Regina Robinson
Interim School Business Administrator
Board Secretary
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LAKEWOOD BOARD OF EDUCATION
Business Office

200 Ramsey Avenue
Lakewood, NJ 08701

TO: All Vendors

UNAUTHORIZED ORDERS

Official Notification

Authorized Purchases

The Lakewood Board of Education only recognizes purchases made through the approved purchase
order process. All purchases require a:

Written Purchase Order with authorized signatures and a Purchase Order Number.

Unauthorized Purchases

Any Board of Education employee who orders and/or receives any materials, supplies or services without
first going through the approved purchase order process has made an unauthorized purchase.

Vendors' Responsibility
. Do NOT Honor Requestsl|

Vendors are not to honor or accept any requests for goods or services unless the vendor
receives a written purchase order with authorized signatures and a purchase order
number.

e Contact the Business Officel
Please alert Diane Piasentini at 732-364-2400 X7019, if any Board employee ailtempts to place
an order without an authorized purchase order.

e  You will NOT Get Paid!

The Lakewood Board of Education will not be held responsible for any unauthorized orders or
purchases.

Authorized Signatures
The Lakewood Board of Education will only recognize purchase orders signed by:

Regina Robinson
Interim School Business Administrafor
Board Secretary
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LAKEWOOD BOARD OF EDUCATION
Business Office

200 Ramsey Avenue
Lakewood, NJ 08701

Proposal Form

RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE
ARTS FOR LAKEWOOD ELEMENTARY SCHOOL STAFF
FOR THE 2016-17 SCHOOL YEAR

Proposal Date: Tuesday, August 30, 2016 at 11:00 A.M.

I/'we hereby submit the following cost proposal for PROFESSIONAL DEVELOPMENT IN
LANGUAGE ARTS FOR LAKEWOOD ELEMENTARY SCHOOL STAFF FOR THE 2016-17
SCHOOL YEAR in accordance with the Technical Specifications and the RFP requirements:

Cost per Hour: $

®

Cost per Diem (7 hours inclusive of an unpaid meal period): $
* Any time shorter than 7 hours will be prorated at the lesser of the hourly rate proposed or
the per diem rate proposed.

Name

Address P.O. Box

City, State, Zip Code

Federal Tax ID Number

Phone Number ( ) Extension

Fax No. ( ) E-Mall
Authorized Agent Title

Agent's Signature Date

All proposals must be recelved no later than Tuesday, August 30, 2016, 11:00 A.M. All
proposals are to be sent to:

Regina Robinson
Interim School Business Administrator
Board Secretary
200 Ramsey Ave.
Lakewood, NJ 08701
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EXHIBITA

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
NJ.S.A, 10:5-31 et seq. (P.L.1975, .127) N.JA.C, 17:27 et. seq.

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS

During the performance of this contract, the contractor agrees as
follows:

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex. Except with respect to affectional or sexual orientation and
gender identity or expression, the contractor will ensure that equal employment opportunity
is afforded to such applicants in recruitment and employment, and that employees are
treated during employment, without regard to their age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex. Such equal employment opportunity shall include, but not be
limited to the following: employment, upgrading, demotion, or transfer; recruitment or
recruitment advertising; layoff or termination; rates of pay or other forms of compensation;
and selection for training, including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be
provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or
advertise- ments for employees placed by or on behalf of the confractor, state that all
qualified applicants will receive consideration for employment without regard to age, race,
creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement, a notice, to be provided by the agency contracting officer,
advising the labor union of the contractor's commitments under this chapter and shall post
copies of the notice in conspicuous places available to employees and applicants for
employment.

The contractor or subcontractor, where applicable, agrees to comply with any
regulation promulgated by the Treasurer pursuant to N.J.S.A.10:5-31 et seq., as
amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county

employment goals established in accordance with N.J.A.C. 17:27-5.2.
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EXHIBIT A (Cont)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment
agencies including, but not limited to, employment agencies, placement bureaus, colleges,
universities, and labor unions, that it does not discriminate on the basis of age, race, creed,
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of job related
testing, as established by the statutes and court decisions of the State of New Jersey and as
established by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to
ensure that all such actions are taken without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, consistent with the statutes and court decisions of the State
of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval;
Certificate of Employee Information Report; or

Employee Information Report Form AA-302 (electronically provided by the Division
and distributed to the public agency through the Division’s website at:
http:// www.state.nj.us/treasury/contract_compliance/.

The contractor and its subcontractors shall furnish such reports or other documents to
the Division of Purchase & Property, CCAU, EEQ Monitoring Program as may be request- ed
by the office from time to time in order to carry out the purposes of these regulations, and
public agencies shall furnish such information as may be requested by the Division of
Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance
investigation pursuant to N.J.A.C. 17:27-1.1 et seq.
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To be completed, sighed below & returned with proposal.
Acknowledgement of Addenda

RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE
ARTS FOR LAKEWOOD ELEMENTARY SCHOOL STAFF
FOR THE 2016-17 SCHOOL YEAR

Proposal Date: Tuesday, August 30, 2016 at 11:00 A.M.

The Respondent acknowledges receipt of the hereinafter enumerated Addenda which have been
issued during period of proposing and agrees that said Addenda shall become a part of this
contract. The respondent shall list below the numbers and issuing dates of the Addenda.

ADDENDA NO. ISSUING DATES

O No Addenda Received

Name of Company

Address P.O. Box

City, State, Zip Code

Name of Authorized Representative

Signature Date
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To be completed and signed below & returned with proposal.
AFFIRMATIVE ACTION QUESTIONNAIRE

RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE
ARTS FOR LAKEWOOD ELEMENTARY SCHOOL STAFF
FOR THE 2016-17 SCHOOL YEAR

Proposal Date: Tuesday, August 30, 2016 at 11:00 A.M.

This form is to be completed and returned with the proposal. However, the Board will accept in lieu of this
Questionnaire, Affirmative Action Evidence Employee Information Report stapled to this page.

1. Our company has a federal Affirmative Action Plan approval. 0 Yes [ No

If yes, please altach a copy of the plan to this questionnaire,

2. Our company has a N.J. State Certificate of Employee Information Report [1 Yes [0 No

If yes, please attach a copy of the certificate to this questionnaire.

3. If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative Action
Employee Information Report — Form AA302,

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal
Employment Opportunity Compliance: www.state.nj.us/treasury/contract compliance/

o  Click on "Employee Information Report”
*»  Complete and submit the form with the appropriate payment to:
Department of Treasury
Division of Public Contracts/EEO Compliance
P.O. Box 209
Trenton, NJ 08625-0002

All fees for this application are to be paid directly to the State of New Jersey. A copy shall be submitted
to the Board of Education within seven (7) days of the notice of the intent to award the contract or the
signing of the contract.

| certify that the above information is correct to the best of my knowledge.

Name:

Signature

Title Date

Name of Company

Address

City, State, Zip




To be completed, signed below & returned with proposal.

RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE
ARTS FOR LAKEWOOD ELEMENTARY SCHOOL STAFF
FOR THE 2016-17 SCHOOL YEAR

Proposal Date: Tuesday, August 30, 2016 at 11:00 A.M.

Chapter 271
Political Contribution Disclosure Form
(Contracts that Exceed $17,500.00)
Ref. N.J.S.A, 52:34-25

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that
(Business Entity) has made the
following reportable political contributions to any elected official, political candidate or any political
committee as defined in N.J.S.A, 19:44-20.26 during the twelve (12) months preceding this award of

contract: Reportable Contributions
Date of Amount of Name of Recipient Name of
Contribution Contribution Elected Official/ Contributor

Committee/Candidate

The Business Entity may aftach additional pages if needed.

[0 No Reportable Contributions (Please check (v) if applicable.)

| certify that {Business Entity) made no reportable
contributions

to any elected official, political candidate or any political committee as defined in N.J.S.A. 19:44-20.26.

Certification
| certify, that the information provided above is in full compliance with Public Law 2005—Chapter 271.

Name of Authorized Agent

Signature Title

Business Entity




C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c.
271, 5.2 (N.J.S.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the
contractor shall disclose contributions to:
any State, county, or municipal committee of a political party
any legislative leadership cornmittee*
any continuing political committee (a.k.a., political action committee)
any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract

o of that county in which that public entity is located

o of another public entity within that county

o or of a legislative district in which that public entity is located or, when the public

entity is a county, of any legislative district which includes all or part of the county

The disclosure must list reportable contributions to any of the committees that exceed $300 per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and
19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business
entity is not a natural person. This includes the following:
e individuals with an “interest” ownership or control of more than 10% of the profits or assets of a
business entity or 10% of the stock in the case of a business entity that is a corporation for profit
o all principals, partners, officers, or directors of the business entity or their spouses
+ any subsidiaries direclly or indirectly controlled by the business entity
+ IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the
business entity and filing as continuing political commiltees, (PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed o report.

The enclosed list of agencies Is provided to assist the contractor in identifying those public agencies
whose elecied official andfor candidate campaign committees are affected by the disclosure requirement.
It is the contractor's responsibility to identify the specific commiitees to which contributions may have been
made and need to be disclosed. The disclosed information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed cover sheet) may be used as the contractor's submission and is disclosable to the
public under the Open Public Records Act.

The confractor must also complete the aitached Stockholder Disclosure Cerlification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.

" NJS.A. 19:44A-3(s): “The term "legislalive leadership commiltee” means a committee established, authorized to be
established, or designated by the President of the Senale, the Minorily Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, ¢.65
(C.19:44A-10.1) for the purpose of recelving contributions and making expenditures.”




P.L. 2005, c.271
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*)

AN ACT authorizing units of local government to impose limits on political contribitions by contractors and
supplementing Title 40A of the New Jersey Statutes and Title 19 of the Revised Statutes.

BE IT ENACTED by the Senate and General Assembly of the Stale of New Jersey:

40A:11-51 1. a. A county, munlcipality, independent authorily, board of education, or fire district is hereby authorized to
establish by ordinance, resolution or regulation, as may be apprepriale, measures limiting the awarding of public contracts
therefrom to business entitles that have made a contribution pursuant to P.L.1973, ¢.83 (C.19:44A-] et seq.) and limiting the
contributions that the holders of a contract can make during the term of a contract, notwithstanding the provisions and
parameters of seclions 1 through 12 of P.L.2004, ¢.19 (C. 19:44A-20.2 et al.) and section 22 of P.L.1973, ¢.83 (C.19:44A-22),

b. The provisions of P.L.2004, ¢.19 shall not be construed to supersede or preempt any ordinance, resolution or regulation
of a unit of local government that limits political contributions by business entities performing or seeking to perform
government contracts. Any ordinance, resolution or regulation in effect on the effective dale of P.L.2004, ¢.19 shall remain in
effect and those adopted after lhat effective date shall be valid and enforceable.

¢. An ordinance, resolution or regulalion adopted or promulgated as provided in this section shall be filed with the
Secretary of State.

82:34-25 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500,
except for a confract that is required by law fo be publicly adverlised for bids, a Slale agency, counly, municipality,
independent authority, board of education, or fire district shall require any business entity bidding thereon or negotialing
therefor, to submit along with its bid or price quote, a list of political contributions as set forth in ihis subsection that are
reportable by lhe recipient pursuant to the provisions of P.L.1973, ¢.83 (C.19:44A- el seq.) and that were made by the
business entity during the preceding 12 monih period, along with the date and amount of each contribution and the name of
lhe recipient of each contribution. A business enlity contracting with a State agency shall disclose contributions to any Stale,
county, or municipal commillee of a political parly, legislative leadership committes, candidate committee of a candidate for,
or holder of, a Staie elective office, or any continuing political commiltee. A business enlity contracting wilh a county,
municipality, independent authority, other than an Independent autherily that is a Stale agency, board of educalion, or fire
district shall disclose contributions to: any State, county, or municipal commiitee of a political party; any legislative leadership
commillee; or any candidate commitlee of a candidate for, or holder of, an elective office of that public entity, of thal county In
which that public entity Is located, of another public entity within that counly, or of a leglslalive disirict in which that public
entity is located or, when the public entity is a county, of any legislative district which Includes all or part of the county, or any
continuing political committee.

The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of
goods or services.

b. When a business entily is a natural person, a contribution by that person's spouse or child, residing therewith, shall be
deemed to be a conlribution by the business entity. When a business enlity is other than a natural persen, a contribulion by
any person or other business enlily having an interest therein shall be deemed fo be a contribution by the business entity.
When a business entity is other than a nalural person, a contribution by: all principals, partners, officers, or directors of the
business enlity or their spouses; any subsidiaries direclly or indireclly controlled by the business entity; or any political
organization organized
under section 527 of lhe Internal Revenue Code that Is directly or indirectly controlled by the business entily, other than a
candidate commiitee, election fund, or political parly committee, shall be deemed to be a contribution by the business enlity.

c. As used in this section:

"business entity" means a natural or legal person, business corporation, professional services corporation, limited liability
company, partnership, limited partnership, business trust, association or any other legal commercial enlity organized under
the laws of this State or of any olher state or foreign jurlsdiction;

"interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock
in the case of a business entity that is a corporation for profit, as appropriate; and

"State agency" means any of the principal departments in the Executive Branch of the State Government, and any division,
board, bureau, office, commission or other instrumentality within or created by such departmenit, the Legislature of the Slate
and any office, board, bureau or commission within or created by the Legislative Branch, and any independent State
authorily, commission, instrumentality or agency.




P.L. 2005,c271 Page 2

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New
Jersey Election Law Enforcement Commission in an amount {o be determined by lhe commission which may be based upon
the amount that the business enlity failed to report.

19:44A-20,13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-
kind contribution, or pledge to make a conlribulion of any kind to a candidale for or the holder of any public office having
ultimate responsibility for the awarding of public contracts, or to a polilical parly commiittee, legislalive leadership commiltee,
political commiltee or continuing political committee, which has received in any calendar year $50,000 or more in the
aggregate through agreements or contracts with a public entity, shall file an annual disclosure statement with the New Jersey
Election Law Enforcement Commission, established pursuant lo section 5 of P.L.1973, c.83 (C.19:44A-5), setling forth all
such contribulions made by the business entity during the 12 months prior to the reporting deadline.

b. The commission shall prescribe forms and procedures for the reporting required in subseclion a. of this section
which shall include, but not be limited to:

{1) the name and mailing address of the business entity making the contribution, and the amount contributed during
the 12 menlhs prior to the reporting deadline;

{2} the name of the candidate for or the holder of any public office having ullimate responsibility for the awarding of
public contracts, candidatle commitiee, Joint candidates commitiee, polilical party commiltee, legislative leadership commitiee,
polilical committee or continuing political commillee receiving the contribution; and

(3) the amount of money the business entily received from the public entity through contract or agreement, the
dates, and information identifying each contract or agresment and describing the goods, services or equipment provided or
property sold.

¢. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet
site.

d. When a business entity is a natural person, a contribufion by that person's spouse or child, residing therewiih,
shall be deemed (o be a contribution by the business entily. When a business enlily is other than a natural person, a
contribulion by any person or other business enlity having an Interest therein shall be deemed to be a contribution by the
business entity. When a business entily is other than a natural person, a contribution by: all principals, partners, officers, or
directors of the business entily, or their spouses; any subsidiaries diractly or indirectly controlled by the business entity; or
any polilical organization organized under section 527 of lhe Internal Revenue Code that is directly or indirectly controlled by
the business entity, other than a candidale commitiee, election fund, or political parly commiltee, shall be deemed to be a
contribution by the business entity.

As ussd in this section:

"business entily" means a natural or legal person, business corporation, professional services corporation, limited
liability company, partnership, limited partnership, business trust, associalion or any other legal commercial entity organized
under the faws of this State or of any other state or foreign jurisdiction; and

"interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of
the stock in the case of & business entity that Is a corporation for proflt, as appropriate.

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the
New Jersey Elsclion Law Enforcement Commission In an amount to be determined by the commission which may be based
upon the amount that the business enlity failed 1o report.

4. This act shall lake effect immediately.

* Note: Bold italicized statulory references of new sections are anticipated and not final as of the time this
document was prepared. Siatutory compilations of N.J.S.A. 18A:1BA-51 is anticipated to show a reference to
N.J.S.A, 40A:11-51 and to N.J.S.A. 52:34-25.
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I List of Agencies with Elected Officials Required for Political Contribution Disclosure

County Name: Ocean

N.J.S.A. 19:44A-20.26

State: Governor, and Legislative Leadership Committees

Legislative District #s: 9, 10, & 30

State Senator and two members of the General Assembly per district,

County:
Freeholders

County Clerk

Sheriff

Surrogate

Municipalities (Mayor and members of governing body, regardless of title):

Barnegat Light Borough
Barnegat Township

Bay Head Borough
Beach Haven Borough
Beachwood Borough
Berkeley Township
Brick Township

Dover Township
Eagleswood Township
Harvey Cedars Borough
Island Heights Borough

Jackson Township
Lacey Township
Lakehurst Borough
Lakewood Township
Lavaltette Borough
Little Egg Harbor Township
Long Beach Township
Manchester Township
Mantoloking Borough
Ocean Gate Borough
QOcean Township

Boards of Education (Members of the Board):

Barnegat Township
Bay Head Borough
Beach Haven Borough
Berkeley Township
Brick Township

Central Regional
Eagleswood Township
Island Heights Borough
Jackson Township
Lacey Township

Lakehurst Borough
Lakewood Township
Lavallette Borough

Little Egg Harbor Township
Long Beach Island
Manchester Township
Mantoloking

Ocean Gate Borough

Ocean Township

Pinelands Regional

Fire Districts (Board of Fire Commissioners):

Brick Township Fire District No. 1
Brick Township Fite District No. 2
Brick Township Fire District No. 3
Dover Towsnship Fire District No. 1
Dover Towaship Fire District No. 2
Jackson Township Fire District No. 1
Jackson Township Fire District No. 2
Jackson Township Fire District No. 3
Jackson Township Fire District No. 4
Lakewood Township Fire District No. 1

Pine Beach Borough
Plumsted Township

Point Pleasant Beach Borough
Point Pleasant Borough
Scaside Heights Borough
Seaside Park Borough

Ship Bottom Borough
South Toms River Borough
Stafford Township

Surf City Borough
Tuckerton Borough

Plumsted Township

Point Pleasant Beach Borough
Point Pleasant Borough
Seaside Heights Borough
Seaside Park Borough
Southern Regional

Stafford Township

Towns River Regional
Tuckerton Borough

Little Egg Harbor Township. Fire District No. 1
Little Egg Harbor Township Fire District No. 2
Little Egg Harbor Township Fire District No. 3
Plumsted Township Fire District No. 1
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STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Quote Number: Bldder/Offaror;

PART 1; CERTIFIGATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX,
FAILURE TO CHECK ONE OF THE BOXES WiLL RENDER THE PROPOSAL NON-RESPONSIVE,

Pursuant lo Public Law 2012, o. 26, any person or enllly Lhat submlls a bld or propesal or otherwise preposes lo enlar Inlo or renaw a
conlract must complele the cerilficalion below to allest, under penally of perjury, that neilher the person or enlily, nor any of lis parenis,
subsldiaries, or affiliates, Is Identified on the Department of Treasury’s Chapler 26 lisl as a person or enlity engaglng In lnvastment aclivites
in lran. The Chapler 25 list is found on the Divislon®s webslle at hllp:#fwww.stale.njusftreasury/purchase/pdfChapler26l IsL.odf. Bldders
must review this list prior to compleling Lhe below cerllficallon. Fallure to complete the cartification wlll render a bldder's proposal
non-responslve. Il the Director finds a person or enlily to ba In violalion of faw, sfe shall take actlon as may be appropriate and provided
by law, rule or conlract, Including but nol limited 1o, Imposing sancllons, seeking compllance, recovering damages, declaring the parly in
defaulf and seeking debarment or suspensfon of the parly

|PLEASE CHECK THE APPROPRIATE BOX; ‘

| cortify, pureuant to Publlc Law 2012, c. 25, that nelther the bldder llsted above nor any of the blddsr's parents,
eubsldlarlss, or afflllates Is Jlated on the N.J. Depariment of the Treasury”s list of enlities determined to be engaged In prohibited

0O aclivilies in Iran pursuant to P.L. 2012, c. 25 ("Chaplar 26 LIst"), | fuither cerilfy that | am the person listed above, or | am an officer
or repressnlalive of the enlily listed above and am aulherized to make lhis certificalion on its behalf. | will skip Part 2 and slgn and
complete the Certlflcatlon balow,

OR

| am unable to certily as above bacause the bldder andfor one or more of Its parante, subsldlaries, or afflliates Is llsted on
[C] the Department's Chapter 25 llst. | will provide a detalled, accurate and preclse description of the activittes In Part 2 below

and slgn and complete the Certification below. Fallure to provide such wil result in ihe proposal belng rendered as_non-

responsjye and appropriate penallies, fines and/or sanclions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You mus! provide a delalled, accurale and precise descripilon of the acilvitles of the bldding person/entily, or cne of Its parents,
subsidiarles or affillales, engaplng In lhe Investment activilles In Iran cullinad above by compleling the boxes below.

EACH BOXWILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE “ADD AN ADDITIONAL
ACTIVITIES ENTRY' BUTTON.

Nemo Relatlonshlp to Bldder/Offeror

Descripllon of Aclivitles

Durallon of Engagement Anllclpaled Gessatlon Date
Bldder/Ofaror Contact Name Conlact Phona Number

Cerlification: 1, belng duly swera upon my oalh, hersby rapresent Lhal the toregolng Information and any atlachments therelo L6 the bes!t of my knowledga are lug and complste, [
acknowtedge: thal | am aulhorized lo executa (his certificalion on behall of the bidder; hat the Stale of New Jersey Is relying on Lhe information contained hercln and thal | am under a
conlinuing obligation from the dala of this certification through the complelion of eny conlracls with (he Stala lo nolify the Stala In writing of any changes (o the fnformatien conlalned|
hereln; thal | am aware thal Itls a ciminal offonso lo make a false slalomenl or misieprasentalion In this eertilcation, and if | 6o $o, 1 am subject o cimlnal prosecullen under the Taw and
that i will constiiule & material breach of my agieamen(s) with the Slale, permlling tho Stala lo deciare any conliact(s) resulting from this cerlificatlon vold and unenforcesble,

Full Name (Print}): Signature:

Do Not Enter PIN as a Signature

Tlte: Date:
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To be completed, signed below & returned with proposal.

NON-COLLUSION AFFIDAVIT
RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE ARTS
FOR LAKEWOOD ELEMENTARY SCHOOL STAFF FOR THE
2016-17 SCHOOL YEAR

Proposal Date: Tuesday, August 30, 2016 at 11:00 A.M.

Lakewood Board of Education.

STATE OF )
'SS!
COUNTY OF )
l, of the Cily of
in the County of and the State of

of full age, being duly sworn according to law on my oath depose and say that:

[ am of
Position in Company

the firm of and the
respondent making the Proposal for the above names contract, and that | executed the said Proposal
with full authority so to do; that | have not, directly or indirectly, entered into any agreement,
participated in any collusion, discussed any or all parts of this proposal with any potential respondents,
or otherwise taken any action in restraint of free, competitive bidding in connection with the above
named RFP, and that all statements contained in sald Proposal and in this affidavit are true and
correct, and made with full knowledge that the Lakewood Board of Education relies upon the truth of
the statements contained in said Proposal and in the statements contained in this affidavit in awarding
the contract for the said RFP.

| further warrant that no person or selling agency has been employed or retained to solicit or
secure such contract upon an agreement or understanding for a commission, percentage, brokerage
or contingent fee, except bona fide employees of bona fide established commercial or selling agencies
maintained by

(Print Name of Contractor/Vendor)

Subscribed and sworn to;

(SIGNATURE OF CONTRACTOR/VENDOR)

before me this day of ,
Month Year
NOTARY PUBLIC SIGNATURE Print Name of Notary Public
My commission expires ' . —Seal
Month ~ ~ Day ___ Year =
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To be completed, signed below & returned with proposal.
STOCKHOLDER/PARTNERSHIP DISCLOSURE AND STATEMENT OF OWNERSHIP

RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE ARTS
FOR LAKEWOOD ELEMENTARY SCHOOL STAFF FOR THE
2016-17 SCHOOL YEAR

Proposal Date: Tuesday, August 30, 2016 at 11:00 A.M.

Please check one type of Ownership, complete the form, and execute where provided.

O Corporation-- | Limited Partnership--
| Partnership-- 1| Limited Liability Corp.--
| Sole Proprietorship-- [ | Limited Liability Partnership--
| Sub Chapter S Corp.-- | Other-

No corporation “or parinership” shall be awarded any contract nor shall any agreement be entered into
for the performance of any work or the furnishing of any material or supplies, the cost of which is to be paid with
or out of any public funds, by the State or any county, municipality or school district, or any subsidiary or agency
of the State, or by an authority, board or commission which exercises governmental functions, unless prior to
the receipt of the proposal or accompanying the proposal of said corporation or said parinership, there is
submitted a statement setting forth the names and all individual partners in the partnership who own a 10% or
grealer interest therein, as the case may be." If one or more such stockholder “or partner” is itself a corporation
“or partnership”, the stockholder holding 10% or more of that corporation “or partnership” the individual partners
owning 10% or greater interest in that partnership, as the case may be, shall also be listed. The disclosure
shall be, continued until names and addresses of every non-corporate stockholder, and individual partner,
exceeding the 10% ownership criteria established in this acf, has been listed.

IT IS MANDATORY THAT THIS FORM BE COMPLETED AND SUBMITTED WITH THE PROPOSAL. In the
event that there are no persons who own ten percent or more of the stock or ownership of the respondent, then
such fact should be certified below as part of this disclosure,

Name of Company
Address
City, State, Zip

List of Owners with Ten Percent (10%) or More Interest

QOwner's Name Home Address Title/Office Held Percent (%) of
Parlnership Shares
Owned

NOTE: If you need more space than that provided above, please use an extra sheet for furnishing the
above required information for any remaining persons or entities.

Signature Date
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(form continued from the previous page)

To be completed, signed below & returned with proposal.

STOCKHOLDER/PARTNERSHIP DISCLOSURE AND STATEMENT OF OWNERSHIP
(cont.)

If your firm is not a corporation and/or partnership, please explain below how your firm is organized
and include a list of the various principals.

Qur firm, , Is organized

=
)

Names of Principals

Use additional paper if needed. Check here D if additional sheets are attached.

Name of Company

Address

City, State, Zip

Authorized Agent Title

SIGNATURE OF AUTHORIZED AGENT
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To be completed, signed below & returned with proposal.

Vendor Questionnaire/Certification

RFP 07-1617 Title: PROFESSIONAL DEVELOPMENT IN LANGUAGE ARTS
FOR LAKEWOOD ELEMENTARY SCHOOL STAFF FOR THE
2016-17 SCHOOL YEAR

Proposal Date: Tuesday, August 30, 2016 at 11:00 A.M.

Name of Company
Street Address PO Box
City, State, Zip
Business Phone Number ( ) Ext.

Emergency Phone Number { )
FAX No. ( ) E-Mail
FEIN No.

Years in Business Number of Employees

References — Work previously done for School Systems in New Jersey

Name of District Address Contact Person/Title Phone

Vendor Certification

Direct/Indirect interests

| declare and certify that no member of the Lakewood Board of Education, nor any officer or employee or person
whose salary is payable in whole or in part by said Board of Education or their immediate family members are
direcily or indirectly interested in this proposal or in the supplies, materials, equipment, work or services to which it
relates, or in any portion of profits thereof. If a situation so exists where a Board member, employee, officer of the
board has an interest in the proposal, etc., then please attach a letter of explanation to this document, duly signed
by the president of the firm or company.

Gifts; Gratuities; Compensation

| declare and certify that no person from my firm, business, corporation, association or partnership offered or paid
any fee, commission or compensation, or offered any gift, gratuity or other thing of value to any school official,
board member or employee of the Lakewood Board of Education.

Vendor Contributions

| declare and certify that | fully understand N.J.A.C. 6A:23A-6.3(a)(1-4) concerning vendor contributions to school
board members.
| certify that | am not an official or employee of the Lakewood Board of Education.

| further cerlify that | understand that it is a crime in the second degree in New Jersey to knowingly make a
material representation that is false in connection with the negotiation, award or performance of a government
confract.

President or Authorized Agent SIGNATURE
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Form AA 302 STATE OF NEW JERSEY
Rev. 1AL Divislon of Purchase & Froperty
Contract Compliance AuditUnlt
EEQ Monitoring Program

EMPLOYEE INFORMATION REPORT

IMPORTANT-READ INSTAUCTIONS CAREFULLY BEFDRE COMPLETING FORM. FAILURE TO PROPEALY COMPLETE THE ENTIRE TORM AND TO SUBMIT THE REQUIRED
£150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. ©0 NOT SUBMIT EEO-1 REPORT FOR SECTION B, fTEM 11, Far Insfructions en ¢ampleting the form, go to:

P vt SO AP leISL ot comptance/pdlfaziodns pul

SECTION A - COMPANY IDENTIFICATION

I Fil) NO OR SQCIAL SECURDTY 2 TYPD OF HUSIKESS 3 TOTAL NO EMPLOYELES I THE ENTIRE
0} MFG O 2 SERVICE 0 3 WHOLESALE COMPANRY
[ 4 ReTAIL [] 5 OTUER
4. COMPANY NAME
5 STREET Ay COUNTY STATE ZIPF CODE
& MAME OF PARENT OR AFFILIATED COMPANY (IF NONE, S0 INDICATE) cIryY STATE ZIp CODE
7. CHECK ONE: IS THE COMPANY: o] SINGLE-ESTABLISHIMENT EMPLOY LR 0 MULTI-ESTABLISIHMENT EMPLOYER
" " . : NUMBLE INTS LY NI
9, TOTAL NUMBER OF FAMPLOYEES AT ESTADLISIIMENT WIIIC1T 1IAS BEEN AWARDED THE CONTRACT | I
1¢_PUDLIC AGENCY AWARDING CONTRACT
cimy COUNTY STATL Zif CODE
Qifichi Use Only RATE RECEIVED FNAUVODALL ASSIGNED CFRTIFICATIONNUMBER
SECTION @ - EMPLOYM)
L1, Repan atl permanent, lemporary and part-lime employees O YOUR OWN PAYROLL. Enter the approgmare (ig M 5 in 8] columm. Where there are
o employees in a parlicular category, enter azero Include ALL smployees, it just thote in minority/noa-mi co! 1,2 & 1. DONOFSUSMIT
AN EFQ-J REPQRT.
ALL EMPLOYEES
108 COL 1 oL,z |col. 3 ALE*Feoes \ s BT U R D YT T
CATEGORIES TOTAL MALE  [FEMALE AMER. RON
(Cols 2 &3) DLACK A Al DLACK | HISPANIC| INDIAN| ASIAN] MIN
oificlslif Managers
Professlonals
Tethnlcdans
Sales Workers
Offlce & Cledical
Craftworkers
{skliled)
Cperativer
{Seml-skilied)
Laboren
{Unikdlled}
Service Workers
TOTAL
Totalemploymenit
From pievious
Repgrt (Hany}
Temporary &Parl- "The data below shall NOT be included in the Migures for the appropriate categarics above.
Time Employees
12, HOW WAS INFORMATION AS TO RACE OR ETIINIC GROUR IN SECTION B OBTALNLD 14, 1S TIIS TIE FIRST 15, [F NO, DATE LAST
[] | Visudd Suvey ]2 Employment Record [ Othen {Specify) Employee Information REPORT SUDMMTED
Report Submutiad?
MO, DAY, YEAR
13 [ATES OF PAYROLL FERIOD USED
From To Lyes| oz a0l
SECTION € - SIGNATURE AND IDENTIFICATION
16, NAME OF PERSON COMPLETING FORM (Peini or Type) SIGNATURE TITLE DATE
[+] IDA\’| YEAR
17. ADDRESS NO. & STREET Iy COUNTY STATE  ZIPCODE PIIONE (AREA CODE, KO EXTENS{ON)
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INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT OR TYPE ALL
INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED $150.00 NON-
REFUNDABLE FEE MAY DELAY 1SSUANCE OF YQUR CERTIFICATE. IF YOU HAVE A CURRENT CERTIFICATE OF
EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS FORM UNLESS YOUR ARE RENEWING A CERTIFICATE
THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number assigned
bythe InternalRevenue Service, or if a Federal Employer
Idenlification Number has been appliedfor of [ your
business is such that you have not or will not receive a
Federal Employer Identification Number, enterthe Social
Security Number of the owner or of one partner, inthe case
of a partnership.

ITEM 2 - Check the box appropriate fo your TYPE OF
BUSINESS. If you are engagedin more than cne iype of
business check the predominate one._If you are a
manufacturer derivingmore than 50% of your receipts from
your own retail outlets, check “Retail”.

ITEM 3 - Enter the total *number* of employeeas in the entire
company, including part-time employees. This number shall
include allfacilities in the entire firm or corporation.

ITEM 4 - Enter the name by whichihe company Is identified.
Ifthere Is more than one company name, enterthe
predominate one.

ITEM 5 - Enter the physlcal location of the company. Include
City, Couniy, State and Zip Code.

ITEM 6 - Enter the name of any parent or affiliated company
including Ihe City, Counly, State and Zip Code. |f therg is..

nang.seindisale byentering None” or NA,

ITEM 7 - Check the box appropriate to your type of company
establishment. *Single-establishmeni Employer” shail Include
an employer whose businessis conducied atonly one
physical localion. "Multi-e stablishment Employer® shall
include an employer whose business is conducted at more
than one location.

ITEM 8 - | Mulli-establishment® was entered in item 8,
enterthe number of establishments within the State of New
Jersey.

ITEM 9 - Enter the total number of employees althe
establishmentbeing awarded the contraci.

ITEM 10 - Enter the name of the Public Agency awarding the
coniraci. Include City, County, State andZip Code. This is
not applicable if you are renewing a current Certificate.

ITEM 11 - Enter the appropriate figures on alllines andin all
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATAFROM THE FACILITY THAT IS BEING AWARDED
THE CONTRACT. DO NOT list the same employee in more
than one job category. DO NOT attach an EEOQ-1 Report.

Racial/Ethnic Groups will be defined:

Black: Notof Hispanicorlgin. Rersens having.origininany.ef.
fri

Hispanic: Persons of Mexican, Puer[o Rican, Cuban, or

Central or South American or other Spanish cuiture or origin,

regardiess of race.

American Indian or Alaskan Native: Persons having

origins in any of the orlginal peoples of MNorth America, and

who maintain cullurafidentification through tribal affiliation or

community recognition.

Asian or Pacific Islander: Persons having originin any of

the original peoples of the Far Easl, Southeast Asia, the

Indian Sub-continentorthe Pacificlslands. This area

includes for example, China, Japan, Korea, the Phllippine

Islands and Samoa.

Non-Minority: Any Persons notidertified in any ofthe
aforementioned Raclal/Ethnic Groups.

ITEM 12 - Checkthe appropriate box. If the race or ethnic
groupinformation was not obtained by 1 or 2, specify by
what othermeans this was done in 3.

ITEM 13 - Enter the dates ofthe payroll period usedto
prepare the employmentdata presentedinltem 12.

ITEM 14 - If this I8 the first lime an Employee Information
Reporthas been submitied forthis company, check block
“Yes™.

ITEM 15 - If the answerio item 15 is "No*, enler the date
when the last Employee Information Reportwas submitied
bythis company.

ITEM 16 - Piint or type the name of the person compleling
the form. Inciude the signature, titte and date.

ITEM 17 - Enter the physical localion where the form s being
completed. Include Cily, State, Zip Code and Phone
Number.

TYPE OR PRINT IiN SHARP BALL POINT PEN
THE VENDOR IS TO COMFPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE
VENDOR'S O\WNFILES, THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE
CONTRACTIF THIS IS YOUR FIRSTREPORT; AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00
PAYABLETO THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-REFUNDABLE) TO:
NJ Department of the Treasury
Division of Public Contracts Equal Employment Opportunity Compliance

Trenton. New. 590y, 08625:0206. Telephone Na. (609) 292.5473
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LAKEWOOD BOARD OF EDUCATION
Buslness Office
200 Ramsey Avenue
Lakewood, New Jersey 08701

DD T v

REQUIREMENTS
2 CFR PART 200 et seq.

ADDENDA

Public Works, Goods and Services; Food Services Contracts

REVIEW AND SIGN:

Attachment A (Page 10 of 13)
Attachment B (Page 11 of 13)
Attachment C  (Page 12 of 13)

SUBMIT FORMS WITH BID PACKAGE

(> e i O

John Paredes
Purchasing Agent !
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March 2015—Effeclive Date July 1, 2015

Federal Contract Requlrements Addendum

The Lakewood Board of Education and the Conlractor acknowledge that this Coniract Is fundsd In part or entiely by the
Federal Government and the parlles agree to comply wilh all sections of the Federal Uniform Administrative
Requirements 2 CFR Part 200 et seq. Including, but not limiled to, the foliowing:

Plaase Nole:  Food Services Coniracls

The Lakewood Board of Education also procures goods and services pald from federal funds recelved by the school
district as it pertains to the Food Services Dapartmen,

Contraclors shall comply with the Board's Specificalions and General Requlrements for Food Services contracts and the
followlng Federal Reguations:

« Natlonal School Lunch Program 7CFR 210.21
+  School Breakfas! Program 7CFR 220.16
»  Speclal Mikk Program 7CFR 215.14(a)
«  Summer Food Service Program 7 CFR 225.17
*  Buy Amerlcan 7 GFR 210.21(d)

Spacliic Contract Requlrements

1. The Contractor shall comply wiih all aspacts of the Board's Specifications and General Raquirements for Public Works
Contracts or Bld Specificalions and General Requlrements for Goeds and Services Conlracts as pertaln lo this Conlract.
In the event of a confllct between the sald Specifications and Gensral Requirements, the Public School Contracts Law al
N.J.S.A. 18A: 18A-1 8t seq. and Federal Procurement Regulations, the sirlcter requirements shall govern.

2, The Depariment of Education has the aulhority to requlre changes to this Contract and Include remedes, changed
condilions, access In records relention, suspension of work and other clauses approved by the Office of Federal
Procurament Pollcy,

3. ALL CONTRACTS, AWARDED BY A RECIPIENT, INCLUDING SMALL PURCHASES, SHALL CONTAIN THE
FOLLOWING PROVISIONS AS APPLICABLE:

A. Equal Employment Opportunity -if lhe confracl exceeds $10,000, i shall contain & provislon requliing
compilance with E.O. 11246 -- Equal Employment Opportunily, as amended by E.O. 11375 -- Amending
Executive Order 11246 Relating to Equal Employment Opporiunily, and as supplemented by regutallons at 41
CFR Parl 60 -- Offico of Federal Contract Compllance Programs, Equal Employment Opporlunity, Depariment of
Labor,

ofice of Requirement for Atfiimative Action o Ensure Equal Qpporiunity (Executive Order 1124

1. The Offeror's or Bldder's aflention Is callad lo the "Equal Opportunity Clause" and the “Standard of Federal
Equal Employment Specifications® sel forth hereln,

2. The goals and timetables for minority and female periicpation expressed In percenlage terms for the
Contractor’s aggregale work foree in each trade on all constructlon work In the covered area, are as follows:
{See Attachment A to this Addendum for goals and timetables for mlnoritfes and women.)

Conlracior's compliance with Executive Order 11246 shall be based upon its Implementalion of the Equal
Opportunlly clause, specllic affirmative action obligations required by the Standard Federal Equal Opportunily

RFP Boilerplate Nov.2014 41|Page




Conslruction Conlracl Specifications, as sel forth In 41 CFR Part 60-4 and lls efforls to meel the goals
eslablished for the geographlcal area where the Conlract is to be performed. The hours of minorily and
female employment and tralnlng must be substaniially unlform throughout the length of the Contract, and In
each lrade, and Conlraclor shall make a good fallh efforl to employ minorities and women evenly on each of
its projects. The transfer of minority or ferale employees or tralnees fiom Conlraclor lo Contractor or from
project to project for the sole purpose of meeling Contractor's goals shall be a violallon of Ihe Contract, lhe
Execullve Order, and lhe regulatlons In 49 CFR Part 60-4. Compliance wilh the goals will be measured
agalnst the total work hours performed,

The Contractor shall provide written nofification fo the Director of the Office of Federal Gonlract Compliance
Programs within 10 working days of award of any construction subconlract In excess of $10,000 at any tler for
construclion work under the contract resulting from this soficltation. The nolification shall lis! the nams,
address and {elephone number of the subconlractor; smployer Idenlfication numbsr of the subcontractor:
eslimated doflar amount of the subcontract; estimated starting and completion dales of the subcontract; and
the geagraphical area In which the subconlractis fo be performed.

As used in this Nolice, and In the conlract resulling from thls solicitalion, the "covered area® is {insert
descriptfon of the geographical araas where the coniract Is to be performed giving the stale, county and clty,
if any),

[43 FR 49254, Oct. 20, 19786; 43 FR 51401, Nov. 3, 1978, as amendad at 45 FR 65977, Oct. 3, 1980)

(a) The equal opportunily clause published al41 CFR 60-1.4(a) of this chapler Is required to be Includsd in,
and is parl of. all nonexempl Federal conlracts and subcontracts, Including construction conlracts and
subcontracts, The equal opportunily clause published al 41 CFR 60- 1.4(b) Is requlred to be Included In, and
Is a part of, all nonexempl federally assisted constuction conlracts and subcontracis. In addition to the
clauses described above, all Federal contracting offlcers, all appficants and all non-constructlon contractors,
as applicable, shall Include the specifications set forth In this section In afl Fedaral and federally assisted
construclion coniracls in excess of $10,000 to be performed In geographical areas deslgnaled by the Director
pursuant o §60-46 of this part and In construclion subcontracts in excess of $10,000 necessary In whole or In
partfo the performance of non-constructlon Federal contracts and subcontracts covered under the Execulive
order.

Standard Federal Equal Employment opporfunily Conslruction Conlract Specifications (Execulive Order
11246)
1. As used In these spacificallons

a. "Covered area” means the geographical area described In the solicltallon from which this
contract resulled;

b. *Director” means Direclor, Ofilce of Federal Conlract Compllance Programs, Unlted States
Department of Labor, or any person {o whom the Dlrector delegales aulhority;

¢. "Employer idenlification number® means the Federal Soclal Securlly number used on (he
Employer's Quarterly Fedsral Tax Return, U.S, Treasury Depariment Form 941.

d. "Minority" includes
() Black {alf persons having origins In any of the Black Afiican raclal groups not of Hispanle origh};

(il Hispanlc (all persons of Mexlcan. Puerto Rican, Cuban, Cenlral or Soulh American or other
Spanlsh Cullure or origln, regardless of race);

(Il Astan and Paciflc Istander (all persons having origins in any of the original peoples of the Far
East. Southeast Asla. the Indian Subcontinent, or the Paclfic Islands); and
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{iv) American Indlan or Alaskan Native (all persons having orlgins in any of the original peoples of
North America and maintalning Identiflable tribal affillatlons through membership and
particlpation or communlty identificatlon)

2. Whenever the Conlractor, or any Subcontractor al any tier, subcontracts a portion of the work
Involving any construction trade, It shall physlcaly Include In each subcontract In excess of $10,000 the
provisions of these speclfications and (he Nollce which contalns the applicable goals for minosity and
female parilcipation and which [s set forth In the solicllalions from which this contract resulted.

3. If the Contraclor Is particlpaling (pursuant to 41 CFR 60-4.5) In a Hometown Plan approved by the
US Department of Labor In the covered area elther individually or through an assoclation, ils afflrmalive
action obligations on all work In the Plan area (ncluding goals and limelables) shall be In accordance
wilth that Plan for those (rades which have unlons participating In the Plan. Conlractors must be able to
demonslrale thelr particfpation In and compliance with the provislons of any such Hometown Plan, Each
Contraclor or Subcontractor particlpaiing In an approved Plan ts Individually required to comply wilh ifs
obligations under the EEO clause, and to make a good fallh efforl to achleve each goal under the Plan In
each lrade In which It has employses The overall good faith performance by other Conlraclors or
Subconlractors toward a goal In an approved Plan does not excuse any covered Conlraclor's or
Subconiractors fallure to take good falth efforis to achleve the Plan goals and imetables,

4. The Conlractor shall Implement the specific affirmative action standards provided In paragraphs 7 a
through p of these specifications. The goals set forth in the solicitalion from which this contract resulted
are expressed as perconlages of Ihe total hours of employment and lralning of minority and female
ulilizalion the Conlractor should reasonably be able lo achleve In each construction lrade in which it has
employess in the covered area. Coverad Consfruclion conlraclors performing consliuclion work In
geographlcal areas where they do nol have a Federal or federally asslsted construclion conlract shall
apply the minorlly and female goals established for the geographical area where the work is belng
performed Goals are published perlodically In the Federal Reglster in notice form, and such notices may
be oblalned from any Office of Federal Conlract Compllance Programs office or from Federal
procurement contracling offlcers The Conleactor Is expected to make substantially uniform progress In
mealing Ils goals In each crafi during the perlod specified.

5. Neither the provisions of any collective bargalning agreement, nor the fallure by a unfon with whom
tha Contractor has a colleclive bargaining agreement, to refer slther minoritiss or women shall excuse
the Contraclor's obligations under these specificallons, Execulive Order 19246, or the regulalions
promulgaled pursuant therelo.

6. In order for the nonworking frainlng hours of apprenices and Iralness to be counted In mesting lhe
goals, such apprenlices and rainees must be employed by the Conlractor during the tralning perlod, and
Ihe Conlractor must have mado a commitment to employ the apprentices and traknees at the completion
of thelr training, subject to the avallablity of employment opportunilles. Tralnees must be trained
pursuant (o tralning programs approvad by the U.S. Dapariment of Labor.

7. The Contractor shall take specific affirmative actlons to ensure equal employment opporlunliy. The
evaluation of the Contractor's compliance wilh hese specifications shall be based upon Iis efforl to
achleve maximum results from His acllons, The Contracor shall document these efforis fully, and shall
Implement affirmative action steps al least as extensive as the following:

a.Ensure and malntaln a working environment free of harassment, Intlmidation, and coerclon at all
sites, and in all facllities at which the Conlractor's employees are asslgned lo work. The Contraclor,
where possible, will assign two or more women (o each construction project, The Conlractor shall
specifically ensure that all foremen, superintendents, and olher on-site supervisory personne! are
aware of and carry out the Conlractor's obligation to malntaln such a working environment, with
speclfic altention to minorily or female individuals working at such siles or In such facllitles.

b.Eslablish and maintaln a current list of minority and female recruliment sources, provide written
notlfication to minorily and female recrultment sources and to communily organizallons when the
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Contragtor or ils unions have employment opportunilies avallable, and malntaln a record of the
organizalions' responses.

¢. Maintaln a current file of the names, addresses and telaphone numbers of each minority and female
off-the-slreet appticant and minority or female referral from a unlon, a recruilment source or
communily organizallen end of what action was taken wilh respect lo each such Individual. If such
Individual was sent lo the unfon hiring hall for referral and was not referred back to the Contractor
by the unlon or, if referred, not employed by the Contractor, {hls shall be documented In ths file wilh
the reason therefore, along with whatever addillonal actions the Conlractor may have laken.

d. Provide Immediate written nolificallon fo the Direclor when the unlon or unlons with which the
Conlractor has a collective bargaining agresment has nol referred o the Conliactor a minority
person or woman sent by the Confractor, or when the Conlractor has other information (hal the
unlon referral process has impeded the Conleaclor's afforts 1o meet Its abligations.

0. Devalop on-the-job tralning opportunitles andfor parlicipate in lralning programs for the area which
expressly Include minorities and women, Including upgrading programs and apprenticeship and
tralnee programs relevant lo the Conlractor's employment needs, especlally those programs
funded or approved by the Deparlment of Labor The Contractor shall provide nolice of these
programs to the sources complled under 7b above,

f. Disseminale the Contraclor's EEO policy by providing notice of the poiicy to unlons and tralning
programs and requesling thelr cooperatlon In asslsting the Conlractor In meeting lis EEO
obligalions; by Including it in any policy manual and collective batgalning agrasment; by publiclzing
it In the company newspaper, annual report, etc.; by specific review of the policy with all
management parsonnel and with all minority and female employaes at least once a year; and by
posting the company EEO policy on bullelin beards accessible to all employees at each locatton
where construction work is performed,

9. Review, al least annually, the company's EEO policy and affirmalive action obligalions under these
specllicallons with all employses having any responsiblity for hirlng, assignmenl, layoff,
termination or other employment daclslons Including specific review of {hese items with onslle
supervisory personnel such as Superintendents, General Foremen, elc., prior lo the initiation of
construcllon work at any job slte. A wrillen record shall be made and malntained Idenlifying the
{ime and place of lhese meslings, parsons altending, subject malter discussed, and disposition of
the subect malter.

h. Dissemlnale the Conlraclor's EEO policy externally by Including it In any adverlising in the news
media, specifically including minorlly and female news medla, and providing wrilten nofificatlon to
and discussing the Conlractor's EEO policy with other Conlractors and Subconiractors with whom
the Conltraclor does or antlcipales doing business,

. Direct its recruliment efforts, both oral and wrillen, fo minonity, female and community
organizatlons, (o schools with minorlly and female students and to minority and femala recrulilment
and tralning organizatlons serving the Conlraclor's recrullment area and employment needs. Not
later than one monlh prior (o the dale for the acceptance of applications for apprenliceship or other
fraining by any recrultment source, the Cenfraclor shall send wrilten notification to organizallons
such as the above, describing (he openings, screening procedures, and lests to be used In the
seleclion process.

] Encourage present minorily and female employees to recrult other minorily persons and women
and, where reasonable, provide after school, summer and vacaflon employment to minorily and
female youlh both on the site and In other areas of a Conlractor's work force.

k. Valldate all tests and other selection requirements where there is an obligation to do so under 41
CFR Part 60-3,
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. Conduct, al least annually, an Inventory and evaluation at least of all minorily and female
personne! for promotional opporiuniies and encourage these employees to seek or lo prepare for,
through approprlate tralning, elc., such opporunities

m. Ensure thal senlorily pracllces, job classificatlons, work assignments and olher personnel
praclices, do nol have a discriminatory effect by conlinually monitoring all personnel and
employment refated aclivilles to ensure that the EEO policy and the Contractor's obligalions under
these specifications are being carried oul.

n. Ensure thal all facililes and company activitles are non-segregated except thal separate or single-
user loilet and necessary changing facilitles shall be provided to assure privacy belwaan the
SOXES.

0. Document and maintain a record of all sollcllations of offers for subconlracts from minority and
female construction contractors and suppliers, Including clrcutation of sollcitations to minorily and
female conlraclor assoclations and other buslness associatlons.

p. Conduct a review, at least annually, of all supervisors' adherence to and performance under Ihe
Contractor's EEO policles and affirmalive actlon obtigations.

8. Conlractors are encouraged to participale in voluntary assaclations which asslst In fullling one or
more of thelr affirmallve actlon obilgallons (7a through p). The efforts of a confractor assoclallon, jolnt
conlractor-unlon, conlraclor-community, or olher slmilar group of which (he conlraclor is a member and
participanl, may be asseried as fulfiling anyone or more of fis obligallons under 7a through p of these
Spacificatlons provided that the contractor aclively participales in the group, makes every effort to assure
Ihat the group has a posilive Impact on the employment of minorilles and women In the Industry, ensures
thal the concrete benefits of the program are reflected in the Confractor's minorily and femala worklorce
particlpation, makes a good fafth effort fo meet ils Individual goals and timetables, and can provide
access lo documentallon which demonstrates the effectiveness of actlons taken on behalf of the
Contractor The obligation to comply, however, is the Contractor's and failure of such a group to fulfill an
obligatlon shail not be a defense for lhe Contractor's noncompliance.

9. A single goal for minorities and a separate single goal for women have been established The
Contraclor, however, Is required lo provide equal employment opportunily and to take affirmative action
for all minorily groups. both male and femals, and ail women, both minorily and non-minority
Consequanlly, the Conlractor may be in violatlon of the Executlve Order If a pariicular group Is employad
[n a substantially disparate manner (for examplo, aven though the Conlraclor has achleved its goals for
women generally, the Conlractor may be In violallon of the Executive Order if a spacific minorily group of
women Is underutllized),

10. The Conlractor shall not use the goals and timetables or affirmative actlon standards to discriminate
agalnst any person becauss of race, color, religion, sex, or nallonal origin.

11. The Conlraclor shall not enter Into any Subcontract with any person or firm debarred from
Government conlracts pursuant to Exacutive Order 11246.

12. The Confractor shall carry out such sanctions and penatties for violation of these speciflcations and
of the Equal Opportunily Clause, Including suspension, terminalion and cancelfalon of existing
subcontracts as may bo Imposed or ordered pursuant to Execulive Order 11246, as amended, and It
Implementing regulations, by the Office of Federal Conlract Compllance Programs Any Conlractor who
falls to carry out such sanctlons and penalties shall be In viotatlon of these specificalions and Execulive
Order 11246, as amended.

13. The Conlractor, In fulfiling Its obligations under these specifications, shall Implement spaclfic
affirmalive aclion steps, al lsast as extensive as those standards prescilbed In paragraph 7 of these
specificalions, so as lo achleve maximum results from Its efforls fo ensure equal employment opportunily
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If the Contractor falls to comply with the requirements of the Execulive Order, the Implementing
regutations, or these specifications, the Dlrector shall proceed in accordance with 41 GFR 60-4.8.

14. The Conlractor shall designale a responsible offictal to monitor all employment related activily to
ensure thal the company EEQ policy Is belng carrled oul, to submit reporis relating fo the plovislons
hereof as may be required by the Government and to keep records. Records shall al least Include for
each employae the name, address, telaphone numbers, construction trade, unlon affillation if any,
employeo Identification number when asslgned, soclal securily number, race, sex, stalus (eg., machanic,
apprentice lralnes, helper, or laborer), dates of changes In stalus, hours worked per week In the
Indicated trads, rate of pay, and locations al which the work was performed. Records shall be malnlalned
in an easlly understandable and relilevable form; however, to the degree (hat existing records salsfy this
requirement, contraclors shall not be required lo maintaln separate records.

5. Nolhing hereln provided shall be conslrued as a lim'tation upon the applicalion of other laws which
eslablish different slandards of comptiance or upon the appiicalion of requirements for the hifing of lecal
or other area residents {eg., those under (he Public Works Employment Act of 1977 and the Communily
Development Block Grant Program),

(b) The notice set forlh In 41 CFR 60-42 and the specifications set forth In 41 GFR 60-43 replace the
New Form for Federa! Equal Employment Opportunity Bid Condltions for Federal and Federally Asslsted
Conslructlon published at 41 FR 32462 and commonly known as the Mode! Federal EEO BId Condltions,
and the New Form shall not be used after the regulations In 41 CFR Part 60-4 become effective,

[43 FR 49254, Oct 20, 1976; 43 FR 51401, Nov 3,1978, as amended at 45 FR 65978, Oc. 3, 1980)

These goals are applicable to all the Contractor's consiruction work (whether or not it Is Federal or
federally assisted/performed In the covered area). If the Contractor performs construction work In a
geographical area located oulslde of the covered area, it shall apply the goals established for such
geographlcal area where the work Is actually parformed. With regard to this second area, the conlractor
also Is subect lo the goals for both lls federally Involved and non-federally Involved consiruction.

Smefl Minorily and Women's Businesses,

Ifthe Conlraclor Intends o lel any subconlracts for a portlon of the work, Conlraclor shall take affirmatlve
steps {o assure Ihal small, minorily and women's businesses are used when possible as sources of
supplies, equipment, construction and services. Affiriatlve steps shall consist of; (1) Including quallfied
small, minorily, and women's busiesses on sollcitalion lisls; (2) assurlng that small, minority, and
women's businesses are soliclled whenever they are potenlial sources; (3) dividing total requirements
when economlcally feasible, Into small tasks or quaniities to permil maximum particlpation of small,
minorily, and women's businesses; (4) establishing delivery schedules, where the requlrements of the
work permil, which will encourage partclpation by small, minoity and women's businesses; (5) using the
services and assistance of the Small Business Adminislration and the Minorily Business Devalopment
Agency of the United Steles Department of Commerce; and (7) Conltraglor Is encouraged fo procure
goods and services from labor surplus area firms.

B. Copeland “Antl-Kickback” Act (18 U.S.C, 874 and 40 U.S.C. 276¢) -- All conlracls and sub-granls
In excess of $2,000 for conslruclion or rapales awarded by reciplents and sub-reciplents must Include
a provislon for compliance with the Copeland “Antl-Kickback® Act {18 U.S.C. 874), as supplamenled
by Depariment of Labor regulations (29 CFR Part 3 -- Conlraclors and Subconteactors on Public
Bullding or Public Work Financed in Wholo or in Part by Loans or Grants from the Uniled States).
The Act provides thal each conlraclor or sub-reciplent shall be prohibited from Inducing, by any
means, any person employed in the construction, complotion, or repalr of public work, to glve up any
part of the compensalion (o which he Is otherwise entilled. The reciplent shall report ali suspected or
reporied violations to the Federal awarding agency.

C. Davis-Bacon Act, as emeonded (40 U.S.C. 276a fo 8-7) -- When required by Federal program
legistatlon, all consleuction conlracls awarded by the reclplents and sub-reciplents of more than
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$2,000 shall Include a proviston for compliance with the Davis-Bacon Act (40 U.S.C. 276a lo a7)
and as supplemented by Deparlment of Labor regulations (20 CFR Parl 5 -- Labor Standards
Provislons Applicable to Coniracts Goveming Federally Financed and Assisted Construction),
Under this Acl, contractors shall be required to pay wages to laborers and mechanics at a rate not
tess than the minlmum wages specified in a wage determination made by the Secrelary of Labor. In

additlon, conlractors shall be required to pay wages not less than once a week. The reciplent shall
place a copy of the current prevaliing wage determinalion Issuad by the Department of Labor In each
solicitatlon and lhe award of a contract shall be condilloned upon the acceplance of the wage
determination. The reclplent shall repor all suspected or reported violations to the Federal awarding
agency.

. Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333) -- Where applicable, all
conlracls awarded by reclplents In excess of $2,000 for construcllon contracts and in excess of
$2500 for other conlracts that Involve the employment of mechanics or laborers must incude a
provislon for compliance wilh Sections 102 and 107 of the Conlract Work Hours and Safely
Standards Acl (40 U.8.C. 327-333), as supplemented by Departmenl of Labor regulations (29 CFR
Part 5). Under Section 102 of the Act, each contractor shall be required to compule the wages of
every mechanic and laborer on the basls of a slanderd work wesek of 40 hours. Work In excess of
the standard work week is permlssible provided that the worker Is compensated al a rale of not lass
than 1% times the baslc rate of pay for all hours worked in excess of 40 hours In the work waek.
Sectlon 107 of the Act Is applicable lo construcilon work and provides that no faborer or machanlc
shall be requlred to work In surroundings or under working conditions which are unsanitary,
hazardous, or dangerous. These requirements do not apply to the purchases of supplies or
malerlals or arlicles ordinarlly avallable on the open markel, or contracts for lransportallon or
transmisslon of ntelligence.

- Rights o Inventions Made Under a Confract or Agreement -- Gonlracls or agresmenls for the
performance of experimental, developmental, or research work must provide for the rights of the
Federal Government and lhe reclplent In any resulling invenllon In accordance with 37 CFR Part 401
-- Rights lo Invenlions Made by Nonprofit Organizallons and Small Business Firms Under
Government Granls, Conlracts and Cooperallve Agreemenls, and any Implementing regulations
promulgaled by the awarding agency.

. Clean Alr Act {42 U.S.C. 7401 ol seq.) and the Federal Water Pollutlon Conirol Act (33 U.S.C. 1251
ol soq.), as smended-Confracs and sub-grants of amounts In excess of $100,000 shall contaln a
provision that requlres the reclplent to agree lo comply wilh all applicable standards, orders, or
regulations Issusd pursuant to the Clean Alr Act (42 U.S.C. 7401 el seq.) and the Federal Water
Pollutlon Gonlrol Act as amended {33 U.S.C. 1251 et seq.). Violalions shall be reported to ED and
the Reglonal Office of the Environmental Protecton Agency (EPA).

. Byrd Antl-Lobbying Amendment (31 U.S. C. 1352} -- Conlractors who apply or bid for an award of
$100,000 or more shall fife (he altachsd cerfificalion. {See Attachment B to this Addendum). Each
ller certifies to (he tler above thal It will not and has not used Federal approprialed funds lo pay any
persen or organizalion for Influencing or altempling to Influence an offlcer or employss of any
agency, a membar of Congress, ofiicar or employes of Congress, or an employee of a member of
Congress In connection wilh oblalning any Federal conlract, grant, or any olher award covered by 31
U.S.C. 1352. Each ller shall also disclose any lobbying wilh non-Federal funds thal takes place In
connection with oblalning any Federal award, The dlsclosures are forwarded from tler to tler up to
the reciplent,

. Debarment and Suspenslon (E.0. 12549 and E.Q. 12689) - A conlract award (see 2 CFR
180.220) must not be made to partles listed on the government wide excluslons In the System for
Award Managsment {SAM), In accordance with the OMB guldelines at 2 CFR 180 that Implement
Execulive Orders 12549 (3 CFR parl 1986 Comp., p. 189) and 12689 (3 CFR parl 1989 Comp., p
235). Debarment and Suspenslon, SAM Excluslons confalns the names of pariles debarred,
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suspended or olherwise excluded by agencles, as well as pariies declared Ineligible under stalutory
or regulatory authorily other than Execulive Order 12549. (Ref. 2 CFR 200.212) (Sea Aftachment G
to this Addendum)

I Conlraclors wilh awards thal exceed the small purchase lhreshold must provide the required
certification regarding lts excluslon stalus and fhat of lls princlpal employess. {Aulhority: 20 U.S.C.
12210-3, 3474; OMB Clrcular A-110)

J. The Conlractor and the Board shall comply wilh environmental standards and policles refated to
energy efficlency which are contalned In the Stale Energy Conservalion Plan Issued in compliance
with the Energy Policy and Conservation Act (PUB.L.94-163, 89 STAT.871).

4. CODES OF CONDUCT CONFLICTS OF INTERESTSIGRATUITIES

A. The Board, Contractor and Its Subconfraclors will follow, malntain and comply with a wrillen code of
standards of conduct that govam the performance of thelr employees engaged In the award and-
administratlon of contracts Including, bul not limited to, compliance with the School Ethics Act at
N.J.S.A.18A:12-21 el seq. In additlon no employee, officar or agent of the grantee or sub-grantee
shall participale In the selection, or In the award or adminisiration of a conlract supporied by federal
funds if a conflict of Interest, real or apparent, would be involved. Such a conflict would arlse when
(1) the employes, officer or agent, {II.) any member of his Immedlate family, (Ii.) his or her pariner, or
(Iv), an organization which employs, or Is about to employ any of the above has a financlal or olher
Interest In the firm selected for award.

B, The Board of Education, Its officers, employses or agents will neliher sollell nor accep! gralullles,
favors or anyihing of monelary value from conlractors, polential conlractors or parties to sub-
agreements, Grantea and sub-grantess may set minimum rules where the fMinanclal Interest is nol
substantlal or the glft s an unsolicited item of nominal Inlinslc value, if not In viglatlon of the School
Elhtes Act. To the extent permilted by Stale or Local Law, applicable Rules or Regulations, and as
prescribed by the School Ethlcs Act, such slandards or conduct will provide for penaltles, sanclions,
or ofher disciplinary actlons for violatlons of such slandards by the granfes’s and sub-grantse’s,
offlcers, employses, or agents, or by conlractors or their agents. Addittonal prohibilions refalive to
real, apparent, or polential conflicts of Interest shall be governed by the Schaol Ethles Act at N.J.S.A.
18A:12-21. (Rel. 2 CFR 200.318 (¢} {1))
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Complete, Stgn & Return ATTACHMENT £

Construction Projects ONLY

Please complete and sign:

O  Not Applicable — Check off and complete below

Namo of Company:

Complete, Sign & Return

Goals and Timstables for Minorl{las and Women

[1 Applicable - Please provide goals and timetables; complete helow

Address:

Clly, State, Zip:

Slgnature;
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Complete, Sign & Return ATTACHMENT B Complete, Slgn & Relurn

CERTIFICATION REGARDING LOBBYING

Cenlification for Conlracts, Grants, Loans, and Cooperalive Agreemenls

The underslgned certifles, to the best of hls or her knowledge and bellef, tha;

(1)

@

()

No Fedaral appropriated funds have been pald or will be paid, by or on behalf of (he underslgned, to any person
for influencing or altempling to Influence an officer or employes of an agency, a Member of Cangress, an officer
or employee of Congress, or an employee of a Membar of Congress In conneclion with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering Info of any
cooperative agreement, and the extenslon, conlinualion, renewal, amendment, or modificalion of any Federal
conlracl, grant, ioan, or cooperative agreament.

If any funds other than Fedaral appropriated funds have been pald or will be pald to any person for influencing or
allempting to influence an officer or employeo of any agency, a Membar of Congress, an offlcer or employee of
Congress, or an employes of a Member of Congress in connection with this Federal contract, grani, foan, or
cooperalive agreement, the undersigned shall complete and submit Standard Form-LLL, *Disclosure of Lobbying
Activitles,” in accordance with its Instructions.

The undersigned shall require that the language of this cerlification be Included In the award documents for all
sub awards at all llers (including subcontracts, sub grants, and contracts under grants, loans, and cooperative
agreements) and that all subreciplents shall certify and disclose accordingly. This certification is a materlal
representallon of fact upon which rellance was placed when Ihis transacllon was made or entered Into.
Submlsslon of this ceriification Is a prerequisite for making or entering inlo this transaction Imposed by section
1352, title 31, U.8. Code. Any person who falls fo file the required certiffcallon shall be subjsct to a civil panalty of
not less than $40,00 0 and not more than $100,000 for each such fallure,

Statemen for Loan Guarantees and Loan Insurance

The undersigned stales, to the best of hls or her knowledge and belief, that:

If any funds have besn pald or will be pald to any persen for Influsncing or alterpiing to influence an officer or employse
of any agency, a Member of Congress, an officer or employae of Congress, or an employae of a Member of Congressin
connection wilh this commilment providing for the Uniled Stales to Insure or guarantes a loan, the undsrsigned shall
complete and submit Standard Form-LLL, *Disclosure of Lobbying Activilles,* In accordance with its Instructions.
Submission of lhls slatement is a preraqulsite for making or enlering inlo (hls transaction Imposed by section 1352, tille 34,
US. Code. Any person who falls o filo the required slatoment shall be subject to a civil penalty of not less than $10,000
and nol more than $100,000 for each such fallure,

* APPLICANT'S ORGANIZATION

* PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

Profc[ | *FlrstName[ | Middie Name: | |
*Last Name: | | sufe. [ ]

Tite: [ I

*SIGNATURE: | |*DATE: | |
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Complete, Sign & Retarn ATTACHMENT C Complete, Sign & Return
Certlfication Regarding Debarment, Suspenslon, Inellgibliity and
Voluntary Excluslon - Lower Tler Covered Transactions

This cerlification s required by the Depariment of Educalion regutalions implementing Executive Order 12549, Debarmant and

Suspenslon, 2 CFR 200.212 , for all lower tler transaclions mes!ing lhe threshold and tier requirements stated at Saction

200.242.

Instructlons for Certification

1. Bysigning and submitiing ihls proposal, the prospective lower ler participant Is providing th cerlification set out below.

2. The cerlification In this clause Is a materlal representation of fact upon which rellance was placed when this iransactlon was
entered Into. IFit is tater detemmined thal the prospective lower lier parlicipant knowingly rendered an erronecus certification,
in additlon to other remedles available to the Federal Government, the depariment or agency with which this transaciion
originaled may pursue avallable remedles, Including suspension anc/or debamient.

3. The prospective lower Uer particlpant shall provide Immediale wdllen nolice o the person to which this proposal Is
submitted If a{ any (Ime the prospective lower Her participant learns that its certificallon was eroneous when submitted or
has become erroneous by reason of changed clrcumstances

4. The lerms “covered iransaction,” "debarred,” "suspended,” "Inefigible,” “lower lier covered {ransaction,” "particlpanl,® *
person,” "primary covered trangaclion,” " princlpal,” "proposal,” and 'voluntan'[r excluded,” as used In this clause, have the
meanings set out in the Definilions and Coverage sections of rules implementing Executivo Order 12549, You may contact
the person to which this proposal is submitted for asslstance In obtalning a copy of those regulations.

5. The prospective lower ler participant agrees by submilling this proposal that, should Ihe proposed covered transaction be
ontered Into, Il shall not knowingly enter into any lower ler covared lransaclion wilh a parson who is debarred, suspended,
declared Ineligible, or voluntarily excluded from parlicipation In (hls covered {ransaction, unless authorized by the
doparlment or agency with which this fransaclion originated,

6. The prospective lower tier parilcipant furlher agrees by submllling this proposal that it will Include the clause titted A
Centification Regarding Debarmenl, Suspenslon, [neliglbilily, and Voluntary Exclusion-Lower Tier Covered Transaclions
without modlficatlon, in all lower ller covered iransaclions and in all solicltations for lower Uer covered iransactions.

7. A parlicipant In a covered transaction may rely upon a cerlification of a prospeclive partlclpant In a lower tler covered
transacllon that It Is nol debarred, suspendsd, (nellgible, or voluntarily excluded from the covered transaction, unless It
knows thal the certificallon Is emoneous A participant may declde the method and frequency by which it dstermines the
eflgibllity of ils principals. Each participant may but Is not required to, check the Non-procuremant List.

8. Nothing contalned In the foregolng shall be conslrued to requlre establishment of & system of records In order lo render in
good fallh the certificatlon requlred by thls clause. The knowledge and Informalion of a particlpant is not required to exceed
that which is normally possessed by a prudent person In the ordinary course of business dealings,

9. Except for transactions authorized under paragraph 5 of these Instruclions, if a parficlpant In a covered iransaction
knowingly enters Into a lower tier covered leansaction with a person who Is suspended, debarrad, Inaliglble, or voluntarity
oxcluded from pariclpatlon In thls fransaction, In addillon o olher remedles available to the Federal Govemmenl, the
depariment or agency with which this lransaction originaled may pursue avallable remedles, Including suspension andfor
debament.

Coliflicatlon

(1} The prospective fower ller parliclpant certifies, by submisslon of thls proposel, thal nefther Il nor lts prinipals are presenty

debarred, suspended, proposed for debarment, declared [neligible, or volunlatlly excluded from parbicipation in this iransaction by
any Federal deparlment or agency.

2 Whera the prospective lower Uer pailicipant Is unable to cerlify lo any of the slalements In Ihls cerliication, such prospeclive

pailicipant shall altach an explanation to thls proposal.

NAME OF APPLICANT . PRIAWARD NUMBER AND/OR PROJECT NAME

PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

SIGNATURE DATE
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SUPPLEMENT TO STANDARD SPECIFICATIONS FOR PUBLIC WORKS

The Construction Conlract with the Board shall contaln the following provisions:

b. The Conlraclor shall post a maintenance bond wilh a lerm of two (2) years lo protecl the Board agalnst faulty
materlals or defeclive work that shall appear within a period of two (2) years from the dale of final payment or
acceplance of {he work by the Board, whichever is laler,

¢. Ifthe Contractor shall fall to perform any aspact of the work in accordance with the requirements of the Contract,
the Board may, upon five (5} days wiilten nollce lo the Contractor and without prejudice to s olher rights and
remedles under the Conlract, (he Public School Contracts Law, and applicable rules and regulations, coriect the
defectlve work and deduct the cost thereof from payment due or (o become due the Gonlractor,

d. The Board may withhold &ll or part of a payment lo the Contractor for defective work nol remadied.

0. The Board has the right to terminale the Conlract if the Contraclor repeatedly refuses fo perform the lerms and
condlltons of the Contract or If the Contractor violales or disregards federal, state and local laws or, the direclives
of the Board or ils Contract Adminisicalor. The Boaid, upon the written recommendation of lis Contract
Admlinistralor that sufficlent cause exisls to juslify such termnation, shail provlde the Contragtor with seven 1)
days wrilten notice of termnation of the Contract contatning the reasons for the terminallon, the effeclive date
and may fin'sh the work with another Contractor or take other remedles that may be legally avallable and the
Contractor shall not be entllled to any further payment.

f. 1 the expenso of completing the work exceeds lhe unpald balance of the Conltract, the Contractor shall pay the
difference to the Board.

9. The Board may upon seven (7} days wrillen nollce to the Conlractor and at any lime afler the executlon of this
Conlract, terminale or reduce the services of the Conlractor to be undertaken hereunder for any reason,
Including but rot fimited to, the Board's convenienca, abandonment of the projec, or the unavallabillly of funds
to complete the work, In the event of such fermination, the Conlractor shall be compensaled for its approved
services performed hereunder up lo the dalg of terminallon, and for all reasonable costs of lermination as agreed
to by the parlles, except for los! profifs, and damages of any kind, Including clalms of Interference wilh lost
business advantaga.

h. Al claims or dispules under the Conlract between the Partles shall be submitied lo the alternative dispute
resolution procass In Exhibit B of the Construction Contract at the selection of elther parly to ihe dlspute as
allached herelo and made a part hereof.
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TO All Respondents:
EMINDERI

REMINDER!

Did you sign all of the required documents?

All documents returned to the Board shall be signed with original signatures in BLUE ink.

e or rubber stamp signatures.

The Board will not accept facsimil
qualification and rejection of the pro

Failure to sign all documents may be cause for dis

Regina Robinson
Interim School Business Administrator

posal.
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