REALTIME LOGIN INSTRUCTIONS

PLEASE NOTE, IN ORDER TO RECEIVE EMERGENCY CLOSING NOTIFICATIONS (INCLEMENT
WEATHER, ETC) YOU MUST FILL OUT YOUR PREFERRED CONTACT METHOD iN REALTIME
To access Realtime, go to
www.lakewoodpiners.org
Hover mouse over Staff, and click Realtime
See your building secretary for your login credentials.

After logging in inltially, it will bring you to this screen:

Ny Security Securlty Queations §
¥ Secy!

A test tester

Page Hotes 1D: 15117 | Schoot: 050 | Position: Teacher | Role: Teacher

Colondar You ere required to answer » misimum of 1 question,

My Menu What was your chilohood nicknama?

Quastions In what city did you meey your spouse/signiticant cther?

Password

i File Ubra What le the name of your tavorite childhood ttiend?

What street did you live on In third grade?
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Wihatis the middie nama of your youngeat chiid?

What is your oidegt sibling's middie name? a0ave
meeem—
What was the nama of your firat stufted animai? sove
What was the last name of your third grade tescher? save
re——
In whalt city does your hearenl sibling live? save i
In what city or lown was pour first job? iakewooo aave
What la the name of a college you applied (o but didn't aktend? Save
i
Whatis the name of the company of your first joh? save

You must answer a minimum of one security question and click save, After doing so, click password.

Your old password is your Initlal password provided by your

Old Password: building secretary

New Password: Choose and enter your new password as prompted and
Retype New Password: click save.

Save

After confirmation of your new password being saved it will bring you to your home screen.




EMERGENCY CLOSING NOTIFICATION SYSTEM

From your home screen in Realtime, click the gear icon in the top right hand corner:

Al bl
B

It will bring you to your preferences screen.

Click the Contact tab on the left hand side of the screen.

Contact ‘ Address: ,r
My Schedule A |
' Cliy, State, Zip:

My Menu

File Library

District Documents

Cafeteria

Quastions

Password

My Security
Student Notes

Email Addiess

Emall Address: |

Vehicle Tag: i :
Alt Vohicle Tag: |

Spouse: |

Notes: |

It will bring you to your contact page, where you can enter your phone number and/or email address.

Make sure to check the box for whichever option you would like to recelve your emergency notiflcation — email, cal),
text (you can pick multiple options).

Click Save after you input your information.

Log out of Reaftime when you are done {upper right hand corner} -

Please call the IT Department X7045 if you have any problems with your account.
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