
Important Things to Know About Your New 

Chromebook 
 

Your new keyboard is different from a regular laptop or computer. Here are some 

shortcuts you may need to use during your school work. 

 

Caps Lock  

 

Delete  

 

Select All 

  

Cut 

 

Copy 

 

Paste 

 

Undo 

 

Take a full Screenshot  
(picture of your whole screen) 

  

Take a Partial Screenshot  
(picture of a part of your screen) 

 

List of all Shortcuts  (In case you don’t 
know what to click) 

 
 

Mouse Pad Tips 

Click 
Tap with 1 finger 

 

Right Click 
Tap with 2 fingers 

 

Scroll  
Use two fingers to swipe up 

or down 
 



 

Your Chromebook is a Touch Screen 
This means you can use your finger to click on your screen. You can also use two 

fingers to zoom in and out on your screen. 

  

Zoom In - touch screen with 2 fingers 
and spread outward 

 

Zoom Out - touch screen with 2 
fingers and pinch in 

 

   

 

 

Caring for Your Chromebook 
 

Your battery can last up to 8-10 hours unplugged while you are 

working! Just remember to plug it in each night so it can charge and 

be ready for school the next day. 

 

 

 

 

When your screen gets too dirty or smudged, clean it with a soft, 

DRY, microfiber cloth. Make sure it is not wet. 

 


