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Attendance Submission 

 
When submitting attendance you will want to check that the student is absent and then click 
save. If all students are present, you still have to click save. Clicking save sends the information 
to the SIS side and makes it available for the building secretary.  
 

1. From the main screen, go to Homeroom/Daily Attendance 
2. Click the absent checkbox for students that are absent 
3. Press Save 

 
TIP:  Be sure you have not logged out! 
  


