Name of LEA Butler County School System

Name of Superintendent Joe Eiland

ADDI L ATINA FONTENTC

Select each box within each category of assurances. NOTE: Selecting a checkbox is the digital signature for
the specified local education agency (LEA} personuel in fhe assurance.
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The LEA Superintendent certifies to the best of his/her knowledge and belief that all of the information and data in this
recovery plan are true and correct. The LEA Superintendent acknowledges and agrees that failure to comply with all
assurances and certifications in this recovery plan, all relevant provisions and requirements of the Coronavirus Response
and Relief Supplemental Appropriations Act, 2021 (CRR5A Act), Fub. L. Ne. 116-260 (December 27, 2020), or any other
applicable law or regulation may result in liability under the False Claims Act, 31 U.5.C. §3729, etseq. ; OMB Guidelines to
Agencies on Governmentwide Debarment and Suspension (Nonprocurerment) in 2 CFR Part 180, as adopted and amended
as regulations of the Department in 2 CFR Part 3485; and 16 U.5.C. § 1001, as appropriate, and other enforcement actions.

l'he LEA that recerves bS5 EIKZ funds will, to the greatest extent practhcapble, conanue (o compensaie its empioyees ana
contractors during the period of any distuphons or closures related to COVID-19 in compliance with Section 315 of
DivisionMof the CRRSA Act. Inaddition, LEAs thataccept fundswill continue to pay employeesand contractorsto the
greatestextent practicablebased on the uniquefinancial circumstancesofthe LEA. CRR5A Actfunds generally willnotbe
used for bonuses, merit pay, or similar expenditures, unless related o disruptions or closures resulting from COVID-19.

The LEA will request technical assistance on the use of ES3ER 2 funds for remote learning, which includes both distance
learning as defined in Section 103(7) of the HEA and distance learning as defined in ESEA Section 8101(14), so that students
can continue learning during school closures.

The LEA will cooperate with any SEA monitoring policies and/or procedures with regards to the allowability of
expenditures.
The LEA will use ESSER 2 funds for purposes that are reasonable, necessary, and allocable under the CRRSA Act.

The LEA will provide to the SEA the methodology used to provide services or assistance to students and staff in public
schools, theuses of unds and demonstration of theircompliance with Section 313(d), such as any use of fundsaddressing
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:loping and implementing procedures and systems to improve the preparedness and response cfforts of local

ational agencies.

iing and professional development for staff of the Jocal educational agency on sanitation and minimizing
pread of infectious diseasecs,

hasing supplies to sanitize and clean the facilities of a local educational agency, including building operated

ich agency.

1ing for, coordinating, and implementing activities during long-term closures, including providing meals to
sle students, providing technolegy for anline learning to all students, providing guidance for carrying out
irements under the IDEA and ensuring other educational services can continue to be provided consistent
all federal, state, and local requirements.

hasing educational technology {including hardware, software, and cennectivity} for students who are served
e local educational agency thal aids in regular and substantive educational interaction between students
heir classroom instructors, including low-income students and children with disabilities, which may

de assistive technology or adaptive equipment.

iding mental health services and supporis.

wing and implementing activities related to summer learning and supplemental afterschoo] programs,
ding providing classroom insiruction or enline leaming during the summer months and addressing the
5 of low-income students, children with disabilities, English learners, migrant students, students
siencing homelessness, and children in foster care.

-essing learning loss among students, including low-income students, children with disabilities, English
ots, racial and ethnic minarities, students experiencing homelessness, and children and youth in foster
of the local educational agency, including by:

Administering and using high-quality assessments that are valid and reliable, to accurately assess
students’ academic progress and assist educators in mecting students’ academic needs. including
through differentiated instruction.

Implementing evidence-based activities to meet the comprehensive needs of students.

Providing information and assistance to parents and families on how they can cffectively support

students, including in a distance learning environment.

Tracking student attendance and improving student engagement in distance education.

sl facility repairs and improvements to enable operation of schools to reduce risk of virus transmission and
sure lo environmental health hazards, and to support student healih needs.

ction, testing, maintenance, repair, replacement, and upgrade projects to improve the indoor air quality in
ol facilities, including mechanical and non-mechanical heating, ventilation, and air conditioning systerns,
ng, purlification and ether air cleaning, fans, control systems, and window and deor repair and

cement.

r activities that are necessary to maintain the operation of and continuity of services in local educational

ties and continuing to employ exisling staff of the local educational agency.
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BECO LEA NAS AITeaay rereived awaru etters indicating funds available through ESSER 1 and FSSER 2. Additionally, the ALSDE is
makiny available a portion of its ES5ER State Reserve Funds to every LEA funds for two purposes: {1) formabive student assessment in
Grades 4-8 for mathematics and reading at a rate of $12 per student and (2) course of study professional development in Mathematics

and English Language Arts.

Category Total

CourscofStudy ELAPD (pendingadoption)*: Thisallocationisbeing granted toeachLEAtobeused 5 4 85 000
for course of study PD directly aligned to 2021 Course of Study: English Larigunge Arls. To be considered ?
high quality, the PD must provide training on the specific-grade and course-level standards, as well as

provide pedagogical connections for instruction.

Base aliocations will be provided for:

A) Elementary Teachers (K-5) - $400 for registration, materials, substitutes for follow-up trainings or PLCs.
B) Secondary Teachers (6-12) - $1,050 for registration, materials, substitutes for foliow-up trainings ar FLCs.

Course of Study Math PD*: This allocation isbeing granted to each LEA to be used forcourse of study D S 4 8 5 0 . OO
directly aligned to 2019 Ceurse of Study: Mnthematics. To be considered high-quality, the PD must provide ’
training on the specific-grade and-course level standards, learning progressions, as well as provide
pedagogical connections forinstruction.

Base allocations will be provided for:

A) Elementary Teachers (K-3) - $400 for registration, materials, substitutes for foliow-up trainings or 'LCs.
B) Secondary Teachers {6-12) - $1,050 for registration, materials, substitutes for follow-up trainings or PLCs.

Assessment Award for Grades 4-8*%: Thisallnration isbeing granted to extend each school's early reading 1 3 760 OO
and math assessment system through Grade 8, The allocation will be $12 per student based on each school's ’ )
2020-2021 ADM.

*Various 'D offerings have been designated as course of study professional development using an asterisk. [f a district chooses to
offer course of study PD not designated as approved in this plan, the district should comnplete and submit the PD rubric as evidence

of high quality and aligned PT3.

**1f choosing an assessment system not on the vetted list (Amplify, Curriculum Associates, i5tation, NWEA, Pearson, Renaissance),

districts should complete and submit the assessment rubric as evidencs of high quality.

Refer to Road to Recovery Consolidated Plan and ESSER 2 Application Guide gnd additional
Resource Guide for assessment and course of study professional development that is
presurmed to be approved or for rubrics. Please remember to have your teachers register for

selected training as soon as possible. Professional development training costswill be invoiced

State ESSER 2 Reserve allocations are attached to this application.
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1IN pLAINgG DUAGELS, please Keep IN TNIiNd thar feaeral mnas sNoua De UTLZES TO SUPPIITIEIL YULE SLdte dild LOCdL TUlts. L
consolidated budget does not have to include state and local funds, but their availability and utilization should be considered the
foundation for building academic recovery plans. Likewise, when considering facilities upgrades {e.g., improvements tc nurses’
stations), state and local funds including PSCA bond issue should be considered before utilizing limited federal resources.

BUDGET - HIGH-QUALITY INSTRUCTIONAL MATERIALS

s that will be used in each grade band.

Grade Band ELA Curriculum Selecton
Pre-K (as applicable)
K-2 McGraw Hill Gpen Cournt
3.5 McGraw Hill Open Court
5-8 MeGraw Hill Open Court
912 McGraw Hill StudySyne
Other Support Programs and Materials: LexiaCore, Accelerated Reader, myOn, Spire, PD and Classroom malerials (e suppert
literacy
Funding Source
Category Description State/Local Funds | Other Federal Funds | ESSER 2 Funds
(including ESSER 1)
Materials LexiaCore, Accelerated Reader, myOn, 306.115.99

Spire. PD and Classroom materials to
kupport literacy

PD (Registration, etc.)

Subs and/or Stipends {if

Coaching Days/Supports

Other

Ne
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BUDGET - HIGH-QUALITY PROFESSIONALDEVELOPMENT

When completing this section, prioritize PD aligned ta state course of study and the needs you identified based on the data
you gathered in the Needs Assessment Worksheet. Any topic with an * denotes PD that is considered course of study FD.

L1ST LOE Mgn-qualify SisAa pProfessiOnadl deyveiomient youl Les wiil Offer-
PD Topics & Parners Timeline to Offer PD

ARI June 2021 — September 2023
Science of Reading June 2021 _ September 2023
LETRS June 2021 — September 2023

Neuhaus :

MSLE

Pyslexia Awareness June 2021 ~ September 2023
pra 2020 COS —pending ] 1ne 2022 — September 2023

6-8 ELA E3 Training {A+ College .
Ready)® June 2022 — September 2023

712 BLA 2020 COSALSPER T yne 2022 — September 2023

If applicable, describe any additional high-quality ELA professional development needed to support youridentified gaps. Provide
alignment to the ALSDE rubrics to indicate effectiveness.

Funding Source

Category Descriplion State/Local Funds Other Federal Funds | ESSER 2 Funds
(including ESSER 1)

(We are funding professional development
;through Titie I, 11. CSSER I State Reserve.
and ARP ESSER

Registration

Subs and/or Stipends {if
not on contract) !

Travel o i

Supplemental Materials
for Implementation

Job-Embedded
Coaching Days

Other
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BUDCGET - HIGH-QUALITY PROFESSIONALDEVELOPMENT

Akl bR dmapE Ljlsnsing saiseais feessenetore

<o development your LEA will cifer.

rp Topzcs_& Partners

Timeline to Qffer PD

K-5 Math COS Foundational
{AMSTI) *

June 2021 — September 2023

6-12 Math COS5 Foundational
(AMSTT) *

June 2021 — September 2023

K-8 NUMBERS (AMSTI) *

June 2021 - September 2023

E3 Training (A+ College Ready) *

June 2021 — September 2023

K-8 QGAP (AMSTI)

June 2021 — September 2023

K-5 Math 2019 COS Overview
(ALSDE)

June 2021 — September 2023

6-12 Math 2019 COS5 Overview
{(ALSDE)

June 2021 — September 2023

Administrator

|

Ifapplicable, describe any additional high-quality Math professional development needed to support your identified gaps. 'rovide
alignmenl to the ALSDE rubrics {o indicate effectiveness.

Funding Source

Category Description State/Local Funds

Other Federal Funds | ESSER 2 Funds
{including ESSER 1)

Registration 'We are funding professional devclopment
through Titie 1, 11, ESSER il State Reserve,
iznd ARP ESSER

Subs and/or Stipends (if

not on contracl)

Travel

Follow-Up PD Days

| e

Job-Embedded
Coaching Days

j Crther
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Butler County Schoo! System ESSER il Budget

Category Description State/Local Funds [Other Feder: nds ESSER 2 Funds
Registration AMSTI Foundations Training AMSTI
rD AMSTT Standards August 4, 2021 AMSTT
PD $54,850 Allocated ESSER 2 (Reserve) 4 Day Summer Math FoundatiensTraining
Summer 2022 AMSTI - ESSER 2 Re  ve
Presenters/Purchased Service
Subs and/or Stipends ESSER 2 4 Day Summer Reading Training - in ESSER 2 Res
conjunction with new ELA COS & textbook $39,646.02

adoplion/science of reading

Job Embedded Coaching PD Substitutes -data mtgs/Math PLCs ESSER 2 Re wve
Days/Supperts (2021-2022) 4 per year k-5/2 per year 6-12 $15 522.0

0

Hivh-Quality Togis lor Supporting Unfinished Learning Supports
Which assessments (fonmalive, diagnostic, inlerim, ete, inclusive of screeners will be used in each catepory?

Funding Source
Categary Assessment Selection & Description State/Local Funds |Other Feder, nds ESSER 2 Funds
Readiness Alakids State
K-3 Velted Reading STAR Reading K-3 with 4-12 (2 years) AL Lit Law -
Assessment- Addibhonal $10,027.80 542,880.00
components ' .
K-3 Velted Math STAR Math k-3 with 4-12 (all under ELA) State
Assessment- Additional
componenls
Dyslexia

STAR Reading/SPIRE Title |

Interim Assessments

PowerSchools PM Assessments and Analytics(2 years) $119,510.60




Butler County School System ESSER Il Budget

CTE CRT Pre-

ASs0s8mMents

Gmetrix

State

RHealth Wellness

Alabama Physical Fitness Assessment

State

Social/Emational/

. SEL Imitiative: Purchase Serwice/PD subs/stipends/Travel/Training Title tv
Behavioral ;
SLL
Other
- L. Need for Assessments, Inclusive of Screeners 162,: i0
Funding Source

Category Assessment Selection & Description State/ Local Funds Other Feder: uds ESSER 2 Funds
Barly Years (K-1
Flemenlary to See STAR Renaissance above
Middle to High
Beyond High School

CERT - ACT - 2 Years 19,950.00
SPED Transitional Services
CTE School to Work 1 year Build it Better Program, 1 year 5oftSkills Program, | 6835732

year CareerSafe, 1 year Financial Literacy Program ! ’
CTE/Academic Dual .
Enrollment Scholarships Title IV

Transitions
1,307.32
Funding Source

Category Assessment Selection & Description State/ Local Funds |Other Feder: ds ESSER 2 Funds

High-Dasage Tutaring




Butter County School System ESSER Il Budget

Bridge Courses (K/1,
Algebra,

Mini-Learning,
Blasl

Traditional

Summer School

Summer Programs Support/Matenals/Supplies/Tranaportation/Counselors.

See atlached Addendum for explanation,

AL Lit Law

Title I, 215

-LC

131,685.50

Semmer Reading,
Uamps/ABAF

see above

AL Lit Law

Titie |, ESS
Reserve

i1l State

Summer Math Camps

CTE Enzichment
Camps

ACCESS Virtual

Learning

see zbove

State

Credit Recovery
Oplions

Edgenuity

At Risk Hi
Hopes/ES!

Extended Schoal Year

(ESY)

Other

ACCESS

State

Other

1 m Pr FTTTE]

131,685.5

Funding Source

Category

Description

State/Local Funds

Other Feder

inds

S55ER 2 Funds

Communication
Tools

Homework Holline

“On Call” Staff for Family

Tech/other Issues




Butler County School System ESSER Il Budget

Develop/Print Periodic
Family Success Guides

Other L ) . i
SEL Initiative - Parent University Title IV
Other SEL Love Like Lexi Program {Suicide Awareness for 25 000.00
Parents, Students, and Teachers} .
, 0.00
Funding Source
Category Descripbon State or Local Funds |Other Federa  nds ESSER 2 Funds
HQPD Cognia PLC (LincSpring) - Virtual Teacher PD Platform & $48,175.00
HOQPD
Creating Communities of Excellence - TIP $190,500.00
CCR
Support .
Personne! H.S. Mentar Principal 74,375.83
Yo
Scienge A
Aptitude Ass, industry Cred. Program 7,775.00
STEM Defined Learning STEM Platform & PD 3 years 554,000.00

1:1 Technology

Hardware & Software/Licensing to continue and support
our 1:1 initiative. Primary vendor CDW

$1,162,860.00

1Q D

Powerful Conversations Network PD 1 vear

$5,500.00

Nurses

6 Nurses for AfterSchool Programs

$56,046.10

STLM Initialive Staffing

and STEM Labs

STEM Specialist Salacy and Benefits lar | year @ $131,085.89 + Materials,
lechnology, equipment and PD for robotics program @ 890,448 28

§221,534.17

1,820, 5.10

¢ ing

2,22 49,

]

lFunding Source




Butier County School System ESSER | Budget

Category Assessment Selection & Description State or Local Funds [Other Federal Funds ESSER 2 Funds
HVAC Newly instalied In Greenville High School and repaired in other schools as
needed for air filtration and quality. Consultation with Schneider. 1,000,000.00
Cleaning Equi t ' i i i -capital
eaning Equipmen Ffoo.r Scrubbing Machines and Cleaning non-capita 18,100.92
equipment
Air Quality
CTE Lab Ventilation/Air X
Quality See Above in HVAC
PPE
PPE for staff 25,000.00
Custodial . .
Sanitation Supplies 25,206,17
Staffin Gne long-t b at T the 6 schools for 2 t
g ne tong-term sub at each of the 6 schools for 2 years to 100,184.31
address sub shortages and PD needs
Other Administrative Unrestricted Indirect Costs FY21 @14.62% 419.304.00
and FY22 @ 11.38% and FY23®@12.76% T
Staffin, One part-time technol rt to assist with 1:1
& Jne p_a m NOIOgY suppo assist wi 2,236.60
initiative
Total estimated Budget Need for Facility Renovations {1,590,032.00
Category _ B Total =~ =
Budget — High Quality Instructional Materials (Reading and Math}) 951,371.48
Budget — High-Quality Professional Development (Reading and Math) 0o o
[Budget — Unfinished Learning Supports 2,228,149.52

Budget - Facilities

1,590,032:00

Total ESSER 2 Funds*

| .}4,769,553.00




BUTLER COUNTY SCHOOL SYSTEM
211 School Highlands Road
Greenville, Alabama 36037-1833
Telephone: 334-382-2665 Fax: 334-382-8607

BUTLER COUNTY SUPERTNTENDENT
BOARD OF EDUCATION
OF EDUCATION Jeseph Eitand

Michael Mimmer Apl‘ll 11,2023
District |
Alabama State Department of Education

c/o Mr. Jason Issacs

Gordon Persons Building
Federal Programs Department
Montgomery, AL 36130

Carolyn Crenshaw

Distriet 2 INRE: ESSER II Addendum
To Whom It May Concern:

Butler County School System has completed the edits to the ESSER 1I application and an
explanation for those edits are included in this addendum. While amounts of line itemns have
BTaB?S”[fr'i fg'ﬂfﬁ changed to reflect actual expenditures, items new to the ESSER 1{I budget have been

highlighted. The table could not fit on our letter head; therefore, the superintendent will sign
this letter and initial all pages to follow. Job descriptions of personnel hired using ESSER 11
funds are also included with this addendum.

If you have any questions in reference to these changes, please don’t hesitate to call our Federal
R Wayne Boswell Programs Direetor, Lisa Adair, at 334-382-2665 ext. 1219.

District 4

Q;ﬂnprnlv

R e e e

Erte Gemillion
District 3

Joseph Eiland
Secrefary and
Chief Executive Officer




Page ltem Question
Number
5-6 Budget — High Sufficient evidence has  [$306,115.99] This was sent and approved with the
Quality been provided. original budget. ($128,888.89) LexiCore, +
m:&;”rf;"g”_a'ﬂ A ($30,376.36) Accelerated Reader, + ($89,503.97)
myOn, + ($57,346.77) other instructional curriculurn
materials
6-7 Budget — High Sufficient evidence has  |[[$645,255.49} This was sent and approved with the
Quality been provided. original budget. {$471,614.31) Savvas EnVision
:\;Z:reur(i:etxllcs)rf” textbooks with supplemental materials, +
Math (537,787.28) DreamBox elementary math
intervention program, + {$48,468.18) Freckle Math -
Freckle Math by Renaissance offers personalized,
adaptive online practice. Teachers help guide student
practice by choosing specific standards or making use
of optional fessans. Previous anatyses have indicated
that the intensity of Freckle Math practice is
associated with student growth in general math ability
This program is to be used for high school students
for Tier Il! math intervention, + ($87,385.72) graphing
calculators, manipulatives and other instructional
curriculum supplies
7-8 Budget — High Sufficient evidence has S0
Quality been provided.
Professional
Development —
ELA
8-9 Budget — High Sufficient evidence has S0
Quality been provided.
Professional
Development —
Math
10 Budget — Sufficient evidence has [$162,390.60] This was sent and approved with the
Unfinished been provided. original budget.
Learning
iggg;’;m“ems | ($42,880.00} STAR Reading and Math (K-12) for FY21
8 22 +
($119,510.60) Power School Performance Matters for
interim assessments for reading and math (K-12) for
Fy21, 22, & 23.
32] This was sent and approved with the
g r
Learning literacy program (see yellow highlight) that has
Supports — been added to the explanation.
Transitions

($50,000.00) Build it Better Program - This is a CTE
software program from the company Flight Works.
This program lays a foundation for students to
understand the process of developing a new product
and equipping them with the skills to design and
create and innovative solutien to a real-world
industry-based challenge. The Build I Better Program
is an all-inclusive 18-week, industry designed and
educator developed curricular experience that
engages middle school students in a work-like STEM
environment. It incorporates program engineering,
manufacturing, computer science, and maore. The
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Budget-
Unfinished
Learning
Supports:
Other Tools
Supporting
Unfinished
Learning

[81,820,766.10] Most programs were sent and
approved with the original budget. The changes in
this section are as follows: we moved the nurses
from summer school to afterschool programs, we
added a mentor principal, YouScience program, and
we decreased the STEM Initiative Budget and
increased our Technology 1:1 Initiative budget to
support our sustainability plan.

($190,500.00) Please see the completed rubric in the
link betow for Creating Communities of

Excellence. Details of personnel involved are included
at the end of the rubric within the proposal. The
personnel are consultants. We plan to fund the first
and second year of the programs with ESSER I (SY
21-22 and SY 22-23). PD is both in person and virtual.
See the proposal and rubric in the link below for
details

+ Powerful Conversations Network (Marzano
Study) Professional Development for Instructional
Coaches, Admin and Teachers for 1 year (FY22) -
($5,500.00)

+ Cognia Professional Learning Community (was
LincSpring) has already been approved for FY22 &
FY23 ($48,175.00)

+ STEM Specialist — We hope to hire 1 STEM
Specialist for the county to oversee our STEM
Initiatives and STEM labs for the S§Y22-23. He or
Salary and Benefits for 1 year have been
budgeted as follows:

Salary (699,436.20) + Benefits ($31,649.69)

lob Description Attached.

+ STEM Supplies — We have 6 schools. Greenville
Middle has already purchased a STEM lab from
RobotLab for their school through School
Improvement funds. We determined that we did
not have the space at all of the schools to create
labs; however, we have begun a robotics
program at each of the schools.

Robots/STEM materials — ($90,448.28)
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Budget
Facilities:
Facility
Renovations

[51,590,032.00] These line items were sent and
approved with the original budget.

HVAC — Schneider Electric Buildings Americas, In¢.
The money budgeted in ESSER Il is to pay a portion of
the new HVAC system at Greenvilie High School to
improve air quality and mitigate the spread of COVID
and other viruses. The additional fundil _ needed will
be through ESSER Hi funds. The units replaced will be
in high trafficked areas and include but may not be
limited to: Auditorium, Cafeteria, Kitchen, Gym,
Facility, Lobby/Concessions. ($1,000,000.00) +

Floor Scrubbing Machines and other non-capital
cleaning equipment ($18,100.92) +

PPE for staff and Sanitation Supplies (550,206.17)+

Long Term Subs —We budget for Long Terms Subs in
Purchase Services since Kelly’s hires our subs for us.
There are no FTEs or Salary/Benefit Breakdown. We
have budgeted for 6 Long term subs {1 per school)
for two school years, 5Y 21-22 and 5Y 22-23.
Purchase Service (5100,184.31) +

Technology Support — This is for a part time
additional support person who earns $15 per hour.
Because the person is part-time there is no FTE.
ESSER 1 paid for SY 21-22. ESSER Il paid a portion
Salary {52,073.75) and Benefits (5162.85)

This person no longer works with us since we hired a
fulltime Tech Support person (See ESSER 1),

lob Description Attached.

Administrative Unrestricted Indirect Costs
($419,304.00)

14

Total ESSER
2 Funding
(LEA Portion
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'BUTLER COUNTY SCHOOLS
BUS DRIVIR
JOB DESCRIPTION

QUALIFICATIONS:

(1) High school diploma or equivalent.

(2) Valid Alabama Class “A” Commercial Driver's License (CDL), with passenger
endorsement and verification of an acceptable driving record.

(3) Minimum of five (5) years licensed driving experience.

() Certification as school bus driver by Alabama SDE.

(5) Completion of drug, alechal, and background screening as required by state and federal
gtatutes.

KNOWLEDGE, SKILLS AND ABILITIES:
Knowledgeof highway and traffic safety. Ability to operate light and/or heavy-duty buges in a
safe and economical way. Abllity to understand and carry out both written and oral directions.
Ability to exerclse appropriate disciplinary techniques. Ability to follow a daily routing
schedule. Ability to relate and communicate effectively with parents, students and school
personnel. Ability to tolerate highly stressful situations,

REPORTS TO;
Transportation Coordinator

JOB GOAL
To tramsport students in a safe, efficient and timely marnmner.

SUPERVISES:
N/A

PERFORMANCE RESPONSIBILITIES:
* (1)  Transport students to and from schiool and on assigned trips safely and efficiently,
* (2) Comply with all state and local laws relative to bus transportation.
* (3) Observe ali safety regulations for school buses.
* (4) Maintain discipline of students and report discipline problems to the school
administrators,

* (5} Fuel bus.according to system transportation guidelines/policies.
* (6) Kaep assigned bus clean according to system transportation policies.
* (73  Follow assigned route and schedule.

* (8) Recommend to Supervisor changes it bus routes or bus loads.

* (9) Complete pre-trip safety inspections and notify proper authority of mechanical defects

and lateness,
*(10)  Discharge students only atauthorized stops.
*(11) Transportonly authorized students. -

¢ *12) Ensureno smoking, drinking or eating on bus.
*(13)  Instruct students in safety precautions and practices.
*(14)  Conductbus evacuation as required.



BUS DRIVER (Continued)

| »(15) Be aware of additional duties related to transportation of special aducation students,

. such as door-to-door loading and unloading, assisting with wheelchairs, understanding

] each student's exceptionality and the development of special loading/unloading

¥ procedures,

. #16) Interact apptopriately with children, bus attendants, if applicable, fransportation and

L school personnel,

*17)  Report all accidents involving a school bus,

#18) Communhicate well with supervisor, bus attendant if applicatle, and schools.

*(19)  Follow all transportation policies and procedures.

*20) Cotnmunicate effectively with the staff members, students, parents, administrators and
other contact petsons using tact and good judgment.

*(21)  Follow attendance, punctuality and proper dress rules.

*22)  Ensure adherence to good safety standards,

*(23) Maintain confidentiality regarding schooi/workplace matters.

*24) Model and maintain high ethical standards.

*(25) Demonstrate initiative in the performance of assigned responsibilities,

*(26) Maintain expertise in assigned area to fulfill project goals and objectives,

#(27)  Participate successfully in the training programs offered to lncrease skill and proficiency
related to assignment. _ '

%(28)  Keep supervisor informed of potential problems or unusual events.

*29)  Respond to ingquiries and concerns in a timely manner.

%(30) Serve on school/system committees as required or appropriate,

#(31)  Exhibit interpersonal skills to work as an effective team mamber.

*(32) Demonstrate support for the achool system and its goals and priorities.

*(33) Demonstrate initiative in identifying potential problems or opporfunities for
improvement.

*(34)  Prepare all required reports and maintain all appropriate records.

(35) Perform other tasks consistent with the goals and objectives of this position,

f
FHYSICAL REQUIREMENTS:
Medium Work: Exerting up to 50 pounds of force occasionally, and/for up to 20 pounds of force
frequently and/or up to 10 pounds of force as needed to move objects.

TERMS OF EMPLOYMENT:
Satary and benefits shall be paid consistent with the System’s approved compensation plan,

Length-of the- work-year and-hours-of employment shall be those established by the System.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the Board’s policy on

evaluation of personnel.

. Job Description Supplement No. 08
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BUTLER COUNTY SCHOOLS

JOB DESCRIPTION

QUALIFICATIONS:
¢y Master’s degree from an accradifed educational institution.

(@ Certification in Guidance and Counseling by the State of Alabama.

KNOWLEDGE, SKILLS AND ABILITIES:

Ability to read, interpret and follow State Board rules, Code of Ethics, School Board policies and
the appropriate state and federal statutes. Knowledge and underatanding of child development
and the unique needs and cheracteristics of students served. Knowledge and understanding of
guidance and counseling principles, programs and services. Krnowledge of tesis and
measurement theory and of commmnity resources and services available for student assistance.
Ability to counsel and assist studenis, parents and school personnel in the resolutlon of problems
in student learning, behavior and mental health, Ability to administer and interpret student
asgecsment and evaluation instruments. Ability to analyze and use data. Ability to consult with
parents, school personnel and the public. Ability to maintain sensifivity to multicultural issues.
Ability to maintain confidentiality, Ability to communicate effectively vetbally and in writing
using correct grammar, spelling and business English, Ability to audit forms and reports for
accuracy and completeness. Ability to design and deliver classroom guidance. Slill in conducting
individual, small group and large group counseling.

REFORTS TO:
Principal or designee

JOB GOAL
To provide students with educational, personal and career technical counseling
and to identify and coordinate all available resources to empower students to reach full

potential

SUPERVISES:
N/A

PERFORMANCE RESPONSIBILITIES:

* (1) Develop puidance programs based on developinental needs of students, needs
assessments, and school and system priorities.

* (2) Establish short and long-range plans based on student needs as well as school, system
and state priorities,

¥ (3) Communicate goals and services of the coumseling programs to schoo] adminigtration,
staff, students and parents,

* (d) [Establish priorities and an implementation schedule for counseling and student service

" programs.

* (5) Review, evaluate and select a vatiety of materials to support a well-balanced counseling
program,

* (6) Implement, coordinate and monitor achool-wide counseling services and activities.

* (7)  Establish an environment for an effective counseling program.

©EMCS
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COUNSELOR (Continued)

“®

*(9)
*(10)

*(11)
"(12)
*(1)
*(14)

*(15)
*(16)

*(17)

"(18)

*(19)
*“(20)

*21)
*22)

"{23)

24

*(25)

*(26)
*(27)

E T aTehY

Bstablish and follow procedutes for appropriate intervention in accordence with school,
system, and state laws, rules and policies.

Maintain student records according to established guidelines,

Participate in school-wide events, committees and supervisory responsibilities to assure
student safety.

Use technology resources effectively.

Demonstrate knowledge of theories, techniques and instruments wased for assessments,
Adminirter teats, inferpret acoves, and communicate results,

Explain nature and purpose of assessment in an understandable manner, induding its
uses and limitations, and provide feedback to appropriate individuals.

Exercise confidentiality in the sharing of test results.

Use relevant assessment data to make recommendations to students, parents teachers
and other professionals,

Evaluate counseling program objectives including using feedbaclk from students, parents
and staff,

Provide personal/social growth counseling (individual and group) coneerning academic
supcess, understanding of self and others, communication skills, decision-making,
relationahip gkills, conflict resoluflon, goal setting, and effective coping skills necessary to
refuse participation in substance abuse and physical violence,

Recognize, appreciate and serve the cultural differences and special needs of individuals
and families.

Recognize overt indicators of student distress or abuse and take appropriate
Intervention, referral or reporting action.,

Provide ctisis intervention services including follow-up services as appropriate,

Orient new students and thefr parents and assist students moving from grade to grade or
school to school. -

Provide intervention for at-risk students and those with speclal learmning and behavioral
needs.

Implement programs for career awareness and (at secondary level) comprehensive
educational/career plans which target high school completion, post-secondary
opportunities, scholatships end finandlal aid information,

Congult with students, parents, feachers and other school staff to assist in meeting needs
of students.

Work effectively with parents.

Serve ag advocate for students,

[Cad)
"29)
*(30)

"31)
*(@2)

*(33)
*(34)
“(38)

©EMCS

Estabsh-an-effective-working relationship-with- autaidtrserviee&md—mnkeﬁppmpnate
referrals for peychological, social work, health, and commumity services.

Tarticipate in multidisciplinary conferences concerning individual cases of speclal need,
including academic, social, cultural, emotional, and economic.

Provide information to andfor in-service for teachers, administrators and other school
staff.

Keep abreast of current trends in counseling and guidance.

Tarticipate in meetings, fraining sessions and other activities for improvement of
professional knowledge and skills,

Model and maintain high professional and ethical standards.

Prepare all required reports and maintain all appropriate records,

Identify student/school issues and facilitate and follow established procedures.
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COUNSFELOR (Continued)

*(36)  Use poaitive interpersonal skills to encourage cooperative efforts between staff, students,
families and the community.

*37) Review student records and indicators: portfolio assessment, professional feam
interaction and anelysis reports, documented parent interaction, student discipline
records and others as deemed appropriate by the system guidelines to evaluate student
needs and plan program.

*(38) Monitor to ensure that student growth/achievement is continuous and appropriate for
age group and subject program classification,

(39)  Perform other incidental tasks conalstent with the goals and objectives of this position.

PHYSICAL REQUIREMENTS:
Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as
frequently as needed to move objects.

TERMS OF EMPLOYMENT: _
Yalary and benefits shall be paid conalstent with the System’s approved compensation plen.
Length of the work year and hours of employment shall be those established by the System.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the Board’s policy on
evaluation of persornel.

Job Description Supplement No. 11

#Hssential Performance Responsibilities

@EMCS



- BUTLER COUNTY SCHOOQOLS
~ SCHOOT NURSE
JOB DESCRIPTION

QUALIFICATIONS:
(1) Current Alabama RN {Registered Nurse) license.
(2) Associate’s degree or Bachelor’s degree from an accredited niysing school.
(3 Minimum of three (3) years successful experience in pediatric, publie health, or school
nuxsing preferred,
{4 Current First Aid and CPR certification.

KNOWLEDGE, SKILLS AND ABILITIES:
Krowledge of public health nursing as it applies to the public school systexn. Ability to observe
students for development and health patterns in making a nursing fudgment and diagnosis.
Abllity to implement plans for students with chronic health problems and coordinate the
adminiattation of medication within state law and Board policies. Ability to demonstrate
effective skills of Hetening, speaking and writing, Ability to work with school pergonnel, parents,
children and agencies.

REPORTS TO:
Principal/Designee

JOB GOAL
To promote and assist with the medical welfare of the students so that all may
perform to the extent of their abilities.

SUPERVISES:
Aassigned personnel

PERFORMANCE RESPONSIBILITIES: _
*(1)  Prepare the school clinic area for use, assuring safety, cleanliness and adequate atocking
of suppliea. :
*(2)  Assist health professionals to assure smooth traffic flow during scheduled school health
dinics,
*(3)  Assist health professionals to perform and docutrent required screenings.

(&) Mainitat a chinde Iog of clintevisits by students with-appropriate-descriptive information:

*(5) Contact parent/guardian as needed.

*(6) Provide pediculosis sereenings.

*(7)  Provide routine first aid and health procedures, including proper referral of serious
{linesses or Injury. K

*(8)  Administer CPR if indicated in ernergency situations,

¥(9) Assist students with required medications documenting according to established
guidelines,

%(10) Support and participate in health screening activities, special clinlcs and staff meetings as

. directed,

*(11) Administer medications following school and county polictes.

*(12)  Review health records and immunization for compliance.

GEMCS
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SCHOOL NURSE (Continyed) -

*13) Counsel students and parents concerning health problems.

*(14)  Establish safe clinic procedures.

*(15) Maintaln a current list of studenis with acote and/or chrenie conditions,

*(16) Provide nursing assessment and health appraisals of students to identify existing ot
polential health problems, communicable disease or other conditions affecting school
performance,

*(17)  Serve as a health liaison between home and school,

*(18) Provide refertal and follow-up of identified health problems when appropriate send
teport communicable diseases to approptiate agencles,

*(19)  Assist school personnel with completion of incident/accident reports,

*20) Maintein a cooperative working relationship with appropriate governmental agencies.

*21) Commuricate effectively with the public staff merabers, students, parents,
administrators and other contaet persons using tact and good judgment.

*22) Yollow attendance, punctuality and proper dress rules,

¥{(23) FEnsure adherence to good safety standerds,

*(24) Maintain confldentiality regarding school/workplace matters.

*25) Model and maintain high ethical standards.

*(26) Demonstrate initiative in the performence of assigned responsibilities,

*27y Maintain expertise in apsigned area to fulfill project goals and objectives,

*(28)  Participate successfully in the tralning programs offered to increase skill and proficiency
telated to assignment.

*29) Keep supervisor informed of potential problems or unusual events,

*(30} Respond to inquiries and conceins in a imely manner,

*31) Serve on school/system committees as required or appropriate,

*(32) Exhibit intetpersonal skills to work as an effective team member,

*33) Demonstrate support for the school system and its goals and priorities.

*(34) Demonstrate initiaive in identifying potential problems or opportunities for
improvement.

*(35) Prepare all required reports and maintain all appropriate records.

*(36) Patticipate in cross-training actlvities as required.

(37  Perform other tasks consistent with the goals and objectives of this position.
FHYSICAL REQUIREMENTS:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force
frequently and/or up to 10 pounds as needed to move abjects.

TERMS OF EMFLOYMENT:
Salary and benefits shall be paid conalstent with the System’s approved compensation plarn.
Length of the work year and hours of employment shall be those established by the System,

EVALUATION:
Performence of this job will be evaluated in accordance with provisions of the Board's policy on

evaluaticn of personnel.

Job Desctiption Supplement No. 04

*Hagential Performance Responsibilities

©EMCS



 BUTLER COUNTY SCHOOLS

SCHOOL N
JOB DESCRIPTION
QUALIFICATIONS:
(1) Current unencumbered Alabama LPN {Licensed Practical Nurae) licenge,

(2)
@)

4

LPN degreefcertification from an aceredited nursing program.

Minfminn of three {(3) years successful experience in pediatric, public health, or school
nursing preferred,

Current CPR ¢ertification.

KNOWLEDGE, SKILLS AND ABILITIES:
Knowledge of public health nursing as it applies to the public school system, Abllity to ohserve
students for development and health patierns in making a nursing judgment and diagnosis.
Abflity to implement plans for students with chronic health problems and coordinate the
adminisiration of medication within state law and Board policles, Ability to demonstrate
effective sldlla of listening, speaking and writing, Ability to work with school personnel, parents,
children and agencies.

REPORTS TO:

Principal/Designee & Lead Nurse

JOB GOAL

To promote and assist with the medical welfare of the students so that all may
perfoxm fo the extent of their abilities.

BUPERVISES:

N/A

PERFOBRMANCE RESPONSIBILITIES:

*(1)  Prepare the school clinic avea for use, assuring safety, cleanliness and adequate stocking
of supplies.

*(2)  Asslst health professionals to assure smmooth traffic flow during scheduled school health
clinics, .

*(3)  Assiat health professionals to perform and document required screenings.

*(4)  Maintain a clinic log of clinic visits by stitdents with appropriate descriptive information.

*() Contact parent/guardian #s nieeded,

*(6) " Perform pediculosis and acoliosis screenings.

*(7) Provide routine first aid and heslth procedures, including proper referral of serious
Ullnesses or Injury, .

*(8)  Adminieter CPR if indicated in emargency situations,

*{9)  Assist students with required medivations documenting according to established
guldelines,

*(10)  Support and participate in health sereening activities, special clinics and staff msetings as
directed.

*(11) Administer medications following school and county policles.

*{12) Review health records and irmmunization for compliance,

*(13)  Counsel students and parents concerning health problema.

©EMCS
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SCHOQOL NURSE (Continued)

*(14)  Bstablish safe clinic procedures.

*(15) Maintain a current st of students with acute and/or chronic conditions.

*(16) Provide nursing assessment and health appraisals of students to identify existmg or
potential health problems, communicable disease or other cumditions affecting school
performance.

®17)  Serve as a health lizison between home and school,

*18) Provide referral and follow-up of identified health problems when appropriste and
report communicable diseases to appropriate agencies.

*(19)  Assist school personnel with completion of incldent/accident reports.

¥(20) Maintain a cooperative working relationship with appropriate governmental agencies.

*21) Communicate effectively with the public, staff members, students, parents,
administrators and other contact persons using tact and good judgment.

*22)  Follow attendance, punctuality and proper dress rules.

*(23) Ensure adherence to good safety standards.

*(24) Maintain confidentlality regarding school/workplace matters.

*25) Model and maintain high ethical standards,

*(26) Demonsirate injtiative in the performance of asalgned responsibilities.

%27) Maintain expertise in assigned area to fulfill project goals and objectives.

*28)  Participate successfnlly in the training programs offered to increase skill and proficlency
related to assignment,

*29) Keep supervisor informed of potentlal problems or unugual everrts.

*(30) Respond to inguiries and concerns in a timely marmer.

%31)  Serve on school/system commitiees as required or appropriate.

%(32)  Exhibit interpersonal skills to work as an effective team member.

*(33) Demonstrate support for the school system and its goals and priorities.

*(34) Demonstrate initjativé in identifying potentlal problems or opportunities for
improvement.

*(35)  Prepare all required reports and maintein all appropriate records.

*(36) Participate in eross-kraining activities as required,

(37)  Perform other tasks consistent with the goals and objectives of this position,
PHYSICAL REQUIREMENTS:

Medium Work: Exerting up to 50 pounds of force occastonally, and/or up to 20 pounds of force
frequently and/or up to 10 pounds as needed to move objects.

‘TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the System’s approved‘cmﬁo_u‘ﬁlan

Length of the work year end hours of employment shall be those established by the System,

EVALUATION;
Performance of this job will be evaluated in accordance with provisions of the Board's policy on

evaluation of personnel.

¥Eusential Performance Responsibllites

QEMCS



BUTLER COUNTY SCHOOLS
STEM SPECIALIST
JOB DESCRIPTION

QUALIFICATIONS:
# Master's degree from an accredited Institution.
¢ Alahama certification in Educational Leadership and Supervision.
¢ Minimum of three to five years teaching experience with knowledge and experience in
curriculum mapping and integration of educational technology.
¢ Experlence working with adult learners and knowledge of various coaching models is & plus.
Experience in public school administration is preferred.

REPORTS TO: Superintendent

JOB GOAL
The STEM Speciallst will be expected to enrich and support teaching and learning while strengthening
the technology skills of students, teachers and staff and assist classroom teachars in the incorporation
of cooperative learning strategies, authentic assessments, technology integration, and problem-hased
learning into lesson and unit plans.

SUPERVISES:
Employees as designated by the Superintendent

PERFORMANCE RESPONSIBILITIES:

o The STEM Specialist will coordinate the system-wide STEM program to develop and implement
a focus on sharing practices, analyzing data, targeting interventions and creating a culture of
collaboration to ensure professional growth and student learning.

« Assass the skill level and work products (e.g., plans, assessments) of teachers In areas related to
STEM instructional approach priorities: cooperative learning strategies, authentic assessments,
technology integration, and problem-based learning.

¢ Work with school leadership and District Instructional Leadership Team to designa
comprehensive professional development and support pian based on teacher needs
Plan, design, and lead differentiated PD sessions aligned to the STEM standards.

Work with TEAMS Contract Teachers to pian, approve, and implement professtonal
development plans in accordance with TEAMS guidelines.

i Conduct non-evaluative observations of teachers and provide high-guality coaching to teachers
using strategies that align to their development needs

s Coordinate external professional development opportunities for teachers, including Butler
County Schoot System required PD, as well as other seif-arranged partnerships, as needed

o  Assist Currculum Department with selection, purchase, and distribution of textbooks and
related materfals,

s Collaborate with teachers and teacher teams in curriculum development to plan problem based
units, performance assessments, opportunities for authentic technology integration, and
meaningful cross-curricular connections



Coorxlinate the development and executlon of desigh challenges or interdisciplinary units and
performance tasks

Participate in grade-level, department and district level meetings to coordinate curricular
projects and provide targeted support towards STEM instructional approaches

Facilitate invalvement of external partners In classrooms across the curriculum {i.e., authentic
experiences, audiences, and assessments)

Support non-STEM subject teachers in understanding and infusing STEM-related experiences,
NGSS and CCSS practices, and the Engineering Design Cycle in meaningful and appropriate ways
Identify gaps in student performance to plan strategic academic interventions for targeted
students, to Increase participation in advanced STEM coursework

Provide engaging STEM related enrichment to increase Interest, experlence, and develop STEM
habits of mind {e.g., robotics, sclence club, etc.)

Promote STEM awareness and engagement through targeted partnerships and activities (STEM
Exploration Nights, Student Competitlons, etc.) that enhance academic achlevement across the
curricutum

KNOWLEDGE, SKILLS, AND ABILITIES:

L

Willingness to participate In PLCs and plan with colleagues around new and innovative
approaches for implementing instructional activities

Willingness to collaborate with area universities and organizations on instructionally linked
student actlvitles and projects

Demonstrated ability and/or willlngness to work collaboratively with a diverse school
community to promote STEM awareness and engagement through targeted partnerships and
actlvities

Demonstrated excellence In Interpersonat skilis which include both orat and written
communication ,

Predisposition to be proactive and a self-starter; comfort with ambiguity and abillty to
troubleshoot and to devise targeted, ad hoc solutions

Willingnass to be a life-long learner; faculty will be expected to participate In summer, hefore,
during and after school professional development activities throughout the year

PHYSICAL REQUIREMENTS:
Medlum Work: Exerting up to 50 pounds of force occasionally andfor up to 20 pounds of force

frequently and/or up to 10 pounds of force as needed to move objects.

TERMS-OF EMPLOYMENT:

Salary and benefits shall be pald consistent with the System’s approved compensation plan.
Length of the work year and hours ofemployment shall be those established by the System,

EVALUATION:
Performance of this Job will be evaluated in accordance with provisions of the Board’s policy on

evaluation of personne}



- BUTLER COUNTY SCHOOLS

PRINCIPAL MENTOR
JOB DESCRIPTION

QUALIFICATIONS:

(1) Master’s degree from an accredited educational institution.

@) Certification in Educational Leadership or Administration and Supervision.
{3) Minimum of three (3) years administrative and supervisory experience,

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of Alabama school laws, regulations and local School Board policies and
procedures. Knowledge of federal guidelines as they relate to compensatory programs.
Ability to read, analyze, and interpret professional journals, technical procedures, or
governmental regulations. Ability to define problems, collect data, establish facts, and draw
valid conclusions, Ability to apply knowledge of current research and theory in specific field.
Ability to establish and maintain effective working relationships with others. Ability to
communicate effectively orally and in writing. Ability to utilize existing and emerging
technologies and software.

REPORTS TO:
Superintendent

JOB GOAL
The Principal Mentor, under the leadership of the Superintendent, is responsible for the
individual support to identified principals. This position coordinates and (acilitates
interventions and professional learning experiences to guide growth and development of
selected principals, serving multiple school locations. The Principal Mentor will work closely
with the Central Office Program Directors to ensure that support for identified principals is
aligned and consistent.

SUPERVISES:
Assigned Personnel

PERFORMANCE RESPONSIBILITIES:

» Provides professional development and individual support to principals via
collaboration, communication, and effective coaching practices.

» Works closely with the superintendent and central office program directors to ensure
that individual support and feedback for identified principals are aligned to the
school’s priorities and the development goals of the principal.

» Supports principal in developing a school improvement plan and partners with the
superintendent and central office program directors to hold the principal accountable
for the implementation of the actions associated with the plan.

+ Spends considerable time in identified schools providing direct support to identified
principals by observing instruction, data/school Jeadership/faculty/coaching meetings,




PRINCIPAL MENTOR (Continued)

and daily school activities and providing support and feedback to the principal in the
execution of his/her duties; partners with principal to identify specific areas to add
capacity by taking on leadership responsibilities and modeling effective leadership
practices.

¢ Coaches and assists identified principals with deep understanding and
implementation of the district’s academic systems framework and researcir-based
instructional practices,

s Assists with the teacher and leader recruitment, development, and retention efforts at
identified schools to ensure that highly effective teachers and leaders are serving
students.

» Required to have prompt, regular attendance and be available to work on-site, in-
person during regular business hours and as needed.

» Performs other duties as assigned by an appropriate administrator or their
representative,

PHYSICAL REQUIREMENTS:
Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of

force as frequently as needed to move objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the System’s approved compensation

plan
Length of the work year and hours of employment shall be those established by the

System.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the Board’s

policy on evaluation of persormel.




Technology Support Job Description

Pogition Title: Part-time Technology Support
Department: Technology
Reports To: Technology Director

Supports Technology Director and Specialist with School Based Digital Curricnlum Produets and
Devices.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following; however, Other duties

may be assigned,
» Handles basic inventory, and installation of new hardware and software,

# Provides maintenance to technological devices throughout the system

SUPERVISORY RESPONSIBILYTIES;

None,

QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual must be able to
perform sach essential duty satisfactorily. The requirements listed below are represeniative of the
knowledge, skill, and/or abllity required Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

Abﬂlty to read analyze, and interpret general business periodicals, professional journals, technical
procedures, governmental regulations, and legal documents. Ability to write reports, business
correspondence and procedure manuals, Ability to effectively present information and respond to
questions from school staff, students, and the general public.

I TCA 3 '
Abillty to calculatc figures and amounts such as discounts, interest, commissions, proportions,

percentages, area, circumference, and volume. Ability to apply concepts of basic algebra and geomeltry.

Ability to solve practical problems and deal with a vatlety of concrete variables in situations where only
limited standardization exists, Ability to interprot  variety of instructions fummished in written, oral,
diagram, or schedule form.

Ability to operate personal computers Use of arms and hands for finger dexterity for operating such
equipment. Ability to apply knowledge of current research and theory in specific field. Ability to



establish and maintain effective working relationships with sfudents, staff, and the school comnnmity.
Ability to speak concisely both in oral and written communication, Ability to perform duties with
awareness of all district requirement and Board of Education policies.

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable Individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit. The employes is often
required to walk; use hands to finger, handle, or feel objects, tools, or controls; reach with hands and
arms; and talk or hear. Ability to 1ift up to 100 pounds, such as printers, amplifiers, and television sets.
Specific vision abilities required by this job include close vision, and the ability to adjust focus. Ability
to withstand long term use of video display terminals is required. The employee is regularly requited to
meet deadlines with severe tinte constraints and oocasionally interact with the public and staff in
addition to meeting multiple demands frond several people.

WORK ENVIRONMENT: The work environment characteristics described here are representative of
those an employea encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential funciions,

The noise level in this environment is usually quiet.

The information oontained ju this job deseription {8 for sompliance with the Americans with Disabitities Ast (A.D.A.) and }5 not an exhanstive list of the duties
performed for this postiion. Additional dutles are performed by the individuals ourrently holding this position end additlone! dufies may be essigned.







4297

1100-4

1100-4
2215-1

22153

2215-3

1100-4
2215-1

2215-3

Budget

Exp 2

E-y
-

[ 1]

BRRRN

o] |

Beginning Beginn
Bal Oct Bal Oct Balance
2021 Exp 21/22 J2022 ¥TD
Cct Now Dec Jan Feb March April May lune July
13,760.00| 13,760.00 0.00 0.00
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