
Lincoln College Preparatory Academy - Academic Integrity Policy

Lincoln College Preparatory Academy’s policy governing academic integrity for the International Baccalaureate
Diploma Program (DP) is informed by the IB’s learner profile expectation that IB students:

“…act with integrity and honesty, with a strong sense of fairness, justice and respect for the dignity of
individuals, groups and communities. (That) They take responsibility for their own actions and
consequences that accompany them.” (Learner Profile: Principled)

Academic integrity at LCPA is also guided by KCPS’s student code of conduct. The code of conduct outlines
academic integrity as:

“a focus on learning through positive values of honesty, trust, fairness, respect, responsibility and
courage driving learners intrinsically in ethical academic practice.” (KCPS Code of Conduct, pg. 13,
2023)

Rationale
In education, we are continually studying the ideas of others.  It is important, in our speaking and writing, that
we acknowledge these ideas and give credit where it is due.  IB defines academic misconduct as a behavior
(whether deliberate or inadvertent) that results in, or may result in, the student or any other student gaining an
unfair advantage (or that disadvantages other students) in one or more assessment components.

Plagiarism, collusion, duplication of work, misconduct during an examination, and fabrication are serious
offenses and will be reported as misconduct.  

● Plagiarism:  representing the ideas or work of another as your own, intentionally or unwittingly,
without proper, clear, explicit acknowledgement.

● Collusion:  is the intentional or unintentional presentation of the same academic work that has been
submitted by another student and/or allowing another student to submit work that one has created so
that two or more student submissions are identical or substantially the same, or have sections that are
alike in content. Collusion is NOT the same as collaboration, which may be allowed or encouraged on
certain assignments.

● Duplication of Work:  is the submission of the same work for more than one IB assessment or diploma
requirement, such as for example submitting one’s historical investigation as the internal assessment in
IB History and as the extended essay in Theory of Knowledge.

● Misconduct during an IB examination: for example - taking unauthorized material into an
examination, behavior that disrupts the examination or distracts other candidates, or communicating
with another candidate.

● Fabrication is the intentional submission of imaginary data or research results that have been invented
by the student, rather than properly collected as required by the assignment. Academic honesty requires
the use of authentic data.

● Any other behavior that gains an unfair advantage for a candidate that affects the results of another
candidate (for example – falsifying a CAS record, disclosing information to or receiving information
from candidates about the content of an examination paper within 24 hours after a written examination
via any form of communication or social media) (“General regulations: Diploma Program, pg. 13,
2016”).

Stakeholder Responsibilities
Student Responsibilities
The student is ultimately responsible for ensuring that all work submitted for assessment is authentic, with the
work or ideas of others fully and correctly acknowledged.

The student will



● use proper citations.
● request a clarification of expectations for assignments.
● strive to emulate and apply the qualities of a learner as depicted in the IB Learner Profile.
● follow all KCPS guidelines for homework, make-up work, and behavior as described in the KCPS

Student Handbook.
● fulfill all IB Diploma requirements in the junior and senior years, if committed as an IB Candidate.
● have a full understanding of LCPA’s and the IB’s policies.
● respond to acts of student academic misconduct and school maladministration and report them to their

teachers and/or program coordinators.
● complete all assignments, tasks, examinations and quizzes in an honest manner and to the best of their

abilities.
● give credit to used sources in all work submitted to the IB for assessment in written and oral materials

and/or artistic products.
● abstain from receiving non-permitted assistance in the completion or editing of work, such as from

friends, relatives, other students, private tutors, essay writing or copy-editing services, pre-written essay
banks or file sharing websites.

● abstain from giving undue assistance to peers in the completion of their work.
● recognize that they are accountable for actions and behaviors online, and show a responsible use of the

internet and social media platforms.

Teacher Responsibilities
It is the responsibility of each teacher to confirm that, to the best of their knowledge, all candidates’ work
submitted for assessment is the authentic work of each candidate.

The teacher will
● support and act on the LCPA’s academic integrity policy.
● provide examples and teach students appropriate citation of sources.
● create an environment where it is acceptable to make mistakes and correct those mistakes.
● provide students with citation advice whenever it is necessary.
● utilize Turnitin.com prior to submitting final drafts of IB assessments as a means to detect plagiarism.
● utilize Turnitin.com with formative and summative assessments as an instructional tool to teach about

plagiarism as well as give feedback to students.

School Responsibilities
It is the school’s responsibility to support the IB fully in the prevention, detection, and investigation of
academic honesty malpractice. LCPA’s administrators will:

● fund Turnitin.com or similar plagiarism detecting software to ensure teachers have the ability to enforce
academic honesty in their courses.

● know the regulations and instructions provided by IB that govern the conduct of each examination
session.

● inform staff, students, and parents of what constitutes malpractice and how to prevent it.
● undertake any additional responsibilities required by IB should a candidate be investigated for

malpractice.

Parents/Guardian Responsibilities
Parents/guardians should read through the school’s IB webpage with their students that outlines the various IB
policies (including academic honesty).

Parents can help students the following ways:
● encourage them to plan each assignment.
● provide their student with support in time management.



● encourage their student to ask teachers or school leadership for assistance if they have difficulty
understanding the academic honesty policy.

The following are examples of plagiarism, collusion, and cheating:
● Copying another person’s assignment or allowing someone else to copy your assignment.
● Substituting synonyms for another person’s word choices or restating someone else’s ideas in your own

words without crediting the source.
● Handing in another person’s work as your own.
● Dividing questions on an individual assignment so that several students answer a portion of the

assignment, permitting each other to copy answers.  Although group work and cooperative learning are
often encouraged, individual assignments must remain the work of the individual student.  Always ask
your teacher if an assignment may be completed with others.  Do not assume it is allowed.

● Copying sentences, phrases, paragraphs, or pages from books, web sites, or other sources without
providing documentation.  Writing should be either original or attributed.

● Using intellectual property (pictures, graphs, diagrams, quotes, books, films, music recordings,
television, or any other media) without proper citations.

● Taking answers from a classmate’s quiz or test paper, using a cheat sheet or sharing answers during a
testing situation.

● Falsifying data, conclusions, and answers and presenting them as fact.
● Stealing, taking images of assessments
● Discussing exam questions in any manner with students who have yet to take the exam.

 
Disciplinary consequences for breach of Academic Integrity Policy are as follows:
Any case of a violation of the Academic Integrity Policy will be handled in a manner that ensures equity,
consistency, procedural fairness, timely resolution, and further learning. Instances of academic misconduct at
LCPA are treated on a case-by-case basis taking into consideration the student’s background, character history,
level of awareness, severity of the incident, and intent, but the general process is outlined below:

● Upon the first incident of suspected breach of the Academic Integrity Policy within IB, the teacher will
notify the parents and the IB Coordinator, as well as file a referral with the grade level administrator.
Per the KCPS Code of Conduct, an initial violation of the academic honesty policy will result in that
student receiving a zero on the assignment for which the violation occurred. The administrator then has
the option of the following:

o In-school conference with the student
o Parent/guardian conference
o Teacher/student conference
o De-escalation/cool down space
o Individual behavior support plan

● Verified instances of academic dishonesty of any kind on any segment of an IB assessment will result in
an assigned grade of “0” marks for the attempted or completed work in which the misconduct occurred,
as well as communication with parents/guardians.

● The opportunity for re-submission of the work for partial credit will be entirely at the discretion of the
IB instructor.

● In courses for which there is a corresponding Lincoln grade for the IB component, grade penalties for
the term in which the misconduct occurred will be determined by the IB instructor.

● Instances of academic malpractice on internal assessments, external assessments, or other components of
the Diploma Program will be reported to the IB Organization and could prevent the student or students
involved from earning an IB grade for the IB course in which the dishonesty occurred.

● Instances of a second offense may result in more severe consequences (per KCPS’s Code of Conduct) as
well as the potential removal from the Diploma Program.

Students’ Rights



If a student is suspected of a violation of academic honesty, the student has the right to make a case in their
defense (provide background information or ask that other parties involved be interviewed). The student may
also request that a parent be present during any discussion of the incident, particularly if the consequences are
severe.

Policy Review
This document will be reviewed annually by the IB coordinator, IB faculty, and LCPA’s administration.
Updated: December 5, 2023

Parent/Guardian____________________________________________date_______________

Student___________________________________________________date_______________

Comments/Questions:


