GATEWAY UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION: SCHOOL BUS ATTENDANT
RANGE: 6

DEFINITION

Under the direction of the Supervisor of Transportation, rides a school bus to provide safe and secure
transportation for students with behavioral, physical, medical, educational and emotional handicaps;
assists drivers in the loading, unloading and securing of handicapped students.

ESSENTIAL FUNCTIONS

*Rides a school bus to provide safe and secure transportation for students with behavioral, physical,
educational and emotional handicaps.

*Assures proper seating assignments and school bus rules are followed.

«Observes students loading and unloading bus; visually check for weapons, under the influence, or in
possession of illegal substances; notifies appropriate administrators as required; monitors student
conversations on the bus and intercedes as necessary.

*Assists drivers in the loading, unloading and securing of students.

sAssures seat belts and harnesses are secured as required.

*Communicates with drivers, students and teachers regarding special needs for students, bus schedules,
seating arrangements and other related concerns or questions.

Performs specialized health care procedures as specified in written procedures provided by the school
nurse.

*Attends in-service meetings and training courses as assigned.

*Maintains accurate student attendance records as assigned.

*Maintains order and discipline on bus as required.

*Monitors student activities and assures compliance with bus safety procedures.

*Assists in cleaning the bus as assigned.

sPerforms related duties as assigned.

QUALIFICATIONS

Knowledge of:

Safe practices concerning school bus transportation;
*Operation of seat belts and restraining harnesses;
*Problems and concerns of students with special needs;
*Basic record-keeping techniques;

*Health and safety regulations.

Ability to:
*Ride a school bus for children with behavioral or special needs and assist school bus driver in

maintaining discipline while bus is in operation, assuring safety of students;
sMaintain proper records and documentation;
*Assist student loading, unloading and seating arrangements as required;
sUnderstand and relate to children with special needs;
*Establish and maintain cooperative and effective working relationships with others;
sCommunicate effectively both orally and in writing;
*Maintain current knowledge of emergency evacuation procedures;
*Observe health and safety regulations;
sAdminister first aid.
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WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.

*School bus environment

*Considerable distraction from bus activities
eSeasonal heat and cold or adverse weather conditions
*Variable or split shift hours

*Exposure to fumes, dust and odors

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to
perform the essential functions of this job.

+Sitting for extended periods of time

*Seeing to monitor bus activities

«Lifting, carrying, pushing or pulling adaptive equipment and children

*Hearing and speaking to exchange information with parents, teachers and drivers
*Bending at the waist, kneeling or crouching

*Ability to move around a moving bus to assist students as needed

HAZARDS
*Contact with blood and other body fluids
*Communicable diseases
*Exposure to possibly violent behaviors and actions from students

EDUCATION AND EXPERIENCE
Any combination of experience and training that would provide the required knowledge and abilities
listed above.

LICENSES AND OTHER REQUIREMENTS
*Valid First Aid and CPR certificates
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