
GATEWAY UNIFIED SCHOOL DISTRICT 
 

JOB DESCRIPTION:  SPECIAL EDUCATION PRESCHOOL ASSISTANT 
           RANGE 5 
 
DEFINITION 
Under the supervision of the preschool director/teacher, works closely with the preschool teacher to help 
provide a well organized, smoothly functioning preschool and playground environment for the students; 
provides assistance to students in the program; and participates in activities with assigned groups of 
children. 
 
ESSENTIAL FUNCTIONS 
•Works with individuals and small groups of children on specific preschool activities. 
• May administer medication in accordance with specific medical instructions. 
• Operates and assists students in the operation of a variety of instructional aids, computer assisted 
instruction equipment and software programs. 
•Supervises play, floor time, and other physical activities. 
•Helps maintain student records. 
•Assists teacher in taking anecdotal notes and other record keeping activities. 
•Provides assistance in areas of hygiene (including toileting), and nutrition. 
•Provides for the safety of the children as required, responds to a child's needs in a caring manner. 
•Assists the preschool teacher in preparing activities and lessons. 
•Assists the preschool teacher in duties relating to the supervision of playground, cafeteria, bus loading 
and on field trips. 
•Assists in health checks and observance of the physical well-being of students. 
•Assists with breakfast, snack and lunchtime as assigned including paper work. 
•Maintains a clean, safe, sanitary and orderly preschool environment. 
•Performs other related duties as assigned. 
 
REQUIRED QUALIFICATIONS (Must provide verification) 
•Six units of (ECE) Early Childhood Education, (preferred but not required for one-on-one assistants). 
•15 hours of Health & Safety Training, possession of a Pediatric First Aide/CPR  
•Certificate, and a Tuberculosis and Health Screening Clearance. 
•Must meet the requirements of the No Child Left Behind Act. 
 
QUALIFICATIONS 
Knowledge of: 
•Basic principles and practices of early childhood development including proper care and discipline; 
•Oral and written communication skills; 
•Safety and health practices and precautions; 
•Experience in carrying out specific interventions for children with autism, such as PECS, TEACCH, 
and discrete trial training, under the direction of a specialist teacher. 
 
Ability to: 
•Participate in activities with assigned groups of children; 
•Learn and apply rules and regulations of the program; 
•Assist with a variety of activities to meet the needs and interest of the children; 
•Provide quality child care to preschool children; 
•Understand and follow oral and written direction; 
•Establish and maintain cooperative working relationships with children, parents and staff members. 
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WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 

•While performing the duties of this job, the employee frequently works in outside weather   
conditions. 

 •The noise level in the work environment is usually moderate. 
 
PHYSICAL DEMANDS 
The physical demands described herein are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to stand; walk; use hands to 
finger, handle, or feel objects, tools, or controls; and talk and hear. The employee frequently is required 
to reach with hands and arms.  The employee is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; and taste or smell.   

The employee must regularly lift and/or move up to 10 pounds, frequently lift and/or move up to 25 
pounds; and occasionally lift and/or move children up to 50 pounds.  Specific vision abilities required by 
this job includes close vision, distance vision, color vision, peripheral vision, depth perception, and the 
ability to adjust focus.  

Reasonable accommodation may be made to enable a person with a disability to perform the essential 
functions of the job. 

 
EDUCATION AND EXPERIENCE 
Any combination of experience and training that would likely provide the required knowledge and skill 
is qualifying.  A typical way to obtain the required knowledge and skill would be: 
 
 Experience: 

• Previous experience working with children in an organized setting. 
 

Education: 
•Equivalent to the completion of the twelfth grade, preferably with training or coursework in 
child growth and development or special education.   See also required qualifications. 
 
 
 
 

This position is in conjunction with the GREAT Partnership.  (Gateway, Redding and Enterprise 
Achieving Together) 
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