GATEWAY UNIFIED SCHOOL DISTRICT
4411 Mountain Lakes Boulevard
Redding, CA 96003

JOB DESCRIPTION: PARAPROFESSIONAL IV
(Behavior Intervention and Management Techniques)
RANGE 7

DEFINITION:

Under the direction of a certificated teacher, guidance counselor or administrator, provides assistance in
the education, care, and development of mentally, physically, socially and emotionally challenged
students. Employees in this classification may be required to travel to multiple classrooms and various
school sites to perform instructional, clerical, and behavioral management duties and personally assist
trainable, educable, profoundly and severely emotionally, socially, and physically challenged students.

ESSENTIAL FUNCTIONS:

The following are typical duties and responsibilities for positions in this classification. Any single position

may not perform all of these tasks, and/or may perform similar related tasks not listed below.

e Applies basic practices in behavioral management and assists in the teaching of problem solving skills
to students as prescribed by the supervising teacher, guidance counselor, or administrator.

e Provides assistance in the implementation, development and monitoring of behavior plans.

e Provides assistance in the learning area in dealing with behavioral problems by applying crisis
intervention to students with aggressive behavior and restraining violent students as needed.

e Responds to crisis calls, assess the situation, and responds accordingly.

e Assists students as they arrive on buses taking them to and from learning areas, assisting in physically
transferring students on the bus to or from the learning environment.

e Accompany and supervise Full Inclusion/Assigned Behavior students as needed in the classroom,
playground, and with other school activities.

e Assists with implementation of a reward system for targeted students.

e Assists students with eating, toileting, grooming and personal hygiene.

e Monitors, observes, and charts behavior of students and documents behavioral changes.

e Reinforces rules of the school and learning environment; acknowledges and encourages appropriate
behavior and distinguishes inappropriate behavior for the students’ understanding.

e May perform a variety of clerical tasks such as typing, copying, stapling, filing, locating and assembling
materials, laminating, etc.

e Maintains confidential, accurate and complete records of student activities and behavior which may
require the use of a computer terminal or electronic device.

e Schedule student’s sessions and conferences.

e Participate in job-related meetings and trainings as requested.

e Work with students in small groups or on a 1:1 basis, to reinforce basic skills or to supplement classroom
or playroom work.

e Facilitate the development of peer relationships and supports of other students in the classroom.

e Monitor individual progress of students and discuss problems and improvements with instructor,
guidance counselor or administrator.

e Performs other related duties as assigned.
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REQUIRED QUALIFICATIONS:

Must meet the requirements of No Child Left Behind.

Must possess a valid California Driver License, have reliable transportation and be insurable at
standard rates. Must maintain such insurability during the course of employment.

Must participate in District provided training. Such training may include, but is not limited to Pro-
Act, LRP Modules (or another form of online training), training in Behavior Management
Techniques and Physical Restraint.

QUALIFICATIONS:
Knowledge of’

Basic behavior management principles and practices including but not limited to the following:
Crisis intervention, Child growth and development, developmentally age-appropriate practices,
behavioral interventions, relaxation techniques (i.e. simple correction, exclusionary time-out), and
methods and techniques employed with socially, emotionally, mentally, and physically challenged
children,;

Correct English usage including vocabulary, spelling, grammar, and punctuation;

Effective communication skills both oral and written;

Indoor/Outdoor recreational activities suitable for challenged students;

Safe work practices and proper lifting techniques;

Knowledge of basic record keeping forms related to student’s education;

Recognizing symptoms of abuse and documenting/reporting observations;

General office practices, office machines and clerical skills.

Ability to:

Establish and maintain cooperative working relationships.

Take appropriate action in emergency situations, follow procedures in a calm, responsible manner.
Analyze situations including instruction, class and behavior management, implement an effective
course of action, and monitor student progress.

Maintain and improve professional skills and knowledge.

Work independently as necessary.

Be flexible and receptive to change.

EXPERIENCE AND EDUCATION
Any combination of education, training, and experience which provides the required knowledge, skills,
and abilities to perform the essential functions of the job.

Experience:
¢ One year of experience, three years preferred, performing duties of a comparable nature is desired.

Education:
e A high school diploma or general education degree (GED).
e Possession of a current CPR card and First Aid Safety card preferred.
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WORK ENVIROMENT:

The work environment characteristic described here are representative of those an employee encounters
while performing the essential functions of this job. While performing the duties of this job, the employee
maybe exposed to students with aggressive behavior, verbally abusive language, and physical limitations.
The noise level in the work environment is generally moderately quiet, but may frequently be loud.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand, sit, walk, talk and
hear. The employee is frequently required to use hands to finger, handle, or feel objects, or controls; reach
with hands and arms; climb or balance; stoop, kneel, crouch, crawl or run for brief periods of time. The
employee must lift and/or move 50 pounds on a regular basis and occasionally lift in excess of 50 pounds.
Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception, and ability to adjust focus; use standard office and classroom
equipment/materials, read printed materials and a computer screen, and communicate in person or over
the telephone.
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