GATEWAY UNIFIED SCHOOL DISTRICT

COMMUNITY LIAISON/BILINGUAL/BICULTURAL ASSISTANT
RANGE 5

DEFINITION

Under general supervision provides a communication link between the community and
the school, serves as an interpreter for community members with a limited English
speaking ability. Performs a variety of bilingual/bicultural instructional activities; does
other related work as required.

ESSENTIAL DUTIES

*Performs a variety of services as a communication link between the school and members
of the educational and parent community, some of whom may be experiencing linguistic
and cultural differences.

*Assists parents and community members in understanding educational programs and
enlists their support and involvement in the educational process.

*Performs follow-up functions and activities in resolving student attendance, welfare and
other child-related problems.

*Assists in creating a greater understanding of educational procedures, issues and
concerns.

*Provides translation and interpretative services pertaining to both oral and written
communication.

*Participates in home visitations to ensure appropriate communications and to assist
parents and other educational community members in their awareness of youth and
community services.

*May participate in confidential and sensitive conferences with school community
members.

*Assists in the coordination of advisory committee activities.

*May participate in conducting language proficiency surveys.

Tutors individuals and small groups of students to reinforce and follow up language
development and learning activities.

*Assists students in the development of appropriate social and adaptive behaviors.
*Develops and assists in the development of specialized instructional materials.

*Assists in the development and maintenance of a learning environment appropriate to
the special instructional and language requirements of students.

*Administers routine first aid and determines when to seek assistance for students with
non-routine illness or injury.

*Uses a second language and provides cultural experiences to assist students with
bilingual/bicultural needs.

REQUIRED QUALIFICATION
*Must pass Aide Proficiency Test or other test as required by the No Child Left Behind
Legislation.

QUALIFICATIONS

Knowledge of:

*Strategies used in the development of school and community liaison processes;
*Multilingual and multicultural programs as required by the assignment;
*Procedures utilized in dealing with sensitive school and community issues;
*Cultural attitudes of children with bilingual/bicultural instructional needs;
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QUALIFICATIONS (cont.)

Knowledge of:

*Appropriate English usage, punctuation, spelling, grammar, and second language usage
as appropriate to the assignment;

Instructional strategies used with students involved with bilingual/bicultural
instructional problems.

Ability to:

*Speak, read and write the appropriate language as required by the assignment and serve
as an English-speaking model;

*Provide liaison services to the educational community;

*Perform multilingual and multicultural need assessments;

eInterpret programs and activities to enhance educational opportunities for the students;
*Establish and maintain cooperative community relations;

*Understand and carry out oral and written directions;

*Demonstrate an empathetic, patient, and receptive attitude with students experiencing
bilingual/bicultural instructional needs;

*Communicate satisfactorily in oral and written form in English and a second language as
required by the assignment, and to serve as an appropriate language model,;

*Understand and carry out oral and written directions;

*Establish and maintain cooperative working relationships with children and adults.

PHYSICAL DEMANDS
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

While performing the duties of this job, the employee is required to stand; walk; use
hands to finger; handle; or feel, reach with hands and arms, and talk or hear. The
employee frequently is required to sit, stoop, kneel, crouch, or crawl. The employee must
regularly lift and/or move up to 25 pounds, and occasionally lift and/or move up to 50
pounds with assistance. Specific vision abilities required by this job include close vision
and ability to adjust focus. The noise level in the work environment is usually moderate.

Reasonable accommodation may be made to enable a person with a disability to perform
the essential functions of the job.

EDUCATION AND EXPERIENCE
Any combination of experience and training that would likely provide the required
knowledge and skill is qualifying. A typical way to obtain the required knowledge and
skill would be:
Experience:
Two years of paid or volunteer experience working with students experiencing
language deficiencies and remedial instructional needs.

Education:

Equivalent to the completion of the twelfth grade with coursework or training in
child growth and development, instructional technology, or bilingual/bicultural
instructional processes.
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