GATEWAY UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION: GREAT PARTNERSHIP PARENT LIAISON

DEFINITION:

Under the supervision of the GREAT Partnership Director, promotes literacy and school readiness
activities for families in both the home and school settings; provides assistance to children ages 3 to 5;
supervises activities in the areas of early literacy and social skills development; assists families in
connecting to outside agencies as appropriate.

DISTINGUISHING CHARACTERISTICS:

This is a confidential classified position requiring a high degree of organizational planning, the
performance of high level administrative duties and tasks requiring the exercise of independent
initiative, knowledge, judgment and tact.

ESSENTIAL FUNCTIONS:
- Provides home visits to educate parents and children on preschool transition, early literacy and

social skills.

- Promote prevention and early intervention activities both in literacy and social skills.

- Communicates with early intervention and preschool providers on the needs of targeted
students and families.

- Communicates the identified educational and behavioral interventions and supports families
with implementation of strategies to be used in the home setting.

- Maintains data collection on the students and families participating in the program

- Establish and maintain cooperative working relationships with community agencies serving
families and young children.

- Assists in enrollment in preschool programs.

- Assists in developing and dispersing the pre literacy materials to families.

- Will assist in preparing required reports for maintenance of SCOE ECS funding.

- Attends initial transition meetings in the home and IEP meetings.

- Other duties as assigned.

REQUIRED QUALIFICATIONS:
- High school diploma or equivalent

- Must meet the requirements of No Child Left Behind.
- Valid California Driver’s License

DESIRED QUALIFICATONS:
Knowledge of:

- Triple P parenting strategies
- Strategies used in development of school and community liaison processes
- Procedures utilized in dealing with sensitive school and community issues

- Appropriate English usage, punctuation, spelling and grammar.
- Techniques used in home visiting programs.
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Ability to:

- Speak, read and write the appropriate language as required by the assignment.

- Provide liaison services to the educational community

- Establish and maintain cooperative community relations;

- Understand and carry out oral and written directions;

- Demonstrate an empathetic, patient and receptive attitude with students and families
experiencing deficits in literacy and behavior;

- Establish and maintain cooperative working relationships with families, children and school
staff to support early literacy and behavioral growth.

PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this position
classification must perform to carry out the essential job functions.

While performing the duties of this job, the employee is required to stand; walk sit, use hands; reach
with hands and arms and talk and hear others. The employee frequently is required to sit, stoop, kneel,
crouch or crawl. The employee must be able to occasionally lift and /or move up to 25 Ibs.
Occasionally employee may be required to lift up to 50 lbs. with assistance. Specific vision abilities
required by this job include close vision and ability to adjust focus. Distance vision for driving is also
required. The noise level in the work environment is usually moderate.

Reasonable accommodation may be made to enable a person with a disability to perform the essential
functions of the job.

EDUCATION AND EXPERIENCE:
Experience:
- Two years’ experience working with students experiencing literacy and/or behavioral

challenges
- Experience with home visitation to families
- Experience with data collection

- Education: Equivalent to the completion of the twelfth grade, preferably with training or
coursework (ECE) in child growth and development, special education, instructional technology, or
a closely related field.
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