
GATEWAY UNIFIED SCHOOL DISTRICT 
4411 Mountain Lakes Boulevard 

Redding, CA 96003 

JOB DESCRIPTION: SUPERVISOR OF MAINTENANCE & OPERATIONS 

DEFINITION: 
Under the direction of the Director of Nutrition/Facilities Services, plans, organizes and 
supervises the maintenance, operation, repair, and improvement of school buildings, equipment, 
grounds, and related facilities; Provides work assignments and supervises, inspects, monitors and 
reviews the performance of Department staff; Assists in the management of Maintenance and 
Operations as assigned; Performs the work of employees and does related work as required. 

ESSENTIAL FUNCTIONS: 
• Plans, directs, supervises and evaluates the daily work of maintenance, groundskeeping 

and custodial staff. 
• Assists with planning Deferred Maintenance projects, capital expenditure projects and 

remodeling projects. 
• Assigns approved work orders to the appropriate staff. 
• Reviews work orders for accuracy and completeness. 
• May conduct safety and in-service training meetings for assigned staff. 
• Trouble-shoots and provides technical support to maintenance, groundskeeping and 

custodial staff. 
• Prepares labor and materials costs estimates. 
• Maintains data, drawings, and specifications for such systems as heating, ventilating, 

plumbing, water, and electricity. 
• Inspects the buildings, grounds, and equipment for cleanliness, sanitation, safety, and 

physical needs on a monthly basis, at minimum. 
• Reviews time cards for maintenance and custodial personnel. 
• Plans and directs general grounds maintenance work, including planting, cultivating, 

watering, spraying, fertilizing, trimming, weeding, and mowing and repairs to sprinkler 
systems. 

• Oversees projects performed by independent contractors. 
• Assists in preparing and monitoring budgets in maintenance and operation. 
• Assists in the recruitment, evaluation and training of Maintenance and Operations staff. 
• Maintains inventory of District equipment and Department supplies. 
• Order materials as needed and makes recommendations about supplies and equipment to 

be purchased. 
• Safeguards established protocols for purchasing, receiving, storage and distribution of 

supplies, materials and equipment. 

REQUIRED QUALIFICATIONS: 
1. Minimum of two years experience in a supervisory or lead position. 
2. Three years experience in skilled construction or maintenance work. 
3. Possession of a valid California Driver's License. Must be insurable at standard rates and 

maintain such insurability during the course of employment. 
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REQUIRED QUALIFICATIONS: (cont.) 
Knowledge of: 

Ability to: 

Tools, materials, methods and terminology used in the building trades; 
Safety procedures and practices relating to maintenance and operations; 
Methods and practices used in the maintenance of buildings, equipment 
tools and machinery; 
Principles of supervision, evaluating, training and work layout; 
Methods and materials used in cleaning various types of surfaces; 
General gardening and groundskeeping practices; 
Applicable building codes; 
Technology installation, design and maintenance; 
Plumbing, carpentry, painting, electrical, electronic, heating/ventilation/air 
conditioning, and related crafts; 
Facilities maintenance, modernization plans, the bidding process, applicable 
codes, and guidelines associated with facilities maintenance and operations. 

Direct and assign the work of others; 
Use the required tools and equipment skillfully and safely; 
Understand and carry out oral and written directions; 
Work independently; 
Perform physical labor; 
Work from sketches, drawings and blueprints; 
Supervise and evaluate staff; 
Develop and maintain cooperative working relations with those contracted in the 
course of work; 
Perform a variety of maintenance and repair work. 

PHYSICAL DEMANDS 
The physical requirements indicated below are examples of the physical aspects that this 
position classification must perform in carrying out essential job functions. 

•Persons performing service in this position classification will exert 50 to 75 
pounds of force frequently to lift, carry, push, pull, or otherwise move objects and will 
occasionally lift up to 90 lbs. This type of work may involve ascending and descending 
ladders, stairs, scaffolding, and ramps, and will involve walking or standing for extended 
periods. 

•Perceiving the nature of sound, near and far vision, depth perception, providing 
oral information, the manual dexterity to operate equipment and use hand tools, and 
handle and work with various materials and objects are important aspects of this job. 

• Exposure to hot, cold, wet, humid, or windy conditions caused by weather may 
occasionally be experienced. 
Reasonable accommodation may be made to enable a person with a disability to perform 
the essential functions of the job. 
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DESIRED QUALIFICATIONS: 
1. Five year experience in a construction trade, (carpentry, electrical, plumbing, or 

masonry). 
2. Completion of an approved technical or trade school program relating to this field. 
3. Previous school district experience. 

REQUIRED EDUCATION: 
1. High School diploma or the equivalent. 
2. Must be willing to participate in District provided training. 

Board Approved: 5/15 


