GATEWAY UNIFIED SCHOOL DISTRICT
4411 Mountain Lakes Boulevard
Redding, CA 96003

JOB DESCRIPTION: ENGLISH LANGUAGE LEARNER TEACHER/COORDINATOR

DEFINITION:

Under the supervision of the Categorical Programs Director, provides an educational program for
bilingual/bicultural students; serves as a resource to district staff; provides classroom instruction;
coordinates the functions and activities of the bilingual/bicultural program; does other related functions
as directed.

DISTINGUISHING CHARACTERISTICS:
This position requires subject matter expertise in bilingual/bicultural education curriculum and
instruction.

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to walk; sit, use hands to
finger, handle, or feel and reach with hands and arms. The employee frequently is required to stand.
The employee is occasionally required to stoop, kneel, crouch, or crawl. The employee must frequently
lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. Specific vision
abilities required by this job include close vision, distance vision and peripheral vision. The noise level
in the work environment is usually moderate.

Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.

ESSENTIAL FUNCTIONS:

1. Teaches English Language Learners (ELL) utilizing a course of study adopted by the Board of
Trustees, along with other appropriate learning activities.

2. Plans and participates in the District Bilingual/Multi-cultural educational programs.

3. Supervises the ELL process and individual student programs by reviewing the Home Language
Surveys through Reclassification.

4. Assists in selecting the primary language instrument.

5. Administers the student language assessment (CELDT) in accordance with District and State testing
programs.

6. Develops lesson plans and instructional materials and provides individualized and small group
instruction in order to adapt the curriculum to the needs of each pupil.

7. Provides planned learning experiences in order to motivate pupils and best utilize the available time
for instruction.

8. Establishes and maintains standards of pupil behavior needed to achieve a functional learning
atmosphere in the classroom.

9. Evaluates pupil’s academic and social growth, keeps appropriate records, prepares progress reports
and communicates with parents on the individual pupil’s progress.
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ESSENTIAL FUNCTIONS (cont.):

10. Identifies pupil needs and cooperates with other professional staff members in assessing and helping
pupils solve health, attitude and learning problems.

11. Creates a functional and attractive environment for learning through displays, bulletin boards and
interest centers.

12. Assists in the selection of instructional materials, supplies and maintains required inventory records.

13. Supervises pupils in out-of-classroom extra-curricular activities during the assigned work day.

14. Participates in District Curriculum committees and other Staff Development Programs.

15. Plans workshops, in-service programs, special assemblies, and other education planning activities to
ensure that the instructional process meets the needs of the students.

16. Plans and coordinates the work of paraprofessionals as required.

17. Participates in district sponsored school activities and events including but not limited to Back-to-
School Night, Open House, Home School Club events, etc.

18. Organizes and facilitates DELAC (District English Learners Advisory Committee) and ELAC
(English Learners Advisory Committee) meetings.

19. Meets with administrators, teachers, other staff and parents to communicate information regarding
the ELL Program.

20. Performs other duties as assigned.

QUALIFICATIONS:

Knowledge of:

Objectives of public education;

«Strategies concerning the assessment and evaluation of the District Bilingual/Multi-cultural programs;

-Legal mandates, policies and regulations pertaining to the bilingual/bicultural curriculum development
and instruction delivery systems;

-State, Federal, and local community groups and agencies that provide guidance to special project and
categorical programs and activities;

«Creative curriculum and instructional trends for the limited-English and non-English speaking child.

Ability to:
-Provide specialized resource support for ELL students;

-Serve as a resource to instruction and management personnel;

-Establish and maintain effective organization, community and public relationships;
-Communicate effectively in oral and written form;

+Understand and carry out oral and written directions with minimal accountability controls.



Gateway Unified School District

ENGLISH LANGUAGE LEARNER TEACHER/COORDINATOR
Page 3

EXPERIENCE AND EDUCATION:
Any combination of experience and training that provides the required knowledge and skill is
qualifying. A typical way to obtain the required knowledge and skill would be:

Education:
- Equivalent to the completion of an earned bachelor or higher degree from an accredited college

or university in bilingual education or a closely related field.

Experience:
« Three years of successful teaching experience in a bilingual education or related program.

CERTIFICATION REQUIREMENT:
- An appropriate California Teaching credential authorizing service as an English Language Leamner

teacher.

Board approved: 2/16/05



