
GATEWAY UNIFIED SCHOOL DISTRICT 
4411 Mountain Lakes Boulevard 

Redding, CA  96003 
 

JOB DESCRIPTION: INDEPENDENT STUDY TEACHER 
REPORT TO:  SITE ADMINISTRATOR  
SALARY SCHEDULE: CERTIFICATED    

 
DEFINITION: 
Under the supervision of the Site Administrator or Designee, performs the duties required to 
implement, monitor, assess, and develop all aspects of the Independent Study programs with the goal 
to deliver instruction through on-line and blended learning. 
 
DISTINGUISHING CHARACTERISTICS: 
The Independent Study Teacher provides academic instruction, and teaches physical and social skills 
to students in conjunction with the education philosophy and curriculum requirements of the District. 
 
ESSENTIAL FUNCTIONS:  
1. Must plan, prepare and deliver instructional activities that facilitate active learning experiences, 

develop schemes of work and lesson plans, establish and communicate clear objectives for all 
learning activities.  

2. Prepare classroom for student activities and provide a variety of learning materials and resources 
for use in educational activities. 

3. Identify and select different instructional resources and methods to meet students’ varying needs, 
instruct and monitor students in the use of learning materials and equipment and use relevant 
technology to support instruction.  

4. Observe and evaluate student performance and development, assign and grade class work, 
homework, tests and assignments.  Provide feedback on work, encourage and monitor the progress 
of individual students. 

5. Maintain accurate and complete records of students’ progress and development.  Update all 
necessary records accurately and completely as required, follow District policies and school 
regulations and prepare required reports on students. 

6. Communicate with parents through conferences, email, phone calls, and letters to discuss pupil 
progress and interpret the instructional program. 

7. Meets weekly with students to provide assistance, instruction, and assignments. 
8. Prepares study contract for each student.  
9. Performs other duties as assigned. 
 
QUALIFICATIONS: 
1. An appropriate California Teaching Credential authorizing service in the assignment. 
2. Must meet the No Child Left Behind Highly Qualified Teacher requirements. 
3. Must have CLAD Certification. 
4. Must have a working knowledge of current technology and technological practices. 
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PHYSICAL DEMANDS: 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 
 
While performing the duties of this job, the employee is regularly required to walk, sit, use hands 
to finger, handle, or feel and reach with hands and arms.  The employee frequently is required to 
stand.  The employee is occasionally required to stoop, kneel, crouch, or crawl.  The employee 
must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 
pounds.  Specific vision abilities required by this job include close vision, distance vision and 
peripheral vision.  The noise level in the work environment is usually moderate. 
 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

 
EDUCATION AND EXPERIENCE: 
Education: 
1. Must possess a Bachelor’s Degree 
2. A valid California Teaching Credential 

a. Multiple Subject 
b. Single Subject 

i. Supplemental Authorization accepted 
3. Minimum 3-5 years of teaching experience preferred 
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