GATEWAY UNIFIED SCHOOL DISTRICT
4411 Mountain Lakes Boulevard
Redding, CA 96003

JOB DESCRIPTION: SITE LITERACY COORDINATOR
(This is a categorically funded position)

DEFINITION

Under general supervision of the Director of Educational Services and the site Principal,
assists in the planning, development and implementation of teaching methods and
instruction to provide a high quality and comprehensive literacy program addressing the
essential language arts standards to achieve grade level proficiency.

DISTINGUISHING CHARACTERISTICS

This position requires subject matter competence in language arts along with expertise in
curriculum instruction and strategies. Strong interpersonal skills working with teachers is
also required.

While performing the duties of this job, the employee is regularly required to walk; sit,
use hands to finger, handle, or feel and reach with hands and arms. The employee
frequently is required to stand. The employee is occasionally required to stoop, kneel,
crouch, or crawl. The employee must frequently lift and/or move up to 10 pounds and
occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this
job include close vision, distance vision and peripheral vision. The noise level in the
work environment is usually moderate.

Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

ESSENTIAL DUTIES

*Assists in the planning and implementation of a comprehensive instructional delivery
system for language arts.

*Provides ongoing modeling, coaching and demonstration of effective language arts
lessons to content area teachers and resource staff using the adopted curriculum.
*Conducts study groups with site level teams that support effective language arts
practices.

+Works with staff in the analysis and evaluation of formative and summative assessment
instruments.

*Conducts staff development and in-service training.

Serves as a resource to teachers and administrators.

*Provides professional development.

+Assists in curriculum development.

*Assesses program needs and offers recommendations pertaining to program revisions.

QUALIFICATIONS

Knowledge of:

Effective teaching strategics and demonstrated expertise in effective teaching;

eLiteracy standards across grade levels to promote student achievement of the State
Standards;

Intervention models that meet the needs of at risk students;
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QUALIFICATIONS (cont.)
+State-adopted academic content standards for students and the language arts framework;
*Assessment tools being used to diagnose and prescribe student learning.

Ability to:

*Analyze and assess program needs;

*Serve as a resource to teachers;

*Communicate effectively in oral and written form.

EDUCATION AND EXPERIENCE
Any combination of experience and training that would likely provide the required
knowledge and skill will be considered. A typical way to obtain the required knowledge
and skill would be:
Experience:
*A minimum of five (5) years of classroom teaching with extensive knowledge,
background and training in language arts.
In modeling and coaching peers in effective language arts strategies.
*Previous experience in providing professional development activities.

Education:

*Advanced training in the specific area of emphasis (language arts).

*Required to attend a 5 week long seminar training, possible additional training.
*Possession of a baccalaureate or higher.

CERTIFICATION REQUIREMENT
*Possession of a valid California Credential authorizing service as a language
arts teacher.
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