GATEWAY UNIFIED SCHOOL DISTRICT

GREAT Partnership
Director of Special Education

DEFINITION

Under the supervision of the GREAT Partnership Board, the Director of Special Education is
responsible for the implementation and maintenance of a coordinated system of special education
services throughout the Partnership; represents the Partnership as the Administrator at IEP meetings;
assists in program evaluation and plans and provides staff development activities; acts as a liaison
between programs and sites; performs other related functions as directed.

DISTINGUISHING CHARACTERISTICS

Plans and implements programs for individuals with exceptional needs, coordinates and provides
instructional leadership to the programs; consults with and serves as a resource to staff, serves as a
liaison and consultant to other professionals, agencies and the community. This position requires
expertise in the coordination of special education, curriculum and instructional processes.

The physical demands described here are representative of those that must be met to successfully
perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to walk, sit and stand. The
employee must possess manual dexterity to regularly use hands to finger, handle, or feel and reach with
hands and arms. The employee is occasionally required to stoop, kneel, crouch, or crawl. The employee
must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds.
Specific vision abilities required by this job include close vision, distance vision and peripheral vision.

Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.

ESSENTIAL FUNCTIONS

*Assists in the planning and implementation of Individualized Educational Plans (IEP).

*Observes instructional programs and serves as a resource person to staff.

*Serves as the Partnership’s administrator at IEP meetings.

*Assists teachers in preparation and development of instructional materials and curriculum development
for students with special needs.

*Supervises student assessment including practices, methods, instruments, reports and recommendations.
*Coordinates and provides instructional leadership and professional development for Special Education
staff members. '
*First level of contact for site-based problems, teacher questions and parent queries.

*Attends county IEP meetings to keep track of students.

*Arranges and attends meetings at NPS sites.

*Works with interagency cooperatives (mental health, regional center, etc).

*In case of CCR, becomes lead person in compliance review process.

*Attends SELPA meetings when assigned.

*Assists in the development and management of the budget in cooperation with appropriate Partnership
personnel.

*Evaluates all Partnership personnel.

*Recommends appropriate pupil services for students.

*Coordinates and facilitates meetings with the Partnership board.
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ESSENTIAL FUNCTIONS (cont.)

*Serves as liaison between principals, teachers and outside agencies.

*Observes selected students in a classroom setting and in consultation with teacher, parent or others.
*Provides behavioral programs for individual students who have specific behavior/learning problems.
*Assists school personnel in the development of a suitable learning environment, including a sound
mental health program for pupils.

*Through individual psychological assessment, aids the staff in determining proper educational
placement.

*Diagnoses learning difficulties of pupils and suggests specific remedial measures to help pupils
overcome difficulties.

*Assists in maintaining communication between home and school in regard to psychological or social
needs of students.

*Provides parent education in areas of discipline, management of learning problems and parent-child
relationships.

*Provides an educational plan or behavior program that will help facilitate student learning.

*Develops and utilizes outside referral sources in the interest of placing students who have needs that
fall outside the limits of current resources.

*Works with the Partnership assessment team in overseeing assessment and implementation of IEPs for
special education students.

*Performs other duties as assigned.

QUALIFICATIONS

Knowledge of:

*Federal and State laws and regulations pertaining to the education of students with exceptional needs;
*Effective evaluation of students with diverse developmental levels and categorical designations;
*Appropriate handling of confidential files;

*Thorough understanding of IDEA.

Ability to:
*Relate well to students, parents, staff members and outside agencies.

EXPERIENCE AND EDUCATION

Experience in:

*In-service presentation;

*Training in attentive dispute resolution or facilitated [EPs;

*Evaluating children of diverse developmental levels and categorical designations;
*Developing Individual Education Plans;

*Minimum of three years of site-based experience working with students having a variety of
handicapping conditions;

*Conducting professional development activities;

*Special Education budgeting and monitoring of expenditures;

*Non-public school placement.

Education/Certification:

*Valid California Administrative Services Credential.

*Valid California Credential authorizing service in Special Education.

*Master’s Degree in Special Education or a related field (preferred). Board Approved: 2/8/17




