GATEWAY UNIFIED SCHOOL DISTRICT
4411 Mountain Lakes Boulevard
Redding, CA 96003

JOB DESCRIPTION: HIGH SCHOOL PRINCIPAL

DEFINITION OF POSITION:

Under Professional direction, to serve as the chief administrative officer of a high school facility.
The Principal is directly responsible for the instructional program and for the administration,
management, and operation of the school assigned.

DISTINGUISHING CHARACTERISTICS:

This position requires subject matter expertise in educational programs, and curriculum and
instruction strategies. Directly related administrative experience is necessary to assure success in
a high school leadership role.

ESSENTIAL FUNCTIONS:

Implements the District-approved program of instruction in accordance with the needs

of students.

Participates in and makes recommendations regarding the selection and assignment of all
school personnel.

Assists, supervises, and evaluates all school personnel.

Assumes responsibility for a healthful environment and safe school facilities.

Interprets the school and District programs, policies, and procedures to students, staff, parents
and community.

Maintains accurate records and prepares reports.

Develops and implements school schedules and assigns all students to classes.

Plans, supervises, and directs all student activities.

Assumes responsibility for a total school atmosphere that is conducive to optimum growth and
learning.

Prepares school budget requests and administers the expenditure of funds.

Responsible for personal and professional growth.

Participates in the development of District policies as a member of the administrative team.
Participates in the ongoing development and evaluation of the District’s instructional program.
Implements effective guidance and health services for all students.

Assigns staff members and delegates the necessary authority to assist in the management and
operation of the school.

Coordinates staff development opportunities for teaching personnel within the school.
Provides school leadership in implementing categorically funded programs according to
Federal, State, and District guidelines.

Implements a program of community relations as a means of interpreting and furthering school
programs through PTA and other community organizations.

Performs other related duties as assigned.
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QUALIFICATIONS:

Knowledge:

= Current educational trends;

= Curriculum instruction delivery systems and program evaluation processes;
=  Conflict resolution and team building strategies;

» Evaluation techniques for determining program and personnel effectiveness.

Ability to:

» Lead and direct the functions of a high school;

»  Communicate effectively in oral and written form;

» Establish and maintain effective staff, public and community relationships;
* Provide effective instructional, organizational and administrative leadership.

EXPERIENCE AND EDUCATION:
»  Credential: Valid California credential authorizing service as an administrator at the secondary
school level.

= Education: Bachelor’s degree; Master’s degree preferred; training in the broad aspect of school
administration with emphasis on secondary school administration and curriculum
development required.

= Experience: Successful teaching and administrative experience at the secondary school level;
experience in curriculum development is desirable.

PHYSICAL DEMANDS:

This is a sedentary position classification and performs light work that involves sitting a portion
of the time, but does require walking and standing for extended periods. This position requires
accurate perceiving of sound, near and far vision, depth perception, working with educational
materials and objects, and providing oral information and direction.

Reasonable accommodation may be made to enable a person with a disability to perform the
essential functions of the job.

Reports directly to the Superintendent.

Board Approved: 3/26/97



