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School Counselor Summary Rating Form (Required) 
 

This form is to be jointly reviewed by the school’s counselor and evaluator or designee during 

the Summary Evaluation Conference conducted at the end of the year. Principals are required to 

complete this form for Initially Licensed School Counselors. The principal’s designee may 

complete it for Probationary School Counselors who are not Initially School counselors and for 

Career School Counselors. 

 

Name:_______________________________________________________________________ 

School:  ______________________________ School Year:_____________________________ 

Evaluator: _____________________________District:_________________________________ 

Date Completed:_______________________  Evaluator’s Title:_________________________ 
 
Standard 1:  School counselors demonstrate leadership, advocacy, and collaboration. 
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a. School counselors demonstrate leadership in the school.      
b. School counselors enhance the counseling profession.      
c. School counselors advocate for schools and students.      
d. School counselors demonstrate high ethical standards.       

Overall Rating for Standard 1 

 
     

Comments: 

 

 

 

 

 

 

Recommended actions for improvement: 

 

 

 

 

 

 

 

Resources needed to complete these actions: 

 

 

 

 

 

 

 

 

Evidence or documentation to support rating: 

 

 Counselor Administrator Annual Agreement 

 American School Counselor Association National  

Model Action Plans and Results Data 

 Professional Development Documentation 

 CEUs from the American School Counselor  

Association 

 Analysis of School and Counseling Program Data 

 School Improvement Planning Activities 

 Accountability Process Documentation 

 Individual Growth Plan 

 Professional Learning Community and Other  

Meeting Documentation 

 Record of Professional Service, Articles Published,  

and Other Dissemination Activities 

 Advisory Council Documentation 

 Additional Certifications 

 American School Counselor Association Legal  

and Ethical Specialist 

 
 

Standard 2: School counselors promote a respectful environment for a diverse population of students. 
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a. School counselors foster an environment in which each student 

has a positive, nurturing relationship with caring adults. 

     

b. School counselors embrace diversity in the school community 

and in the world. 

     

c. School counselors treat students as individuals. 

 

     

d. School counselors recognize students are diverse and adapt 

their services accordingly. 

     

e. School counselors work collaboratively with families and 

significant adults in the lives of students. 

     

Overall Rating for Standard 2 

 

     

 

Comments: 

 

 

 

 

 

 

 

 

 

Recommended actions for improvement: 

 

 

 

 

 

 

 

 

 

Resources needed to complete these actions: 

 

 

 

 

 

 

 

Evidence or documentation to support rating: 
 

 Meeting Documentation 

 Parent Contact Logs 

 School Improvement Plan Implementation 

 Documentation 

 Curriculum and Materials Utilized 

 Curriculum Action Plan 

 Data Collection and Analysis Activities 

 Formal and Informal Mentoring 

 Sign-In Sheets for Parent Activities 

 Stakeholder Surveys 

 Student Records (e.g., Attendance, Report  

Cards, Referrals, Customized Plan of Action) 

 Records of Multilingual Communications 

 Professional Development Documentation 

  
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Standard 3: School counselors understand and facilitate the implementation of a comprehensive school 

counseling program. 
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a. School counselors align their programs to support student 

success in the North Carolina Standard Course of Study. 

     

b. School counselors understand how their professional 

knowledge and skills support and enhance student success. 

     

c. School counselors recognize the interconnectedness of the 

comprehensive school counseling program with academic 

content areas/disciplines. 

     

d. School counselors develop comprehensive school counseling 

programs that are relevant to students.  

     

Overall Rating for Standard 3 

 

     

Comments: 

 

 

 

 

 

 

 

Recommended actions for improvement: 

 

 

 

 

 

 

 

 

 

Resources needed to complete these actions: 

 

 

 

 

 

 

 

 

Evidence or documentation to support rating: 

 

 School Counseling Program Calendars 

 Curriculum Action Plans 

 Needs Assessments 

 Teacher Lesson Plans 

 Professional Learning Community  

Documentation 

 Closing the Gap Action Plans 

 Accountability/Results Reports 

 Stakeholder Surveys 

 Pre- and Post-Tests 

 Professional Development Documentation 

 Meeting Minutes 

 Resource Checklists 
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Standard 4: School counselors promote learning for all students. 
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a. School counselors know how students learn.       

b. School counselors plan their programs for the academic, career, 

and personal/social development of all students. 

     

c. School counselors use a variety of delivery methods. 

 

     

d. School counselors help students develop critical thinking and 

problem-solving skills. 

     

e. School counselors use and promote effective listening and 

communication skills. 

     

Overall Rating for Standard 4 

 

     

Comments: 

 

 

 

 

 

 

Recommended actions for improvement: 

 

 

 

 

 

 

 

 

Resources needed to complete these actions: 

 

 

 

 

 

 

 

Evidence or documentation to support rating: 

 

 Action Plans 

 Advisory Council Meeting Documentation 

 Annual Agreement between Administrator  

and Counselor 

 Counselor Webpage 

 Lesson Plans 

 Resource Checklist 

 Training Documentation 

 Observation Results 

 Stakeholder Surveys 

 Approved Program Goals 

 Calendars 

 Time and Task Analysis 

 Scope of Work Indicators 

  
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Standard 5: School counselors actively reflect on their practice. 
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a. School counselors analyze the impact of the school counseling 

program.  

     

b. School counselors link professional growth to the needs of their 

school and their program goals.    

     

c. School counselors function effectively in a complex dynamic 

environment. 

     

Overall Rating for Standard 5 

 

     

Comments: 

 

 

 

 

Recommended actions for improvement: 

 

 

 

 

Resources needed to complete these actions: 

 

 

 

 

 

Evidence or documentation to support rating: 

 

 Student achievement data 

 Records of student behavior 

 School climate data 

 Student feedback 

 Parent feedback 

 Stakeholder feedback 

 Self-assessment 

 Documentation of continuing education 

 Feedback from students, parents/significant  

adults, colleagues and other stakeholders 

 Program Assessment 

 Resource Checklist 

 Documentation of active reflection 

 Accountability/Results Report 

  
 

 

 

______________________________________________   ___________________ 

School Counselor Signature      Date 

 

________________________________________________   ___________________ 

Principal/Evaluator Signature      Date 

 

 

Comments Attached:  ________ YES _______NO 

 

________________________________________________   ___________________ 

Principal/Evaluator Signature      Date 
(Signature indicates questions above regarding comments has been addressed) 

 

Note: The school counselor’s signature on this form neither represents acceptance nor approval of the report.  It does, however, indicate that the 

school counselor has reviewed the report with the evaluator and may reply in writing. The signature of the principal or evaluator verifies that the 

report has been reviewed and that the proper process has been followed according to the North Carolina State Board of Education Policy for the 
School Counselor Evaluation Process. 
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