Flex Card Grade Entry

How-to
NOTE--Grade posting for the Flex Card may be ‘locked’ using Grading Period Lock.

1. On the left, click on "Grades"

2. Under "Entry", select "Flex Card Grade Entry"

-
- * Entry
* WebGradebook
* Post Attendance
¥ Post Discipline
* Lesson Book
* Lesson Book Status Audit
* Lesson Plan Review
M Missing Grades Audit
* Past Grades By Student
* Post Grades Master
* Flex Card Grade Entry
* Flex Card Tempilate Editor
* Test Score Editor

3. On the setup box:
= Select the desired "Year"
= "District" and "School" and “Teacher” should be defaulted based on security

=  Check the box “Show Transfer Grades

Setup 07.19.14 X |

vear: [1415 [=]
District : [010 [=]
School :[004 |

Teacher : (212088

SHO® Transfer Grades

4. Click "OK™"

5. Select the Subject “KINDERGARTEN” to view from the "Courses" drop down:

SELECTION REQUIRED

— 2 KINDERGARTEN oo 212807 S182
Works a2 LANGUAGE K 00 212810 51852
Follows {03 MATHEMATICS K 0o 212808 5152
sarticipal 04 HANDWRITHG K 00 212811 5152

05 SOCIAL LVING K 00 212509 5152



http://wiki.edgear.net/wiki/w/index.php?title=Grading_Period_Lock

6. Select the desired student to enter grades for from the "Students"” drop down:

Jourses : [KNDERGARTEN | w) Stugents : |

Social ' Emotional Development

Core Subjects Other Subjects Comments

7. Tabs will appear below the "Courses" and "Students"” drop down. Select each tab to enter grades into:

Courﬂs'IKNDERGARTEN : Students : :I Year : 1415

Social | Emotional Development

LanGUaGE

Social ' Emotional Development S TEg T

Other Subjects  Comments

Recognizes and names some upper and lowercase EI
Ietters of e alphabet

ro—

o e o

Works and plays cooperatively with coth
Follows classroom routines
Participates in activities

Demonatrates an understanding of spoken words,
sylabies and sounds

Apghes grade kel phesics and werd analysis

1 bmtans mbhan e ms

Social | Emotional Development ™ Core Subjects Comments 5 oraly

b Bimd Wiars And Humbens

SOCHL LVING

[Demanalrale Paeres] o lebing about B widid ardund
hmsetherset

ons about key detais in a story

Fawing, diiatng. and witng 1o
nformatonal text
Underatand simpie acientific concepls

d title page for books
VISUAL & FEAFORMMNG ARTS

Shows an interest in art and musical actviies
[Show s &4 Nberest i drasa activiies

P FICAL EDUCATION

Participases in physical activites; throwing, siipping,
mfSENA FUARRS

8. At this time, either check the appropriate box or click in the appropriate cell to enter a grade for the

student:

Courses : [KINDERGARTEN | =] students : |

|"

Social / Emotional Development SRRV T2w Other Subjects

Description

|ar1 | ar2 | ara | cpa

Works and plays cooperatively with others

Follows classreom routines

Participates in activities

[n] R — Ready

P — Progressing

N — Not Ready




9. You may enter comments by opening the “Comment” tab and entering comments into “Grading Period 1”

1 L -4 L _ 1 -

Social | Emotional Development Core Subjects Other Subjects Comments

Grade Placement For Next Year

I |
Grading Period 1 /

.a//

Grading Period 2

10. Once all grades are entered for all tabs, click the "Save" button at the bottom of the screen

[ Save [ Setup " Help ]
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