Creating a Transfer Grade for a New Student

When you get a new student, there will be an average temporarily displayed in Classroom for that
student.

If you have already posted assignment grades for other students, you must do the following in order for
his grade in your class to reflect the grade he came to you with.

Enter the Transfer Average for All Prior Assighments

For an elementary or middle school student in this scenario, the student is coming to you with a letter
grade average and you have already recorded several grades for assignments that were completed
before this student enrolled in your class.

1. In Classroom, enter the letter grade from the previous course for all missed assignments.

2. Click SAVE.

For a high school student in this scenario, the student is coming to you with a numeric average and you
have already recorded several grades for assignments that were completed before this student enrolled
in your class.

1. In Classroom, multiply each assignment’s possible points by the average from the previous
course.

a. Forexample, let’s say a student enters your class with a 75 average and you already
have three graded assignments worth 25, 50, and 75 points respectively.

b. You will multiply .75 times the first assignment total of 25 and record 18.75 for that
assignment.

c.  You will multiply .75 times the second assignment total of 50 and record 37.5 for that
assignment.

d. You will multiply .75 times the third assignment total of 75 and record 56.25 for that
assignment.

2. Click SAVE.
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Click SAVE.



Another Method for creating a transfer grade for new students (High School)
On the day a new student enters your class,
1. Create an assignment “Transfer Grade 1”.

2. Make this assignment worth the number of points available to students at that time, which is the
number of points that student missed.

3. Go to Grades, Duplicate Grade. Choose the assignment Transfer Grade 1 and assign an E to all
students. When you get a grade in progress for the new student, give them the corresponding number
of points for theTransfer Grade.

For ex. If the total points the student missed was 150 and they came to you with a 78%.

Calculate .78 X 150 = 117. So make the Transfer grade worth 150 points and give the student a
117 as the grade.

4. When you get another new student in the same class, create Transfer Grade 2.

Dropped students

If a student drops and you need to enter more grades to determine their grade in progress, you can do
‘restore dropped grades’ under A+ grades.

You can also use this when a student drops your class, then returns.



