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ORS 

Ward 3 

Parent goes online 
to apply.  You 

verify all 
documents, 

including the CWA 
permit.  

Click “Approve.”   

This creates a new 

Student Master. 

There is an ORS 
record that 

already has a 
Student Master.  

Read all messages 
when approving.  

(First and Last 
name and 

birthdate is the 
same)   

Read all messages 
when approving.  

(First and Last 
name and 

birthdate is 
different)   

Click Update! Updates 

the Student Master. 

Click NO!           

Compare the records.  

Manually update the 

Student Master. 

Students new to 
CPSB must go to 

CWA to get a 
Permit (IN ZONE 

and OUT OF 
ZONE). 



Approving ORS/SPC Records in JCampus 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SPC 

Ward 3 

If the parent 
changed the physical 

address, a  
CWA Permit is 

needed. 

Mass Approving 

everyday will approve 

any submitted SPC 

record without a 

physical address 

change. Student Master 

will be updated. 

Verify all documents 

and click “Approve.”  

This updates the 

Student Master. 



Approving ORS/SPC Records in JCampus 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ORS 

Parents of new 
students that are 

attending your 
school Out of 

Zone will need a 
Permit from CWA. 

There is an ORS 
record that 

already has a 
Student Master.   

Parent goes online 
to apply.  You 

verify all 
documents, click 

“Approve.”   

This creates a new 

Student Master. 
Parent goes online 

to apply.  You 
verify all 

documents, click 
“Approve.”   

This creates a new 

Student Master. 

Read all messages 
when approving.  

(First and Last 
name and 

birthdate is the 
same)   

Read all messages 
when approving.  

(First and Last 
name and 

birthdate is 
different)   

Click Update! Updates 

the Student Master. 

Click NO!           

Compare the records.  

Manually update the 

Student Master. 

 

Non – Ward 3 
 



Approving ORS/SPC Records in JCampus 

 

 

 

 

 

 

 

 

SPC 

If the parent 
changed physical 
address, they will 

need to bring 
address verification 

to you at school. 

Mass Approving 

everyday will approve 

any submitted SPC 

record without a 

physical address 

change.  

Student Master will be 

updated. 

Verify all documents 

and click “Approve.”  

This updates the 

Student Master. 

 

Non – Ward 3 
 


