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Printing Report Cards for Athletes 

On the left navigation panel, select Grades > Lists > Report Card.  

Use the settings in the Set up  box below: 

School: This field will default to your school.  
Grade: You can leave it blank to select all grades or select a specific grade.  
Sports: Select the sport code used to tag the students.  
Students: You can click in this field to select specific students or leave it blank to print all students with 
the specific sports code selected in the Sports field.  
 
 
 At the bottom of the page: Select PRINT.  

Never click MASS CALC/SEM FINAL GRADES!! OR CALCULATE CURRENT YEAR GPA!! 

 

 


