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EXTENDED DAY PROGRAM 

   Registration Requirements & 

   Conduct Policy and Discipline Procedures 

                               
 

Registration Requirements:  Calcasieu Parish Public School elementary and middle school children are eligible for the 

participation in the Extended Day Program if they meet all of the following criteria: 

1. Attend a school where the program is offered 
2. Are at least four years of age 
3. Are potty trained and able to use the bathroom by oneself  

 
Conduct Policy & Discipline Procedures: 
It is the policy of this Extended Day Program to promote a safe, secure, and orderly environment which will serve to 
enhance the goals of child care. Students will be required to be well-behaved at all times.  Under no circumstances will 
violent, disruptive or abusive behavior be tolerated. Violent behavior will be defined as anyone hitting another person, 
using vulgarities, throwing objects, or destroying property. In the event that a child would bring a weapon (i.e. gun, knife) 
to Extended Day, the child will be expelled permanently from the Extended Day Program.  Students will be expected to 
act in an orderly and safe manner at all times. 
Depending on the severity of the problem, there will be three (3) steps taken to alleviate unacceptable behavior: 

1. On the first offense, the Support Teacher will notify the Site Director of the problem. The teacher will call or notify 
the parent(s) when he/she picks up the child and advise him/her of the situation. Written documentation of the 
incident should be kept on file. 
 

2. On the second offense, the Support Teacher will notify the Site Director of the problem. The teacher will again 
notify the parent(s) of the situation. The possibility of suspension or expulsion will be discussed and a completed 
Probation Notice should be given to the parent(s). The principal should be notified, and a copy of this document 
should be kept on file. 

 
3. On the third offense, the Support Teacher will notify the Site Director of the problem. The Site Director will call 

the child’s parent(s) to immediately pick up the child from school with the understanding that the child is 
suspended or permanently terminated from the Program, depending on the severity of the infraction. No refunds 
will be made. The parent(s) will be provided with a completed Notification of Suspension/Expulsion. One copy of 
this document will be sent to the principal and one copy will be kept on file. 

 
Any of the above procedures may be waived, depending upon the seriousness of the offense. The Site Director should keep 
the Principal informed of disciplinary concerns in the Extended Day Program. The Principal has the ultimate authority for 
disciplinary action with input from the Site Director.  Parents will be provided with a copy of each report. 
 
Parents are responsible for any damages done by their child to school property. Parents will be notified of the cost of any 
such damages in writing and will be required to sign a notice of disciplinary action. 
These policies are established in order to assure a safe, secure, and orderly atmosphere and are established in the best 
interest of all the children. Participants are required to observe conduct regulations at all times. 
 
Student’s Name _______________________   
 
 
Parent’s Signature_____________________________                                                        Date ______________ 


