
Create Account

If you are already an existing parent in the district, contact your school for your
activation key.

1. Navigate to the Online Registration Account Access screen.
2. SelectMore Options.
3. ClickCreate a New Account.

Online Registration Account AccessScreen
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4. Complete the steps and enter your information.

Online Registration Parent Account Creation Screen

5. ClickSubmit. Online Registration sends a confirmationmessage to your email account, which
contains a link that allows you to complete the account creation process.

Online Registration ConfirmationMessage

6. Click the link in the email. The Complete Account Creation window displays.

a. Change yourUser ID, if necessary. The default is your email address.
b. Enter aPassword.
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c. Enter the password again inConfirm Password.

Online Registration Complete Account Creation Screen

7. ClickSave and Continue.

Beginning Registration

Depending on the time of year, you have the option to register for the current school year or the next
school year. Start of enrollment for the next school year can vary.

Current School Year Only

1. Login to the Online Registration Account Access screen.
2. ClickBegin New Registration.

Online Registration HomePage
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Current School Year or Next School Year

1. Login to the Online Registration Account Access screen.
2. Select a school year.
3. ClickBegin New Registration. The Introduction displays.

Online Registration HomePage

4. ClickContinue.

Online Registration Introduction Page

5. Enter your Electronic Signature to indicate that you are the account holder.

TheElectronic Signaturemust exactlymatch the name on your
account.

Online Registration Introduction Page
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6. Follow the prompts to complete the enrollment.

l A red asterisk (*) indicates required information.

Online Registration Student Page

l A progress bar displays as you advance through a section.

Online Registration ProgressBar

l Completed sections have a green checkmark in the NavigationMenu. Incomplete sections
have a yellow exclamationmark.

Online Registration NavigationMenu
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l If you stop the enrollment process and log out, Online Registration saves the entered
information. You can clickResume Registration or Start Over.

Online Registration Introduction Page
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l On the Parent/Guardian page, Students page, and Emergency contacts page, the
following options display:

l Click In Progress to complete incomplete information.
l ClickEdit to edit the information.
l ClickDelete to delete the person from the registration.
l ClickAdd New Parent/Guardian,Add New Student, orAdd New Contact to
add another person’s information, depending on which page you are on. If your
district only allows reenrollments,Add New Student does not display.

l ClickSave and Continue to move to the next screen ifComplete displays for all
individuals.

Online Registration Parent/Guardian Page

SelectNo further information is known for this
Parent/Guardianwhen adding new parents/guardians to only
enter the First Name and Last Name.

Online Registration Parent/Guardian Page
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l When entering students, the options displayed are different based on:

l Your district setup. Your district can allow both new enrollments and reenrollments,
deny new enrollments, or only allow new enrollments.

l Include or exclude the student fromOnline Registration.

l Click Include to move a student from the Students to exclude section to the
Students to enroll section.

l ClickExclude to move a student from the Students to enroll section to the
Students to exclude section.

l ClickView to view an excluded student.

Online Registration StudentsPage
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l Youmust set aPrimary Address associated with a parent/guardian for each student.
l If your school allows reenrollment and allows you to change your address, you canmodify
this on the HomeAddress page.

l SelectCheck here if your address has changed.
l A red asterisk (*) indicates required information.
l Enter the date of your address change if your district requires it.

Online Registration FamilyPage
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l The School Selection page displays if your school district allows you to enroll a student at
the school of your choice.

Online Registration SchoolSelection Page

The following icons display on the School Selection page:

l – Use to enlarge or reduce themap for better viewing

l – Indicates a school location on themap

l – Indicates your address

l – Indicates the current school selection

l – Indicates other school choices available
l The distance from your address is indicated on the screen
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l The Parent/Guardian Relationships page in the Student module displays one of two
options for indicating which parents have access to the student's information in ParentVUE.

l If theParentVUE column displays, use this column to indicate which parents have
access to the student’s records in ParentVUE.

Online Registration Parent/Guardian RelationshipsPage
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l If theParentVUE column does not display, use theEd. Rights column to indicate
which parents have access to the student’s records in ParentVUE.

Synergy SIS automatically provides ParentVUE access to
the enrolling parent or guardian.

Online Registration automatically selects the Lives With
option if the parent has the same Primary Address as the
student.

Online Registration Parent/Guardian RelationshipsPage
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7. Select the Transportation page, if necessary. You can selectStudent Bus Transportation
Needed or skip thismodule entirely. Selecting this option provides additional fields for input.

l Enter theResponsible Person, Phone, andAddress for both Pick-up and Drop-off.
l Select one or more Special Transportation Requirements, such asA/C or Seat Belts.

Online Registration Transportation Page
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8. Select theDocuments page. Online Registration lists all of the document options you can upload
here, grouped by Family and Students.

Only students with a current IEP have the option to upload the IEP
Document.

Online Registration DocumentsPage

9. Select the Review/Submit page.

l ClickReviewwhen finished to confirm all data entered during the registration process is
accurate.

l ClickPrint to print a copy of the enrollment information.

Your school might require that you review the registration prior to
submission. If so, theSubmit option at the bottom displays as
Review.

Online Registration Review/Submit Page
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l ClickPrevious at the bottom of the Review page when finished reviewing.

Online Registration Review Page

l ClickSubmit.

Online Registration Review/Submit Page
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Checking Application Status

After submitting the completed registration, your school district reviews your application information. To
view the status of the application, log in to ParentVUE and click theStatus tab or click theStatus button
in Online Registration.

Online Registration HomePage

Online Registration StatusPage

You can only review the registration dataon the Status page after submissal. Once the school district
reviews and accepts all the registrations, you can log in to Online Registration tomodify or register
additional children.

Previously denied registrationsmove to aWaiting status when the school retracts the denial.
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