
ASSET PICK UP FORM 
SPECIAL SERVICES/ALTERNATIVE PROGRAMS 

 
ASSET ID SERIAL NUMBER DESCRIPTION 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      
 
 
Location assets picked up from: ____________________________________________ 
                  Location Name and/or Location Code 
 
Location signature: _________________________________________ 
    Principal or Fixed Assets Coordinator 
 
 
 
Assets picked up by: _________________________________ Date: _______________ 
               Sign Name 
 
Print Name: _____________________________ Department: ____________________ 

Leave a copy with location of pick up.
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