North Arlington High School Drop/Add Policy & Form

All students are expected to choose courses carefully during the course selection process. Student course requests determine how
many sections of each will be offered the following year. Schedules are then planned accordingly and students are expected to
abide by their choices.

Schedule Changes: will be made starting September 6, 2018 and ending on Friday, September 21, 2018 at 2:15pm. For all AP &
Honors courses, students will have until Friday, October 5, 2018 to drop a course and for Bergen Community College courses,
students will have until Friday, October 12, 2018. Please note that NO CHANGES will be made after the aforementioned deadlines.
Students are responsible for completing all previous required assignments and/or exams, including summer assignments, for any
course they transfer into.

Placement/Level Changes: If alevel change is deemed necessary, a student will make that level change by Friday, September
28, 2018. If you were not recommended for a course, you must complete the Course Recommendation Appeal Form which you
can obtain from your school counselor. Your school counselor will then enroll you in the appropriate course and grades from the
prior course will follow.

Appeals: If you appealed your recommendation, remember that no changes will be made your schedule after September 21,
2018.

AP Courses: If you are currently enrolled in an AP course, the course’s inclusion on your schedule is an implied contract. What
that means is that in exchange for your being enrolled in the course, you agree to sit for, pay for, and take very seriously the
standardized assessment that accompanies that course. The AP exams will be administered in May. If there are any financial
issues which may preclude you from paying for these exams, please contact your school counselor immediately. **Please note
that if you receive a score of 3 or higher on any AP exam you take, North Arlington Public Schools will reimburse you for the cost
of the exam.

The below portion MUST be completed and submitted in to their counselor for all courses a student wants to drop. Itis
recommended that students consult with their school counselor when contemplating withdrawal from a course. Please be
advised that some changes will be rejected if a section(s) become unbalanced. Keep in mind that dropping a course/level changes
may require additional changes to a student’s schedule. Students must continue to attend their classes on their schedule until
they receive an updated copy of their schedule.

Please note that if any class is dropped or a level is changed for whatever reason dafter the aforementioned deadlines, a
grade of a WP (withdraw pass) or WF (withdraw fail) will be issued on your transcript.

Student Name: Grade:
Counselor Name: Date:
DROP Teacher’s Signature for course ADD
being dropped
(Required)
Student Signature (Required): Date:

Parent Signature (Required): Date:




