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Go to Rutgers’ website



Click on Admissions



Click Undergraduate Admissions



Click Apply Now



Click Undergraduate Admissions Application



Click Create Account



Enter Required Information





Return to the Undergraduate 
Admissions, “Apply Now” page to 

complete the next step… Self-Reported 
Academic Record

Click on Self-
Reported 
Academic 

Record under 
the 

ShortCuts 
menu



Log in with the same email and 
password used for the application



Click Begin to start the Self-Reporting 
process



Complete the information circled



1. Select your counselor
2. Click on GPA/Class Rank



Reporting GPA & Class Rank



You are now ready to begin entering your 
coursework!

You must enter final grades for your courses for Freshman, Sophomore, 
and Junior year.  For Senior year you will enter “In Progress” grades. 



Important Information about Reporting

• You will need your transcripts to report your 
grades 
– You received a copy, by mail, over the summer

• Enter official, final grades exactly as written on 
your transcripts for freshman, sophomore, 
and junior year

• Select “In-Progress” for Senior Year courses



Begin entering coursework.
List each class you were enrolled in for the 

academic year 

Be sure to check that the grade & year match 
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Complete the same steps for all four years of high school.  
Click “Close Window” after each school year’s course work is 

completely entered and saved. 



Click “Review/Submit” when complete



Complete “Electronic Signature” and 
Click “Submit”

Enter Email used on application

Enter password used on application


