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ARTICLE ]

Section A. _Certification: Unit Definition

Pursuant to certification by the Public Employees Relations Board, The Tamalpais Union High School
District recognizes the California School Employees Association, Tamalpais Chapter #549, as the
exclusive representative for the following positions and employees serving in such positions:

Administrative Asst., Comprehensive High School

Administrative Secretary to the Asst. Superintendent,

Educational Services
Analyst/Specialist, District Data
Assistant, Campus Staff

Assistant, Program

Assistant, Senior Program

Athletic Trainer, Certified

Clerk, 1

Clerk, Ii

Clerk, 1T

Clerk, TV

Clerk, Account

Clerk, Senior Account

Clerk, Senior Account/Payroll
Coordinator, Accounting — General Fund
Coordinator, Accounting — Modernization
Coordinator, Budget

Coordinator, Payroli

Coordinator, Print Shop

Custodian, Day

Custodian, Day — Pool Responsibilities
Custodian, Night

Custodian, Lead Day

Custodian, Lead Night

Section B. Management Rights

The District shall have, in addition to all powers, duties, and rights established by constitutional provision

Delivery/Warehouse Person
Groundsperson

Groundsperson, Lead

Maintenance Person

Maintenance Person, Lead

Maintenance Electrician

Maintenance Mechanic

Manager, Food Services

Paraeducator

Printer

Reader

Secretary

Secretary, Administrative

Secretary, Alternative School

Specialist, College & Career

Specialist, Health

Specialist, Information Technology Data
Specialist, Information Technology Data/Dist. Office
Specialist, Information Technology Systems
Specialist, Library

Specialist, Senior Information Technology Data
Specialist, Service Center

Worker, Bindery

Worker, Food Service

>

statute, ordinance, charter, or special act the exclusive power, duty, and the right to:

1. Direct the work of its employees.
2. Hire, promote, demote, discipline, dismiss, and retain its employees.
3. Maintain the efficiency of school district operations.

4. Exercise its powers and duties in respect to assignment of personnel.

5. Prepare, adopt, and administer its budget.



Section C.

Nothing contained in this Agreement may be construed {o divest the District of its management
rights, duties, or responsibilities, except as may be specifically limited by terms and conditions of
this Agreement.

Organizational Rights

The CSEA shall have the right of access at reasonable times to areas in which employees work.

In addition, the CSEA shall have the right to use bulletin boards designated for such use by the
supervisor or building principal and to use existing mailboxes for delivery of CSEA
communications,

In addition, the CSEA shall have the right to hold meetings subject to applicable facility use
regulations.

The District shall provide a copy of this contract and any amendments to every employee in the
bargaining unit,

The District shall not discriminate against any employee represented by CSEA on the basis of
race, color, creed, age, sex, physical handicap, membership in any employee organization, or
participation in the activities of an employee organization.

Two delegates from CSEA, if those delegates are [2-month employees, shall be granted paid
release time of up to five days each per year for the purpose of attending the CSEA annual state
conference.

If one or both of those delegates are employees who work less than 12 months, then they will be
granted paid release time only if the conference falls durin g their regularly scheduled work year.

When choosing conference delegates, CSEA shall make every effort to minimally impact the
workload at one particular site and/or department.

Classified bargaining unit employees shall have the right to representation on all district and site
councils, committees, and leadership groups which involve shared decision making, issues which
affect classified employees or issues which are of interest to classified employees. Classified
employees have the right to vote and to participate in discussion. In weighted votes, each
classified employee shall have one (1) vote. This right excludes cabinet meetings and
management team meetings.

Classified representatives on uncompensaied district and site councils, committees and leadership
groups will be appointed by CSEA or elected by classified employees af the site.

Classified representatives on compensated district and site councils, commitiees and leadership
groups will be selected according to Article X, Section H of this agreement,

a. The District and the Tamalpais Teachers Association shall include representatives
determined by CSEA negotiating team in the consult process outlines in Article |, Section
XIV.A of the certificated agreement.



0.

11.

12,

13.

Section D

b.  Whenever a focal option of the certificated bargaining unit invelves an issue which impacts
classified work year, work week, work day, work load or workin g conditions, representatives
of the classified service and the District shall meet to assess the impact of that decision on
classified bargaining unit members.

The District shall provide the CSEA President with one copy of the complete Board of Trustees
meeting agenda, except for materials that are for closed sessions.

Classified bargaining unit employees shall be included in the administrator evaluation process
When modifying current positions or creating new positions, the District will consult with CSEA.
District committee shall be established to develop and negotiate a calendar for the following year.
The committec shall meet no later than April 1 of each year. At least one classified bargaining

unit employee selected by CSEA shall be an advisory member of that committee.

The District will insure that CSEA is noticed regarding the proposed calendar prior to making a
final recommendation to the teachers and to the Board.

Organizational Security

It is the mutual intention of the parties that the provisions of this Article protect the rights of
individual workers without restricting CSEA’s right to require every bargaining unit employee,
except those exempt from these provisions, to pay afair share of the cost of collective bargaining
activities,

Except as expressly exempted herein, all employees in the bargaining unit who do not maintain
membership in good standing in CSEA are required, as a condition of continued employment, to
pay service fees to CSEA, in amounts that do not exceed the periodic dues of CSEA, for the
duration of this agreement.

No employee shall be obligated to pay dues or services fees to CSEA until the first of the month
following 30 calendar days after the employee first comes into the bargaining unit.

Any employee who is a member of a religious body whose traditional tenets of feachings include
objections to joining or paying service fees to employee organizations shall not be required to join,
maintain membership in, or pay service fees to CSEA as a condition of employment. However,
such an employee shall be required, in lieu of a service fee required by this agreement, to pay
sums equal fo such service fee to one of the following nonreligious, nonlabor organization,
charitable funds exempt from taxation under Section 5019 (c) (3) or Title 26 of the Internal
Revenue Code:

a) The Marin Chapter of the United Way

b) Marin County Sheliter for Battered Women

c) Make a Wish Foundation

Any employee claiming this religious exemption must file a written request for exemption with
CSEA, Legal Department, San Jose, CA. If the request is granted, the employee shall, as a
condition of continued exemption from the requirement of paying service fees to CSEA, furnish
CSEA with copies of receipts from the charity selected, as proof that such payments have been
made, or shall authorize payroll deduction of such payment.



Section E

Dues and Service Fee Deductions

Section F

CSEA has the sole and exclusive right to have employee organization membership dues and
service fees deducted by the employer for employees in the bargaining unit.

The employer shall deduct, in accordance with the CSEA dues and service fee schedule, dues,
service fees or payments to charity in lieu of service {ees from the wages of all employees who
are members of the bargaining unit and who have submitted payroll deduction authorization
forms to the district. Such authorization shall remain in effect until expressly revoked in writing
by the employee.

The employer shall, without charge, pay to CSEA within 15 days of the deduction all sums so
deducted, except that the employer shall pay to the designated charity sums deducted in lieu of
service fees from the wages of employees whose requests for religious exemption pursuant to this
agreement have been approved by CSEA.

Along with each monthly payment to CSEA, the employer shall, without charge, furnish CSEA
with an alphabetical list of all workers in the bargaining unit, identifying them by name, social
security number, months per year in paid status and annual salary, and indicating the amount
deducted, if any, and whether such deduction is for dues, service fees or charitable contributions.

Nothing contained herein shall prohibit an employee from paying service fees directly to CSEA.

The employer shall immediately notify the CSEA chapter treasurer if any employee in the
bargaining unit revokes a dues, service fee or payment in lieu of service fee deduction
authorization.

The employer shall deduct and pay to CSEA service fees for each bargaining unit employee who
is not a CSEA member in good standing and who is obligated to pay such fees, pursuant to this
agreement, unless CSEA notifies the emplover that the employee is paying such fees directly to
CSEA. A payroll deduction authorizations form shall not be required for such deductions.

CSEA will furnish all service fee payers with an adequate explanation of the basis for the fee and
the calculation of that portion of the fee which is chargeable to activities related to collective
bargaining. CSEA will provide all service fee payers with a reasonably prompt opportunity to
challenge this calculation before an impartial decision maker and will deposit into an interest-
bearing escrow account all amounts reasonably in dispute while such challenges are pending.

Hold Harmless

CSEA agrees to reimburse the employer, its officers and agents for reasonable attorney’s fees and
legal costs incurred afier notice to CSEA in defendin g against any court or administrative action
challenging the legality of the organizational security provisions of this agreement or the
implementation thereof,

CSEA agrees to reimburse the employer, its officers and agents for any award or compromise of
damages or liability arising out of any court or administrative action challenging the legality of
the organizational security provisions of this agreement or the implementation thereof, provided
the employer has complied with the terms of the Article and has promptly notified CSEA of its
awareness of such an action.



3. CSEA shall have the exclusive right to decide and determine whether any such action shall be
compromised, resisted, defended, tried or appealed.

Section G Resource List

CSEA Legal Department
P.O. Box 640
San Jose, CA 95106



Section A,

ARTICLE Il - WORKING CONDITIONS

Hours of Employment

(v

The normal workweck shall consist of five (5) consecutive days, Monday through Friday, and
forty (40) hours except for Adult Education paraeducators. The workday for full-time employees
shall be eight (8) consecutive hours exclusive of Tunch periods. The length of the workday shail
be designated by the District for each employee. Each employee shall be assigned a fixed,
regular number of hours. Any changes in regular hours shall be the subject of negotiations
between the District and CSEA.

Employees' regular hours may be temporarily rescheduled in case of an emergency. Employees
shall have the right to refuse, for good cause. An emergency is defined as a condition that cannot
be reasonably foreseen and is threatening to the health or safety of students or staff, or fo District
property. This provision shall not be used by the District to circumvent the overtime section of
this Agreement nor to deny an employee any other rights.

Al 6, 7 and 8 hour employees shall be entitled to a scheduled, uninterrupted tunch period. The
length of the lunch period shall be no longer than one hour nor less than one-half hour and shall
be scheduled insofar as it is practicable at or about the midpoint of the work shift.

Employees shall be entitled to rest periods which, insofar as it is practicable, shall be scheduled
in the middle of each work period. The rest periods are granted at the rate of fifteen (15} minutes
per four (4) hours worked.

Adjustment of Assigned Time (Part-time Employees)

Employees who are assigned a minimum of thirty (30) minutes per day in excess of their
part-time assignments for a period of twenty (20) consecutive working days or more, shall have
their basic assignments changed to reflect the fonger hours, in order to acquire all benefits on a
properly pro-rated basis, effective with the next pay period.

A night shift differential of 2.5% (equal to .5 of a step) shall be paid to employees who
commence work at noon (12:00 P.M.) or after and who also work after 5:00 PM. This
differential is already reflected in salary ranges for the following job classifications: 1. Night
Custodian, 2. Program Assistant, and 3. Senior Program Assistant. Subject to Education Code
section 45185, employees shall retain their night shift differential rate of pay when temporarily
assigned to a non-differential shift as defined in this section.

From six up to eight hour positions can be increased without opening except in those cases where
there is a senior person in the same job classification or on a bona fide re-employment list,

Special Activity Days - i.e. Staff Development, Instructional Improvement, District Back to
School.

Employees who attend special activity day functions and are not scheduled to work during that
day, shall be compensated at their hourly rate of pay for the time that they attend the special
activity. If the special activity occurs outside the employee's normal work hours and the
employee works 40 hours during that week, the employee shall be compensated at the overtime
rate that he/she spends af the special activity.



Section B,

Overtime

Compensation, Definition, Categorics

All overtime hours as defined in this section shall be compensated at a rate of pay equal to time
and one half the regular pay of the employee.

a)

b)

d)

g

For a full time employee, overtime is defined to include any time worked in excess of
eight (8) hours on any one shift, or in excess of forty (40) hours in any calendar week.

For employees who work at least four (4) hours but less than eight (8) hours per day, all
hours worked beyond the work week of five (5) consecutive days shall be compensated
at the overtime rate commencing on the sixth consecutive day of work.

For employees who work less than four (4} hours per day, all hours worked beyond the
work week of five consecutive days shall be compensated at the overtime rate
commencing on the seventh consecutive day of work.

Overtime work shall be divided into two categories:

1. Overtime requested by a supervisor/administrator which is necessary to
complete an employee's regular assignment/duties and is not subject {o rotation.

2. All other tasks determined by a supervisor/administrator arising out of special
needs of the District.

As defined in #2, overtime shall be rotated within site/classification among
qualified employees on a strict rotation basis during each employee's regular
work year. Employees shall have the right to reject any offer of overtime,
providing it is not an emergency situation. Rejected overtime will rotate the
employee to the bottom of the list,

The District may hire outside the District only if there are no qualified bargaining unit
employees available to work overtime,

The District will compile a list of custodians and other M&O personnel who wish to
work overtime. This Jist will be used to hire employees for custodial and other M&O
overtime assignments if there are no employees available to work as stated in d) 2 above.
‘The Personnel Office shall compile the list during the month of August, and again at the

-end of the first semester, by circulating a form to all custodians and other M&O

personnel.  The list will be distributed to the Director of Maintenance, assistant
principals, and lead custodians, who will make a reasonable effort to rotate the
distribution of overtime among employees on the lis.

Refer to Appenidix O (Supervision) for overtime compensation regarding supervision of
games and activities.



Holidays
All hours worked on holidays designated by this Agreement shall be compensated at 2 times the
regular rate of pay. Additionally, the employee shall receive 50 percent of the time worked in the

form of compensatory time off.

Compensatory Time Off

An employee in the bargaining unit shall have the option of compensatory time off in liev of cash
compensation for overtime work. Such election shall be mutually agreed upon by the employee
and the immediate supervisor prior to the time the overtime is to be worked.

If the District can only grant compensatory time off because of lack of money and the employee
does not wish compensatory time off, it will be the same as rejecting overtime. Compensatory
time off shall be granted at the appropriate rate of overtime, Compensatory time pot taken by
June 30th of the following fiscal year in which it was earned will be paid in cash. Only 240
hours of compensatory time off may be accumulated by an individual employee in accordance
with the Fair Labor Standards Act.

Earned compensatory time shall be taken at a time that is mutually agreed upon by the employee
and the supervisor.

For employees on split assignment or employees who earned compensatory time at one site and
have transferred or been promoted to a position at another site, compensatory time earned at one
site may be taken at another site by mutual agreement between the employee and the supervisors
at both sites,

Minimaum Call-In Time

Any employee called back to work, either before or after normal working hours or on a day not
worked, shall receive not less than two (2) hours of pay at applicable rate, irrespective
of the actual thne worked.

Section C. Scheduling of Summer Work Days for Clerical Employees

I

For clerical employees working more than 215 days but less than 12 months, every effort shall be
made to grant employees their requested non-work days, consistent with the needs of the district.

In case of insufficient coverage due to employees requesting the same time period off, allow for
mutual discussion. Recognize seniority and allow for trade or rotation of first choice in

Successive years,

Guidelines for this section can be found in the Classified Employees Handbook.

Section D. Alternative Summer Work Week

1.

All 11 and 12 month employees shall have the option of working a four day week of ten
hours per day.

No employee or group of employees will be forced to work a four day work week.



10.

11.

12.

13.

It is the responsibility of the administration to have coverage for five days a week during
normal business hours.

For any employee or group of employees, participation in this option is subject to approval of
administration,

This is allowable by Section 45132 of the California Education Code:

"Notwithstanding the provisions of Section 45131, a governing board of a district may establish a
10 hours per day, 40 hour, four consecutive day workweek for all, or certain classes of its
employees, or for employees within a class when, by reason of the work location and duties
actually performed by such employees, their services are not required for a workweek of five
consecutive days, provided the establishment of such a workweek has the concurrence of the
concerned employee, class of employees, or classes aof employees as ascertained through the
employee organization representing a majority of the concerned employees or class or classes, of
employees as determined by the payroll deduction authorizations Jor dues in classified employee

organizations on file with the district on the last day of the month preceding the date the board
action was taken. "

For this section, the summer shall be defined as beginning the Monday after the last day of the
regular school year and ending the Friday before the start of the following school year.

Staffing will be structured to provide coverage on all week days except the July 4 holiday. We
want to make sure that schools are not in a vulnerable position because of lack of coverage.
Schedules of coverage will be provided to the appropriate administrators.

The above requires that some emplbyees will work Monday through Thursday, and others will
work Tuesday through Friday. This schedule may be rotated among employees at a site.

Sick leave and other leaves will be deducted based on hours an employee would have been
expected to work on any given day. Lead eustodians or appropriate employees will be responsible
that time sheets correctly reflect the four day schedule.

Employees will be encouraged not to use single vacation days.

Although it is anticipated that little or no overtime will be required of the employees concerned, it
is agreed that the overtime rate will be paid for all hours worked in excess of ten hours per day, as
well as work performed on the fifth, sixth or seventh day.

July 4 will be a paid holiday for employees affected. 1fthe J uly 4 holiday falls on an employee’s

regularly scheduled day off, then the employee shall receive a substitute day off. (Ed Code
45206) :

"This section shall apply to 11 and 12 month positions only. This section shall not apply to short
term positions or to the credit summer school or Community Education summer school
positions. Employees who work fewer than 216 days will not have the option of the
four day week.

Work schedules will be determined by site.

The Administration reserves the right to revert to a five day week at any time, if the four day
week is not working.



Section E. Summer Work

The District & CSEA agree to incorporate the provisions of Section 45102 of the Calif Education
Code in the application of assignments at times other then the regular work year (e.g., summer work).

An employee who accepts a summer school assignment shall receive, on a prorated basis, no less than

the compensation and benefits (sick leave, vacation, holidays) applicable to that classification during
the regular academic year.

Section F. Work Year for 12-Month Emplovees

The work year for 12-month employees shall be 260 workdays including holidays and paid vacation

days. Commencing with 2001-2002, in any fiscal year when the number of weekdays exceeds 260, the
day(s) in excess of 260 shall be unpaid, non-workdays.

Unless the employee and his or her supervisor otherwise mutually agree in writing to another day or

days within the same fiscal year, the unpaid non-workday(s) shall be the weekday(s) immediately
preceding the New Year’s Eve holiday.

-10-



ARTICLE Il - HOLIDAYS-CALENDAR

Section A. Declared Holidays

The District agrees 1o observe the following holidays:
1. New Year's Day, Januvary 1

2. Martin Luther King Day, which shall be observed in accordance with the negotiated school
calendar adopted by the Governing Board.

3. Lincoln Day, which shall be observed in accordance with the negotiated school calendar adopted
by the Governing Board.

4, President's Day

5. Memorial Day

6. Independence Day, July 4

7. Labor Day, first Monday in September

8. A holiday in lieu of Admission Day which shall be one-half day on Christmas Eve, and one-half

day on New Year's Eve
9. Veterans' Day
0. Thanksgiving Recess, Thursday proclaimed by the President and the following Friday
11. Christmas Day, December 25
12. One additional half day, Christmas Eve

13 One additional half day, New Year's Eve

Section B. Other Holidavs

In addition, any other day declared as a holiday by the President or the District Governing Board, or asa
holiday for public schools by the Governor or the legislature, shall be granted as a holiday for classified
employees.

Section C. Holiday Eligibility

Except as otherwise provided in this article, employees must be in paid status on the working day
immediately preceding or succeeding the holiday to be paid for the holiday. Employees in the bargaining
unit who are not normally assigned to duty during the holidays of Christmas Eve, Christimas Day, New
Year's lve, and New Year's Day shall be paid for those holidays providing that they were in a paid status
during any portion of the working day of their normal assignment immediately preceding or succeeding
the holiday period.

-11-



Section D. Holidayvs on Weekends

When a holiday falls on a Saturday, the preceding work day not a holiday shall be deemed to be that
holiday. When a holiday falls on a Sunday, the following work day not a holiday shall be deemed to be
that holiday.

Section E. Holidays for Weekend Custodians

Except for number 3 below no holidays shall be taken on a Saturday or Sunday

1. Subject to number 2 below, when a holiday falls on a:
« Monday - the following Thursday shall be deemed to be that holiday.
» Tuesday ~ the following Thursday shall be deemed to be that holiday.
¢ Wednesday - the following Thursday shall be deemed to be that holiday.

2. When holidays fall on a consecutive:
o Monday & Tuesday ~ the following consecutive Thursday & Friday shall be deemed to be
those holidays.
* Tuesday & Wednesday - the following consecutive Thursday & Friday shall be deemed to be
those holidays.

3. Ifholidays for New Year's Eve, New Year’s Day (January 1), Independence Day (July 4),
Christmas Eve, or Christmas Day (December 25) fall on Saturday or Sunday, then the holiday
shall be taken on that Saturday or Sunday.

4. Ifthe work week includes Friday and Monday instead of Thursday and Friday, then the following
holiday schedule shali be utilized.

e When a holiday falls on a:
» Monday - the holiday shall be taken on that day.
= Tuesday — the following Friday shall be deemed to be that holiday.
» Wednesday — the following Friday shall be deemed to be that holiday.
e Thursday — the following Friday shail be deemed to be that holiday.
e F'riday — the holiday shall be taken on that day.

-12-



ARTICLE 1V - VACATION ALLOWANCE

For the first four years of service, all classified employees shall earn 5/6 of a working day as vacation
allowance for each month worked.
(10 days per year)

Commencing with their fifth year of service, classified employees shall earn 1 1/4 working days of
vacation for each month worked.
(15 days per year)

Comimencing with their ninth year of service, classified employees shall earn 1 1/3 working days of
vacation for each month worked.
(106 days per year)

Commencing with their eleventh year of service, classified employees shall earn 1 5/12 working days of
vacation for each month worked.
(17 days per year)

Commencing with their twelfth year of service, classified employees shall earn 1 1/2 working days of
vacation for each month worked.
(18 days per year)

Commencing with their thirteenth year of service, classified employees shall earn 1 7/12 working days of
vacation for each month worked. '
(19 days per year)

Commencing with their fourteenth year of service, classified employees shall earn 1 2/3 working days of
vacation for each month worked.
(20 days per year)

Abaove vacation allowance shall be pro-rated for less-than-full-time employees.

Employees terminating employment with less than six (6) months of service shall receive no vacation
allowance.

Vacation allowances shall be based on full calendar months and pro-rated for less than full months.

Vacations for all employees shall be granted based on the needs of the district. A request by an employee
may be granted when, in the determination of the district or immediate supervisor, the request is
consistent with the needs of the district. Employees shall use the classified vacation request forms agreed
to by the District and CSEA. (Appendix B)

School site employees who work fess than twelve months shall not be allowed to take earned vacation on
days schools are in session or on other days when they are assigned to work. However, any employec
may request to be absent on vacation (rather than for iliness) in the event of an emergency or other special
occasion on any of the above days.

If the request is approved, the absence would be treated as leave without pay since the employee's

monthly salary computation included payment for all assigned work days plus vacation plus holidays and
longevity.
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Vacation time is earned by June 30 of one fiscal year and should be taken by June 30 of the following
fiscal year. The District and CSEA encourage employees to take all vacation earned in one fiscal vear by
June 30 of the following fiscal year. However, under certain circumstances, the employee may carry over
vacation into the second fiscal year following the year that it was eamed. Effective July 1, 2005,
employees may not accrue more than two (2) years worth of vacation, except as allowed below. These
circumstances are limited to the following;

)] If an illness or injury prevents an employee from usin g up vacation prior to the June 30 deadline,
that unused vacation shall be carried over into the next fiscal year,

2) If the District has denied an employee's vacation request due o work load demands, the employee
shall be able to carry over all unused vacation into the following fiscal year.

3} If an employee's written request is approved by the supervisor, an employee may, under
special circumstances, carty over up to 15 days earned vacation to the next fiscal year,

An employee who is unable to use earned vacation due to L] or L2 (above) may request one of
two options:

i3] Carry over the earned vacation to the following fiscal year.

2) Be paid for earned vacation days. The employee will be compensated at his/her rate ofpay. The
employee must declare this option in writing to his/her supervisor and the Payroll Department
prior to the June 30 deadline. Ifthe supervisor denies the request for pay in lieu of vacation days,
a written appeal may be made to the Superintendent or designee for final decision.

If an employee, while on vacation, becomes ill the days of the illness shall be taken from accumulated
sick leave and not counted as vacation. Before this sick leave is granted, the District may request, at
employee expense, verification of the illnegs.

If a holiday, already granted under the terms of this Agreement, occurs during the vacation period of the
employee, the holiday will not be counted as a vacation day.

Effective July |, 1981, for the purpose of this Article, years of service shall be determined by the period of
time between an employee's date of hire and each succeeding anniversary of that date.

If an employee has a break(s) in service, years of service shall be determined by adding the years and
fractions of years for each period of service.

Each classified employee shall be granted one (1) additional day of vacation annually, the date to be
determined by mutual agreement between the employee and the supervisor. No substitutes shall be hired
for this extra day. Less-than-12-month employees shall get an actual day off, not payment for the
additional vacation day.

Because of the nature of cafeteria duties, it will be necessary to add one day's pay in lieu of vacation. The

additional vacation day will be added by the Payroll Coordinator to the worksheet that is prepared for
cafeteria workers at the beginning of each school year.
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Section A.

ARTICLE V - LEAVES AND ABSENCES

Sick Leave

Section B.

Every classified employee employed five (5) days a week by the District shall be entitled to
twelve (12) days leave of absence for illness or injury with full pay for a fiscal year of service.

Classified employees employed five (5) days a week, who are employed for less than a full fiscal
year are entitled to that proportion of twelve (12) days leave of absence for illness or injury with
pay as the number of months he/she is employed bears to twelve (12).

Classified employees employed less than five (5) days a week shall be entitled, for a fiscal yearof
service, to that proportion of twelve (12) days Jeave of absence for illness or injury with pay as
the number of days he/she is employed per week bears to five (5).

Credit for sick leave need not be accrued by the employee prior to taking such leave, provided,
however, that a new employee of the District shall not be eligible to take more than six (6) days
or the proportionate amount to which he/she is entitled under this provision untii the first day of
the calendar month after completion of six (6) months of service with the District. Use of such
unearned sick leave shall not exceed that which can be credited for one year of employment.

If an absence exceeds three (3) days, a supervisor may request verification of the illness from a
physician either during the illness or subsequent to the illness. If the District requires verification
of the illness which is less than three (3) days, the cost of the medical examination and
verification will be bome by the District.

When an employee is absent from his/her duties on account of illness or accident for a period of
five (5) months or less, the amount deducted from salary due him/her for any month in which the
absence occurs shall not exceed the sum which is actually paid a substitute employee employed
to fill his/her position during his/her absence.

In accordance with Labor Code Section 233, an employee may use up to six (6) days of accrued
and available sick leave annually to attend 1o an illness of a child, parent or spouse.

This use shall be subject to the same conditions and restrictions that apply to the employee’s use
of sick leave for his or her own illness.

Except in cases of emergency all employees shall give notice of impending absence to the
immediate supervisor during the working day preceding the absence.

If the District can demonstrate there is a pattern or an apparent abuse in the use of sick leave
benetits by an individual, the District may request the employee to provide written verification of

the illness or injury.

Personal Necessity

Not more than seven (7) days of sick leave in any school year may be used by the employee for
the following purposes:
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2.

Section C.

a Death of member of immediate family when additional leave is required beyond that
provided for under the bereavement leave section of the Agreement.

For purposes of this section, members of the immediate family shall include spouse,
child, parent, sister, brother, parent-in-law, brother or sister-in-law, grandparent,
grandchild, stepchild, stepparent, or any person living in the home of the employee.
Additional members of the family may be included at the discretion of the
Superintendent or designee.

b. Court appearance as a witness or party litigant. Not more than two {2) days may be
taken for this reason.

c. Accident, involving his/her person or property, or the person or property of a member of
his/her immediate family.

For purposes of this section, members of the immediate family are defined as in l.a.
above.

d. Other reasons of compelling personal importance.

The employee shall be required to provide earliest practical advance notice for each absence.

Bereavement Leave

Section D.

Classified employees are entitled to a leave of absence not to exceed three (3) days, or five (5)
days if 200 miles or more of travel is required, on account of the death of any member of their
immediate families. A sixth (6) day may be added at the discretion of the Superintendent or his
designee to avoid undue hardship. No deduction shall be made from the salary of such
employees nor shall such leave be deducted from leave granted by other sections of this
Agreement.

For purposes of this section, members of the immediate family shall include spouse, child, parent,
sister, brother, parenf-in-law, brother or sister-in-law, grandparent, grandchild, stepchild,
step-parent, or any person living in the home of the employee. Additional members of the family
may be included at the discretion of the Superintendent or his designee to avoid undue hardship.

Critical lHness of a Member of Immediate Family

When a member of the immediate family of an employec is eritically ill and it seems imperative
that the employee be with that person, leave of absence without loss of pay may be granted. Such
leave shall not exceed three (3) days.

For purposes of this section, members of the immediate family shall include spouse, child, parent,
sister, brother, parent-in-law, brother or sister-in-law, grandparent, grandchild, stepchild,
step-parent, or any person living in the home of the employee. Additional members of the family
may be included at the discretion of the Superintendent or designee.
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Section E. _Leave of Absence for Maternity, Family Care, Serious Health Condition, Child Rearing

or Adoption

I.

Maternity Sick Leave

Unit members who are pregnant or disabled because of pregnancy, childbirth or related serious
illness and recovery therefrom may uvse sick leave as provided in this Agreement. The period of
actual disability shall be supported by written statement from the employees' physician, provided,
however, that the District may, at its option and expense, obtain another medical opinion. The
District may require that the verification be updated every thirty days during the period of
disability.

This article shall not be construed so as to deprive employees of leave rights mandated by
the BEducation Code for absence due to illness resulting from pregnancy.

Family Care & Medical Leave

The District will be in compliance with the State Family Care & Medical Leave Act and the
Federal Family & Medical Leave Act. (Refer to Roard Policy 4161.8.)

Al unit members who have served the district more than one continuous work year are eligible
for this unpaid leave under the provisions of state and federal law. Family Care & Medical Leave
may be used for the following reasons:

a. Because of the birth of the employee's child, and in order to care for the child.

b. Because of the placement of a child with the employee for foster care or in
connection with the employee's adoption of the child.

c. Int order to care for the employee's child, parent or spouse with a serious health
condition.

d. Because of the employee's own serious heaith condition which makes the employee

unable to perform the functions of his/her job.

Family Care & Medical Leave shall not exceed twelve work weeks (60 days) during any twelve
month period.

This leave shall be consecutive to other leaves in this article.

An employee may take accrued vacation time during the period of his or her Family Care &
Medical Leave entitiement.

An employee taking Family Care & Medical Leave will continue to participate in the district
provided heaith and medical plan during the period of the leave under the same terms and
conditions which would apply if the employee were not on leave.

Unpaid Parental Leave

Unpaid leaves of absences, not to exceed one year, shall be granted to permanent employees of
the bargaining unit for pregnancy and/or child-rearing.

Employees who intend to take such leaves shall notify the Superintendent or his/her designee at
least ten workdays prior to the beginning of the unpaid leave. This advanced notification may be
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waived by the Superintendent or his/her designee in special circumstances and/or emergency
cases.

No compensation, paid leave, or paid em ployee benefits will be granted during the unpaid leave.
Empioyees on parental leave must file with the Superintendent or his/her designee, four (4) weeks
prior to the termination of the leave, a written statement of their intention to return at the end of

the leave.

Employees on parental leave will be returned to the same classification and, where possible, to
the same position held before the leave was granted.

Adoption

An employee who is adopting a child may be granted up to ten (10) days of unpaid leave for the
purposes of processing the adoption,

An employee who has adopted a child may be granted up to ten (10} days of unpaid leave for the
purposes of care of the child immediately after the adoption.

The District will continue to provide paid health and medical benefits for the unit member during
the unpaid leave. :

Section F. Military Leave of Absence

Military leave of absence shall be granted as provided for in the Military and Veteran's Code of
the State of California. Such leave must be verified by copy of the official military orders requiring
military duty.

Section G.

Industrial Accident/}lIness Leave of Absence

W8]

Employees shall be allowed up to one hundred (100) working days leave in any year for the same
accident.

Allowable leave shall not be accumulative from year to year.
Industrial accident or illness leave will commence on the first day of absence.,

Industrial accident leave will be reduced by one day for each day of authorized absence
regardless of a compensation award made under workers' compensation,

When an industrial accident or illness occurs at a time when the full one hundred (100) days
will overlap into the next fiscal year, the employee shall be entitled to only that amount remaining
at the end of the fiscal year in which the injury or illness occurred, for the same illness or injury.

When entitlement to industrial accident or iliness leave has been exhausted, entitlement! to other
sick leave will then be used; but if an employee is receiving workers' compensation,

the person shall be entitled to use only so much of the person's accumulated or available sick
leave which, when added to the workers' compensation award, provide for a full day's wage or
salary,

During all paid leave of absence, under this section, whether industrial accident leave, sick leave,
vacation, compensaled time off or other available leave provided by law or the action of a

-18-



governing board, the employee shall endorse to the District wage loss benefit checks received
under the workers’ compensation laws of this state.

8. When all available leaves of absence, paid or unpaid, have been exhausted and if the employee is
not medically able to assume his/her assigned duties, the person shall be placed on a
re-employment list for a period of thirty-nine (3 9) months. When available, during the thirty-iine
(39) month period, the person shall be re-employed in a vacant position in the class of the
person's previous assignment over all other available persons except for those on a
re-employment list established because of lack of work or lack of funds, in which case the person
shall be listed in accordance with seniority procedures.

9, An employee who has been placed on a re-employment list, as provided herein, who has been
medically released for return {o duty and who fails to accept an appropriate assignment, when
offered, shall be dismissed. :

10. An employee who has been placed on a re-employment list and who returns to service shall be
returned to the salary placement and seniority placement based on hours worked prior {o

commencement of the leave.

Section H.  Court Appearance

Absence due to jury duty or for court appearance other than as a litigant or as a witness under official
order from another governmental agency for reasons not brought about through the connivance or
misconduct of the employee, will be granted with pay up to the difference between the employee's
regular pay and any amount he receives as jury or witness fee,

In case of appearance as a court wilness, absence with pay shall not exceed two (2) days.

Section I General Leave of Absence

The District may grant, at its discretion, unpaid leaves in addition to those granted under this
section.

No compensation, paid leave, or paid employee benefits will be granted during the unpaid leave,

Section J. Short-Term Leave of Absence

1. Upon the request of the unit member, the Superintendent may grant paid short-term leave of
absetice of up to ten (10) days. (See Appendix LL),

2. Application shall be made at least ten (10) days prior to the possible Jeave.

3. The unit member shall reimburse the District for the cost of a substitute employee, out-of-class
pay or overtime hours incurred while the employee was on leave.

4, The employee shall reimburse the District within ninety (90) calendar days of return,
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Section A.

ARTICLE VI - TRANSFERS AND PROMOTIONS

Voluntary Transfers

Defmition: The assignment of employees on a volunteer basis from one position to another
position in the same job classification.

Procedure

a. When a new position is created in an existing classification, or an existing position
becomes vacant, and a work location thereby is below its allocation in that classification,
the District shall give the opportunity to transfer to all employees serving in the same
classification. Persons on the 39-month reemployment list in that classification have
priority and 10 days to respond: see Article XV Layoff Procedures, sub head
Reemployment Rights.

Notices of opportunities for transfer shall be sent to the work locations of all employees
in the appropriate classification and to the homes of employees on leave or vacation.
Employees on leave or on vacation may authorize their Job Representatives or CSEA
Chapter President to file for a transfer on their behalf, Vacancy notices shall be posted at
all work sites for at least five workdays before the interview for the vacancy is held. A
waiver of the 5-day requirement may be granted by mutual consent of the District and
CSEA if all employees eligible for transfer have been contacted and have declined the
transfer opportunity.

c. If there is a single applicant for a lateral transfer, that employee shall be granted the

fransfer provided he/she has a most recent overall Meets Expectations or betier
evalvation. An employee who transfers may choose to return to his or her previous
position within 4 months of the date he or she starts work in the new position.
Transferring employees will be evaluated within 4 months in the new position and may
be retumed to the previous position if the evaluation is overall less than Meets
Expectations. In the case of a secretary transferring into a budget secretary position,
appointing supervisor shall conduct an interview. See Section E10 for exception,

d. Employees may apply for a transfer by submitting a letter of application to the

Superintendent or his designee. An employee with an overall unsatisfactory evaluation
is not eligible for a transfer.

e. The appointing supervisor (or committee as specified in Section E-2) shall interview

those employees who have applied in order of their seniority and shall select the most
senior applicant from among those employees who have applied for possible transfer
provided he/she best meets the job qualifications and skill level desired to be successful
in the position.  For purposes of this Article only, “seniority” is defined as length of
service in the employee’s job classification. The appointing supervisor may select a
committee (as specified in Section E-2) to act in an advisory capacity.

f. If there are no requests for voluntary transfer, then a separate vacancy notice shall be
sent to the work locations of other District employees.

A probationary employee who has fransferred shall have hissher next regular evaluation
done collaboratively by both the current and former supervisors.
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Section B.

Involuntary Transfers

1.

Section C.

Definition: The assignment of employees, without the employees’ consent, from one position to
another position in the same job classification.

a, Voluntary transfers will be solicited before involuntary transfers are made.

b. Because of lack of funds and/or lack of work, the District may transfer the least senior
employee from one position to another position in the same job classification. Such
transfer shall not result in a loss of pay or benefits to the employee who shall be given at
least ten work days advance notice and an opportunity to discuss the reasons for the
transfer with the immediate supervisor before it becomes effective.

Promotions

I

The District and CSEA are commitied o providing first consideration to bargaining unit
members in any promotional opportunity and we are committed to hiring candidates with the
education, experience, knowledge and potential to be successful in the position. Employees are
encouraged by the District and CSEA to apply for promotional opportunities that they may be
qualified fo fili.

Notices of all job vacancics within the bargainin g unit shall be posted at all work sites for at least
five work days before the interview for the vacancy is held. During this time, employees within
the unit may file for the vacancy by sending a letter of application, including any updated
qualifications, to the Personnel Office. (Refer to item C8.) Any employees on leave, vacation, or
on the 39-month reemployment list must be notified of the vacancy by the district at least five
days before the interview for the vacancy is held. Any employees on leave, vacation or the 39
month reemployment list may authorize their Job Representative or CSEA Chapter President to
file on their behalf,

The transfer provisions specified in this article shall be applied before the promotion provisions,
except in the case of a new classification.

A probationary employee applying for promotion prior to his/her first evaluation shall have an
evaluation written immediately by his/her supervisor. This evaluation shall be completed prior to
the interview for the promotion.

Bargaining unit members shall be interviewed first and a selection decision made. If no
bargaining unit member is selected, then the district will consider outside applicants.

In addition to the appointing supervisor, each interview committee shall consist of a m inimum of
one employee in the same classification as the open position, if appropriate, and one employee
from a different work site. CSEA shall have the right to appoint one member to all interview
committees for classified bargaining unit positions. The CSEA appointee may fulfill either one
or both of the above requirements.

An interview committee shall interview the employees who have applied for promotion. The

interview committee shall use the following criteria to assess candidates:

a. Demonstrated ability to follow written and verbal instructions

b. Demonstrated ability to establish and maintain cooperative refationships with
students, staff and the public,

C. Ability to demonstrate initiative and make independent decisions when necessary,
d. Willingness and ability to learn,

e. A pattern of quality service in previous positions

f. Possess the desirable qualifications listed under job description.
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10.

I1.

Section D,

The interview committee will utilize the following in evaluating a candidate's qualifications:

a. Interview

b. Resume (*)

c. Letters of recommendation (*)

d. District application form (*)

e. Letter of application, including any updated qualifications

f. Education

£ Prior experience

h. Reference checks

i Awards/recognition

j Written and/or practical assessments conducted with the interview process
k. Any other evidence of capability that the candidate may wish to submit
" Current TUHSD employees are not required to submit these items. However, employees

applying for promotions are encouraged to provide all personal data relevant for this
position.

Job postings for promotional opportunities should contain a direct reference to this section
(Section C) of the contract.

A candidate recommended to the Superintendent by the appointing supervisor shail be well
qualified and have the skills needed to be successful in the position.

When the selection has been made, the senior applicant(s) not selected may, within five working
days of the notice of the selection, present his/her objections to this selection to the
Superintendent or designee. Grounds for the objections shall relate only fo the selection
recommendation having been made by the appointing supervisor in a manner that was arbitrary,
capricious, discriminatory or exceeded the scope of his/her authority.

Within five working days of receipt of such objections, the Superintendent or designee shall hear
the objections and render a decision whether or not to uphold or rescind the selection.

Salary Placement: Employees temporarily or permanently promoted to a position of a range
higher on the salary schedule shall receive the salary of the new position. Placement on the
appropriate step of the new range shall be at a point which is closest to 5%, but not less than
4.9%, above that received in the former position.

There shall be a four-month probationary period in promotional positions. If the employee
receives an unsatisfactory evaluation, or if the employee so requests, the employee shall be
returned to his/her former position. Article VIII (Evaluation Procedures), section C (Appeal)
shall not apply to this section. To fill any position vacated by promotion, refer back to beginning
of Article VI Except in layoff situations or when there is a reemployment list, the vacated
position will be filled either by transfer, promeotion or the hire of a new 12-month probationary
employee. The District will exercise the right to terminate any new 12-month probationary
employee displaced by a promoted employee returning to his/her former position.

Qutside Applicants

1t no bargaining unit member applies or is selected via the promotion process outlined in
Section C, the District will then advertise for outside applicants,

For consistency, the interview committee should be comprised of the same individuals who
participated in the promotional interview(s) for this position. See Section  below.
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Section B,

Outside candidates will be interviewed utilizing the same assessment and evaluation process
outlined in Section C, items 7 and 8.

General Provisions

10.

T

12,

The provisions of Section C (Promotions), except item C 10, will apply to employees voluntarily
seeking to move into a vacant position in a different classification, at the same or lower salary
range.

In addition to the appointing supervisor, each interview committee shall consist of a minimum of
one employee in the same classification as the open position, if appropriate, and one employee
from a different work site. CSEA shall have the right to appoint one member to all interview
committees for classified bargaining unit positions. The CSEA appointee may fulfill either one
or both of the above requirements.

‘The Personnel Office shall notify candidates of the outcome within five working days of the
selection.

Employees who have requested a transfer or who have applied for a promotion and been rejected
will be given the criteria for such rejection in writing, if they so request within five working days
of receiving notification of such rejection. The Personnel Office shail respond within five
working days.

The District may consider alternative work or transfer for employees who have become medically
unable to satisfactorily perform the work assigned to them,

All transfers and promotions shall be subject to review by the Superintendent or designee and
shall be approved by the Governing Board.

Two employees within the same classification but working at different schools/work sites may
request from the Superintendent or designee, to exchange schools/work sites. In order fo protect
seniority rights of ail employees, the Superintendent or designee shall obtain approval from
CSEA and the supervisors affected before finalizing the "Voluntary Exchange Transfer."

Allinterviews held pursuant to this Article shall be tape-recorded. The District will maintain the
tape recordings on file for a period of 30 days afier the selection. Each applicant shall have
access to his/her taped interview during this period.

If an opening occurs in the same classification, the District has the option to use the original
applicant list for a period of 60 days from the date of hire for which that list was created,
provided that the transfer and promotion considerations of this agreement have been satisfied.

Applicants for Budget Secretary, including transfer, (other than incumbents) will be given a
related practical exam.

When a bargaining unit member is promoted into a vacant position, the salary shall be adjusted
(and the seniority date in the new position shall be effective) within ten working days after the

employee’s acceptance of the position.
Y

For both transfers and promotions, if there is an adjustment in District paid benefits per Article

X1 Section C., the benefits will be adjusted as of the first day of the month after the employee’s

acceptance of the position,
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ARTICLE VII - SUBSTITUTES

Section A_Education Code 45103 Definition:

1. Any person employed to replace a classified employee who is temporarily absent from duty.
2. Any person employed to fill a vacant position while the District is engaged in a procedure to hire
a permanent employee. Such employment shall not be for more than 60 calendar days. The use

of one or more substitutes does not extend the 60 calendar days.

Section B Process

1, The Personnel Office will annually survey employees regarding their interest in substitute
opportunities,
{Appendix E).

2. The employee notifies supervisor of absence at the earliest possible time, stating reason and

estimated length of absence.
3. Supervisor decides whether or not a substitute is needed and, if so, full time or part time.

4. If a substitute is needed for more than ten (10) working days, the vacancy shall be filled in the
following way.

a. Procedure for On-Site Substitutes
1. Supervisor shall consult the annual survey to determine site staff substitute
interests.
2. Consideration shall be given first to employees in the same classification;

then employees in other classifications will be considered.

3. If more than one person at the site is interested, the most senior employee
possessing the qualifications and skill level shall be given the opportunity.

4, Mutual agreement between supervisors is necessary prior to granting an
employee the opportunity to substitute.

5. Any position left vacant as a result of this procedure may be temporarily
filled by the substitute list maintained in the Personnel Office.

b, If there is no interest on the part of site employees, the Supervisor will:
1. Notify the Personnel Office that no one is interested.
2. Complete a “Request for Position Announcement” and send it to the

Personnel Office. The request may be made by telephone, fax, or e-maj}
followed by the form.

3. The Personnel Office shall distribute a notice to each site for posting on the
“District Employment Opportunity Board.” Notices shall be posted for two
working days. In addition, Personnel may contact employees by mail,
telephone, e-mail, and/or fax.

4, The Personnel Office will telephone District employees who have previously
notified the Office of their interest to substitute in “ouf of class”
opportunities, provided the employee meets the qualifications necessary {o
successfully provide the service.

5. Mutual agreement between supervisors is necessary prior (o granting an
employee the opportunity to substitute.
6. Lateral transfers from site to site are excluded.
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7. If more than one person in the District is interested in the open position, the
most senior employee possessing the qualifications and skill level shall be
given the opportunity.

8. Any position left vacant as a result of this procedure may be temporarily filled
by the substitute list maintained in the Personne] Office.

c. If no District employees wish to substitute:
1. Supervisor contacts the Personnel Office who arran ges for a substitute from their
substitute list.
2. The Personnel Office may recruit from applications on file, advertise in

newspapers, efc.

5. This article is not grievable.
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Section A,

ARTICLE VIII - EVALUATION PROCEDURES

Purpose

The purpose of an evaluation is to assess, critique, commend, and improve performance.

Section B.

Procedure

Probationary employees shall be evaluated by their immediate supervisors no later than the end of

“their fourth, eighth and twelfth months of service in their positions, on the report form agreed

upon between the District and CSEA and furnished by the Human Resources Office. The
performance rating completed at the end of eight months of service must indicate at least overall
satistactory job performance in order for employees to successfully complete their twelve-month
probationary period and achieve permanency in the District. The anniversary date is the first day
of permanent status at the end of the probationary period.

For the purpose of this article, the anniversary date for promoted employees shall be the first day
in paid status in the new position.

A probationary employee applying for promotion prior to histher first evaluation shall have an
evaluation written immediately by his/her supervisor. This evaluation shall be completed prior to
the interview for the promotion.

For the second year of employment, a permanent employee shall be evaluated by his/her
supervisor during the month of January, except as specified in 7 below. Employees who become
permanent after September I of any year shall receive their first annual evaluation the second
January after permanence. At the end of the second year at the evaluation conference, a
permanent employee and his/her supervisor may mutually agree to evaluate on a two-year cycle,
Either party has the right to return to the one-year cycle with notice by November 1 preceding the
January evaluation.

The immediate supervisor is one who has direct knowledge of the employees’ work performance
and dutics, and is not a member of the CSEA bargaining unit.

- The following shall be subject to evaluation: quality of work performed, quantity of work

performed, aftitude, atténtion to duty, attention to safety, cooperation, dependability and
initiative.  The evaluation form shall provide for statement of commendations and
recoinmendations.

The immediate supervisor shall present the evaluation to the emplovee being evaluated and
discuss with the employee the evaluation, including the criteria, evaluation goals, job description,
and any written material used as a basis for the evaluation. A copy of the evaluation shall be
given to the employee at this meeting. The employee's signature on the form indicates receipt of
a copy and review of the evaluation, not necessarily agreement with its contents. The employee
may request a representative {0 be present at such a meeting to discuss an unsatisfactory
evaluation.

The completed evaluation shall not be entered in the employee's personnet file until the employee
has been given thirty calendar days to prepare a response. The employee's response, ifany, shall
be attached to the evaluation report.

If an employee receives an unsatisfactory evaluation, there shall be an additional formal
written evaluation within a six-month period.
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8 If the workload is increased due to absences or resignations, employees shall not be negatively
evaluated if it is not reasonably possible to complete the work at the previous standard due to the
increased workload.

9. Scheduled evaluations of employees who have been assigned significant new duties as result of
layoffs wili give due consideration to the employee's experience and training received in

performing the assigned duties.

Section C.  Appeal

Within ten workdays of receipt of any overall less than satisfactory evaluation, an employee may appeal to
the Superintendent or his/her designee for a review, When a review is requested, an appeal panel shall be
constituted to make a recommendation to the Superintendent or designee. The panel shall consist of a
member appointed by the Superintendent or his/her designee, a member appointed by CSEA and a
member mutually appointed by the CSEA President and the Superintendent or designee to serve as chair.
No member of the panel shall be from the site/department of the employee appealing,

The employee and his/her representative shall be given an opportunity to present the appeal. The
evaluator shall have an opportunity fo present and clarify his/her position.

The recommendation of the panel shall be made to the Superintendent or designee in writing. The
Superintendent or designee shall review the recommendation and make a decision. The Superintendent or
designee's decision is final. All appeal matters are confidential. It is the intent that the process take no
more than 30 working days from initial receipt of the appeal. ‘

Section ID.  Commendation

Special Evaluation: An employee’s supervisor may at any time prepare a notice of commendation. The
completed form is to be signed by the employee to indicate receipt and the employee shall be given a
signed copy.

Section E.  Personne] Files

1. An employee shall be permitted to review and obtain a copy of the materials in his/her personnel
file which may serve as a basis for affecting his/her evaluation or which may serve as a basis for
affecting the status of his/her employment.

2. This material is not to include ratings, reports or records that were obtained prior to the
employment of the person involved, were prepared by identifiable selection committee members,
or were obtained in connection with a promotional selection process. However, an employee
shall have access to his/her numerical scores obtained as a result of a written examination.

3. An employee shall have the right to inspect such materials upon request and permission shail be
granted provided that the request is made during regular office hours at a time when the
employee is not actually required to render services to the District.

4. An employee shall be provided any negative or derogatory material before it is placed in his/her
personnel file. He/she shall also be given an opportunity during the school day and with
compensated release time to review the material and to prepare a written response to such
material. The written response shall be attached to the material.
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10.

Derogatory materials in an employee's personnel file that are at least four (4) years old and which
are not required to be permanently maintained, may be removed from the personnel file at the
employee's request.

Am employee may have a CSEA representative present when he/she inspects his/her file or may
authorize, in writing, a CSEA representative to review and/or obtain copies of the materials in
his/her personnel file.

The person or persons who prepare material to be placed in an employee's personnel file shall
sign and date the material and shall indicate in writing that the material is to be placed in the
employee's personnei file,

Upon request, an employee shall have the right to have materials placed in his/her personnel file.
Except for the employee and the employee's authorized CSEA representative, access to personnel
files shall be limited to the members of the District administration on a need-to-know basis.
Board of Trustees members may request the review of an employee's file in preparation for a

personnel session of the Board of Trustees.

The contents of all personnel files shall be kept in the strictest confidence.
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Section A.

ARTICLE IX - GRIEVANCE PROCEDURES

Definition

3.

Section B.

A grievance is an allegation by a grievant that he/she has been adversely and directly affected by
a misapplication, misinterpretation, or violation of this Agreement, or of the District Disciplinary
Action Procedure Policy.

As used in this section, the term "grievant” shall mean an employee or group of employees of the
bargaining unit or the CSEA.

A working day shall be defined as a regular workday for the District Office.

Procedure: Emplovee Grievance

A grievance shall be presented and adjusted in accordance with the following procedures:

I.

Level I - Informal Discussion with Supervisor

a.

Within 20 working days after the occurrence or knowledge of the occurrence which
forms the basis of a grievance, grievant may go to his/her supervisor either (1)
individually or (2) accompanied by a representative with the objective of resolving the
matier informally. If the problem is solved, or if the grievant does not wish to take
further steps, the grievance shall be judged fo be resolved and no further steps shall be
taken.

Level I - Formal Discussion with Supervisor

d.

If the problem is still unresolved after Level I, the grievant shall within ten (10) working
days from failure to resolve at Level 1, present a statement of grievance in writing to
his/her supervisor. If the grievance involves more than one empioyee and with different
supervisors, it may be filed at Level 111

‘The written grievance shall include:

) A citation of the portion of this contract, or of the Disciplinary Action Procedure
-policy.
2) A description of the grounds of the grievance, including date(s) of event(s)

leading to it, and including date(s) and outcome of any informal attempts at
resolution of the grievance.

3) A statement of the reasons why the specific actions identified above are an
issue.
4) A listing of the specific remedies which the grievant desires.

After the grievance has been presented, it may be discussed with the supervisor:
1) By grievant on his/her own behalf

2) By grievant accompanied by another employee who is a member of the
bargaining unit.
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3) By grievant accompanied by a representative of the CSEA, if the grievant so
requests.

4) By CSEA on behalf of the employee(s).

The supervisor shall communicate histher decision to the grievant and his/her
representative, if any, within ten (10) days after receiving the written notice.

Either party to the grievance shall have the right to request a conference in order to
resolve the grievance.

It the problem is resolved or if the grievant does not wish to take further steps, the case is
closed.

3. Level Il - Superintendent or Designiee

a.

4.

Within ten (10) working days after receiving the decision of the supervisor, the grievant,
or his/her representative, may appeal the decision to the Superintendent or his designee.
The appeal shall be accompanied by a copy of the decision reached at Level [L. A

grievance involving more than one employee and more than one supervisor may be filed
at this level.

Within ten (10} working days after delivery of the appeal, the Superintendent or his
designee shall investigate the grievance, giving all persons who participated in Level I
and representatives, if any, an opportunity to be heard. Upon request of the
Superintendent or his designee, or the employee and his/her representative, the parties
will meet together.

Within twenty (20) working days after delivery of the appeal, the Superintendent or his
designee shall communicate the decision in writing, together with supporting reasons, to
the grievant and, if any, to the representative of the employee who participated at this
level, to the supervisor/administrator. The decision of the Superintendent or his designee
shall be final, unless appealed to the next level.

Level IV - Advisory Arbitration

If the grievance is not resolved satisfactorily, the CSEA may request that the grievance
be submitted fo arbitration, within twenty (20) working days of receipt of the
Superintendent or his designee's decision, by informing the District and requesting from
the State Conciliation/Mediation Service a list of five {5) arbitrators.

Within five (5) working days of receipt of the list, the parties' designated representatives
shall alternately strike names to arrive at the agreed to arbitrator.

The decision and award of the arbitrator shall be in writing and shall set forth opinions
and conclusions on the issues submitted at the time of the hearing and in writing (if
post-hearing briefs are submiited).

The decision of the arbitrator, if made in accordance with his/her jurisdiction and
authority under this Agreement, shall be accepted or rejected by a vote of the Board of
Trustees of the District. Ifthe decision is rejected by the Board, it shall be rejected by at
least four members of the Board.
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Section C.

e, Each party shall bear its own costs of advocacy and the expenses of fees of the arbitrator
and court reporter, if any, shall be shared equally. Should the District Board of Trustees
reject the arbitrator's decision, the District shall then bear the full costs of the arbitrator,
including the expenses and fees, of a court reporter if a court reporter is utilized.

{ Nothing in the foregoing shall be construed to empower the arbitrator to make any
decision amending changing, subtracting from, or adding to the provisions of this
Agreement.

General Provisions: Grievance

Whenever a conference involving a supervisor/administrator and a grievant is held as part of the
grievance procedure during the grievant's normal assigned work day, the grievant shall be
provided released time for attendance at that conference.

If the grievant requests a representative present at such a conference, and the representative also
requires released time in order to be present, such released time shall be granted by the
supervisor.

Any wrilten preparation for the grievance or any part of the procedure shall be done at times
other than during working hours.

Ifan employee does not request representation by the CSEA, the CSEA shall receive a copy of
the written grievance filed at Level I,

No agreement to a resolution of a grievance shall be declared until the CSEA has been given a

copy of the grievance, the proposed resolution, and an opportunity to file a written response to
the proposed resolution.
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ARTICLE X - SALARY AND ALLOWANCES

Section A.__Salary Ranges
14.0 Food Service Worker
14.0 Bindery Worker
14.5 Clerk 1
150  Food Service Cook
15.5 Account Clerk
16.5 Clerk 11
16.5 Service Center Specialist
16.5 Reader
170 Clerk TH
17.0 Campus Staff Assistant
170 Day Custodian
175 Delivery/Warehouse Person
17.5 Night Custodian
17.5 Groundsperson
17.5 Day Custodian/Pool Responsibilities
17.5 Clerk IV
18.0  Program Assistant
18.0 Food Service Manager
18.5 Library Specialist
9.0 Senior Account Clerk
9.5 Paraeducator
20,0 Senior Program Assistant
20.0 Printer
215 Secretary
21.5 Senior Account Clerk/Payroll
22,0 Lead Night Custodian

22.5
22.5
22.5
22.5
23.5
235

235

24.5
24.5

25.0

25.5
255
26.0
26.0
26.0
26.5
26.5

265

-39

Aliernative School Secretary

College & Career Specialist

Information Technology Data Specialist/District Office
Lead Groundsperson

Administrative Secretary

Information Technology Data Specialist
Information Technology Data Specialist/District
Health Specialist

Lead Day Custodian

Mainteriance/Mechanic

Maintenance Person

Athletic Trainer, Certified
Maintenance/Electrician

Administrative Assistant - Comprehensive
High School

Information Technology Systems Specialist
I.ead Maintenance Person

Administrative Secretary to the Assistant
Superintendent, Educational Services

Senior Information Technology Data Specialist
Accounting Coordinator — Modernization
Budget Coordinator

Accounting Coordinator - General Fund
Payroll Coordinator

District Data Analyst/Specialist

Print Shop Coordinator

Network Specialist



Secfion B, - Salary Schedule

Effective July 1, 2014

Classified Salary Schedule - With a 4% Salary Increase for 2014/15

RANGE

10.0
10.5
11.0
11.5
12.0
12.5
13.0
13.5
14.0
14.5
15.0
15.5
16.0
18.5
17.0
17.5
18.0
18.5
19.0
19.5
20.0
20.5
21.0
2156
22.0
225
23.0
23.5
24.0
245
25.0
2656
26.0
26.5
27.0
27.5
28.0
28.5
28.0
285
30.0

STEP 1

14.12
14.47
14.83
15.20
16.56
15.84
16.34
16.75
17.14
17.59
18.03
18.47
18.92
19.41
19.85
20.35
20.85
21.37
21.88
22.44
22.98
23,58
24.16
24.75
25.36
2599
26.62
27.29
27.97
28.67
29.36
30.09
30.82
31.68
32.38
33.18
33.98
34.82
35.65
36.57
37.45

STEP 2

14.83
15.20
15.56
15.94
16.34
16,75
17.14
17.59
18.03
18.47
18.82
19.41
19.85
20.35
20.85
21.37
21.88
22.44
22.98
23.58
24.16
2475
25.36
25.99
26.62
27.29
27.97
28.67
28.36
30.09
30.82
31.58
32.38
33.18
33.98
34.82
35.65
36.57
37.45
38.38
39.32

STEP 3

16.56
15.94
16.34
16.75
17.14
17.69
18.03
18.47
18.92
19.41
19.85
20.35
20.85
21.37
21.88
22.44
22.98
23.58
24,16
2475
25.36
2599
26.62
27.29
27.97
28.67
28.38
30.09
30.82
31.58
32.38
33.18
33.98
34.82
35.65
36.57
37.45
38.38

38.32

40.32
41.30

STEP 4

16.34
16.75
17.14
17.58
18.03
18.47
18.92
18.41
19.86
20.35
20.85
21.37
21.88
2244
22.98
23.58
24.16
2475
25.36
2599
26.62
27.28
27.97
28.67
20.36
30.09
30.82
31.58
32.38
33.18
33.98
34.82
35.85
36.57
37.45
38.38
39.32
40.32
41.30
42.34
43.35
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STEP 5

17.14
17.58
18.03
18.47
18.92
19.41
19.85
20,35
20.85
21.37
21.88
22.44
22.98
23.58
24.16
2475
2536
2598
26.62
27.29
27.97
28.67
20.36
30.09
30.82
31.58
32.38
33.18
33.88
34.82
35.65
36.57
37.45
38.38
39.32
40,32
41.30
A42.34
43,35
44.45
45.54

STEP &

18.03
18.47
18.92
19.41
19.85
20.35
20.85
21.37
21.88
2244
22.98
23.58
2416
2475
25.36
25.99
26.62
27.29
27.97
28,67
29.38
30.08
30.82
31.58
32.38
33.18
33.98
34.82
35.65
36.57
37.45
38.38
39.32
40.32
41.30
42.34
43.35
44.45
45.54
46.65
47.80

STeEP 7

18.92
19.41
19.85
20.35
20.85
21.37
21.88
22.44
22.98
23.58
2416
2475
25.36
2599
26.62
27.29
27.97
28.67
29.36
30.08
30.82
31.58
32.38
33.18
33.98
34.82
35.65
38.57
37.45
38.38
38.32
40.32
41.30
42.34
43.35
44.45
45.54
46.85
47.80
49.00
50.19

STEPS8

19.85
20.35
20.85
2137
21.88
22.44
2298
23.58
24.16
2475
25.36
25.99
28.62
27.29
2797
28.87
29.36
30.09
30.82
31.58
32.38
33.18
3398
34.82
35.65
36.57
37.45
38.38
39.32
4032
41.30
42.34
4335
44.45
45.54
46.65
47.80
49.00
50.19
51.46
52,70



Section B. - Salary Schedule

Effective duly 1, 2015

Classified Salary Schedule - With a 3% Salary Increase for 2015/16

RANGE STEP1 STEP2 STEP3 STEP4 STEP5 STEP6

10.0 14.54 16.27 16.03 16.83 17.65 18.57
10.5 14.90 15.66 16.42 17.25 18.12 19.02
11.0 15.27 16.03 16.83 17.65 18.57 19.49
11.8 1566 16.42 17.25 -18.12 18.02 18.99
12.0 16.03 16.83 17.65 18.57 19.49 20.45
12.5 16.42 17.256 18.12 19.02 18.89 20.96
13.0 16.83 17.65 18.57 19.49 20.45 2148
13.5 17.25 18.12 19.02 19.99 20.96 22.01
14.0 17.65 18.57 19.49 20.45 21.48 22.54
14.5 18.12 19.02 18.99 20.96 22.01 231
15.0 18.57 18,40 20.45 21.48 22.54 23.67
15.6 19.02 19.99 20.96 22.01 23.11 24.29
16.0 19.49 2045 21.48 22.54 23.67 24.88
16.5 19.99 20.96 22.01 23.11 24.29 2549
17.0 20.45 21.48 22.54 23.67 24.88 26.12
17.5 20.96 22.01 23.11 24.29 256,49 26.77
18.0 21.48 22.54 23.67 24.88 26.12 27.42
18.5 22.01 231 24.29 2549 28.77 28.11
18.0 22.54 23.67 24 .88 2612 27.42 28.81
19.5 231 2429 25.49 26.77 28.11 29.53
20.0 23.67 24.88 26.12 2742 28.81 30.24
20.5 24.29 2549 26.77 28.11 29.53 30.99
210 24.88 2612 27.42 28.81 30.24 31.74
215 2549 2677 28.11 29.53 30.99 32.53
22.0 26.12 27.42 28.81 30.24 3174 33.35
225 2677 28.11 29.53 30.99 32.53 34.18
23.0 27.42 28.81 30.24 31.74 33.35 35.00
23.5 28.11 29.53 30.99 32.53 34.18 35.86
24.0 28.81 30.24 31.74 33.35 35.00 36.72
24.5 29.53 30.99 32.53 34.18 35.86 37.67
25.0 30.24 31.74 33.35 35.00 36.72 38.57
255 30.99 32.53 34.18 35.86 37.67 39.53
26.0 31.74 33.35 35.00 36.72 38.57 40.50
26.5 32.53 34.18 35.86 37.67 39.53 41.53
27.0 33.35 35.00 36.72 38.57 40.50 42.54
27.5 34.18 35.86 37.67 30.53 41.53 43.61
28.0 35.00 36.72 38.57 40.50 42.54 44 .65
28.5 35.86 37.67 39.53 41.53 43.61 4578
28.0 36.72 38.57 40.50 42.54 44.65 46.91
28.5 37.67 39.53 41.53 4361 45.78 48.05
30.0 38.57 40.50 42.54 44.65 46.91 49.23
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STEP 7

19.49
19.99
20.45
20.96
21.48
22.01
[ 22.54
2311
23.67
24.29
24.388
2548
26.12
26.77
27.42
28.11
28.81
28.53
30.24
30.89
31.74
32.53
33.35
34.18
35.00
35.86
36.72
37.67
38.57
39.53
40.50
41.63
42.54
43.61
44.65
4578
46.91
48.05
49.23
50.47
51.70

STEP 8

20.45
20.96
2148
22.01
22.54
2311
23.67
2429
24.88
2549
2612
26.77
27.42
2811
28.81
29.53
30.24
30,89
31.74
32.53
33.35
34.18
35,00
35.86
36.72
37.67
38.57
38.53
40.50
4153
42.54
43.61
44,65
45.78
46.91
48.05
4923
50.47
51.70
53.00
54.28



Section C.

Longevity

In addition to the amount indicated in the salary schedule, the following amounts shalt be added for length
of service:

Section D.

$50.00 per month beginning the first month following completion of ten (10) years of service.
$75.00 per month beginning the first month following completion of fifieen (15) vears of service.

$100.00 per month beginning the first month following completion of twenty (20) years of
service,

$125.00 per month beginning the first month following completion of twenty-five (25) years of
service.

General Provisions: Salaries

Allregular paychecks of employees shall be itemized to include, if possible, all deductions made
from the employees' payment.

AN employees shall be paid once per month for those months in which they have worked.
Payment shall be made to employees on the last workday of the month, except for hourly
employees who shall receive payment on the 15th day of each month. Ifa regular payday falls on
a holiday, the payment shall be issued, when possible, on the preceding workday. Overtime pay
shall be paid to employees on the 15th day of the month following the month that the overtime
was earned,

As govemed by law, the District will calculate supplemental wage taxes by adding the
supplemental and regular wages for the most recent payroll period together, then figuring the
income tax withholding as if the total were a single payment, subtracting the tax already withheld
from the regular wages, and withholding the remaining tax from the supplemental wages.

Any paycheck which is lost after issuance shall be replaced by the next regular pay date if the
employee's request for replacement is made in time to allow inclusion of the replacement check
among those being processed for payment on that pay date.

Employees who are required to use their vehicles as part of their assignment shall be reimbursed at
the current District-approved rate.

Employees who are required as part of their assignments to have meals or take lodging away from
the District may file a claim and be reimbursed for their actual and necessary travel expenses
within current District policies, rules and regulations.

When the District requires employees to take physical examinations as a condition of continued
employment, or when required by law, the District shall provide for the examination.

Payroll errors shall be corrected in accordance with applicable law as amended from time-to-time.
As of June 2005, Education Code Section 45167 provides: Whenever it is determined that an
ervor has been made in the calculation or reporting in any classified employee payroll or in the
payment of any classified employee s salary, the appointing cuthority shall, within five workdays

Jollowing such determination, provide the employee with a statement af the correction and a

supplemental payment drawn against any available finds.
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10.

11.

12.

13.

14.

Section E.

Computations for employees who work less than twelve months a year: bargaining unitemployees
who work less than twelve months a year shall have their annual salaries computed as follows:

a.  For each employee, the number of paid workdays is added to the number of paid holidays plus
the number of paid vacation days to obtain the total days, The specific dates each employee is
expected to work shall be determined by the employee's supervisor.

b. The established hourly rate of pay is multiplied first by the number of work hours each day,
and then by the total days determined in D.9.,a. above with longevity pay added, if required.

¢. These computations shall not result in any loss of pay (when compared to previous
computation methods) for any affected employees. Any reduction in the annual number of
workdays shall be subject to negotiations with CSEA.

d. No later than September 30 of each school year, employees shall be furnished with a copy of
the computation described above. A revised compuiation shall be sent to the employees
whenever a new salary schedule is negotiated and ratified by both parties. Copies shall be
filed in the affected employees' personnel files,

Employees who work 12 months a year (260 days including holidays and paid vacation days)
shall have their annual salary computed as follows: established hourly rate of pay is multiplied
by the number of work hours each day and then by 260 days with longevity added, if required.

Beginning July 1, 1985, in lieu of a salary increase, the District shall pay the employee
contributions to PERS. Bargaining unit members in STRS shall receive comparable
compensation. The parties agree to comply with the Public Employees’ Pension Reform Act
(PEPRA) with respect to all employees and the relevant timelines applicable to those employees.

The District and CSEA agree that effective 7/1/01, the District will implement the reporting
method contained in the Government Code Section 20636(c)(4) for all members of the
bargaining unit participating in PERS. The result is an enhanced retirement amount for
employees who retire under PERS,

The District agrees to provide an agreed upon standard of rain gear (pants, jacket and hood/hat)
plus cold weather jacket, excluding boots, for staff assistants, campus supervisors and M&O
employees who are required to work outdoors.

The District will provide a standard work shirt for M&O employees and the laundry service for
said shirts. As required by PERS, the District will report the value of shirt and laundry services

as special compensation.

Compensation for Working Out-of-Class

i,

Employees may be required to perform duties higher than their classification, provided that the
employees' salaries are adjusted upward for the entire period of required out-of-class work as
provided below:

a. If assigned to duties performed in a higher classification, step placement on the new

range shall be at the closest point which is closest to 5%, but not less than 4.9%, above
that received in the former position.
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b. I assigned to duties of a higher classification not currently found on the salary schedule
included in this agreement, step placement on the new range shall be at the closest point
which is closest to 5%, but not less than 4.9%, above that received in the former
position.

c. Except by agreement between the District and CSEA, employees shall not be assigned
the duties of a different job classification as specified in sections a. and b. above for
more than sixty (60) work days in any twelve-month period.

d. If no agreement is reached to extend the sixty-day period, the employees shall be
returned to their regular classification.

Section F. Reclassification
1. During the term of this Agreement, either party may propose reclassification of any position of

the bargaining unit subject to F.3 j.

2. The effects of reclassification, including but not limited to the salary of the reclassified
position(s}, shall be negotiated between the District and CSEA.
3. Procedure for Review of Reclassification Requests:

a)
b)

d)

£)

h)

Request can be initiated in writing by employee or employee’s supervisor.

Request should be initiated as a result of some specific factor(s) or criteria which can be
documented. Documentation should accompany request.

Request may be accompanied by a written analysis of the employee's current job

description compared to the job description of requested classification, including specific
tasks and proportion of time spent on each task. Requests should be submitted to the
CSEA Chapter President or to the Assistant Superintendent, Administrative Services.

A committee will review the requests according to the consultation process: Article XTIV,
Section C, paragraph 2.

Reclassification criteria: 1) knowledge and skills required, 2) scope and complexity,
3) responsibility, 4) working conditions/physical effort, 5) working out of classification,
6) difficuity in retention of employees, 7) difficulty in recruitment of qualified employees,
8) relative relationship to other positions in the bargaining unit.

‘The Committee may ask for job description analyses from others at the higher
classification for purposes of comparison.

Committee will convene to allow employee to present the case for reclassification.

If reclassification is approved in negotiations, employce's step placement shall be on the
lowest step of the new salary range which provides the employee with a salary increase
closest to 5%, but not less than 4.9%.

If approved, reclassification will take place at the beginning of the pay period folfowing

approval by the Board of Trustees. Reclassification has no impact on the employee’s
amtiversary date.
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Section G.

i) The month of November will be the window period for reclassification requests. The
commiftee will convene in January. A resubmission of a denied reclassification will be
reconsidered only after 24 months from date of request.

Step Placement

L3

New employees assigned to positions of the bargaining unit shall normally be placed on the first
step of the salary schedule for the classifications to which the employees are assigned. In the
event a candidate possesses recent job-related work experience within the last five (5) years, the
Director of Personnel shall adjust the initial step placement on the salary schedule as follows:

a. Placement on Step 2 on the salary schedule shall be granted if the candidate has had two
(2) years of job-related work experience. At least one (1) year must have been with one
(1) employer.

OR

b. Placement on Step 3 shall be granted if the candidate has had four (4) years of job-
refated K-12 public school system experience. At leastone (1) year must have been with
one (1) employer.

OR

c. Placement on Step 2 of the salary schedule shall be granted if the candidate has job-
related work experience as a substitute or short term employee in the District for 180
days within the 24 months prior to the date of hire.

Step placement shall be determined at the time of hire.

Following the initial step placement, step adjustments shall be granted on the employee's
anniversary.

The anniversary date is the first day of permanent status at the end of the initial probaﬁonary
period. The anniversary date for promoted employees shall be the anniversary of the first day in
paid status in the new position.

The annual step increase shall be granted only if an employee has worked at least 75% of his/her
required work year. For an employee who has worked less than 75% of his/her required work
year, the step increase shall be withheld until the employee has completed the 75% work year
requirement, at which time a new anniversary date would be established for the employee. This
applies only to unpaid parental and general leaves.

Longevity steps are granted in accordance with completed years of service from the hiring date of
an employee.

Upon voluntary demotion, or in tieu of layoff assignment to a lower classification, the salary of
the demoted employee shall be adjusted to the step on the salary range of the lower position
which corresponds most closely to the salary received by the employee, provided such salary does
not exceed the present salary or the maximum step of the lower classification.
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Step placement, for the purpose of implementation of comparable worth salary adjustment, shall
be on the Jowest step of the new range which provides a salary increase. This salary increase will
be retroactive to July 1, 1988. This completes the obligation of the District and the Association
to negotiate over the issue of comparable worth.

Section . Compensated Classified Representation on District and Site Councils, Commitiees. Leadership

Groups

1.

L]

Classified bargaining unit employees shall have the right to representation on all district and site
councils, committees, and leadership groups which involve shared decision making, issues which
affect classified employees, or issues which are of interest 1o classified employees. This right
excludes cabinet meetings and management team meetings. Classified employees have the right
to vole and to participate in discussion. In weighted votes, each classified employee shall have
one (1) vote.

If compensation is paid to the certificated member(s) of 1he council, committee or leadership
group, compensation shall be paid to the classified member(s). Classified leaders will be

compensated as follows:

a. Unit members at a comprehensive school will be compensated $1,500 for the school year
for each leadership position.

b. Unit members holding a leadership position at an alternative school will be compensated
$1,000 for the school year.

Terms for Classified Leaders will be one school year. Existing Classified Leaders shall meet the
expectations of applicable Classified Leader job descriptions. (See #8) '

Selection Process for Classified Leaders:

a.” Leaders who serve on site councils, or groups that function as site councils, will be

elected from classified bargaining unit employees at the site (not subject to d. below).

» The CSEA site rep will notify all classified employees at the site by hard copy (not
email) of the vacancy which will include a deadline for applications not fewer than
ten days before the election. Note: All classified employees shall have their own
mailboxes at the central site location.

¢ Leadership positions cannot be shared. An employee who takes minutes on the site
council will not also be a classified leader on that body.

* The administration will assign one classified employee to issue ballots, check off
names and monitor the ballot box. This employee will not be a candidate for the
leadership position.

e The election will be announced with names of the candidates five days prior to
balloting. At that time, the CSEA site rep will distribute the election announcement
with the names of the candidates to all classified employees at the site. The date and
time of the balloting and the location of the ballot box will also be announced.

o Balloting shall take place on one day only. Those emplayees who are issued batlots
shall initial a check list. Marked ballots shall be placed in the ballot box.

« At the close of balloting, the CSEA sile rep and two other classified employees
assigned by the administration shall count the ballots. The candidates or their
representatives may observe the counting of the ballots, The results of the volting
shall be announced the next workday,
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Leaders who serve on site committees or leadership groups other than site council, will

be chosen from all classified bargaining unit employees at the site.

Leaders who serve on District councils, committees or leadersh ip groups witl be chosen

from all classified bargaining unit employees.

Classified Leaders (in b. and c. above) will be chosen by application and interview based

on job descriptions developed by the District and CSEA. Interview teams will consist

of:

@ at least one administrator

e atl least one member of the council, committee or leadership group on which the
classified leader will serve

e at least one classified bargaining unit member chosen by CSEA.

I there is one applicant, the interview team may waive the interview.

5. The District shall retain full discretion over the number, term and type of Classified Leader
positions offered during each school year.

6. All Classified Leaders shall be evaluated by a District or site administrator in relationship to
fulfilling the classified leader job description.

7. Any unavoidable overlap between the classified employee's work time and leadership duties shall
be worked out between the employee and his/her supervisor relative to making up work time
missed. The employee must make up histher regularly assigned work hours. The intent of this
section is to avoid an employee being compensaied beyond regular salary for leadership work
done during regular houwrs assigned. Classified leadership duties should be performed outside of
work hours, with the exception of attendance at regularly scheduled meetings of the council,
committee or leadership group for which the classified leader receives a stipend.

8. Classified Leader Job Description

Each Classified Leader shall, upon selection and as needed for communication and evaluation
purposes, meet with his/her identified supervisor to review the job description for the role and, as
appropriate, identify mutually agreeable goals for the vear.

Attend all meetings of the council, committee or leadership group.

Be conversant with, and help to move forward, agreed upon site and District objectives,
tasks, and inttiatives.

Solicit, represent and verbalize the classified point of view.

Report regularly to classified employees at the site and to CSEA.

Act as liaison between the classified staff and the council, commitice, or leadership groap.
Collect weighted votes of classified staff as necessary.

Be available as a resource to classified staff,

Adhere to timelines and deadlines as required.

Evaluation Process:

Each Classified Leader will be evaluated in writing once each year by his/her identified
supervisor,

The evaluation will be based on the job description.

The Classified Leader may attach a response to the evaluation. A copy of the evaluation will
be placed in the Classified Leader's personnel file, a copy provided the Classified Leader, and
a copy maintained in the supervisor's work file.
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Section ). Retirement with Benefits & Block Incentive

1.

Eligibility

a. Unit members who are at least sixty (60) years of age and who have at least ten (10)
years of service with the District (exclusive of unpaid leaves of absence).

b. Unit members must submit their resignation from the District and retire from service.

Compensation

a. Unit members shall receive a block incentive grant of 20% of final year base salary
including longevity or $5,000, whichever is greater.

b. The incentive shall be paid within thirty (30) days of the last day of paid service or at
employee's option — 1/2 within 30 days of retirement, 1/2 the following calendar year.

c. Unit members may request that a portion of the incentive be deposited in a district

approved tax shelter annuity (TSA). Unit members are personally responsible for
compliance with all legal requirements relating to TSA's.

Benefits

Retirees shall receive the same medical, dental and vision benefits as paid for current employees
until age sixty-five (65). The district contribution shall be at the same level provided current
employees. Any amount in excess of the district contribution for current employees shall be paid
by the retiree.

Applications

The District may limit the incentive to the first ten (10) people applying for a given fiscal year.
Applications should be submitted to the Superintendent at least 60 days prior to the date of
retirement.

Other Terms & Conditions

a, An employee electing to receive this incentive must submit his/her application during the
application period. The application period shall consist of J uly 1st through December
15th of each fiscal year.

b, Exceptions for extenuating circumstances may be considered and granted by the District.

c. The District may grant a maximum of six (6) Retirement with Benefils & Block
Incentive per fiscal year.

d. The District will offer no other block grant incentives during this period.

e This would not preclude the District from offering other types of retirement incentives.
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ARTICLE XI - HEALTH AND WELFARE BENEFITS

The District shall provide medical, dental, and vision coverage for full-time unit members and
dependents up to an amount equal to the cost of the Kaiser medical plan composite rate, the Deita
Dental plan, the Vision Service Plan, the Group Term Life Insurance Plan and the Employee
Asgistance Plan. The District shall provide full-time unit members with Group Term Life
Insurance and the Employee Assistance Program. Any amount in excess of the District
contribution shall be deducted from the unit member's salary.

1. Medical pians available:
a. Kaiser Plan
b, Blue Shield Plan

If & unit member chooses a District offered medical plan which exceeds the cost of the Kaiser
medical plan composite rate, the excess cost shall be deducted from the unit member’s salary
unless this deduction is otherwise modified by the unit member’s participation in the IRC 125
Plan (A.6 below).

California Delta Dental Service — Required ($3000 per covered member per year)
Vision Service Plan —~ Required
Group Term Life Insurance ($50,000 Double Indemnity) Unit Member Only - Required
Employee Assistance Program (EAP)
IRC Section 125 Plan (see Appendix H) — Administered by American Fidelity
Assurance Company

Sl il

Employees working less than twenty (20) hours weekly may join the programs at their own
expense,

All employees hired after June 30, 1978 who are regularly assigned at least twenty (20) hours a
week shall receive the coverages above on a pro-rated basis based on a forty-hour (40) work
week,

For such employees who work between twenty (20) to twenty-four (24) hours, the District will
pay 50% of the cost of these coverages.

For employees who work between twenty-five (25) and twenty-nine (29) hours, the District will
pay 75% of the cost of these coverages.

For employees who worlk between thirty (30) and forty {40} hours weekly, the District will pay
100% of these coverages.

Employees at least sixty years of age, who retire from the District and who have at least ten years
of service in the District prior to retirement, may remain members of the health, dental and vision
plans after retirement with the premiums, as capped, (per Section C above) paid by the District to
age sixty-five. Any costs above the District-paid cap shall be borne by the retiree. (Retirees rates
may exceed the rates for active employees.) An employee rehired afler time spenat on the
reemployment list will have that time count toward his/her years of service, for purposes of this
article,

40-



H.

Retirees otherwise eligible for health and welfare coverage who live in a location which is not
served by the service areas for any of the District health plans may participate in health plans
where they live at District expense subject to the following:

1. The retiree must apply for and be accepted in a reputable health plan.

2. The District will contribute to the plan selected by the employee up to the
negotiated CAP for health plan premiwms,

3 The health plan organization selected by the retiree must be willing to allow the

District to pay a single annua) premiwm rather than monthly premiums.

Family survivors of employees who dic after their fifty-fifth (55") birthday and who have been
employed by the District for ai least five (5) years shall have the option to buy into the District
health, dental and vision coverage provided to current employecs at their own expense. This
benefit will cease when the family survivors become age sixty-five (65) or are no longer eligible
for the health, dental or vision plans.

Unit members who are at least fifty (50) years old by June 30, 2016, and who also have fifleen
(15) years in the District by June 30, 201 6, are eligible for retirement with all provisions
associated with the block incentive listed in the CSEA contract in effect from July 1, 2007 — June
30,2011.

At the employees' own expense, the District agrees to administratively process a program of
disability insurance for all unit members.

A committee composed equally of management and bargaining unit employees shall be formed
to review at least annually the quality of the current programs and research programs provided by
other carriers,

Married couples who are both active employees of the District will be covered by one family
premium paid by the District, Cost of duplication of coverage of families shall not be borne by
the District,

Domestic Partner Coverage

Employees' domestic partners and their dependents shall be eligible for medical, dental and
vision benefits on the same terms as employees' spouses and their dependents. Domestic partners
of retirees are not covered unless the domestic partnership commenced prior to the retirement.
The domestic partner benefit shall be available only to the extent that distriet medical, denta) and
vision plan providers agree to make it available. The District shall not be responsible to obtain
additional insurance providers solely for the purpose of offering domestic partner benefits, Ifa
medical provider chooses not to offer domestic partner coverage or cancels such coverage, the
District will work cooperatively with the Association to obtain a substitute provider who will
offer the coverage. However, if the insurance provider changes the present composite rate
structure to a three-tiered structure or introduces some other rate change which makes domestic
partaer coverage more costly for the District than the coverage for which the employee was
otherwise eligible, the additional cost shall be borne by the affected employee by payroil
deductions. The provision of benefits (o the domestic partners shall be on the following terms
and conditions:

Definition
Domestic pariners are two adults who have chosen to share one another’s lives in an intimate and
committed relationship of mutual caring. A domestic partnership may be established between

two persons regardless of their gender.
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Criteria

L. A domestic partnership shall be established when al the following requirements are
met:
a.  Both persons have a common residence.

b.  Both persons agree to be jointly responsible for each other's basic living expenses
incurred during the domestic partnership.

¢. Neither person is married nor a member of another dorestic parinership.

d.  The two persons are not related by blood in a way that would prevent them from
being married to each other in this state.

€. Both persons are at least 18 years of age.
f. Both persons are capable of consenting to the domestic partnership.

g Both persons have filed a Declaration of Domestic Partnership (Appendix F1 or
F2) with the Tamalpais Union High School District.

h. It has been at least twelve (12) months since either of the two parties has filed a
Notice of Termination of Domestic Partnership (Appendix F4 or F5) with the
Tamalpais Union High School District. This prohibition does not apply if the
previous domestic partnership ended because one of the pariners died or married.

i.  Thetwo parties agree to notify the Tamalpais Union High Schoo] District Personnel

Office in writing if there is a change in the circumstances or if the domestic
partnership is terminated,

2. A domestic partnership shall terminate when any of the following occurs:

a.  One partner gives or sends to the other partner a written notice by certified mail that
he or she is terminating the parinership.

b.  One of the domestic partners dies.
¢.  One of the domestic partners marries.

d.  The domestic partners no longer have a common residence. A temporary separation
resulting from work, education or health rejated requirements shall not constitute the
cessation of a common residence.

Registration

Two persons desiring to become domestic partners shall file the appropriate Declaration of
Domestic Partnership (Appendix F1 or F2) as follows:

a. Two persons who are either (1) of the same sex of any age or (2) of opposite sexey
with both persons being over the age of 62 shall complete and file a Declaration of
Domestic Partnership with the California Secretary of State on the form prepared by
the Secretary of State (Appendix F1). A copy of this form shall be filed with the
Tamalpais Union High School District Personne! Office.
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b. Two persons who are of opposite sexes if either person is age 62 or under shall
complete and file a Declaration of Domestic Partnership on the form prepared by the
Tamalpais Union High School District (Appendix F2).

Termination

Upon termination of the partnership, the employee shall notify the District by filing
the appropriate Notice of Termination of Domestic Partnership (Appendix F4 or
F5) as follows:

a.  Two persons who are either (1) of the same sex of any age or (2) of opposite sexes if
both persons are over the age of 62 shall complete and file a Notice of Termination of
Domestic Partnership with the California Secretary of State on the form prepared by
the Secretary of State (Appendix F4). A copy of this form shall be filed with the
Tamalpais Union High School District Personnel Office.

b. Two persons who are of opposite sexes if either person is age 62 or under shall .
complete and file a Notice of Termination of Domestic Parinership on the form
prepared by the Tamalpais Union High School District (Appendix I'5).

All benefits provided by this section shall cease as of the last day of the month following the
receipt of the Notice of Termination of Domestic Partnership. The Notice of Termination of
Domestic Partnership must be filed within thirty (30) days of the end of the domestic
partnership. If the District suffers any loss as a result of the employee’s failure to file the
notice, the employee shall be liable to the District for actual loss engendered by the failure to
receive notice that the domestic partnership has been terminated. :

Anpplication and Terms

In order to receive any benefit provided for by this Section, an employee and his or her
domestic partner shall complete, have notarized and file with the District, 2 Declaration of
- Domestic Parinership as specified.

The employee shall also file with the District a signed Statement of financial Liability
indicating that the employee agrees that he or she may be required to reimburse the District
and/or the District’s designated health services plan for medical claims, processing fees,
administrative charges, costs, and attorney’s fees on behalf of the domestic partner if any of
the submitted documentation is found to be incomplete, inaccurate or fraudulent {Appendix
F3).

Employer-paid health care coverage for the domestic partner and dependents is considered
taxable mcome to the employee unless the domestic partner is a dependent as that term is
defined by Section 152(a) of the Internal Revenue Code. This benefit coverage is subject to
federal income tax and must be reported as imputed income on the employee's Form W-2.
The District must pay OASDL Medicare and FUT A taxes on these amounts and ensure
adequate withholding,

The non-employee domestic partner does not have rights to continuing coverage under federal
taw through COBRA or under any state law.

The District shall be indemnified by the employee against any legal action pursued by
another party under community property, contract or family laws.
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ARTICLE XII - SAVINGS CLAUSE

If during the life of this Agreement there exists any applicable law or any applicable rule,
regulation, or order issued by government authority other than the District which shall render
invalid or restrain compliance with, or enforcement of, any provision of this Agreement, such ,
provision shall be immediately suspended and be of no effect hereunder so long as such law, rule,
regulation, or order shall remain in effect. Such invalidation of a part or portion of this
Agreement shall not invalidate any remaining portions which shall continue in full force an
effect.
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ARTICLE X1 - PROHIBITED ACTIVITIES

1t is agreed and understood that there will be no strike, work stoppage, slow-down, withdrawal of
services, or lock-out during the terms of this Agreement.

The CSEA recognizes the duty and obligation of its representatives to comply with the provisions
ofthis Agreement and to make every effort toward ind ucing all employees to do so. Inthe event
of a strike, work stoppage, slow-down, or other interference with the operations of the District by
employees who are represented by the CSEA, the CSEA agrees in good faith to take all steps
necessary to cause these employees to cease such actions.

It is agreed and understood that any employee violating this article may be subject to discipline
by the District,
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ARTICLE X1V - TERM/REOPENERS

Section A. Term

This Agreement shall become effective on the date of ratification and shall continue in effect to and
including June 30, 2016.

All other terms of the prior collective bargaining agreement between the parties dated J uly 1,2014 — June
30, 2016 are unchanged and shall become part of the 2014-2016 successor agreement.

Subject to X1, paragraph 2 above, the parties expressly waive their rights to engage in reopener
negotiations for the 2015-2016 school year and agree that section (B)(7) of this Article shall not be

implemented.

Section B, Reopeners

1. July 1, 2007 to June 30, 2008

a. Article X - Salary and Allowances

b. Two other articles of each party's choice

c. Automatic reopener for M.O.U. Appendix DD — Work Week of 3.0 FTE Additional

Custodians

d. Allreopeners must be declared in writing to either party no later than September 1, 2007,
2. July 1, 2008 - June 30, 2009

a. Article X - Salary and Allowances

b. Two other articles of each party's choice

c. All reopeners must be declared in writing to either party no later than September 1, 2008.
3. July 1, 2009 — June 30, 2010

a. Article X - Salary and Allowances

b. Two other articles of each party's choice

c. All reopeners must be declared in writing to either party no later than September 1, 2009,

d. Automatic reopener for M.O.U. Appendix LL ~ Short-Term Leave of Absence Form
4, July 1, 2010 10 June 30, 2011

2, Article X - Salary and Allowances

b, Two other articles of each party's choice

c. All reopeners must be declared in writj ng to either party no fater than September 1, 2010.
5, July I, 2013 to June 30, 2014

a. Contract is closed

&

July 1, 2014 to June 30, 2015

a. Article X- Salary and Allowances
o Appendix }J regarding Night Differential Compensation 2009-10
Article X]-Health and Welfare Benefits
. Two other articles of each party’s choice
d. All reopeners must be declared in writing to either party no later than July 1, 2014.
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7. July 1, 2015 to June 30, 2016

2, Article X- Salary and Allowances
b. Article XI-Health and Welfare Benefits
c. The parties agree to negotiate options for com pliance with PEPRA, recognizing that the

district is precluded by state law from use of the impasse process fo alter the agreement
until afier Jan. 1, 2018. The purpose of this early negotiations is to enable the parties to
explore and retain all options for compliance.

d. Two other articles of each party’s choice.

e. All reopeners must be declared in writing to either party no later than July 1, 2015.

In the event of the reduction of Basic Aid or Parcel Tax revenues, the District and the Association
agree to meet and work collaboratively to resolve any problems,

Section €. Consultation Process

The CSEA unit and the District may consult on areas relative to this contract at any time during the life of
this agreement. 1f any changes in contract language result due to the consultation process, the CSEA
members and the Board must ratify the changes.

The consultation process shall occur at the request of either party. A committee shall be formed with at
least two representatives each from CSEA and the District, Appointment of bargaining unit members
shall be made by the CSEA president and district members made by the Assistant Superintendent,
Administrative Services. If either party requests to consult, then the commitice should convene in a
timely manner. (The reason for the consuliation process is to atlow for an open communication and
problem-solving process at any time in the year, in the spirit of interest based negotiations.)
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ARTICLE XV - LAYOFF PROCEDURES

Section A. Definition

A layoff for the purpose of this Article shall be considered as an involuntary separation of a permanent or
probationary classified employee from active service due to lack of funds and/or lack of work as a result
of a bona fide reduction or elimination of the service performed by any department or when
reemmployment, reassignment or displacement (bumping) rights of an employee cause such an action. Any
reduction in regularly assigned time (reduction of hours) shall be considered a layoffunder the provisions
of this Article and shall be subject to the District’s duty to bargain.

A voluntary layoff may occur as designated in Section C. below.

Section B, Seniority & Seniority Roster

i Seniority (length of service) shall be determined by date of hire, as a probationary or permanent
employee in a particular classification.

2. Employee seniority list - see Article XVIL

Section C. Notification of Lavoff or Reduction of Hours

1. When a layoff of classified employees is anticipated by the administration and at least
seventy-two (72) hours before any Board action is taken on layoff of classified employees, the
District shall notify CSEA Chapter President and Labor Relations Representative in writing by
District mail of the proposed action. With such notification, the District will provide CSEA with
an updated seniority roster for all classifications affected by the anticipated layoff, a list of
positions and/or hours to be reduced or eliminated and any documents supporting the need for
layoff. Upon request, the District shall meet with CSEA to negotiate on the effects of the
proposed layoff,

2. Prior to the effective date of layoff, employees may challenge their place on the seniority roster
by making objections to the Superintendent or designee who shall review the objections and
conduct an audit if requested and make the results of such audit known to CSEA and the
employee(s) prior to the effective dates of any layoff(s) involving such employee(s).

L

After a Board action on elimination of a position, employees whose positions are being
eliminated shall receive such notice by personal delivery or certified mail as soon as possible. An
employee whose position has been eliminated due to lack of funds and/or tack of work as a
result of a bona fide reduction or elimination of the service performed by any department may
elect to be laid off instead of displacing another less senjor employee or electing to fill a vacant
position,

4. After a Board action has been taken on a layoff, a written notice of layoff shall be sent by
certified mail to affected employees, to their last address given to the District, as required by law,
Current law (Ed Code 45117) generally provides for no less than forty-five (45) calendar days
notice prior to the effective date of layoff. Such notice shall indicate the layoff effective date and
inform the employee of histher displacement rights, if any, reemployment rights, and termination
benefits. A copy of each notice shall be concurrently sent by District mail to the President of the
CSEA local chapter or designee.
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Section D. Layoff/Reduction of Hours by Seniority.

1. Layoff/reduction of hours shall be conducted on a District-wide basis, in reverse order of
seniority in the job classification in which the layoff occurs.

2. The employee who has been employed the shortest time in the class plus higher classes, shall
be laid off first, except in the case of a voluntary layoff,

3. After the Board of Trustees Resolution for Layoff, parties will meet to determine the
implementation of the bumping process and the effects of layoff.

4. If two (2) or more employees subject to layoff have equal seniority, the determination as to who
shall be laid off shall be made by lot.

Section E. Displacement (“Bumping™) Rights within a Classification

1. An employee whose position is eliminated or reduced in hours shall have the right to displace
an employee with less seniority in the same job classification. Employees displaced by senior
employees have the same rights to displace less senior employees as described above.

2 The displacement process outlined above shall be conducted in a timely manner and completed
on a day mutually agreed between CSEA and the District.

Section F. Displacement (“Bumping™) Rights into a Lateral or Lower Classification
Note: this provision supersedes classified agreement Article VI, Transfers.

1. A permanent or probationary employee who is faid off and who has previous service in any
classification shall have the right to displace (bump) an employee with less seniority in any
classification previously held by the laid off employee. In order to bump into a higher
classification the employee must have a most recent overall Meets Expectations evaluation,

2. Seniority, for the purpose of bumping, shall include the total of the previous service in any
classification. In order to exercise his/her bumping rights, the employee must notify the District
within ten (10) working days of receipt of the layoff notice.

3. A permanent or probationary employee who has been laid off for lack of work or lack of funds
and who has no bumping rights, or does not wish to exercise his or her bumping rights, shall be
granted a voluntary demotion to a vacant position in a lower classification or transfer to an equal
classification, provided that the employee is qualified fo perform the duties thereof. Such
employee shall maintain his/her reemployment rights as defined in this Atticle. Interviews for
displaced employees will be conducted in accordance with Article VI, Section A.2.e.

4. Laid off employees shall not be compelled to accept a vacant position.

G. _Demoted Emplovees

i. Upon voluntary demotion or in lieu of tayoff assignment to a lower classification, the salary shall
be adjusted to the step on the salary range of the lower position which corresponds most closely
to the salary received by the employee, provided such salary does not exceed the presentsalary or
the maximum step of the jower classification.
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H. Substitute or Short-Term Emplovees

L.

No regular employee shall be laid off from any position while employees serving in a substitute
or short-term capacity in positions of the same classification are retained, unless the employee to
be laid off declines the substitute or short-term assignment.

Any employee laid off or reduced in work hours will be given first opportunity for needed extra
hire and substitute work within classifications for which they are reasonably qualified based on
current job descriptions.

1. Reemployment Riehits

Note: This provision shall take precedence over the classified Agreement Article VI, Transfers.

I

Laid off employees are ¢ligible for reemployment in the classification from which laid ofF for
a thirty-nine (39) month period from the effective date of layoff and shall be reemployed in
the reverse order of seniority, as vacancies become available.

Employees who, at the time of layoff, took voluntary demotions or voluntary reductions in
assigned time in lieu of being laid off shall be at the employee's option returned to a position
in their former classification or to a position with increased assigned time as vacancies
become available, and for a period of sixty-three (63) months from the effective date of
layofi. Such employees shall be ranked in accordance with their seniority on the
reemployment lisi(s).

An employee on the reemployment list, who at the time of layoff was workin g less than six hours
per day in the classification from which that employee was laid off, shall be reemployed when a
vacancy occurs in that classification, provided that employee is at the top of the reemployment
list, as follows: The vacant position shall first be offered to current employees who are working
more hours per day than the laid off employee was working in the classification, in accordance
with Article VI, Section A, Voluntary Transfers.

When the hiring process for voluntary transfers has been completed, then the remaining vacancy
shall be offered to the employee on the reemployment list who worked less than six hours.

An employee who is laid off and is subsequently eligible for reemployment shall be notified in
writing by the District of opening(s). Such notice shall be sent by certified mail to the last
address given to the District by the employee. A copy of each notice shall be sent concutrently
by District mail to the President of the CSEA local chapter.

An employee on a reemployment list shall have ten (10) calendar days to respond to an offer of
reemployment from the date of its receipt. Any acceptance by such employee of an assignment to
a classification lower than the classification from which he/she was laid off or to the same
classification but with fewer hours shall not affect his/her original thirty-nine (39) month rights to
reemployment in his/her former classification and with the same number of hours.

An employee given offer of employment does not need to aceepl reemployment to maintain
his/her eligibility on the reemployment list provided the employee notifies the District of his/her
refusal of reemployment within ten (10) calendar days from receipt of the reemployment offer. I
the employee accepts reemployment, he/she must report to work within fifleen (15) calendar days
following receipt of the reemployment offer unless a later reporting date is indicated on the
reemployment offer.
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8. Seniority earned to and including the effective date of layoff shall be reinstated to the employee
who is subsequently reempioyed by the District. Credit shall be given through the layoff
effective date for the purpose of step placement on the salary schedule upon reemployment.

9. Sick leave hours earned and unused at time of layofl shall be restored upon reemployment.

I. Termination Interview & Benefits

1. A laid off employee may request a termination interview with the Superintendent or designee to
be scheduled during normal working hours.

2. The District shall pay all existing health benefits for any laid off employee for a total of three (3)
months from the effective date of layoff, or until the lajd off employee obtains other employment
with comparable benefits, whichever comes first.

J._Related Contracting (No Contracting Qut)

1. In the event of a layoff, the District agrees not to contract out any work directly related to the
layoff, over and above current contract levels, for a period of time - not less than 39 months from
the effective date of layoff.
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ARTICLE XVI - CONTRACTING OUT

A. The District will follow all legal requirements regarding contracting out incl

uding meeting and
negotiating any impact.
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ARTICLE XVII - SENIORITY LIST

The District will provide a complete and updated seniority list of ail employees of the bargaining unit to the
CSEA Chapter President no later than November 1 of each year.

Criteria for determining seniority are as follows:

1.

Seniority (length of service) shall be determined by date of hire as a probationary or a permanent
employee in a particular classification.

Paid or unpaid leaves of absence or time spent on a re-employment list shall not affect an
employee's seniority.

Night Custodian and Day Custodian shall be considered the same classification for seniority lists
purposes.

Out of class, short term or substitute employment shall not be included on the seniority fist,

If two (2) or more employees have the same date of hire, the determination of senjority shail be
made by lot.

-F5-



ARTICLE XVIII - DISCIPLINE AND DISMISSAL

Section A, _Disciplinary Action - Definitions

The following disciplinary actions may be taken by the District against a permanent employee for cause as
set forth in Section 11

1. Dismissal - Removal from the employment of the District

2, Suspension - Temporary removal from the employment of the District for a specified period of
time.

3. Involuntary Demotion - Placement in a lower classification as a result of disciplinary action.

Section B.  Cause

A permanent employee may have disciplinary action taken against him/her only for cause, including but
not limited to the following:

Neglect of duty

Incompetence

Violation of rules and regulations

Insubordination

Dishonesty while on duty

Consumption of alcoholic beverages on the job

Immoral conduct

Ilegal use of narcotics

Conviction of a sex offense as defined in Education Code Section 44010, conviction of narcotics
offense in Section 44011, or conviction as a sexual psychopath in Article I, Chapter I, Part 1.5,
Division 6 of the Health and Welfare Code

10. Chronic, unexcused tardiness

1L Chronic, unexcused failure to report to work as assigned

12, Excessive absence which is detrimental to the District

13. Inability to work harmoniously with others to such 2 degree that District fonctioning is disrupted
4. Willful damage to public property

15. Disorderly conduct

el e R A R

16. Failure to maintain licenses or certificates required by law for the job

17. Abuse of sick leave

is. Failure to disclose material facts on application forms or em ployment records concerning material
matters.

Section C.  Procedures

Step 1 - Informal Conference

Except in emergency situations, as deseribed in Section 12, before written charges involving cause
for discipline are made against a member of the classified bargaining unit, the employee should
understand what is expected of the employee through discussion with the supervisor and review
of both the job description, the specific responsibilities assigned, and any employee action or
omission which falls under cause for possible d isciplinary action. Training, where appropriate,
will be provided to assist the employee in meeting the requirements of the job. Timelines for
improvement to occur will be provided. There will be a follow up informal conference.
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The employee may be represented at the informal conference by a representative of his/her
chioice. A written record of this conference will be retained by the supervisor and a copy given to
the employee. No copy of writlen records shall be made a part of the employee's personnel file.

Step 2 - Written Warning

When the employee has allegedly committed an act which may constitute cause for disciplinary
action, the immediate supervisor shall give 1o the employee a writlen notice which describes any
rules violated, and the act or omission which constitotes cause. The notice shall also include
suggested remediation and outline the consequences of failure to remediate. The notice shall
nclude a plan of assistance as well as timelines to show improvement,

The employee shall have the right to meet with the Superintendent or designee to review and
discuss the written charge(s).

Upon receipt of written warning, the employee shall have ten work days to request such a
meeting and/or to respond in writing to the charge(s). The employee may be represented at the
meeting by a representative of his/her choice.

Step 3 - Written Notice of Disciplinary Action

When cause exists for disciplinary action, the immediate supervisor shall notify the
Superintendent, who will prepare a written notice of the specific charge(s) against the employee,
a statement of the right to a hearing on such charges, and the time within which such hearing may
be requested (ten days), and a card or paper, the signing and filing of which shall constitute a
request for a hearing and a denial of all charges. Failure to request a hearing within ten days
constitutes a waiver of the right to a hearing,

The employee may upon request have copies of the material in his/her personnel] file.
Step 4 - Hearing

a) If the employee does not request a hearing by the specified date, the Board shall determine if
cause exists for discipline and take action without a hearing,

b) If the employee does request a hearing by the specified date, the hearing shall be conducted in
accordance with Level IV of the Grievance Procedure, Advisory Arbitration.

'The hearing shall be held within a reasonable period of time but not less than five (5) calendar
days after the filing of a request for a hearing,

The employee may be represented at a hearing by a representative of his/her choice.

All alleged violations of this article, procedural and substantive, must be raised at this hearing,
The hearing shall be recorded by a reporter or mechanical recording device.

¢} The Results of the Hearing - The arbitrator shall submit a written recommended decision to the
Board of Trustees which shall include proposed findings of fact and determination of issues. A
copy of the recommended decision shall be sent to the employce and the District representative.
The Board of Trustees may accept, reject, or modify the recommended decision. Should the
board reject or modify the recommended decision, it shall first review the record of the hearing,
Any modified decision shall include findings of fact and determination of ssues by the Board of
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Section D,

Trustees. A copy of the Board's decision shall be sent to the employee and the District
representative.

The decision of the Board shall be final.

Emergency Discipline/Dismissal

Emergency Situations

If the employee's continued presence at the worksite constitutes a danger or jeopardizes the
welfare of the employee, other staff, and/or students or threatens to disrupt the educational
program, the supervisor, superintendent or designee may suspend the employee immediately and
schedule a subsequent informal conference when the emergency is over. The employee shall be
entitled to pay during any such suspension.

Administrative Leave

Any permanent bargaining unit member may be placed on administrative leave from duty with
pay pending a determination of whether or not discipline will be recommended by the
Superintendent. If discipline is recommended, paid administrative leave will continue pending a
decision by the Board of Trustees.

Sex or Narcotics Offenses: Compulsory Leave

Any permanent bargaining unit member charged with the commission of any sex offense as
defined in, but not limited to, Education Code Section 44010, or with the commission of any
narcotics offense as defined in, but not limited to, Education Code Section 4401 1, may be placed
on compulsory leave of absence pending a final disposition of such charges.

Any permanent bargaining unit member placed on compulsory leave shall continue o be paid his
or her regular satary during such leave if he or she furnishes to the District a suitable bond to
guarantee that the permanent bargaining unit member will repay the salary paid during the
compulsory leave in case the permanent bargaining unit member is convicted of such charges or
fails to return to service following expiration of the compulsory leave, [If the permanent

~-bargaining unit member does not furnish a bond and if the permanent bargaining unit member is

acquitted of such offense, or the charges dropped, the District shall pay to the permanent
bargaining unit member upon his or her return to service, the full amount of salary which was
withheld during the compulsory leave.

Section E. Time Limitations

If disciplinary action is initiated against a permanent employee, the specific charge(s) shall not include
any cause which arose prior to the employee's becoming permanent, nor for any cause which arose more
than two years preceding the filing of the Notice of Disciplinary Action,

Section F. Notification of Emplovee Organization

Copies of all communications regarding disciplinary action which are sent {o the employee affected shall
be sent to the President of CSEA Chapter #549.
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ARTICLE XIX - COMPLAINTS REGARDING EMPLOYEES

Section A. Public Complaints

i. Complaints against employees shall be resolved through the district complaint policies and
procedures.

2. The District shall not utilize a complaint by a parent, student or other involved person in any
manner which might affect the evaluation of an employee without first providing the following
rights:

a) ‘The complaint must be in writing and provided to the employee,

b) should the employee or the supervisor decide that there should be a meeting concerning
the complaint, the supervisor shall schedule a meeting with the complainant,

c) The employee has the right of CSEA representation in any meeting with the complainant
and/or the stupervisor.

d) The employee has a right to respond in writing to the complaint.

e) Information in such complaint shall not be included in the evaluation if it is subsequently

proved o be untrue,

Section B, Anonvmous Complaints

The District may not evaluate and/or discipline an employee based on an anonymous complaint without
verifiable evidence being found through subsequent investigation.
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ARTICLE XX - SAFETY

Employees are encouraged to report any unsafe or unhealthful working condition or equipment of
which they are aware to their immediate supervisor who shall report such condition or equipment
to the Superintendent or his designee.

The Superintendent or his designee shall, within ten (10) working days of receipt of the written or
verbal report, respond in writing to the employee stating corrective action taken, fo be taken; or,
if no action will be taken, state the reason why.

The District shall make available at each work site adequate Junchroom, restroom, and tlavatory
facilities for employees.

A District safety committee including Superintendent or his designees and an employee
appointed by the CSEA President shall review safety conditions and make recommendations
deemed necessary for safety. The District shall implement such recommendations as soon as
deemed feasible by the District.

The appointed member to the District safety committee from the bargaining unit shall be allowed
reasonable release time to carry out the safety committee assignments,
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CALIFORNIA SCHOOL EMPLOYERS TAMALPAIS UNION HIGH SCHOOL,

ASSOCIATION DISTRICT
Laura Jbanez, President é - _ Jobh Carroll, Assistant Superintenden-HR

CSEA, Chapter 549

L QK?Z/ . f% 7 /z/{z/é/%
Markey Lee{ €SEA

Lon }’)anish, Assistant Superintendent, Finance &
Labor Relations Representative Facilities

Date ?‘/27 / 2013 | Date ‘A CZ@?}//’LO/S
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Appendix A
TAMALPAIS UNION HIGH SCHOOL DISTRICT
Larkspur, California

AGREEMENT REGARDING 1992/93 LAYOFFS 8/9/93

This agreement is entered into by and between the Tamalpais Union High School District
(District) and the CSEA Chapter 549 {Association). )

This constitutes an agreement on the effects of the 1992/93 CSEA bargaining unit layoffs.

A.

Ten (10), eleven (11}, and rwelve (12) month employees will be treated the same

for layoff and bumping purposes.

B.

hiesea\appendina

Employees working in six (6}, seven (7}, and eight (8) hour positions shall be
treated the same for layoff and bumping purposes. Six (6) and seven (7} hour
positions can be increased without opening. One (1), two (2), three {3), four (4)
and five (5} hour positions that increase must be opened.

The District shall pay all existing health benefits for any laid off employee for a
total of three (3) months from the effective date of layoff, or uniil the laid off

employee obtains other employment with comparable benefits, whichever comes
first.

New job descriptions and the effects of reduced wark hours will be negotiated in
the future as the need arises,

Any employees laid off or reduced in work hours wil] he given first opportunity
for needed extra hire and substitute work.

Scheduled evaluations of employees who have been assigned significant new
duties as a resuit of layoffs will give due consideration to the employee's
experience and training received in performing the assigned duties.

Layoffs of classified bargaining unit members shall be conducted in accordance
with applicable provisions of the California Education Code and the collective

bargaining agreement, except to the extent modified or otherwise addressed
herein.

Interviews for displaced employees will be conducted in accordance with Article
VI, Section A2 4.
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Appendix B

TAMALPAITS UNION HIGH SCHOOL DISTRICT
Larkspur, California

CLASSIFIED VACATION REQUEST FORM

Name Date

Position Site

Dates of requested vacation

Approved

. Not Approved

Date

Supervisor's Signature

To Employee:

When planning your vacation, please understand that vacation requests might not be granted  Be sure to
check with your supervisor as to periods when work is planned and be sure o request your vacation st Jeast
one month in advance.

Vacations will be granted as follows:

. depending on planned work projects;

. based on first comwe, first served;
. vacatians requested less than one month in advance risk not being granted

This form is to be retained by the FPrincipal or other administrative supervisor.

hiclsfiedivacation.reg

-63-



Appendix C

Tamalpais Union High School District
Larkspur, California

CLASSIFIED PERSONNEL EVALUATION

Employee Name: Location:
Classification: Range:
Rating Period:

Type of Repori: Trans. 4 Months Prob.4 Months  Prob.8 Months  Annual Speciai

Purpose
The major purpose of evaluation is 1o assess crifique, commend, and improve performance.

Definition of Standards
Exceeds Expectations ~ Employee’s performance is clearly above average. Accomplishments are significant
and above standard.
Meets Expectations - Employee's work is consisient and acceptable in accordance with the job description, The
applicable performance criteria descriptors are met generally.
Areas for Growth/improvemenlt - Employee's work is inconsistent and sometimes unacceptable in accordmnce
with the job description. The applicable performance criteria descriptors are met some of the time.
Unsatjsfactory - Employee’s work is unacceptable in accordance with the job description, the applicable
performance descriptors are not met most of the time.
Lxceeds Meets Area for Unsatisfactory 7
Expectations Expectations Growily/
Improvement

QUALITY OF WORK

1. Works well without immediate supervision
2. Performs duties accurately and tharoughly
Comments:

QUANTITY OF WORK
1. Performs work in reasonable time { l l
Comunents:

ATTITUDE
1. Works in a responsible manner
2. Properly uses materials and equipment

Comments:

ATTENTION TO DUTY

1. Organizes and uses time eMiciemly

2. Property uses materials and equipment
Comments;

ATTENTION TO SAFETY
1. Adheres to safety practices . l !
Comments:

COOPERATION |
1. Works well with other employees . _{

2. Redates well to students and community

Comments;

{ctassifice evaluation form

-64-




DEPENDABILITY

1. Uses good judgment in the performance of work
2. Learns and complies with procedures, rules and
regulalions

3. Follows oral or written instructions in the
performance of duties

4. Antends regularly

5. Adheres to negotiated work hours

Comments:

INITIATIVE

1. Responds appropriately to the problems
and events encountered on the job
Comments;

STAFF DEVELOPMENT
Recent Activities:

Future Plans:

RECOMMENDATIONS:

COMMENDATIONS:

Excecds
Expeciations

Meets Area for Unsatisfaciory
Expectations Growih/
Improvemem

OVERALL PERFORMANCE:
Exceeds Expectations

Area for Growth/Improvement

Meets Expectations
Unsatis{actory

FOR PROBATIONARY EMPLOYEES ONLY (ai end of probationary year):
____ 1 DO recommend for permanent employment.
1 DO NOT recommend for penmanent employment.

EVALUATOR: This statement reflects my analysis of this employee’s work performance as it relates to the

above criteria and the above job description.

Signaluré

Date

EMPLOYEE: My signature indicates that this evaluation has been discussed with me. 1 understand that if'1
choose, ] may attach my own statement to this evaluation within thirty (30) calendar days.

Signature

Date

__ One year Cycle

fetassificd evaluation formy

_Twao year cycle
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The Tamalpais Union High School District (TUHSD) and CSEA Local 549 apgree to the revised Classified

i Personnel Evaluation Form.

This agreement shall be effective only upon approval by the Tamalpais Union High School District Board of

Trustees.

Asszstam Supermtendeni
Tamalpais Umon High School District

rtr vty

ohnfCarroll, Assistant Superintendent
lanfalpais Union High School District

Ve B

Date
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Laura Jbanez, President
CSEA, Chapter 549

ooy

Markey Le@CSEA
Labor Relations Representative

tl{? ZZDlL

Date



Name:

Tamalpais Union High School District

Larkspur, California

Classified Compensatory Time Log

Location:

School Year:

Appendix D

Page:
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Administrative Procedure re. Classified Compensatory Time Log
Each site shall maintain a Classified Compensatory Time Log for each mgmu._o%om at the site.

Each time an employee accepts an overtime assignment, a notation shall be made in his/her log and initialed by the supervisor and the
employee.

Accumulated compensatory time not taken by the end of the fiscal year may be carried over info the next fiscal year. Refer to Agreement
between TUHSD and CSEA, Article II, Section B.3. (below).

Contract Language re. Compensatory Time

Article 11, Section B.3.

An employee in the bargaining unit shall have the option of compensatory time off in lieu of cash compensation for overtime work.
Such election shall be mutually agreed upon by the employee and the immediate supervisor prior to the time overtime is to be worked.

If the District can only grant compensatory time off because of lack of money and the employee does not wish compensatory time off,

it will be the same as rejecting overtime. Compensatory time off shall be granted at the appropriate rate of overtime. compensatory time
not taken by June 30th of the following fiscal year in which it was eamed will be paid in cash. Only 240 hours of compensatory time off
may be accumulated by an individual employee in accordance with the Fair Labor Standards Act.

For employees on split assignment or employees who earned compensatory time at one site and have transferred or been promoted to a
position at another site, compensatory time earned at one site may be taken at another site by mutual agreement between the employee and
the supervisors at both sites.
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APPENDIXE
TAMALPAIS UNION HIGH SCHOOL DISTRICT
Personnel Services

CLASSIFIED EMPLOYEES
Interest Form for Su bstituting

Name: Date:

Current Site:

Current Position: Hours/Months:

From time to time, temporary vacancies occur within various classifications and at various sites
throughout the District. The process outlined in the CSEA contract, Article VII shall be followed to il
these temporary vacancies. Classified employees are encouraged to complete this form if they are
interested in being considered for substitute opportunities as they arise.

1. Interest Statement

I would like to be considered for a substitute opportunity in the following classifications and at the
following sites:  (Lateral transfers from site to site are excluded.)

Site(s):

Classification(s):

Full-time or Part-time?

I1. Background
Qualifications:

Experience:

In order to be considered for a substitute opportunity, this form must be returned {o the
Director of P-69- nel by October 1.

Hisubsurvey



APPENDIX F- 1

State of California FILE NO:
Secretary of State

DECLARATION OF DOMESTIC PARTNERSHIP

{Please read instructions on reverse side befare completing form.)

We the undersigned, do declare that we meet the requiremenis of
Family Code seclion 297, as follows:

+ Both persons have a common residence.

+ Neither person is married to sormecne else or is a member of another
domestic partnership with someone else thal has not been terminated, _ y
dissolved, or adjudged a nullity. This Space Far Filng Use Only

« Both persons are nol related by blood in a way that would prevent them
rom being married 1o each other in this state,

* Both persons are al least 18 years of age.

« Both persons are members of the same sex, OR
One or both of the persons of opposile sex are over the age of 62 and meet the eligibility criteria under Tille It of
the Social Securily Act as defined in 42 U.8.C. section 402(a) for old-age insurance benefils or Title XVI of the
Social Security Act as defined in 42 U.8.C. section 1381 for aged individuais.

« Both persons are capable of consenling to the domestic partnership,

» Both persons consent to the jurisdiclion of the Superior Courls of California for the purpose of a proceeding lo
oblain a judgmen! of dissolution or nuliity of the domestic parinership or for legal separation of pariners in the
domestic parinership, or for any other proceeding related to the partners' rights and obligations, even if one or
both partners ceases to be a resident of, or to maintain a domicile in, this siale.

The representations are true and correct, and contain no materiat omissions of fact to the best of qur knowledge and
belief.

Signature {Last) {First) {Middie)
Signature {Lasl) {Firsf) {Middie)
Mailing Address City State Zip Code

E-Mail Address(es) {optional)

NOTARIZATION IS REQUIRED
State of Califorpiag
County of

On , belore me, Notary Public, personally
appeared

personally known to me (o proved to me on the basis of satisfactory evidence) 1o be the person(s) whose name({s) is/are subscrioed (o
the within instrument and acknowledged 1o me that he/shesthey executed the same in histherfheir authorized capacity(ies), and that by

his/herftheir signature(s) on the instrument the persan(s], or the enlity upon behalf of which the person(s} acied, executed the
instrument,

WITNESS my hand and official seal.

Signature of Notary Pubtic

[PLACE NOTARY PUBLIC SEAL HERE]

SECISTATE NP/SF DP-1 (REV 01/2007) ~7G-



RPPENDIX F - 2

TAMALPAIS UNION HIGH SCHOOL DISTRICT
DECLARATION OF DOMESTIC PARTNERSHIP
We, the undérsigned, do declare that we meet the following requirements at this time:

We are members of the opposite sex and one or both of us are age 62 or under;

We share a common residence:

We agree to be jointly responsible for each other’s basic living expenses incurred during our domestic partnership;
Neither of us is married or a member of another domestic partnership;

We are not related by blood in a way that would prevent us from being married 1o each other in this state;
We are both at least 1§ years of age;
We are both capable of consenting 1o the domestic partnership;

The representations berein are true, correct and contain no material omissions of fact to our best
knowledge and belief. Sign and print complete name (if not printed legibly, apphcation will be rejected).
Signature of both partuers must be notarized.

Signature {Last) (First) (Middle)
Signature {Last) (First) (Middle)
Common Residence Address City State Zip Code
Mailing Address City State Zip Code

NOTARIZATION 1S REQUIRED
State of California
County of

On , . before me, , personally appeared

personally known to me (or proved to me on the basis of satisfactory evidence) 1o be the persen{s)

whose narne(s) are subscribed 1o the within instrument and acknowledged to me that he/shefthey executed
the same in histher/their authorized capacity(ies), and that by his/her/their signature(s) on the instrument the
person(s) executed the instrurnent.

Signature of Notary Public [PLACENOTARY SEAL HERE]
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APPENDIX F -3

TAMAILPAIS UNION HIGH SCHOOL DISTRICT
Statement of Financial Liability For

Domestic Partner Health Benefits

This is to certify the following:

L. 1 have read the section on domestic partners in the Tamalpais Union High School District/California
School Employees Association collective bargaining agreement and agree to all the terms therein,

2. 1 agree that 1 may be required to reimburse the District and my designated health services plan for any
expenditures made by the District and/or my designated health services plan for medical claims;
processing fees, administrative charges, costs, and attorney’s fees on behalf of the domestic partner if
any of the submitted doctumentation is found to be incomplete, inaccurate, or fraudulent.

Full Name of Employee:

Signature:

Full Name of Domestic Partner:

Full Name of Witness:

Signature:
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APPENBIX F - 4

State of California -
Fl :
Secretary of State
NOTICE OF TERMIRATION OF DOMESTIC PARTNERSHIP
(Family Code section 299)
Instructions:
1. Complete and send to:
Secretary of State
P.O. Box 842877
Sacramento, CA 84277-0001
{916} 653-3984
2. Thereis no fee for filing this Notice of Termination {Oifice Use Only)

We, the undersigned, do declare that:

We are terminating our domestic parinership. We have read and understand the brochure prepared by the
Secretary of State describing the reguirements, nature, and eflect of terminating a domestic partnership. We also
declare that all of the conditions exist as specified in Seclion 289(a) of the Farmily Cade,

Secretary of State File Number {if known):

Signature of Pariner Printed Name (Last) {First) (Middie)

Signature of Partner Printed Name (Last) (First) {Middie)

NOTARIZATION IS REQUIRED
State of California
County of

On , bejore me, . personally

appeared

personally known to me {or proved o me on the basis of salisfactory evidence) 1o be the person{s) whose name(s) is/are subscribed 1o
the within instrument and acknowledged to me that hefshelthey execuled the same in his/herftheir authorized capacity{ies), and thal by

histher/their signature{s) on the instrument the person{s) or the entity upon behali of which the person(s) acled, executed the
insirument.

WITNESS my hand and official seal.

Signature of Notary Public {PLACE NOTARY SEAL HERE]

RETURN TO {Enter the name and the address of 1he person to whom a copy of the fited document should be feturmed. }

NAME f 1

ADDRESS

CITVISTATEZIP | ]
732

SECISTATE NP/SF DP-2? (Rev 0342005}



APPENDIX F - 5
TAMALPAIS UNION HIGH SCHOOL DISTRICT

NOTICE OF TERMINATION OF DOMESTIC PARTNERSHIP

1, tbe undersigned, do declare that:

Former Panner: and ] are no Jonger Domestic Partners,
{Last) (First) {M:ddle)

If termination is caused by death or marmage of the domestic pariner, please indicate the daie of the death or
the marrage:

(Month/Day/Year)

This date shall be the actual termination date of the Daomestic Partnership.

Signature (Last) | {(First) {(Middle)

Maihng Address Ciry State Zip Code

NOTARIZATION 1S REQUIRED
State of California
County of .

On ~_, before me, - . personally appeared

personally known to me (or proved 1o me on the basis of satisfactory evidence) 10 be the person whose

name 1s subscribed 1o the within instrument and acknowledged 10 me that he/she executed the same in

his/her authorized capacity, and that by his/her signature on the instrument the person executed the
msinument.

Signature of Notary Public [PLACENOTARY SEAL HERE}
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APPENDIX G

TAMALPA.IS UNION HIGH SCHOOL DISTRICT
Larkspur, California

MEMORANDUM OF AGREEMENT
between
TAMALPAIS UNION HIGH SCHOOL DISTRICT
. and
CALTFORNIA SCHOOL EMPLOYEES ASSOCIATION #549

Regarding student pro_;ects for Constmcmon Technology class, the District and CSEA
agree that: : ' .

1) The building projects will be those that have Enstor:cali

y been purchased from
outside the district;

2} Pro;ect proposals will be submitted to CSEA for advxsmy mput

o R
Ron Kuntz, Assistant Supmntendem Bill Bridges, President %/
Tamaipaxs Union High School District CSEA Chapter #549
. . :A .o . P . . “\ . . - . B
Date:_* Jooa_ ”35, /‘5’“ 7/ Date: g\z» (e /G T
hi\esea\building mou-
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APPENDIX H

TAMALPAIS UNION HIGH SCHOOL DISTRICT
‘ Larkspur, California

MEMORANDUM OF AGREEMENT
between.
TAMALPAIS UNION HIGH SCHOOL DI STRICT
and i
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION #549

IRC 125 PLAN - DISTRICT CONTRIBUTION

representative during the enrollment penod of September/October 1997 1o designate how they
would like the $25 per month to be used. The District and CSEA agreed to the following;

The District IRC 125 Plan contribution shall be $25 per month for each full time

unit member, The employer contribution may be designated by the employee for

any appropriate IRC 125 benefit, including the payment of medical insurance costs
not covered by the district or may be taken in cash, The employer's $25 per month
tompensation is not creditable compensation for PERS purposes. Part time employees
shall receive the proportional amouni of the $25 per month as defined m the existing
contract between CSEA and the District. ‘

The above understandmg.supefcedes any -pre\}'ious}y adopted understandings and/or side

Jetters on these matters. This memorandum js effective from the date of exccution unti] such
time as equivalent language is crafied, approved by the CSEA membership and approved by the
Board of Trustees in the 1997 - 2000 CSEA/TUHSD bargaining unit agreement.

A v _ﬁé@@%ﬂgé/
Ron Kunte, Assistant\ﬁﬁrintendem Bill Bridges, President &
Tamalpais Union High School District CSEA Chapter #549

Date: 0;/ (lf/ “ 7 B Date: | 7// Jﬂ/ il

hiesealagrecire. mon
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APPENDIX 1
TAMALPAIS UNION HIGH SCHOOL DISTRICT

Larkspur, California

OFFICE OF THE ASSISTANT SUPERINTENDENT
ADMINISTRATIVE SERVICES

TO: All Classified Employees

,. /W
FROM:  ¥%Ron Kuniz & Bill Bridges
DATE: Febrvary 12, 1996

SUBJECT:  M.OU. - Payment of Classified Employees for School Closure December 12 (All
Sites) and December 13 (Tamalpais Only)

In the event weather conditions cause the closure of a school site/work station:

A Classified employees will not be expected to be at work unless required or
authorized to report for duty by their immediate supervisor or designee.

Note: If an employee comes in, it is up to the supervisor 10 either send him/her
home or authorize remaining a whole or a partial day.

B. 1f the day is not rescheduled {waived by the State)

1. Employees who did not report for duty:
a. will not be required to make up time
b. will not be charged a personal necessity day

2. Employees who did report for duty:
a. will be given an additional day of vacation or straight time
compensatory for each day or portion thereof that was authorized to

work.
C. If the day is rescheduled: (required to be made up, not waived by State)
I Employees who did not report for duty:

a. 9 month employee will make up the day(s) when it is rescheduled
for students
b. 10, 11, 12 month employees will make up the day when designated
by the District or by using one of the following options:
1) use vacation time
2) be charged a personal necessity day
3) use compensatory time

2 Employees who did report for duty as required or authorized once there:
a. will not be required to make up the day - (but may be requested to work so
that school can function with adequate staff)

b. will not be charged a personal necessity day

hiclsified\closesct
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APPENDIX J

Tamarrals Union High Scnoor DistricT

—~

~ P.0. BOX 605 - LARKSPUR, CA 94977 . (415) 945.3737 . Fax {415) 9453766

California Distinguished Schools: Tamalpais, Drake and Redwood High
MEMORANDUM OF UNDERSTANDING BETWEEN

TAMALPAILS UNION HIGH SCHOOL DISTRICT AND
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 549

Schools

The Tamalpais Union High School District and California Schoo) Employees Association, Chapter 549
agree to the following:

1. That the math reader position at Redwood shall be considered a classified bargaining wnit position.

2. That the shori-term status for the district English reader positions will remain short-tenm through
June 30, 2003, Short-term status means any person who is employed to perform 2 service for the

district, upon compietion of which, the service required or similar services will not be extended or
needed on a continuing basis.

3. That any future English reader positions that are funded through donations and/or grants for one
year or less shall be of short-term status.

4. That short-term employee readers shali not work more than 195 days, including holidays, sick
leave, vacation and other Jeaves of absences, irrespective of number of hours worked per day.

5. That short-term employee readers shall be evaluated on their performance according 1o Article
VII - Evaluation Procedures.

6. That step placement on the classified salary schedule for short-term readers shal} be in accordance
with the language in Article X - Salary and Allowances, Section G. Step Placement.

7. That after June 30, 2003, the District and CSEA shall review the hiring practices and the need for
* Eniglish readers.

8. Should it be determined that there was a continuous, on-going need for employment of English
readers, jt is the intent of the parties to make those English reader positions part of the bargaming
unit.

v o _‘_“:?fi—_h
Bill Bridges, CSEA Presidegt Ron Kuntz, Assistant Super\i;ﬁlendént
Date: / O / <) / /P Date: /‘C)f/gtr_f;’?.ffc‘-‘%p
/ / § '/,.
cc: Director of Personnel

Bill Bridges, CSEA President
Nancy Weaver, CSEA Field Rep
Principals

f\cseavreaders.mou
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APPENDIX K
Tamarrais Union HicH Scuoor DisTrICT

P.O. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax (415) 945-3609 - www.tamdistrict.org

! 21st Cen tury

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Between Tamalpais Union Hieh School District and
California School Emplovees Association (CSEA) Chapter 549
Regarding the Certified Athletic Trainer Position at Redwood High School

The Redwood High School Benchwarmers, a parent support group for athletics, seeks to have the
services of a certified athletic trainer at Redwood Hi gh School, fully funded by the Benchwarmers.
The Tamalpais Union High School District and CSEA agree to create and open one Certified
Athletic Trainer position at Redwood Hi gh School with the following guidelines:

© The Certified Athletic Trainer position shall be a ten-month position, 184 days. The salary shall
be set at the 23.5 salary range, which includes the night shift differential.

* The position shall be a part-time (25 hours/week), probationary position.

¢ Normal working hours for the position shail be five (5) hours per day, Monday through Friday,
2:30-7:30 p.m. Any work beyond 25 hoursfweek shall be paid on an hourly basis. Work
beyond 40 hours/week shall be paid as overtime.

* Anywork done on a Saturday, as the sixth day of work in a week, shall be paid at the overtime
rate. '

 The primary supervisor shall be the administrator in charge of athletics at the high school,

s The certified athletic trainer shall be evaluated according to the CSEA contract by the prmary
SUpervisor.

* Aninitial meeting shall be scheduled with the employee, supervisor(s) and CSEA
representative(s) as soon after employment as possible.

* Should Benchwarmers’ funding for salaries and benefits be insufficient to fully fund this
position, a layoff will be necessary and the employee shall receive ail the notifications and
rights provided by the classified agreement. The District may elect at thadt time to leave the

position unfilled.
(N

* ) f .
1}5 Arvo Toukonen, Assistant Superintendent

Bill Bridges, CSEA Preside

Date: /f/// OZ/ , Date: 3 / 5 L{é(ﬁ”}a )
| /S
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APPENDIX L
Lamarrars Union Hicn Scroon DistricT

™

P.O. BOX 605 . LARKSPUR, CA 94977 . {415) 945.3737 . FaXx {415} 945.3766

e R

TAM.2000

MEMORANDUM OF UNDERSTANDING BETWEEN
TAMALPAIS UNJON HIGH SCHOOL DISTRICT AND
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 549

CSEA and the District agree on the conditions surrounding the increase in the school year
for 1998-99 and its affect on classified employees in the bargaining unit who work less than 216

days. The parties agreed to the following:

I. The District shall establish a minimum work year of 184 days for all employees
currently assigned to work less than 216 days during the schoo} year.

b

The 184 days shall consist of 180 students days, ] District day, 3 Staff
Development and/or Instructional Improvement days. :

3. All employees shall work the additional days assigned over and above the 184
days for the 1998-99 school year as determined by site administration in June of
1998.

4 The District and CSEA are continuing 10 negotiate a recommended work year

consistent throughout the District for employees in the same classification but

located at different sites, The recommendation will be for implementation during
the 1999-2000 schoo) year,

VA NN A

Bill Bridges, CSEA Prefident : Ron Kuntz, AssistantSuperintendent
Date: // J/q)f : Date: /(/3/?&7

7 7 7
ce: Director of Personne!

Bill Bridges, CSEA President
Eric Hill, LSSWR

Nancy Weaver, CSEA Field Rep
Principals

ficses\moustworkvear.mon
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APPENDIX M

Tamarrais Union HicH Scaoor DistriCT

P.O. Box 605 - Larkspur, CA 94977 - {415) 945-3722 - Fax 415} 945-3609 - www.tamdistrict.oxg

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Between Tamalpais Union High School District
and California School Imployees Association (CSEA) Chapter 549

CSEA and the District agree to a revision in the work year for classified employees who
work fewer than 216 days.

It has been the concern and the interest of the parties to bring about a consistency
and similarity in the number of work days for classified positions having the
same title but under different school administration.

The following positions shall be assigned these designated number of work days.
The Paraeducator position in Tamiscal’s Adult Education and the Campus Staff
Assistant at San Andreas have been determined to require a number of work days
different from the three comprehensive schools due 1o the programs delivered.

Work Year for Classified Employees Working Fewer than 216 Days

Job Classification Designated Work Days

Campus Staff Assistant 186
Campus Staff Assistant — San Andreas 190
Certified Athletic Trainer 184
Clerk 1 192
Clerk Bl — Receptionist 186
Clerk 11 ~ Attendance 193
Clerk 1V - Counseling Office 186
Clerk 1V ~ Redwood 184
College & Career Specialist 195
Delivery/Warehouse — Food Service 184
Food Service Worker 184
F'ood Service Manager : 186
Health Specialist 186
Library Specialist 196
Paraeducator 186
Paracducator - Adult Education/Tamiscal ] 109
Reader - - .
Secretary ~ DISC/Drake 7 3 206
Service Center Specialist ) 201

Note: * = Special Requirements (evening classes)
Note: ** = Refer to Appendix J

.8]-

H:MOU-Days




Bill Bridges, CSEA President Arvo Toukonen, Assistant Superintendent

Date: (,/g/y&//f/i&(’é Date: ,'8 AL)?PIQQUU()

ce: Director of Personne]
Position Control
Payroll
Bill Bridges, CSEA President
Stan Bransgrove, CSEA Labor Relations Rep
Principals

-82-
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Appendix O
Classified Supervision — Interest Survey

Each year there may be opportunities for classified personnel to supervise games and activities at the three
comprehensive high schools in the district. The district is commitied to providing the highest standard of
supervision and safety which may entail the employment of added personnel to staff events (fime
clock/score keeper staff are exempt from this process due to a detailed training requirement).

Supervisors at events may be required to do the following: mediate differences between individuals,
deal with challenging people, provide general crowd control, ensure that school rules are being adhered to,
be watchful for students who may be under the influence of drugs or alcohol, de-escalate situations that
may arise, and perform other duties as assigned. Supervisors will be expected to be able to handle any
sttuation that may arise in support of havin g safe and orderly events, Supervisors will attend training
session(s} as required by each site to qualify for these opportunities.

Campus Assistants will be the first classified employees asked at each school site if they would like to
supervise at any event. If there is more than one employee in either of these positions at a site, employees

will be asked on a rotating basis. An administrator at each site will coordinate, prepare, and implement
ihis rotating process.

Other interested classified employees at each site may then be asked on a rotating basis if they would like
to supervise at any event. If there is an inadequate number of classified employees needed at aschool’s
event, classified employees from other sites may be offered the opportunity to supervise.

The employee will be compensated at the rate of time and one half of the Campus Assistant
classification, Step 7.

Please complete this interest survey below if you would like to be contacted to supervise at school events.
Return this form to the Personnel Office by

Thank you.
Classified Supervision Interest Survey
This survey will be used for the __school year.
Name: Site:
Position: Contact number(s):

. Fenn

L Own Site Any District Site
I would like to supervise at:

Please return survey to the Personnel Office by




APPENDIX P

TAMALPAIS UNION HIGH SCHOOL DISTRICT
Larkspur, California

MEMORANDUM OF AGREEMENT

Between
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION #549

Regarding substitute procedure for Health Specialist position, The District and CSEA

agree that in the absence of a Health Specialist at 2 comprehensive high school:

1)

2)

4)

5)

6)

A substitute will be contacted from the District-created Health Specialist substitute list.

H no substitute is available, an on-site bargaining unit member from the site volontary
pool will be the substitute for a short term basis. (For long term, see AR 4221(a).)

a) Employees constituting the pool shail have current Red Cross certificates in first
aid and CPR.

b) Employees in this pool will be assigned on a rotational basis.
c) Employees will be compensated for work out-of-class as stated in Article X,
Section E.

If there is no substitute available, site administration is responsible for providing
necessary health services.

A bargaining unit member shall have the right to decline Health Specialist work except in
emergency siuations. An emergency is defined as a condition that cannot be reasonably
foreseen and is threatening to the health or safety of students or staff, or to District
property.

Under Education Code 49407, no school district employee shall be held liable for the
reasonable treatment of a student without the consent of the parent/guardian when the
studenl requires reasonable medical treatment and the parent/guardian cannot be reached,

unless a written objection to medical treatment has been filed with the school District.

Only 2¢ (above) is subject to grievance.

Jr A my/ /ié( W g

Ron Kuntz, Assistant ‘%up‘eﬁ_m@ndens Bill Bridges, President &
‘Tamalpais Union High School District CSEA Chapter #549

Date;

J’/“ ?’? Date: (///‘—27/’&?

fAcsea\mousiheithspe.mou
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APPENDIX R

Tamarrais Union HicH ScHooL DistricT

000

P.O. BOX 605 - LARKSPUR, CA 94977 . (415) 945.3737 . FAX {415) 945.3766
California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

MEMORANDUM OF UNDERSTANDING BETWEEN
TAMALPAIS UNION HIGH SCHOOL DISTRICT AND

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 549

STAR TESTING GUIDELINES

Due 1o the impact of STAR testing on the workload of some classified employees, CSEA
and the District agree the following guidelines are suggested.

*

Each site is requ_ésted 1o create a team composed of team leaders and support
people. In addition to other tasks, the team will determine a site calendar for

effective administration of the STAR test.

Request that the District Office testing coordinator work with the site
administration testing coordinators to mmprove the distribution of the workload so
one person 1§ not greatly impacted.

Due to the STAR testing needs, opportunity for employees 10 work overtime will
be offered before hiring short tenm personnel.

H the overtime needs are not met by current employees, short term help may be

hired.

" Recommend the District create a STAR testing budget 1o support site needs

_ré‘gardingr_'siafﬁﬂg'and supplies.

Bill Bridges, CSEA Presijlg_iam ' Ron Kuntz, Assistant S@endem

Date: é//b /(jg} Date- 4.{—/'/12/’2099
7/ | /

cc:

/

Director of Personne]

Bl Bridges, CSEA President
Enc Hill, 1LSSWB

Nancy Weaver, CSEA Field Rep
Prmcipals
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APPENDIX §
Tamarrais Uwnion Hicn Scuoor DistricT

P.O. BOX 605 - LARKSPUR, CA 94977 - {415} 945.3737 . FAX (415) 945-3766

Memorandum of Understanding Regardine PERS Dates and Dates of Hire

During contract negotiations for 2001-02, CSEA and District negotiators reviewed hire dates,
board approval dates and PERS membershxp dates for current classified employees.

CSEA and the District agree that the recorded p}'obationary hire date for Sally Robert was
apparently incorrect and agree that the correct probationary hire date shall be January 10, 1991.

CSEA and the District agree that the PERS membership dates for the following employees were
mncorrectly reported and agree that the District will take the proper steps to report the correct
dates to PERS and to purchase the additional service credit for those employees.

This MOU will affect the following employees, who will each receive a memorandum specifying

the correction to the PERS date. A copy of the memorandum to the employee wiil be placed in
the employee’s personnel file.

Gabriel Freitas
Harold Oden
Sam Oden

Jay Orendorff
Paul Potter

Sally Robert
Michelle Rondoni
Kelly Starrett
Marian Wilkie

Parties agree they will not revisit in fu’mre negotiations the PERS date issue with regards to any
carrent or retired district employees

Gooe Bt J b

Bill Bridges, CSEA Presifent Atvo Toukonen, Assistant Supermtendeni

Date: /D/i//{d / Date: /Q/J;//\ /
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APPENDIX T - 1

MEMORANDUM OF UNDERSTANDING
between CSEA Chapter 549
and
TAMALPAIS UNION HIGH SCHOOL DISTRICT
Larkspur, California
Temporary Vacation Positions
The optimum times for completion of custodial and
maintenance work, other than that performed on a regular basis

by district employees, are periods when school is not in session,
i.e., school vacations and holidays.

During these periods, the District may employ qualified
temporary workers to provide support for regular classified

staff. It is understood that the persons doing the work under
this memorandum shall be functioning below a journey level of
skill. Individuals employed in these positions are not entitled

to any benefits of a permanent or probationary employee including
Ccredit towards permanent status.

There shall be two (2} such temporary job classifications:

1) Maintenance/Operations Helper - job description
attached, shall be placed on Step 1, Range 17.0 of the
classified salary schedule.

2) Vacation Crew Supervisor - job description attached,

shall be placed on Step 1, Range 23.5 of the classified
salary schedule.

The process used to fill these positions shall be as
follows:

Applicants who meet the qualifications identified in the job

description for this position shall be considered in the
following order:

M & ©C Helper

1) Employees who were laid off and who are on the 39 month
rehire list, and
2) Ten (10) and eleven (11) month employees, provided the

assignment will not interfere with the employee’s
regular assignment, and
3) All other applicants.

over -—-—-
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Page 2 - Memorandum of Understanding

Vacation Crew Supervisor

1) Employees who were laid off and who are on the 39 month
rehire list, and
2) Bargaining unit employees, and

3) All other applicants.

In the event that the Board of Trustees declares a lack of
funds and/or a lack of work and implements layoffs or reductiorns
in hours of classified employees, the parties agree to hold this
agreement in abeyance for a sufficient time period to allow the
parties to meet and confer. The meet and confer process will
include discussion of the need for layoffs, including which
classifications will be affected, and the need to institute

additicnal temporary vacation work. Agreements from the meet and
confer process may encompass:

1) Not employing temporary vacation workers and utilizing
available funds to minimize classified layoffs.

2) That the need for classified layoffs is unrelated to
the need for temporaxry vacation work. In this case,
both layoffs and temporary vacation work will be
implemented, and the above procedure may be followed or

modified according to the meet and confer agreement
reached.

3) Not reaching agreement when there is a relationship
between the work performed by laid off employees and
the temporary workers (i.e., maintenance or custodial
layoff), or the parties disagree about the existence of

a relationship, then PERB rules regarding negotiations
will govern.

vl

[L J s . 4 iwﬁﬁ

Bill Bridges, CSEX/ Sue Loar, Clerk
Board of Trustees

)
TSN _—
Date: {/43€%/§?5? Date: /”fxfé;~f?f3
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APPENDIX T - 2

MAINTENANCE & OPERATIONS HELPER

SHORT-~TERM POSITION

Definition

Under Supervision:

Assist with a variety of maintenance, gardening, and
custodial duties,

Examples of Duties

Swgﬁp, mop, scrub and wax floors

Move and arrange furniture and equipment
Remove and paint over graffiti

Paint

Dig ditches

Clean storm drains

Cultivate, water, prune, trim and fertilize shrubs, lawns,
trees and plants

Mow and édge lawns
Assist with a variety of maintenance/gardening /custodial

duties as required.

Desirable Qualifications

Ability to perform 8-hours per day of custodial,
maintenance, gardening or other physical labor, under
supervision. '

-971-



APPERDIX T - 3

VACATION CREW SUPERVISOR

SHORT-TERM POSITION

~Definition

Under Director of the Director of Maintenance, organize
assignments for and supervise the work of Maintenance/
Operations helpers in vacation periods.

Examples of Duties

Train workers in the use of materials and equipment
Provide safety training

drganize crews of short—térm workers

Assign to job sites

Arrange for necessary materials and equipment
Inspect the work at regqular intervals

Review each job on completion

Desirable Qualifications

Ability to work well with employees of all ages
Ability to perform 8 hours per day of physical labor

-Knowlédge of basic skills related to maintenance and
operations

-g7-



APPENDIX U - 1
Tamarrais Union Hicn Scrool DisTrICT

P.O. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax {415) 945-3609 - www.lamdistrict.org

tst Centur

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Reparding Compensation of Classified Employees
During Closure of Drake Hieh School (September 16-19, 20072)

A major fatlure of the electrical system at Drake High School necessitated the closing of
the school to students for four days, September 16-19, 2002. Most classified employees
were 1old to stay home. Several were required to work.

CSEA and the District agreed o the following compensation guidelines:

¢ Employees who slayed home will receive their regular pay for the days of
closure. There will be no loss of pay for any employee.

» Employees who worked during the days of closure, whether at the school or at
home, will receive overtime pay for the hours they worked or compensatory
time off for the hours they worked (thear choice) in addition 1o their regular
pay. The compensatory time off must be taken at a time mutually agreeable
between the employee and his/her SUPETVISOr.

= I any addstional days are scheduled 1o make up for the days of closure, ten
and eleven month employees who are required to work outside their work year
will be paid according to the CSEA contract for the additional days worked.
Those employees who are unable to work the additional days shall not be
required to work. CSEA shall be included in discussions regarding the
scheduling of additional days.

CSEA and the District agree that this MOU is non-precedent setting. In the same
maner, the MOU in Appendix 1of the CSEA contract is not considered a precedent for
other emergency situations. Fach emergency situation shall be treated separately as it

occurs. As soon as possible, the District will meet with CSEA 1o discuss the nmpact of
the emergency.

Bl Bridges, CSEA Presidéht Arvo Toukonen, Assistant Superintendent
Date:w___jol__{bf/w@ 2 Date: /0//5%02

H:MOUDrake _93-




APPENBIX U - 2

Tamarrais UnioNn Hicn Scroor DisTtricT

F.O. Box 605 - Larkspur, CA 94977 - {415) 945-3722 - Fax (415) 945-3609 - www.iamdistrict.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understandinge Regarding Compensation of Classified Employees
During Closure of Redwood and Tamalpais High Schools {November 8, 2002)

Power outages at Redwood and Tamalpais High Schools necessitated the closing of these
schools on Novembery 8, 2002, At Redwood, most classified employees were notified
prior to the start of their work day and told 10 stay home. Some Redwood High Schoo}
employees already on site worked for a few hours, Al Tam, staff and students began a
regular day of instruction and then were sent home at about 10:45 a.m. when power was
lost. A few employees remained at the schoo) for several hours.

CSEA and the District agreed to the following compensation guidelines for classified
employees for the day of closure:

«  Employees who stayed home will receive their regular pay for the day of
closure. There will be no loss of pay for any emplovee.

* Employees assigned 1o and who worked at Redwood High School, or at
Tamalpais High School afier its closure, will receive additional straight time
pay for the hours they worked.

CSEA and the District agree that this MOU s non-precedent setting. Each emergency
situation shall be treated separately as il occurs. As soon as practical in an emergency
situation, the District will meet with CSEA to discuss the impact of the emergency.

/
/Z,// /ﬁt/ﬂ/(/ B */%f{mv—\

Bill Bﬁdé/eksf, CSEA Presiyda?)fl/ Arvo Toukonen, Assistant Superintendent

Da:e:_%/jjﬁfr/ﬁz/ Date; w’i{ /Q g/() PpE

-Q4.-
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APPENDIX U - 3

Tamarpais Union HicH Scrnoor DistricT

R

P.O. Box 605 - Lavkspur, CA 94977 - (415) 945-3722 - Fax (415) 945-3600 - www.tamdistrict.org

California Distinguished Schools: Ta:néi;aais, Drake and Redwood High Schools

Memorandum of Understanding Regarding Compenpsation of Classified Employees
During Closure of Drake and Tamalpais High Schools (December 16, 2002)

Power outages at Drake and Tamalpais High Schools necessitated the closing of these
schools on December 16, 2002. A few classified employees at each sile were required 1o
work for a few hours on that day.

CSEA and the District agreed to the following compensation guidelines for classified
employees for the day of closure:

¢ Employees who stayed home will receive their regular pay for the day of
closure. There will be no Joss of pay for any employee.

»  Employees assigned to and who worked at Drake Hi gh School or at Tamalpais
High School will receive additional straight time pay for the hours they
worked.

CSEA and the District agree that this MOU is non-precedent setting. Each emergency
situation shall be treated separately as it occurs. As soon as practical in an emergency
situation, the District will meet with CSEA to discuss the impact of the emergency.

T T T T

/
SN C‘L&AWVW

Arvo Toukonen, Assistant Superintendent

Date: 72’ // 6]3 Date; L /f/ /O P

"?‘ 7 /? g 7 /’7
/JAC//,; ﬁ’%.-{(é%/_w

Bill Bridges, CSEA Pysident

HMOU-D&T -95-
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APPENDIX U - 4
Tamarrais Union Hica Scnoor Districr

F.O. Box 605 - Larkspur, CA 94977 - (415} 945-3722 - Fax (415} 945-3609 - www.tamdistric{.org \

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Regarding Compensation of Classified Employees
During Closure of Redwood and Tamalpais Hiph Schools {November 8, 2002)

ADDENDUM

Power outages at Redwood and Tamalpais High Schools necessitated the closing of these
schools on November 8, 2002. At Redwood, most classified employees were notified
prior to the start of their work day and told to stay home. Some Redwood High School
employees already on site worked for a few hours. At Tam, staff and students began 2
regular day of instruction and then were sent home at about 10:45 a.m. when power was
Jost. A few employees remained at the school for several hours.

CSEA and the District agreed to the following compensation guidelines for classified
employees for the day of closure;

» Employees who stayed home will receive their regular pay for the day of
closure. There will be no loss of pay for any employee.

-« Employees assigned 1o and who worked at Redwood High School, or at
Tamalpais High School after its closure, will receive additional straight time
pay for the hours they worked.

+ Confidential District Office employees who worked on November 8, 2002,
will receive additional straight time pay for the hours they worked.

CSEA and the Distnict agree that this MOU is non-precedent setting. Each emergency
situation shall be treated separately as it occurs. As soon as practical in an EMeErgency
situation, the District will meet with CSEA to discuss the impact of the emergency.

Goihi) o (A

Laurie Famera, Secretary Arvo Toukonen, Assistant Superintendent

Y ”_?’;,ff‘ / 2 O

Michelie Rondom, Becreia1‘y

Date: 7’%@'(_4&‘/’,}2@73 Date: ¢ Soue FE02 |
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APPENDIX ¥

Tamarrars Uniton HicH Scroorn DIsTRICT

P.O. Box 605 - Larkspﬁr, CA 94977 - (415) 945-3722 - Fax (415) 945-3609 www.tamdistrict.org \

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding regarding the District Modernization Program and Guidelines
' for Relocation of Classified Emplovees

Due to the multiyear district modernization program, it is expected that many classified employees will
be required to participate in the relocation of their work area to temporary or permanent locations. It is
also expected that some employees may be asked to participate in their relocation on days or at times
that they would not normally work. The District and CSEA agree that modernization moves are
extraordinary circumstances and have developed the following guidelines in order to facilitate the
success of the modernization program.

This MOU is in effect until the modemization process is complete.
1. . Notification — Employees will be.given a minimum of 30 days notice of their relocation dates.

2, Consultation  If possible, at least two (2) weeks pﬁor to moving, employees will be shown
their new work area. In agreement with their supervisor, employees may designate the location
of the furniture, file cabinets, office machinery, or other items relevant to their work at their
new work area. A '

3. Moving/Storage Supplies — Every attempt will be made to provide employees with the o
appropriate containers; labels, tape, etc. withinm one (1) week after notification of the move
allowing three (3) weeks minimum for packing.

4. Relocation Tasks - For most employees relocation tasks include 1) packing and unpacking
personal and work related materials from in and around their desk, workstation, or work area
and 2) the labeling of boxes, desks, office furniture, file cabinets, computers, printers, office
machines or vocational equipment. The District will provide assistance to employees who are
unable to perform any of these tasks due to a disability or limited physical abilities, ‘

5. Dedicated Time — Employees will be given a reasonable amount of time to perform the tasks
needed to relocate. Normal job duties may be adjusted by the supervisor to incorporate tasks
needed to relocate. Overtime hours, either to perform normal job duties or relocation tasks,
may be authorized in advance by the supervisor, as needed.

6. Compensation & Conditions - !

" a. Anyemployee required to perform relocation tasks on a weekend will receive pay equal to :

 time and one half at their current pay rate for these hours. The employee’s supervisor must
approve the overtime hours in advance.
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In most cases, total overtime hours for an employee’s own relocation shall not exceed eight '
(8) hours except as stated in (h) below.

Full time and part time employees who are employed less thar 260 days and are required to
perform relocation tasks on days that they would not normally be required to work will be
compensated at their current pay rate and will not be required to work more than 8 hours
per day. The employee’s supervisor must approve the extra hours in advance.

The District will attempt to provide employees with two (2) weeks notice if relocation tasks )
must be performed outside the employee’s regular work hours. -

Relocation tasks outside regular work hours will not be assigned to an employee at times
when the employee may be obligated to another employer or required to attend to family
obligations, such as child care, or other significant personal commitments.

| Employees will not be required to perform relocation tasks on holidays specified in the

collective bargaining agreement, except m emergency circurnstances. In case of such
emergerncies, employees who work on holidays specified in the collective bargaming
agreement shall be paid triple time for the hours they work.

No compensatory time shall be authorized for overtime hours related to relocation tasks.
For unusual circumstances, the principal or site administrator in charge of facilities,

supervisor or Modernization Move Coordinator may authorize additional hours in advance
of the additional work:

7. Evaluation: If the workload is increased due to modernization, employees shall notbe
negatively evaluated if it is not reasonably possible to complete the work at the previous
standard due to the increased workload,

8. Custodial issues: Custodians are the classified group which will be most impacted by

modernization/relocation tasks. To address their possible workload issues:

4.

1500 Btz

During the custodian’s regular work day, the custodian will perform relocation tasks for
modernization based on work orders. Those work orders will be authorized bya -
supervisor, principal or designee. '

A supervisor may excuse a custodian from regular job duties to make time available for
relocation tasks during regular work hougs.

Overtime shall be anthorized in advance, as needed, to complete the requested relocation

tasks or to complete regular job duties.
)
. 7{'4 / G*:_@JJ

NS
Bili Bﬂdges, CSEA Chapter %&ident . Vo Toukoz;eﬁ, Assistant Superintendent
¢ /7/4)3 ?%fo ﬁ{ﬂ 715 J608
Date . /~ Date - -
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APPENDIX W

Tamarrais Union HicH Scuoor IDstricT

P.O. Box 605 - Larkspur, CA 94977 - {415) 945-3722 - Fax (415) 945-3509 - www tamdistrict.org \

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding between the Tamalpais Union High School District
and CSEA, Chapter 549, regarding the District Takeover of the
Special Education Program

The District and CSEA agree 1o the following provisions regarding the District takeover of the
Special Education Program (classes for non-severely handicapped students only) from the Marin
County Office of Education (MCOE). This MOU shall be effective as of April 9, 2003, asit
affects the hiring process for the 2003-04 school year.

L]

These positions in the Special Education program shall be a part of the CSEA bargaining
unit;

~Instructional Assistants
Secretary

e Job descriptions for the above positions shall be the same job descriptions currently in use in
the District.

s Ifthe District plans to hire a certificated nurse, the District will meet with CSEA 1o negotiate
the effects. !

¢ Classified staff hired by the District to work in the Special Education program shall be
chigible for District-paid medical, dental and vision coverage, as provided in the CSEA
contract, as of October 1, 2003. It will be each employee’s responsibility to bridge the

benefit gap through accessing COBRA for benefits until they are eligible to receive benefits i
from the District.

The following provisions apply only to MCOE instructional assistants who have been assigned
to programs taken back by the District:

*  MCOE instructional assistants with at least fourteen (14) years of experience in the Special
Education program in the District who are then employed by the District as an instructional
assistant wiil be placed at step five (5} in range 16.5.
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* The District shall offer MCOE instructional assistants the opportunity to interview for
instructional assistant positions after in-District transfer and promotional candidates and

before outside applicants. This offer shall apply only during the Spring 2003 interview
process.

e MCOE instructional assistants who are hired as an instructional assistant by the District shall
receive one (1) year of District service credit toward retirement with benefits and block
incentive for every two (2) years they have been assigned to work in the District, rounded up
to the next full year. A letter to that effect shall be placed in each instructional assistant’s
personnel file, if they are eligible to receive District credit toward the retirement with

benefits and block incentive program.
)’)/Uz] / W\Sﬂw

Bndges CSEA Chapter P’&Sldem : Arvo Toukonen, Assistant Supernntendent
‘/l/ / 7 5 71503
Date Date
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APPENDI X

Tamarrais UnioNn Hicr School Districr

P.Q. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax {415} 945-3609 - www.tamdistricl.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Regarding the Board Resolution for
Classified Reduction in Force, Passed on April 29 and May 13, 2003

This MOU is intended to resolve Article. XV, Section D 3, regarding the bumping process within
classification (displacement).

An employee whose position is eliminated or reduced in hours shall have the right to displace an
employee with less senjority in the same job classification. Employees displaced by senior employees
have the same rights 10 displace junjor employees as described above.

The displacement process outlined above shall be conducted in a timely manner and be completed no
Jater than May 30, 2003, unless otherwise mutually agreed.

Refer to Article XV, Section E for laid-off employees who have bumping rights in a lateral or lower
classification.

1f any positions are reinstated by December 3 1, 2003, the parties will meet to discuss the order of
possible rexnstatement of employees into reinstated positions,

M
sy £ /
e // ) ) Wi
,&aéﬁf ﬁl«gég; o /i /Gu P
Bill Bn’dgeg; CSEA Chapter l‘&ﬁsidem \Fvo Toukonen, Assistant Superintendent

é///;ﬁxég ¢ M Q(j 2007

Date
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APPENDIX ¥

Tamarrais Union Hicu ScHooL DDistricT

™

F.O. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax (415} 945-3609 - 'www.tamdistrict.ﬂrg

California Distinguished Schools: Tamalpais, Dreke and Redwood High Schools

Memorandum of Understanding regarding the Adult Education College & Career
Specialist Position posted i May 2003

The District and CSEA agree that the Adult Education Coliege & Career Specialist
position will be posted for jess than] 84 days per year. The parties agree 10 wajve the
language in the CSEA contract in Asticle 1}, Section A.1 regarding the Monday to Friday
work week and in Appendices L and M regarding the length of the work year. The work
week will coincide with Adult Education classes.

N
7OV B {’5\
0 Builoe P ol

Bjﬂr Bridges, CSEA Ch‘épteé/j?residem AIVE()VToukonen, Assistant Superintendent ‘
lr f ~ i 14
26//7/@j isL“‘ 4 9003
Date/ 7 Date
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APPENDIX 7 - 1
Tamarrais Union Hice School DistricT

P.O. Box 605 - Larkspur, CA 94977 - {415) 945.3%22 . Fax (415) 945-3609 - www.tamdistrict.arg \

2](Cenuy

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding between the Tamalpais Union High School Districl and
CSEA, Chapter 549, regarding Salary Compensation for the 2002-2003 School Year

The District and CSEA agree 10 the following provisions regarding salary compensation for the
2002-2003 work year:

I. For the 2002-2003 year only, the District shall provide an off-the-salary schedule salary
payment 1o classified employees. The amount of such off-schedule salary payment shall
be three and one-half per cent (3.5 %) of the regular salary earned by the employee
between July 1, 2002 and June 30, 2003.

2. The off-schedule salary payment shall not apply 1o stipends, howrly pay, overtime,
summer school or any other extra-duty compensation.

3. The classified salary schedule {Article X, Section A) shall be amended to reflect this one-
time payment.

4, This one-time payment shall be reported to PERS as special compensation.

5. Effective July 1, 2003, the classified salary schedule reverts 1o the schedule in effect pror

to the amendment in #3 above.

6. This memorandum of understanding is non-precedent setling.

.

vo Toukehon, Assistant Superintendent

é/ é/@} m{é mj:% 2065

Date

Bill Bridges, CSEA Chap{e} President

Date

-103-
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Tamarrais Union Hicn Scuoorn Districr

P.O. Box 605 - Laskspuy, CA 99977 - {415) 945.3722 . Fax 14315) 945-3609 - www_tamdiéirici.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding between the Tamalpais Union Hieh School District and
CSEA, Chapter 549, regarding Salary Compensation for the 2003-04 Sehoo} Year

The Disinct and CSEA agree 1o the following provisions regarding salary compensation for the
2003-04 work year:

On the Schedule

For 2003-04, monthly salaries shall be increased by three percent (3%) of the monthly salary set

forth in the salary schedule in effect for 2002-03 (which was the same salary in effect in 2001 -
02). ‘

Off the Schedule

1. For the 2003-04 year only, the District shall provide an off-the-salary schedule salary
payment 1o classified employees. The amount of such off-schedule salary payment shall
be one percent (3 %) of the employee’s salary based on the salary schedule in effect on
July 1, 2001 (which is the same salary schedule for 2002-03).

2. The off-schedule salary payment shall not apply 1o stipends, hourly pay, overtime,
summer school or any other extra-duty compensation.
3. This one-time payment shal] be reported to PERS as special compensation.
4. This memorandum of understanding is non-precedent setting.
R — T
AZW M’D /&:Kﬁv-f\\ FL
Bill Bridges, CSEA Chaptwpresiden! o Toukonen, Assistant Superintendent

ot | 2,p 3 \ Doc_ 00073

Date Date
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APPENDIX AA
Tamarrais Union HicH ScuooL DisTtricT

P.C. Box 605 - Larkspuf, CA 94977 - (415) 945-3722 - Fax (415) 945-3609 - www.tamdistrict.org

i 21st Centur

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Between Tamalpais Union High School District and California
School Emplovees Association (CSEA) Chapter 549
Regarding Health Specialists

Health Specialist Services and Assignments
2603-2004

A. Health Specialist Staffine for 2003-2004

For the 2003-2004 school vear, the Tamalpais District will have two, seven-hour-per-day health
specialist positions to serve the three comprehensive high schools.

There are three health specialists currently working in the two positions. Connie Tellep works one
position at thirty-five hours per week. Yvonne Thurmond works 60% of the second position (21 hours
per week). Nannette Drummer works the remaining 40% of the second position (14 hours per week).
The health specialists work seven-hour days.

B. Health Specialist Assignments for 2003-2004

For the 2003-2004 school year, the health specialists will be assigned to the three comprehensive high
schools according to the following schedule:

Monday | Tuesday Wednesday | Thursday Friday
Connie Tellep Redwood | Redwood (T) | Redwood Drake (R) | Redwood {(D-am)
Yvonne Thurmond Tam (D) Tam Tam (D-pm)
Nannette Drummer | Drake (T) | Drake

The letters in () indicate when a health specialist is on call for another school.

Health specialist coverage at each of the comprehensive schools is as follows:

Monday Tuesday Wednesday Thursday Friday
Drake Nannette Nannette (Yvonne on call) | Connie (am-Connie on call)
{pm-Yvonne cncall)
Redwood Connie Connie Connie (Connie on call) | Conpje
Tam (Nlili)nneitﬁ on (Connie on call) | Yvonne Yvonne Yvonne
<ca
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C. Guidelines for “On Call” Services

The following situations will necessitate a health specialist “on-call” visit when a school is without an
assigned health specialist on any particular day:

® emergencies/accidents involving injuries
® actions requiring a nurse, such as injections

¢ any situation requiring a medical assessment

On-call health specialists are to be available by telephone for consultations at al] times, except during
their break and lunch periods.

An administrator at each comprehensive school shall be responsible for making the determination in
any health-related situation to request a site visit from an on-call health specialist.

A log will be kept at each school of students in need of health-related services when the health
specialist is not present.

D. Expectations related to Job Duties and Evaluation

The following job duties and responsibilities shall be priorities for the health specialists. If a school
has two health specialists assigned to it, the one there the majority of the time will be responsible for
the top priority duties.

Top Priorities
¢ render first aid and emergency health care to pupils as permitted by state law
® ensure 100% immunization of students and 100% completion of student health records

e from the emergency cards, ensure completion and data entry of health information only (revised
August 2009)

° notify staff and administration of students with special health needs
® communicate with counselors about students with special needs
© complete accident report forms and route for signatures

Secondary Tasks
* maintain first aid supplies in the health specialist/nurse area
e distribute first aid supplies, such as latex gloves, band-aids, etc., to school staff

® provide school contact person with appropriate log forms for student health visits when the health
specialist is not on site

Duties to be Completed as Time Permits

* mandated hearing tests (10" grade students) — by certified audiologists only on an extra hours basis
e TB testing (for employees) — on an extra hours basis

e preparing first aid kits for classrooms

e assisting with school site disaster preparedness planning

e other health-related activities, such as blood drives, smoking cessation classes, etc.

¢ other tasks, including helping with routine office tasks
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For the 2003-2004 school year, the health specialists shall be evaluated as follows:

Yvonne Thurmond Remain on two-year cycle. Next evaluation is April 2005.
Connie Tellep Remain on one-year cycle. Next evaluation is October 2003.
Nannette Drummer Evaluate as appropriate by status and contract provisions.

Yvonne and Connie retain their current supervisors who evaluate them. Nannette will be assigned an
administrator to supervise and evaluate her work when she begins the assignment at Drake.

E. Mileage

The health specialists shall be compensated at the current mileage rate of $.36/mile (IRS rate) for
travel between schools when required to make a site visit while on call.

F. Review of Health Specialist Assienments for 2003-2004

The District and CSEA will review the 2003-2004 health specialist assignments and expectations at
least twice during the school year. The first review will be in January 2004, and the second review
will be in May 2004.

G. Effects of Layoff of 1 FTE Health Specialist

1. There will be two (2) positions at each school site that the site will designate as the pimary and
secondary contact persons for minor first aid care in the absence of a Health Specialist. The
two (2) designated positions shall be the receptionist (Clerk II) and the attendance clerk (Clerk
I11).

Minor first aid care shall be defined as care that does not involve contact with bodily fluids.
Minor first aid includes, but is not limited to, the dispensing of band-aids, tampons, approved
medications in pill or liquid form, ice packs, and/or home phone calls to parent or guardian.
Any medical care that involves contact with bodily fluids or may be more serious than minor
first aid shall be forwarded to a designated site administrator, the on-call health specialist or
911. Injections or invasive procedures will not be required of classified staff outside the
classification of Health Specialist, except as required of an instructional assistant by an TEP.

2. When a Health Specialist is absent from his/her position for any reason, the District will seek
coverage by a substitute employee beginning with the first (1%) day of absence.

3. In the absence of a Health Specialist, the primary student contact employees for minor first aid
at Drake and Tam shall receive an annual stipend of $1500. The primary contact person at
Redwood shall receive an annual stipend of $750. The sccondary contact employees at Drake
and Tam shall receive an annual stipend of $500. The secondary contact person at Redwood
shall receive an annual stipend of $300. These stipends shall not be pro-rated for the 2003-04
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school year. The stipends for the 2004-05 year shall be one half the above amounts and shall
terminate on 12/31/04. The payment of these stipends by the District shall not set a precedent
for other layoff situations.

The supervisor(s) of the employees desi gnated as the student health contacts shall
take into consideration the increased workload due to new duties when evaluating
these employees.

All persons serving in positions who are expected to administer minor first aid to students shall
receive training as appropriate.

Per Education Code section 49407: Notwithstanding any provision of any law, no

school district, officer of any school district, school principal, physician, or hospita) treating any
child enrolled in any school in any district shall be held liable for the reasonable treatment of a
child without the consent of a parent or guardian of the child when the child is ill or mjured
during regular school hours, requires reasonable medical treatment, and the parent or guardian
cannot be reached, unless the parent or guardian has previously filed with the school district a
written objection to any medical treatment other than first aid.

The District and CSEA’s negotiatin g team will review this agreement in J anuary 2004.

| / mi% | égy [f/)g_“;@%e;./

/Arvo Toukoﬁen: Assisiant Superintendent gl Bridges, CSEA Chapié) President

930459007 Dt 28 2005

Date Tate

Revised:

Hoy g i | '
(et Lk,
Bill Bridges, GSEA Chaptgf President

Kathleen Bennett, Asst. Supt. — HR

Date

G/1t[oq //:/%?Z_

Date
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Tamarrais Umion Hicn Scuoor DhstricT

P.O. Box 605 - Lathspur, C4 94977 - 1815} 9¢5-3722 - Fax 1435) 945-3609 . wWww tayndistriciorg

Colifornia Distinguished Schools: Tamolpais, Droke and Redwood High Schools

ADDENDUM
lo
Memorandum of Undersianding Between Tamalpais Union High School District and
California School Employees Association (CSEA) Chapter 549 Reeardipp Health

Specialists

G. Effects of Lavoff of | FTE Health Specialist

New Language:

8. Effective 171/05, in the absence of a Bealih Specialist, the primary and secondary
student contact employees for minor first 23d for studenis shall be paid the folowing
anmval sipend amounts. One-half of the amounts below shall be paid 10 these sruden
contacts for the spring semester of 1he 2004-05 schoo) year.

Primary contact at Drake and Tamalpais $2,000/veay
Secondary contacl at Drake and Tamalpais 665/year
Primary contact at Redwood 1.000/year
Secondary contact 3t Redwood 400/ year

Arlo Touk onen, Assistant Superintendent Bili Bridges, CSEA Chapter President
-.: . ) /’
5 /e /it /0

Date ) Date’ -
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Appendix AA - 1A

ADDENDUM
to
Memorandum of Understanding Regarding the Classified Reduction in Force
Passed on September 222010

Health Specialist Staffing beginning August 16. 2010

The following schedule will be in place for District Health Specialists at the beginning of
the school year and will be reviewed in December of 2010 and in June of 2011,

WEEK |

Monday 1 Tuesday 1 Wednesday 1 | Thursday 1 | Friday §

Health Drake Tam
Specialist N | (7 hours) (7 hours)

Health Redwood Redwood Tam Redwood
Specialist {6 hours) {6 hours) (8 hours) {6 hours)
WEEK 2

Monday 2 Tuesday 2 Wednesday 2 | Thursday 2 | Friday 2
Health Drake Drake
Specialist N | (7 hours) (7 hours)
Health Redwood Redwood Tam Redwood
Specialist W (6 hours) {6 hours) (8 hours) {6 hours)

New language to supersede the addendum to the MOU dated 3/14/05 (page 107).

Effective 8/16/2010, in the absence of a Health Specialist, the primary and secondary
student contact employees for minor first aid shall be paid the following annual stipend
amounts:

¢ Primary contact at Drake and Tamalpais $4,000/yr
= Secondary contact at Drake and Tamalpais $1,330¢yr
* Primary contact at Redwood $2,600/yr
» Secondary contact at Redwood 51,040/yr

Primary and secondary contacts will be unit members selected by the Principal at each
site and will be based on employces proximity to the health specialist facilities,
experience and training in minor first aid and willingness to do the serve in that capacsty
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‘This MOU shall be effective only upon approval by the Tamalpais Union High Schoo}
District Board of Trustees.

Bill Bridges, President {Leﬁ Harrish, Assistant Superintendent
CSEA, Chapter 549

Labor Relations Representative

"Markey LeesiCSEA Jolh Carroll, Assistant Superintendent, HR

Date Date

// //r/z,_o /o /7 5/ /O

109-B



APPERDIX AA-2

Tamarrais Union Hich Scuoor DistricT

P.Q. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax (415) 945-3609 - www.tamdistrict.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

21st Century §

Memorandum of Understanding between the Tamalpais Union High School District
and CSEA, Chapter 549, regarding the Extension of Reemployment Rights for a
Laid-off Health Specialist

Awaiting the details of the implementation of the K.C. Settlement and Legal Advisory,
CSEA and the District agree to extend Millie Heim’s reemployment rights in the
classification of health spectalist for a second additional year beyond the expiration date
(10/1/08) of the original 63-month period from the effective date of her layoff in that
classification. CSEA and the District further agree to reevaluate the extension at the end of
the twelve months to consider another twelve-month extension, pending the

implementation of the K.C. Settlement and Legal Advisory.

Bill Bridges, CSE A‘dlapier 49 President Kathleen Bennett. Asst. Supt. — HR
7/5’/ 07 7/8/0 9
{ / Y i t
Date Date
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APPENDIX BB
Tamarrars UNnioNn HicH School Districr

P.O. Box 605 - Larkspuy, CA 94977 - {415) 945-3722 - Fax {415) 945-3609 - www.iamdistricl.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Between Tamalpais Union High School District and CSEA
Chapter 549 Regarding Effects of Layoffs for the Following Positions:
Custodian, Staff Assistants, Clerk IV - Personnel,

Clerk 11 - Receptionists, Secretary — DISC and Food Service

The District and CSEA agree to the following and recommend that the Board review all the layoffs and
reductions in this Memorandum of Understanding:

i. Custodian

Tamalpais

* Reduction of one full-time position: CSEA avd the District recommend that this position be
reviewed for possible reinstatement in Japuary 2004.
¢ Custodial routes will be revised as needed.

« Custodians shall take immediate direction from the lead custodian regarding teachers’ requests. Staff
members shall be asked to direct requests o the lead custodian.

= Dunng evaluations, consideration shall be given to the fact that cleaning expectations have been
revised due to the reduction in custodiaj staffing.

= Community Education will begin charging community groups who use TUHSD facilities for custodial
services with a minimum charge of two hours pEr use.

« Community Education personnel will attend the weekly administrative meeting to coordinate facilities
use with school and custodial personnel.

¢ Custodians are not responsible for or expected to open doors for Community Education evening
mstructors.

II. Staff Assistants

Tamalpais
* Reduction of one position from 12 1011 months: Work (Job coaching) normally done during the
twelfth month will not be done.

° Llimination of one full-time position: 75-80 students in the program will now have the services of one
staff assistant who has had her workload reconfigured by the AP. The students in the program will not
have the same level of service that they enjoyed in past years. The AP will review the workload of the
position with the staff assistant in June 2004.

San Andreas

*  Reduction of one hour per day. Work such as receiving packages and helping the principai with
assorted tasks will be undertaken by the principal’s secretary.
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111, Clerk IV — Personnel

District Office
® Reduction of two hours per day: CSEA and the District will re-evaluate the impact of the reduction in

May 2004 during the spring hiring months and after receiving benefits work from Payroll which may
be shifted to Personnel in January 2004.

« Continue to look for ways to streamline the work in Personnel.

IV.  Clerk II - Receptionists

Drake, Redwood and Tamalpais

¢ Reduction of position from 1] to 10 monihs: Keep the receptionists at 10 months.

= Close schools to the public in July again. Outgoing school phone messages will state that the schools
are closed with an emergency referral to the principal's secretary (during certain dates).

¢ Phone calis in July go to the respective comprehensive sites while the principal’s secretary (and/or
another clerical/secretarial employee) is on duty; walk-ins (emergencies) will be helped also if
possible.

= When there is no clerical/secretarial employee in the office during July at the schools, phone calls will
be forwarded to the District Office.

© The principal’s secretary or another secretary/clerk will process transcript requests when they are on
duty in July at the schools.

¢ When there is no one on duty at the school, secretaries at the DO will process transcnipt requests using
Power School only. All other transcripts (non-Power School) will be completed by school personnel
when they return to the sites.

*  Work pemits will be handled at the DO in July from the Personnel Office. (When employees in
Personnel are on vacation, work permits will be handled by another office in the DO. This will also
be indicated on the outgomg phone message at each site.)

V. Secretary - DISC

Drake

¢ Reduction of approximately two hours per day: Administrators and secretaries will meet pertodically
to assess workload for each position affected by the DISC reduction in secretarial hours.

* Shifting of some administrators’ and secretaries’ duties are occurring as a response to this reduction.

¢ Employees are encouraged to give honest feedback to supervisors regarding work load issues.

* CSEA and the District will re-evaluate the impact of this reduction and distribution of duties in May
2004.

Vi.  Food Service

Drake and Redwood
*  Reduction of one two-hour position at each of the above sites: The District will gather data on
services, catering, contracts and staffing currently in place.

o [Ifarcas of workload increase, CSEA and the District will discuss growth possibilities in food service
positions.
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* Staffing hours will be reviewed at Drake. Agreement was onginally reached to split the Drake
position due to the necessity of overlapping hours in the two positions. Confirmation is needed that
this necessity exists.

¢ By June 2004, CSEA and the District agree to review the number of food and drink machines on each
campus and their locations. Discussion should ensue regarding the revenue from these machines.

,/‘im/ﬂwm G0t Grige,

Arvo Toukonen, Assistant Superintendent Bill Bridges, CSEA Chap@r President

) Dec 2003 9@!&:‘/ /{ 20{/’?

Date Date
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APPENDIX CC

Tamarrais Union Hicu Scuoor DisTricT

P.O. Box 605 - Larkspur, CA 94977 - (415) 945.3727 . Fax (415} 945-3609 - www.tamdistricl.org \

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Reparding Vacation Accrual

Employees who have excess vacation time (more than two years worth) as of 6/30/04
must meet with their supervisor by 10/01/04 to develop a plan to use the excess vacation
tme prior to 6/30/05.

For the 2004-05 school year only, an employee may, under special circumstances, carry
over up to twenty days earned vacation to the 2005-06 year with mutual agreement from
the supervisor. (Replaces current Article TV 1.3)

Lollier, oo

Bili Bndges, CSEA Presidenf Arvo Toukonen, Assistant Superintendent
g P

Date: fj/,/ﬂ';/ﬁé/[ Date: L'/ Mﬁﬂ’ QOO%

oy APPROY .

ke
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Appendix DD

Tamarrais UntoNn Hice Scuoor DistricT

P.O. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax {415} 945-3609 - www.tamdistrict.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding (MOU) between the Tamalpais Unjon High Scheol

District and CSEA, Chapter 549, regarding the Work Week of 3.0 FTE Additional

Custodians added to the District during the 2006-07 Fiscal Year

REVISED June 2013

The District and CSEA agree that 3.0 FTE custodial positions added to the District in the 2006-
07 fiscal year will be assigned work weeks that vary from the work week specified in Article 11 —
Working Conditions, Section A. - Hours of Employment. Specifically, the District and CSEA
agree that the work week of these new 3.0 FTE custodians shall be other than Monday-Friday.

The District and CSEA further agree that:

this variation of the Monday-Friday work week be limited to just the custodians hired
for these 3.0 FTE positions,

these three custodians shail be placed at the prevailing night custodian rate,

the hours will be: TBD at each site Thursday, Friday & Monday

8:30 am. - 5:00 p.m. Saturday & Sunday (other than summer if
4-day weeks)

these positions shall be included in a summer four-day work week, if such a work
week is implemented, and the four-day work week shall include both weekend days,

all other provisions of the agreement between the District and CSEA shall apply,
The three employees in these positions shall have the option of working a four-day
week of ten hours per day. The work week shall include both weekend days and

either Thursday and Friday or Friday and Monday. Participation in this option is
subject to approval of the administration.
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’ w7 // e
Dated: // r/‘,v[ 4

For the District:

o oo
/,»""/ :_ "_.....::-‘_‘?'fw""'c:‘ e J,:—é/;_‘;:;—,w“"‘
P
A
}éﬂ@j | LN

Dated: \[é‘ l?,olj‘

For CSEA:

4
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APPENDIX EE

Tamarrals Union HicH ScrooL DistricT

F.O. Box 605 - Larkspur, CA 94977 - {415) 945-3722 - Fax {415) 945-3609 - www.lamdistrict.org \

n rary

California Distinguished Schools: Iamalpais, Drake and Redwood High Schools

Memorandum of Understanding (MOU) reparding a Special Education Two-hour
1:1 Instructional Assistant Position at Redwood High Schoe! for 2005-06 only

The District and CSEA agree that:

e the District will create a two-hour 1:1 Instructional Assistant position at Redwood
High School for the 2005-06 schoo] year only. The student served by the two-hour
1:1 1A will be a senior in the District for the 2005-06 year only.

e this two-hour position will be considered a short-term position for the 2005-06 school
year only, effective 8/15/05 through 6/9/06.

«  this two-hour position will be offered to Susanne Siciliano, currently a four-hour
Special Education 1A at San Andreas High School.

»  Susanne Siciliano will be working 30 hours per week in 2005:06 and is ehgible for
full District-paid health benefits during the term of this MOU. She will also eam
vacation and sick leave in 2005-06 based on working 30 hours per week.

¢ Susanne retains the right, per the CSEA contract, to accept any transfer or promotion
opportunities that may be presented to her during the term of this MOU.

e when the short-term two-hour 1:1 1A position at Redwood ends and if Susanne has
not accepted any other position in the District, her assignment reverts back to only the
four hour position she currently holds at San Andreas.

¢ this MOU is not precedent setting.

. —
»MM

{] e

]
7 ﬁ/méfz - [ / { w&“"”‘”

il Brid ges, CSEA Chap&{g President Arvo Toukonen, Assistant Superintendent

v f
"J/% A( ¢ A 4 500 <
z ,

S s
Date \y
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APPENDIX FF

Tamarrars Union Hicn Scroor DistricT

P.O. Box 605 - Larkspur, CA 94977 - {415) 945-3722 - Fax (475) 945-3609 - www.tamdistiict.ong

Ist Century

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorapsdum of Understanding (MOU) between the Tamalpais Union High School
District and CSEA, Chapier 549, reparding Compensation for 2005-06 and 2006-07

1 2005-06

Health Benefits
1.2 % increase

Salary Schedule
4.5 % increase

11. 2006-07
Health Benefits
b2 % increase
Salary Schedule
Percent increase based on District receipt of property tax revenues, as follows:
Propeny Tax Revenue Salary Schedule Increase _j
6.5-699% ' 4.0 % L
T0-749% 4.25 %
7.5~ 799 % 4.5% N
. 8.0 O/q and over 4.75 %

' Actual percentage of health benefit increase not known until late spring 2006.

The mimmurm salary schedule increase outlined above for the 2006-07 school year (4.0 %) shall
be applied 1o the classified salary schedule and paid to unit members beginming with the July
2006 paychecks.

The actoal property 1ax increase recejved by the District for the 2006-07 schoo! year shall he
determined by November 15.2006. Any forther increase in classified salaries {beyond the nital
4.0 %) for 2006-07 shall be retroactive 1o July 1. 2006.

-118-
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1.

Conditions regarding implementation of the 2006-07 salary mcreases

No legislation passed that takes back property taxes from basic aid districts for 2006-07.

TUHSD enroliment for 2006-07 does not grow by more than 75 students. {Note: The
average increase in student enrollment for the past five years = 65 students. There s
projected to be no increase in student enrollment for 2006-07)

Property tax revenue increase not less than 6.5 % for 2006-07.
The facilities modemization bond measure on the Jupe 2006 ballot passes. This
condiion acknowledges that the impact on the General Fund wij] be significant if the

bond does not pass.

The increase in health benefit member costs do not exceed | .4 % (of the cost of 2 1 %
salary increase districtwide).

Conditions A, B, C and E above will be known by June 1, 2006. The results of the Eond
election will be known by June 7, 2006, or when the election is certified.

/s At 14% /"‘A;QW”

Bil Bridges, CSTA Chapﬁ@residem - Arvo Toukonen, Assistant Superintendent

Date

4 //5é 5 My 5006
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APPENDIX GG

Tamarrais UnioN Hign Scunoon Districr

P.O. Box 605 - Larkspur, CA 94977 - (415} 945.3722 . Fax (415) 945-3609 - www.tamdistrici_org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding between CSEA, Chapter 549, and the Tamalpais Union
High Schoo) District regarding Salary Compensation for 2007-08 and 2008-09

The District and CSEA agree 10 the following provisions regarding salary compensation for the
2007-08 and 2008-09 work years:

2007-08

1) The classified bargaining unit will receive 3.81% increased salary compensation for 2007-08.

2) The District will create a step 7.5 on the classified salary schedule that is 2.5% higher than
the currem step 7.

3) The cost of step 7.5 will be deducted from the 3.81% increased salary cempensation figure,
and the remaining percentage (2.67%) will be applied 1o every cell of the classified salary
schedule. '

2008-09

) The classified bargaining unit will recejve increased salary compensation al the following

ate:

Property Tax Increase % of Salary Increase %_on Schedule
5.01 - 6.49 % 30% 1.7%
6.5~ 6.99 % 3IS5% 22%
>70% 4.0% 2.7%

On July I, 2008 - 3 % increase in salary; additional increase based on the chart
above if property tax comes in higher than expected

Decemnber 1, 2008 will be the property tax verification date and date to share
information with CSEA.

The salary increase will be applied retvoactively 1o July 1, 2008,
to salaries only, and not 10 any supplemental pay earned before
December 1, 2008. Supplemental pay eamed on or after
December 1, 20”{326%3%} be paid at the new rate.

HCSEA-saiMOLI6-4-07




Cavents:

*  The increase in property tax revenues must be greater than 5.0 %.
* There must be no state legislation that reduces basic aid.
*  There must be no more than 75 new students in TUHSD in 2008-09.

2} The District will create a step 8 on the classified salary schedule tha 15 5% greater than step
7.

3) The cost of step 8§ (increase from step 7.5 to step 8) will be deducted from the 3% salary

increase, and the remaining percentage (| -7%) shall be applied 10 every cell of the classified
salary schedule.

The following documents are attached 1o thig Memorandum of Understanding;
*  2006-07 Salary Schedule
« Cost of Classified 1% Increase for 2007-08 and 2008-09
*  2006-07 Salary Schedule with Step 7.5
¢ 2007-08 Salary Schedule with Step 7.5 and 2.67% Increase
*  2007-08 Salary Schedule with Step 8
¢ 2008-09 Salary Schedule with Step 8 and 1.7% Increase

Kﬂﬁ: ﬁ’; o égﬂ s 5_2;4:_/ ; /E/S/L% -

Kathleen Bennett, Asst. Superintendent - HR Bill Bridges, President
Tamalpais Union High Schoo! District CSEA, Chapter 549
/
ey
&[40 L)L
Date Date/ "~ 7
-121-
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Effeclive July 1, 2006

Classified Salary Schedule - Effective Hourly Rate Based on Annual Computation of Salary
with 4.5% increase per Aricle X - Section D.9-10

RANGE ~ STEP1 STEP2 STEP3 STEP4 STEP 5  STERPG STER7

10.0 12.37 12.99 13.64 14.32 15.03 15.80 16.58
i0.5 12.68 13.32 13.98 14.68 15.42 16.19 17.01
11.0 12.99 13.64 14.32 15.03 15.80 16.58 17.41
11.5 13.32 13.98 14.68 15.42 16.18 17.01 17.84
12.0 13.64 14.32 18.03 15.80 16.58 17.41 18.28
12.5 13.98 1468 15.42 16.18 17.014 17.84 18.73
13.0 14.32 15.03 15.80 16.58 17.41 18.28 19.19
13.5 14.68 15.42 16.19 17.01 17.84 18.73 19.67
14.0 15.03 15.80 16.58 17.41 18.28 19.19 20.15
14.5 15.42 16.19 17.01 17.84 18.73 19.67 20.67
15.0 16.80 16.58 17.41 18.28 19.19 20.15 21.17
15.5 16.19 17.01 17.84 18.73 19.67 20.67 21.69
16.0 16.58 17.41 18.28 19.19 2015 21.17 22.22
16.5 17.01 17.84 18.73 - 19.67 20.67 21.69 22.78
17.0 17.41 18.28 19.19 2015 21.17 2222 23.34
17.5 17.84 18.73 19.67 20.67 21.69 22.78 23.92
18.0 18.28 18.18 20.15 21.17 22.22 23.34 24.51
18.5 18.73 19.67 2067 21.69 22.78 23.92 2513
19.0 - 1818 20.15 21.17 22.22 23.34 24 .51 25.73
18.5 19.67 20.67 21.69 2278 23.92 2513 26.37
200 20.15 21.17 2222 23.34 24 .51 25.73 27.01
205 20.67 21.69 22.78 23.92 25.13 26.37 27.68
- 210 2117 22.22 23.34 24.51 26.73 27.01 28.37
215 21.69 2278 23.82 25.13 26.37 2768 25.07
220 2222 23.34 24.51 2573 27.01 28.37 2578
22.5 22.78 23.92 25.13 26.37 27.68 29.07 30.52
23.0 23.34 2451 2573 27.01 28.37 29.78 31.25
23.5 23.92 2513 26.37 27.68 29.07 30.62 32.05
24.0 24 .51 2673 27.01 28.37 29.78 31.25 32.82
24.5 2513 26.37 27.68 28.07 30.62 32.05 33.64
25.0 2573 27.01 28.37 29.78 31.25 32.82 34.47
255 26.37 27.68 29.07 30.52 32.05 33.64 35.34
26.0 27.01 28.37 28.78 31.25 32.82 34.47 36.20
265 27.68 29.07 30.52 32.05 33.64 35.34 37.11
27.0 28.37 29.78 31.25 32.82 34.47 36.20 38.00
275 28.07 30.52 32.05 33.64 35.34 37.114 38.96
28.0 28.78 31.25 32.82 34.47 36.20 38.00 39.91
28.5 30.52 32.05 33.64 35.34 3711 38.06 40.90
29.0 31.25 32.82 34.47 36.20 38.00 39.91 41.90
285 32.05 33.64 35.34 37.11 38.96 40.90 42.95
30.0 32.82 34.47 36.20 38.00 39.91 41.90 43.89
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CLASSIFIED COST ANALYSIS
FISCAL 2007/08
FISCAL 2008/09

2007/08

Cost ol 1% 88,425
Cost of 3.75% 331,594
Cost of Step 7.5 100,861
Balance Available 230,733
Cosi of 1% Before Step 7.5 88,425
Cost of 1% of Step 7.5 1,009

89,434
% to Be Aliocated 2.58

200809

Cost of 1% 2007/08 89,434
Cost of All Steps * 2,563
Cost of 1% 91,897
Cost of 3%, 275,990
Cost of Step 8 120,453
Balance Available 155,537
Cost of 1% Befare Step 8 91,997
Cost of 1% of Step 8 1,205

§93,202
% 1o Be Allocateg 1.67

* Based upon cos! from 06/07 io 07/08 Step
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Classified Salary Schedule - 2006/07 Base With Step 7.5 at 2.5% of 7.0 (Rounded to Two Decimals

RANGE  STEP1 STEP2 STEP3 STEP 4 STEPS5 STEPG6 STEPY STER 75

10.0 12.37 12.99 13.64 14.32 15.03 15.80 16.58 16.99
10.5 12.68 13.32 13.98 14.68 15.42 16.19 17.01 17.44
11.0 12.99 13.64 14.32 15.03 15.80 16.58 17.41 17.85
11.5 13.32 13.98 14.68 15,42 16.19 17.01 17.84 18.29
12.0 13.64 14.32 15.03 15.80 16.58 17.41 18.28 18.714
12.5 13.98 14.68 15.42 16.19 17.01 17.64 18.73 19.20
13.0 14.32 15.03 15.80 16.58 17.41 18.28 18.18 19.67
13.5 14.68 15.42 16.19 17.01 17.84 18.73 19.67 2018
14.0 15.03 15.80 16.58 17.41 18.28 19.19 20.15 20.65
14.5 15.42 16.19 17.01 17.84 18.73 19.67 20.67 21.19
15.0 15.80 16.58 17.41 18.28 18.19 20.15 2117 2170
15.5 16.18 17.01 17.84 18.73 19.67 20.67 21.69 22.23
16.0 16.58 17.41 18.28 19.19 20.15 21.17 22.22 22.18
16.5 17.01 17.84 18.73 19.67 20.67 21,69 22,78 23.35
17.0 17.41 18.28 19.19 20.15 21.17 2222 23.34 23492
17.5 17.84 18.73 19.67 20867 21.69 22.78 23.92 24.52
18.0 18.28 18.19 20.15 21147 22.22 23.34 24 .51 25.12
18.5 18.73 19.67 20.67 21.69 22.78 23.92 25143 2576
19.0 19.19 2015 2147 2222 23.34 24 .51 2573 26.37
19.5 19.67 20.67 21.69 2278 23.92 2513 26.37 27.03
20.0 20,15 2117 2222 23.34 24.51 2573 27.01 27.69
20.5 20.67 21.69 22.78 23.92 25.13 26.37 27.68 28.3
21.0 21.17 2222 23.34 24.51 2573 27.01 28.37 29.08
21.5 21.69 22.78 23.92 2513 26.37 27.88 29.07 ~29.80
22.0 22.22 23.34 24.51 2573 27.01 28.37 29.78 30.52
225 22,78 23.92 2513 26.37 27.68 29.07 30.52 31.28
23.0 23.34 24.51 2573 27.01 28.37 25.78 31.25 32.03
23.5 23.92 2513 26.37 27.68 29.07 30.52 32.05 32.85
24.0 24.51 25.73 27.014 28.37 29.78 31.25 32.82 33.64
24.5 25.13 26.37 2768 25.07 30.52 32.05 33.64 34.48
25.0 2673 27.01 28.37 29.78 31.25 32.82 34.47 35.33
255 26.37 27.58 29.07 30.62 32.05 33.64 356.34 36.22
26.0 27.01 28.37 28.78 31.25 32.82 34 .47 36.20 3711
26.5 27.68 29.07 30.52 32.05 33.64 35.34 3711 38.04
27.0 28.37 28.78 31.25 32.82 34.47 36.20 38.00 38.85
27.5 29.07 30.52 32.05 33.64 35.34 37.11 38.96 39.93
28.0 29.78 31.25 32.82 34.47 36.20 38.00 39.91 40.91
28.5 30.52 32.05 33.64 35.34 3711 38.96 40.90 41.92
28.0 31.25 32.82 34.47 36.20 38.00 39.81 41.90 42.95
29.5 32.05 33.64 3534 37.11 38.96 40.90 42.95 44 .02
30.6 32.82 34.47 36.20 38.00 39.91 41.90 43.99 45,08
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Classified Salary Schedule - 2007/08 With 2.67% and Step 7.5

RANGE

10.0
10.5
11.0
11.5
12.0
12.5
13.0
13.5
14.0
14.5
15.0
15.5
16.0
16.5
17.0
17.5
18.0
18.5
19.0
19.5
20.0
205
210
215
220
225
230
23.5
24.0
245
25.0
255
26.0
28.5
27.0
27.5
28.0
28.5
29.0
28.5
30.0

STEP 1

12.70
13.02
13.34
13.68
14.00
14.35
14.70
15.07
16.43
15.83
16.22
16.62
17.02
17 .46
17.87
18.32
18.77
19.23
19.70
20.20
20.69

R T
[ v ¥4

21.74
22.27
22.81
23.39
23.96
24.586
25.16
25.80
26.42
27.07
27.13
28.42
29.13
29.85
30.58
31.33
32.08
32.91
33.70

STEP 2

13.34
13.68
14.00
14.35
14.70
15.07
15.43
15.83
16.22
16.62
17.02
17.46
17.87
18.32
18.77
19.23
19.70
20.20
20.69
21.22
21.74
22.27
22.81
23.39
23.96
24.56
25.16
25.80
26.42
27.07
2773
28.42
2813
28.85
30.58
31.33
32.08
32.91
33.70
34.54
35.39

STEP 3

14.00
14.35
14.70
15.07
15.43
15.83
16.22
16.62
17.02
17.46
17.87
18.32
18.77
19.23
189.70
20.20
20.69
21.22
21.74
22.27
22.81

B Ralis

23.38
23.96
24.56
25.186
25.80
26.42
27.67

2773

2842
29.13
29.85
30.58
31.33
32.08
3241
33.70
34.54
35.39
36.28
77

STEP 4

STEP 5
14.70 15.43
15.07 15.83
15.43 16.22
15.83 16.62
16.22 17.02
16.62 17.46
17.02 17.87
17.46 18.32
17.87 18.77
18.32 18.23
18.77 19.70
19.23 20.20
18.70 20.69
20.20 21.22
20.69 21.74
21.22 22.27
21.74 22.81
22.27 23.39
22.81 23.96
23.39 24.56
23.98 25.16
24.58 25.80
25.16 26.42
2580 27.07
26.42 27.73
27.07 28.42
2773 2913
2842 29.85
29.13 30.58
28.85 31.33
30.58 32.08
31.33 32.91
32.08 33.70
32.91 34.54
33.70 35.39
34.54 36.28
35.39 37.17
36.28 3810
3717 38.01
38.10 40.00
39.01 40.98
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STEP 6

16.22
16.62
17.02
17.46
17.87
18.32
18.77
19.23
18.70
20.20
20.69
21.22
21.74
2227
22.81
23.39
23.96
24.56
25.16
2580
26.42
27.07
27.73
28.42
2913
29.85
30.58
31.33
32.08
32.91
33.70
34.54
35.38
36.28
37.17
38.10
39.01
40.00
40.98
41.99
43.02

STEP 7

17.02
17.46
17.87
18.32
18.77
19.23
15.70
20.20
20.69
21.22
21.74
2227
22.81
23.39
23.96
24 .58
25.18
2580
26.42
27.07
27.73
28.42
29.13
29.85
30.58
31.33
32.08
32.91
33.70
34.54
35.39
36.28
37147
38.10
39.1
40.00
4(.98
41.99
43.02
4410
45.16

STEP75

1744
1791
1833
18.78
1924
19.71
2020
20,70
2120
2178
2228
2282
2338
2397
24.56
2517
2579
2645
27.07
27.15
2843
2813
29.86
3060
3133
3212
32.89
33.13
34.54
3540
36.27
37.19
38.10
3906
39.89
41.00
42,60
43.04
4410

4520

46.29



Classified Salary Schedule - 2007/08 Base With Step 8 at 5%

of 7.0 {Rounded to Two Decimals)

RANGE

10.0
10.5
11.0
11.5
12.0
12.5
13.0
13.5
14.0
14.5
15.0
15.5
16.0
16.5
17.0
17.5
18.0
18.5
19.0
18.5
20.0
20.5
21.0
215
220
225
23.0
23.5
24.0
24.5
250
255
26.0
26.5
27.0
27.5
28.0
28.5
28.0
28.5
30.0

STER 1

12.70
13.02
13.34
13.68
14.00
14.35

14.70

15.07
15.43
15.83
16.22
16.62
17.02
17.46
17.87
18.32
18.77
19.23
19.70
20.20
20.69
21.22
21.74
22.27
2281
23.39
23.96
24.56
25.16
25.80
2642
27.07
27.73
28.42
28.13
29.85
30.58
31.33
32.08
32.91
33.70

STEP 2

13.34

13.68-

14.00
14.35
14.70
15.07
1543
15.83
16.22
16.62
17.02
17.46
17.87
18.32
18.77
19.23
19.70
20.20
20.69
21.22
21.74
22.27
22.81
23.39
23.98
24.58
2516
25.80
26.42
27.07
27.73
28.42
28,13
29.85
30.58
31.33
32.08
32.91
33.70
34.54
35.39

STEP 3

14.00
14 35
14.70
15.07
15.43
1583
16.22
16.62
17.02
17 .46
17.87
18.32
18.77
1923
19.70
2020
20.69
2122
21.74
2227
22.81
23.39
23.96
24.56
2516
2580
26.42
27.07
2773
28.42
29.13
29.85
30.58
31.33
32.08
32.91
33.70
34 .54
35.39
36:28
3717

STEP 4

STEP 5
14.70 15.43
15.07 15.83
15.43 16.22
15.83 16.62
16.22 17.02
16.62 17.48
17.02 17.87
17.46 18.32
17.87 18.77
18.32 19.23
18.77 19.70
19.23 20.20
19.70 20.69
20.20 2%.22
20.69 21.74
21.22 2227
21.74 22.81
22.27 23.39
22.81 2396
23.39 24.56
23.96 25.16
24.56 25.80
25.16 26.42
25.80 27.07
26.42 27.73
27.07 28.42
27.73 29.13
28.42 29.85
29.13 30.58
29.85 31.33
30.58 32.08
31.33 32.91
32.08 33.70
32.91 34.54
33.70 35.39
34.54 36.28
356.39 a7.17
36.28 38.10
37.17 38.01
38.10 40.00
39.01 40.98
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STEP 6

16.22
16.62
17.02
17.46
17.87
18.32
18.77
18.23
19.70
20.20
20.69
21.22
21.74
22.27
22.81
23.39
23.96
24.58
25.16
25.80
26.42
27.07
27.73
28.42
29.13
29.85
30.58
31.33
32.08
32.91
33.70
34.54
3539
36.28
37.17
38.10
39.01
40.00
40.98
41.99
43.02

STERP 7

17.02
17.46
17.87
18.32
18.77
19.23
19.70
20.20
20.69
21.22
21.74
2227
22.81
23.39
23.96
24.56
25.16
25.80
26.42
27.07
27.73
28.42
29.13
29.85
30.58
31.33
32.08
32.91
33.70
34.54
35.39
36.28
37.47
38.10
38.01
40.00
40.98
41.99
43.02
44 .10
4516

STEPS

17.87
18.33
18.76
19.24
19.71
20,18
20.69
21.21
21.72
22.28
22.83
23.38
23.95
24.56
2516
2579
26.42
27.09
2174
2842
29.12
20.84
30.59
31.34
32119
32.80
33.68
34.56
35.39
36.27
37.16
38.09
3903
40.01
4096
42.00
4303
44.09
4517
46.31
4742



Classified Salary Scheduie - 2008/09 With 1.7% and Step 8

RANGE

10.0
10.5
11.0
11.5
12.0
12.5
13.0
13.5
14.0
14.5
15.0
155
16.0
16.5
17.0
17.5
18.0
18.5
19.0
19.5
20.0
20.5
21.0
215
220
22.5
23.0
235
24.0
24.5
25.0
255
26.0
26.5
27.0
27.5
28.0
28.5
29.0
29.5
30.0

STEP 1

12.92
13.24
13.57
13.81
14.24
14.59
14.95
15.33
15.69
16.10
16.50
16.90
17.31
17.76
1817
18.63
19.09
19.56
20.03
20.54
21.04
21.58
22.11
22.65
23.20
23.7%
24.37
24.98
25.59
26.24
26.87
27.53
28.20
28.90
29.63
30.36
31.10
31.86
32.63
33.47
34.27

STEP 2

13.57
13.91
14.24
14.59
14.95
15.33
15.68
16.10
16.50
16.90
17.31
17.76
18.17
18.63
19.09
19.56
20.03
20.54
21.04
21.58
22.11
22.85
23.20
2379
24.37
24.98
25.59
26.24
26.87
27.53
28.20
28.90
29.63
30.36
31.10
31.88
32.63
33.47
34.27
35.43
35.99

STEP 3

14.24
14.59
14.95
15.33
16.69
16.10
16.50
16.90
17.31
17.76
1817
18.63
19.09
19.56
20.03
20.54
21.04
21.58
22.11
2285
23.20

2379

24.37
2498
2559
26.24
26.87
27.53
2820
28.80
29.83
30.36
31.10
31.86
32.63
33.47
34.27
35.13
35.99
36.90
37.80

STEP 4

STEP 5
14.85 15.69
15.33 16.10
15.69 16.50
16.10 16.90
16.50 17.31
16.90 1776
17.31 18.17
17.76 18.63
18.47 15.09
18.63 19.56
15.09 20.03
19.56 20.54
20.03 21.04
20.54 21.58
21.04 22,11
21.58 22.65
2211 23.20
22.85 23.79
23.20 24.37
23.79 24.98
24.37 25.59
24.98 26.24
25.59 26.87
26.24 27.53
26.87 28.20
27.53 28.90
28.20 29.63
28.90 30.36
28.63 31.10
30.38 31.86
31.10 32.83
31.86 33.47
32.63 34.27
33.47 35.13
34.27 35.99
36.13 36.90
35.99 37.80
36.90 38.75
37.80 39.67
38.75 40.68
349.67 41.68
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STEP 6

16.50
16.90
7.3
17.76
18.17
18.63
12.09
19.56
20.03
20.54
21.04
21.58
2211
22.65
23.20
23.78
24.37
2498
25.59
26.24
26.87
27.53
28.20
28.90
29.63
30.36
31.10
31.86
32.63
33.47
34.27
35.13
35.99
36.90
37.80
38.75
39.67
40.68
41.68
42,70
43.75

STEP 7

17.31
17.76
18.17
18.63
19.09
19.56
20.03
20.54
21.04
21.58
221
22.65
23.20
23.79
24.37
24.98
2558
26.24
26.87
27.53
28.20
28.90
28.63
30.36
31.10
31.86
32.63
3347
34.27
5,13
35.99
36.90
37.80
38.75
39.67
40.68
41.68
42.70
43.75
44 .85
45.93

STEPR

18.17
18.64
19.08
19.57
20.05
2653
21.04
2157
2209
2266
2322
2378
2436
2498
2559
2623
2687
2755
2821
2890
2962
3035
3111
3187
32.66
3346
34.25
3515
35499
36.89
37.79
38.74
39.69
40.69
41.66
42.11
43.76
44 .84
4594
47.10
48.23



APBENDIX HH

Tamarrais Union Hicn ScHoor Districr

P.O. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax {(415) 945-3609 - www.tamdistrict.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding between Tamalpais Union High School District
and CSEA Chapter 549 Regarding Impact of 2007 Lavoffs

Community Education Program Assistant & Senior Program Assistant
Food Service Workers & Delivery/Warehouse Person

Spring 2007 Layoffs

e

&

&

Loss of one full time Community Education Program Assistant position (216 days)

Loss of one half-time Senior Program Assistant (216 days)

Reduction of one Program Assistant position at Tam from 25 to 24 hours per week and from 216 to
154 days

Reduction of one Program Assistant position at Drake from 40 to 20 hours per week split between
two sites (Drake and Redwood) and reduction from 216 to 154 days

Elimination of 1.375 FTE Food Service Workers

Elimination of .8125 FTE in Delivery/Warchouse

Community Education Program

Management does not wish to regularly perform bargaining unit work, and the District will follow

all labor laws regarding layoffs.

The hours of the current .5 FTE Program Assistant assigned to Drake High and Redwood High are:
Monday through Thursday ~ 4:15 - 9:15 p.m. The .5 FTE Program Assistant will have a
consistent work schedule each quarterly session and will be notified of that schedule when the
draft brochure is created for the following session.

The hours of the .6 FTE Program Assistant assigned to Tamalpais High are:

Monday through Thursday — 2:30 - 8:30 p.m.

The District and CSEA will meet in early November 2007 to review a draft of the Community

Education brochure for the Winter Quarter classes to identify any remaining layoff issues.

Upon request from CSEA, the District will provide a list of hours worked in excess of regularly-

scheduled hours for Community Education and F ood Service employees.

During evaluations, consideration shall be given to the fact that work expectations have been

revised due to reductions in staffing.

The .5 FTE Program Assistant will be fully covered for health benefits through November 30,

2007.

The Program Assistants, now 154-day employees, will be eligible for health benefits based on

hours worked per week as stated in Article X1 of the District-CSEA bargaining unit agreement.

Management will recommend that the Board of Trustees review the Program Assistant staffing

level at the annual Adult & Community Education report to the Board in spring 2008.
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Food Service Program

© For USDA commodities deliveries, the District will offer the commodities warehousing and
delivery work first to the laid-off Food Service worker and then to District employees for overtime
in accordance with the bargaining agreement. If the laid-off worker declines the work and no
bargaining unit member elects to work overtime, the District will offer the hours to an extra hire.

¢ All other food service deliveries will be performed in accordance with the TUHSD work order
system.

Employees of the Community Education and Food Service programs will be reminded of extra hour,
overtime and compensation time approval and accrual processes. The Assistant Superintendent

Human Resources will send such a memo to the employees of those programs. Employees working
beyond their assigned time will be compensated.

L o Posnit Lot B die

Kathleen Bennett, Asst. Superintendent - HR Bill Bridges, CSEA Chapégr 549 President

Date: Q//‘f?/ﬁ ] . Date: //7( d7
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APPENDIX T1I
Tamarrais Union HicH ScuooL Districr

P.O. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax (415) 945-3609 - www.tamdistrict.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding between the Tamalpais Union High School District and
the California School Emplovees Association, Chapter 5349, regarding a Paraeducator
Position for English Learners at Redwood High School

The District and CSEA agree that:

© The District will create a paraeducator position for English Leamners (EL) at Redwood
which will start at 14 hours/week during the 2007-08 school year.

e In2007-08, the workdays will be Monday, Tuesday and Friday.

e With a workweek of Monday, Tuesday and Friday, the work year for this position shall
be 110 days.

e In2007-08, the hours of the position will be 8:50 a.m. to 1:30 p.m. which will include
one 15-minute break each day.

* Insubsequent years, with growth in the number of EL students at Redwood and growth in
the categorical funding for this position, this position may increase as follows:

a. A growth of 25 % additional EL students in ELD and/or sheltered classes (as
determined on CBEDS day each year) and an increase in categorical funding for EL
students will prompt the District to formally evaluate the need for more paraeducator
assistance for EL students at Redwood.

b. Per Article I, Section C. 11. of the bargaining unit agreement, CSEA will be consulted
regarding any modifications the District may propose to this position.

» The District agrees to place the first additional 1.5 hours of increase in this position on a
Wednesday or Thursday and the second increase in hours for this position on the
remaining day of the work week that the paraeducator is not working (either Wednesday
or Thursday).

¢ Asaresult of increased hours or a change in the scheduling of ELD and/or sheltered
classes, the dajly work hours for this position shall remain consecutive.

e The intent of both parties is that this L paraeducator position at Redwood become a

Monday - Friday position as the number of EL students and funding increases to serve
more EL students at Redwood. -

H:MOU-ELPara08 ~130-




e Anincrease in days or hours worked shall not require reopening the position,

e This position is an exception to Article I, Section A.1. This exception shall not be
considered precedent-setting.

i&// VR R loen 2000 i 77

Bill Bridges, CSEA Chaptex Plesident Kathleen Bennett, Asst. Superintendent - HR

Q/Jﬁ/@g/ 02/,,27/03

Date / Date
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APPENDIX KK

Tamarrais UnioNn HicH Scuoor DhisTricT

P.0. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax (415} 945-3609 - www.tamdistrict.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding between the Tamalpais Union High School District
and the California School Employees Association, Chapter 349, regarding the
Summer Textbook Distribution Procedure

REVISED July 2069

CSEA and the District agree to implement a summer textbook distribution procedure as

follows:
Term: approximately mid-June through September 15T
Positions: Textbook Distribution Coordinator (1)
19.0 range (step placement at out-of-class increase but not higher
than step &)

Textbook Distribution Assistant (up to 3)
17.0 range (step placement as close to but not lower than current
step nor higher than step 8)
Job Descriptions: Attached

Eligible: District employees working less than 11 months

Posting: Jobs posted concurrent with summer school postings
Postings attached

Bt ity - Hithiten Lo, i

Bill Bridges, CSEA Chapt@ President Kathleen Bennett, Asst. Superintendent - HR

7/0/07 7/ &/0q

Date”

Date
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JEXTBOOK DISTRIBUTION COORDINATOR

Definition
With general supervision:

Coordinate with Administrative Secretary for Assistant Superintendent-Ed. Services
regarding all textbook orders

Do related work as required

Examples of Duties

Check packing slips to venify textbooks received

Sort textbooks by school for re-distribution

Barcode and scan all iextbooks

Oversee assistants and coordinate barceding/scanning process
Ability to

Perform physical work

Use proper lifting and moving techniques

Lift and carfy moderately heavy loads

Work efficiently during rush conditions
Establish and maintain cooperative relationships with those contacted in the course of work

Communicate well verbally and in writin g: understand and carry out verbal and written
instructions

Desirable Qualifications

Basic clerical and organizational skills

Experience with TexTrack system desired
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TEXTBOOK DISTRIBUTION ASSISTANT

Definition

With general supervision:
Assist with sorting, barcoding, loading and distribution of textbooks
Do related work as required

Examples of Dutjes

Sort textbooks by school for re-distribution
Barcode and scan all textbooks
Lifting and loading boxes of textbooks
Ability to
Perform physical work
Use proper lifting and moving technigues
Lift and carry moderately heavy joads
Establish and maintain cooperative relationships with those contacted in the course of work

Communicate well verbally; undesstand and carry out verbal and written instructions

1A -
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APPENDIX 1L
TAMALPAIS UNION HIGH SCHOOL DISTRICT

SHORT TERM LEAVE OF ABSENCE REQUEST
Article V, Section J.

“Upon the request of the unit member, the Superintendent may grant shorl-term paid leaves of absence of up 1o
ten (10) days; Application shali be made at least ten (10} days prior to the possible leave; The unil member shall
reimburse the District for the cost of a substitute emplovee, out-of-class Pay or overiime hours incurred while the

employee was on leave. The empioyee on 2 short-ferm leave shall reimburse the District within ninety (80)
calendar days of return,”

1. Employee Name; School: Date:

2. Requested Dates of Short Term Leave: From through

a. s this leave contiguous with any other leave granted in the conlract?  Yes No  (circie ong)

b. il yes, how many total days will you be zbsen! from work?

3. Reason For Leave (Use other side, or letter may be atiached)

4. Reimbursement Ta District For Cost Of Subsiitule Employee, Out-of-Class Pay or Overlime Hours incurred
while the Employee was on Shori-term Leave {select either a. or b.)

Note: Each employee should check with CalPERS reqarding any potential joss of retirement credit.

a. | agree fo reimburse the District for the cost of a substitule employee, oul-of-class pay or overtime hours
incurred while | was on an approved Shor-Term Leave of Absence within thirty (30} calendar days of the
end of the leave, | will contact the District Payroll Coordinator (94 5-3715) for the amouni owed the District.

Employee Signature:

-OR-
b. | hereby direct the District to deduct the cost of a substitute employee, out-of-class pay of overtime hours

incurred while | was on an approved Shori-Term Leave of Absence from my salary. The Districl Payrolf

Coordinator (945-3715) will notify me of the amouni to be deducted prior {o the deduction. Please deduct
the amount owed over:

ane month two months three months

Employee Signsture: Secial Security Number; - -

5. Submit completed form o Superintendent at least ten days prior {o ihe jeave.
6. Superinlendent's Approval:
. Leave is approved as requested

Leave is not approved. Contact the Superintendent {945-3720)

Superiniendent Signature: Date:

-135-
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APPENDIX MM

Memorandum of Understanding Reparding the Classified Reducuion in Force

This MOU is to define/clarify the effects of the classified reduction in foirce as executed
by the Board of Trustees Resolution #20- Reduction in Classified Services for the 2010-
2011 school year and is entered into on this date of September 22, 2010.

The Parties agree as follows:

1. Employcees affected by the reduction in force as defined in Board of Trustees
_ Resolution #20, May 11, 2010, shall be offered the first opportunity to fill any
temporary, short-term, and substitute positions that become available if they meet
the minimum qualifications as defined in the job descriptions for those positions.

2. The district shall survey all laid-off employees to determine interest in such
temporary, short-term, and substitute positions and wil] develop a list to be used
in comtacting employees when the need arises.

3. Such temporary, short-term, and substitute positions will be filled based on
seniority in the district, interest, and qualifications for the particular work.

4. The Distmict shall not transfer work out of the bargaining unit to short ferm,
substitute employees, volunteers, or students.

3. Administration will not assign employees tasks that cannot reasonably be
completed during the course of the employee’s regular work schedule.
Employees are’ encouraged (o provide-administrators with accurate feedback
about their workloads. Administrators shal) respond to that feedback in a timely
manner.

6. Any laid-off employee who accepts work in a lower classification than be or she
held during the 2009-2010 school year will be considered 10 have accepted
“demotion in lieu of layoff” at any time duning the 39-month rehire period as per
Article XV, and shall be placed on the salary scale in the new classification at the
step closest to his or her previous salary but not above step 8.

1. Those employees who have accepted “demotion in lien of layoff” will have an
additional 24 months of re-employment rights for a total of 63 months of re-
employment rights. {Collective Bargaining Agreement, Article XV, 1-2, Page 51
and Ed Code 45298)

8. The District has developed new job responsibilitics for the sites and the departments
affected by the layoffs. The atached job responsibility charts may change over time. The
partics agree that the job responsibilitics will be reviewed by December 1, 2010,
Additionally, the parties agree that there will be reviews of the job responsibilities during
the 2010-11 school year a1 the request of either party within 30 calendar days of such
request.

. p /% ‘ A7/) //-r
. A L B T TR oy
Bill Bridges, CSEA Cha%}’residenl Lofi Parrish, Assistant Superinlendent

Markey Lees, CSEA Jobm Caroll, Assistant Superintendent, HR
Labor Relations Representative /

o (i
Date Date
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3% AP Sec’y (1)

Receptionist (2)

Service Center Tech (3)

Redwood High Schoo)

Classified Responsibilities 2010-1]

Clerk 1V (4)

Jean Leuntwyler - 114

R R R

Substitutes

Keys

Centilicated and Classified Anendance
TL Meetings

AP/Honors Lists and Contracts

Fall & Spring Schedule Diswibution

Instructionat Guide & School
Fali & Spring Class Lists
Summer Mailing

Timesheets, PAF’s, and Rec’s
Graduation Program

Staff Development Calendar (
Staff Development Requests ¢

Y VWYY Y YY

Profile

1}
1)

Desiree Weiss - 114

Sally Robert -.107

Donna ‘Tranching - 105

‘Charlene Diél.osa - 103

Substitutes (backup)
Suspension
letters/binders (1)
SARB mups.

AP Testing

CAHSEE Testing
Room Rescrvations (1)
IEP and 504
Scheduling (1)

Bus Scheduling
Mandated Costs
Rotating Graduation
ER Cards

Testing Suppor

EDV?* - 10th/111h
Filing, Calendar,
*hone-Sondheim,
White

Teacher Evals ~ White
Gen'l Voicemail

*  Studem Activities suppont

*  BIS WNighvOH Programs

*  Senior Activities

»  STAR Testinp (1)

»  Ouicomes Testing (Direct
Write/Meit 8)

*  Master Calendar

= Site Council Mips.

«  Supervision Points

+  Twig(3)

*  Handbook/Planner (1)

*  Rotating Graduation

« ER Cards

*  Testing Suppor

+  EDV*-9"%12th

+  Teacher Evals - Sondheim
Aliano

*  Filing, Calendar, Phone -
Aliano

r

*  Maintain Dept, Budpets

¢ POs & Requisitions

*  Maintain ASB Budpet

+ Foundation Budget

*  Order Supplies

*  Siudent Book Fees (3)

»  Bus Passes (2)

+  Student insurance fAMeyer
Stevens) (1)

*  Copy Machine Service
Calls (3)

+ Copy Machine Counts {3)

+ Testing Suppont

*  Student Records

+  Transcripls

*  Grade Changes

+«  Grade Books

= Student Diops

»  Student Archives

*  Testing Suppornt

+  Post Summer School
Grades

*  Boc. Secuny Forms

*  NCAA Clesringhouse

+«  ELD into ESP

*  ER Phone Tice (1)

*  Staff Phone List (1)

*  Textbook Sepport (3)

*  Cal Gram

*  ELC Suppon

*  Testing Scores tnta ESP

“baila Vantrease - 111

T UEriéaiwila.- 101

.- Margaret:Calelli - 105

Box (1)
Nancy'Maleohw - 10377,

Registration/Enrolimem

Diplomas

Residency

Counsefing Migs.
CRT & APT Minutes
£}

504 Serv, Plans &
Migs (1)

PSAT & PLAN support
Coord. Counsel, events
Support counselors {4)
Filing/Clerical {4)

ER Cards

Middle School
Liaison/Sharing -

Mitgs. {1}

Testing Support

*  Varjous College
Parenm/Student Events

«  Prep HQ

*  Work Permits

= Twig & POST Anticles

-+ Mock SAT & ACT

»  Testing Suppont

= Scholarships & Aid

«  Coordinate College Reps
to meet with students,

«  Community Service

»  ER Cuwrds

«  Supports A.D.

o Rosters

©  Swudent Eligibility
{GFA)

o Updating Athletics
Website Info

o Athletic Partic. Forms
o Buses

*  Test Coordination
(STAR, CAHSEE, DW,
MET & & Ountcomes)

»  Parking Pemits

= Graduation Line-Up

»  Locker Assignments

+  Visitor Check-in (2}

*  Homework Requests (2}

= Daily Mail{1}

* ER Cards

*  Testing Support

Mimi Bennett - 105

Karen Barrett - Library

IT Data Specialist - 103

Cam pus Assls.— 105/107

Daily Attendance
Truancy Leners
Admit Slips & Passes
Atiendance Repons
End of Day Siatus
Reports to Teachers

*  Assistin Library

+  Schedule classes in Libr.

*  Cuculation

*  Library Materials &
Textbook Inventory (3)

* EDV = Elecyonic Deviee Viotations {Cell Fhanes, iPODs, ©. 137 - use agreements, eic)

-

Master Schedule
Report cards
Student hists

= Swdent
supervisionfafery

= Studem passes

+  Service Cenler
equipment support and
paper stocking {3)




Tamalpais High School
Classified Organizational Chart

2010-11

*Indicates new task, previous position in Jtalics

Suppon to Principal and Siaff
Substirutes
Keys
- Centificated & Classified Anendance
- AP ! Honors Appeals
- Back 1o School Night / Open House
- Emergency Phone Tree
- Graduation
Field 1rips
S1aff Phone List
' Awards - centificales (stays rhe same but no stipended
ssistance)
*  Grade books (destioy after 3 years) {(Registrar)
School profile {counseling clerk)
Rective/distiribute Tam e-mails {Receprionisi

Ll

Admimstrative Assistant to the Principal

Instructional Guide
- Graduation program

Timesheets, PAF's and Rec for Employmen
- Summer Matier

Fall & Spring Class Schedule
- End of year checkow
« Order supplies
- Diplomas
- Teaching matrix
*  Senior clearance process (Service Cir).
Transeripts (graduates) (Registror)
* Back-up for subs (Registror)

*  Forms drawer - stock {Receptionist)
TL - Agendas, Minutes, Meetings (New work covering
teacher leader suppori)

L]

*

A.P. Secretary Sue Woods

Budget Secretary Leslie Holt

Counseling Secretary ] ane
Shapiro

Suspensions/Expulsions
Testing - CAHSEE, STAR,
AP, Divect Write, MET 8
Discipline entries

Master Calendar

Work orders

Graduation

Sentor activities

Opening and closing of school
Locker assipnment

Student Activities - suppont
Leadership

ame tasks but more work with loss of

TE)

*

Maintain Department Budpets
Maintain ASB Budgets

Student Activities

Golden Gate Transit

POs & requisitions

Student Insurance (Meyer Stevens)
Lost Book Fees

Clear bills before dances

Lost Book Fees

Copy codes entered imo
Machines (Service Cir.)
Monthly copy code reads (Service

Cir)

Postage machine {Receprionisi)

- Counseling meetings
Coordinale counseling events

- Middle school liaison

- Bulk majling for department
- Schedule appointments
- Student scheduling
- Repular Ed. Accommodation

Updates

Transcripts

Registration

* Stadent Envollment
Residency

Student records

' Request Cum files
Sorcial Security Forms

* Student drops (7)

Cum filing

(Al new work from Regisirar)
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Tamalpais High School

2010-11

Secretary (4-bours) Jackie H., .-

Classified Organizational Chart

Attendance Clerk Johnnjnc#]é?apjra‘le-.

Athletic Birégtor,aﬁl_gpk.(,3;hfs)
- JackieH: v

- 1EP & 504 Scheduling
- Opening and closing of school
- Testing suppon

Supervision Points

Parking permits

Photo 1Ds {Receptionist)
Student/Parent Handbook
Visitor check-in (Receprioniss)
Daily bulletin

Retwmed mail (Receprionisi)
* Take messages off phone machine
vith help from Mary O’ Leary)

* SARB (new 1ask?)

¥+ * » » » 1

Record/enter student daily atiendance
Admit slips / passes

Attendance repons

End of day status reports to teachers
Truancy letters

Nurse back-up (stipend)

Homework requesis

- Student early release

- Athletic Participation forms
Athletic GPA Eligibility

- Team rosiers

- Update athletics website

- Schedule team photos

~ End of season awards

- Ordering scason trophics

* Bill studentis for lost equipment |,

{Budger Secretory)

I. T, Data Specialist Library Spéeialis 7. Gollege:& Career Specialist
Master schedule Assist students & staff with library - Parent/Student Evems
Repori cards Recejve students, staff, visitors - Prep HQ

Emergency card verification

Post summer school grades
Clear incomnpletes afier reporting
Period

CUM file data entry
Demographic changes in ES+
Grade changes

Enter military recrujter info
Permanent records on cardstock
for grads & non-grads

All new tasks from Registrar)

Schedule classes

Operate avtomated library system
Manage circulation system/desk
Process/input library materials
Prepare inventory reports, library -
bills, bibliographies

Update patron database

- Participate in ordering library

materials, new books, supplies,
developing & tracking annual budget
& coordinating expenditures
Train' & supervise student aides
Year end inventory

Textbook checkont (Service Cir)

- Woark Permils

- Scholarships & Fin. Aid’

-, Coordinate college rep visils
* Cal Grant forms (Regisirar)

* Work Permits (Counseling Secretary)
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Tamalpais High Schoo]

Classified Organizational Chart

2010-1}

Health Specialist

Campus Assistant — Ralph

Campus Assistant - Wil)

- Care for il} or injured srudents
Enter health and immunization info

- Distribute student medical aferts

- Order medical supplies

- Verify emergency card data

- Schedule hearingfvision teshing

- Maintain daily log of student visits
Mainiain firsl aid kits on campus

Srmudent supervision / safety
Studen! passes

S/C equipment support (Service Crr. y!
Distribute daily mail {Recepiionisr)

*

- Student supervision / safety
- Student passes

* S/C equipment suppon (Service
Ciwr)
* Distribuie daily mail

{Recepiionisi)

Campus Assistant - Sergio

Unassigned Duties

Student supervision / safery
- Student passes

SIC equipment suppornt (Service Cir.)
Distribute daily maj} (Receptionisr)

.t

Unassigned Duties

* Textbook inventoryffees (TBD)
(Library Specialist?)

*

Siudent archives

Custodians

To Teachers

T/A’s

Soni/ deliver UPS/Fed Ex boxes
Deliver textbooks 10 Dept. Chairs
Deliver print shop orders occasionally

s needed)

Maintain texthook inventory
- Field wip paperwork (nor really
new)

Ideas:

1. All offices put postage on their own maj]
2. All share in data entry for emergency cards.
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Drake High School
Classified Staff - New Duties
2010-3]

Previous Position in italics

—

b

Administrative Assistant to the Principal

* Daily Bulletin {Service Cenrer})
{Records clerk [V)

* Grade books {Records)

* Transcript requests for graduated students (w/S_).)
* Print Shop orders for teachers (Service Center)

' Receive/disiribute DHS e-mails (Receptionisi clerk 1)

* 4 &

Student awards certificates {Records)

Afier-School Workshop atiendance tracking (Receptionise)
DHS Information Board (new sk, .. recepiionisi)
Student schedules (main office) {receprionisr)

A.P. Secretary

Budget Secretary

*

Student Activities - support
Leadership (Receptionist)

* SARB (meeting notes) New? Has not
been needed yet,

* Lost Book Fees fservice ar.}
* Textbook inventory/fees (service
cir.)
Y DISC-P.Os, budget transfers
* Postage machine {receprionist)
* Transcript request for graduated
Students share with Admin Asst. 1o
Principal.) (Records)
* Back-up for substituie teachers
{Receprionist)
* Copy codes entered into $/C
& main office machines
{Receprionisr)

Counse]ing Secrc@{g

' Student records/data entry

' Transcripts

* CUM files/data entry

* Student drops /withdrawals

*  Social Security Forms

* Move senjor/drop files 1o storage
(A new rasks from Records Clork )

DISC Secretary

Attendance Clerk

Athletic Director Clerk

* Main desk support (8:30 - 2:00)
* Regular Ed Field Trips
* Take messages of phone machine

(Al new tasks from Receprionisy)

' Main desk support (7:30 - 8:30 &
backup) (Receprionist)
Homework requests {Receprionisy)
Permanent records/pictures op
cardstock for grads & non-grads
{Records)

* Bulk mail (Receprionisi)

). T. Data Specialist

Library Specialist

College & Career Specialist

*

Clear incompletes afier reporting
Period (Records)

' Student recordstdata entry (Records)

' Enter milisary tecruiter info
LReceprionist) .

* Grade changes {Records)

' Collect lost books
* Senior clearance process
S/C copier support
(all new tasks from Service Center)

* Cal Grant forms
Transcript support
(All new tasks from Records C lerk)
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Drake High School
Classified Staff ~ New Duties
2010-1)

Campus Assistant - Lena

Campus Assisiant - Pag

Campus Assistant - Rich

*

Main desk suppon {breaksflunch)
{Receprionist)

* Distribute daily mail(Receprionisy)
Copier support

+

*  Deliver textbooks 1o Tescher Ldrs.

Check out S/C equipment

* Advisory envelopes (Receprionisy)

* Main desk support (2:00 - 3:00)
{Receptionisg)

* Distribute dajly mail {Receprionisn)

Copier suppont (Receprionist/

Service Cir)

* Deliver textbooks 1o Teacher Ldis,
(Service Center)

" Check out $/C cquipment (Service
Center)

* Main desk suppornt (3:00 - 4:00}
{Receprionist)

* Distribute daily mai)
{Receptionist/ Service Cir. )

Copicr support (Recepiionisi)

* Dcliver textbooks 1o Teacher Ldrs.
{Service Center)

* Cheek out S/C equipment (Service
Center)

Health Specialist

Unassigned Duties

*

Enter daily log of students visiing
Health Specialist office

[ Robert

To Teachers / Teacher Leaders

T/A's

* Sort/deliver UPS/Fed Ex boxes

- Maintain textbook inventory (Service
Center) ]
Field irip paperwork (DISC)
Clear bills before prom (Service
Center)

- Load main office copier w/paper
- Answer telephone
- Sort mait

{All tasks done previously by TA's
vnder the Receptionist’s supervision,
now supervised by various office staff.)
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Allernative School Classified Work Restructuring

Tamiscal

Renee Glenn is the New Clerk IV and has assumed all duties of that position and has taken on
fibrary book check ot and clerical library support. She does not do student supervision in the
fibrary; thatl is performed by Para educalor and ieachers who are already in and around thal
space.

San Andreas

No Positions were laid-off at San Andreas aside from the reduction in days and no redistribition
of tasks has aken place,
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District Office
Classified Restructuring

Aside from the work listed below, classified staff in the district office wijl perform the
same work that they did during 2009-2010. Further restructunng may be NECESSAry as
tasks arise during the schoo} year.

*  Administiative Secretary 10 the Assisiant Superintendent of Educational Services
(25.0): Budget items related to categorical programs and secretarial suppori for
other programs as necessary. Work wag previously done by Caro) Crafi
{(Administrative Secretary) 23.5

*  Senior Account Clerk (19.0): Facilities use billing previously done by Erica Wijd
(Clesk IV)17.5

e Confidential Secretary, HR: Clerical support for expulsion cases as needed. Work
previously done by Carol Crafi (Administrative Secretary) 23.5 ,

»  District Data Analyst (26.5): Support for testing budget, data etc. Work
previously done by Carol Crafy (Administrative Secretary) 23.5

* Secretary 21.5: Clerical support for testing. Work previously doneby Caro} Crafi
(Administrative Secretary) 23.5

 Parties agrec to revisit in Decemnber 2010 the work performed by Julie Dashie)]
(Clerk 1V) and Carol) Crafi (Administrative Secretary) and how it has impacied
other employees.
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TamaLrals Union Hicn Scuool Districr

P.O. Box 605 - Larkspur, CA 94977 - {415) 945-3600 - Fax 415) 945-3766 - www. hamdistrictorg ﬁ

California Dislinguished Schools: Tamalpais, Drake and Redwood High Schots

TAMALPAIS UNION HIGH SCHOOL DISTRICT -
. AND
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATI ON
CHAPTER #549

Classified Hourly Salary Schedule Agreement

July 12, 2010

Tamalpais Union High School District (District) and the California School Employees
Association, and its Chapter #549 (CSEA), mutually agree to the adjusted Classified
Hourly Salary Schedule, as altached.

Per the contract, “Employees who work 12 months a year (260 days including holidays
and paid vacation days) shall have their.annual satary computed as {ollows: established
hourly rate of pay is multiplied by the mumber of work bours each day and then by 260

days with longevity added, if required.” (Article IX, p. 36, Section D, #10).

= ﬁpﬁﬁ o Gooe fokuz

riParrish, Assistant S’:Jpcﬁm?:gdem B3l Bridges, President &
Tamalpais Unjon High School District CSEA, Chapter 549
s =D _ T7/)5//0
/ /

Date

Date
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Section B, - Salary Schedule

Eflective July 1, 2610

30.0

3427

Classified Salary Schedule
RANGE STEP Y STEP?
10.0 12.82 13,57
10.5 13.24 13.91
110 13.57 14 24
11.5 13.91 14.59
12.0 14.24 14 95
125 14.59 15,233
13.0 14.95 15.89
13.5 15,33 16:10
14.0 15.60 16.50
14.5 16.10 16.60
15.0 18.50 17.3%
155 16,80 17.76
168.0 17.31 1817
18.5 17.76 18.63
17.0 18.47 19.09
17.5 18.63 19.56
18.0 19.09 20.03
18.5 10.56 20.54
18.0 20.03 21.04
195 20.54 21.58
20.0 24.04 2211
205 21.58 2265
210 2211 23.20
215 272.65 2379
22.0 23.20 24.37
225 2379 24.08
230 24.37 2559
235 24.08 26.24
24.0 2550 20.87
245 2624 27.53
250 26.87 28.29
255 27.53 28.60
26.0 28.20 29.63
' 28.5 28.90 30.38
270 29.83 31.10
27.5 30.36 31.86
280 31.10 3263
285 31.88 33.47
29.0 3283 34 27
' 205 3347 3513
35.99

STEP 3

14.24
14.58
14,95
1533
15.69
16,10
16.50
16.90
17.34
17.76
18.17
18.83
15.09
19.56
20.03
20.54
21.04
21.58
2211
22.85
23.20
2379
24.37
2498
2559
28.24
28.87
2753
2820
28,50
2983
30.36
3110
31.88
3283
33.47
34.27
3513
3599
38.80
37.80

STEP 4

14.95
$5.33
15,60
16.10
16.50
16.90
17.24
31778
18.17
18.83
19.00
19.58
20.03
20,54
21.04
2158
22 14

225,

2320
23,79
24.37

'24.898

2558
26.24
26.87
Z27.53
2820
28.80
28,63
30.36
31,10
31.88
32.83
33.47
34.27
35.13
35.99
38.90

37.80 ¢

3875
3g.87

STEP S

15.89
18.10
168.50
18.90
17.31
11.76
18.17
18.63
19.09
19.56
20.03
20.54
21.04
21.58
2291
2265
2320
23.7%
2437
2458
25.58
26.24
28.87
27.53
28,20
28.90
29.83
30.36
3110
3188

32.63.

33.47
34.27
3513
3559
36.90
37.80
38.75
358.67
A0.08
47.88
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STEP 8

16.50

16.90

17.31
17.78
18,47
18,683
19.09
18.56
20.03
20.54

L4

21.58
22.11
22.85
2320
23.78
24.27
24 b8
25.50
26.24
26.87
27.53
28,20
28.90
29.83
30.36
31.10
31.86
3263
33.47
3427
35,13
35,09
38:50
a7.80
3875
38.67
40:68
4168

42,70

43,75

STEP 7

17.31
17.76
18.17
18.63
19.09
19.56
2003
20.54
21.04
21,58
2231
22.65
23.20
2379
24.37
2498
25.59
2524
26.87
21.53
28.20
28.90
28.83
3036
3110
31.868
3283
33.47
34.27
3513
35.98
38.90
37.80
a8.75
3987
40.68
41568
4270
43.75
44 .85
45.93

STEP B

18.17
18,63
18.00
19,56
20.03
20.54
21.04
21.58
2214
22.85
23.20
23.79
24.37
24.98
2550
26.24
26.87
27.53
2820
28.50
2963
30.328
31.10
31.88
3283
A3.47
1427
3513
3580
36.50

' 37.80

3875
39.87
40.68
41.68
A2.70
43.15
44 B5
4583
4710
48.23
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Appendix QO

Tamarralis Union Hicn School District

P.O. Box 605 - Larkspur, CA 94977 . {415) 945-3720 - Fax {415} 945-3719 - www.lamdistrictorg \\

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Asreement

The Tamalpais Union High School District {TUHSD) and CSEA Local 549 aeree to make the following
change in healtheare providers effective October 1,200 1. Health Net has unilaterally chosen not to renew
coverage for TUHSD,

TUHSD will enroll in the Self-Insured Schools of California (SISCYIPA. SISC will offer both Kaiser,
similar to what is carrently offercd, and Blue Shield PPO in place of the plan formerly oftered through
Health Net. '

The following plans are being offered for the upcoming school year:
I. Blue Shield PPO Plan 100-A-$20 copay, with Medco pharmacy plan $7 Generic Copay/
$25 Brand Name copay. Monthly Rate for this plan is listed below effective, 10/01/2011
to 09/30/2012. '

Monthly Active Rates:
; - Composite Rate: $2,603

Menthly Rates For Retirees Under Age 65:

Single: $1.861
Two-Party:  $2,592
Family: $3.301

+

2. Kaiser HMO Plan $20 OV/ $10-20 Rx, with Chiro. Monthly Rate for this plan is listed
below effective, 10/01/2011 to 09/30/20172.

Moanthly Active Rates:
Composite Rate: $1,082

Monthly Rates For Retirces Under Age 65:

Single: $817
Two-Party:  $1,757
Family: 52,411

Please find attached a comparison of the current Kaiser/Health Net Plans and the new
Kaiser/Blue Shield Plans.
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Tamarrais Union Hicn ScHoor DisTricT

@w_w \waﬁ/

Laura Ibanez, President
CSEA, Chapter 549

Greg Lamg)mucr, CSE

Steve Avanzino, CSEA Chi

"7]_)5’)|:

1ce Presidem

Steward

Daie

P.O. Box 605 - Larkspur, CA 94977 - (415) 945-3720 - Fax {415) 945-3719 - www.lamdistricl.org

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

@imcndemjbesignce

7!15/5@(.!

Date
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Tamarrais Union HicH Scuoorn Districr

APPENDIX PP

Memorandum of Undex;standing_ljggm‘ding Article | Section A Certification: Unlt
Definition

‘7 Addendum

On February 5%, 2015 CSEA and the District agreed to update the CSEA contractand
include the following unit definitions to the CSEA contract:

«  Food Service, Cagk
«  Specialist, Network

CSEA and the District agree that this MOU will be exhausted during forthcoming
negotiations.

@LMC—»« \M’a’f
Laura Ibanez, President Michael McDowell, Ed.D3,,

Asszociate Superintendent
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APPENDIX QQ

Tamarrais Union Hicu Scuoor DisTrRiCT

P.O. Box 605 - Larkspur, CA 94977 - (415} 945-3722 - Fax (415) 945-3609 - www.tamdistrict.org \

California Distinguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Regarding Compensation of Classified Employees
During Game and Activities Supervision at the three Comprehensive High Schools

Addendum

Beginning in the 2015-2016 schooi year, classified employees with be compensated
at the rate of tirne and one half of the Campus Assistant classification, Step 8.

CSEA and the District agree that this MOU will be exhausted during forthcoming

negotiations.
Laura Ibanez, Presi&nt Michael McDowell, Ed.D.,

Associate Superintendent
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P.O. Box 605 - Larkspur, CA 94977 - (415) 945-3722 - Fax (415} 945-3609 - www.tamdistrict.org

21st Centur

California Distf;zguished Schools: Tamalpais, Drake and Redwood High Schools

Memorandum of Understanding Regarding Compensation of Classified Employees
During Closure of District Offices and Schools (December 11, 2014)

Addendum
On December 11%, 2014, heavy rains, flash floods, and potential winds necessitated
the Tamalpais Union High School District to close all school sites and district offices.
All employees were notified of school and offices closures between 2:00 p.m.-3:08
pan. on Thursday December 10t%, Several classified staff members were required to
repert on December 11%, 2014 to support district efforts in the areas of

maintenance, operations, and cominunity relations that were deemed paramount to
the overall safety of the district.

CSEA and the District agreed to the following compensation guidelines for classified
employees for the day of closure:

* Employees who stayed home would receive their regular pay for the day of
closure. There will be no loss of pay for any employee,

* Employees assigned to and who worked at school sites or assigned to
provide approved district services in the areas of maintenance, operations,
and community relations received additional straight time pay for the hours
they worked.

CSEA and the District agree that this MOU is non-precedent setting,  Each
emergency situation shall be treated separately as it occurs. As soon as practical in
an emergency situation, the District will meet with CSEA to discuss the impact of the
emergency,

Laura Ibanez, President Michael McDowell, Ed.D.,
Associate Superintendent
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