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ERLANGER/ELSMERE SCHOOL DISTRICT 

ON-LINE REGISTRATION – NEW FAMILIES 
Please follow these directions to register a student if the family is new to Erlanger/Elsmere Schools 

On the Erlanger/Elsmere Schools website: 

https://www.erlanger.kyschools.us/ 

 

 

 

Click on the tab 

“On-Line 

Registration” to 

begin the 

registration process 

 

Select “Brand New 

Family” 

 

 

 

 

 

 

Click on “Start 

New Registration” 

 

 

 

 

 

https://www.erlanger.kyschools.us/
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Complete the 

information 

requested. 

 

 

Be sure to select the 

2021-20200 

Registration Year 

 

Click on Begin 

Registration 

 

 

 

 

 

 

 

 

 

Type your name  

 

Click on “submit” 
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You will be guided through the 

process and will need to supply 

the information listed on this 

page.   

 

 

Please select “Begin” when you 

are ready to start.   

 

 

 

 

 

 

 

 

You will begin completing 

information on your household.  

 

 

Click “Next” when finished with this 

page.   

 

 

If you miss a required answer, it 

will turn red and direct you back to 

answer it.   
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Complete the information 

on your home address. 

 

You will be asked to upload 

something for “Proof of 

Residency”. This will be a 

lease, utility bill, etc.  If you 

are unable to upload any 

documents, you can send a 

copy to the school. 

 

Click “Next” when finished.   

 

 

 

The highlighted 

documents are 

required pieces of 

information that 

explain many of 

the policies in our 

District.  Later in 

the process, you 

will be asked to 

sign that you have 

read them and 

agree to the 

information.  This 

is your chance to 

select each one so it will open and read each document. 

 

Click on “Save/Continue” when finished.   
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You will begin working on 

Parent/Guardian information.   

You need to add any Parents/Guardians, 

including yourself.   

 

Select “OK” when ready to begin.   

 

 

 

 

 

 

 

 

 

 

You are now working on 

the Parent/Guardian 

information.  Your 

information should 

appear.  Please complete 

the necessary fields. 

 

Click on “Next” when 

finished.   
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Entering your contact 

information is very 

important.  This will 

enable the school to 

reach you in the event of 

an emergency or with 

important information 

about what is going on 

in the classroom, school 

and/or District. 

 

 

Click on “Next” when 

finished.  

 

 

Answer the required 

question. 

 

Click on “Next” when 

finished.   

 

 

 

 

 

Complete the 

required field. 

 

Select 

“Save/Continue” 

when finished. 
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Select “Add New 

Parent/Guardian” 

to add additional 

people.   

 

 

Select 

“Save/Continue” 

when finished 

adding Parents.   

 

 

 

 

You will now begin 

adding Emergency 

Contact information.  

This will contain 

information on those 

who can be contacted 

for an emergency if 

you are not able to be 

reached.  This person 

could also be 

permitted to pick up 

your children from 

school.   

To begin, select “Add 

New Emergency 

Contact”. 
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Add information for one 

contact.   

 

Select “Next”. 

 

 

 

 

 

 

 

 

 

 

Continue with information on 

the emergency contact 

individual.   

 

 

 

Select “Save/Continue” when 

finished.   
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If you have more contacts to 

add, select “Add New 

Emergency Contact”. 

 

 

When finished, select 

“Save/Continue”.   

 

 

 

 

You will be asked to add 

information for anyone living in 

your home that is not enrolling 

in school.  Be sure to include 

younger children.  When it 

comes time to enroll them, you 

will only need to update their 

information.   

To add others, select “Add New 

Household Members”.   

If there are none to add, select 

“Save/Continue”.  

 

 

 

 

Once you have added all 

additional household members, 

select “Save/Continue”. 
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You can review who you have 

added.  Anything in yellow 

indicates information is 

missing.  You can click on 

“Edit/Review” to make 

corrections.  

When finished, select 

“Save/Continue”   

 

 

 

You will begin adding 

information regarding 

the student you are 

registering. 

 

Select “Add New 

Student” 

 

 

 

Complete the required 

information on your child.   

Upload a picture of legal 

birth certificate (Not the 

hospital certificate).  If 

unable to upload, please 

send a copy to the 

incoming school.   

Choose the grade the 

student will be entering: 

00= Kindergarten             

99= Preschool 

Select “Next” when 

finished.   
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Completed the required fields. 

 

Select “Next” when finished. 

 

 

 

 

 

 

 

Complete the 

required fields. 

 

Select “Next” when 

finished.  

 

 

 

 

Complete the 

required fields. 

 

Select “Next” 

when finished. 
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Complete the 

required fields. 

 

Select “Next” when 

finished. 

 

 

 

 

Complete the required 

fields. If registering a child 

that has been in another 

school district, this 

information is helpful. 

 

Select “Next” when 

finished. 

 

 

 

 

Complete the 

required fields.  

You will need to 

add checkmarks 

and answer 

questions. 

 

 

Select “Next” 

when finished.  
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You will now link the 

information you have 

already entered to 

the child you are 

registering.  Be sure 

to select “guardian”.   

Be sure to select a 

“contact sequence” 

so we know who is 

the first to be called 

in the event of a sick 

child or emergency. 

 

Select “Next” when finished.   

 

 

You will do the same with 

Emergency Contacts, 

linking them to the child 

you are registering.  

 

Select “Next” when 

finished.   

 

 

 

If there are any legal 

documents, including custody 

paperwork that you need to 

submit, you may select “yes” 

and upload them here.  If you 

are unable to upload, please 

send a copy to the incoming 

school.   

 

Select “Next” when finished. 
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You will need to link the individuals 

that you added that live in another 

household.  These will probably be 

some of your emergency contacts.   

 

Select “Next” when finished.   

 

 

 

 

 

You will be asked medical 

information. 

Please complete the fields.  If you 

are interested in using one of the 

Health Point clinics located in our 

schools, you will need to complete 

the two attached forms.   

You may complete them and upload 

or send into the incoming school.  

You will only need to do this to 

utilize the services at the clinics within our schools.   

Select “Next” when finished.   

 

 

Please complete the required field. 

 

 

Select “Next” when finished.  
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Please complete the required field. 

Does this student take medications? 

An up-to-date immunization record on 

a Kentucky form is required.  You can 

upload it at this link. 

If you are unable to upload, please send 

it in to the incoming school.   

 

Select “Next” when finished.   

 

 

This is the page that you need to 

acknowledge all of those documents that 

you read earlier.  You will need to add 

checkmarks and answer questions.   

 

Finish by “signing” your name with the 

cursor/mouse.  

Select “Save/Continue” when finished.  

 

 

 

You will be asked to confirm that you have 

read all of the documents earlier. 

 

Select “Confirm”. 
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If the child you just finished 

registering is in yellow, you are 

missing information.  You may 

select “Edit/Review” to complete 

what is missing.   

If you have another child(ren) to 

register, select “Add New 

Student”.   

When finished, select 

“Save/Continue”.   

 

 

 

When you are finished adding 

children for registration, you 

need to select “Submit”. This will 

send the information to the 

schools for enrollment.   

Be sure you do not skip this step.   


