
ERLANGER/ELSMERE SCHOOL DISTRICT 

ON-LINE REGISTRATION – RETURNING FAMILIES 
Please follow these directions to register a student if the family has students in the Erlanger/Elsmere 

Schools 

On the Erlanger/Elsmere Schools website: 

https://www.erlanger.kyschools.us/ 

 

 

 

 

Click on the tab 

“On-Line 

Registration” to 

begin the 

registration process 

 

Select “Returning 

Family” if you 

already have 

students registered 

in the District.   

 

 

If you need help, you may contact the school your 

child will attend.   

To begin the registration process, click on the link 

at the bottom of the page.   

 

 

 

 

https://www.erlanger.kyschools.us/


You will be entering the Parent Portal of 

Infinite Campus to start the process.  You will 

be able to update your existing information and 

register your child for the upcoming year.   

 

Select “Campus Parent”  

 

 

 

 

 

 

 

 

 

 

If you not set up your Parent 

Portal, you need to select 

“New User”.  Follow the steps 

below to do so. 

 

If you have already set up 

your Parent Portal, enter 

your Username and 

Password.   

You can skip the next few 

slides.   

 

 

 

 

 



To set up your Parent Portal, you will 

need an Activation Key.  You will need 

to contact the school your child 

attends to get this code.   

 

After entering the code, select 

“Submit”. 

 

 

 

 

 

Create a Username, Password. 

Retype the same Password.   

 

Remember this information.  You will need it 

to enter the Parent Portal each time.  You will 

want to enter the Portal every year to register 

students, update information, access 

messages from the school and/or teacher, and 

check your child’s grades.   

 

Select “Submit” when finished.    

 

 

Once you create the Parent Portal or if you already have an 

account, type your Parent Username and Password. 

 

Select “Log In” to begin.   

 

 

 



Once you 

have 

entered 

the Portal, 

click on 

“More” on 

the left 

side. 

 

 

 

Select “Online Registration” 

 

 

 

 

 

 

 

Be sure to 

select the 

2021-2022 

school year. 

 

Select “Begin 

Registration” 

 

 

 

Type your name for verification.   

 

Select “Submit”.  

 



You will be asked to add or update 

the following information. 

 

Select “Begin”.  

 

 

 

Most of the information 

on the follow screens 

will already be 

completed.  Please 

update or make 

changes as necessary. 

This is Primary 

Household information. 

Select “Next”.   

 

 

 

Complete or update 

information. 

 

Select “Next”.   

 

 

 

 

 



If you address has changed, place a 

checkmark in the box. 

You will need to upload Proof of 

Residency if address changes.   

 

Select “Next”.   

 

 

 

 

 The highlighted 

documents are required 

pieces of information that 

explain many of the 

policies in our District.  

Later in the process, you 

will be asked to sign that 

you have read them and 

agree to the information.  

This is your chance to 

select each one so it will 

open and read each document.   

Select “Save/Continue” once you have read each document. 

 

 

You will see the students that 

are already in your household 

from previous years.  You may 

click on “Edit/Review” to update 

any information on each 

student.  

 

If you have a new student to 

add, click on “Add New Student” 

to work through the screens and 

to get him/her enrolled.   



These screen shots will walk you through some of the registration steps for a new student.  Some 

information may already be in IC due to the other household students.  Use these only as a guidance. 

Complete the required information on your child.   

Upload a picture of legal 

birth certificate (Not the 

hospital certificate).  If 

unable to upload, please 

send a copy to the 

incoming school.   

Choose the grade the 

student will be entering: 

00= Kindergarten             

99= Preschool 

Select “Next” when 

finished.   

 

 

Completed the required fields. 

 

Select “Next” when finished. 

 

 

 

 

 

 

 



Complete the 

required fields. 

 

Select “Next” when 

finished.  

 

 

 

 

Complete the 

required fields. 

 

Select “Next” 

when finished. 

 

 

 

 

 

 

Complete the 

required fields. 

 

Select “Next” when 

finished. 

 

 

 

 



Complete the required 

fields. If registering a child 

that has been in another 

school district, this 

information is helpful. 

 

Select “Next” when 

finished. 

 

 

 

 

Complete the 

required fields.  

You will need to 

add checkmarks 

and answer 

questions. 

 

 

Select “Next” 

when finished.  

 

You will now link the 

information you have 

already entered to 

the child you are 

registering.  Be sure 

to select “guardian”.   

Be sure to select a 

“contact sequence” 

so we know who is 

the first to be called 

in the event of a sick 

child or emergency. 

Select “Next” when finished.   



 

 

You will do the same with 

Emergency Contacts, 

linking them to the child 

you are registering.  

 

Select “Next” when 

finished.   

 

 

 

If there are any legal 

documents, including custody 

paperwork that you need to 

submit, you may select “yes” 

and upload them here.  If you 

are unable to upload, please 

send a copy to the incoming 

school.   

 

Select “Next” when finished. 

 

You will need to link the individuals 

that you added that live in another 

household.  These will probably be 

some of your emergency contacts.   

 

Select “Next” when finished.   

 

 

 

 

 



You will be asked medical 

information. 

Please complete the fields.  If you 

are interested in using one of the 

Health Point clinics located in our 

schools, you will need to complete 

the two attached forms.   

You may complete them and upload 

or send into the incoming school.  

You will only need to do this to 

utilize the services at the clinics within our schools.   

Select “Next” when finished.   

 

 

Please complete the required field. 

 

 

Select “Next” when finished.  

 

 

 

 

 

Please complete the required field. 

Does this student take medications? 

An up-to-date immunization record on 

a Kentucky form is required.  You can 

upload it at this link. 

If you are unable to upload, please send 

it in to the incoming school.   

 

Select “Next” when finished.   

 



 

This is the page that you need to 

acknowledge all of those documents that 

you read earlier.  You will need to add 

checkmarks and answer questions.   

 

Finish by “signing” your name with the 

cursor/mouse.  

Select “Save/Continue” when finished.  

 

 

 

You will be asked to confirm that you have 

read all of the documents earlier. 

 

Select “Confirm”. 

 

 

 

 

 

If the child you just finished 

registering is in yellow, you are 

missing information.  You may 

select “Edit/Review” to complete 

what is missing.   

If you have another child(ren) to 

register, select “Add New 

Student”.   

When finished, select 

“Save/Continue”.   

 

 



 

When you are finished adding 

children for registration, you 

need to select “Submit”. This will 

send the information to the 

schools for enrollment.   

Be sure you do not skip this step.   

 

 

 

 


