Approved 8-24-23

BRENTWOOD UNION FREE SCHOOL DISTRICT
SCHOOL FOOD SERVICES DEPARTMENT

52 Third Avenue

Brentwood, NY 11717

Telephone (631) 434-2316

Carol Ann Grodski MS, RON, CD/N
Coordinator School Food Service

TO: Richard Loeschner
Superintendent of Schools

FROM: Carol Ann Grodski, M.S., RDN, CD/N
Coordinator School Food Service

DATE: August 21, 2023

RE: Meal Policy Revisions for School Year 2023/2024
Policy #3546

Attached please find the revisions for the 2023/2024 Annual Compliance of the Food
Service Department CEP Meal Policy. This must be adopted by The Board of Education and
entered as part of the official policy. I would appreciate it if you would notify me of the Board’s
approval.

Attachment 1: Letter to Parents/Guardians regarding CEP Household Income Eligibility Form.
Attachment 2: Household Income Eligibility Form.
Attachment 3: My School Bucks Letter with instructions on how to open an account.

Attachment 4: Bilingual Letter to Parents/Guardians regarding CEP Household Income
Eligibility Form.

Attachment 5: Bilingual Household Income Eligibility Form

Attachment 6: Bilingual My School Bucks Letter with instructions on how to open an account.

Approved by the Board of Education:
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Name: v Date:

Cc: Ms. O’Connor
Ms. Palmer
Ms. Ortiz-Rivera
File



BRENTWOOD UNION FREE SCHOOL DISTRICT
SCHOOL FOOD SERVICES DEPARTMENT

52 Third Avenue

Brentwood, NY 11717

Telephone (631) 434-2316

» Fax (631) 434-1175

G . . Carol Ann Grodski MS, RDN, CD/N

ollihed 1517 Coordinator School Food Service

July 2023

Dear Parent or Guardian:

We are asking that all parents/guardians of Brentwood students complete the
attached 2023-2024 CEP Household Income Eligibility Form and return it as soon as
possible. This information helps Brentwood UFSD to continue to obtain certain federal
funds and state grants that enhance student programs for the district. In addition,
there are benefits that your children may qualify for, such as discounted ACT/SAT test
fees and other extracurricular programs (SCOPE).

Please fill out the form and return it to us in any way that is convenient for you. You
can drop it off at your child’s school cafeteria, return by mail to the address above,
drop it off in person to the mailbox outside of the Administration building or scan/take
a picture and email to foodservices@bufsd.org.

If you need assistance, please contact us at Brentwood Food Service (631-434-2316).
This information will be kept strictly confidential.

Thank you for your cooperation and help in getting our students all the services that
they are entitled to!

Sincerely,
Carol Ann Grodski, M.S., RDN, CD/N
Coordinator of School Food Service

Brentwood UFSD



Brentwood Union Free School District is participating in the Community Eligibility Provision {CEP). All children in the school will receive meals at

Community Eligibility Provision (CEP) '
Brentwood UFSD Household Income Eligibility Form (2023-2024)

no charge regardless of household income or completion

of this form. This form s to determine eligibility for additional state and federal program benefils that your child{ren) may qualify for. Read the instruclions on the back, complate only one form for vour
household, and return your child's ool. Call 621-434-2316 (Brentwood Food Service} if you need help.
1. List all children In your household who attend school:
Student Name School Grade Student ID # | Fgster | e
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2. SNAPITANF/FDPIR Benefits: If anyone in your household receives either SNAP, TANF or FOPIR benefits, list their name and CASE # here. Skip to Part 4, and sign the form.

Name:

3. Household Gross Income;
if no income,

our

CASE #

Id (weekly, every other week, twice per month, monthly,or yearly). Do not leave income blank,

check box. If you have listed a foster child above, you must report their personal income.

Name of all household members Earnings from work
before deductions

Amount / How Often

Child Support, Alimony Retirement

Pensions,
Payments

Amount/ How Often

Other Income, Social
Security
Amount/How Often

No

Income
Amount/ How Often n

$
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4. Slgnature: An adult household member must sign this form.
| certify (promise) that all the information on this form is true and that all income

is reported. | understand that the Information is being given so the school may receive federal funds. The school officials

may verify the information and if | purposely give false information, | may be prosecuted under applicable State and federal laws, and my children may lose meal benefits.

| DONOT WRITE BELOW THIS LINE ~ FOR SCHOOL USE ONLY

i

Signature: Date:
Emall Address:

Home Phone; Work Phone
Home Address

Free Eligibility ___ Reduced Eligibility ___ Denied Eligibilty

Annual income Converslon (Only convert when multiple income frequencies are reported on application)
Weekly X 52; Every Two Weeks (bi-weekly) X 26; Twice Per Month X 24; Monthiy X 12

Household members Date processed

Signature of Reviewing Official:




CEP Household Income Form INSTRUCTIONS

PART 1 ALL HOUSEHOLDS MUST COMPLETE STUDENT INFORMATION. DO NOT FILL OUT MORE THAN ONE FORM FOR YOUR HOUSEHOLD.
(1) Print the names of the children, including foster children, for whom you are applying on one form.
(2) List their grade and school, etc.

(3) Check the box to indicate a foster child living in your household, and check the box for each child with no income.

PART 2 HOUSEHOLDS GETTING SNAP, TANF OR FDPIR SHOULD COMPLETE PART 2 AND SIGN PART 4.
(1) List a current SNAP (Supplemental Nutrition Assistance Program), TANF (Temporary Assistance for Needy Families) or FOPIR (Food Distribution Program on Indian
Reservations) case number of anyone living in your household. Do not use the 16-digit number on your benefit card. The case number is provided on your benefit letter.
(2) An adult household member must sign the form in PART 4. SKIP PART 3 - Do not list names of household members or income if you list a SNAP, TANF or FOPIR number.

PARTS3&4 ALL OTHER HOUSEHOLDS MUST COMPLETE ALL OF PARTS 3 AND 4.
(1) Write the names of everyone in your household, whether or not they getincome. Include yourself, the children you are completing the form for, alf other children, your spouse,
grandparents, and other refated and unrelated people living in your household. Use another piece of paper if you need more space.
(2) Wiite the amount of current income each household member receives, before taxes or anything else is taken out, and indicate where it came from, such as earnings, welfare,
pensions and other income. If the current income was more or less than usual, write that person's usual income. Specify how often this income amount is received: weekly,
every other week (bi-weekly), 2 x per month, monthly, or yearly. If no income, check the box. The value of any child care provided or aranged, or any amount received

as payment for such child care or reimbursement for costs incurred for such care under the Child Care and Development Block Grant, TANF and At Risk Child Care Programs
should not be considered as income for this program.

PRIVACY STATEMENT (FERPA)
The Family Educational Rights and Privacy Act (FERPA) affords parents/ guardians and students over 18 years of age (referred to as *eligible students™ in this notice} certain rights with respect to the student’s sducation records. They are:

1) The right o inspect and review the student’s education records within 45 days of the day the Brenlwood School District receives a request for access, Parents/quardians or elighle students shall submit a writien request 1o the school principal
that identifies the records they wish to inspect. The principal wil make amangements for access and nolify the parenl or eligible sludent of the time and place where the records may be inspecled.

2) The right to request the amendment of student’s education records that the parentiguardian o eligible student believes are inaccurale or misleading. Parents/guardians o eligible students may ask the Brentwood School District to amend a record
that they befieve is inaccurate or misleading. They should wrile to the schoo} principal, clearly idenlifying the part of the record thal they want lo change, and specify why they believe it is inaccurale or misleading.  If the Brentwood School District

decides not to amend th record as requested by the parent/guardian or eligible student, it will notify the parenV/ guardian or eligible sludent of the decision and advise them of thelr tight to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent/guardian or the eligible student when nolified of the right to a hearing.

3) The right to consent fo disclosures of personally identifiable information contained in the student's education records, excapt to the extent that FERPA authorizes disclosure without consent. One exception thal permils disclosure without consent is
disclosure to schoo officals with legitimale educational interests. A school officiatis a person employed by the Brentwood Schoo! District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and security
staff); a person serving on the Board of Education; a person or campany with whom the Brentwood School District has contracted to perform a certain task (such as an atiomey, auditor, medical consultant, or therapist), or a parent/guardian o student
serving on an official commitiee, such as a disciplinary or griavance commities, or assisling another school official in performing hisher tasks.

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill histher professional responsibiities. Upon request, the Brenfwood Schoot District discloses education records without consent to
officials of another schoo! district In which a student seeks or intends lo enroll, Additionally, the 1evised Elemantary and Secondary Educalion Act requires high schools to release student directory information (name, address, phone numbers) o
military receuflers and “institutes of higher leaming,” which includes colleges, trade schools and technical schools. However, under FERPA, parents/guardians have the right lo prohibil the release of directory information without prior parental consent.”

_*vmazin&awamcqma%saSmﬁsom%njmﬁmfewxmimmim right, a written request must be sent within one (1) month from the first day of schoot to the, Assistant Superintendent for Secondary Education, al the Anthony F. Felicio
Administration Building, 52 Third Avenue, Brentwood, NY 11717.

4) The right to file 8 complaint with the United State Depariment of Education conceming alleged fallures by the Brentwood School District to comply wilh the requirements of FERPA. Further information about FERPA regulations is available in each
school building in the District. FERPA Is adminislered through the Family Policy Compliance Office, United States Department of Educalion, 400 Maryland Avenue, SW, Washington, DC 20202-4605.



2023-2024 Food/Snack accounts — With MySchoolBucks® parents may choose the convenience of
adding money to their children’s lunch/snack accounts. Eliminate the need for your child to bring
cash to school.

Brentwood UFSD offers MySchoolBucks®! This online payment service provides a quick and easy way to add
money to your student’s food/snack account using a credit/debit card or electronic check. Online payments go
onto your child’s account to purchase snacks, drinks and other a la carte items, Smart Snacks are available to
students in the Brentwood UFSD that are USDA science-based nutrition standards for snacks and beverages
sold to children at school during the school day.

Online MySchoolBucks® payments prevent lost cash and checks and assure faster meal/snack service. You can
also view recent purchases, check balances, and set-up low balance alerts for FREE!

MySchoolBucks provides:

s Convenience - Available 24/7 on the web or through our mobile app for your smartphone

» Efficiency - Make payments for all your students, even if they attend different schools within the
district. Eliminate the need for your students to take money to school.

+ Control - Set low balance alerts, view account activity, recurring/automatic payments & morel

»  Flexibility - Make payments using credit/debit cards and electronic checks.

e Security — MySchoolBucks adheres to the highest security standards, including PCl and CISP.

Enroliment is easy!
Go to www.MySchoolBucks.com and register for a free account.
1. Add your students using their school name and student ID.
2. Make a payment to your students’ accounts with your credit/debit card or electronic check.
A convenience service fee applies. You will have the opportunity to review any fees before you are
charged.

If you have any questions, contact MySchoolBucks directly:

¢ support@myschoolbucks.com
s 1-855-832-5226

e Visit myschoolbucks.com and click on Help



BRENTWOOD UNION FREE SCHOOL DISTRICT
" SCHOOL FOOD SERVICES DEPARTMENT

82 Third Avenus

Brentwood, NY 11717

Telephone (631) 434-2316

Fax (631) 434-1175

Carol Ann Grodski MS, RDN, CD/N

Coordinator School Food Service

Canblsstied 1567

July 2023

Estimado padre o representante:

Le estamos pidiendo a todos los padres o representantes de los estudiantes de
Brentwood que completen el Formulario de Elegibilidad de ingresos del Hogar del CEP
2023-2024 adjunto y lo devuelvan lo antes posible. Esta informacién ayuda a
Brentwood UFSD a continuar obteniendo ciertos fondos federales y subvenciones
estatales que mejoran los programas estudiantiles del distrito. Ademas, existen
beneficios para los que sus hijos pueden calificar, como tarifas con descuento para
examenes ACT / SAT y otros programas extracurriculares (SCOPE).

Por favor, complete el formulario y envienoslo de la forma que sea mas
conveniente para usted. Puede dejarlo en la cafeteria de la escuela de su hijo,
devolverlo por correo a la direccién de arriba, dejarlo en persona en el buzén fuera del
edificio de Administracién o escanear / tomar una foto y enviar un correo electrénico a
foodservices@bufsd.org.

Si necesita ayuda, comuniquese con nosotros en Brentwood Food Service (631-434-
2316). Esta informacién se mantendra estrictamente confidencial.

Gracias por su cooperacion y ayuda para que nuestros estudiantes reciban todos los
servicios a los que tienen derecho!

Atentamente,
Carol Ann Grodski, M.S., RDN, CD/N
Coordinadora de Servicios de Alimentacion Escolar

Brentwood UFSD



