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This guide is to help new EVM Users create an account. 

1. Navigate to the Public Calendar page through the building use website or by copy/pasting the 
below link. 

https://events.dudesolutions.com/bsd405/site/communitysite/ 

2. Click on the SIGN IN link. 

 

3. Under the GET STARTED, fill out your information and click SUMBIT. If you already have an 
account then your email and password will auto populate under SIGN IN.  
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4. You will receive an email with a link to verify your email. Click on the link to confirm your 
account. 

 

5. You will be asked to create a password. Create one to continue. If you are BSD employee your 
password will be your network password and it may skip this step.  

6. You will now be logged in and your name will be displayed at the top of the screen. 
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7. Expand the left EVM Menu by hovering over it , then select My Profile 

 

8. Select My Organization 
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9. Here all organizations you belong to will be listed. You can request to join a preexisting 
organization or create an organization. Organizations should be either your corporation’s name 
under the Washington corporations database, or listed as your school and department (example 
BHS Drama). Select Create an organization. 

 

10. Under Organization Details fill out all of the required information. 
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11. Leave the Financial and Insurance information blank, the Facility use office will create invoices 
and request insurance outside of EVM. 

 

12. Click Submit 
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13. Your organization will now be listed as pending which is outlined by the red explanation point 
next to your organization name. The Community Use Department will review your organization 
request.  

 

14. Once your organization is approved by the Community Use Office it will appear without the red 
explanation point. Congratulations! Your account is setup and you’re now ready to submit Event 
Requests! 

 


