0,

district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: »» Chapin Intermediate School
Chapin Intermediate School /
FROM: Lynda Robinson, Coordinator of Purchasing Department *
DATE; August 31,2017

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.))  Purchase Order $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.) [Items/Services Procured Prior to issuing/receiving an Approved Purchasé
Order

(D.) Items Purchased in February-Paid in April-Not with Statement Date

(F)

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telep\hone number

476-8140,
P,m-"f
Thank you in advance for your assistance in this matter. W

hh.”b’ﬂ

www.lexrich5.org
1020 Dutch Fork Road « Irmo, South Carolina 29063 - {(803) 476-8000
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School District Five of
Lexington and Richland Counties
1020 Dutch Fork Road
Irmo SC 29063

Purchase Order

No.1801292

Our purchase order number must appear on Order is to ba shipped in accordance

Notify us immediately if you are unable

all invoices, packages, and with prices, delivery,and specifications to ship as specified.
correspondence shown below.
PO Date: 08/29/2017 Questions ? (803) 476-8000 Ext: Account:
PO Issued To: Ship To:
Another Printer inc Chapin Intermediate School
10 Bush River Court Attn: .
Columbia SC 29210 1130 Old Lexington Hwy
Chapin SC 29036
{
Contact: Location: Chapin Intermediate School
Phone: (803) 798-1380 Fax: Project: Undesignated Req#: 1801434
Reference: | __ ) Date Required: 08/28/2017 Award Number:
Line Qty Unit  Part# Description Account Number Unit Price Extended Tax  Freight
1 1.000.0 EA CIS Agenda Cover in color 1 sidedin  100.113.4100000.0000.050 4.14 4139.00  330.80 0.00
0 while BO# 106 pages. Customar
provided fles
Sub-Total: $4,139.00
APPROVAL SIGNATURES: .
Fraight: $0.00
C‘.g Tax: $330.89
‘ Total Amount: $4,469.8

Notes:

Deliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday.

08/31/2017

Order Via: Send check to vendor

FILE COPY

Page 1of 1
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7529

Creating great INVOICE

impressions! B et e No 104826
Columblia, SC 29210

( 803 ) 798-1380

10/201
Accounis Payable Date 8/10/2017
Lexington/Richiand School District §

1020 Dutch Fork Road Customar ™ 2 M

trmo SC 29063

R 0420 D

e i ?mﬂa .- N

1,000 Chapin Intermediate School Handbook/Agen

da { 108 Pages + Cover Sheet ) - Cover in Color, 1 4.138.11
-Sided on White 80# Cardstock & Insides B/W, 2-Sided, No Bleeds, Clear Acetate Cover w/

16pl. Navy Poly Leatherette Back Cover, Navy Coil Binding, 8.5 x 11 Size, Customer Provided
Flles

[{2ad TIPS

,“ J 3 ” /'U;_';

N

¢S .

Sales Rep: Monty Cherup sus 413611
Thank You For Your Business
TAX 330.89
SHIPPING
TOTAL \

4 ,467.00
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--‘p‘ , Estimate: 67543
w“I-REVEI I S J.-PO: Ref#:

Est Date: 06/16/2017 Terms: Net 30
Job: Student Agenda - coil-bind book

Customer: Chapin Intermediate School
Contact: |
Phr-

Chapin Intz mediate School
Email:

Rep: Eric Craft
Email: ecraft@trevetts.com

EIN: 57-1113078 SC: 032337123
Page 1/1

QUANTITY DPESCRIPTION AMOUNT

1,000 Student Agenda coil-bind book W $5,219.12

Plastic coil bind - @

10mil)
Color Cover on 100# Cové
Print digital color - 1 side
Book Pages on 60# Offset - 58 pages
Print digital black - 2 sides
Back Cover - Navy Blue Leatherette Cover
Front Cover - Clear Acetate 7mil
1,000 Customer Pickup
Package into Standard Box

Terms & Conditions: Additional work to convert data files will be billed at rormal hourly rates. By SUBTOTAL $5,219.12
accepling this quote, the customer agrees to pay postage before malling. Upon failure to pay the invoice TAX 5361 34
for services within 90 days, | {the customer) understand Trevelt's Direcl, LLC may submit the invoice to a

collection sarvice and | agree to pay all cost of collection that is accrued by Trevett's Direct, LLC or by

any firm hired by Trevett's Direct, LLC to collect any outstanding invoices owed. Included all Attorney

fees and costs accumulated during the collection process. TOTAL $5.580.46

803.781.3150 wwwIREVETTS.com 803.732.1393
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School

S 2017 Telluride 8.5x11 Contract Loy, N 47505 2874

Phane; (B0O) 705-7526

An SDI Innovations Company Order online & schooldatebooks.com Fax: (765) 471-8874
School fmatantan Cont—-+ Date: '6/28/2017
Chapin [ntermediate Schaol . Ms, ¢ Sales Rep: Morgin Hainje
1130 Oid Lexington Highway Phar- - ~ morgan@schooldatebooks,com
Chapin, 5C 29036 CSR: Emily King
emal: emily.king@schaoldatebooks.com
Billing and Shipping
allt Te PO ; Ship To Chanl~ *-=-—adizte School Desired Dellvery Date: 8/16/2017
Chapin -+ “1 School ! Earllest Defivery Date: 8/1/2017
3 L1suv Ol Lexingten mighway No delivarias prios 19 5/1/2017. To ansura on-time dalivery, we will ship
CF;;i:n ;"';gg;‘é Highway Chapin , 5C 29036 7-10 days butere your Enrbiest Daliviry Date (€00), if al seaghnes are
En . — met |13 possble that your books Mar &rfive belsre your Desred

Oslivery Dale [DDD). Please ke Ous 100 BCCOUAE whitn selachng your
aates and make surg the faalies are apan 3nd ke o accept delivery at
this ene. A 1-waek window betwean the EDD #n¢ ODD i3 required.

Praduct #Books #Pagas Cost/ Book Base Cost
Telturide 8.5x11 1,000 24 $2.79 $2,790.00
Discounts soiscounts do not apply to three-year contracts
4% Discount par year with a three-year contract $2,790.00 x 0.00 4$0.00
4% Dizcount for contracts recelved by 10/21/16* $2,790.00 13 Q.00 $0.00
3% Discount for contracts recelved by 12/16/16*% $2,790.00 x Q.00 $0.00
2% Discount for contracts necelved by 3/31/17% $2,790.00 % 0.00 $0.00
1% Schoo! District Discount $2,790.00 x 0.00 $0.00
Cover Opﬂons *orders <250 will Incur 8 per book enhancement fee; minimums apply
Custom PolyFugton™ 100% customn, full-color front and back cavers - highest durbiliy $0.70 X 0 $0.00
b Custom Cardstock High value, full-color, laminated cardstock front cover $0.40 x 1,000 $400.00
Custom Cardstock Back Cover $0.20 X 0 $0.00
Plastic Windaw Artistic designs on PolyFusion™. School name will appear if handboak is added. $0.45 x o $0.00
Personalized Cardstock Personaiized cardstock covers featuring your school name and logo in biack Ink $0.00 x 0 $0.00
Standard Cardstock Dursbie cardstock covers in your cholce of 3 stock-image designs $0.00 % 0 $0.00
Enhancements «omers <250 wil incur » per book enhancernent fee; minimums apply
Vinyl pocket page $0.30 x 0 $0.00
Stickers (per sheet) $0.30 X ) $0.00
Cand-stock hall pass $0.20 x 0 $0.00
Accessories
This Week Marker (Minimum order of 25) $0.20 X 0 $0.00
Teacher Lesson Plan and Grade Book (Minimum order of 25) $3.95 x 0 $0.00
|sub-Total® $3,190.00|
Shipping and Handing 12% , Minimum $25 *Rates apply to US/Canada shipments only $382.80
Sales Tax: Exempt#: Provide Centificate $0.00
T B e 0 e om vk e I

* Exchanga policy: Custom orders (which includes handbaok, personalized/custom cover, or Briy enhancements) canrot be exchanged, Non-custom orders can be axchanged for a
different product st schoal's shipping expense. (Shipping must be via traceable method within 30 days of receipt.) No retums.

Buyer undarstands that handbook material and cover artwork are to be t0 School Datebookcs, Inc. (“SD{°) i the formats specifed and within the deadlines provided In order 10 guarantee deilvery Dy the desired
delivery date, Failura to follow these Quidelines may resutt in delivery delmys ancl/ar pckiitions! costs to the Buyer, Buyer understands that detabook and cover changs requests afer Submias bon may result in sodiuonal Costa
and that quantiy changes may result In a different per Unit cost. Redelivery fees may apply if buyer 15 unable to aceept delivery during the agreed upon delivery window. Cancelled contracts will be Submct to a charge of 15%
of the contract total of the total of all costs incurred as of tha date of cancelation, whichever s greater. Buyer understands that whan purchase orders ard required, the buyer wiil be responsibie for delivering the purchase
order to SOL. 1n the avent that invoices are not pald whan dus, Buyer witi be responsible for any expenses, inchudiog reasonable legal fees, incurred by SDI in attem X to collect the baiance due, Buyer repregents and
warants ta SOT that it owng or has the right to use and reproduce any and all trademarks, logas, images or other materials reproduced in this product. Buyer will ba responsibla for securing any required licenses and/or
paying any and all Ncensing fees that may be due. Buyer agrees to indemnify and hold SDI harmiess from and against sny and ail lability related to tha usa and reproduction of such .tems, AS & representative of the Buyer, 1
understand and agree that 1 have authority to sign this contract and that this contract will remain in effect in the event that 1 feave my position prior to tha complation of the contract.

One-Year Contract
Wa agree to purchase datebooks from School Datebooks for the year of 2017-2018,

Threa-Year Contract . .
We agree to purchase datebooks from School Datebooks for the years of 2017-2018, 2018-201%9, 2019-2020 at a 4% discount per year. The three year contract also “lecks” into
our current price grid for the length of the contract.” (*Shipping rate subject to change aftar initlal year.}

('

Date -Signed (School Administrator) Title

o
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o,

district five

OF LEXINGTON & RICHLAND COUNTIES

AUTHORIZED PROCUREMENT

Date: I ("
School/Department: LS
Employee: -

Facts and Circumstances Surrounding the Act and Documentation that the Price
Paid is Fair and Reasonable:

L
jmy;_(tuuht ~urt ghMected, T\'A-l-\c'ag.; L prodaten  ere anedy.z 24,

f‘d(l J'. g W ‘l"\"{.

Disciplinary Actions:

'f’r.nc.'g..) (¥ nfgn.ugg' dﬁ‘s Q,m'l;...ee
= - 7
“Torp| fillow-wp
¥

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):
ST . :

Wi - - Wz e 3

Al iNgA v NG T
JdJ

Signatures:
Employee: Date: V| [% 11
Supervisor: = - Date:

(Note: Return completed form to the Procurement Office.)

www.lex5.ki12.sc.us
1020 Dutch Fork Road + Irmo, Scouth Carolina 29063 « (803) 476-8000
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9,

district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM

TO:
FROM: Lynda Robinson, Coordinator of Purchasing Department/
DATE: August 31,2017

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchase Order $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process -

(C.) Items/Services Procured Prior to issuing/receiving an Apptoyed_Pq;cha;el/
Order

(D.)  Items Purchased in February-Paid in April-Not with Statement Date

(F)  No Quotes

In accordance with the District’s Procurement Code, the Chief Financial Officer must¢ ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action, Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephong njmber

476-8140, o
Pe
e ?

Thank you in advance for your assistance in this matter.

www.lexrich5.org
1020 Dutch Fork Road + Irmo, South Carolina 29063 « (803) 476-8000


jmabie
Pencil


Lx wman Communications, Inc

Invoice

P.0). Box 2404
Columbia, SC 29202 Oate trrvoice
lcizxpress@bellsouth. net 42017 10893
{83)926-0595
BBl T
!
P.O. No. Terms Project
Erue on 10ccipt
Quantity Description Rate Amount
FIKKE AND SECURITY ALARM SYSTEMS
§ | MONTHLY MONITORING OF ALL ALARM SYSTEMS FUR ALL 1,337.00 1,337.00
SCHOOLS(TULY) '
TLEAE INCLUDI THIS INVOICT. NUMIER ON YOUR PAYMENT.
THANK YOU FOR YOUR BUSINESS. Total $1,537.00
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Invoice

Lowman Commnmications, Inc

P.O. Box 2404

Columbia, SC 29202 Date Invoice #

Iciexpress@belisouth. net shnot 20965

(823)926-0595

]
PO No Terms Project
e on e
Quaininty Description Rate Amount
FIRE AND BECURITY A7 ARM SYSTIMS
1{MONTHLY MONTTORING OF ALL ALARMS IN ALL SCHOO! S(AUG) 1,577.00 155700

FLIAS 2 INCLUEH THIS INVOICE NUMB IR ON YOUR PAYMINT,
THANL YOU £¥OR YOUR DUSINESS. Totat $1,537.00
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- “sdrdor7 Lexington/Richland School Dist, 5 Mait - PR Reauest - Lawman Communications

dj gmail Trish Larkin <tlarkin@lexrich5.org>
dutrict e

PR Request - Lowman Communications

1 message

- - Thu, Aug 10, 2017 at 8:17 AM

Attached, please find a copy of Lowman Communications purchase order from last school year.

This purchase order is for monitoring service of fire and security alarms district wide.

Our contract for this service has expirad. A new contract, with another vendor should go into effact later this month.
In the interim, we continued to use the previous contract holder, Lowman Communications,

Please use the unit price of $1,275.00 and two (2) for the unil of measure {July & August) on the PC,
v

Please let me know if you have any questions.

Thank you,
4

A

ﬁ Lowman Communications.pdf
B5K

hitps:mail.google conmvmaitiuf0/ Pui=28ik =00 1864b34csjsver=C 14mZwBaBYU.on. Aview=pl&q=(in%3AInbox % 200R % 20iabe! % IAKRS Eim) % 20is % 2A. 1
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Purchase Order Bchool Bistrict Fve of No. 1701412
Lexington and Richiand Counties
1020 Dutch Fork Road
Irmo SC 20083
Qur purchase order numbar Must appear on Order 1s lo be shipped m accordance Notfy us immedialely # you are ungbis
ali voices, packages. and wilh peices, deivery,and specificabons to ship a3 specified
cofrespondence shown beiow,
P.O.Date: 09/06/2018 Questions 7 (03} 476-8000 Ext: Account:
P.O. Issyed To : Ship Te:
Lowman Communications Inc Schooi District Five of Lexingion and Ri
PO BOX 2404 Atl
COLUMBIA SC 29202 1020 vuwii rum nuou
ltmo SC 29063
Contact Location Maintenance (803} 476-8000
Phone'  (803) 9260595 Fax: Project: Undesignaled Regh 464
Referance: Date Required:  G8/05/2016 Award Numbey:
ma Oty Um Parm Bescrphon ACCouR| Number Und Price . Exended Tz Frexgni
1 15300 EA Fire and Security Syslems - 100.254.3230000.0000 609 i0d 1530000 0.00 ¢.00

Diatricl-wioe

<.
>

Onaioad P O 1n Unen Po Boot

Sub-Tolsl: 15,300.00
\PPROVAL SIGNATURES T a— Y1)
Tax: 0.00
Q Total Amount: T5 500 00
\TES:
' Order Via: Send 1o Requaster
«-ithly monitonng of fire and socunty systems for 2016-17, Emergency Procuremaent documsntation
atiached ENTITY COPY

Tuasday, Septemiter 06, 2016 Page toof %
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Purchase Requisition Maintenance No. 1801448
Vendor Information ' i Requlsition Information
Lowman Communications Inc SHIP TO: School District Five of Lexington and Ri
PO BOX 2404 REQUESTER
PROJECT:
COLUMBIA sC 29202 REQUISITION ~
Contact Person: ORDER METHOD:  Send to Requester
Phone: (803) 926-0595 Fax: REQUISITION DATE: 08/29/2017 DATE REQUIRED: 09/13/2017
REFERENCE:
BUYER: AWARD NUMBER:
Line Qty Unit Part # Description Account Number Unit Price  Extended Tax Freight
1 3 mo Manithly District-wide monitoring service  100.254.3230000.0000,009 1,537.00 4,611.00 0.00 0.00
of fire and security alarms - July and
August, 2017,
APPROVAL SIGNATURES: Sub-Total: 4,611.00
Fraight: 0.00
Tax: 0.00
Total Amount: 4,611.00
Notes: F“.E COPY

Tuesday, Augusl 29, 2017 10of1
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UNAUTHORIZED PROCUREMENT

Date: September 1R 2017
School/Department: '
Employee: -

Facts and Circumstances Surrounding the Act and Documentation that the Price Paid is
Fair and Reasonable:

Monitoring of security and fire alarm systems is a life safety function as well a function

of protecting district property.

We had anticipated having a new contract established prior to the expiration of the
previous contract. Also, our administrative assistant was out on medical leave when we

began the new fiscal year. As a result, a purchase order for this service wasn’t entered

into IV,

Disciplinary Actions:

Corrective Actions to Prevent Reoccurrencg Appropriate Procedures):

- coNRYWET (D 1~ - ~t .

Signat s
Employeg: ) Date:_ ?/'5/c7
Supervisol . ) Date: MMI ?"

=
(Note: Returnc- _ieted form o .. .t Office.)
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9,

district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM

TO:
FROM: Lynda Robinson, Coordinator of Purchasing Department(jUﬁ
DATE: February 14, 2018

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

{B.)  Split Purchase/Circumvent Bid Process

(C.) Items/Services Procured Prior to issuing/receiving an Approved
Purchase Order

{(D.) Purchased Food for Staff

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number

476-8140. V‘&
PN

Thank you in advance for your assistance in this matter. & \,\9
A

A

www.lex5.k12.sc.us
1020 Dutch Fork Road « Irmo, South Carolina 29063 » (803) 476-8000
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Purchase Order School District Five of No.1803839 1
Lexington and Richland Counties
1020 Dutch Fork Road
Irmo SC 29063
Our purchase order number must appear on Order is to be shipped in accordance Notify us immediately if you are unable
all invoices, packages, and with prices, delivery,and specifications to ship as specified.
corespondence shown below.
PO Date:  .02/13/2018 Questions ? (803) 476-8000 Ext: Account:
PO Issued To: Ship To:
Southeastern Paper Group Inc River Springs Elementary School
PO BOX 6220 Attn: -
SPARTANBURG SC 29304-6220 15 Connie Wright Road
Irmo SC 29063
(803) 476-4400
Contact: 864-574-0440 Location: River Springs Elementary School
Phone: (800} 858-7230 Fax: Project: Undesignated Req#: 1803913
Reference: Date Required: 02/20/2018 Award Number:
Line Qty Unit Part# Description Account Number Unit Price Extendad Tax  Freight
1 1.00 EA 039-005 Blus Tile and Grout Pad 100.254.4100000.0000.053 27.81 27.81 281 489
1 100 EA 039-005 Blua Tile and Grout Pad 100.254.4100000.0000 049 27.81 781 282 489
2 1.00 EA 039-102 Black Grip Face 100.254.4100000.0000.053 23.85 2385 191 0.00
2 100 EA 039102 Black Grip Face 100.254.4 100000.06000.04¢ 2185 2385 191 0.00
Sub-Total: $103.32
APPROVAL SIGNATURES:
Frelght: $9.78
Tax: $9.05
Total Amount: $122.15
Deliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday,
Notes:
Order Via: Send check to vendor
FILE COPY
02/14/2018

Page 1of 1
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‘Southeastern Paper Group, Inc.
Supply Systems ¢ Scrvice ¢ Solutions

' (L’e%# /30.37/ -
1-800-858- 72

Customer No. Invuice No. lnvoice Date
PO Box 6220 : 398 1170973017
s Spartanburg SC 29304-6220 00578 98698 S /09
Satles Person / PO, Numher ) Terms
BARRY BURGESS /| g / NET 30 DAYS
5 - e il
\r--— ~"’«'h?‘[ﬂ‘l"", Due Date
DIRECT Q0039 12/09/2017

437

(R

SCHOOL DIST 5 OF LEXINGTON &
RICHLAND CNTIES ATTN: A/P
1020 DUTCH FORK RD

IRMO SC 29063-8822

ship To:

RIVERSPRINGS ELEMENTARY SCHOOL
115 CONNIE WRIGHT ROAD
IRMO SC 29063

Page | of |
Did you know we offer a complete line of packupging sepplics? Call Linda Liles at 300-858-7230 Ext, 2128 lor more details. =

Product { Quantity . L. Quantity Back . . "
. - i : . : Amount Tuxable
Number | Ordered Unit Description Shipped jOrdered Uit Price '
0390051 27 | EACH | POS1LTGBY BLUE TILE AND GROUT PAD 2 $27.81 $55.62 0
039-102 2 €ACH ! 051103 BLACK GRIP FACE 2 §23.85 £47.70 Q
‘| 999-995 1 EACH | FREIGHT 1 $9.78 £9.78 o
CREATED FROM OIRECT LOGH 40245
vendor Inv# 44514
G pnse
e L SUBTOTALS $113.10
This favoice is still outstanding. S U SALES TAX! $9.05
Please process for payment or s TR T -
call us if you have a concern. SHIPPINGBHANDLING $0.00
L T OTAL DUE $122.15

PLEASE DETACH ANG HETUIN LONER PORTION WITH PAYMENT, KEEP THE UPPER PORTICA FOR YOUR RECORDS

Thuank you fur your business!

Customer Numgp

Custumer No.

Invoice Na.

Inveoice Date

Amount Due

SCHOOL DIST 5 OF LEXINGTON & 00578 39869806 11/09/2017 5§122.15%
Check No. Amount Paid
Please write your customer number on your check,
Make cheeks payabice o: SOUTHEASTERN PAPER GROUP, INC.
wigfe - PO BOX 890671
Southeastern Paper Group. Inc, CHARLOTTE NC 28289-0671

RacRAs Y ] DU R TRT

e NN TRURITRIT | SR LUR L LN T (U U
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0,

district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT
Date: 21D

School/Department: River Sprinac_ Ele¢ mgnh:\lj Schoo '
Employee:

Facts and Circumstances Surrounding the Act that the Price Paid is Fair and

Reasonable: P |

Aacher]

Disciplinary Actions: 4—-— C‘J’Y\.[c:—mu/ wc,; hod J m."Hn_

s e T e =

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):

Nowe —~
Signatures:
Employee: Date: 2/ ¢/
Supervisor: _ Date: / 15

(Note: Return completed form and letter to the Procurement Office.)

1020 Dutch Fork Road - I}mo, South Carolina 29063 » (803) 476-8000
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Mrs. Robinson,

I placed an order in September with our regular vender Southeastern Paper Group for some items. |
ordered 1 tile and grout pad and 1 grip plate for the pad. The vender took the order and | paid using the
P-Card. The vender did not inform me that it was back ordered and did not inform me that he did not
run the P-Card at the time the order was placed. Once the item was in stock and shipped which was in
November, the order was sent to us direct from the manufacturer with no invoice or paperwork on the
order. The quantity of what was delivered was wrong, they shipped us 2 of each item. | found out in
January that Southeastern sent us an invoice as if | approved it as a purchase order when it was in fact
supposed to be a P-Card purchase. | was not aware that Southeastern did not run the P-Card and since
so much time had gone by | thought the order was already paid for. The salesman had a PO created
using my name as a PO number. We were only approved for 1 of each item, not 2 as they billed us for as
a past due invoice. | tried returning the incorrect items, but the vender would not take it back because it
was a special ordered item. | do take ownership of the mistake as | should have followed up on getting a
paid receipt from the vender. We did eventually receive an email from the vender that he made a
mistake on the amount that he sent to us, but it cannot be returned. He explained that if an item is on
backorder, they cannot bill us until the items are confirmed to be processed. If | had known that | would
have cancelled the order. Sorry for the mistake as | know it has created a snowball effect of problems.

River Springs Elementary

February 26, 2018
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0,

district five

OF LEXINGTON & KRICHLAND COUNTIES

MEMORANDUM

TO:

FROM: Lynda Robinson, Coordinator of Purchasing Department\}/

DATE: February 19, 2018
SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.)  Items/Services Procured Prior to issuing/receiving an Approved
Purchase Order

(D.) Purchased Food for Staff

In accordance with the District’s Procurement Code, the Chief Financial Officer must¢ ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140.
Qe

Thank you in advance for your assistance in this matter. @ ‘\\’1’”
h'
A\

www.lexrich5.org
1020 Dutch Fork Road + lrmo, South Carolina 29063 « (803) 476-8000
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< Southeastern

*\ anpmavr& SUPPLY, INC.

An Inc. 5000 Fastest Growing Company for 2008, 2009, 2010 & 2011

1919 Old Dunbar Road
West Columbia, SC 29172
800.440.6723 or International 803.252.0100

Bill To:

LEXINGTON SCHOOL DISTRICT #5
1020 DUTCH FORK ROAD
IRMO SC 29063

RDERNIMERR: =C1
T
2 /D

: o g ) e e
At A AR
IRMO2

- ::‘::I?:Tﬂ;.gé%

$/0:00100016448 Date:07/12/17
Tech:MB  MICHAEL BUCKNER
Equi#: 1002090

Serth100209-10279235 '
LABOR

LABOR CHARGE-/7/17

TN1009625

PUMF, SOLTN, ELE, 120VAC Loop
SIMALTHD)]

TN210033 -

VALVE, WATER, SOLENOILD, 120VAC
PFO4/PFO4

TN210033

VALVE, WATER, SOLENOID, 120VAC
PF04/PF04

TN130304

RECTIFIER, BRIDGE, 600V, 15A
TN210033

VALVE, WATER, SOLENOID, 120VAC
PFO4/PF04

25 Hrs | LABOR

LABOR CHARGE-7/12/17

555836

anbﬂufroéiﬂ>

g

Subtotal

SALES TAX

STATE OF SOUTH CAROLINA
LEXINGTON (SD/ECT)

Total Due On 07/12/17

Ship To:

LI TEM DESCRIPTION. 52

INVOICE

Phone #:  803-732.8275

IRMO ELEMENTARY SCHOOL
7401 GIBBES ST.

IRMO SC 29063

X?ﬁﬁfﬁ"“fj'f'ﬂ-wﬂ 11

5 ,~Y ~£:$iw3‘%%$*?$aig k.ﬂz Py Iy ﬁ

78.00

296.50|

123.00

123.00

13.50

123.00

78.00

117.00

296.50

123.00

-123.00

13.50

123.00

195.00

745.00
30.31
25.98

433

775.31

SIGNATURE:
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) 2120181 ~ Lexington/Richiand School Dig.t. 5 Mall - Fwd Carpet Extractor Estimates

(b gmail

district fve

FWdiz Carpét-_Ex.tractor Estimates

1 message

Wed, Jun 21, 2017 at 2:37 PM

i
3

—— Foanarded message —---—
Date: Mon, awi- 1o, 2017 at 9:43 AM
Subject: Re: Carpet Extractor Estimates

Approved once you able to use the P-card in July.

Thanks,

On Mon, Jun 19, 2017 at 9:00 AM, ! _ 4~ Wrote:
| put these in the shop before the money got cut off. | do tunk these machines are worth fixing.

On Mon, Jun 19, 2017 at 8:58 AM te:

——— Forwardad maeccana
I e
Date: Fri, Jun 18, 2017 at 9:52 AM.
‘Subject: ©-—at Eviractgr Estimates

Good Moming

Please see attached for your repair estimates. Please let me know how you'd like to proceed. Thank you.

Ms. Morgan Frye

Warranty & Service Coordinator
Southeastern Equipment and Supply, inc,
1919 Old Dunbar Road

Wast Columbia, SC 29172

800-440-8723

Direct 803-454-3651

Fax 803-254-9550

A 4 time INC5000 fastest growing company
morganf@southeasternequipment.net
www.southeasternequipment.net

hltps:llmall.googla.oomlmaillulﬂl?ul=2&lk=60031bf3fd&jsver=eqR4NKSaFoa-.en.&vlew=pl&q=8Robinso%40|axrich5.org&qs=true&seamh=query&lh=15.‘. 1/2
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Purchase Order

School District Five of
Lexington and Richland Counties
1020 Dutch Fork Road
Irmo SC 29063

No.1803906

Qur purchase order number must appear on
all invoices, packages, and
correspondence

Crder is 1o be shipped in accordance
with prices, delivery and specifications
shown below,

Notify us immediately if you are unable

to ship as specified.

'PO Date:  02/19/2018.

PO Issued To:

Questions 7 (803) 476-8000

Southeastern Equipment & Supply Inc
1919 Old Dunbar Road

Ext: Account:
Ship To:
Irmo Elementary School

Page

10of 1

Waest Columbia SC 29172
Contact: Location: irmo Elementary School
Phone: (803) 454-3650 Fax: (B03)254-9550 Project: Undesignated Req#: 1804106
Refarence: Date Required: 03/03/2018 Award Number:
Line Qty Unit Part# Description Account Number Unit Price Extended Tax  Freight
1 150 EA Labor 100.254.4100000.0000.043 78.00 117.00 0.00 0.00
2 100 0 TN1009625 Pump 100.254.4100000.0000.043 296.50 29650 2078 0.00
3 106 0 TN130304 Rectifier, bridge 100.254.4100000.0000.043 13.50 1350 0.95 0.00
4 100 0 TN210033 Valve 100.254.4100000.0000,043 123.00 123,00 8.60 0.00
5 250 0 Labor 100.254.4100000.0000.043 78.00 195.00 0.00 0.00
-Ti : 745.00
APPROVAL SIGNATURES: Sub-Total $
Freight: $0.00
Tax: $30.31
Total Amount: $775.31
Deliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday.
Notas:
Order Via: Phone
02/19/2018
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9,

district five

OF LEXINGTON & RICHLAND COUNTIES

AUTHORIZED PROCUREMENT

Date: A-1-18
School/Department: Lrmo_ Elementary
Employee: L _ ’

Facts and Circumstances Surrounding the Act that the Price Paid is Fair an
Reasonable:

N N - . N N 3 “
ﬁmﬂ_sﬁi:ma - P-ravd a\f‘ is Vendor, They send H?“; 9]
lue j 5 Sales rep Y i
wning at : . vedteay Ne was aiven Pne hifl Severe|

Moty prior Yo 't oeios pald 40 Veri%ﬁ‘ﬂ
ddinct Yeturn Yhe vedfraton i n®*Nhe du manners

Disciplinary Actions; W I
T L L _ .
invoice, Shodd alunys he med.
Th s his  vespnsibd an_Up W durcln sed ifems
: ‘ punt. This oy warl s
Yeotr w0 his pevsonnel Rl at R L. it
' \ wp il beZent

{
to his pevsonnel ®le."at e ”m-“}ﬁr' evel.

Cnrrective Actions to Prevent Reoccurpence (Appropriate Procedures):
1 \Tgﬁﬂx UBlize | -cavl QY (ehrn

an__1temzed invowe on the £

Signatures:
Employee: _ , 7 _ Date:>~ f -/ 8
Supervisor: Date: 3-5-/§

(Note: Return completed form and letter to the Procurement Office.)

www.lexrichb.org
1020 Dutch Fork Road ¢ Irmo, South Carolina 29063 - (803) 476-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: \ HLE. Corley Elementary School
~ -E. Corley Elementary School
FROM; Lynda Robinson, Coordinator of Purchasing Departmen
DATE: January 8, 2018

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.)  Items/Services Procured Prior to issuing/receiving an Approved

(D.)  Requisition Order

(E.)  Purchased Portable Space Heater ~ Per Maintenance Not Permissible

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140. “

R
3
Thank you in advance for your assistance in this matter. @3[1'1,1/0

www.lex5.k12.sc.us
1020 Dutch Fork Road ¢ Irmo, South Carolina 29063 - (803) 732-8000
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Purchase Order School District Five of
Lexington and Richland Counties
1020 Dutch Fork Road

No. 1803291

Irmo SC 29063
Qur purchase order number must appear on Order is to be shipped in accordance Notify us immediately if you are unable
all invoices, packages, and with prices, delivery,and specifications to ship as specified.
correspondence shown below.
'P.O. Date: 01/08/2018' Questions ?  (803) 476-8000 Ext: Account:
P.O.Issued To : Ship To:
Williams Douglas F HE Coriey Elementary School
609 Timberleaf Court o -
Columbia SC 29212
Contact: Location: HE Corley Elementary School
Phone: Fax: Project: Undesignated Req# 1803475
Reference: ' 4 Date Required:  01/23/2018 Award Number:
Cne  Qty Unit Par? Descrption Account Number Onit Price . Extended Tax  Freight
1 1 EA Field Trips - Thid Grade  723.271.8600000.1104.048 340.00 340.00 0.00 0,00
Sub-Total: 340.00
APPROVAL SIGNATURES: ‘ Freight: 0.00
Tax: 0.00
& Total Amount:| 340,00
Deliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday.
NOTES:
_ Order Via: Phone
December 14, 2017 In house Field trip wit FILE COPY

Monday, January 08, 2018

Page 1 of 1
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Douglas F. “Dr. Doug” Williams

< SCIENCE BUG pii
bwm‘ Dr. Doug Phone: 803.319-3346
Email: drdoug4B8@att.net

§$5# 157-40-8014
{W-9 on file in District Office)

BILL TO:

Please remit payment to:
H E Corley Elementary
1500 Chadford Rd. DOUGLAS F. WILLIAMS
Irmo, SC 29063 609 Timberieaf Court

Columbia, s¢ 29212

Invoice #: [7-192
Invoice Date: 12/15/17
Customer ID: HE CORLEY

Date of Time Description Taacher worked #af | # of Unit Price

Service wilth students sossions

i 3rd grade in-school field trip
Dec. 14,2017 a‘(_JOAM' with Dr. Doug {Rock Attack - 3rd Grade 85 4 $4 per student{ $340.00
12:00PM . Ms. fones
Physical Weathering)
l

Balance Due: | $340.00
Pate Due; Dec, 31,2017

U6
With Dr. Doug

| .i‘ éSClﬁNCE

Thank you for the opportunity to provide this service to your school and
students!
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district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT
Date: %&ﬁ QD 93 07(3 ((D b

School/Department: WECL

Employee: _

F. nd Cir nces Surrounding the Act that the Pri Paid is Fair and
Reasonable:

S 2O LCYGSS GO WSS e Wh g, T
FAAed LS8 SAT T on G AL S \OCC ASSION

ANO @ v e OXOYOux VO, S, W Qe _yer—
el T hoas et e bo e

A d ke ﬁokx:bbéh ST \\’)C[. DY Nl A Do
LoNec—T Keaded das E0der Uhg 0. el TR
Qe «_xve\s_j. = xecewve Gy emal on 199 (3

L&.%ggr DB b tod o cenved My vouoehas |
X Ge SNV AEN &d%*o Q@(\_i&g(:\”w & =

Dléililm%g fﬁiﬁnf:’

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):
Lo\ D0 ¢ ogopdave. o Ao XX Dok‘hma‘ 7Ty
\%o Coa ooty o O8N o ol b \nﬂ&

oo o, O O\ vead Oc%\w\a% ixz_g
L\‘O \@.it(‘k\gdufﬁ T Q‘;\o [
OO Vo Qe S\ l@?—&.

Signatures:
Employee: _ Date: { 1076'/ !8)
Supervisor: Date: / ~ 3¢

(Note: Return completed form and letter to the Procurement Office.)

www.lex5.k12.sc.us
1020 Dutch Fork Road » Irmo, South Carolina 29063 - (803) 476-8000
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WEIMAV WK LEAW LU TULIIANIU DUITGUI LASL. O V-l = FWUD INIVOICY 11 =194 IRE. AL~ MOUK ALECK DeG. 14
[

LY

r
d’j gma.il Rochelle Clarke <rclarke@lexrich5.org>
distriet five

Fwd: Invoice 17-192 Re: HEC- Rock Attack Dec. 14

Mon, Jan 22, 2018 at 9:26 AM

| wanted to sena tis 10 you so you could figure it out. Thanks.

-=------- Forwarded message ---——-

From: Douglas Williams <drdoug48@att.net>

Date: Mon, Jan 22, 2018 at 9:24 AM

Subject: Fw: Invnira 17-107 Ba- HEC- Rock Attack Dec. 14

Good morning!

} understand that .. .= no longer there. | received a phone message from someone about using a Visa card.
Sorry - | am unable to accep: payment with a Visa. Can you please check on this invoice (attached) for me?

Thanks!

Dr. Doug

Douglas "Or. Doug" Williams, PhD

Senior Scientist and Provider of Catch-the-Science Bug with Dr. Doug in-school field trips
Founder, Blue Marble Science (www.bluemarblescience.org)

Distinguished Professor Emeritus of Marine and Geological Sciences, USC-Columbia

609 Timberleaf Ct., Columbia, SC 29212 803-319-3346

"A hundred years from now, it will not matter what my bank account was, the sort of house [ lived in, or the kind of car | drove. But the world may be different,
because I was important in the life of a child." Forest Witcraft

---— Forwarded Message -—--

From: Doualas Williams <drdoug48@att.net>
To: o B

Sent: Friday, December 15, 2017 10:24 AM
Subject: Invoice 17-192 Re: HEC- Rock Attack Dec. 14
[Quoted text hidden)

Third Grade Teacher
H. E. Corley Elementary School

@ 17-192(Pend}_HE Corley_3rd_Rock Attack_14Dec2017.pdf
912K

https://mail.google.com/mailiu/Q/?ui=2&ik=7001081b918jsver=2WGmGQ4tSIE.en.&view=pt&msg=1611e433feee12d6&q=jonesdqs=true&search=query... 1/1
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: s H.E. Corley Elementary School
4 H.E. Corley Elementary School
FROM: Lynda Robinson, Coordinator of Purchasing Department
DATE: January 8, 2018

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.) Items/Services Procured Prior to issuing/receiving an Appr_o_vedﬁk/
(D.)  Requisition Order

(E.)  Purchased Portable Space Heater — Per Maintenance Not Permissible

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action., Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number

476-8140. W»"\
\

Thank you in advance for your assistance in this matter. Q)/ !7} "

3V

www.lex5.k12.sc.us
1020 Butch Fork Road « Irmo, Scuth Carolina 29063 = (803) 732-8000
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School District Five of
Lexington and Richland Counties

1020 Dutch Fork Road
Irmo SC 29063

Purchase Order

No. 1803290

Our purchase order number must appear on
all invoices, packages, and

Order is to be shipped in accordance
with prices, delivery,and specifications

Nolify us immediately if you are unable
to ship as specified.

correspondence shown below.
P.O. Date: 01/08/2018 Questions 7 (803) 476-8000 Ext: Account:
P.0.Issued To : Ship To:

Fuliy Promoted
7249 St. Andrews Rd, Suite 300

HE Corley Elementary School

Columbia SC 29212 1500 Chadford Road
Irmo SC 29063
Contact: Location: HE Corley Efementary School (803) 476-4001
Phone: Fax: Project: Undesignated Req# 1803437
Reference: ! Date Required:  01/05/2018 Award Number:
Line Gty Unn Par® ~Description Account Number Unit Price . Extended Tax  Freight
1 1 EA ur Fully Promoted - Travel 723.271.6600000.2540.049 1,188.54 1,168.54 0.00 0.00
Mugs with handle for staff
Sub-Total: 1,168.54
APPROVAL SIGNATURES: . Freight: 500
M %’ Q ) Tax: 0.00
‘ Total Amount:[  1,168.54]

NOTES:

Deliveries are accepted at the main office between 8:00 AM andg 3:00 PM, Monday through l?riday.

Christmas gift for the staff.

Order Via: Phone

FILE COPY

Monday, January 08, 2018

Page 1 of 1
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2\ FULLY PROMOTED

Brended Products & Marketing Services

7249 St. Andrews Rd., Suite 300, Columbia, SC 29212
Phone: 803-787-5117 Fax. B803-223-9470
Email: columbiasc.csa@fullypromoled.com

Web Site;  www.embroidmesc.com

INVOICE

Date: 12/14/2017

A 45136

(Biling information ] ( shipping Information

H. E. Corley Elementary Contact:

School Dist Five, Accounts Payable
1020 Dutch Fork Road
Irmo, SC 29063

Phone: 4764002 Cell:

Fax Ship Method: Pick Up

EMail: SalesRep:  House Account

| Order Dascription || Owenton Travel Mug-140 pcs

)

Qty  Unit Price

Line Tatal ]

( styte Description ColorfLocatlon Size

Processed by: Julie

ATM329 Owenlon 160z. Dotted Grip Travel Mugs w/ | Stainless Steel 160z.
Handle (Rush Produclion Pricing)
Imprint Color; 1bd

SET Setup Charge

SHIP Shipping - at cost eslimate

140 695

-

49.00
75.00

=5

]

97300

4900
75.00

>

[Notes J ﬁayments

LS

artwork: QAHE CORLEY\Travel MugiHE Corley Date Payment Ami
Slainless Travel Mug.cdr

*Pleasa confirm font and if a 1 sided or 2 sided imprint is

desired

Sequence # 40343

Thank you lor choosing Fully Promoted

Any unpaid involce past 30 days is consldered dalinquent.

A late fee of 1.5% per month shall be added for every month Inveice Is outstanding.

Any additional fees incurrad resulting in collection of this invoice such as: processing, filing,
collection, travel, lawyer or legal fees, etc. shail be added and consldered due.

4,007.00 |

_w

1,097.00 |

[ Tax Amount:

[ Paid |

[
{
r Nel‘Tot_aI; [
[
[

[ Balance bue]

Page 1 of 1
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district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT

Date: éﬁg&yngI &

School/Department:
Employee:

Facts and Circumstances Surrounding the Act that the Price Paid is Fair and
Reasonable;

%«ﬂ‘rﬁt— oG S GENS S od el e
sedd QudNCHG » &5 end o b s vo-ber—
24 G xndg, ¢ Do—k Le © C QAN o
oA, (‘\S A0t DWW oxdere A
&m@\t\,.}(ﬁ )

Digciglinag Agi ionf:

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):
e Nuxe @ D0 Aommpleded DO
) n\(&cnc\& e S ! '

g:lrgllll)?(t);res( Date:[:dﬁ’l : ./
Supervisor: Date:/- 2.3/ 5~

(Note: Return completed iorm and letter to the Procurement Office.)

www.lex5.k12.sc.us
1020 Dutch Fork Road ¢ Irmo, South Carolina 29063 - (803) 476-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM

TO: B
FROM: Lynda Robinson, Coordinator of Purchasing Departmen
DATE: January 10, 2018

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.)  Items/Services Procured Prior to issuing/receiving an Approved

(D.)  Requisition Order

(E.)  Purchased Portable Space Heater — Per Maintenance Not Permissible

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to You by the Purchasing Office for Yyour files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140, r

15
Thank you in advance for Your asgistance in this matter. @ l ,v,;b

!

www.lex5.k12.sc.us
1020 Dutch Fork Road * Irmo, South Carolina 29063 « {803) 476-8000
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Purchase Order School District Five of
Lexington and Richland Counties

No. 1803076

1020 Butch Fork Road
Irmo SC 29063
Our purchase order numbser must appear an -Qrder Is to be shipped in accordance Nolity us immed:alely if you are unable
all invoices, pachages, ang with prices, delivery and specifications to ship as specified.
carespondence shown below.
P.O. Date: 121202017 Questions 7  (803) 476-8000 Ext: Account:
P.0.Issued To : Ship To:
Alexandra, Marina {rmo High School
3537 Raven Hill Road
Columbia SC 29204 6671 St, Andrews Ruau
Columbia SC 29212
Contact: Location: irmo High Schacl {B03) 476-3000
Phone: Fax: Project: Undesignated Reg# 1803261
Referance: Date Required:  12/23/2017 Award Numbar:
Line Mf Pan# Bescrption Uni Price . Bxtended Yax Fleight
1 ( 38 / ARTIST IN RESIDENCE-SEPT. 15 THROUGH DECEMBER 12TH 1€0.00 3.600.00 0.00 000
N
Sub-Total: 3.600.C0
APPROVAL SIGNATURES: . Freight: 000
CL Q ) Tax: o.00
: Total Amount: 3 600.00
Delivanes are accepled at the main office between 8.00 AM and 3 .00 PM, Monday ihrough Friday.
NOTES:
Ordor Via: Send to Requester
VENDOR COPY

Tuesday, December 12, 2017

Page 1 of 1
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Artist in Residency
MARsL
Teaching schedule Fall 2017

September 15%-1,5 hours
September 19+ -1,5 hours
September 21:- 1,5 hours
September 25~ -1,5 hours
September 29+ -1,5 hours
October3©- 1,5 hours
October 5= 1,5 hours
October 10* 1,5 hours
October 12* 1,5 hours
October 16 1,5 hours Y"’"'@;;,,. )
October 24 1,5 hours
October25 1,5 hours Ao,

Ly~
Aa

November 7+ 1,5 hours
November 14 1,5 hours
November 16* 1,5 hours
November 20* 1,5 hours
November 21+ 1,5 hours
November 27+ 1,5; hours
November 28 1,5 hours
December 1¢ 1,5 hours
December 5 3 hours
December 11th 1,5 hours
December 12+ 1,5 hours

Total hours 36

If 1am not mistaken my total amount for this semester should be 36x100=%3,600
e
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district five

QF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT
Date: ;’ ,7’ Cp// ?{
School/Department: s

Employee:

—_—

Facts and Circumstances Surrounding the Act that the Price Paid is Fair and
Reasonable:

[ Lireded - ;F}" .
le) AU o PO{/F{MF%[‘?‘: s .
OViees. T g g 2T Sae XA
i L A rl P l f Fal
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Disciplinary Actions:

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):
) P ) V) R, pa
/GCW _dXV <taFF pecé< Sf{ﬁ S
ﬂ i fanY
OW‘OU-V»?, VO pcine Yo ?otr(JXaSt .

Signatures:

Employee: _ o __wate:

Supervisor: Date: E / Z W
(Note: Return ¢ ompleted form and letter to the Procurement Office.)

www.lex5.k12.sc.us
1020 Dutch Fork Road « Irmo, South Carolina 29063 « (803) 476-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: . » Chapin Intermediate School
Chapin Intermediate School
FROM: Lynda Robinson, Coordinator of Purchasing Department
DATE: January 10, 2018

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the Dis¢rict’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.) ' Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.) Items/Services Procured Prior to issuing/receiving an Approved

(D.)  Requisition Order

(E.)  Purchased Portable Space Heater — Per Maintenance Not Permissible

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement, The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a resccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140. .

Thank you in advance for your assistance in this matter. @ 4\‘\"’

www.lex5.k12.sc.us
1020 Dutch Fork Road « Irmo, South Carolina 29063 + (803) 476-8000
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Purchase Order School District Five of No. 1803282

Lexington and Richland Counties
1020 Dutch Fork Road

Irmo SC 29063
Our purchase order number must appear on Order is to be shipped in accordance Nolify us immediately if you are unable
all invoices, packages, and with prices, delivery,and specifications to ship as specified.
correspondence shown below.
P.O. Date: 01/05/2018 Questions 7 (803) 476-8000 Ext: Account:
P.O.Issued To: Ship To:
Churchich Recreational Design Inc Chapin Intermediate School
20 Towne Drive PMB 186 Attn:
Bluffton SC 29910 1130 OId Lexington Hwy
Chapin SC 29036
Contact: Location: Chapin Intermediate School (803} 575-5700
Phone: (B43)757-21k& Fax: {843)757-3150 Project: Undesignated Reg# 1803446
Reference: [ Date Required:  01/04/2018 Award Number:
Line  Qty Uit Part? Description Account Number Unit Price  Extended Tax  Freight
1 1 EA Shade Systems 898.253.5400000.0164.050 3,700.00 3700.00  259.00 900.00
2 1 EA Installation 898.253.5400000.0164.050 3,075.00 3,075.00 0.00 0.00
Sub-Total: 6,775.00
APPROVAL SIGNATURES: " Freight: S00.00
Tax 259.00
: & ‘ Total Amount:[  7,934.00]
Deliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday.
NOTES: [
Order Via: Send to Requester
FILE COPY

Woednesday, January 10, 2018 Page 1 of 1
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Churchich Recreation & Design Invoice

(CRD of Hiton Head, Inc.)
20 Towne Drive PMB 186
Bluffton, SC 29910 11/14/17 1698RV1
843-757-3156 '
843-757-3150 (fax)

Date | Invoice No.

Bill To

Chapin Intermediate School o
1130 Old Lexington Hwy

Chapin SC 29036 & C h UIYC h i G h

RECREATION & DESIGN

P.O. Number Terms FOB Project
signed quote Due on receipt jobsite Shade
ltem Description Quantity Rate Amount
Shade Systems [20' x 20' x 8" in ground shade 1 3,700.00 3,700.00T
Freight Shipping Charge 1 900.00 900.00T
Installation Installation 1 3,075.00 3.075.00
Thank you for your business Subtotal $7.675.00
Sales Tax (7.0%) $322.00
Total $7,997.00
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district five

OF LEXINGTON & RICHLAND COUNTIES

AUTHORIZED PR MENT

Date: l'];bﬂ'é’
School/Department: LEd
Employee: M l"’-?(g’
Facts and Circumstances Surrounding the Act that the Price Paid is Fair an
Reasonable:
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Disciplinary Actions:

UJV\LG oen uuk_gﬁt. f,.h :'mrpl./bt oi

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):

UJ.“ {m\.;yul' F.'mnal/‘ﬂvfc(n(_s-uj anbohie. 3:1:..4’.5

Signatures:
Employee: ‘ Date:
Supervisor: Date: ;[gg{ 15

(Note: Return completed form and letter to the Procurement Office.)

www.lex5.k12.sc.us
1020 Dutch Fork Road « Irmo, South Carolina 29063 « (803) 732-8000
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Fwd: Shade Structure

1 message

Thu, Jan 25, 2018 at 10:20 AM

Below is the email | got from »’ ik on Jan 3rd to do a PO as well as my answer explaining the procedure to follow.
Thanks for letting me know about the write up.

Have a good day

---------- Forwarded message ---------

Date: Thu, Jan 4, 2vio at 9:38 AM
Subject: Re: Shade Structure

Mr. Drozdak,

| got your email and will be entering the requisition for the invoice you attached, however, that inveoice is from November 2017 and |
would like to emphasize the importance on following the purchasing procedures we have in place.

When contacting a vendor please request a quote and send that to me to enter in the request in the system (requisition). Once
processed, | give you the PO number and at that point the vendor is given the green light to proceed. After the materials have

been delivered/installed, the vendor issues an invoice to go against that PO and payment is processed. In other words, we need
to have a PO number befcre receiving any goods.

If you have any questions let me know. | will be glad to help.

On Wed. Jan 3, 2018 at 7:50 AN, i > wrote:

Could you please complete a purchase order for the shade structure?
Thanks.

-------- Forwarde ~accage ——-—--
From: € :

Date: Tue, Jan 2, 2018 at 1:35 Pm
Subject; Fwd: Shade Structure

| do not see a purchase order for Churchich Recreation & Design for the shade structure. Your school bookkeeper can heip you
with the PO. The expense account is 898.253.5400000.0164.050 for expendable equipment. Once the PO is approved and the
item received in IV, Accounts Payable can pay the invoice.

Thanks!

------- - Forwarc!ed MEeSSage =~----=-=x

Date: Tue, Jan 2, 2u10 au 11:21 Am


jmabie
Pencil


‘;Subiec.t: Shade Structure

Mrs. L
Here is the invoice for the shade structure we discussed on the phone today.

Thanks,

Cﬁapin Interme&i—aite School

Chapin Intermeaiate School
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OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM

TO:

FROM: Lynda Robinson, Coordinator of Purchasing Department W
DATE: January 19, 2018
SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.)  Items/Services Procured Prior to issuing/receiving an Approved
Purchase Order

(D.)  Past Due Invoice - Payment with Visa Card

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the

Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140.

. Lo We
Thank you in advance for your assistance in this matter. \J‘b
X

www.lexrich5.org
1020 Dutch Fork Road * Irmo, South Carolina 29063 » (803) 476-8000
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Purchase Order

School District Five of
Lexington and Richland Counties
1020 Dutch Fork Road
irmo SC 29063

No.1803199

Our purchase order number must appear on
all invoices, packages, and

Order is to be shipped in accordance

Notify us immediately if you are unable

with prices, defivery,and specifications to ship as specified.
correspondence shown below.
PO Date: 12/20/2017 Questions 7 (803) 476-8000 Ext: Acceount:
PO Issued To: Ship To:

Southem Interscholastic

UNIVERSITY OF SOUTH CAROLINA

Dutch Fork High School

SCHOOL OF JOURNALISM AND MASS COMM 1400 Old Tamah Road
COLUMBIA SC 29208 Irmo SC 29063
(803) 476-3300
Contact: Location: Dutch Fork High School
Phone: (B03) 777-6284 Fax: (B03)777-4103 Project: Undesignated Req #: 1803357
Reference; | Date Required:  12/30/2017 Award Number:
Line Qty Unit Part# Description Account Number Unit Price Extended Tax  Freight
1 100 EA Evaluation of Magezing 727.271 6600000.2645,051 70.00 70.00 0.00 0.00
Sub-Total: 70.00
PPROVAL SIGNATURES: . Hh-lota $
Fraight: $0.00
Q Tax: $0.00
Total Amount: §70.0
eliveries are accepled at the main office between 8:00 AM and 3:00 PM, Monday through Friday.
Notes:
valuation for Literary Magazine Order Via: Send check to vendor
FILE COPY
11972018 Page 1of 1
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($p25° SIPA

800 Sumter Street
School! of Journalism and Mass Comm
University of South Caroling
Columbia, SC 29208
southern

interscholastic - P:803.777.614¢
press association e: dennisic@mailbox.sc.edu

INVOICE

Date: 9/18/2017

Email; dennisic@mailbox.sc.edu

Bill to:
Revelations
Dutch Fork HS

1400 Old Tamah Road
Irmo, SC 29063

. Mempgrshl_p:lam,olreody_o_Iih_f,_elime_memb_er_:._‘ .-

Evalvation: | would like an evaluation of my publication - $70.
Annotafion:

Late Fee:

Total Due: $70.00

Please mail payment to: SIPA
800 Sumter Street
University of South Carolina
SIMC
Columbia, SC 29208
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Purchase Order

School District Five of
Lexington and Richland Counties
1020 Dutch Fork Road

No.1803195

irmo SC 29063
Our purchase order number must appear on Crder Is to ba shipped in accordance Notify us immediately if you are unable
all invoices, packages, and with prices, delivery,and specifications to ship as specified.
correspondence shown below.
PO Date: ~ 12/20/2017 Questions ? (803) 476-8000 Ext: Account:
PO Issuad To: Ship To:
Scspa Dutch Fork High School
SCHOOL OF JOURNALiISM
UNIVERSITY OF SOUTH 1400 Old 1aman road
COLUMBIA SC 29208 Irmo SC 29063
(803) 476-3300
Contact: Locatlon: Dutch Fork High School
Phone: (803) 777-6284 Fax: (803)777-4103 Project: Undesignated Req #: 1803356
Reference: | Date Required:  12/30/2017 Award Number:
Line Qty Unit Part# Description Account Number Unit Price Extended Tax  Frelght
1 1.00 EA Conlerence 727 271 6600000.1250.051 485,00 485.00 0.00 0.00
Sub-Total: $485.00
WPROVAL SIGNATURES: .
Freight: $0.00
CL Tax: $0.00
‘ Total Amount: $485.0

eliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday,
Notes:
[Conference Order Via: Send check to vendar
| FILE COPY
BY192818 Page 1061
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SCSPA Fall Conference | g035=%
October 2, 2017
Invoice #645
The Renaissance, Ravelations, The Siiver Scresn Report Invoice Date: 12/11/2017
Dutch Fork High School
1400 Old Tamah Road

Irmo, SC 29063

Make check to USC/SCSPA and mail to:
SCSPA

T 7T 7800 Sumter Street - /T T ” ’ - -

School of Journalism and Mass Communications
The University of South Carolina
Columbia, S.C. 29208

Invoices not paid within six weeks of conference date are subject to $25 late fee

Invoice
Paying Advisers $0,00
Non Mem Advisers $0.00
22 Paying Students $440,00 Outstanding
Non Mem Students $0.00 Balance
Paymentlateree @ yes Ono | $25.00 $485.00
Reserved Parking Space(s) $0.00
2 Board Adviser Lunch- - - $20.00 -

Total $485.00

PO #

Notes '
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district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT

Date: 1 9-4! 1%
School/Department: DEL - T e vaalica
Employee:

Facts and Q rcumstances Surrounding the Act that the Price Paid is Fair and
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Disciplinary Actions:

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):

ea'd N . : 1
YHoCeaures YO ITETI A DN reUid pd o

Signatures:
Employee: _ Date:i | 29[|
Supervisor: - Date: 7/%4

(Note: Return compic... ormana . _ . the Proourement Office.)

www.lexrich5.org
1020 Dutch Fork Road « Irmo, South Carolina 29063 « (803) 476-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: Dutch Fork High
Dutch Fork High
/ /
FROM: Lynda Robinson, Coordinator of Purchasing Department
DATE: June 13, 2018

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.) Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.) Items/Services Procured Prior to issuing/receiving an Approved
Purchase Order

(D.) Use Visa Card to pay for Past Due Invoice

(E.)  Use Visa Card to pay for non-employee hotel stay

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140. ‘

Thank you in advance for your assistance in this matter. @ “U"@

1\v

www.lexrich5.org
1020 Dutch Fork Road « Irmo, South Carolina 29063 « (803) 476-8000
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Musical Innovations

INVOICE

1
3

[ 53

150-G Tanner Rd. al Butier o ob INVORCE, - (e o DATE:,
Greenvile, SC 20607-6917 267235 - 01/16/2018 11.07a
(854) 286-8742 (28-MUSIC) 1R ROCET G e CEMBLIID
- . . 8965 DSP
weny.musicalinnovations.biz :
T U TERMST ML Tl RO
Net 15 1801206
Bill To; Dutch Fork High School
H(0803)476-3300 Return . . . -
W/ Payment - et
‘ ‘DESCRIPTION ", *. : : . PRICE BA . ." . 'POTAL
MAVEM146 Bell Mallets, Vic Flrth, Aluminum 42,75 42.75
MAIPFS250 Mallets, Innovative Percussion, Field 43.00 129.00
Series, Birch, Gray Yarn
MAMBGM1 Goung Mallets, Balter GM1 54.00 54.00
MAVFM188 Mallets, Vic Firth, Rattan, Vibe, Hard 46.75 93.50
Yarn
MAMBY3BXL Mallets, Balter, Unwound Extra Hard 33.00 33.00
Phenolic, Birxch .
MAIPF3150 Mallets, Innovative Percussaion, Field 43.00 172.00
Series, Birch, Gray Yarn
CLPEPCX100 Rack Clamp, Pearl, PCX100 44.00 220.00
DHEVTT10SB1 Drum Head, Evans, Tenor, SBl 11.20 11.20
DHEVTT123B1 Drum Head, Evans, Tenor, SBX 11.20 11.20
DHEVTT13SB1 Drum Head, Evans, Tenor, SB1 11.20 11.20
DHEVTT143B1 Drum Head, Evans, Tenor, SBl 11.18 11.1%
DHEVTT06SB1 Drum Head, Evans, Tenor, SBl 11.19 11.19
DHREKS(061400 Drum Head, Remo. Snare, Black Max 47.49 332.43
DHREKLQ214SA Drum Head, Remo, Snare Side, Falams IF 36.49 218.94
DHEVBD18MX2B Drum Head, Evans, Bass Drum, MX2B 43.49 . 86.98
DHEEVBD2(0MX2B Drum Head, Evans, Bass Drum, MX2 45,95 91.90
DEEVBD22MX2B Drum Head, Evans, Bass, MX2 49._95 99.90
DHEVBDZ {MX2B Drum Head, Evans, Bass Drum , MX2B 53.49 106.98
DHEVBD28MX2B Drum Head, Evans, Bass Drum, MX2 62.49 124.98

L I L T R I o e

Please note our invoices are
opportunity to serve you again socon.

Net 15. We thank you for ydur prompt payment and hope to have the

Charge 2011.33| SURTOTAL

1862.34

8% Richland County 148.99

TOTAL 2011.33

« AMOUNT RECEIVED 0.00
SIGNATURE : BALANCE 2011.33
Pg 1 of 2 Acct: B965 Ref: 267235 PO: 1801206

E]
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Repair Invoice

. ] N i Yrys (_l N
ey vaiill Repair Invoice ~ DATE.
/ . AT ' ' 262416 /03/14/2018 13:30p
R R LI T AcCCT { EMPL-ID
S e e 8965 b Dsp
"y 1 T s NE SRS i
Net 15

Bill To: Duteh Fork High School
1400 0l1d Tamah Rd

Irmo SC 29063

H{803)476-3300 Return Acct Balance 1774 .39
W/ Payment
QTY DESCRIPTION PRICE EA EXTENDED TOTAL
Entry Date;: 12/14/2017 Est Comp: 12/24/2017

Srl# 356217 Desc: Trumpet
Mfg: King Model: 1501

1 good PCc - o cosmetic work 35.00 35.00 35.00
Tech Name:BBP Brass Brevara Completed: Yes Completed On: 01/06/2018 Tech ID: BRp
Solder work, lube, water corks, play test

SUBTOTAL

TOTAL 35.00

SIGNATURE; AMOUNT RECEIVED 35.00

'g 1 of ] BALANCE 0.00
DEPOSIT

Acct: 8965 Ref. 262416
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di district five

Fw: Fwd: Fwd: Bills

4 messaqges

teleenman Wed, Jun 13, 2018 at 11:33 AM
Reply-To:

Please see below . . . this is what my rep had, and the order numbers unfortunately are not the
same as invoice numbers . . . .those were numbers of the orders placed before stuff arrived and
was billed, as we could not generate an invoice without these PO#'s :-)

I'm copying DFHS's rep, Scott Parker, so feel free to contact him if you need anything else . . .

Tracy E. Leenman

Musical Innovations

NAMM's Top 100 Dealer of the Year

US Chamber Of Commerce
Small Business, Dream Big!
Blue Ribbon Award

150-G Tanner Rd. at Butler

Greenville, SC 29607-5917

phone (864) 28-MUSIC [286-8742]

mobile (864) 979-5931

fax (864) 286-8746

www.musicalinnovations.biz

A South Carolina Certified Woman-Owned Business

----—-—- Forwarded message --——-——
From: '
Subject: Re: Bills

To: ¢ - '

Order 18828, 18216, and 18349 need a PO# of 1801206.
Order 18181 needs a PO# of 1801217.

Thanks.
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Director of Bands
Dutch Fork High School
(803)476-3439

"We are what we repeatedly do. Excellence, therefore, is not an act but a habit.” ~Aristotle

- ) Wed, Jun 13, 2018 at 11:57 AM
To: \..cenman <teleenman@uoensouth.net>

is there an email with the dates the email or emails were sent? Thanks so much!
[Quoted text hidden]

teleenman <teleenman@bellsouth.net> Wed, Jun 13, 2018 at 12:00 PM
Reply-— “~'~enman {teleenmanﬁhellsouth.net>

Looks like January 18th . . . 2?2 That's the date my rep's computer says, anyway . . .???7 Sorry,
not sure.

Tracy E. Leenman

Musicai Innovations

NAMM's Top 100 Dealer of the Year

US Chamber Of Commerce
Small Business, Dream Big!
Blue Ribbon Award

150-G Tanner Rd. at Butler

Greenville, SC 29607-5917

phone (864) 28-MUSIC [286-8742]

mobile (864) 979-5931

fax (864) 286-8746

www.musicalinnovations.biz

A South Carolina Certified Woman-Owned Business

[Quoted text hidden)

. Wed, Jun 13, 2018 at 12:56 PM
0. wieenman <teleenman@belisouth.net>

Thanks, so mucht Have a great day.
(Guoted text hidden]
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district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PR REMENT

Date: _(0_\_\5rUl
School/Department: Dutel Forle Micl Sclog

Emplovee: _

Facts and Circumstances Surrounding the Act that the Price Paid is Fair and
Reasonable: Lor B 00 - i

Disciplinary Actions: Su emsor Res onse: e [

For

Qorrectlve Actions to Prevent Reoccurrence (Appropriate Procedures):
Supervisor Response:
—Sollew M aporppriake oroceduces o4 pa

& wd ® e {03

Signatures: ,

Employee: Date: FE I A

Supervisor: o Date: l? [1]] VX/
(Note: Return completed form and letter to the Procurement Off{c .

www.lexrichb.org
1020 Dutch Fork Road « Irmo, South Carolina 29063 « (803) 476-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: “Magnet Grant
Magnet Grant
FROM: Lynda Robinson, Coordinator of Purchasing Department
DATE: June 20, 2018

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A)  Purchases over $2,500- No Quotes Atftached

(B.)  Split Purchase/Circumvent Bid Process

(C.) Items/Services Procured Prior to issuing/receiving an Approved
Purchase Order F

(D.)  Use Visa Card to pay for Past Due Invoice

(E.)  Use Visa Card to pay for non-employee hotel stay

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140. . o/
/Zu/
Thank you in advance for your assistance in this matter. @
8/ 35/ 2040

www.lex5.k12.sc.us
1020 Dutch Fork Road ¢ Irmo, South Carolina 29063 ¢ (803) 476-8000
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amazoncom

Final Details for Order #111-3412331-9333841
Print this page for your records.

Paid By: School District 5 Lex/Rich Counties

Placed By: '

Order Placed: March 15, 2018

Amazon.com order number: 111-3412331-9333841
Order Total: $73.72

Shipped on March 15, 2018

Items Ordered Price
1 of: Quartet Cork Bulletin Board, 4 x 3 Feet, Black Frame (23048) $73.72
Sold by: Shoplet (seller profile)

Condition: New

Shipping Address: Item{s) Subtotal; $73.72
l ' Shipping & Handling: $0.00
1020 Dutch Fork Road ———

Irmo, South Carolina 29063 Total before tax: $73.72
United States Sales Tax: $0.00
Shipping Speed: Total for This Shipment:$73.72

Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $73.72
Pay by invoice Shipping & Handling: $0.00
Total before tax: $73.72

Estimated tax to be collected: $0.00

Grand Total:$73.72

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Netice € 1996-2018, Amazon.com, Inc. or its affiliates



jmabie
Pencil


invoice # THCW-ND6R-43N6

Summary

OUTSTANDING BALANCE

$62.34

of $62.34

STATUS
Payment due immediately

Past due 14 days

amazonbusiness
N )

Remit to

Account Name

Bank Name

Bank Routing # (ABA)

Bank Account # (DDA)
SWIFT Code {Wire Transfer)

Mail check payments to

Include Amazon invoice number(s) in the descriptive field of your electronic funds transfer or check

payment.

Have questions regarding payments, invoices, or need to submit your remittance detail? Accounts

Receivable can be reached at

+ ar-businessinvoicing@amazon.com

« 1-888-283-2209

For customer support and disputes, visit www.amazon.com/contact-us

Invoice Summary

Item Subtotal
Shipping & Handling
Promos & Discounts
Sales Tax

Amount Due

Payment due by Apr 16, 2018

$59.74
$0.00
$0.00
$2.60.

$62.34 USD

1

Order Information
Ordered By

D~=it to

Invoice

Invoice Date Mar 17, 2048
Invoice # THCW-ND6R-43N6
Account # A10ORVIOKA5808X
Order # 111-1812983-
0975404

Payment Terms Net 30

Registered Business Name
School District 5 Lex/Rich Counties.

Bill To

School District S Lex/Rich Counties
1020 Dutch Fork Road

Irmo, SC 29063

Ship To

Sales Tax based on Ship To Address

Mail check payments to
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'
a ¢

. L 4
* * Include Amazon invoice number(s}) in the descriptive field of your electronic funds transfer or check payment.
‘Have questions regarding payments, invoices, or need to submit your remittance detail? Accounts Receivable can be reached at
+ ar-businessinvoicing@amazoen.com
+ 1-888-283-2209

Invoice Details

Description Qty Unit Price Item Subtotal
Universal Paper Clips, Smooth, Size No. 1, Silver, 100/BX, 10 Boxes/Pack 1 $7.19 $7.19
ASIN: BOO39YCSI6 Sold by: Court Office Supplies LLC

AmazonBasics Narrow Ruled 5 x 8-Inch Writing Pad - Canary {50 sheets per pad, 12 pack) 1 $6.99 $6.99
ASIN: BOOQSR9BTO Sold by: Amazon.com Services, inc.

Mead Cambridge Limited Business Notebook Legal Ruled 1 subject (06074) 3 $6.48 $19.44
ASIN: BODOOAQOOE Sold by: Amazon.com Services, Inc.

Pendaflex File Folders, Letter Size, 8-1/2" x 11" Classic Manila, 1/3-Cut Tabs in Left, Right, 1 $10.88 $£10.88
Center Positions, 100 Per Box (65213)

ASIN: BO722L14L3 Sold by: Amazon.com Services, Inc.

Scotch Deluxe Desktop Tape Dispenser, C-40, Black, for 1 Inch Core Tapes, 2 Dispensers 1 $15.24 $15.24

ASIN: BOGXDGIMMR Sold by: IMPEX, TRADE GROUP INC




Purchase Order

School District Five of
Lexington and Richland Counties
4020 Dutch Fork Road
Irmo SC 29063

No.1805898

Our purchase order number must appear on
all invoices, packages, and

Order is to be shipped in accordance
with prices, delivery,and specifications

Notify us immediately if you are unable
to ship as specified.

correspondence shown balow.
PO Date: 06/11/2018 Questions 7 (803) 476-8000 Ext: Account:
PO Issued To: Ship To:

Amazon Capital Services Inc
410 Terry Avenue North

School District Five of Lexington and Ri

Seattle WA 98109 1020 Dutch Fork Road
Irmo SC 29063
(803) 476-8000
Contact: Location: Instructional Services
Phone: Fax: Project: Undesignated Req#: 1806124
Reforence: Date Required: 06/22/2018 Award Number:
Line Qty Unit Part# Description Account Number Unit Price Extended Tax  Freight
1 100 EA Quartet Cork Buletin Board, 4 x 3 Fest  804.223.4100000.0000.012 73.72 73.72 0.00 0.00
2 100 EA Misc Office Suppliss 804.223.4100000.0000.012 62.34 62.34 0.00 0.00
Sub-Total: $136.06
APPROVAL SIGNATURES: -
Freight: $0.00
a Tax: $0.00
” Total Amount: $136.08
Deliveries are accepted at the main office batween 8:00 AM and 3:00 PM, Monday through Friday.
Notes:
Order Via:  Send to Requester

FILE COPY

10f 1
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district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT
Date: s 0{ - { é;

School/Department: , _ma_%‘)ﬁf olicP

Emplovee:

Facts and Circumstances Surrounding the Act that the Price Paid is Fair and
Reasonable:

Disciplinary Actions: Supervisor Response:

4 -
\ ] Ve s Okkleener U5

O'DCZ Ej.l- mecé:i Ft DQIICFZDsz!t' ﬂ,zggﬂe;‘@

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):

Supervisor Response: - S {
. l by p— T . r
g = %3 ~ e fs
Signatures:
Employee: _ Date: S/
Supervisor: Date:_ 7 7~/ 2

(Note: Return completed form and letter to the Procurement Office.)

www.lex5.k12.sc.us
1020 Dutch Fork Road * Irmo, South Carolina 29063 » (803) 476-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM

TO: H

FROM: Lynda Robinson, Coordinator of Purchasing Department Q\/
DATE: March 13, 2018
SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.) Items/Services Procured Prior to issuing/receiving an Approved
Purchase Order

(D.) Purchased Food for Staff

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warraats such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at tel hone number
476-8140.

Thank you in advance for your assistance in this matter. % \f\p
A

www.lexrichb.org
1020 Dutch Fork Road * Irmo, South Carolina 29063 + (803) 476-8000
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School District Five of
Lexington and Richland Counties
1020 Dutch Fork Road
Irmo SC 29063

Purchase Order

No.1804888

QOur purchase order number must appear on
alt invoices, packages, and

Order is to be shipped in accordance

Notify us immediately if you are unable

with prices, delivery,and specifications to ship as specified.
corraspondance shown balow.
PO Date: 04/20/2018 Questions 7 (803) 476-8000 Ext: Account:
PO Issued To: Ship To:
Interiors Group Of SC Inc School District Five of Lexington and Ri
P O Box 211934 -
Columbia SC 29221 1020 Dutch Fork Road
Irmo SC 29063
(803} 476-8000
Contact: Location: Maintenance
Phene: (803) 796-7578 Fax: (803)796-5985 Project: Undesignated Req#: 1304431
Refarance: Date Required: 03/22/2018 Award Number:
Line Qty Unit Parl# Description Account Number Unit Price Extended Tax  Freight
1 100 EA Install Carpet 100.254.3230000.0000.052 3,001.00 3,001.00 0.00 0.00
Sub-Total: $3.001.00
APPROVAL SIGNATURES: .
Freight: $0.00
C:. Tax: $0.00
‘ Total Amount: $3,001.00
Deliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday.
Notes:
B B o a Order Via:  Send lo Requester
FILE COPY
04/20/2018

Page 10f 1
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INTERIORS GROUP OF SC, INC.

PO BOX 211934
COLUMBIA, SC 29221-6934

Voice: (803)359-3003
Fax: {803)359-3012

Sold To:
MAINTENANCE DEPTARTMENT
LEX-RICHLAND SCHOOL DIST 5
1020 DUTCH FORK ROAD
IRMO, SC 29063

CUSTOMER PO: LMES CARPET

Item | " Description
' PLETE TO INSTALL NEW CARPET IN THE

'ALL WORK COM
PRINCIPALS OFFICE AT LMES

Invoice
Invoice Numbe
4618/17-076

Invoice Date

Feb 22, 2018

Page
1

Amour_{E o

Subtotal 3,001.00
Sales Ta;

Total Invoice Amou 3,001.00
Payment Receive

TOTAL 3,001.00



.

district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROC MENT

Date: 3. ax l 20[ g
School/Department: M“\ e W

Employee:

Facts and Circumstances Surrounding the Act that the Price Paid is Fair and

Reasonable:
e Sd'mﬂl Umjcﬂd wm \Lw-i C’am&;-ut-. +v f.,,-mhp_g

‘ 4 . - — = - A ’ e G ' 1 4
S dﬂ‘a‘ o mfmg JAZ ‘;ﬁm.-g. o be W‘J m%&
_Qﬂjégg- v (lenecld 0wt

Disciplinary Actions:

Corrective Actio I to Prevent Reoccurrence (Appropriate Procedures):

Signatures;
Employeé; Date: 3lag (73

Supervisor: _Date:E ?]; M’Q

(Note: Retu 1 completed form ant. ...er to the Procurement Office.)

www.lexrichb5.org
1020 Dutch Fork Road = Irmo, South Carolina 29063 « (803) 476-8000
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district fiy

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: o » Special Services Department
. Special Services Department
FROM: Lynda Robinson, Coordinator of Purchasing Department %—/
DATE: October 16, 2017

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.)  Items/Services Procured Prior to issuing/receiving an Approved Purchase
Order

(D.)  Purchased Personal Item with Visa Card

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone number
476-8140, v
Thank you in advance for your assistance in this matter. @

1 fl bl’tdn

www.lexrich5.org
1020 Dutch Fork Road * Irmo, South Carolina 29063 - (803) 476-8000
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Authorization for Visa Purchase

~ " L Instruction / Special Services

0.x
\(Print) Laura Meggs

137134
40776+ | Exceed $200

b75.66+ B
559.50+

167-88+ nature(s)
559+60+ |
16788+ ,

L26-9p+ .
4 !

71160+
r ,
Place of Purchase Amazon

M- 7" ") Purchass ¢~ = ad §2,500

569.29+
“eao | QBT

57072+

866+49+ | .
289.9-, MHnts: Subjectto Use Tax )ﬁ _
6247576+ )0000.6¢07.046 131.13 |4

Total |131.13

These funds were used for:
Headphones for chromebooks
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amazoncom

Details for Order #111-2034619-2673848
Print this page for your records,

Paid By: School District 5 | ev/™== Zaunties
Placed By: | }

Order Placed: September 15, 2017

Amazon.com order number: 111-2034619-2673848
Order Total: $131.13

Not Yet Shipped

Items Ordered Price
9 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $14.57

Music Headsets for Celiphones Laptop Tablet TV Headphones
Sold by: Tranya (seller profile)

Condition: New
Shipping Addr~-=;
1020 Dutch Fork Road

Irmo, South Carolina 29063
United States

Shipping Speed:
Two-Day Shipping

Payment information

P;yment M_et_hod: Item(s) Subtotal: $131.13
Visa | Last digits: 9257 Shipping & Handling: $10.99
Your PO #: CRIS91517 Free Shipping: -$10.99

Total before tax: $131.13
Estimated tax to be collected: $0.00

Grand Total: $131.13

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affiliates



jmabie
Pencil


Authorization for Visa Purchase

School/Department: INStruction / Special Services

&

Requestor Name(Print)

Purchase Not to Exceed $ 500

No Single Purchocs to Fvr--- €2 §00)

Authorized Signature(s)

Signature of User _

9712117

Amazon

Date of Purchase  .ace OI Purchase

Charge of Accounts: _ Subject to Use Tax X

(387.121.4.100000.6%4  .050 407.76

| |
| _ |

Total ZEIJG

These funds were used for:

Headphones & mice for the chromebooks that were ordered with MFS funds.
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. Details for Order #111-6303306-7376206
Print this page for your records,

Order Placed: September 21, 2017
Amazon.com order number: 111-6303306-7376206
Order Total: $407.76

Not Yet Shipped

Items Ordered Price
24 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Sold by: Tranya (seller profile}

Condition: New
Shipping Address:
Chapir T~~~ “i=te School

vniteu owales

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $407.76
Visa | Last digits: 9257 Shipping & Handling: $10.99
Your PO #: CIS 9/21/17 Free Shipping: -$10.99

Total before tax: $407.76
Estimated tax to be collected:  $0.00

Grand Total: $407.76

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice ® 1996-2017, Amazon.com, Inc. or its affiliates
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Authorization for Visa Purchase

School/Department: INStruction / Special Services

Requestor Name(Pri1..

$500

No Single Purchase to Exceed $2,500

Purchase Not to Exceed

Authorized Signature(s)

Signature of Usex

9121117

Amazon

Date of Purchase _Place of Purchase

Charge of Accounts: _ Subject to Use Tax v

387.121.440 0000.68i{ .042 475.66
] |

Total |475.66

These funds were used for:

Headphones & mice for the chromebooks that were ordered with MFS funds.
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. Details for Order #111-5803608-0866618
Print this page for your records.

Order Placed: September 21, 2017
Amazon.com order number: 111-5803608-0866618
Order Total: $475.66

Not Yet Shipped

Items Ordered Price
17 of: ShhhMouse Wireless Silent Mouse | Portable and Ready-to-use | Mac and PC $10.99

Compatible - Black
Sold by: 7thContinent {seller profile)

Conditlon: New

17 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Sold by: Tranya (geller profile)

Condition: New

Shipping Address:
Dutch Fork Elementary School

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $475.66
Visa | Last digits: 9257 Shipping & Handling: $11.33
Your PO #: DFES 9/21/17 Free Shipping: -$11.33
Billing address Total before tax: $475.66

Estimated tax to be collected: $0.00

Grand Total: $475.66

To view the status of your order, return te Qrder Summaty.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affillates
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Authorization for Visa Purchase

School/Department: INstruction / Special Services

Requestor Name(Print)

Purchase Not to Exceed $ 600

No Sinele Purchase to Exceed $2,500

Authorized Signature(s)

Signature of User

921717 \?’face of Purch:seAmazon

Date of Purchase

Charge of Accounts:  Subject to Use Tax ‘ﬁi

[387.121.41000004501 04] | [559.60 ll
Total [559.60 ]

Headphones & mice for the chromebooks that were ordered with MFS funds.

These funds were used for:
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Details for Order #111-4843207-6491447
Print this page for your records.

Order Placed: September 21, 2017
Amazon.com order number: 111-4843207-6491447
Order Total: $559.60

Not Yet Shipped

Items Ordered Price
20 of: ShhhMouse Wireless Silent Mouse | Portable and Ready-to-use | Mac and PC $10.99
Compatible - Black

Sold by: 7thContinent {geller profile})

Condltion: New

20 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Sold by: Tranya (seller profite)

Condition: New

Shir~ing Address:

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $559.60
Visa | Last digits: 9257 Shipping & Handling: $11.39
Your PO #: CES 9/21/17 Free Shipping: -$11.39
Billing address Total before tax: $559.60

Estimated tax to be collected: $0.00

Grand Total: $559.60

To view the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affiliates
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Authorization for Visa Purchase

School/Department; INStruction / Special Services

Requestor Name(Print)

Purchase Not to Exceed $ 200

No Single Purchase to Exceed $2,500

Authorized Signature(s)

Signature of User

9121117

Amazon

Date of Purchase Place of Purchase

Charge of Accounts:  Subject to Use Tax ¥4

387.121.41 00000 Lo £6/..043 167.88 H

N |
|

Total | 167.88

These funds were used for:

Headphones & mice for the chromebooks that were ordered with MFS funds.
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Details for Order #111-2852552-7580256
Print this page for your records.

Order Placed: September 21, 2017
Amazon.com order number: 111-2852552-7580256
Order Total: $167.88

Not Yet Shipped
Items Ordered Price
6 of. ShhhMouse Wireless Silent Mouse | Portable and Ready-to-use | Mac and PC $10.99
Compatible - Black
Sold by: 7thContinent {seller profile}
Condition: New
6 of: Tranya Stereo Wireless Headphones with Microphone QOn-ear Foldable Portable $16.99

Music Headsets for Cellphones Laptop Tablet TV Headphones
Sold by: Tranya (seller profilg)

Condition: New

Shipping Speed:
Two-Day Shipping

Payment information

Payment Mgthod: Item(s) Subtotal: $167.88
Visa | Last digits: 9257 Shipping & Handling: $11.11
Your PO #: IES 9/21/17 Free Shipping: -$11.11
2illing address Total before tax: $167.88

- Estimated tax to be collected: $0.00

Grand Total: $167.88

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or Its afflliates
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Authorization for Visa Purchase

School/Department: \NStruction / Special Services

Requestor Name(Print,

Purchase Not to Exceed $ 600

Na Single Purchase to Exceed 32,500

Authorized Signature(s)

Signature of User

Date of Purchase 9121117 - . Amazon

Pl..ce of Purchase

Charge of Accounts:  Subject to Use Tax ﬁl

387.121.4100000.4,86( .053 559.60

Total |559.60

These funds were used for:

Headphones & mice for the chromebooks that were ordered with MFS funds.
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Details for Order #111-7968006-1247461
Print this page for vour records,

Order Placed: September 21, 2017
Amazon.com order number: 111-7968006-1247461
Order Total: $559.60

Not Yet Shipped

Items Ordered Price
20 of: ShhhMouse Wireless Silent Mouse | Portable and Ready-to-use | Mac and PC $10.99
Compatible - Black

Sold by: 7thContinent (seller profile)

Condition: New

20 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Sold by: Tranya (seller profile)

Conditlon: New

"~ 2ing Address="

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $559.60
Visa | Last digits: 9257 Shipping & Handling: $11.39
Your PO #: RSES 9/21/17 Free Shipping: -$11.39
Billing address Total before tax: $559.60

Estimated tax to be collected: $0.00

Grand Total: $559.60

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affiliates
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Authorization for Visa Purchase

School/Department: Instruction / Special Services

Requestor Name(Prim,

$200

No Single ™ -~chase tn Fvse- 1 §2 500

Purchase Not to Exceed

Authorized Signature(s)

Signature of User

9/21/17 Amazon

Date of Purchase Place of Purchase

Charge of Accounts:  Subject to Use Tax <8

387.121.4100000.63¢1,052 167.88
These funds were used for: Total |167.88

Headphones & mice for the chromebooks that were ordered with MFS funds.
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Details for Order #111-8829702-8564213
Print this page for your records.

Order Placed: September 21, 2017
Amazon.com order number: 111-8829702-8564213
Order Total: $167.88

Not Yet Shipped

Items Ordered Price
6 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Seold by: Tranya (seller profile)

Condition: New
6 of: ShhhMouse Wireless Silent Mouse | Portable and Ready-to-use | Mac and PC $10.99

Compatible - Black
Sold by: 7thContinent (seller profile)

Condltion: New

Shipping Addre~~

Shipping Speed:
Two-Day Shipping

Payment information

Payment Mgthod: Item(s) Subtotal: $167.88
Visa | Last digits. Shipping & Handling: $11.11

: -$11.11
ethinn Sddreds Free Shipping: -$11.11

Total before tax: $167.88
Estimated tax to be collected: $0.00

Grand Total: $167.88

To view the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affillates
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Authorization for Visa Purchase

School/Department: INStruction / Special Services

Requestor Name(Print)

Purchase Not to Exceed $ 500
No Single Purchase to Exceed $2,500

Authorized Signature(s)

Signature of User

9/25/17

Amazon

Date of Purchase ~lace of Purchase

Charge of Accounts:  Subject to Use Tax B(

387.121.4.0Q3000.6861.044 426.96 |I

———

Total |426.96

These funds were used for:

Headphones & Mice for chromebooks purchased with MFS funds
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Details for Order #111-5220326-7953059
Print this page for your records.

Order Placed: September 25, 2017
Amazon.com order number: 111-5220326-7953059
Order Total: $426.96

Not Yet Shipped

Items Ordered Price
18 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Sold by: Tranya (seller profile)

Condition: New
18 of: AmazonBasics 3-Button USB Wired Mouse (Black) $6.29

Sold by: Amazon.com LLC (seller profile)
Busliness Price

Condition: New

ShIpApIng Address:

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $419.04
Visa | Last digits: 3 Shipping & Handling: $16.51
Your PO #: LES 9/25/17 Free Shipping: -$16.51
Billina addrace Total before tax: $419.04

Estimated tax to be collected: $7.92

Grand Total: $426.96

To view the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice € 1996-2017, Amazon.com, Inc. or its affiliates
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Authorization for Visa Purchase

School/Department: INStruction / Special Services

Requestor Name(Print)

Purchase Not to Exceed $ 800

Single Purchase to Exceed $2,500

Authorized Signature(s’

Signature of Use.

9/25/17 . _Amazon

I‘face of Purchase

Date of Purchase

Charge of Accounts:  Subject to Use Tax \B;
1387.121.4100000.6861.048 711.60 |

I |

Total {711.60 |

Headphones & Mice for chromebooks purchased with MFS funds

These funds were used for:
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Details for Order #111-1634168-2013027
Print this page for your records.

Order Placed: September 25, 2017
Amazon.com order number: 111-1634168-2013027
Order Total: $711.60

Not Yet Shipped

Items Ordered Price

30 of: AmazonBasics 3-Button USB Wired Mouse (Black) $6.29

Sold by: Amazon.com LLC (seller profil
Business Price

Conditlon: New

30 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Celiphones Laptop Tablet TV Headphones

Sold by: Tranya (seller profile)

Condltion: New

Shipping Address:

Shipping Speed:
Two-Day Shipping

Payment information

P_ayment Method: . Item(s) Subtotal: $698.40
Visa | Last digits: ¢ ~7 Shipping & Handling: $20.20
Your PO #: HWES 9/25/17 Free Shipping: -$20.20
Billing address Total before tax: $698.40

Estimated tax to be collected: $13.20

Grand Total: $711.60

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affillates
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Authorization for Visa Purchase

School/Department: Instruction / Special Services

Requestor Name(Print)
Purchase Not to Exceed $ 600
No ' “~ Exceed $2,500
Authorized Signaturey..,
Signature of User
9/25/17 ~Amazon

Date of Purchase Place of Purchase

Charge of Accounts: Subject to Use Tax \ﬁ

|387.121 4100000.6861.045 569.28

|
]

Total[569.28

These funds were used for:

Headphones & Mice for chromebooks purchased with MFS funds
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amazon.com

Details for Order #111-2432425-7645055
Print this page for vour records,

Order Placed: September 25, 2017
Amazon.com order number: 111-2432425-7645055
Order Total: $569.28

Not Yet Shipped

Items Ordered Price

24 of: AmazonBasics 3-Button USB Wired Mouse (Black) $6.29

Sold by: Amazon.com LLC (seller profile)
Business Price

Conditlon: New

24 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Sold by: Tranya (geller profile)

Condition: New

-?-

A LN TT

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method:‘ - Item(s) Subtotal: $558.72
Visa | Last digits: 12 Shipping & Handling: $18.36
Your PO #: SOES 9/25/17 Free Shipping: -$18.36
Billing a2~ *~es Total before tax: $558.72

Estimated tax to be collected: $10.56

Grand Total: $569.28

~ «iew the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice @ 1996-2017, Amazon.com, Inc. or its affiliates
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Authorization for Visa Purchase

School/Department: INStruction / Special Services

Requestor Name(Print)

Purchase Not to Exceed $ 600

No Single Purchase to Exceed $2,500

f#

—

Authorized Signature( , - .

Signature of User «

9/25/17 v _Amazon

\Place of Purchase

Date of Purchase

Charge of Accounts: Sub__ject to Use Tax ’ﬁ

|387.121 4.100000.6861.047 569.28
These funds were used for: Total | 569.28
Headphones & Mice for chromebooks purchased with MFS funds
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Details for Order #111-0745830-4605000
Print this page for your records.

Order Placed: September 25, 2017
Amazon.com order number: 111-0745830-4605000
Order Total: $569.28

Not Yet Shipped

Items Ordered Price

24 of: AmazonBasics 3-Button USB Wired Mouse (Black) $6.29

Sold by: Amazon.com LLC (seller profil
Business Price

Conditlon: New

24 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Cellphones Laptop Tablet TV Headphones

Sold by: Tranya (seller prefile)

Condition: New

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $558.72
Visa | Last digits ¢ Shipping & Handling: $18.36
Rilling address Total before tax: $558.72
Estimated tax to be collected: $10.56
Grand Total: $569.28

To view the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice ©® 1996-2017, Amazon.com, Inc. or Its affiliates
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Authorization for Visa Purchase

School/Department: INStruction / Special Services

Requestor Name(Print)

Purchase Not to Exceed $ 600

No Single Purchase to Exceed $2,500

Authorized Signature(s)

Signature of User

9/25/17

Amazon

Date of Purchase Frace us - w.Chase

Charge of Accounts: _ Subject to Use Tax

387.121.4100000.6861.049 570.72 |

These funds were used for: Total [570.72 ||

{Headphones & Mice for chromebooks purchased with MFS funds
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amazoncom

Details for Order #111-3362427-1508201
Print this page for your records.

Order Placed: September 25, 2017
Amazon.com order number: 111-3362427-1508201
Order Total: $570.72

Not Yet Shipped

Items Ordered Price
24 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99

Music Headsets for Celiphones Laptop Tablet TV Headphones
Sold by: Tranya (seller profile)

Condition: New
24 of. AmazonBasics 3-Button USB Wired Mouse (Black) $6.29

Sold by: Amazon.com LLC (seller profile}
Business Price

Conditlon: New

Shipping Addrec<:

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $558.72
Visa | Last digits: - _ Shipping & Handling: $18.36
Your PO #: HEC 9/25/17 Free Shipping: -$18.36
Billing adrdracs Total before tax: $558.72

Estimated tax to be collected: $12.00

Grand Total: $570.72

unties

To view the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affiliates
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Authorization for Visa Purchase

School/Department: INStruction / Special Services

Requestor Name(Print) ——~- - -

Purchase Not to E- +«900

NeS =~ “ncatoF ~45$2,500

Authorized Signatures;

Signature of User .

9/25/17 Plaée/ of PurchaseAmazon

Date of Purchase

Charge of Accounts: _ Subject to Use Tax ﬁl‘

387.121.440 0000.L¢0/.046 I 866.49

—
— ]

These funds were used for: Total |866.49 :ll

Headphones for chromebooks purchased with MFS funds
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Details for Order #111-5469099-2356257
Print this page for your records.

Order Placed: September 25, 2017
Amazon.com order number: 111-5469099-2356257
Order Total: $866.49

Not Yet Shipped

Items Ordered Price
51 of: Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99
Music Headsets for Celiphones Laptop Tablet TV Headphones

Sold by: Tranya (seller profile)

Condltion: New

Shipping Address:
rracgRoads Intermediate School

- g

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $866.49
Visa | Last digits: @ 7 Shipping & Handling: $10.99
Your PO #: CRIS 9/25/17 Free Shipping: -$10.99
Billling address Total before tax: $866.49

Estimated tax to be collected: $0.00

Grand Total: $866.49

To view the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its affillates
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Authorization for Visa Purchase

School/Department:; INStruction / Special Services

Requestor Name(Print)

Purchase Not to Exceed $ 300

No Single Purchase to Exceed $2,500

Authorized Signature(s)

s

Signature of User

9/25/17 \Place of Purchasel'\rnazon

Date of Purchase

Charge of Accounts: _Subject to Use Tax K

387.121.4100000.6861.056 |289.92

]

Total |289.92

These funds were used for:

Headphones and mice for chromebooks purchased with MFS funds
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Details for Order #111-7852263-5292258
Print this page for your records.

Order Placed: September 25, 2017
Amazon.com order number: 111-7852263-5292258
Order Total: $289.92

Not Yet Shipped

Items Ordered Price
12 of. Tranya Stereo Wireless Headphones with Microphone On-ear Foldable Portable $16.99

Music Headsets for Cellphones Laptop Tablet TV Headphones
Sold by: Tranya (seller profile}

Condition: New
12 of. AmazonBasics 3-Button USB Wired Mouse (Black) $6.64
Sold by: Amazon.com LLC (seller profile)

Business Price

Condition: New

shir - - aa

Shipping Speed:
Two-Day Shipping

Payment information

Payment Method: Item(s) Subtotal: $283.56
Visa | Last digits: . Shipping & Handling: $14.67
Your PO #: OPES 9/25/17 Free Shipping: -$14.67
Billing address Total before tax: $283.56

Estimated tax to be collected: $6.36

Grand Total: $289.92

To view the status of your order, return to Qrder Summary.

Conditions of Use | Privacy Notice © 1996-2017, Amazon.com, Inc. or its afflliates
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM

TO:

FROM: Lynda Robinson, Coordinator of Purchasing Department V/
DATE; October 23, 2017
SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process _ _

(C.)  Items/Services Procured Prior to issuing/receiving an Approved Purchase
Order

(D.) Items Billed and Shipped to Parent’s Home Address

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephong number
476-8140, H"LJ
»

Thank you in advance for your assistance in this matter. 7‘"
it

www.lexrich5.org
1020 Dutch Fork Road + Irmo, South Carolina 28063 » (803) 476-8000


jmabie
Pencil


Purchase Order

School District Five of
Lexington and Richland Countles
1020 Dutch Fork Road
Irmo SC 29063

No. 1802234

Qur purchase order number must appear on
all invoices, packages, and

Order is to be shipped in accordance
with prices, delivery,and specifications

Notify us immediately #f you are unable
to ship as specified.

correspondence shown below.

P.QO. Date: 10/17/2017 Questions ? (803) 476-8000 Ext: Account:

P.O. Issued To : Ship To:

Penske Truck Leasing

Attn Rental

107 Saxe Gothe Drive -

West Columbia SC 29172 -
Contact: Location: Dutch Fork High School
Phone: (803) 796-2259 Fax: (803) 926-9066 Project: Undesignated Reg# 1802417
Reference: . Date Required:  11/01/2017 Award Number:
Tine Gty UNt Pan?® Description Account Number Unit Brice . Extended Tax  Fregnt
1 1 EA Penske Truck Rental 100.271.3390000.0000.051 162.83 162.83 11.40 0.00
2 1 EA Penske Truck Rental 100.271.3380000.0000.051 228.34 228.34 15.99 0.00

/ 2
]
Sub-Total: 391.17]

APPROVAL SIGNATURES: . Freight: )

G

lf)eliveries are accepled al the main office between 8:00 AM and 3:00 PM, Monday through Friday.
NOTES:

prepay

Tuesday, October 17, 2017

Tax: 27,30
Total Amount: 418.56

Order Via: Phone

FILE COPY

Page 1 of 1
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district five

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT

Date:
School/Department:
Employee:

Facts and Circumstances Surrounding the Act and Documentation that the Price

Paid is Fair and Reasonable:
The blagked Purchare Ordec eaded g iz{g‘gl(u'aj 2,500

- W‘I"I' avés + nverces bev
moce thgn T coalizenl.

Disciplinary Actions:

erre(give Agtigni;o Prevent Reoccurrence (Appropriate Procedures):
\ |I L [ ] [' s
eceive bids Y f¢  vurchas ng

Signatures: -
Employee: _ _ Date:_‘o/z5/1 7
Supervisor: , Date:

(Note: Return _ompucwed form to the Procurement Office.)

www.lexrich5.org
1020 Dutch Fork Road « Irmo, South Carolina 29063 « (803) 476-8000


jmabie
Pencil


AL
a3
district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: Muten .-ork High School
Tutch Fork High School
FROM: Lynda Robinson, Coordinator of Purchasing Department
DATE: October 27, 2017

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A}  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process _

(C.)  Items/Services Procured Prior to issuing/receiving an Approved Purchase
Order

(D.)  Payment on Past Due Invoice with Visa Card

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at telephone njmber

476-8140.
V’U\”W
Thank you in advance for your assistance in this matter. @ 1
\

\”“\Vb

www.lexrich5.org
1020 Dutch Fork Road * Irmo, South Carolina 29063 = {803) 476-8000
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. .. Carol 1nag T

- . ‘Dance & Sounds 2 e - L e

ol e T A Y e o SN AR Ry
g?_g%“stcarohné“df'é 0m? ___,3;‘;: LBt Caat D 2 .-80-.,3,1:2-44271-

09/29/2017

Dutch Fork High School
1400 Old Tamah Rd.
Irmo, SC 29063
DJ Entertainment Service — Homecoming Dance on 09/29/2017 $575.00

PO#
Reservation Fee (due ASAP) -
Total Amount Due $575.00

Please make check or money order payable to:

Carolina Dance & Sounds

303 Belfair Road

Irmo, South Carofina 28063
803-312-4427
carolinadanceandsounds.com
bestcarolinadj@gmail.com

Tans Qo

tacebook comestearalinad] (G camlinadanceandsounds blogspot.com & twitter.combestcarolinadi




[

103017
Carol_iia Dance & Sounds
fie Humpfery - Saturday, Sep 30, 2017

Lau

Event Information

Cerolina Dance & Sounds | Client Site

CLIENT CONTRACT & AGREEMENT

| ~

Event Type:
Homecoming Dance

Contacts

Date: Locatlon:
September 30,2017  Columbia, SC

Chent 1:
Email:
Phone:
Address:

Package Summary

Ineludes:

4 Hours of Music

Payment Terms

DJ plays music for four hours with customized play list as requested.

Packaga Vaftue:

Discount
Tax:

$725.00
-$150.00
$0.00

Confract Value:

$575.00

* $100.00 due on date of

booking
s 100% of remaining balance due on 09/16/17

Contract Terms

Venue: Brookland Baptist Church Hall

Time: TBD
1. CDS Responsibliities:

Client shall at all imes have complete control, direction and supervision of Performance. Cllent expressly reserves the right to control the manner, means, and
details of Performance. A writlen event/music planner or music request st must be recaived by COS at lsast two weeks prior to the date of Performance in order to be
inciuded in the programming guidelines. With or without the aid of an event/music

Sighatures

v

hitps:/iclientsite.comivendor/4b85793bcd8ddaBe/event/67dba 59493214 3/contractsécontract-c857d91656850e9df

. 07120117
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10232017 Carolina Dance & Sounds | Client Site

hitps:iclientsite.com/vendor/4b85783bcdbddalc/event/67dba 59493214 3/contracis#contract-c957d9{6585009df

07120017

-
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Purchase Order

Our purchase order number must appear on

"School District Flve of
Lexington and Richland Counties
1020 Dutch Fork Road
Irmo SC 29063

No. 1802355

all invoices, packages, and
comrespondence

Order is to be shipped in accordance
with prices, delivery,and specificalions
shown below.

Notify us immediately if you are unable
to ship as specified.

P.Q. Date: 10/26/2017
P.O. Issued To :

Carolina Dance & Sounds
303 BELFAIR ROAD

Questions 7 (803) 476-8000

Ext: Account:
Ship To:

M-~k Eprk High School

IRMO SC 29063 1400 Old Tamah Road
Irmo SC 29063
Contact: Location: Dutch Fork High School
Phone: (803) 312-4427 Fax: Project: Undesignated Req# 1802539
Reference: Date Required:  11/09/2017 Award Number:
ine ty Unit Pa Description Account Number Unit Frice  Extanded Ta-x_Freight
1 1 EA Homecoming Dance F47.271.6600000.1220.051 575.00 §75.00 0.00 0.00
Sub-Total: 575.00
APPROVAL SIGNATURES: . ) Freight: 300
Y & !—2 , Tax: 0.00
M ' Total Amount: 575.00

NOTES:

Deliveries are accepted al the main office between 8:00 AM and 3:00 PM, Monday through Friday.

Prepay Homecoming

Order Via: Send check to vendor

FILE COPY

Friday, October 27, 2017

Page 1 of 1
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district flve

OF LEXINGTON & RICHLAND COUNTIES

UNAUTHORIZED PROCUREMENT

Date: lof 3! 17
School/Department: DEHS éfudcu Cocncd
Employee: _

’

Facts and Circumstances Surrounding the Act and Documentation that the Pric
Paid is Fair and Reasonable:

Toaviiin) 7RI el il g //W}

/2 7 I o
Ad e 3 hire .

Disciplinary Actions:

V) LIl _zia2l2t

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):

_MWLLQ&M@_W/AW

% . f;//m W/M/&/ 2o pes sl

Si : -
Elr%];l:]l(t)l;gz? Date://é/// S/
Supervisor: _ ' ) o Date: /[ / [ m

(Note: Return comps. .d oweProcurement Office.)

www lexrich5.org
1020 Dutch Fork Road « Irmo, South Carclina 29063 + (803) 476-8000
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d | 4 RECEIVED!
SEP 1 8 2017

a

) BY: /ﬂ ............ |

district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: 1 ) - ublic Information
Public Informanon Department
FROM: Lynda Robinson, Coordinator of Purchasing Department {‘/
DATE: September 15, 2017

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.)  Items/Services Procured Prior to issuing/receiving an Approved Purchase
Order

(D.)  Items Purchased in February-Paid in April-Not with Statement Date

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval,

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
documents will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes,

If you have any questions in regard to this request, please contact me at telephone number
476-8140.

ol
Thank you in advance for your assistance in this matter. iZov
-

[o/{' ,’W’?

www.lex5.k12.sc.us
1020 Dutch Fork Road * Irmo, South Carolina 29063 - (803) 476-8000
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Authorization for Visa Purchase

School/Department: DO / Office of Communications

I
Requestor Name(Print)

Purchase Not to Exceed $2480-00

No Single Purchase to Exceed $2,500

Authorized Signature(s)/_‘

Signature of User

08/09/2017 B&H

Date of Purchase Place of Purchase

Charge of Accounts:  Subject to Use Tax [ £ )

/00243 . &0 00d0-0000 % 2479.42 |
S I

|

Total |2479.42

These funds were used for:

Camera for Office of Communications (
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420 Ninth Avenue, New York, NY

J 10001
BH

The Professional's Source wiii: iiiiiii

Dear SCHOOL DISTRICT FIVE,

Thank you for your order. Below Is a confirmation of the recent order you placed with us.

Order Number: 686458050
Billing Address:

Shipping Address:  Same As Biliing Address
Shipping Method:  EXPEDITED DELIVERY

Note: Signature may be required upon delivery

Total

ltem Qty Item Description Price Price

SOHXRNX100  1.00 HXR-NX100 Full HD NXCAM Camcorder  1649.00 1649.00

SAESD32GBV3G 2.00 32GB Extreme UHS-| SDHC Memory Card ~ 18.08  36.16

Tiuve2 1.00 62mm UV Haze 1 Filter 1829 1829

ARCSD30B 1.00 Video Dr. Bag 30 146.02 146.02

SEEW112PG3AI  1.00 EW 112P G3-A1/SKP 300 GIMIC KIT (A1) 629.95 62995

ew 112-p G3 Camera-Mount Wireless
SEEW112PG3At 1.00 Microphone Syste 0.00 0.00

A

iSerles Waterproof Sennheiser EW & Sony
SK3109074BH1  1.00 UWP Wirele 000 000

BHEPGC100 1.00 $100 B&H E-Gift Card 100.086 100.00
Free item when purchased with SEEW112PG3Al

ubtotal: 2679 42
Discount: -100.00
Shipping Charges: 0.00

Taxes: 0.00
Total: 2479 42

Payment Type Amount
247942
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8/10/2017 Lexington/Richland School Dist. 5 Mail - Fwd: B&H Photo Order Confirmation for Order #586458050

| QQ gmail

Fwd: B&H Photo Order Confirmation for Order #686458050

1 message

P—

Wed, Aug 9, 2017 at 4:57 PM

Purchase order for camera & equipment.

—~-------- Forwarded message -—---—--

From: & ' '

Date: Wed, Aug 9, 2017 at 4:26 PM

Subject: Fwd: B&H Photo Order Confirmation for Order #686458050
To: | o

Here s your second email. It went to Joan.
Thanks,

----- — Forwarded message -----—--—-

From: 1~ T

Date: Wed, Aug v, cu17 at 4:18 M

Subject: Fwd: B&H Phato Order Confirmation for Order #686458050
To. A o=t )

-

--------— Forwarded message ----------

From: B&H Photo <ord-status@bhphotovideo.com=>

Date: Wed, Aug 9, 2017 at 4:17 PM

Subject: B&H Photo Order Confirmation for Order #686458050
To:i

420 Ninth Avenue, New York, NY

5 www.bhphotovideo.com
o=

. ’ 800 - 221 -5743
The Professional’s Source 212 - 239 - 7765

' Order Status

Dear SCHOOL DISTRICT FIVE,

Thank you for your order. Below is a confirmation of the recent order you placed with
us.

Order Number: 686458050

Billing Address:
SCHCuL DISTRICT FIVE
1020 DUTCH FORK ROAD
IRMOQ, SC 2an=3

Shipping Address: Same As Billing Address
Shipping Method: EXPEDITED DELIVERY

htips:/fmail.google.com/mail/u/0/?ui=2&ik=3accd 1beSadjsver=Ajsy8f-ZiDl.en &view=pt&search=inbox&th=15dc8c954 3be03e1 &simi=15dc8c9543be03e1  1/3
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Bwzn/ Lexington/Richland School Dist. 5 Mail - Fwd: B&H Photo Order Confirmation for Order #686458050

Note: Signature may be required upon delivery

Free item when purchased with SEEW112PG3Al

Item Qty Item Description Price ;:’itca‘:
SOHXRNX100 1.00 HXR-NX100 Full HD NXCAM Camcorder 1649.00 1649.00
SAESD32GBV3G 200 So00 EXtreme UHS-I SDHC Memory 1808  36.16
TIUVe2 1.00 62mm UV Haze 1 Filter 1829 18.29
ARCSD308B 1.00 Video Dr. Bag 30 146.02 146.02
SEEW112PG3Al  1.00 (EA":’)”'?P G3-AVSKP 300 G3MICKIT  g5995 g29.95
SEEW112PG3A1 1.00 W 112-p G3 Camera-Mount Wireless 0.00  0.00
Microphone Syste
SK3109074BH1  1.00 f:r:;efw"\‘l’gtﬁ;‘i’;‘;f Sennheiser EW & 0.00  0.00
BHEPGC100  1.00 $100 B&H E-Gift Card 100.00 100.00

Payment Type Amount
247942

Subtotal: 2579.42
Discount: -100.00
Shipping Charges: 0.00
Taxes: 0.00
Total: 2479.42

In most instances we begin processing your order shortly after you submit your order.
Please review the information and verify that everything is correct. If any modifications
or deletions are necessary you MUST contact us via PHONE ONLY, at 800-221-5743
or 212-239-7765 . Please refer to your order number when calling us. Orders CANNOT

be changed, cancelled or updated based on E-mail requests.

All orders are subject to verification.

We hope you enjoy your new purchase and look forward to serving you again.

To Track Your Order:

Online

Please go to https://secure.bhphotovideo.com/bnhicontroller/?0=myAccount&

A=orderHistory&Q=orderHistory

https://mail.google.com/mail/u/0f?ui=2&ik=3accd1be9adjsvar=Ajsy8f-ZiDl.en.&view=pt&search=inbox&th=15dc8c8543be03e 1 &siml=15dc8c954 3be03e

213



LA Lexington/Richland School Dist, 5 Mail - Fwd: B&H Photo Order Confirmation for Order #686458050
Phone
Cali our automated Order Tracking Line at 1-800-221-5743 or 212-239-7765
Thank you

B&H Customer Service

To unsubscribe from promotional emails click here #686458050X
e 5 e SO S M SO SR S e i s o |

School District Five of Lexington and Richland Counties

School District Five of Lexington and Richiand Counties
1020 Dutch Fork Road

Irmo, SC 29063

www, lexrich5.org

https://mail.google.com/mailiu/0/?ui=2&ik=3accd 1be9adjsver=Ajsy8f-ZiDl.en.&view=pi&search=inbox&th=15dc8c9543ba03e1 &siml=15dcBc8543be03e1  3/3
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Authorization for Visa Purchase

School/Department: PO / Office of Communications

Requestor Name(Prin.,

Purchase Not to Exceed $272-00

. No Single Purchase to Exceed $2,500

Authorized Signaturey _

Signature of User

08/09/2017

B&H

Place of Purchase

Charge of Accounts: _ Subject to Use Tax [ .7 <&

]

These funds were used for: Total|271.24
Camera supplies for the Office of Communication .

Date of Purchase
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420 Ninth Avenue, New York, NY

o 10001
§H www.bhphotovideo.com
The Professional’s Source (1’ '231 -7;4
212239 7765
Dear SCHOOL DISTRICT FIVE,

Thank you for your order. Below is a confirmation of the recent order you placed with us.

Order Number: 686457300
Billing Address:

Shipping Address: Same As Billng Address
Shipping Method:  STANDARD

Note: Signature may be required upon delivery

; Total
Item Qty ltem Description Price Price

ANNPFS76  1.00 3%976 7.2V, 56600mAh L-Series Li-lon Battery 5995 5995

MAVT4000 1.06 VT-4000 Tripod System with Fluid Head 156.76 156.75

BEXM8500K 100 ;B:grli:r;gaer XMB500 Microphone, 15 XLR Cable 36.95 16 96

BEXM8500 1.60 XM8500 - Dynamic ULTRAVOICE Mic 0.00 0.00
Premium Performance 3000 Series XLR M to
KOM3015  1.00 XLR F Mic 0.00 0.00

AUWHF158 100 m:rl:); 58 Foam Windscreen for 1-5/8" Diameter 0.00 0.00

AUPMFSB 100 PMF-SB Premium Mic Fiag {(Square, Black) 17.59 17.59

/’_\‘
Subtotal: 271.24

Shipping Charges: 000 .
Taxes: 0.00 <

Total: 271.24

Payment Type  Amount
271.24
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| Qﬂ? gmail

Lexingrons<icniana Scnogl LIST. b Matl - Fwd: B&H FPNhoto Urder Lontirmaton Tor Urder #53645 7 3U0

Fwd: B&H Photo Order Confirmation for Order #686457300

1 message

2nd purchase order for camera equipment.

-=-me-=--- Forwarded message ----------

From: B&H Photo <ord-status@bhphotovideo.com>

Date: Wed, Aug 9, 2017 at 4:16 PM

Subiect: B&H Photo Order Confirmation for Order #686457300

212 -239-7765

. Order Status

Dear SCHOOL DISTRICT FIVE,

420 Ninth Avenue, New York, NY

H 10001
-E:ll i www.bhphotovideo.com
The Professional’s Source 800 - 221 - 5743

Thank you for your order. Below is a confirmation of the recent order you placed with

us.

Order Number: 686457300
Billing Addres~-

i
Shipping Address: Same As Billing Address
Shipping Method: STANDARD

Note: Signature may be required upon delivery

Item Qty Item Description Price ;:’it:;
ANNPF976  1.00 ?;l‘i;;,l;Q?G 7.2V, 6600mAh L-Series Li-lon Battery 50.95 59.95
MAVT4000 1.00 VT-4000 Tripod System with Fluid Head 156.75 156.75
BEXMS8500K 1.00 gsgrlizrger XM8500 Microphone, 15' XLR Cable 3695 36.95
BEXM8500 1.00 XM8500 - Dynamic ULTRAVOICE Mic 0.00 0.00

Wed, Aug 9, 2017 at 4:57 PM

https://mail.google.com/mail/iu/0/7ui=2&ik=3accd 1be9asjsver=Ajsy8f-ZiDl.en.&view=pt&search=inbox&th=15dcBcYac31c72c08siml=15dcBc9ac31672¢9  1/2
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o T2 Lexington/Kichland School List. 5 Mail - Fwd: B&H Photo Order Confirmation for Order #686457300

KOM3015 1.00 Premium Performance 3000 Series XLR M to 0.00 0.00
XLR F Mic

AUWHF158  1.00 \hcllitc-;lrl;-gss Foam Windscreen for 1-5/8" Diameter 0.00 0.00

AUPMFSB  1.00 PMF-SB Premium Mic Fiag (Square, Black) 17.59 17.59

Subtotal: 271.24
Shipping Charges: 0.00
Taxes: 0.00

Total: 271.24

Payment Type Amount
271.24

In most instances we begin processing your order shortly after you submit your order.
Please review the information and verify that everything is correct. If any modifications
or deletions are necessary you MUST contact us via PHONE ONLY, at 800-221-5743
or 212-239-7765 . Please refer to your order number when calling us. Orders CANNOT
be changed, cancelled or updated based on E-mail requests.

All orders are subject to verification,

We hope you enjoy your new purchase and look forward to serving you again.

To Track Your QOrder:
Online
Please go to https://secure.bhphotovidec.com/bnh/controlier/?0=myAccount&
A=orderHistory&Q=orderHistory

Phone
Call our automated Order Tracking Line at 1-800-221-5743 or 212-239-7765

Thank you
B&H Customer Service

To unsubscribe from promotional emails click here #686457300X
[ S R S S i S R e e ]

https://mail.google.com/mail/u/0/?ui=2&ik=3accd 1be9asjsvaer=Ajsy8f-ZiDl.en.&view=pt&search=inbox&th=15dc8c9ac31¢c72¢98simi=15dcBc9ac31¢c72c9
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district five

OF LEXINGTON & RICHLAND COUNTIES

AUTHORIZED PR ENT
Date: 6/ . / .
School/Department: Dp. office of Commydeghing

Employee:

Facts and Circumstances Surrounding the Act and Documentation that the Price

Paid is Fair and Resc~nahle; N
Mynl® t qt Tre Contt~ o Xed breg e b l”'\v’ 4e
!"df"‘ ) ng v pone 1B 4 e Cangerg ia /F’ Ll . it

g
4l jsed BUPLL K | Vides L‘.r';ﬂdg,;g,g’ (A LSt Lassrvon

Disciplinary Actions:
Ragnewed "'Lg‘ flrecwreapent g:[’c¥ 1 moke, fure ey {ég[ At 4“““ 4;1?-\_.

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):
e of bid; bor je Hat exeeeds
2S%0 . 71.5, #‘\G(/ lp c-'n P }‘4f'i.d/lf I—’:l{ agder L ey, IL‘.’! et

Aek l\w_gl "l/'f(i'\--

Signatures:
Employee: _ -~ — Date: 7‘// /2
Supervisor: ___Date:_9/*/17

(Note: Return completed form to the Procurement Office.)

www.lexrichS.org
1020 Dutch Fork Road « Irmo, South Carolina 29063 » (803) 476-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

MEMORANDUM
TO: .Irmo High School
. Irmo High School
FROM: Lynda Robinson, Coordinator of Purchasing Department ‘L/
DATE: September 19, 2017

SUBJECT: UNAUTHORIZED PROCUREMENT

The attached purchase does not appear to be in compliance with the District’s Procurement
Policies and Procedures or the Procurement Code for one of the following reason(s):

(A.)  Purchases over $2,500- No Quotes Attached

(B.)  Split Purchase/Circumvent Bid Process

(C.)  Items/Services Procured Prior to issuing/receiving an Approved Purchase
Order

(D.)  Purchased Personal Item with Visa Card

In accordance with the District’s Procurement Code, the Chief Financial Officer must ratify
all Unauthorized Procurements. In order to facilitate his review and ratification, provide
and explain a brief description of the facts and circumstances surrounding this
procurement. The Disciplinary Action portion of the form is to be completed by your
supervisor if the review of this information warrants such an action. Also, describe on the
attached form any steps that have been taken to prevent a reoccurrence. The completed
form must be returned to the Procurement Office within one (1) week. Once received by the
Procurement Office, the form will be submitted to the Chief Financial Officer for his
approval.

Upon ratification by the Chief Financial Officer, a copy of the ratification and supporting
dacuments will be provided to you by the Purchasing Office for your files and the original
form will be retained in the Purchasing Office for audit purposes.

If you have any questions in regard to this request, please contact me at gelephone number
476-8140,

Thank you in advance for your assistance in this matter. W 0\‘0\19\’]
\

www.lex5.k12.sc.us
1020 Dutch Fork Road * Irmo, South Carolina 29063 - (803) 476-8000
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Purchase Order School District Five of
Lexington and Richland Counties

No. 1801711

1020 Dutch Fork Road
Irmo SC 29063
Qur purchase order number must appear on Crder is to be shipped in accordance Nofify us immediately if you are unable
all invoices, packages, and with prices, delivery,and specifications to ship as specified.
correspondence shown below.
P.O. Date: 09/19/2017 Questions 7  (803) 476-8000 Ext: Account:
P.O. Issued To : Ship To:
Bsn Sports Inc_676854 Irmo High School
PO BOX 7726 Attn: |
DALLAS TX 75029 6671 St. Andrews Road
Columbia SC 29212
Contact: Location: Immo High School (¢ -
Phone: | | . Fax: | Project: Undesignated Req# 1801734
Reference: 900212353 Date Required:  09/28/2017 Award Number:
Une  Qty Unt Part Description Account Number Unit Price . Extended Tax  Freght
1 1¥r  Blanket Fooltball Socks and T-Shirts  703.271.4100000.5007.038 2,494.00 249400 17458 174.58
Sub-Total: 2,484.00
APPROVAL SIGNATURES: - Freight: 174 58
CL Tax: 174,58
Total Amount: 2,843.16
Deliveries are accepted at the main office between 8:00 AM and 3:00 PM, Monday through Friday.
NOTES:
Order Via: Send check to vendor
FILE COPY

Wednesday, September 20, 2017

Page 1 of

9
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900212353
Date: 07/31/2017

BSNSPORTS

P.0. Box 7726, Dallas, TX 75200
TEL: 800-227-7404 FAX; 972-884-7270
Come visit us at www.bsnsports.com

Invoice Number

PO Number: HOLD FOR PO 08/04/20

[3oN3Y

Remit to:
BSN SPORTS, LLC
PO Box 680176
Dallas, TX 752600176

Referance Number: 7391364
Terms: NT30

Due Date: 08/30/2017

[ |
—
Customer # 1074304
Bill To: LEXINGTON CSD #5 Shlp To: RMOHIGH SCHOOL
m 4
Mem dom Material ColorTeamiSlza | Gty |  uan Extonded
Nuinber Description uoM: | Prica Prico
BA4191 BLEND TEE si8l. SML BA41SSIBSML SiBL l 2 EA 15.00 7 30.00
BA4191 BLEN-D TEE SIBL MED BA4191SIBMED ;I.’gt 2EA 18.00 30.00
BAAI91 BLEND TEE 8IBL LRG BA4181SIBLRG :ﬁf 8EA 16,00 120.00
BA41BT BLEND TEE SIBL XLG BA41A1SIBXLG lé?!el. BEA 15.00 120.00
BA4191 BLEND TEE SIBL 2XL BA01SIB2A ’;fa?. GEA 1500 8000
BA4191 BLEND TEE SIBL aXL BAA191SIBIXL ?:gl 4EA 18,00 £0.00
BA4161 BLEND TEE BKBL SML BAS191BKBSML éxmm 2EA 18.00 30.00
BA4191 BLEND TEE BKBL MED BAM191BKEMED g’ﬁ%t 2EA 15.00 3000
BA41Y BLEND TEE BKEL LRG BA4161BKBLRG gL ) BEA 16.00 12000
BAd181 BLEND TEE BKBL XLG BA4191BKBXLG &gL BEA 15.00 120.00
BA4191 BLEND TEE BKBL 2XL, BAA1D1BKBZXL :‘:ESL BEA 16.00 90.00
BA4191 BLEND TEE BKBL XL BAA191BKBIXL ﬁBL 4 EA 16.00 60.00
BA4191 BLEND TEE GDBL SML BA4191GBLSML 'g’l()LBL 2EA 15.00 30.00
BAA 181 BI.END.TEE QDBL MED éMtDiGBI.MED gg‘éL 2EA 15.00 30.00
BA4 191 BLEND TEE GDBL LRG BA4191GBLLRG gggL 8 EA 15.00 120.00
BA4 191 BLEND TEE GDBL XLG BA4191GBLYLG ERDGBL BEA 18,00 120.00
BA4491 BLEND TEE GOBL 2XL BA4191GBL2XL EE:L 6EA 15,00 90.00

Page1 of 3
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Invoice Number

800212353
R Data: 07/31/2017
BSNSPORTS
P.O. Box 7728, Dallas, TX 75209
TEL: 800-227-7404 FAX: 572-884-7270
Come visit us at www.bsnsports.com

Ramit to:

BSN 8PORTS, LLC

PO Box 680178

Daflas, TX 75268-0178

PO Number: HOLD FOR PO 08/04/20
Reference Numbar: 7391381

Terms: NT30

Due Date: 08/30/2017

Customer #: 1074304
Bl T-- Ship Tr- ™40 HIGH SCHOOL
Hem | fem: - Matorial . ColorTeam/Stzs |  cnty/ Untt Extonded -
Number Description : oM Price Price

BA4D1 ' BLEND TEE GOBL 3XL. " BAH91GELIXL GOBL 4EA 15.00 60.00
LWO Extemel Decoration LETTERWOE o 90 EA 0.00 0.09
NK818974 FB PLAYERS POLO GREY/ANT SML NK8189740835ML 063 - GREV/ANT 2BA 38.00 78.00
NK818674 FB PLAYERS POLO GREY/ANT MED NK618974083MED 32':,"_ GREY/ANT 2EA 33.00 76.00
NK618074 F8 PLAYERS POLO GREV/ANT LRG NK818974063LRG !ot?.enswm 2EA 38.00 7600
NKG18874 FB-PLAYERS POLO GREY/ANT XLG NK818074083)X1.G cL'sRaG - GREY/ANT 4EA 38.00 162.00
NK818974 FB PLAYERS POLO GREY/ANT XxXL NKB1837408301 g::? GREY/ANT BEA 38.00 228.00
NKB18974 FB PLAYERS POLO GREY/ANT 3XL NK6188740633XL ox:aL GREY/ANT 4EA 38.00 152.00
NK818974 FB PLAYERS POLO GREY/ANT 4XL NK8139740534X1. % - GREY/ANT 2EA 38.00 76.00
LETTERWOE LWO Extamal Docoration LETTERWOE o . 2EA 0.00 0.00
NKSX4827 3PPK CREW 50CKS BLACK LRG NKSX4B2T00ILRG  001- BLACK BEA 11.00 86.00
NKSX4827 3PPK CREW SOCKS BLACK XLG NKBX4827001XLG 3? - BLACK, 8EA 1.00 88.00
NKSX4B27 3PPK CREW 50CKS WHITE LRG NKSX4827101LRG ﬁf - WHITE 8EA 11.00 86.00
NKSX4827 3PPK CREW SOCKS WHITE XLG NKSX4827101XLG i:::f- WHITE 8EA 11.00 88.00

Thank you for your order. This invoice completes your purchase order.

Page2 of 3
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Invoice Number Rowit to:

BSN SPORTS, LLC
PO Box 880176
900212353 Dallas, TX 75268-0176
. Date: 07/31/2017
BSNSPORTS
P.0. Box 7726, Dallas, TX 75200 PO Number: HOLD FOR PO 08/04/20
TEL: 800-227-7404 FAX: 972-884-7270 Roferenﬁo_i_ Number: 7391361
Terms: NT30
Come visit us el www.bsnsports.com Du:“m: ORIOZ017
[ m— |
| om— |
Customer#: 1074304
B Tor - Ship To: RMOHIGH SCHOOL
Hom ‘ttem ) ) " Matetlst | ColonTeamisize | oty Unit | Exianded
Rumber _ Pescription : Uom Price |  Prica |

For ﬁﬂﬁmn order statuQ and tracking information go 1o www.bansporis.com

IMPORTANT NOTE ABOUT QUR INVOICES

Wo know smooth prousssing of aur invalce is Inportant to you. i you have any quattions about this Involce, plansa call your Accounts Raceivabla Service Rapresentative
(B00-227-7404). Wa will ba happy to enswer your questions. Plaase remembaer (0 Include our Involce number on your paymont remittance so wa can properly apply your
paymant 15 your sccount. Enjoy the benefits of online access. To envoll online or pay as a guest, go 1o www.BSNB!liing.com.

Thank you for your business,
To better service your account, please Include involce numbers on your remittance
involca® 900212353
Customar §:1074384 Due Date: 08/30/2017
Msrchandise Other Freight Salas Tax Involce Total Payment/Credh Total invoice
Sub Tolal | ) " ) o Applied Amount Due.
$2,494.00 $0.00 $174.58 $174.58 $2,843.16 $0.00 $2,843.16
B [ 8, and check by phons, Please comact your account rep T you have questions.

card, 8,
if you need a copy of an Invoice, pleass call at 1-800-227-7404 and choose optlon 2.
*Past dus balances are subject to a finance charge of 1.5% per month or the highest rate parmitied by epplicable law, whichever Is lower.

Page3 of 3
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Purchase Order School District Five of
Lexington and Richland Countias

1020 Dutch Fork Road

No. 1801712

Irmo SC 29063

Our purchase order number must appear on Order is to be shipped in accordance Notify us immediately if you are unable
all invoices, packages, and with prices, delivery,and specifications to ship as specified.
correspondence shown below.

P.O.D Questicie . Ext: Account:

P.O. Issued To: Ship To:

Bsn Sports Inc_676854 Irmo High School

PO BOX 7726 Atin: )

DALLAS TX 75029 6671 St. Andrews Road

Columbia SC: 26212
Contact: Location: Irmo High School (
Phone: . Fax: (x . Project: Undesignated Req# 1801736
Reference: 900207888 Date Required:  09/28/2017 Award Number:
Uine Gty Unt Par# " Description Account Number Unk Price . Extended Tax  Freight
1 1Yr See Attached Football Pants, Tops, 703.271.4100000.9007.03% 6,491.00 6,491.00 45437 45437
Shorts, Cleats
Sub-Total: 6.491.00

APPROVAL SIGNATURES: .

(48

Freight: 454.37
Tax: 454 37
Total Amount: 7,399.74

NOTES:

Deliveries are accepted at the main office between 8:00 AM and 3.00 PM, Monday through Friday.

Order Via: Send check to vendor

See Attached List of ltems

FILE COPY

Wednesday, September 20, 2017

Page 1 of 1
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Page1 of 2

Invoice Number e o
. 900207888 Datie, TX TE288.0178
BSNSPORTS' Date:. 07/28/2017

P.0. Box 7726, Dallas, TX 75209 PO Number: HOLD FOR PQ 08/04/20

TEL: 800-227-7404 FAX: 972-884-7270 Rel'em.nee Number: 7392143

Come vislt us at www.bsnsporis.com Ez’;‘";;g:’gow 2017

Customer #: 1074394
Blli To: ‘ Ship To:  IRMO HIGH SCHOOL
‘tem ttom Matartal. Color/Team/Size aty/ Unit ‘Extandad
Number Dascription Uom; Price Price

NKA33380 VAPOR SPEED 2 1D WHTBLK 8.5 NK833380102085 102 - WHT/BLK PR 60.00 60,00
. NKB33360 VAPOR SPEED 2 TD WHT/BLK 0 NKB33380102090 :3'2 - WHT/BLK 1PR #0.00 80.00
NKE33360 VAPOR SPEED 2 TD WHT/BLK 10 NK833380102100 ?oz - WHT/BLK 3PR 80.00 180.00
NK833380 VAPOR SPEED 2 T WHT/BLK 10.5 NKB33380102108 :gz - WHITBLK 2PR 80.00 120.00
NKBY3380 VAPOR EPEED 2 TD WHT/BLK 12 NK833380102120 :grf- WHT/BLK 10 PR 60.00 600.00
NKE33380 VAPDR SPEED 2 TD WHT/BLK 12.5 NKB33380102125 :tz:z - WHT/BLK 1PR 60.00 60.00
NKB33380 VAPOR SPEED 2 TD WHT/BLI 13 NK833380102130 ::.25' WHT/BLK PR 80.00 420.00
NKB3380 VAPOR SPEED 2 TD WHT/BLK 14 NK833380102140 :gz - WHT/BLK 5PR 60.00 300.00
NKB33380 VAPOR SPEED 2 TD WHT/BLK 11 NIB33380102110 :;2 -WHT/BLK 4PR 60.00 240,00
NK533380 VAPOR SPEED 2 TD WHT/BLK 9.5 NK833380102095 :;a -WHT/BLK 3FR 60,00 180.00
NKE33380 VAPOR SPEED 2 TD WHT/BLK 18 NKB833380102160 26’5 - WHY/BLK 3PR 80.00 180.00
NK718903 172 SLV COMP TOP BLACK SML NK7199030108M1. ;ﬁo -BLACK 20EA 28.00 660.00
NKT15303 1/2 LV COMP TOP BLACK MED NK719803010MED g:f)L- BLACK 19EA 28.00 632.00
NK719303 172 SLV COMP TOP BLACK LRG NK718603010LRG glﬁlb- BLACK 12EA 28.00 338.00
NKT18903 1/2 SLV COMP TOP BLACK XLG NK718803010XLG IG?(?- BLACK 14 EA 28,00 29200
NK749503 1/2 SLV COMP TOP BLACK XL NK718803010XXL :g - BLACK 1EA 2600 28.00
NK719003 /2 SLV COMP TOP BLACK 3L NKT 1980301030 E?L- BLACK 1EA 20.00 268,00
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BSNSPORTS

P.O. Box 7726, Daflas, TX 75209.

Invoice Number

900207888

Date: 07/28/2017

Remit to:
BEN BPORTS, LLC
PO Bax 580178
Dallas, TX 76266-0176

PO Number: HOLD FOR PO 08/04/20

TEL: 800-227-7404 FAX: 972-884-7270 Reference Number: 7382113
Come visit us at www.bsnsports.com Terms: NT30
o P Dus Date: 08/27/2017
Customer #: 10743p4
Blll To Ship To: IRMO HIGH SCHOOL
Itam tem Materiat ColorfToanSize oty Unit Extandod
Number Description uom Price Price

NK718907 WOVEN PRAC SHORT BLIK/WHT MED NK718907012MED 012 - BLK/WHT 32EA 25,00 800.00
MED

NK718007 WOVEN PRAC SHORT BLKAWHT LRG NK718807T013LRG 012 - BLKWHT 13 EA 25.00 325,00
LRG

NK718907 WOVEN PRAC SHORT BUGWHT XLG NKT19907T012XLG 012 - BLK/AWHT B EA 25.00 226,00
XLG

NK?19907 WOVEN PRAC SHORT BLIGWHT Y00 NKT19907012500. 012 - BLKAWHT 9EA 25,00 228,00
JOL

NK?18507 WOVEN PRAC S8HORT BLKWHT 3xL NKT185070123XL 012 - BLIGWHT 4EA 2500 100.00
0L

LETTERWOE LWO External Dacoration LETTERWOE 87 EA 0.00 0.00

LETTERWOE LWO Extemal Decoration LETTERWQE 67 EA 0.00 0.00

NSPFWADT Men's Vapor 8poed2 Footbal Cleat 83340 NEFFW 112 SEA 60.00 640.00
Men's

Thank you for your order.
For reallime order status

This invoice completes your purchase order.
and tracking information go to www.bsnsperis.com

Thank you for your business.

IMPORTANT NOTE ABOUT OUR INVOICES

We know smooth processing of our frwoice Is important to you. If you have any questions about this
(800-227-7404), Wo will be happy to answer your quastions. Please remember to include aur invol
payment to your account. Enjay the benafits of online sccass. To enroll anline or pay as a guast, go

icw

involce, plaasa call your Acoounts Recelvablo Sarvice Representative

o www.BSNBIlling.com.

aumber on Your payment remittance 8o we can praperty apply your

To better service your account, please include Involce numbers on your remittance

fnvoice # 800207ER8

Customer 8:1074384 Due Dato: 08/27/2017
Marchandise Other Freight Sales Tax Invoice Total Paymenl/Credit Total invoice
Sub Total Applied Amount Dug
$6,491.00 $0.00 $454.37 $454.97 - $7.399.74 $0.00 $7,309.74
a payments by check, cre ) , wire, and chéck by pho nG. Plaasa comact your account rap I yau have g 8.
If you need a copy of an invoice, please call at 1-800-227-7404 and choose optlon 2,
*Past dus balances are subjact to a finance charge of 1.6% por month or the highest rate permitted by applicable law, whichever Is lower.
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district five

OF LEXINGTON & RICHLAND COUNTIES

AUTHORIZED PROCUREMENT

Date: DQ/cﬂq //7
School/Department: mlrtrmp High
Employee: _ ‘

Facts and Circumstances Surrounding the Act and Documentation that the Price
Paid is Fair and Reasonable:

¥ : the Venderrtinoed Qod e
Disciplinary Actions:

Corrective Actions to Prevent Reoccurrence (Appropriate Procedures):

i T].

Signatures: . .
Employee: Date: O ‘?/'3?/’ 7
Supervisor: Date:

(Note: Return completed form to the Procurement Office.)

www.lexrich5.org
1020 Dutch Fork Road « Irmo, South Carolina 28063 » (803) 476-8000
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