
BRENTWOOD UNION FREE SCHOOL DISTRICT 
1120-E.2 

SCHOOL DISTRICT RECORDS  
   

Box # ____ of ____ 
RECORDS DESTRUCTION 

AUTHORIZATION 
 

IN ACCORDANCE WITH CURRENT RETENTION SCHEDULES, THE 
RECORDS LISTED BELOW CAN BE SCHEDULED FOR DESTRUCTION 

 
SCHOOL/DEPARTMENT:  _____________________   DATE:  _________________ 
 

DESCRIPTION OF RECORD 
SERIES (ED-1) 

SCHEDULE / 
ITEM # 

DATES DISPOSE AFTER OFFICE USE ONLY 

 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 
If records are not described in the Retention and Disposition Schedule for New York Local Government 
Records (LGS-01) write in a general description and the Records Advisory Committee will make a 
decision on retention or disposition.  
 
AUTHORIZATON FOR DESTRUCTION    RECORDS CENTER USE ONLY 
 
BOTH SIGNATURES REQUIRED FOR    I HEREBY CERTIFY THAT I HAVE  
DESCTRUCTION TO TAKE PLACE     ON THIS DATE DESTROYED THE  
        ABOVE LISTED RECORDS. 
 
 
______________________________ _______________________________ _____________ 
School or Dept. Administrator  School or Dept. Administrator  Date  
                  (Print Name)                          (Signature) 
 
       
 
_______  __________ ________________________________ _____________ 
Records Management Officer  Records Management Officer  Date  
 (Print Name)                    (Signature)    
 


