
TITLE IX COORDINATOR

DESCRIPTION OF DUTIES

Summary:
The Title IX coordinator is responsible for overseeing the effective implementation of Hardin
County Schools’ Title IX program throughout the school district. Though Title IX is a federal
regulation, Hardin County Schools view the responsibility to provide an environment free from
discrimination as deeply connected to our mission of Helping Children Succeed.

Job Responsibilities:
● Oversee the timely completion of investigations of and response to alleged violations of

sexual misconduct investigations involving students, faculty, and staff. Provide
leadership with investigation plan and execution of investigations of sexual misconduct
matters.

● Prepare and distribute investigation reports, letters, and appeal determinations and
recommendations. Assure compliance with findings and recommendations in
determinations and outcome letters.

● Administer and implement Title IX compliance efforts and matters under the district’s
Title IX Sexual Harassment policy (Policy 09.428111)

● Oversee, train, lead, and collaborate with investigation team members on discrimination
and sexual misconduct matters.

● Develop plans for education of Title IX programs and prevention efforts, including sexual
misconduct prevention training.

● Develop and implement Title IX training programs for faculty and staff across the district.
● Provide leadership in developing and implementing ongoing climate surveys to assess

overall understanding of sexual misconduct and gender-based issues and trends across
the district.

● Regularly attend sexual misconduct prevention trainings, including Title IX trainings to
ensure compliance with investigative standards and continuously identify and integrate
best practices as they relate to sexual misconduct and Title IX compliance

● Review and revise institutional policies and procedures to demonstrate compliance with
Title IX laws and regulations.

● Regularly advise the Superintendent and Chiefs of pertinent Title IX matters and needs
associated with ongoing cases.

● Research applicate state and federal laws to ensure Hardin County Schools is compliant
with the Office of Civil Rights and their responsibility to enforce Title IX

● Maintain district website in relation to Title IX information

The duties of the Title IX Coordinator are assigned to the Director of Education Development
and Student Support in Hardin County Schools.


