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2019-2020 

Student Handbook 
 

 

J. T. Barber Elementary   

Year-Round School 
 

1700 Cobb Street, New Bern, North Carolina 28560 
 

252.514.6460 (Main) 252.514.6464 (Fax) 

 

Erica S. Phillips, Principal 

Email: erica.phillips@craven.k12.org 

 

Our Vision:   To prepare Compassionate, Respectful, Outstanding Croc Scholars. 

 

Our Mission:  Together with our parents and community, we will provide our scholars challenging 

and high-quality instruction in a positive learning environment. 
 

 

 

 
 

Mrs. Erica Phillips, Principal                                                                Mr. Keith Davis, Asst. Principal 

                  erica.phillips@cravenk12.org                                                                                  keith.davis@cravenk12.org 

 
 

Dear Students, Parents, & Guardians, 
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On behalf of the staff at J. T. Barber Elementary School, I am thrilled to welcome you to the 2019-20 school 

year!  Our staff has been busy preparing classrooms and the school hallways for an exciting year of learning 

and growth.  We are looking forward to hearing about your summer adventures, connecting with returning 

families and meeting our newest Crocs.  I am privileged to have the opportunity to serve as your principal and I 

am honored to work with our qualified and dedicated staff, our wonderful students and supportive parents.  

The elementary years are critical times of development for students and families and I look forward to working 

with you to make this school year successful.   

 

Student success is the goal of very staff member at J. T. Barber Elementary School.  Staff is devoted to utilizing 

research-based practices to guide every student, every day to reach their full potential. J. T. Barber’s Staff works 

collaboratively to implement standards by designing skill-specific lesson and assessments to monitor student 

progress.  I ask for your support and participation in this effort by sending your child to school every day, 

encouraging him/her to read for pleasure every night, monitoring homework as well as progress and asking your 

child to share what they are learning at school each day. 

 

We invite you to become an active participant in our school community through volunteering and by 

attending-supporting our school events.  Educational research shows that one of the most important 

characteristics of an effective school is building a strong home-school relationship.  J. T. Barber welcomes your 

involvement and seeks to create a strong home-school relationship. 

Education is a partnership between the school, students, parents/guardians and community.  Communication is 

a vital component of a successful educational experience.  Together we can improve the quality of our school 

community and provide the best for the children of J. T. Barber Elementary School.  All children are more 

successful when we work as a team to achieve educational goals. 

 

Please take an opportunity to read through this handbook regarding policies, procedures, and expectations at  

J. T. Barber Elementary School.   We hope that the information, procedures, rules and guidelines 

contained in this handbook will enable you and your child to have a positive and successful year.  

Please take a few minutes to review each area and keep your JTB Handbook available for future 

reference.  You are also asked to refer to the CCS Student Handbook for additional information 

regarding school & district policies.  

 

As always, we appreciate the support you offer to help our school be successful! 

 
 

 

* Please look for your child’s green weekly communication folder on Tuesday of each week. 

* Fill out for future reference at home. 
 

Student Information:  My Teacher’s Name __________ My Lunch # ________ My Lunch Time _____   
 

My Bus # ____   My Bus Driver _________ AM Time _______ PM Time _______ 
 

Please allow for a 10-15-minute variance, for AM pick-up and PM drop-off time until routes are 

established 
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Administration & Office Staff 

Main Office: (252) 514-6460 

FAX: (252) 514-6464 

1700 Cobb St., New Bern, NC 28562 

(Phones answered daily between 7:15 a.m. – 4:15 p.m.) 
 

Mrs. Erica S. Phillips 
Principal 

erica.phillips@cravenk12.org 

Mr. Keith L. Davis 
Assistant Principal 

Keith.davis@cravenk12.org 

Mrs. Anita Boos 
Bookkeeper 

anita.boos@cravenk12.org 

Mrs. Melissa Detwiler 
Data Manager/Attendance/Admissions 

melissa.detwiler@cravenk12.org 
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J. T. Barber  Daily Schedule 

 
Time Activity 

7:40-8:00 Breakfast and students are sent to class.  

8:00 Breakfast ends. 

8:00 Tardy Bell rings. 

8:00-8:15 Morning Announcements, Morning Routines, Positivity Project 

8:15-2:55  Instructional Day 

3:00 Carpool, Walkers and Van Riders 

3:02 3:04 3 :06 K-5,  1st-4th, 2nd -3rd  Bus Dismissal 

3:08 Buses Pull Out 

 

Remember: 

• Carpoolers and walkers should not arrive BEFORE 7:35 AM and should go directly to their 

classroom upon their arrival on campus. Students can only be dropped off in the carpool area. 

• We stop serving breakfast at 8:00 AM. Walkers and carpool students who eat breakfast must be 

in their classroom BEFORE 7:50 AM. 

• The tardy bell rings at 8:00 AM. Tardy students MUST be accompanied to the office and signed 

in by their parent or guardian.  

• The doors to the Hazel Avenue carpool area are locked promptly at 8:00 AM. Any student 

arriving after 8:00 AM should be accompanied to the office and signed in by their parent or 

guardian. 

• For your child to receive full day attendance credit they must arrive at school for the 8:00am 

morning tardy bell and remain at school until the dismissal bell 3:00pm. 
 
 
 
 
 
 
 
 
 

Academically Gifted Screening & Identification Process  



 

 
6 

A guiding principle of the Academically Gifted Program is that all children have the right to receive 

instruction targeted to their current level of achievement and ability so that all children may be 

challenged to perform at their highest level possible.   

Craven County Schools offers a continuum of services to meet the academic, intellectual, social, and 

emotional needs of gifted students. Services may be provided through differentiated instruction in the 

regular classroom or small groups who meet with a gifted specialist. 

Gifted potential is nurtured in grades K-12 through in-class differentiation, pull-out groups, inclusion 

with AIG groups, or advanced course selection. 

Craven County Schools is committed to providing services to students who demonstrate the need for 

rigor beyond the general education setting. Screening for gifted services begins in third-grade with the 

administration of the Cognitive Abilities Test (CogAT), which establishes an initial screening pool for 

continued evaluation. 

Third graders may also be referred for screening by school personnel, a parent/guardian, or community 

members using a nomination form.  Additional evaluation may include standardized achievement tests 

(IOWA) and performance-based tasks. Parents will receive communication from the school regarding 

additional evaluation measures, as appropriate for their child. 

Additionally, all students in grades 3-5 are screened for AG eligibility at the end of each year as data 

becomes available from the End of Grade Tests (EOGs). 

Students who are new to CCS will be screened for AG services as indicators of high academic 

performance are presented to the school-based Team for Academically Gifted (TAG). These indicators 

may be presented to the TAG by the AG teacher, classroom teacher, parents, student, or community 

members. Craven County Schools offers reciprocity for student's presenting evidence of AG eligibility 

in their previous school district. 

AG eligibility is dependent upon multiple points of data. Students may attain eligibility through one of 

several pathways.  

• Intellectual 

• Exceptional Achievement 

• Academic and Intellectual 

 

 

ADMISSIONS AND WITHDRAWALS 

 

All students should report to the office to be enrolled.  New students in the area should bring their 

identification and a report card or other verification of grade placement with them when enrolling. You 
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will also need to provide proof of current residency i.e. rental agreement, utility bill with parents/ 

guardian’s name and address. Shot records must also be provided. 

When withdrawing from J. T. Barber.  The following procedure shall be followed: 

1. Either a note with a photo ID or phone call from the parent stating the date of planned 

withdrawal. 

2. The student must see that all schoolbooks and materials are returned to the appropriate 

teacher and to the Media Center.  Fees and other money should be paid to the proper 

personnel. 

3. Records will be mailed to the school to which the student is transferring upon request of the 

receiving school. 

 
ATTENDANCE 

 

THE ATTENDANCE POLICY IS INCLUDED IN THE CRAVEN COUNTY STUDENT POLICIES AND 

REGULATIONS MANUAL THAT WILL BE DISTRIBUTED TO ALL STUDENTS.  The laws of North Carolina 

require that schools be operated for 180 days of each school year.  Students need to attend school 

every day from 8:00 AM to 3:00 PM for maximum performance in their academic studies.  Frequent 

absences and tardies as well as early checkout will affect the student’s work performance and could 

result in the child failing his/her grade. Children reporting to school after 8:00 AM are considered tardy 

and must sign in at the office with their parent/guardian BEFORE going to the classroom. All students 

must be signed out by a parent/guardian if they leave early for any reason. Early releases will be counted 

for attendance and promotion purposes.  
 

Students with more than 20 absences in a school year, including out-of-school suspension, shall not be 

promoted to the next grade except by determination of the principal upon review of the student’s 

records.  
 

If it is determined that the student’s academic achievement has been limited by an unacceptable 

number of tardies and early dismissals the principal will consult with the school social worker to 

determine how to help the family lessen the tardies or early dismissals. Excessive tardies or early 

dismissals will be considered when promotion decisions are made. Make up work shall be assigned by 

the student’s teacher as deemed appropriate. All make-up work shall be completed within a reasonable 

amount of time as determined by the child’s teacher. All make-up work shall be graded by the teacher 

as appropriate. When students are suspended from school, teachers are not required to give make-up 

work. 

 

The following shall constitute excused absences for the student when the student’s parent or guardian 

submits a written excuse within three days of the student’s return to school. A principal or designee may 

require additional documentation from medical service providers, court officials, or other appropriate 

officials. All absences for K-8 shall be coded as unexcused until an appropriate excuse is received by the 

student’s teacher. 

• Illness or Injury 

• Quarantine 
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• Death in the Immediate Family 

• Medical or Dental Appointment 

• Court or Administrative Proceedings 

• Religious Observance 

• Educational Opportunity (Prior approval needed from principal or designee) 

 

All parents/guardians of students who have exceeded the permissible number of absences in the 

preceding school year may be notified in writing prior to the beginning of the next school year that if 

their child accumulates 5 unexcused absences, the district attorney and magistrate may be notified, and 

a criminal investigation shall be asked for by the school principal. 

 

Working under the “Child Benefit Theory,” both teachers and the principal will exercise sound 

educational judgment in allowing make-up of school assignments and tests.  Work missed because of 

out-of-school suspension, unexcused or unknown reasons CANNOT BE MADE UP. 

 

Excessive tardies will not be tolerated.  Students who arrive at school after 8:00 a.m. are considered 

tardy.  After three (3) tardies within a school month (20 days), the parent must accompany the student 

to school for a conference with the principal.  Students who ride the school bus and arrive after the 8:00 

a.m. bell will not be considered “tardy.”  A Certificate of Attendance will be given to those students who 

attend every day. J. T. Barber appreciates the effort you make to keep your child well and in attendance. 

 

BIRTHDAYS 

 

Happy Birthday is not to be sung in the cafeteria as this can cause a disruption.  Parents wishing to 

bring “birthday treats” must clear this with the teacher prior to the day of the event.  Parents should not 

bring balloons to school.  We have found that mini cupcakes and donuts have been satisfying versus 

large cupcakes which many students waste. (Balloons may not go home on the bus.) 

 

 

 

 

BUS TRANSPORTATION 

Remember, that riding the bus is a privilege. 

 

Bus routes and stops are planned and established by the district’s transportation department.  SAFETY 

is the number one factor in developing bus routes and stops.  Due to the high numbers normally 

assigned to our buses, students are not allowed to ride a bus to which they are not assigned except by 

approval from the district transportation department. 

Bus Conduct and Rules for Passenger Safety 

The school bus has zero tolerance for misbehavior. Student’s must respect the bus ride for the safety 

of all!  

The following rules are in place for students riding a J. T. Barber bus: 
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• Board promptly—Walk directly to your bus. Once on board, do not leave the bus without your 

driver’s permission. 

• Store belongings—Keep book bags and all other articles/items out of the bus aisle. 

• Sit down—Stay in the seat assigned by the driver until your destination is reached and the bus 

has completely stopped. 

• Speak Quietly— Loud voices and “horseplay” are distracting to the drivers and others and will 

not be tolerated 

• Keep arms, head, and feet inside bus— It is very dangerous to put any body part out the 

window. 

• Be respectful and courteous— As representatives of your families and your school, use good 

manners with your friends, the driver, and passing motorist. Profanity, offensive gestures, 

weapons and fighting will not be tolerated. 

• Dispose of litter in the wastebasket at the front of the bus as you depart.  

 

There is no eating, drinking, or gum chewing at any time on the bus. Throwing items out the bus 

window is against the law. 

Misbehavior on the Bus 

Penalty is at the discretion of the administrator depending on the circumstances.  This may include 

removal from the bus for one to ten days or permanent removal from the bus. 

 

****Serious misbehavior on the bus may also be cause for reprimand including suspension or expulsion 

from school.  Students misbehaving before and after school while waiting for the bus can result in loss of 

bus riding privileges. Should a student be suspended from the bus it will be the parents’ responsibility to 

see to it that the student has transportation to and from school during the suspension period. 

 

 

Bus Transportation Requests 

 

(1) The parents of kindergarten students, (2) students in any grade who are new to J. T. Barber, and (3) 

students whose residence has changed within our school attendance zone must complete a REQUEST 

FOR SCHOOL BUS TRANSPORTATION FORM if they want their children to ride the bus.  Parents are 

responsible for the transportation of their children until the Transportation Office has made route and 

stop changes (this process normally takes about five days).  This form may be obtained from our school 

office or online on the school system website (http://www.craven.k12.nc.us). If you have questions about 

this form, please call Bus Transportation at  

252-514-6377. 

 

Once you have completed all the information requested on the REQUEST FOR SCHOOL BUS 

TRANSPORTATION FORM, please mail it to the following address: 

 

Route Operations Supervisor 

Craven County Schools Transportation Department 

http://www.gcsnc.com/
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1816 Hazel Ave New Bern NC, 28562 

 

You may also fax it to 252-514-4301 or drop it by our school where we can forward it through the school 

courier service. Parents should realize that their child may NOT ride a bus unless this requirement has 

been taken care of and must not assume that their child can automatically ride the bus on a day when 

his or her regular transportation arrangements are changed.  If you think there is even a chance your 

child may need to ride the bus at some point in the year (and if your child has never been a bus rider 

on your neighborhood route’s bus) you must complete this form. 
 

School Bus Camera System Monitoring 

 

All active school buses are equipped with audio/video camera systems for monitoring of student/driver 

behavior and bus routing efficiency. Technical issues may occur unexpectedly. 

 

 

CAFETERIA 

 

Our cafeteria serves breakfast and lunch at no cost to our students.  Students are encouraged to eat at 

school daily.  The cashier in the cafeteria will collect all money for any extras.   
 

 

WHEN SCHOOL HAS BEEN DELAYED DUE TO INCLEMENT WEATHER, NO BREAKFAST IS SERVED AT 

SCHOOL.  PARENTS, PLEASE MAKE SURE YOUR CHILD EATS BREAKFAST AT HOME ON MORNINGS 

WHEN SCHOOL IS DELAYED. 

Cafeteria Code of Conduct 

1. Our cafeteria serves our students, faculty, and guests.  Each student is expected to eat his/her lunch 

in the cafeteria; lunch may be brought from home or purchased from the cafeteria.  

2. All students are expected to be courteous and obedient to the faculty and staff in charge and to 

other students. 

3. It is the student’s responsibility to remove his/her own tray/trash and leave the table and floor clean 

for the next child who will be eating there.  Teachers will be responsible for ensuring this is done. 

4. Each student is expected to walk to and from the cafeteria quietly under the direction of his or her 

respective teacher and to follow the traffic patterns that are set in the cafeteria. 

5. Students should not throw anything in the cafeteria. 

6. All students will spend the first 10 minutes of the class lunch eating. There should be NO TALKING 

during these 10 minutes. After the teacher gives permission, students may talk quietly. 

7. Students needing silent lunch will be seated in a different location than the class seating. 

8. All adults (staff and visitors) must model desired behavior.  When silent lunch is warranted, silence 

should be silence for all. 

9. There should be no eating by students or adults while waiting in the lunch line. 

 

CARE OF SCHOOL PROPERTY 
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Though it is one of the oldest buildings in this school system, our school is very well maintained. We 

promote pride and we hope that everyone will care enough about J. T. Barber Elementary School to 

want to keep it clean and attractive.  Students should develop a respect for all school property, as it 

belongs to you.  We solicit your help in keeping our building and grounds as neat, clean, and attractive 

as possible. 

 

Students should not deface school property.  No student should draw, write on, or forcibly remove 

objects in the bathrooms.  Students should take no writing instruments of any kind into the bathrooms.  

Students are asked to place soap, paper towels, etc. in the proper receptacles.  Please do not throw paper 

towels in the sinks, commode, or urinals located in the bathroom.  Make sure you turn off the faucets 

when you have finished washing your hands. No student will be allowed to chew gum.  Any student 

who willfully damages or defaces school property will be liable for damages and could face suspension. 

 

 

 

CARPOOL STUDENT DROP-OFF AND PICK-UP 

 

No student should be dropped off prior to 7:35 AM each morning.  Parents/guardians should drop-off 

and pick-up students in the pick-up/drop-off circle off the Hazel Avenue Entrance ONLY. The front 

parking lot is not a designated student drop-off / pick-up area. Student safety is our primary concern. 

Stay in the traffic circle. ALL DRIVERS MUST OBEY TRAFFIC RULES WHILE ON OUR CAMPUS. Please 

refrain from parking in the traffic circle.  Due to traffic flow and safety concerns, please do not leave 

your vehicle in the traffic circle or along the curb during dismissal. For we want to ensure your child’s 

safety, please refrain from motioning your child to come to the vehicle in the Hazel Avenue parking lot.  

Parents are asked to remain in their vehicles during dismissal and allow us to bring the students to the 

carpool area. This will ensure a smoother dismissal. Please make sure your child’s car seat is on the 

right-hand side of the car for smoother loading. The Hazel Avenue entrance will be locked during the 

school day for safety reasons.  Therefore, parents must use the front office parking when on school 

business or picking up/dropping off students during instructional time.   

 

***Transportation changes for your child must be in writing; phone calls will not be an acceptable way to 

make a transportation change.  This is for the safety of your child. **** 

 

CELL PHONES 

 

Parents and visitors are asked to refrain from using cell phones while in our building as this causes a 

disruption to the educational day of our students.  It is also a breach of etiquette.  Please complete or 

conduct all personal calls BEFORE entering our school. 

 

As a reminder to all, students are not allowed to have cell phones in use (selfies, texting, Twitter, 

Facebook, Snapchat, etc.) while at school.  If a child is discovered with a phone in use, the parent will 

be notified to pick up the phone in our front office. 
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Students should refrain from bringing cell phones to J. T. Barber Elementary School if at all possible.  

We understand that during this era, cell phones are utilized as a means of contact to parents/students 

for safety; however, we ask that if students must bring a phone that they keep it secured until the end 

of the instructional day.  J. T. Barber staff will not be responsible for cell phones that students break or 

lose. 

 

We ask that you review CCS Student Handbook for additional information regarding these items. Most 

cell phones now have the capability to take pictures and this can cause privacy issues for students and 

or parents.  Teachers are required to supervise all pictures made at school because of privacy laws.  The 

above items will be confiscated by the teacher/administrator and secured safely with the parent 

contacted to pick up the items. 

 

CHANGE OF ADDRESS OR TELEPHONE NUMBER 

 

It is very important to notify the school when your address or telephone number changes.  Accurate 

information for an emergency or discipline situation is most important when the school is trying to 

contact a parent. Please notify the school immediately if your address or telephone number changes. 

***Proof of address is required for all students. 

 

CHILD CUSTODY 

 

If parents are separated or divorced and one has been granted custody of the child(ren) through a court 

order or deed of separation, the parent must provide the school with a copy of the court order or 

separation agreement.  Without this documentation, the school must proceed as if each parent has 

equal rights with respect to the child(ren). 

 
DISCIPLINE 

 

THE DISCIPLINE POLICY IS INCLUDED IN THE CRAVEN COUNTY STUDENT POLICIES AND REGULATIONS 

MANUAL THAT WILL BE DISTRIBUTED TO ALL STUDENTS. 

 

IF YOUR CHILD THREATENS BODILY HARM TO HIM/HERSELF OR OTHERS, THE CHILD WILL BE 

REFERRED TO THE SCHOOL COUNSELOR; THE COUNSELOR AND SCHOOL ADMINISTRATORS WILL 

DETERMINE IF AN ASSESSMENT OF THE CHILD’S MENTAL STATUS MUST BE COMPLETED BY A 

PROFESSIONAL! The child will not be allowed at school until the assessment has been completed and 

the re-entry paperwork has been submitted to the principal. 
 

J. T. Barber Elementary School uses the PBS (Positive Behavior Support) systems as well as the Positivity 

Project to teach self-discipline.  Students will receive additional information about discipline from their 

homeroom teacher after school begins.  We solicit your continued support as we endeavor to make 

this school an enjoyable place to work, learn, and have fun.  Please refer to the Craven County Student 

Handbook to learn more about Student Discipline.  
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As always excellent communication and support between school and home is the best way to avoid 

discipline issues. 
 

DRESS OF STUDENTS  
 

J.T. Barber Elementary follows the Craven County Dress Code.    The administration team of the school 

has the right to ask parents to bring students a change of clothes if what students are wearing is 

deemed inappropriate. 
 

DRUG FREE 
Craven County Board of Education believes that its employees and students should lead healthy, 

wholesome, and productive lives- lives that are free from illegal drugs and other substances.  The 

Craven County Board of Education further believes that the use of illegal drugs and other substances 

has a detrimental effect on one’s physical, emotional, social, and intellectual well-being.  Therefore, 

the Craven County Board of Education prohibits on all of its properties, the unlawful possession, use, 

distribution, or manufacture of a controlled substance by a person employed or enrolled in this school 

system.  Violators will receive punitive action.  
 

EARLY CHECK-OUT OF A STUDENT 
 

Because attendance in school is critical for optimal learning, parents are encouraged to make 

medical/dental appointments after school hours whenever possible. Remember that early checkouts 

count in the 20-day attendance rule.  Students can be checked-out from school for appointments or 

other acceptable reasons when the child’s parent/guardian reports to the office, makes the request, and 

signs for the child’s dismissal. Students will be released only to their parents or legal guardians. 

Parents/guardians who want their child released to anyone else must provide the Principal’s Office with 

a written statement that includes the identification of the person to whom the student is released and 

the phone number of the parent/guardian in the event additional verification is necessary.  It is 

extremely important that parents do not ask for exception to this procedure.  It is designed to insure 

the safety and well-being of our children. We respectfully and kindly request that students are not 

checked out after 2:30 PM unless it is for emergency reasons.  Early releases will be counted for attendance 

and promotion purposes.  
 

To protect instructional time and the focus of all students, parents/guardians, must report to the office 

and not the child’s classroom.  The office staff will call for the student. All visitors must check in at the 

office and wear a visitor’s badge; otherwise, they will be sent to the office to get a badge. Pre-K families 

will have a visitor badge to show the front office  
 

EMAIL 
All employees of Craven County are issued an email account.  Parents/guardians are encouraged to 

email educators with questions/concerns. Access your child’s teacher by typing the first name, dot, 

last name @cravenk12.org (example: melissa.boos@cravenk12.org). Please include your child’s name 

in the subject.  
 

EMERGENCY INFORMATION 
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In case of emergency, each student is required to have the following information on file in the school 

office: 
 

1. Parent(s) or guardian(s) names. 

2. Child custody documents that are in effect. 

3. Working home phone and place of employment phone numbers. 

4. Emergency phone numbers of 2 other people who will be responsible for you child if you cannot 

be reached 

5. Physician’s name and number 

6. Medical alert information 
 

Whenever there is a change of address or phone number, you must update your child’s information in 

the office. 
 

 

FEDERAL CARDS 
During the month of October, a Pupil-Parent Survey card will be sent home with each student.  The 

Craven County School System is eligible to receive funds granted by the Federal government.  To 

qualify for these funds, it is necessary that each family complete, sign, and return this form for each 

student enrolled in school. 

 

FOOD 
 

Children are not to bring any type of home baked items of any kind to school for class parties or to 

pass out to other children.  All foods of this nature must be store-bought individually wrapped items. 
 

FUND RAISERS 
 

This year it is possible that J.T. Barber will conduct a fall and a spring fundraiser to support our 

curriculum and programs. In addition, a fall and spring dance will possibly be scheduled during the 

year.   
 

Students are not allowed to sell non-school items at school. 
 

 

GRADING 
 

Teachers shall keep accurate records, which reflect how they have determined each student’s 

grades.  
 

The scale to report student progress in grades K-2 shall be: 

4 = Consistently exceeds grade level expectations 

3 = Consistently meets grade level expectations independently 

2 = Needs support to meet grade level expectations 

1 = Below grade level expectations with support 
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The grade scale for grades 3-5 students in Craven County Schools shall be: 

A = 90 - 100 

B = 80 - 89 

C = 70 - 79 

D = 60 – 69 

F = 59 and BELOW 

I = INCOMPLETE 

 

Parents can ALWAYS check their child’s grades/progress through HOMEBASE: 

Home Base is a statewide student information system. Home Base gives parents and students access 

to real-time information including attendance, grades and assignments. With Home Base, powered by 

the PowerSchool application, everyone stays connected: Students stay on top of assignments, parents 

are able to participate in their child's progress, and teachers can instantly share information from their 

gradebook with parents and students. Families with multiple students can also set up their accounts 

to view all of their students at one time, with one login. 

 

 

How Do Parents Get Started with HOMEBASE? 

 

Step 1.  Your school will provide you with a welcome letter and instructions.   

Step 2. Create a Parent Portal account.  

Use the information you received in your letter to create your Parent Portal account.  

Step 3. Link your students to your account.  

Once you’ve created your Parent Portal account, use the access ID and password provided on the 

letter from the school to view your child’s data. Does your access ID and password still not work? Make 

sure you’ve created your Parent Portal account first. Still having issues? Download and read the 

directions.  

Step 4. Need Help? Please review the FAQs below prior to contacting the school for assistance. 

Questions regarding grades can be e-mailed to your child’s teacher. 

GUESTS 
 

All guests to the school shall go directly to the office upon arrival to sign in with the secretary and receive 

a guest badge:  valid governmental identification is required.  This procedure includes all persons and 

helps us to maintain a safe learning and working environment for our students and staff.  After our first 

two weeks JT Barber’s “Kiss & Go” policy will be in effect. If you are not volunteering, we ask that say 

your good byes at the designated areas. Please refrain from going to your child’s classroom 

unannounced in the mornings or afternoons.  You may call/email the teacher to schedule an 

appointment if a conference is needed. 
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GUIDANCE COUNSELOR 
 

J. T.  Barber Elementary School is indeed fortunate to have a full-time guidance counselor.  Our 

counselor is available to help meet the needs of our students through individual and small group 

counseling as well as classroom guidance lessons.  Our counselor will also be consulted with behavior 

referrals when needed.  
 
 

HOMEWORK 
 

THE HOMEWORK POLICY IS INCLUDED IN THE CRAVEN COUNTY STUDENT POLICIES AND 

REGULATIONS MANUAL THAT WILL BE DISTRIBUTED TO ALL STUDENTS. 
 

Homework is an extension of class work and should provide a review of the lessons and activities 

taught in class. Students should complete homework independently as much as possible.  Parents are 

urged to carefully monitor progress and give encouragement for homework.  
 
 

ILLNESSES AND ACCIDENTS 
 

If a student becomes ill or is injured while at school, that child will be cared for temporarily by a school 

staff member and first aid rendered.  Every effort will be made to contact the parent.  If emergency 

medical treatment is required, the student will be transported to the hospital by the rescue squad.  A 

staff member will accompany the student and remain with him/her until a parent/guardian arrives.  It is 

imperative that the information included on the emergency health cards be accurate and up-to-date.  

Please notify the school if your telephone number or the number of your child’s emergency contact 

changes. 
 

Parents, please monitor your child’s health carefully.  Students should NOT attend school if they: 

• Are running a fever (100˚or higher).   

• Have yellow/green discharge from nose. 

• Have pink eye or any discharge from the eye. 

• Have an earache 

• Have a deep or persistent cough 

• Are refusing to eat/drink due to sore throat. 

• Have an upset stomach, diarrhea, vomiting. 

• Have head lice 

• Have any illness to which a child cannot function normally without pain or discomfort. (i.e. 

urinary tract infection) 

• Have injuries or illnesses that require narcotic pain relievers. 

 

A child must be fever-free for a full 24-hour period (without the help of over-the-counter fever reducers 

such as Tylenol or Motrin) before he/she may return to school.  This means that if your child has a fever 

in the afternoon then he/she may not return to school the next day.  Also, a child with Strep Throat may 
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return to school after 24 hours on antibiotic if he/she feels well enough to return with a written doctor 

note. 

 

IMMUNIZATION 
 

The state of North Carolina requires immunizations against diphtheria, tetanus, whooping cough, polio, 

and red measles (rubella and rubeola).  A record of these immunizations must be filed within thirty (30) 

days of enrollment at school.  Failure to comply with this 30-day policy will result in the child being 

removed from school. 
 

INSURANCE 
 

School insurance is available to all students. “School Time Coverage” covers a student from the time 

he/she boards the bus in the morning until he/she gets off in the afternoon.  More information will be 

sent home concerning student insurance once school begins.  
 

INTERIM REPORTS 
 

Interim Reports are sent home with students at the mid-way point of each twelve-week grading period.  

These reports provide parents and students with the opportunity to evaluate academic progress before 

the end of the twelve weeks.  The timing of the report allows parents and students the time to take 

corrective measures for improving student performance, when needed, before the end of the grading 

period. 
 

Interim Reports Distribution August 27 December 10 March 24 
 

Items That Should Not Be Brought to School 
 

Many of our students become very excited about toys or gifts they receive at home.  Being children, 

they often want to bring one or two of these items to school to show their friends.  Most often, this is 

not a good idea. 
 

Please keep in mind that the Craven County Schools Code of Conduct forbids items such as toy guns 

or facsimiles of guns and knives to be brought to school.  A child could be suspended for bringing a 

toy like this to school.  Metal fingernail files and clippers also fall into this category. 
 

There are also other items that are not appropriate to bring to school.  A good rule of thumb is that if 

your child’s teacher does not ask the child to bring it, then it should not be at school.  This includes not 

only toys that might distract a child from his/her school work including birthday balloons, flowers, 

stuffed animals, wrist bands but also expensive jewelry, watches, etc. 
 

Cell phones, video games, and iPods are another category of items that do not belong in an elementary 

school and until just a few years ago would not have been likely to be seen at this age. Cell phones, 

video games, and iPods may only be brought to school if the teacher gives written permission for a 

specific reason and on a specific day.       
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J. T. Barber Elementary School and our staff are not responsible for any items lost while at school.  

Experience has shown that most items stolen from or lost by our students should have never been at 

school to begin with.  (See Lost & Found.) 
 

We want to help our children receive an excellent education.  This is difficult when student attention is 

focused on an inappropriate toy or object that has been brought to school.  Please help your child to 

make good decisions about what he/she puts in the book bag and help your child remove extra items 

from the book bag that do not belong at school.  A periodic “book bag check” should be conducted 

regularly by the parents—you may be surprised at what you find! 
 

INTERNET AND MEDIA RELEASE 
 

THE INTERNET ACCEPTABLE USE POLICY FORMS ARE INCLUDED IN THE CRAVEN COUNTY STUDENT 

POLICIES AND REGULATIONS MANUAL THAT WILL BE DISTRIBUTED TO ALL STUDENTS. 
 

J. T. Barber is currently operating a school-wide computer network that includes direct classroom access 

to the Internet.  North Carolina computer competency standards also require exposure and use of 

various multimedia formats by our students.  Students must have an Internet/Multimedia permission 

slip on file at J. T. Barber to be able to utilize these technologies.  Also, a Media Release form allowing 

the school to share children’s picture and positive work products with the news media must be 

completed. The permission slips will be sent home at the start of school.  Please sign and return the 

Craven County Schools Parental Agreement Form for the 2019-2020 school year the first week of school. 
 

 

LOST AND FOUND 
 

Students who find articles and valuables should take them to the office.  Do not leave money or other 

valuables in a room or in your desk.  The school will not be responsible.  Students should check the coat 

rack near the cafeteria for lost items.  Parents are encouraged to label their children’s belongings.  At 

the end of each quarter, any items that remain in lost and found will be transported to Goodwill. 
 

MEDIA CENTER 
 

The Media Center at J. T. Barber Elementary School provides a variety of services to our students.  

Students and parents have access to media such as books, videos, DVD’s, CD-ROMs, and Internet 

technology.  Our library is now equipped for multimedia presentations.  Our media specialist and 

classroom teacher plan and teach integrated lessons.  Educational television, computer classes and in-

depth research activities are part of    J. T. Barber’s media approach. 
 

No student will be allowed to check out library books if he/she owes library fees.  Library book refunds 

will be made through June 21, 2020.  Throughout the year, our media specialist will schedule book fairs 

for students and parents to purchase reading materials to add to their home libraries.   
 

MEDICATION 
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J. T. Barber Elementary staff members may NOT issue any prescription or non-prescription medication 

unless the following requirements are met: 

 

1. The prescription must be in the original container. 

2. The prescription must be clearly identified as to the name and type of medication. 

3. The prescription must carry a prescription label with the student’s name, drug identity, dosage 

instructions, doctor’s name and prescription date. 

4. The prescription must always be current. 

5. A “Physician’s Authorization of Medication for a Student at School” form must be obtained from 

the school office and must be completed by the parent, signed by the physician and filed in the 

school office. 

6. Refrigeration at school is available if needed. 

7. Medications are administered and monitored by the school nurse. 

8. A complete record will be kept of all medication dispensed. 

9. Please do not send medication with the student.  Under Board Policy this can result in disciplinary 

action being taken (see Craven County School’s Policy and Regulation Manual).  Elementary 

students cannot possess, use or transport any type of prescription or over-the-counter 

medication at school or at any school function.  

 

 

 

 

MORNING & AFTERNOON SUPERVISION 

Listed below are the rules that students are expected to follow while in morning or afternoon 

supervision:  

• Students are expected to enter quietly and sit in assigned areas. 

• Students are expected to bring a book to read quietly or look at pictures. 

• Students are expected to complete homework assignments with pencil. 

• There will be no toys, games, or electronic devices. 

• Students will not be allowed to return to class to get forgotten belongings. 

• Students are expected to raise hands for adult assistance. 

• Students will be dismissed by the adult on duty and shall exit quietly. 

 

PARENT/GUARDIAN-TEACHER CONFERENCES 
 

Parents are encouraged to consult with their child’s teachers concerning the student’s total 

development and overall progress at school.  Conferences may be held from 3:15pm until 4:30pm any 

day of the week except Wednesday, unless prescheduled with the teacher or administration.  Please call 

to schedule a conference.  Teachers are responsible for the safety of all their children during arrival and 
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dismissal, and, therefore, should not be asked to hold unscheduled conferences. Unscheduled 

conferences will not be held during the instructional day.  If you would like to visit your child’s classroom, 

please notify the teacher 24 hours in advance.  If you would like to eat lunch with your child, please let 

the teacher know early in the morning so that a lunch can be ordered for you and check in at the office 

to receive a visitor’s badge. 
 

PICTURES 
 

Student pictures will be taken in the fall and again in the spring.  Proofs will be returned to parents to 

approve and pre-pay before placing an order.  Parents will be notified of dates and cost of pictures.  

 

PROMOTION AND NON-PROMOTION 
 

THE PROMOTION/NON-PROMOTION POLICY IS INCLUDED IN THE CRAVEN COUNTY STUDENT 

POLICIES AND REGULATIONS MANUAL THAT WILL BE DISTRIBUTED TO ALL STUDENTS. 

 

Promotion Standards K-2 

Students at the K-2 level will perform at proficient levels using the Text Reading and Comprehension 

(TRC) assessment in accordance with state guidelines: 
 

• Grade K Reading TRC Level D 

• Grade 1 Reading TRC Level I 

• Grade 2 Reading TRC Level M 

Students will also demonstrate mastery of math concepts as determined by the K-2 NC Math 

Assessment. 

 

Promotion Standards 3 

Students will perform at or above Level III on the NC End-of-Grade Test of Reading or at or above Level 

III on the Read to Achieve Alternate Assessment in accordance with state guidelines.  Students meeting 

a Good Cause Exemption may be placed in the fourth grade based on principal discretion. A Good 

Cause Exemption indicates that students may be exempt from mandatory retention in third grade for 

good cause but shall continue to receive instructional supports and services and reading interventions 

appropriate for their age and reading level 

 

Good cause exemptions shall be limited to the following: 

 

1.  Limited English Proficient students with less than two years of instruction in an English as 

a Second Language program. 

2. Students with disabilities, as defined in G.S. 115C-106. 
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3. Students who demonstrate reading proficiency appropriate for third grade students on 

an alternative assessment approved by the State Board of Education. Teachers may 

administer the alternative assessment following the administration of the State-approved 

standardized test of reading comprehension typically given to third grade students at the 

end of the school year, or after a student’s participation in the local school administrative 

unit’s summer reading camp. 
 

4. Students who have (i) received reading intervention and (ii) previously been retained more 

than once in kindergarten, first, second, or third grades. 

 

Students at 3rd grade will perform at proficient levels using the Text Reading and Comprehension (TRC) 

assessment in accordance with state guidelines: Grade 3 Reading TRC Level P 

 

Promotion Standards 4-5 

Principals will make promotion and retention decisions based on how students  perform on interim 

assessments, grades in core subject areas, performance on End of Grade tests in reading, math and 

science (5th grade only) and any other data point deemed by the administrative team.  

 

Students at the 4-5 level will perform at proficient levels using the Text Reading and Comprehension 

(TRC) assessment in accordance with state guidelines: 
 

• Grade 4 Reading TRC Level S 

• Grade 5 Reading TRC Level V 

Notices will be sent home in February, March, April and the week prior to the close of school for those 

students at risk of failing their grade. 
 

REPORT CARDS 
 

Report cards are issued following the completion of each grading period. Please carefully review your 

child’s progress and contact your child’s teacher if you have any questions regarding grades.  

Parent/teacher conferences are scheduled following the completion of the nine weeks grading period. 

The parent’s attendance at conferences is very important. Parents may request a conference with their 

child’s teacher at any time during the school year. Please call the school for an appointment if a 

conference is desired. Likewise, a teacher may sometimes find it necessary to request a special 

conference with a parent. Please make every effort to meet with the teacher if you receive such a 

request. 
 

Report Card Distribution November 13 February 25 

                    

June – Last Day of School 

 
 

 

SMOKE/TOBACCO-FREE CAMPUS 
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All Craven County Schools are smoke-free campuses. As such, no tobacco products are allowed on any 

campus neither during the school day nor during school activities such as family night, PTA meetings, 

etc. 
 

STUDENT DROP OFF 
 

Parents are not to drop off their child(ren) in front of the school building for any reason. If the child is 

late the parent is to accompany the child to the front office to receive a tardy slip. Parents are to drop 

off their child(ren) in the designated drop off area for carpool in the mornings. 
 

TELEPHONE 
 

In order to provide students with optimum uninterrupted time, all telephone messages for your child 

or the teacher shall be given to the secretary, or a name and number may be left for a return call.  No 

child will be called from class to take personal calls.  If it is an emergency, please be prepared to share 

the information with office staff and your child will be called to speak with you or a message relayed. 
 

In accordance with the policy of Craven County Board of Education, students may not use, display, 

transmit or have a wireless device in the “on” position on school property. All wireless devices shall be 

stored in the student’s book bag.  

J. T. Barber assumes NO RESPONSIBILITY for cell phones and other wireless devices that are misplaced, 

stolen, or lost at school. If a phone is confiscated it will be kept in the office for 30 days and will need 

to be picked up by the parent at the end of that time. 
 

 

 

TEXTBOOKS 
 

All basic textbooks are assigned to students for their use during the school year.  Textbooks are to be 

kept clean and free from any marks.  They should never be written in by students or parents.  IT IS THE 

STUDENTS’ RESPONSIBILITY TO KEEP UP WITH ALL BOOKS ISSUED TO THEM BY THEIR TEACHER.  While 

there are no fees for using state adopted textbooks, students will be assessed damage fees for damage 

beyond normal use.  If a student loses a textbook, he/she must pay for the book before another one is 

issued.  Should the lost book be found,  

J. T. Barber will gladly issue a refund through June 30, 2020. 
 

TRANSPORTATION CHANGES  
 

If there are changes to a child’s regular transportation, parents must send or fax a note; if faxed we ask 

that you attach your picture ID along with it. The note or fax should list the dates that the changes are 

in effect. For safety reasons, we DO NOT ACCEPT TRANSPORTATION CHANGES OVER THE PHONE! 

Students and staff are notified of transportation changes during the afternoon announcements.  

 

VISITORS/BUILDING SECURITY/CHILD SAFETY 
 

All visitors are required to report to and sign in at the front office upon entering the building through 

our front entrance. Visitors MUST show valid governmental identification. Although we know many 

members of our school community, we ask that you have identification with you at all times—especially 

if your child is new to J. T. Barber.  Parents are always welcome and are encouraged to visit the school, 
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but we ask that you follow this procedure as we work to keep all children safe and our building secure.  

You must have a Visitor Sticker from the office to go anywhere inside our school.   Do not be offended 

if a staff member notes that you do not have a Visitor Sticker and asks that you return to the front office 

to sign in and secure a sticker.   We take building security and child safety very seriously and ask for 

your cooperation in this area. 
 

J. T. Barber and CCS employees may be easily identified by their Craven County Schools identification 

badge. 
 

VOLUNTEERS 

We believe that parents are the most significant people in our students’ lives.  Parents are their child’s 

first teachers.  Parent volunteers are needed at the school and here are some ways parents and 

community friends can help: 

• Volunteer to talk to a class about your hobby or profession 

• Donate materials for special projects 

• Plan to eat lunch with your child several times during the year 

• Volunteer under the direction of the classroom teacher 

• Tutor a student 
 

It has been said that good help is hard to find.  If you have the time, then J. T. Barber Elementary School 

can use your help.  To become a volunteer, go to the Craven County Schools website and click on the 

Volunteer link for an application, or ask the front office for an application. 
 

WEATHER AND SCHOOL DELAY 
 

It may be necessary to delay opening school, close early, or cancel school due to weather conditions.  

When these conditions occur, special announcements will be made on local radio and television stations 

The Craven County Board of Education has established a number to call (514-6300 after 6:00 AM) that 

will connect you to a recorded message concerning cancellations and delays. Due to the number of 

students in our school, we will not be able to call individual parents in the event of early closing.  Please 

listen to the TV or radio or make arrangements with a friend to call you at work with this news. When 

possible, J. T. Barber and or the Board of Ed will use the Alert Now System to notify our families.  It is 

important to keep contact phone numbers current so our Alert Now system can contact you.  Please 

remember, too, that on days when there is a delay of school, J. T. Barber’s cafeteria will not serve 

breakfast.  Please give your child breakfast at home on days when school opening is delayed. 
 

When school must be closed due to weather conditions, the safety of all children is our first concern.  

The decision on closing schools will be made no later than 6:00 a.m.  When the decision is made to 

close schools for the day or to dismiss early, radio and television stations will be contacted immediately, 

and the Alert Now System will be put into effect.  
 

WEB PAGES 
 

J. T. Barber teachers have developed web pages to keep students and their parents/families updated 

on issues and concerns of the classrooms. Families can access homework assignments, field trip 

information, scheduled events and other pertinent class and school information. Web pages can be 

accessed at:  https://www.cravenk12.org/JTB 

https://www.cravenk12.org/JTB
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2019-2020 J. T. Barber Safe Schools Plan 

J. T. Barber School has a Safe Schools Plan. This plan includes provisions for safe and orderly 

learning environments, including a positive school climate; managing crisis or emergency 

situations; safety and security of physical facilities; and appropriate staff development to 

support the safe school initiatives.  
 

J. T. Barber School uses its in-house Crisis Management Plan as well as the Craven County Schools Ready 

Reference Guide for Emergencies and Crisis to handle all emergencies that occur on our campus.   

LOCKDOWN, FIRE AND TORNADO DRILLS 

As part of our Crisis Management and Safe Schools Plan, fire, tornado and lockdown drills are held 

throughout the school year. 

 

1) LOCKDOWN:. No guests will be allowed in the building during a LOCKDOWN. Therefore, 

parents/guardians MUST wait until the LOCKDOWN is complete before checking out students.  

Lockdowns will be practiced once a quarter. 

 

2) FIRE:  The fire siren will continuously sound.  Each class has an escape route to an outside area, a 

safe distance from the building.  Students should move in a safe, quiet, and orderly manner.  Fire 

drills will be practiced once a month. 

 

3) TORNADO:. During a tornado drill, each classroom is taken to a designated area within the building.  

All students kneel with their heads covered and their faces toward the wall. Walk, with no talking, 

move quickly and quietly to designated area.  A tornado drill will be practiced once a year.  

 

J. T. Barber Elementary School 

2019-2020 Title I Parent involvement Policy 
 

The policy is reviewed and discussed annually by the J.T. Barber Cabinet and is given to parents annually. 

The Title One Parent Involvement Policy was reviewed at the Title One Spring Annual Meeting in May 

2019. 
 

Forward: J. T. Barber Elementary School believes that the education of children should be a continuous 

collaboration among the home, school and community. The JTB Title I School-Wide Program along with 

parents shall jointly develop a written policy to be distributed to all parents at the beginning of the 

school year. The policy is included in the student calendar and is part of the student's intake package. 

Each student is given a copy of the calendar at the time of enrollment, whether it is the first day or 

during the school year. Thereafter, review of the policy occurs annually. Each year, approval of the Title 

I Parent Involvement Policy will be voted on at the Title I Annual Spring Meeting. 
 

Annual Public Meetings 
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Parents are informed and invited to attend the scheduled Fall and Spring Annual Title I meetings using 

flyers, school newsletters, notices on weekly reports and the school's alert now system. The annual Fall 

Title I meeting is scheduled for September. This meeting will provide parents with information about 

the current Title I School-Wide Program here at JTB. Data from the 2019 End-of-Grade Assessments 

(EOG) is shared with parents to inform them of the academic progress made by all JTB students.  In 

May, the annual Spring Title I meeting will provide parents the opportunity to review the parent 

involvement policy and share their concerns and suggestions for improvements for the upcoming 

school year. This meeting also solicits from parents an evaluation of the current school year's program 

and a review of the test data that was shared in the fall is revisited as well as state proficiency levels for 

the upcoming school year. 
 

Flexible Meetings 

Offering a flexible number of meetings at various times of the day is a standard consideration at JTB. 

Parent meetings or conferences will be held throughout the school year, as well as various times of the 

day or week, to provide continued information, support and resources for parents. Parents are 

encouraged and welcomed to volunteer and attend all school activities. 
 

Involving Parents 

Parents are requested and welcomed to serve on key organizations at J.T. Barber and the Title One 

Parent Advisory Board. The J. T. Barber Cabinet has reviewed and revised the Parental Involvement Plan 

and the Title I School-Wide Program. Parents are invited to attend all school wide Title One activities. 
 

Timely Information 

Parent workshops for grades K-5 will be held throughout the year to inform parents about the various 

programs and curriculum used at JTB. Parents are informed about student academic goals and 

measures according to state and local standards. A follow-up is conducted with all parents in October, 

at the Title I Fall Annual Meeting. 

Information is shared with J.T. Barber parents in timely manner using: flyers, the principal’s monthly 

school newsletter, notices on weekly reports, and the Alert Now messaging system. All parents are 

informed and invited to attend all scheduled meetings, especially the annual fall and spring Title I 

meetings.  Each teacher or administrator schedules parent/student conferences whenever deemed 

necessary by the school or when requested by the parents. These conferences may be held before, 

during, or after school hours. 
 

Parent Comments 

At each general meeting a plus/delta evaluation is conducted in order that improvements may be made. 

Parents/guardians are also given surveys to complete. In our school, comment/suggestion box in the 

main office so students, parents and others may provide input on a continuing basis about any matter 

concerning our school. An open-door policy prevails at JTB. Parents are always welcome to share 

suggestions/comments. 
 

 

Parent Compacts 

The Student/Parent-Guardian/Teacher Compact is a federally mandated agreement between the home 

and school. The agreement defines goals, expectations and shared responsibilities of JTB and parents 

as equal partners for student success. Parents/guardians sign the compact and return it to the school. 
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A copy of the signed compact is returned to the parents. The teacher keeps a copy of the signed 

compact on file in the classroom and uses it when necessary during parent conferences to remind 

students and parents of their commitment to the expectations for success. At the end of the school 

year, the compacts are forwarded to the principal's office and are archived as part of the school official 

records.  
 

Parent Assistance 

State and local expectations are shared with parents at the Parent Information Workshops for grades K 

- 5, in October. EOG results are shared with parents at the Fall Title I Annual Meeting. Results are posted 

on the information board near the office as well as shared on the school's website. All grade levels send 

home weekly progress updates, interim progress reports, and special letters to frequently inform 

parents about their child's academic progress in the weekly communication folder.  The school's Parent 

Center is located within the media center, providing full access for our parents, students, and staff. 

Academic materials are available for parents to check out for use at home with their children. 
 

Materials and Training 

A variety of workshops are planned in reading, math, and EOG success to assist parents in helping their 

child improve his/her academic achievement. ESL parents utilize Rosetta Stone software as a means of 

assisting them to become proficient in the English language enabling them to help their children. Our 

classroom teachers are also available to offer assistance to parents per their request. 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

J. T. Barber Title One Compact     2019-2020 

 

 

As a student, I promise to: 

Respect myself, authority rights and property of others 

Follow school and class rules 

Be respectful and kind 

Be prepared and organized for daily activities 

Share school work and information with my parents 

Complete all class and homework assignments on time 
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Student Signature                                                                Date 

 

As a parent, I promise to: 

Support my child and my child’s teacher in order to have a successful school year  

Encourage my child to follow school and class rules 

Encourage my child to study and complete assignments 

Provide a good study environment and necessary materials for my child 

Support the school staff in their efforts to maintain appropriate behavior 

Ensure my child is well rested 

Encourage my child to read and write daily 

Praise my child for accomplishments 

Attend school functions  

Encourage communication about daily school activities 

Sign and return all communication 
 

  

Parent Signature                             Date 
 

 

 

As an educator I promise to: 

Teach the state mandated curriculum 

Create a positive environment for learning and respect 

Promote a safe and orderly environment 

Communicate and enforce school rules and regulations 

Make use of various research-based teaching strategies 

Provide parent conferences as needed 

Provide enrichment and re-teaching opportunities for students 
 

  

Teacher Signature                    Date 

INFORMATION 

Every student will receive a green JTB Weekly Communication Folder.  Parents can expect all materials 

to go home weekly in this folder.  Tuesday is the dedicated communication folder day. The principal’s 

parent weekly updates and reminders are sent home each Sunday via email, Facebook, ClassDojo, and 

through ConnectEd  phone calls. Communications, when possible, are sent home in the language the 

parents/guardians can understand. Interfaith Refugee Ministry provides interpreters at the home level 

for our non-English speaking families. Our ELL tutors and a computerized program have been used to 

translate materials as appropriate. Interfaith Refugee Ministry has provided assistance in the area of 

communicating information to our parents. 
 

OPPORTUNITIES for LEP and SWD PARENT 

Parents/guardians of children with disabilities will be afforded opportunities to participate fully and 

freely in all education activities at school. A special effort is made to include parents/guardians of LEP 

and disabled students. When possible, flyers inviting parents to our school for various activities on 

campus are sent home in the native language. Bilingual community helpers, parents, ESL instructors, 

and even students are assigned as liaisons and interpreters between the home and school.  JTB is 

handicapped accessible and staff is available to assist with all disabilities upon request. 

 

STUDENT DRESS CODE 
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The Board believes that the dress and personal appearance of students greatly affect their academic 

performance and their interaction with other students. The Board expects that parents outfit their 

children in clothing that is conducive to learning. Generally, dress and grooming standards as 

determined by the student and his or her parents will be deemed acceptable. However, the Board 

prohibits any appearance or clothing that does the following: 1. violates a reasonable dress code 

adopted and publicized by the school; 2. is substantially disruptive; 3. is provocative or obscene; or 4. 

endangers the health or safety of the student or others. Before being punished, a student who is not in 

compliance with this policy or a school dress code will be given a reasonable period of time to make 

adjustments so that he or she will be in compliance 

 

STUDENT RECOGNITION 
 

Grades 3-5: Principal's List: Principal's List will consist of those students who make a grade of A – 

Superior in all subjects. This includes a satisfactory conduct grade in all subjects. Honor Roll: Honor Roll 

will consist of those students who earned a grade of B – Above Average in all subjects. This includes a 

satisfactory conduct grade. 

 

SUSPENSION 
 

Suspensions from school are assigned by the principal or assistant principal for serious or consistent 

behavior problems.  The purpose of a suspension is to reinforce that the student’s behavior is 

unacceptable or disruptive to the school environment and must change.  Suspension is also used to 

protect the rights of other students to learn in a safe and orderly environment by removing a student 

from school who is disrupting the learning process of others. 

 

TECHNOLOGY FEE 
 

Craven County Schools is preparing its students to be successful digital learners.  As technology evolves 

it is important to ensure that all students have access to instructional devices during the school day.  The 

district has discovered that integrating technology effectively in the classroom motivates students to 

delve deeper into topics, offers creativity in learning, and allows teachers to better meet the individual 

needs of all learners. 

 

 More in depth information on fees associated with deliberate/malicious damage can be found 

at: www.craven.k12.nc.us.  The 2019-2020 District Student Handbook also includes the Technology 

Responsible Use Policy and Regulation.  This information explains in detail expectations, rules, parental 

consent, and internet safety. 

 

Incorporating technology into the classroom affords students the opportunity to become successful 

critical thinkers, collaborators, and communicators.  The digital learning environment creates a real 

world setting for our students to gain knowledge through the tools they use every day.  By utilizing 

technology on a daily basis, our students will be able to compete in a global economy.  Partnered with 

families and the community, Craven County Schools strives to provide digital-rich instruction to all 

students. 

http://www.craven.k12.nc.us/
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TRANSPORTATION 

PRIVILEGE 

Riding the school bus is a privilege and not a right.  This privilege must continually be earned by the 

students.  Those students choosing to misbehave have decided to forfeit this privilege of riding the 

school bus.  Administration has the responsibility and authority to revoke the riding privilege for a one 

(1) day period, (3) day period, (5) day period, or (10) day period.  If a students is referred after the 10 

day period, the student will be removed permanently off the bus.  
 

BUSES 

The bus is an extension of the classroom.  The bus drivers must get the pupils to and from school 

safely.  Your full cooperation is needed to ensure injury-free transportation.  The general rules of 

good behavior as outlined by the adopted policy of Craven County School on “School Behavior” will 

be adhered to at all times.  Other rules deemed necessary are written up in the transportation code or 

established by individual drivers, and will also apply.  The driver may issue behavior notes.  These are 

to inform you (parents) of a condition that involves your child on the bus.   
 

 

WALKER AND DROP OFFS 

Due to unavailability of supervision, students walking or dropped off at the school building before 

7:35 am will not be allowed in the building.  Appropriate clothing should be worn to effectively 

protect the student during the trip to school.  Care should be taken regarding traffic, and the student 

should respect the rights and property of others. 
 

BICYCLES 

Riding of Bicycles to school is allowed; however the school is not responsible for the bicycle. 

 

QUESTIONS? 
If you have a question or need information and cannot find the answer in this handbook, feel free to 

contact us through the numbers or contact information listed at the front of the handbook. 
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