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Purpose 

 

 

This manual will guide the end user to navigate the Curricula and 

Instructional Technology Database successfully. The components of this 

manual will demonstrate: 

 

How to… 

1. Access the Curricula and Instructional Technology Database 

2. Log in  

3. Add/Modify Educational Product Information 

4. Generate Reports 

5. Request Additional User Accounts 

NOTE: This feature is only available for the “District Administrator” role 

6. Change Passwords 
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Accessing the Curricula and Instructional Technology Database 

 

The Database can be directly accessed by using the following link: 

https://educationalresourcedatabase.esboces.org/ESS/WebModules/Accounts/Login.aspx 

The Database can also be accessed by navigating to: http://esboces.org and following the 

directions below: 

Select the Programs and Services tab and then scroll down and over and select 

Educational Support Services. 

 

 

 

 

  

https://educationalresourcedatabase.esboces.org/ESS/WebModules/Accounts/Login.aspx
http://esboces.org/
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Accessing the Curricula and Instructional Technology Database 

(continued) 

Under Services (on the left) select Curriculum Council. 

 

On the next screen under Curriculum Council (on the left) select Curricula and 

Instructional Technology Database. 
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Login Screen and Welcome Page 

 

When the Login Screen appears enter your “Username” and “Password” and click “Login”. 

 

After you login the “Welcome to the Curricula and Instructional Technology Database” 

screen will display. Select the “District”, using the drop-down arrow/box. Then select 

one “Category” using the radio buttons and click on “Add/Modify Educational 

Product Info”. 

 

Enter your 

Username 

Enter your 

Password Click 

Login 

Select the 

District 

NOTE: District 

selection is 

only available 

for BOCES 

Administrator 

roles. The 

District will be 

populated for 

all other roles 

 Select one 

Category 

NOTE: 

Curricula Type 

and English 

Language 

Learners are 

not available 

categories for 

the Tech 

Director role 

After you 

have made 

your 

selections 

click on 

Add/Modify 

Educational 

Product Info 
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Add / Modify Educational Product Information 

The “Educational Product Info” screen will populate.  

To Modify the Product Information, select “Subject” and “Subject Sub-Categories”. The 

Description and Sub-Categories for the selected subject will display. 

Select “page numbers” to view additional descriptions. Select or deselect “check boxes” to 

add or remove descriptions for sub-categories. After making selections select “Save” or 

“Save and Exit”. 

 

 

 

 

 

 

 

 

  

Select Subject from dropdown 

Select Subject Sub-Category 

Select page numbers to view 

additional descriptions 

Select or deselect check boxes to add or 

remove descriptions for sub-categories 

After making selections select 

“Save” or “Save and Exit” 
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Add / Modify Educational Product Information 

To Add additional Product Descriptions select “Enter New Items”. 

 

Select “Subject” from the dropdown. Select “Subject Sub-Category” from the radio buttons. 

Key in the “Product Description” and select the “check boxes” for the corresponding sub-

categories. After adding new Descriptions select “Save and Exit” or “Save”. 

 
Select Subject from dropdown Select Subject Sub-Category 

Key in new 

Description 

Select check boxes to add descriptions for sub-categories After making selections select 

Save and Exit or Save 

Select Enter New Items 
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Reports 

District Product Summary Report 

The District Product List Report displays all Product Information for all subjects for the district selected. To 

view this report select “District Product Summary Report” 

 

On the next screen select the desired “School Years” and then “Print Report” 

 

 

Select 

District 

Product 

Summary 

Report 

Select 

School 

Year(s) 

Select 

Print 

Report 
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Reports 

District Product Summary Report 

 

The District Product Summary Report displays all Products, corresponding Grades for the 

District and School Year(s) selected, in chronological and alphabetical order by School Year 

and Product, for all subjects. 
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Reports 

Products Used By Other Districts Report 

The Product Used By Other Districts Report displays selected Product Information for the District, 

Year(s), Subject and Product(s) selected. To view this report, select “Products Used By Other Districts 

Report” 

 

On the next screen select the desired “School Year(s)”, “Subject”, “Product(s)” and then “Print Report” 

           

Select 

Products 

Used By 

Other 

Districts 

Report 

Select 

School 

Year(s) Select 

Subject 

Select 

Product(s) 

NOTE: At 

least one 

Product 

has to be 

selected 

Select 

Print 

Report 

Select one 

Category 
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Reports 

Products Used By Other Districts Report 

 

The Products Used By Other Districts Report displays all Products, School Year(s), Grades 

and all Districts utilizing those products, alphabetically by Product and District. 
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Request Additional User Accounts 

 

The Request Additional User Accounts feature gives “District Administrators” the ability to 

request additional accounts for their District.   

To access this feature, navigate to the Welcome Screen and select your “District” and 

“Request Additional User Accounts”. 

 

 

 

Select the District 

NOTE: 

 District selection 

is only available 

for BOCES 

Administrator 

roles. The District 

will be populated 

for all other roles 

 

Select Request 

Additional 

User Accounts 
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Request Additional User Accounts  

On the Request Additional Accounts screen type in the required information, indicated with 

an asterisk (*). Select the Role you would like to assign (Chair Director/Coordinator, District 

Administrator or Tech Director).  

Selection of the Chair Director/Coordinator role requires you to select the associated subject 

areas (ELA, Mathematics, Science and/or Social Studies) for which they can access the 

categories. The District Administrator role has access to all categories for all subjects and the 

Tech Director only has access to Instructional Technology, 3rd Party Assessments, Distance 

Learning and School Library System for all subjects. 

 

 

 

 

  

Enter the 

requested 

User’s 

REQUIRED 

fields 

Enter the 

User’s 

OPTIONAL 

Title field 

For the Chair 

Director/Coordinator 

role select the 

associated subject 

areas 

After all fields are 

entered select 

Send Request 
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Change Password 

 

The Change Password feature allows users the ability to change their existing password.  

To access this feature navigate to the Welcome Screen and select your “District” and 

“Change Password”. 

 

 

 

 

 

 

 

Select the 

District 

NOTE: 

 District 

selection is only 

available for 

BOCES 

Administrator 

roles. The 

District will be 

populated for all 

other roles 

 

Select Change 

Password 
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Change Password 

 

On the Change Password screen type in your “New Password” and re-enter it again in the 

“Confirm New Password” box. Click on “Submit Changes” to complete the Password change. 

 

 

 

 

 

 

 

Type in New Password 

Re-enter your new password in the 

Confirm New Password text box 

After the 

passwords are 

entered select 

Submit Changes 


