Board of Education

5 Minortown Road ~ Woodbury, CT 06798
www.ctregi4.org

Mission: The mission of Connecticut Region 14 Schools is to educate all students to their highest level of academic potential and to teach them the skills and
knowledge to become capable, creative, collaborative lifelong learners and responsible members of the world community.

Board of Education Goals:

Academic Performance - The district will strive to improve academic performance for all students on multiple assessment indicators and the staff will be
committed to continuous improvement.

Communication - Region 14 will develop partnerships with all stakeholders in the school community to highlight the exemplary programs the district offers
Safety - Region 14 will provide safe and secure facilities equipped with technology, enabling a 21st century learning environment that supports the values of
the district

Budget - Region 14 will prepare a budget that meets the needs of every student and communicates the needs and priorities of Region 14 in a clear and
concise manner.

AGENDA

Special Meeting
Board of Education —Policy Committee
Tuesday, November 21, 2023; 6:30 p.m.
Mitchell Elementary School
Flanders Room

I. Call to Order

II.  Policy 3542.43 Charging Policy Food Service (regulation also included)(Tabled from
October 16, 2023)

III. ~ Policy 4000.1 Title IX Sexual Harassment of Employees
IV.  Policy 5141.72 Emergency Action Plan — Student Sports

V. Adjournment


http://www.ctreg14.org/
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PoLicy SERVICES

Sample policy to consider, with several options to consider.
Business/Non-Instructional Operations
Food Service
Charging Policy

The goal of the food service program is to provide students with nutritious and healthy foods, through the District’s
food services program, that will enhance learning. The school nutrition program is an essential part of the education
system and by providing good-tasting, nutritious meals in pleasant surroundings; we are helping to teach students
the value of good nutrition.

The Board of Education (Board) has an agreement with the Connecticut State Department of Education to participate
in one or more school Child Nutrition Programs and accepts full responsibility for adhering to the federal and state
guidelines and regulations pertaining to these school Child Nutrition Programs. The Board also accepts full
responsibility for providing free or reduced price meals to eligible elementary and secondary students enrolled in the
District’s schools. Applicants for such meals are responsible to pay for meals until the application for the free or
reduced price meals is completed and approved. All applications for free and reduced price lunch and any related
information will be considered strictly confidential and not to be shared outside of the District's food services program.
Meals are planned to meet the specified nutrient standards outlined by the United States Department of Agriculture
for children based on their age or grade group.

Although not required by law, because of the District's participation in the Child Nutrition Programs, the Board
approves the establishment of a system to allow a student to charge a meal.

The Board realizes that funds from the non-profit school food service account, according to federal regulations,
cannot be used to cover the cost of charged meals that have not been paid.

Moreover, federal funds are intended to subsidize the meals of children and may not be used to subsidize meals for
adults (teachers, staff and visitors). Adults are not allowed to charge meals and shall pay for such meals at the time
of service or through pre-paid accounts.

The Board prohibits the public identification or shaming of a child/student for any unpaid charges, including, but not
limited to, the following:

o Delaying or refusing to serve a meal to such student,

o Designating a specific meal option for such student or otherwise taking any disciplinary action against such
student.

A student needing to charge a meal will be informed of his/her right to purchase a meal, which may exclude a la carte
items, for any school breakfast, lunch or other feeding.

In order to sustain the District’s food services program, the District cannot permit the excessive charging of student
meals. Therefore, any charging of meals must be consistent with this policy and any accompanying regulations. The
Superintendent or his/her designee shall develop regulations designed to effectively and respectfully address family
responsibility for unpaid meals.



P3542.43(b)

Business/Non-Instructional Operations
Food Service
Charging Policy (continued)

Any parent/guardian who anticipates a problem with paying for meals is encouraged to contact the Food Services
Manager/Director and/or the applicable school Principal for assistance. The Board encourages all families who may
have a child eligible for free or reduced price lunch to apply.

Definitions

“Delinquent Debt” are unpaid meal charges, like any other money owed to the nonprofit school food service account
when payment is overdue, as defined by state or local policies.

“Bad Debt” are when unpaid meal charges are not collected and are considered a loss. Such debt must be written
off as an operating loss, which cannot be absorbed by the nonprofit school food service account, but must be
restored using nonfederal funds.

Delinquent Debt and Bad Debt

The District’s efforts to recover from households money owed due to the charging of meals must not have a negative
impact on the children involved and shall focus primarily on the adults in the household responsible for providing
funds for meal purchases. The school food authority is encouraged to consider whether the benefits of potential
collections outweigh the costs which would be incurred to achieve those collections.

Money owed because of unpaid meal charges shall be considered “delinquent debt,” as defined, as long as it is
considered collectable and reasonable efforts are being made to collect it. Such debt must be paid by June 30,
effective with the 2017-2018 school year.

After reasonable attempts are made to collect the delinquent debt, and it is determined that further collection efforts
are useless or too costly, the debt must be reclassified as “bad debt.” Such debt shall be written off as an operating
loss not to be absorbed by the nonprofit school food service account but must be restored using non-federal funds.

Dissemination of Policy

This policy shall be provided in writing to all households at the start of each school year and to households
transferring to the school or school district during the school year.

This policy shall be included in student/parent handbooks, on online portals that households use to access student
accounts, placed on the District’s website, on the website of each school, and published at the beginning of each
school year at the time information is distributed regarding free and reduced price meals and again to the household
the first time the policy is applied to a specific child.

This policy shall be provided to all school staff and/or school food authority staff responsible for its enforcement. In
addition, school social workers, nurses, the homeless liaison, and other staff members assisting children in need or
who may be contacted by families with unpaid meal charges also should be informed of this policy.
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Business/Non-Instructional Operations
Food Service
Charging Policy (continued)

The District's school food authority shall maintain, as required, documentation of the methods used to communicate
this policy to households and school or school food authority-level staff responsible for policy enforcement.

(cf. 3542 — Food Service)
(cf. 3542.31 — Free or Reduced Price Lunch Program)

Legal Reference: Connecticut General Statutes

10-215 Lunches, breakfasts and other feeding programs for public school children and
employees. (as amended by PA 21-46)

10-215a Nonpublic school and nonprofit agency participation in feeding programs.

10-215b Duties of State Board of Education re feeding programs.
State Board of Education Regulations

State of Connecticut, Bureau of Health/Nutrition, Family Services and Adult Education
Operational Memorandum No. 4-17, “Guidance on Unpaid Meal Charges and Collection
of Delinquent Meal Payments,” Nov. 2, 2016

Operational Memorandum #19-10, State of Connecticut, Bureau of Health/Nutrition,
Family Services and Adult Education “Unallowable Charges to No-profit School Food
Service Accounts and the Serving of Meals to No-paying Full and Reduced Price
Students”

National School Lunch Program and School Breakfast Program; Competitive Foods. (7
CFR Parts 210 and 220, Federal Register, Vol 45 No. 20, Tuesday, January 29, 1980, pp
6758-6772

USDA Guidance:

e SP 46-2016, “Unpaid Meal Charges: Local Meal Charge Policies”

e SP 47-2016, “Unpaid Meal Charges: Clarification on Collection of Delinquent Meal
Payment”

e SP 57-2016 “Unpaid Meal Charges: Guidance and Q and A’

e SP 58-2016 2016 Edition: Overcoming the Unpaid Meal Challenge: Proven
Strategies from Our Nation’s Schools”

Policy adopted:
rev 4/17
rev 7/21

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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An administrative regulation to consider/modify which complies with USDA regulations requirements.

Business/Non-Instructional Operations

Food Service

Charging Policy

Purpose for Administrative Regulation
School boards must adopt a policy pertaining to student lunch accounts. Every effort must be made to collect
delinquent debt. If the uncollectible debt is a student lunch account, it cannot be an expense to the school food
service account and must be covered by non-Federal funds. A board of education can decide if it wants to develop
separate procedures for primary-aged children versus secondary-aged children.
The following prohibitions must be adhered to when developing a student lunch/meal account procedure. Schools
are not allowed to deny meals to any child for disciplinary reasons. Schools cannot deny a meal to a reduced or
paid child, if the child has money in hand for the day’s meal, and schools cannot deny a meal to a student eligible
for free meals even if money is owed. Whatever the procedure the school or food service establishes, the school
must assure that the procedure does not discriminate against or single out any group of students.

Procedures for Student Lunch/Meal Accounts

The National School Lunch Program (NSLP) requires school food authorities to establish written administrative
guidelines and procedures for meal charges.

The District will adhere to the following meal charge procedures:

1. Students may pay at the time of service by cash or check. Students may pre pay electronically via credit card
for meals by logging onto Myschoolbucks.com.

2. A student with a negative balance will not be able to charge or purchase “a la Carte” items including a second
main meal.

Collection Process for Region 14 Schools:

Every Monday, Wednesday, and Friday, an email of notification will be generated from the District's Point of Sale
system and sent to families with students who have outstanding balances.

The notification will include information of the current meal prices, a link for the application for free and reduced
priced meals, payment options and contact information for any questions.

When a child’s unpaid meal charges equal or exceed the cost of thirty (30) meals, such child’s parent/guardian
shall be referred to the District’s homeless education liaison.

Any child who has an outstanding balance greater than $50.00.

A letter will be sent home from the Director of Finance and Operations or his/her designee informing the
parent/guardian of the outstanding balance including options for payment. Additionally, the link for the free and
reduced application will be included in this letter.

The student will continue to be served a full reimbursable meal and the account will be charged accordingly.

After reasonable attempts are made to collect the delinquent debt, and it is determined that further collection efforts
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Business/Non-Instructional Operations
Food Service

Charging Policy

Purpose for Administrative Regulation

are useless or too costly, the debt must be reclassified as "bad debt." Such debt shall be written off as an
operating loss not to be absorbed by the nonprofit school food service account but must be restored using non-
federal funds.

Regulation approved:
cps 6/17
rev 7/21

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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P5145.44

A new sample policy to consider.

Personnel -- Certified/Non-Certified
Students
Title IX

The Board of Education (Board) policy is to maintain a learning and working environment free
from any form of sex discrimination or sexual harassment. The Board agrees to comply with Title
IX of the Education Amendments of 1972 and the Regulations as amended in the Final Rule
promulgated pursuant thereto.

The Board, as required, shall respond whenever any employee has notice of sexual harassment,
including allegations of sexual harassment. Title IX applies to persons in this District because its
education programs or activities receive Federal financial assistance. This policy applies to all of
the District’s programs or activities, whether such programs or activities occur on or off campus.

The District’s response shall be triggered by notice to a Title IX Coordinator, or to an official
with authority to institute corrective measures on the recipient’s behalf, which charges a school
with actual knowledge.

Notifications

The District shall notify all students, employees, applicants for admission and employment,
parents or legal guardians of students, and all unions/bargaining units of the Title IX
Coordinator’s contact information. Such information shall include the name or title, office
address, e-mail address, and telephone number of the Title IX Coordinator. The required contact
information shall also be prominently displayed on District and school websites.

Reporting Procedures/Formal Complaint

Any person may report sex discrimination, including sexual harassment, whether or not the
person reporting is the person alleged to be the victim of conduct that would constitute sex
discrimination or sexual harassment. Such report may be made in person, by mail, by telephone,
or by e-mail, using the contact information listed for the Title IX Coordinator, or by any other
means that results in the Title IX Coordinator receiving the person’s verbal or written report.
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P5145.44

Personnel -- Certified/Non-Certified
Students

Title IX

Reporting Procedures/Formal Complaint (continued)

Such report may be made at any time, including during non-business hours, by using the Title IX
Coordinator’s listed telephone number, e-mail address or by mail to the office address.

Any third party as well as the complainant may report sexual harassment. This includes parents
and guardians of students.

At the time of filing a formal complaint, the complainant must be participating in or attempting
to participate in the education program or activity of the District with which the formal
complaint is filed.

District/School’s Mandatory Response Obligations

The District and its schools recognize its mandatory obligations to respond promptly to Title IX
sexual harassment in a manner that is not deliberately indifferent, as defined. The following
mandatory response obligations will be fulfilled:

1. Supportive measures shall be offered to the person alleged to be the victim
(“‘complainant’). A respondent will not be disciplined without the District first following
the Title IX grievance process, which includes investigating formal complaints of sexual
harassment.

2. The Title IX Coordinator to discuss promptly with the complainant the availability of
supportive measures, consider the complainant’s wishes with respect to such measures,
inform the complainant of the availability of such measures with or without filing of a
formal complaint, and explain to the complainant the process for filing a formal
complaint.

3. Follow a grievance procedure that complies with the Title IX Final Rule before the
imposition of any disciplinary sanctions or other actions that are not supportive measures,
against a respondent.

4. The rights protected under the U.S. Constitution, including the First Amendment,
Fifth Amendment and Fourteenth Amendment shall not be restricted when complying
with Title IX.

5. Sexual harassment allegations in any formal complaint will be investigated. The formal
complaint can be filed by a complainant or signed by the Title IX Coordinator.

6. The complainant’s wishes regarding whether the District/school investigates shall be
respected unless the Title IX Coordinator determines that signing a formal complaint to
initiate an investigation over the wishes of the complainant is not clearly unreasonable in
light of the known circumstances.
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Personnel -- Certified/Non-Certified

Students

Title IX

District/School’s Mandatory Response Obligations (continued)

7. Compliance efforts, where applicable, to be coordinated with special education staff
members.

If the allegations in a formal complaint do not meet the definition of sexual harassment contained
within this policy, or did not occur in the District’s educational; program or activity against a
person in the United States, the District will, as required, dismiss such allegations for purposes of
Title IX but may still address the allegations in any manner deemed appropriate by the District.

Notice of Allegation to the Parties

The District shall provide notice to the parties upon receipt of a formal complaint and on an
ongoing basis if the District decides to include additional allegations during the course of the
investigation.

The notice shall inform the parties of the allegations that potentially constitute sexual harassment
as defined in this policy and include the identities of the parties involved in the incident,
sufficient details about the allegations, including the identities of the parties if known, the
conduct allegedly constituting sexual harassment, and the date and location of the alleged
incident, if known.

The written notice shall also include notice of the applicable grievance process, and advise the
parties that they may have an advisor of their choice and that the parties may inspect and review
evidence obtained in the investigation.

The notice shall also inform the parties of any provisions in the District’s code of conduct that
prohibits knowingly making false statements or knowingly submitting false information during
the grievance process.

Grievance Process
The District, as required, will utilize a consistent, transparent grievance process for resolving
formal complaints of sexual discrimination and/or sexual harassment. Such process, as detailed

in the administrative regulation accompanying this policy, applies to all District schools equally.

A presumption that the respondent is not responsible for the alleged conduct shall be maintained
until a determination is made regarding responsibility at the conclusion of the grievance process.
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Personnel -- Certified/Non-Certified

Students

Title IX

Investigations

Allegations contained in any formal complaint will be investigated. Written notice shall be sent
to both the complainant(s) and respondent(s) of the allegations upon receipt of the formal
complaint.

During the grievance process and when investigating:

1.
2.

The burden of gathering evidence and burden of proof remains with the District.

The parties will be provided equal opportunity to present fact and expert witnesses and
evidence.

The ability of the parties to discuss the allegations or gather evidence shall not be
restricted.

The parties shall have the same opportunity to select an advisor of their choice, who may
be, but need not be, an attorney.

The District shall send written notice of any investigative interviews or meetings.

The District shall send the parties, and their advisors, evidence directly related to the
allegations, electronically or hard copy, with at least 10 days for the parties to inspect,
review and respond to the evidence.

The District shall send the parties, and their advisors, an investigative report,
electronically or hard copy, that summarizes relevant information with at least 10 days
for the parties to respond.

After the District has sent the investigative report to the parties and before reaching a
determination regarding responsibility, the decision maker(s) shall afford each party an
opportunity to submit written, relevant questions that a party wants asked of any party or
witness, provide each party with the answers, and allow for additional, limited follow-up
questions from each party.

Note:

The final Title IX regulations specify that the decision-maker(s) in the investigation and
adjudications of formal complaints cannot be the same person as the Title IX Coordinator
or investigator(s).

The District shall dismiss allegations of sexual harassment that do not meet the definition
contained in this policy or if such conduct did not occur in a District educational program or
activity against a person in the United States. Such dismissal is for Title IX purposes.
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Personnel -- Certified/Non-Certified
Students

Title IX

Investigations (continued)

The District, in its discretion, may dismiss a formal complaint or allegations therein if the Title
IX Coordinator is informed by the complainant in writing to withdraw the formal complaint or
allegations therein, if the respondent is no longer enrolled or employed by the District, or if
specific circumstances prevent the District from gathering sufficient evidence to reach a
determination.

The District shall give the parties written notice of a dismissal, mandatory or discretionary, and
the reasons for such dismissal.

The District, in its discretion, may consolidate formal complaints where the allegations arise out
of the same facts.

The privacy of an individual’s medical, psychological, and similar treatment records will be
protected. Such records will not be accessed by the District unless the party’s voluntary, written
consent is obtained. [The District cannot access, consider, disclose, or otherwise use a party’s
records that are made or maintained by a physician, psychiatrist, psychologist, or other
recognized professional or para professional acting in their recognized capacity or assisting in
that capacity, and which are made and maintained in connection with the provision of treatment
to the party, unless the district obtains that party’s voluntary, written consent to do so.]

Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior,
per the Title IX Final Rule, are considered irrelevant, unless such questions and evidence about
the complainant’s prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the complainant, or offered to prove consent.

Standard of Evidence and Written Determination

The District’s Grievance Process, as required by the Title IX Final Rule, shall state whether the
standard of evidence to determine responsibility is the preponderance of evidence standard or the
clear and convincing evidence standard. The District shall provide the same standard of
evidence to all formal complaints of sexual harassment whether the respondent is a student or an
employee, including a faculty member.

The Board has chosen to use as the District’s standard of evidence the

[ ] preponderance of evidence standard. (previous existing standard)
[ ] clear and convincing evidence standard. (a higher bar)
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Personnel -- Certified/Non-Certified

Students

Title IX

Standard of Evidence and Written Determination (continued)

The decision maker, who cannot be the Title IX Coordinator or the investigator, shall issue a
written determination regarding responsibility with findings of fact, conclusions about whether
the alleged conduct occurred, rationale for the result as to each allegation, any disciplinary
sanctions imposed on the respondent, and whether remedies will be provided to the complainant.

Such written determination shall be sent simultaneously to the parties and include information
about how to file an appeal.

Appeals

The District shall offer both parties an appeal from a determination regarding responsibility and
from the District’s dismissal of a formal complaint or any allegations therein, based on the
following:

1. Procedural irregularity that affected the outcome of the matter;

2. Newly discovered evidence that could affect the outcome of the matter; and/or

3. Title IX personnel (Title IX Coordinator, investigator(s), or decision maker(s)) that had a
conflict of interest or bias, that affected the outcome of the matter.

4. Additional reasons identified by the District and offered equally to both parties.

The District shall provide both parties a reasonable opportunity to submit a written statement in
support of, or challenging the outcome. The appeal decision-maker shall issue simultaneously to
the parties, a written decision describing the appeal result and the rationale for the result. (The
appeal decision-maker may not be the same person as the decision-maker(s) that reached the
determination of responsibility or dismissal, the investigator(s) or the Title IX Coordinator.)

Informal Resolution Process

The District may exercise the option to offer and to facilitate an informal resolution option, such
as, but not limited to, mediation or restorative justice, provided both parties give voluntary,
informed, written consent to attempt informal resolution.

The Board shall not require as a condition of enrollment or continuing enrollment, or
employment or continuing employment, or enjoyment of any other right, the waiver of the right
to a formal investigation and adjudication of formal complaints of sexual harassment. The
District will not require the parties to participate in an informal resolution process and will not
offer such process unless a formal complaint is filed.

At any time prior to agreeing to a resolution, the Board recognizes the right of any party to
withdraw from the informal resolution process and to resume the grievance/investigative process
with respect to the formal complaint.
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Personnel -- Certified/Non-Certified
Students

Title IX

Informal Resolution Process (continued)

The Board specifically prohibits the offering or facilitating of an informal resolution process to
resolve any allegation that an employee sexually harassed a student.

Record Keeping

The District shall maintain for a period of seven years the records of each sexual harassment
investigation, any disciplinary sanctions imposed on the respondent or remedies provided to the
complainant; any appeal and the results of the appeal; informal resolution, if any, and the results
of informal resolution; and the materials used to train coordinators, investigators, decision-
makers and facilitators of informal resolution.

The District shall also create and maintain for a period of seven years records of any actions,
including any supportive measures, taken in response to a report or formal complaint of sexual
harassment. In each instance, it shall be documented the basis or the conclusion reached and the
measures taken to restore or preserve access to the District’s educational program or activity.
Reasons must be cited when supportive measures are not provided to a complainant.

Retaliation

The District shall maintain confidentiality regarding the identity of complainants, respondents,
and witnesses, except as may be permitted by the Family Educational Rights and Privacy Act
(FERPA), as required by law, or as necessary to carry out a Title IX proceeding.

The District expressly prohibits retaliation against any individual for exercising Title IX rights

No school or person may intimidate, threaten, coerce, or discriminate against any individual for
the purpose of interfering with any right or privilege secured by Title IX, or because the
individual has made a report or complaint, testified, assisted, or participated or refused to
participate in any manner in a Title IX investigation or proceeding.

Complaints alleging retaliation may be filed according to the grievance procedures pertaining to
sex discrimination.

The Board recognizes that the following does not constitute retaliation:

1. The exercise of rights protected under the First Amendment of the U.S. Constitution.

2. The charging of an individual with a code of conduct violation for making a materially
false statement in bad faith in the course of a grievance proceeding, provided, however,
that a determination regarding responsibility, alone, is not sufficient to conclude that any
party made a bad faith materially false statement.
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Personnel -- Certified/Non-Certified
Students

Title IX

Retaliation (continued)

The charges against an individual for code of conduct violations that do not involve sex
discrimination or sexual harassment, but arise out of the same facts or circumstances as a report
or complaint of sex discrimination, or a report or formal complaint of sexual harassment, for the
purpose of interfering with any right or privilege secured by Title IX, constitutes retaliation.

Training

The Board shall provide and/or make available training for any person designated as a Title IX
coordinator, investigator, and decision maker and any person designated to facilitate an informal
resolution process. Such training shall include:

e The definition of sexual harassment under the new Final Rule
e The scope of the District’s education programs and activities;

e The manner in which to conduct an investigation and grievance process, including
appeals, hearings and informal resolution process, as applicable;

e How to serve impartially, including the avoidance of prejudgment of the facts at issue,
conflicts of interest, and bias;

e The promotion of impartial investigations and adjudications of sexual harassment;

e A presumption that the respondent is not responsible for the alleged conduct until a
determination is made regarding responsibility at the conclusion of the grievance process;

e Description of the range or list of the possible remedies the district may provide a
complainant and disciplinary sanctions that can be imposed on a respondent, following
determinations of responsibility;

e The utilization of the preponderance of evidence standard or the clear and convincing
evidence standard;
e Issues of relevance of questions and evidence; and

e The creation of the investigative report to fairly summarize relevant evidence.

The District shall, as required, retain its training materials for a period of seven years and to
make such materials available on its website (or upon request if the district does not maintain a
website).

Nondiscrimination Notice

The Board of Education, in compliance with federal and state law, affirms its policy of equal
educational opportunity for all students and equal employment opportunity for all persons. The
Board shall not discriminate on the basis of sex in the education programs or activities it
operates. This policy of nondiscrimination in the education program or activity also extends to
employment and admission.
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Personnel -- Certified/Non-Certified
Students

Title IX

Nondiscrimination Notice (continued)

Notice of the Board’s nondiscrimination policy and grievance procedure, including how to file or
report sexual harassment and how the District will respond shall be provided to applicants for
admission and employment; students; parents or legal guardians; and unions or professional
organizations holding agreements with the District.

This notice of nondiscrimination shall be posted on district and school websites and placed in
any handbooks provided to the above cited groups.

(cf. 0521 — Nondiscrimination)

(cf. 0521.1 — Grievance Procedure for Section 504, Title IX, and Title VII)

(cf. 4118.11/4218.11 — Nondiscrimination)

(cf. 4118.112/4218.112 — Sex Discrimination and Sexual Harassment in the Workplace)
(cf. 5131.911 — Bullying/Safe School Climate Plan)

(cf. 5145.5 — Sexual Harassment)

(cf. 5145.51 — Peer Sexual Harassment)

Legal Reference: United States Constitution, Article XIV
Civil Rights Act of 1964, Title VII, 42 U.S.C. S2000-¢2(a).

Equal Employment Opportunity Commission Policy Guidance
(N-915.035) on Current Issues of Sexual Harassment, Effective 10/15/88.

Title IX of the Education Amendments of 1972, 20 USCS §1681, ef seq.
Title IX of the Education Amendments of 1972, 34 CFR §106, et seq.
Title IX Final Rule, 34 CFR §106.45, et seq., May 6, 2020

34 CFR Section 106.8(b), OCR Guidelines for Title IX.

Definitions, OCR Guidelines on Sexual Harassment, Fed. Reg. Vol 62,
#49, 29 CFR Sec. 1606.8 (a0 62 Fed Reg. 12033 (March 13, 1997) and 66
Fed. Reg. 5512 (January 19, 2001)

The Clery Act, 20 U.S.C. §1092(f)
The Violence Against Women Act, 34 U.S.C. §12291(a)
Mentor Savings Bank, FSB v. Vinson 477 US.57 (1986)

Faragher v. City of Boca Raton, No. 97-282 (U.S. Supreme Court, June
26,1998)
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Personnel -- Certified/Non-Certified
Students

Title IX

Legal Reference: continued

Burlington Industries, Inc. v. Ellerth, No. 97-569, (U.S. Supreme Court,
June 26,1998)

Gebbser v. Lago Vista Indiana School District, No. 99-1866, (U.S.
Supreme Court, June 26,1998)

Davis v. Monro County Board of Education, No. 97-843, (U.S. Supreme
Court, May 24, 1999.)

Connecticut General Statutes

46a-60 Discriminatory employment practices prohibited.

Conn. Agencies Regs. §46a-54-200 through §46a-54-207

Constitution of the State of Connecticut, Article I, Section 20.

P.A. 19-16 An Act Combatting Sexual Assault and Sexual Harassment

Policy adopted:
cps 6/20

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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A new administrative regulation to consider. A complaint procedure is legally required.
Personnel -- Certified/Non-Certified
Students
Title IX: Grievance Procedure/Complaint Process
Filing of a Formal Complaint

The Board of Education (Board) encourages all victims of sexual discrimination based on the Title
IX policy, whether students or employees, to promptly report such claims. Timely reporting of
complaints facilitates the investigation and resolution of such complaints. Any person may report
sex discrimination, including sexual harassment, whether or not the person reporting is the
person alleged to be the victim of conduct that would constitute sex discrimination or sexual
harassment.

Such report may be made in person, by mail, by telephone, or by e-mail, using the contact
information listed for the Title IX Coordinator, or by any other means that results in the Title IX
Coordinator receiving the person’s verbal or written report.

Such report may be made at any time, including during non-business hours, by using the Title IX
Coordinator’s listed telephone number, e-mail address or by mail to the office address. Any third
party as well as the complainant may report sexual harassment. This includes parents and
guardians of students.

Any employee who believes that he/she has been sexually harassed or otherwise discriminated
against on the basis of sex should submit a complaint to the Title IX Coordinator. If the Title IX
Coordinator is the subject of the complaint, the written complaint should be submitted to the
Superintendent of Schools.

A student who believes that he/she has been subjected to sex discrimination or sexual harassment,
should make a written complaint to The Title IX Coordinator, or to the building principal, or his/her
designee. A student may also notify any employee of any school in the District who shall bring the
allegation to the attention of the Title IX Coordinator.

The complaint should state the:

Name of the complainant,

Date of the complaint,

Date(s) of the alleged harassment/discrimination,

Name(s) of the harasser(s) or discriminator(s),

Location/manner were such harassment/discrimination occurred,

Names of any witness(es) to the harassment/discrimination,

Detailed statement of the circumstances constituting the alleged harassment/discrimination,
and

Remedy requested.
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Title IX: Grievance Procedure/Complaint Process
Filing of a Formal Complaint (continued)

At the time of filing a formal complaint, the complainant must be participating in or attempting
to participate in the education program or activity of the District with which the formal
complaint is filed.

This grievance/investigative procedure shall be followed before the imposition of any
disciplinary sanctions or other actions that are not supportive measures, against a respondent.

Sexual harassment allegations in any formal complaint will be investigated. The formal
complaint can be filed by a complainant or signed by the Title IX Coordinator.

The complainant’s wishes regarding whether the District/school investigates shall be respected
unless the Title IX Coordinator determines that signing a formal complaint to initiate an
investigation over the wishes of the complainant is not clearly unreasonable in light of the known
circumstances.

If the allegations contained in a formal complaint do not meet the definition of sexual harassment
contained within the policy, or did not occur in the District’s educational; program or activity
against a person in the United States, the District will, as required, dismiss such allegations for
purposes of Title IX but may still address the allegations in any manner deemed appropriate by
the District.

The District shall keep confidential the identity of any individual who has made a report or
complaint of sex discrimination, including any individual who made a report or filed a formal
complaint of sexual harassment, including any complainant, any individual who has been
reported to be the perpetrator of sex discrimination, any respondent, and any witness except as
permitted by the Family Educational Rights and Privacy Act (FERPA) or required by law or to
conduct any investigations or judicial proceeding under the final sexual harassment regulations.

Any student or employee making a complaint shall be provided a copy of the Title IX policy and
administrative regulation (#4000.1/#5145.44)

Definitions

Sex discrimination for purposes of the Title IX policy occurs when an individual, because of his
or her sex, is denied participation in or the benefits of any program or activity receiving federal
financial assistance. It includes when the District, as an employer, refuses to hire, disciplines or
discharges any individual, or otherwise discriminates against an individual with respect to such
individual’s compensation, terms, conditions or privileges of employment on the basis of the
individual’s sex.
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Title IX: Grievance Procedure/Complaint Process
Definitions (continued)

Sexual harassment for purposes of this Title IX policy includes any of the three types of
misconduct on the basis of sex, all of which jeopardize the equal access to education that Title IX
is designed to protect:

1. Any instance of quid pro quo harassment by a school’s employee;

2. Any unwelcome conduct that a reasonable person would find so severe,
pervasive, and objectively offensive that it denies a person’s equal educational
access; or

3. Any instance of sexual assault (as defined in the Clery Act), dating violence,
domestic violence, or stalking (as defined in the Violence Against Women’s Act).

Program or activity includes those locations, events, or circumstances over which the District
exercises substantial control over both the respondent and the context in which the sexual
harassment occurred.

Actual knowledge means notice of sexual harassment or allegations of sexual harassment to the
District’s Title IX Coordinator or to any employee of the school district.

Title IX Coordinator is the individual designated by the Board to coordinate its efforts to
comply with Title IX responsibilities.

Complainant is the individual who is alleged to be the victim of conduct that could constitute
sexual harassment.

Respondent is the individual who has been reported to be the perpetrator of conduct that could
constitute sexual harassment.

Formal complaint is the document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment against a respondent and requesting that the District investigate the
allegation of sexual harassment.

Supportive measures are individualized services reasonably available that are non-punitive,
non-disciplinary and not unreasonably burdensome to the other party while designed to ensure
equal educational access, protect safety, or deter sexual harassment. Supportive measures may
include counseling, course-related adjustments, modifications of work or class schedules,
campus escort services, increased security and monitoring of certain areas of campus, and mutual
restrictions on contacts between the parties.
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Title IX: Grievance Procedure/Complaint Process (continued)
Grievance/Investigative Process

The following investigative procedure will be utilized upon the receipt of a written formal
complaint or when knowledge of a sexual harassment allegation is made available to an
employee of the District. The District personnel involved in the implementation of this process
shall operate under the presumption that the respondent is not responsible (a presumption of
innocence) so that the District bears the burden of proof and the standard of evidence is correctly
applied.

Step 1: Notification of the Involved Parties

The Title IX Coordinator will notify the involved parties that a complaint exists, and also on an
ongoing basis if the District decides to include additional allegations during the course of the
investigation, and that an investigation will promptly begin.

The notice shall contain information about the grievance/investigation process, including
information about any informal resolution process, and sufficient details about the allegations at
hand, the conduct allegedly constituting sexual harassment, and the date and location of the
alleged incident, if known, and include the identities of the parties involved in the incident, the
complainant’s and respondent’s rights, the policy that the alleged behavior violates, and the
contact information for the investigator.

The notice shall contain a statement that the respondent is presumed not responsible for the
alleged conduct and that responsibility will be determined at the conclusion of the
grievance/investigation process.

The written notice shall also advise the parties that they may have an advisor of their choice, who
may be, but does not need to be, an attorney, and that they may inspect and review evidence
obtained in the investigation, throughout the investigation.

The notice shall also inform the parties of any provisions in the District’s code of conduct that
prohibits knowingly making false statements or knowingly submitting false information during
the grievance process.

The notice can also be used to schedule an intake meeting, either in person or electronically, to
discuss basic information about the allegations and to determine the next steps of the
investigation.

The District’s response shall include refraining from disciplining a respondent without following
the Title IX grievance/investigative process, which includes investigating the formal complaint
of sexual harassment.
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Title IX: Grievance Procedure/Complaint Process
Grievance/Investigative Process (continued)

Step 1: Notification of the Involved Parties (continued)

The Title IX Coordinator shall discuss promptly with the alleged victim (complainant) the
availability of supportive measures and consider the complainant’s wishes with respect to such
measures. The complainant shall be offered such measures with or without the filing of a formal
complaint. The process for filing a formal complaint will be explained to the complainant.

A complaint may be dismissed if the complainant notifies the Title IX Coordinator at any time
that he/she wishes to withdraw the complaint or allegation. The complaint shall also be
dismissed if the respondent’s enrollment or employment in the District ends, or if specific
circumstances prevent the District from gathering evidence sufficient to reach a determination
about the complaint.

The District may choose to remove a respondent from its education program or activity on an
emergency basis after the District has conducted a safety and risk analysis and determined that
such emergency removal is necessary to protect a student or other individual from an immediate
threat to physical health or safety.

The District may also, as applicable, place an employee-respondent on administrative leave
during the pendency of the grievance/investigative process.

Step 2: Fact Gathering

If the complainant decides to proceed with the investigative process, information is to be
gathered related to the allegations. This process shall include, but not be limited to, the collection
of documents, audio and video recordings, social media posts, and cell phone records.

The complainant and the respondent are to be interviewed, asking them to explain their side of
the occurrence(s) and their relationship with the other party. The names of potential witnesses
and any other details that may be pertinent to the investigation shall be sought.

A party’s written consent shall be required before using the party’s medical, psychological, or
similar treatment records during the grievance/investigative process. The District shall not
access, consider, disclose, or otherwise use a party’s records that are maintained by a physician,
psychiatrist, psychologist, or other recognized professional or paraprofessional acting in such
individual’s capacity, unless the District obtains that party’s voluntary written consent.
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Title IX: Grievance Procedure/Complaint Process
Grievance/Investigative Process (continued)

Step 2: Fact Gathering (continued)

All questioning shall exclude evidence about the complainant’s sexual predisposition or prior
sexual behavior unless such questions and evidence are offered to prove someone other than the
respondent committed the conduct alleged by the complainant or if the questions or evidence are
offered to prove consent.

The District recognizes that during the time frame needed to promptly conclude the
grievance/investigative process there may be temporary delays based on good causes, including
but not limited to, law enforcement involvement, absence of a party, witness or advisor, or
translation or accommodation needs. Notice of such delays will be provided by the investigator
explaining any reasons for the delay.

Step 3: Review and Analysis of Information

The trained Title IX investigator, after collecting as much relevant information as possible, shall
evaluate such evidence without prejudgment of the facts at issue and free from conflicts of
interest or bias for or against either party.

The investigator shall provide both the complainant and the respondent at least ten days to
review the collected and provided information before any determination is reached regarding
responsibility. Such review period is to allow for any additional information from either party or
the opportunity to address a discrepancy. The decision-maker(s) shall afford each party the
opportunity to submit written, relevant questions that a party wants asked of any party or
witness, provide each party with the answers, and allow for additional, limited follow-up
questions from each party.

The investigator will then review, weigh, analyze, and compare the information to see if there is
sufficient information to determine whether a violation occurred.

Step 4: Determine a Violation (Determinations of Responsibility)

A separate decision-maker will determine if a violation has occurred. (The decision —maker is
not the same person as the investigator or the Title IX Coordinator.) The District will apply its
chosen standard of evidence to determine responsibility. The District shall provide the same
standard of evidence to all formal complaints of sexual harassment whether the respondent is a
student or an employee, including a faculty member.
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Title IX: Grievance Procedure/Complaint Process

Grievance/Investigative Process (continued)

Step 4: Determine a Violation (Determinations of Responsibility) (continued)

The Board has chosen to use as the District’s standard of evidence the

[] preponderance of evidence standard. (previous existing standard)
[ ] clear and convincing evidence standard. (a higher bar)

The preponderance of evidence standard of proof means that the information gathered concludes
that the allegations are ‘more likely than not” to be true, or more than 50 percent likely. This
standard requires more convincing proof than ‘probable cause” and less than “beyond a
reasonable doubt.

The clear and convincing evidence standard of proof means that the evidence points to the
allegations being “substantially more probable to be true” than not, or well over 50 percent
likely.

Step 5: Written Report and Notification of Outcome to the Parties

After a determination has been made, the final investigative report shall be prepared. The report
shall contain the initial allegations, the policy violated, the parties involved, the evidence
gathered, a summary of the interviews and any other relevant information, an explanation of how
and why the decision-maker reached the conclusions. The written determination shall also
include a statement of and rationale for result as to each allegation including a determination of
responsibility, any disciplinary sanctions, and whether remedies to restore or preserve equal
access to the educational program or activity will be provided.

A copy of the final report shall be sent to each party at least ten days before it is finalized in
order to give the respective parties the opportunity to respond.

After the outcome is finalized, a written determination of the outcome shall be sent to both
parties. This notice shall include information about the outcome, reasons supporting the
determination and, depending on the conclusion, the next steps in the Title IX process.

The District shall implement remedies for a complainant if a respondent is found responsible for
sexual harassment. Such remedies should be reasonably calculated to end the discrimination, and
appropriate corrective action and/or disciplinary action aimed at preventing the recurrence of the
harassment or discrimination, as deemed appropriate by the Superintendent or his/her designee.

Remedies offered may include the same actions described as supportive measures, but remedies
need not avoid punishing or burdening the respondent.
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Title IX: Grievance Procedure/Complaint Process
Grievance/Investigative Process (continued)

Step 6: Appeal Process

After notification to the complainant and respondent of the outcome, either or both parties may
appeal the decision in writing, within ten days, to the Superintendent of Schools or his/her
designee to request an administrative review. An appeal can be filed on the basis of procedural
irregularity that affected the outcome, newly discovered evidence that was not reasonably
available at the time of determination and could affect the outcome, and/or conflict of interest or
bias of the Title IX personnel (Title IX Coordinator, investigator, or decision maker) that
affected or could affect the outcome of the matter. The District reserves its right to offer
additional bases for an appeal which shall be offered equally to both parties.

Such written appeal shall be filed within thirty calendar days to the Superintendent of Schools,
who shall review the decision maker’s written report, the information collected by the Title IX
Coordinator and the investigator(s). The Superintendent will determine if further action and/or
investigation is warranted. The Superintendent shall respond to the party(s) requesting the appeal
within fifteen school days following the receipt of the written appeal request.

Note: The decision maker for an appeal may not be the Title IX Coordinator, investigator, or
initial decision maker. The appeal decision maker must have also received the training
previously described.

(An alternate appeal process: — Appeal to the BOE who shall hold a hearing within 15 days of
receipt of such written request to decide the appeal and respond within 10 days of its decision.
Employees to use the grievance procedure set forth in the applicable collective bargaining
contract. The BOE would also need to receive the training if this option is utilized)

Step 7: Informal Resolution Process

The District shall offer and facilitate an informal resolution option, such as, but not limited to,
mediation or restorative justice, provided both parties, complainant and respondent, give
voluntary, informed, written consent to attempt an informal resolution to the complaint.

The Board shall not require as a condition of enrollment or continuing enrollment, or
employment or continuing employment, or enjoyment of any other right, the waiver of the right
to a formal investigation and adjudication of formal complaints of sexual harassment. The
District does not require the parties to participate in an informal resolution process and will not
offer such process unless a formal complaint is filed.
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Title IX: Grievance Procedure/Complaint Process
Grievance/Investigative Process (continued)

At any time prior to agreeing to a resolution, the Board recognizes the right of any party to
withdraw from the informal resolution process and to resume the grievance/investigative process
with respect to the formal complaint.

The Board will not offer or facilitate an informal resolution process to resolve allegations that an
employee sexually harassed a student.

Other Provisions

If a sex discrimination complaint raises a concern about bullying behavior, the Title IX
Coordinator shall notify the Safe School Climate Specialist or designee who shall coordinate any
bullying investigation with the Title IX Coordinator in order to ensure that any such bullying
investigation complies with the requirements of applicable Board policies.

Retaliation against any individual who complains pursuant to the Board’s policy is strictly
forbidden. The District will take the necessary actions to prevent retaliation as a result of filing a
complaint or the involvement of any individual in the grievance/investigative process.

The District shall create and maintain for a period of seven years records of any actions,
including any supportive measures, taken in response to a report or formal complaint of sexual
harassment as detailed in the Title IX policy.

The District, in responding to any claim of sexual discrimination under Title IX, shall never
deprive any individual of his/her rights guaranteed under the U.S. constitution.

At any time, a complainant alleging sex discrimination or sexual harassment may file a formal
complaint with the Office for Civil Rights, Boston Office, U.S. Department of Education, 8™
Floor, 5 Post Office Square, Boston, MA 02109-3921 (1-617-289-0111)

The Title IX Coordinator for the District is , whose office is located at
and whose telephone number is , and whose email

address 1s

Legal Reference: United States Constitution, Article XIV
Civil Rights Act of 1964, Title VII, 42 U.S.C. S2000-¢2(a).

Equal Employment Opportunity Commission Policy Guidance
(N-915.035) on Current Issues of Sexual Harassment, Effective 10/15/88.
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Title IX: Grievance Procedure/Complaint Process

Legal Reference:

Regulation approved:
cps 6/20

(continued)

Title IX of the Education Amendments of 1972, 20 USCS §1681, et seq.
Title IX of the Education Amendments of 1972, 34 CFR §106, ef seq.
Title IX Final Rule, 34 CFR 106.45 et seq., May 6, 2020

34 CFR Section 106.8(b), OCR Guidelines for Title IX.

Definitions, OCR Guidelines on Sexual Harassment, Fed. Reg. Vol 62,
#49, 29 CFR Sec. 1606.8 (a0 62 Fed Reg. 12033 (March 13, 1997) and 66
Fed. Reg. 5512 (January 19, 2001)

The Clery Act, 20 U.S.C. §1092(f)
The Violence Against Women Act, 34 U.S.C. §12291(a)
Mentor Savings Bank, FSB v. Vinson 477 US.57 (1986)

Faragher v. City of Boca Raton, No. 97-282 (U.S. Supreme Court, June
26,1998)

Burlington Industries, Inc. v. Ellerth, No. 97-569, (U.S. Supreme Court,
June 26,1998)

Gebbser v. Lago Vista Indiana School District, No. 99-1866, (U.S.
Supreme Court, June 26,1998)

Davis v. Monro County Board of Education, No. 97-843, (U.S. Supreme
Court, May 24, 1999.)

Connecticut General Statutes

46a-60 Discriminatory employment practices prohibited.

Conn. Agencies Regs. §46a-54-200 through §46a-54-207

Constitution of the State of Connecticut, Article I, Section 20.

P.A. 19-16 An Act Combatting Sexual Assault and Sexual Harassment
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Form

PUBLIC SCHOOLS

COMPLAINT FORM REGARDING SEX DISCRIMINATION AND
SEXUAL HARASSMENT

Name of the complainant:

Date of the complaint:

Date of the alleged discrimination/harassment:

Name or names of the discriminator(s) or harasser(s):

Location where such discrimination/harassment occurred:

Name(s) of any witness(es) to the discrimination/harassment:

Detailed statement of the circumstances constituting the alleged discrimination or harassment:

Signature of Complainant Date




P.A. 21-92 An Act Concerning Emergency Action Plans for

Interscholastic and Intramural Athletic Events
~Page 1~

This Act requires each school district and private school to create and apply, starting with the school
year beginning July 1, 2022, an emergency action plan to respond to serious and life-threatening sports-
related injuries during interscholastic or intramural athletic events.

Under the Act, each plan must:

1. have procedures to follow when a student sustains a serious injury or illness while participating in
an interscholastic or intramural athletic event, and

2. include certain components, such as the staff responsible for implementing the plan.

The Act requires it to be developed in consultation with local emergency medical services providers and

allied health professionals. The plan must be reviewed annually, updated as necessary, and annually
rehearsed by the implementing staff.

The Act also specifies staff qualifications related to the plan; the method of plan distribution and posting;
and that a board of education may accept gifts, grants, or donations for the plan’s development and
implementation.

Required Plan Components

The Act requires that each emergency action plan include the following:

1. A list of the school employees, coaches, or licensed athletic trainers who will be responsible for
implementing the plan and a description of responsibilities for each person;

2. The location or venue where the athletic events occur;

A description, including the location, of the equipment and supplies available at athletic event sites
that will help these people respond to an emergency;

4. The procedures to follow when a student sustains a serious sports-related injury, including:

a. responding to the injured student;

b. summoning emergency medical care;

c. assisting first responders arriving for the student; and
d. documenting the actions taken;

5. The protocols to follow during cardiac or respiratory emergencies, including operating an automatic
external defibrillator; using cardiopulmonary resuscitation (CPR); or administering medication in
accordance with state law on school staff administering medication to students at school athletic
events;

6. The protocols to follow when a student shows signs, symptoms, or behaviors consistent with a
concussion or is diagnosed with one, in accordance with the state law on concussions, including
immediately removing the student from a game;

7. The protocols to follow when a student suffers a traumatic brain injury or spinal cord injury, which
must:

a. include instructions based on the level of training of the person implementing the plan;
b. meet best practices and state law; and

8. The protocols to follow for heat and cold-related emergencies, which must meet current professional
standards.
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Interscholastic and Intramural Athletic Events
~Page 2~

Staff

Under the Act, any school employee, coach, or licensed athletic trainer identified in the emergency action
plan must be CPR certified and have completed a first aid course offered by the American Red Cross
(ARC), the American Heart Association (AHA), the Department of Public Health, a health director, or
an organization using AHA and ARC first aid guidelines.

Plan Distribution
The Act requires each board of education to:

1. Distribute the plan to all school employees, coaches, and licensed athletic trainers identified in
the plan;

2. Post it in all athletic facilities and at all sites where interscholastic and intramural athletic events
take place; and

3. Make it available on the school district’s or school’s website.
Resources for Plan Development
In developing and implementing the emergency action plan, a school may use existing and appropriate
public or private materials, models, personnel, and other resources and accept gifts, grants, and
donations, including in-kind donations, designated for the plan.
The effective date of this legislation is July 1, 2021.
Policy Implications
A new policy, #5141.72, “Student Sports — Emergency Action Plans,” has been developed and follows

for your consideration. This is considered a recommended policy for inclusion in the district’s policy
manual.

November 2021




.\ SCABE P5141.72(a)

PoLicy SERVICES
A mandated policy to consider.

Students

Student Sports — Emergency Action Plans

The Board of Education (Board) recognizes that emergency situations may arise at any time during
interscholastic and intramural athletic events. Expedient action must be taken in order to provide
the best possible care to the sport participant’s emergency and/or life threatening conditions. The
development and implementation of an emergency plan will help ensure that the best care will be
provided.

As emergencies may occur at any time and during any activity, all school employees (and sports
medicine teams) must be prepared. This preparation involves formulation of an emergency plan,
proper coverage of events, maintenance of appropriate emergency equipment and supplies,
utilization of appropriate emergency medical personnel, and continuing education in the area of
emergency medicine and planning. Through careful pre-participation physical screenings,
adequate medical coverage, safe practice and training techniques, and other safety avenues, some
potential emergencies may be averted. However, accidents and injuries are inherent with sports
participation, and proper preparation on the part of the staff should enable each emergency
situation to be managed appropriately.

Emergency Action Plan Development

The Board directs the Superintendent or his/her designee to create and apply, starting with the
school year beginning July 1, 2022, an emergency action plan (plan) to respond to serious and life-
threatening sports-related injuries during interscholastic or intramural athletic events. Such plan
must have procedures to follow when a student sustains a serious injury or illness while
participating in an interscholastic or intramural athletic event, and include required components
enumerated in P.A. 21-92.

The plan must be developed in consultation with local emergency medical services providers and
allied health professionals. The plan must be reviewed annually, updated as necessary, and
annually rehearsed by the implementing staff.

Plan Components

In compliance with P.A. 21-92, the plan must include the following:

1. A list of the school employees, coaches, or licensed athletic trainers who will be
responsible for implementing the plan and a description of responsibilities for each person;

2. The location or venue where the athletic events occur;

3. A description, including the location, of the equipment and supplies available at athletic
event sites that will help these people respond to an emergency;
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Students

Student Sports — Emergency Action Plans

Plan Components (continued)

4. The procedures to follow when a student sustains a serious sports-related injury, including:

a. responding to the injured student;

b. summoning emergency medical care;

c. assisting first responders arriving for the student; and
d. documenting the actions taken.

5. The protocols to follow during cardiac or respiratory emergencies, including operating an
automatic external defibrillator; using cardiopulmonary resuscitation (CPR); or
administering medication in accordance with state law on school staff administering
medication to students at school athletic events;

6. The protocols to follow when a student shows signs, symptoms, or behaviors consistent
with a concussion or is diagnosed with one, in accordance with the state law on
concussions, including immediately removing the student from a game;

7. The protocols to follow when a student suffers a traumatic brain injury or spinal cord injury,
which must:

a. include instructions based on the level of training of the person implementing the plan;
b. meet best practices and state law; and

8. The protocols to follow for heat and cold-related emergencies, which must meet current
professional standards.

Staff Requirements

Any District employee, coach, or licensed athletic trainer identified in the emergency action plan
must be CPR certified and have completed a first aid course offered by the American Red Cross
(ARC), the American Heart Association (AHA), the Department of Public Health, a health
director, or an organization using AHA and ARC first aid guidelines.

Plan Distribution

The Emergency Action Plan is to be distributed to all school employees, coaches, and licensed
athletic trainers identified in the plan. It shall also be posted in all athletic facilities and at all sites
where interscholastic and intramural athletic events take place and is must be posted on District
and/or school’s websites.
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Students

Student Sports — Emergency Action Plans

(cf. 5125.11 — Health/Medical Records HIPAA)

(cf. 5141 — Student Health Services)

(cf. 5141.21 — Administration of Medications)

(cf. 5141.25 — Food allergy Management)

(cf. 5141.26 — Emergency Situations with No Nurse in School)
(cf. 5141.27 — Use of Automatic External Defibrillators)
(cf. 5141.28 — Sudden Cardiac Arrest)

(cf. 5141.7 — Student Sports-Concussions/Head Injuries)
(cf. 5141.71 — Exertional Heat Awareness Plan)

(cf. 5142 — Student Safety)

(cf. 5141.3 — Health Assessments & Immunizations)

(cf. 6145.2 — Interscholastic/Intramural Athletics)

Legal Reference: Connecticut General Statutes
P.A. 21-92 An Act Concerning Emergency Action Plans for Interscholastic
and Intramural Athletic Events.
10-204a Required immunizations, as amended by PA 15-174 & PA 15-242
and PA 21-6.
10-204c Immunity from liability.
10-205 Appointment of school medical advisors.
10-206 Health assessments, as amended by PA 07-58, PA 11-179 and PA
18-168.
10-207 Duties of medical advisers.
10-208 Exemption from examination or treatment.
10-208a Physical activity of student restricted; boards to honor notice.
10-209 Records not to be public.
10-212 School nurses and nurse practitioners.
10-212a Administration of medicines by school personnel.
Federal Family Educational Rights and Privacy Act of 1974 (section 438 of
the General Education Provisions Act, as amended, added by section 513 of
P.L. 93-568, codified at 20 U.S.C. 1232g).
42 U.S.C. 1320d-1320d-8, P.L. 104-191, Health Insurance Portability and
Accountability Act of 1996 (HIPAA)

Policy adopted:
cps 11/21

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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