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Goals for tonight 
● Provide and overview of Referral to IEP timelines.
● Identify required members of the IEP team.
● Review  each component of the IEP to identify:

○ What is the purpose
○ Small print vs student specific information
○ What questions might you ask
○ Progress reports

● Review highlights of Procedural Rights and Safeguards.
● Define common terms:

○ Annual IEPs
○ Re-Evaluations 
○ Amendments
○ Functional Behavior Analysis (FBA)
○ Behavior Intervention Plans (BIP)
○ Emergency Response Protocol (ERP)
○ Isolation or Restraint 



Individuals with Disabilities Education Act 
(IDEA)

Legislation that ensures students with 
disabilities receive a Free Appropriate Public 

Education.
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Individualized Education Program (IEP)
A plan that is specific to the needs of an 

individual student. Plans will include present 
levels of performance, goals, 

accommodations, service times and service 
areas. 



Referral to IEP Roadmap…
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Student is referred for a special 
education evaluation based on 
academic, behavioral or related 
service concerns.

25 school days to determine 
whether or not to conduct an 
evaluation 

35 school days from 
parental consent to 
complete the evaluation 

30 calendar days to develop IEP if 
student qualifies for services. 

● IEPs are developed annually.
● Re-evaluations are 

conducted every 3 years. 



THE IEP TEam
WAC 392-172A-03095
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IEP  teams meet at least one time per year to discuss each student’s 
progress and to make needed updates. Required members of the IEP team 
include:

● Parents/guardians 
● At least one general education teacher if the student is accessing 

or might access the general education setting
● At least one special education teacher
● A representative of the school district who is qualified to oversee 

the provision of special education services, is knowledgeable 
about the general education curriculum, and who is 
knowledgeable about the availability of resources. 

● A person who can interpret evaluation results and related 
instructional implications.

● Student if appropriate 
● Any other person that the parent/guardian or District believes 

can provide input regarding the students needs. 

https://app.leg.wa.gov/wac/default.aspx?cite=392-172A-03095


“
⊹ ABA- Applied Behavior Analysis
⊹ AT-Assistive Technology
⊹ BCBA-Board Certified Behavior 

Analyst
⊹ BIP-Behavior Intervention Plan
⊹ ERP-Emergency Response Protocol
⊹ ESY-Extended School Year
⊹ FAPE-Free and Appropriate Public 

Education
⊹ FBA-Functional Behavior 

Assessment
⊹ IDEA-Individuals with Disabilities 

Education Act
⊹ IEP-Individualized Education 

Program
⊹ LRE-Least Restrictive Environment
⊹ PWN-Prior Written Notice
⊹ Sped. Ed.-Special Education
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Common IEP Terms and Acronyms 
⊹ OT-Occupational Therapist
⊹ PT-Physical Therapist
⊹ SLP-Speech Language Pathologist
⊹ ADHD-Attention Deficit 

Hyperactivity Disorder
⊹ ASD-Autism Spectrum Disorder
⊹ D/ HH-Deaf/ Hard of Hearing
⊹ DD-Developmental Delay
⊹ EBD-Emotional Behavior Disorder
⊹ ID-Intellectual Disability
⊹ MD-Multiple Disabilities
⊹ ODD-Oppositional Defiant Disorder
⊹ OHI-Other Health Impairments
⊹ OI-Orthopedic Impairment
⊹ SLD-Specific Learning Disability
⊹ SLP-Speech or Language 

Impairment
⊹ TBI-Traumatic Brain Injury
⊹ VI-Vision Impairment



Procedural Right & Safeguards
OSPI LINK  

● Pg. 8 Consent for Initial Evaluation 
● Pg. 9 Consent for Initial Placement and Revocation 

of Services 
● Pgs. 16-17 Dispute Resolution and Mediation 
● Pgs 20-21 Due process hearing procedures
● Pgs 29-32 Discipline Procedures and Rights

https://www.k12.wa.us/student-success/special-education/family-engagement-and-guidance/parent-and-student-rights-procedural-safeguards


Individualized Education Program (IEP)
Review

⊹ Blank IEP
⊹ Mead IEP forms
⊹ Requirements
⊹ Legal language embedded in IEP
⊹ Look fors
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IEP Invite
● Families must be afforded the 

opportunity to attend each 
meeting.

● Notify families early enough to 
ensure that families have the 
ability to attend. 

● Agreed upon time and place.
● Includes, but is not limited to 

who, will attend the meeting.
● IEP Invite is sent prior to the 

meeting date via email, mail, or 
in-person. 



Includes parent/guardian 
and student (16 years or 

older)
Includes agreed upon date, 
time, and location. Location 

could be Zoom if agreed 
upon.

Date sent out to 
family either by mail, 
email, or in person.

Indicates the intent of the 
meeting.Each IEP may have 
different or more than one 

selection depending on the reason 
of the meeting and the student’s 

individual needs.

Participants that have been invited thus far to the meeting. 
Requirements are: student’s guardian, at least one general 

education teacher (if they participate in general education), at least 
one special education teacher, Administrator or Administrator 

Designee, School Psychologist (interpreting evaluation results), 
Related Service providers (if applicable), and student if appropriate.  
Other participants may include individuals, at the discretion of the 

parent or district, that has knowledge in special education or 
student’s needs. 

Procedural Rights and Safeguards are offered and 
provided at or prior to each IEP meeting



Contact Attempt 
Report

● Will document any contact attempts with 
student guardian in regards to IEP 
meeting.

○ Includes and phone call, email, 
mail, and/or in-person.

● Staff must attempt to contact guardian 
at least three different times with at 
least two different modalities (email, 
phone, in-person, or mail) to schedule 
an IEP meeting. 

○ Contact attempts are spaced out 
far enough to provide enough 
response for families to ensure 
that families have the ability to 
attend. 



IEP Cover Page
● Overview of student demographic, 

IEP members, and timelines



Student demographics section



IEP and Evaluation Timelines



School staff contact information



Participants in attendance. List of required 
members will show here. SIgnatures will be 

collected at the IEP meeting. 

Any required member or member listed on the 
IEP invite that is unable to attend must be 

approved by the guardian to be excused. An 
excusal will be conducted prior to meeting 

starting.

Signatures are are used to show participation 
not a constitute of agreement or disagreement.



If student is turning 18 years old within a year, 
Age of Majority Rights must notified to that 

student. Indication of date notified will be here 
along with projected graduation date. 



Indication of guardian participation if they are 
unable to attend. Examples include: phone 
conference, guardian requested mailout, 

provided via email with follow-up, and guardian 
no-show with documentation provided. 



Excused Team
Members

● Any required member or member 
listed on the IEP invite that is 
unable to attend must be 
approved by the guardian to be 
excused. An excusal will be 
conducted prior to meeting 
starting.

● If guardian does not excuse the 
unavailable member, the IEP 
meeting will be stopped and 
rescheduled.



Student demographics section



Agreed upon excusal of team 
member.



If agreed to excuse and the team 
member’s area is not being modified 

or discussed, then sign and date.



If agreed to excuse and the team 
member’s area is being modified or 

discussed, then sign and date.

Note: Updates to the team member’s 
area that is being modified or discussed 

must be submitted in writing (i.e. 
Present levels) prior to the meeting.



If do not agree to excuse and the 
team member.

Note: This is completed PRIOR to 
starting the meeting and requires a 

reschedule.



Team Considerations
● Reviews strengths, needs, concerns, and 

student performance on district assessments. 
These include:

○ Communication needs
○ Assistive technology above what is 

provided across the district
○ Behavior needs
○ English Language needs
○ Blind or visual impairments

● Some students may have “does not apply” or 
“none needed” in these sections if does not 
relate to them. 



Present Levels of 
Performance and Goals

● Explains how the student is currently doing in 
their respective goal area(s) and the impact 
of their disability to progress and be involved 
in general education.

● Present levels should include:
○ Date(s) of assessments or observations
○ Measurable data that supports the goal

● Present levels can include:
○ Observations of performance or skills
○ Strengths and areas of growth
○ Additional data and information in that 

area besides data related to the goal.
● Present levels can be gathered from recent 

evaluation results, district assessments, 
observations, and classroom data.



Present Levels of 
Performance and Goals

● Areas that may have present level 
information:

○ Medical- Physical
○ Social/Emotional/ Behavioral
○ Audiology (hearing)
○ Adaptive
○ Cognitive
○ Academic (reading, writing, math, 

functional academics)
○ Communication
○ Assistive Technology
○ Fine Motor
○ Vision and Mobility
○ Vocational
○ Other: anything relevant to the student 

that has been evaluated.



Present Levels of 
Performance and Goals

● General Education and Adverse Impact 
Summary:

○ List of area(s) that have delays and the 
impact in the general education setting 

○ The need for specially designed 
instruction

● Goals are tied to PLEP and will reflect under 
that specific area (i.e. writing, gross motor, 
etc).

○ If indirect related services (fine motor, 
gross motor, communication, etc.), 
PLEPs will show under another area 
(i.e. indirect communication PLEPs 
under Reading PLEP)

● Goals should be measurable and appropriate 
for a year’s growth for that student. 



Secondary Transition
● Transition services are required for all IEPs 

beginning no later than the first IEP to be in 
effect when student turns 16 years old

● Includes:
○ Student’s interests, strengths, 

preferences, and needs
○ Appropriate measurable postsecondary 

goals related to training, education, 
employment, and, where appropriate, 
independent living skills

○ Transition services and courses of 
study needed to assist the student 
reach their postsecondary goals



Accommodations and 
Modifications

● Assists in accessing and demonstrating their 
skills

● Based upon individual student need
● Modifications and Accommodations are 

usually made in the areas of:
○ Scheduling
○ Environment
○ Materials
○ Instruction
○ Student Response

● Each accommodation and modification 
requires the frequency of support, location 
support is provided, and duration of support



Accommodations and 
Modifications

● Supports for School Personnel can support 
student progress towards goals and 
participate in extracurricular and nonacademic 
activities

● Can include staff training (i.e. behavior 
support, medial needs, etc.)



State/ District 
Assessments

● Indicates what assessments the student will 
take in the current year as well as the next 
year.

● Provides list of accommodations and 
modifications that student can use while 
taking each state/district assessment

● It’s also possible that a specific state or 
district general assessment may not be 
appropriate for your child, even with 
accommodations and modifications and may 
need to be assessed using an alternate 
assessment.why your child cannot participate 
in the regular assessment



Special Education 
Services

● Only in required service areas and/or 
supplementary aids.

● Indicates the following for each area listed:
○ Type of service (i.e. reading, adaptive, 

fine motor, etc.)
○ How long the service is being provided
○ Location in which service is being 

delivered (general education/special 
education)

○ Monitor and provider delivering service
○ Start and end date

● Service Matrix can help drive the Least 
Restrictive Environment (LRE)

● Indicates how much time the student spends 
in general education throughout their day. 



Special Education 
Services- LRE

● Least Restrictive environment is defined as:
○ “To the maximum extent appropriate, 

children with disabilities are educated 
with children who are nondisabled; and 
special classes, separate schooling, or 
other removal of children with 
disabilities from the regular educational 
environment occurs only if the nature 
or severity of the disability is such that 
education in regular classes with the 
use of supplementary aids and services 
cannot be achieved satisfactorily”- 
IDEA

● LRE Placement must be accepted.
● Other placements can be rejected, but must 

select reason for rejection
● Statement of LRE as it relates to their 

participate with nondisabled students.



Special Education 
Services- Considerations

● Transportation
○ Special Transportation is selected as an 

IEP team decision.
○ Student may require special 

transportation for a variety of reasons 
(including but not limited to: mobility, 
behavior, health, etc.)

● General PE
○ Any PE that has access to general 

education peers is considered General 
PE. 

○ Mead SD: Adaptive PE is considered 
general PE since any student can 
participate in class if needed.



Special Education 
Services- Considerations
● Extended School Year (ESY)

○ Student goes through data collecting and 
monitoring process by certified staff 
members on their team.

○ Evaluates if there is a significant decrease in 
skills for the student over large breaks (i.e. 
summer and winter) in which that student 
has significantly hard time recouping those 
skills.

● Emergency Response Protocol (ERP)
○ An addendum to the IEP that documents the 

advanced planning, conditions, and 
precautions needed in the case that isolation 
or restrain may be used.

○ Signed by a Parent/Guardian, documenting 
their prior consent. 

○ The District must also provide 
Parents/Guardians with their policy on use of 
restraint and isolation. ERP’s must be 
incorporated into a student’s IEP and 
reviewed annually.



Prior Written Notice 
(PWN)

● Document outlining decisions about student’s 
special education program. 

● Must provide you with prior written notice after 
(within a reasonable amount of time) a decision 
has been made regarding matters affecting 
student’s IEP or eligibility for special education

● Provided before any decision is implemented or 
changes to your student’s program take place.

● Prior written notice must be provided in native 
language of student/guardian or other mode of 
communication that they understand.

● PWN Includes:
○ Options the district considered with 

description
○ Explanation of reasons for accepting or 

rejecting those options.
○ Description of what was used to make 

those decisions
○ Any other factors

● OSPI- Understanding PWNs

https://www.k12.wa.us/sites/default/files/public/specialed/pubdocs/understanding_pwn.pdf


Questions?
38



Thank you!
OSPI- IEPs

https://www.k12.wa.us/student-success/special-education/family-engagement-and-guidance/individualized-education-program-iep

